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EMERGENCY CALLS
(Refer to USCS Emergency Procedures Manual for detailed

instructions on handling emergencies.)

UNIVERSITY POLICE 2269 FIRE/AMBULANCE 911
or 576-7627

FREQUENTLY CALLED NUMBERS

ACADEMIC AFFAIRS 2329
ADMISSIONS 2246
BUSINESS, School of... 2560

"

CHANCELLOR'S OFFICE 2200
EDUCATION, School of 2 560 ' —
FAX NUMBER 599-2375
HUMANITIES & SCIENCES 2700
INSTITUTIONAL SUPPORT 2351
NURSING, School of 2440
PERSONNEL 2322
STUDENT AFFAIRS 2 107

~ ~~

NOTE ON CALLINO FACULTY: Rememt>er that some faculty members must "valk

across a laboratory or to another room to ans"wer the telephone . You may need to

let the phone ring 8 to 10 times to allov enough time for them to reach the
phone.



DIALING INSTRUCTIONS

ON CAMPUS: Dial the four-<Jigit niimber listed for offices on campias.

FROM OFF CAMPUS: Dial 599 plus the four-<Jigit nvunber.

LOCAL CALLS: Dial 9 + seven-digit number.

This method is used for calling the folloving exchanges:

Spartanburg - 542. 573. 574. 576. 578. 579. 582. 583. 585. 587. 591. 592. 594. 596. 599.

Chesnee- 461.

Co"vpen$ - 463.

Inman-472.
Lyman -433. 439.

Pacolet - 474.

Voodruff-476.

GREENVILLE AREA: Dial 61 + seven-digit number.

This method is vised to call toll-free to the folloving Greenville-area exchanges:

Greenville - 230. 232. 233. 234. 235. 239. 240. 241. 242. 243. 244. 246. 250. 255. 268.

269. 270, 271, 277. 28L 282. 288, 290, 291, 292, 294, 295- 297, 298, 299, 322, 370, 458,

676,780.
Blue Ridge - 895-

Easley-855. 859.

Fountain Inn - 862.

Greer - 848. 877. 879.

Piedmont - 845-

Simpsonville - 963. 967.

Travelers Rest - 834.

Slater-Marietta - 836.

COLUMBIA AREA: Dial 62*9* seven-digit number.

This method is used to call toll-free to the folloving Columbia- area exchanges:

Columbia- 251. 252. 253. 254. 256. 331. 343. 544. 695. 698. 699. 730. 731. 732. 733. 734.

735. T36, T37, 738, 739, 741, 742, 748, 749, 750, 751, 754, 755. 758, 765. 771, 772, 776,

777, 779, 780, 781. 782. 783. 786. 787. 788. 790. 791. 794. 796. 798. 799. 822. 882. 976.

Eastover - 353.

Chapin - 345.

Lexington - 356. 359. 957.



IN-STATE LONG DISTANCE: 62 9 + 1 + seven-digit nviml>er.

OUT-OF-STATE LONG DISTANCE: 62 + 9 + 1 + Area Code + seven- digit number.

IN-STATE INFORMATION: 62 + 9 + 1 + 555-1212.

OUT-OF-STATE INFORMATION: 62 + 9 + 1 + Area Code + 555-1212.

CREDIT CARD CALLS: 62 + 9 + or 6 + 2 + 9 + + 0.

800 NUMBERS: 9 + 1 + 800 + seven digits.

800 NUMBER INFORMATION: 62 + 9 + 1 + 800-555-1212.

INTERNATIONAL OPERATOR ASSISTANCE: 62 + 9 + + 011+ country code + city code
+ nvimber.

INTERNATIONAL DIRECT DIAL: 62 + 9 + Oil + country code + city code + number.

PLEASE NOTE: The telephone company charges for directory assistance

(information) calls. Please help us keep costs dovn by using directory assistance

only vhen necessary. Look numbers up in telephone directories vhenever
possible.

CALLING OTHER USC CAMPUSES

USC-Colvanbia: 62 + 7 + foia"-digit nvanber.

USC-Aiken: 62 + 56 + or 62 + 56 + four-digit number.

USC-Bea\ifort: 62 + 50 + fovir-digit number.

USC-Coastal: 62 + 51+0 or 62 + 51+ four-digit number.

use-Lancaster: 62 + 53 + or 62 + 53 + four-digit number.

USC-Salkehatchie: 62 + 38 + 0or62 + 58 + three-digit number.

USC-Sumter: 62 + 55 + or 62 + 55 + four-digit number.

use-Union: 62 + 57-6864.

FROM OTHER CAMPUSES TO USCS: 52 + four-digit number.



TELEPHONE FEATURES

AUTOMATIC CALLBACK
To Activate:

- Press R vhen busy tone is heard
- Dial • 5
- Dial busy extension number
- Listen for confirmation (3 tones)
- Hang up

To Cancel:
- Dial * 5
- Listen for confirmation (3 tones)

CALL FORWARDING-
To Activate:

- Dial * 2
- Dial extension nxunber
- Listen for confirmation (3 tones)

To Cancel:
- Dial * 2
- Listen for confirmation (3 tones)

CALL PICKUP
Dial* 4

TO PLACE CALL ON HOLD
Press R
Do not hang up
Press R again to return to call

TO TRANSTER
Press R
Dial extension to vhich call is being transferee!

Hangup

CONFERENCE CALL
Press R to put original party on hold
Dial number and get third party on line

Press R to reconnect vith original party

All efforts have been made to assure that this directory is as accurate and
complete as possible. Home addresses and telephone numbers are included on a
voliintary basis. Suggestions for improving futvire issvies of the directory may be
sent to Information Services, Room 324, Administration Building.



Alphabetical Listing
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Hatne
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Name



N'atne



Name



N'atne



Name Ext. Boom Dept ./School

Scruggs, Michael



Name



Name





Alphabetical Listing

of

Departments and Offices

uses





Department



Department Extension Room

Developmental Services



Departmfnt Extsxision Room

Pay Phone
Pay Phone
Pay Phone
Pay Phone
Pay Phone
Pay Phone
Personnel Office

Physical Plant

Placement Office

Postal Services

Printing Services

Prof. Master's of Bus. Admin.
Piirchasing

Reading Clinic

Records and Registration

Registrar's Office

Rifle Ridge Apartments
ROTC
Sciences

Science Education Center

Shoestring Players Box Office

Sigma Delta Psi

Social/Behavioral Sci.

Sponsored Projects

Sports Information

Student Activities

Student Affairs

Student Government Assoc.

SGA President's Office

Switchtx)ard

Talent Search

TuJcey Theatre

576-9903



Departriwnt Extension Room

Tutoring Lab
United Students

University Police

Upward Bound Program
Veterans Affairs

WRET-TV

70,001 - Columbia

70,001 - Gaffney

70,001 - Spartanburg

70,001 -Union

2655



Faculty and Staff

by Department

uses





Ext.



Ext.

2392

2235

2392

2261

2261

2141

2179

2135

2172

2172

2173

Hunt PosiUon

ALUMNI AFFAIRS, Office of

Leai Jeff Director
3565 Parris Bridge Road
Spartanbvirg. SC 29303
578-6649

Vade, G-ayle Administrative
4 Church Street. Vhitney Specialist

Spartanburg. SC 29303

ASSESSMENT & INST. RESEARCH

Lee. Choong Director
216 Aberdeen Lane
Spartanburg. SC 29302 Ph.D.
573-7479

ATHLETICS, Department of

Anthis. Steve
400 Rifle Ridge Road
Apt. lO-I
Spartanbvirg. SC 29303

Daxirity. John
490 Belcher Road
Inman. SC 29349
578-2186

Doyle. Neal
1 17 Vinfield Drive
Spartanburg. SC
579-1375

Ferguson. Alan
400 Rifle Ridge Road
Apt. 4-B
Spartanbvirg, SC 29303
578-3943

Holder. Tammy
146-B Hidden Hill Road
Spartanburg, SC 29302

2117 Linenberger. David
144 Parris Bridge Road
Spartanburg, SC 29303
599-0883

Assistant Men's
Basketball Coach

Baseball Coach

Golf Coach

Men's Tennis Coach

Head Vomen's Basketball
Coach. Head Vomen's
Tennis Coach

Head Soccer Coach

Room

Admin 207C

Admin. 207C

Admin. 207

Admin 22 4E

Admin. 224£

Hodge 249

Hodge 136

Hodge 227

Hodge 136

Hodge 136

Hodge 136

Hodge 133

23



Exi.



Ext. Nam* Position

2565



Ext.



Ext.



Ext.



Ext.



Ext.



Exi.



Ext.



Ext.



Ext. Nam* PosiUon

2556 Havkins, Tom Professor
1600 rerxi'voo<]-Glen<]ale Rd.
Spartanburg, SC 29302
579-4093 Ph.D.

Room.

Media 1 1

L

2173



Ext.



Ext.



Ext. Nam*

2629 Lee. Raymond
125 Rosemary Road
Spartanburg. SC
58"3-7748

2307 Lindsay. Bryan
109 Greenbriar Road
Spartanburg. SC 29302
573-7277

Martino. Cynthia
350 Bryant Rd..*F-44
Spartanbvirg. SC 29303
542-1179

2654 McDuffie. Harriet
303 V. Hampton Avenue
Spartanbiirg. SC 29303
585-2691

2646 Merlock. Ray
152 Hidden Hill Road
Spartanburg. SC 29301
574-7648

2653 Montague. Joanne
64 Bent Oak
Greer. SC 29650
297-0418

2608 Moore. Nancy
109 Briarx'ood Road
Spartanburg. SC 29301
576-9546

2647 Nickson. Peggy
212 Clifton Avenue
Spartanburg.SC 29302
582-6743

Nodine. Jane

Parsons. Gaylord

PeU. Villiam

Position



Ext.

2252

2?07

2650

2631

2252

2627

2630

2622

2686

2628

Nam*



Exi.

2641

2642

2641

2559

2558

2559

2559

2558

2554

Ham*

Vickery. Maria

Yu Je-boon

PosiUon

Part-time
Lecturer. Spanish

Part-time
Lecturer. English

FRESHMAN CENTER

Davisson. Jane
100 Pinevood Drive
Voodruff. SC 29-388

476-3759

Ridgevay. Shirley
312 Slopingvood Lane
Spartanburg, SC 29301
574-1293

Director /Asst. Vice
Chancellor for Academic
Affairs
Ph.D.

Administrative
Assistant

GRADUATE REGIONAL STUDIES

Biggs. Lonnita
P.O. Box 8501
Spartanburg. SC 29305

LeMaster. Elsie

117 Hilltop Drive
Gaffney. SC 29340

Prince. Judith
1810 Devenger Road
Greer. SC 29650
268-4468

Stirzaker. NJL.
527 Royal Oak Drive
Spartanburg, SC 29302
582-8475

Valker. Becky
132 Franklin Ave.
Spartanburg, SC 29301

Student Serv.
Program Coordinator

Student Serv.
Program Coordinator

Director

Ed.D.

Associate Professor
Edticational Adm.

Ed J).

Clerical Assistant

Room

Humanities 228

Humanities 215

Library 263

Library 265

Library 263

Media 2 13

Media 213

Media 213

Media 206

Media 207

Media 213

2700 HUMANITIES & SCIENCES. School of Smith 2 15

See also these divisions: Fine Arts. Languages and Literature;
Mathematics and Computer Sciences; Natural Sciences and

Engineering, and Social and Behavioral Sciences.

2700 Hahs. Sharon r.
174 V. Park Drive
Spartanburg. SC
583-4963

Dean

Ph.D.

Smith 215A

39



Ext.



Ext.

2619

2621

2611

2620

2619

2626

2618

2610

2613

2613

2621

2612

Nam* PMiUoii

LIBRARY SERVICES

Anderson. Sheila

Bailey. Anne
43 1 Grace Chapel Road
Inoree. SC 29335
969-3805

Beescn. Valton
713 Springdale Drive
Spartanburg^ SC 29302
585-8823

Coker, Oladyx
702 Ridgedale Drive
Spartanburg. SC 29303
576-4896

Compton, Brenda
6296 Highvay 56
Pauline. SC 29374
583-2139

Goode. Jackie
1 1 1 Fit2gerald Road
Spartanburg. SC 29302
579-1601

Green. Julian
103 Cinder Terrace
Spartanburg. SC 29302
579-0164

Lambert. Nancy

Mackey. Terry E.
7324 Iflaple Street
Spartanburg. SC 29303
599-5551

Quinnelly. Charles
175 V. Hampton Avenue
Spartanburg. SC 29301
583-8295

Rollins. Jacqiieline
100 Venderbilt Lane
*L-6
Spartanburg. SC 29301
574-9909

Library Assistant
Circulation

Administrative
Assistant

Library Assistant
Circulation

Library Assistant
Technical Services

Library Assistant
Technical Services

Library Assistant
Technical Services

Dean of
Library Services

PhJ).

Reference Librarian
ILL.AV
MJ..

Reference Librarian
Online Services
ULS.

Library Assistant

Reference Librarian
Outreach
USLS.

Boom

Library

Library 104

Library 105

Library 104

Library 114

Library 114

Library 114

Library

Library 121

Library 122

Library 104

Library 109
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Ext.



Ext.



2xi.



£xi. Nam*

2714 Carpenter-Green, Sharon
211 v. Montgomery St.

Gaffney. SC 29340
487-7932

2712 Claggett, Alice
193 Briarcreek Drive
Spartanburg. SC 29301
574-5583

2734 Clayton. Sheldon

2734 Hague. Mary

2784 Hoiisley. Rhonda

2714 Jones-Cooper. Phelesia

2753 Kovalczyk. Jeanne
Paradox Earmi
Gaffney. SC 29340
489-3921

2707 Labanick. George
300 Red Maple Road
Inman. SC 29349
578-0442

Po«ition

Part-time Instructor
Biology

M.S.

Instructor
Chemistry

M.S.

Part-time Instructor
Biology
Ph.D.

Part-time Instructor
Biology

Part-time Instrvictor

Engineering
M.A.

Part-time Instructor
Chemistry
PhJ).

Professor
Biology

PhJ).

Division Chair.
Professor
Biology
PhJ).

Boom

Smith 407

Smith 414

Smith 312A

Smith312A

Smith 229

Smith 407

Smith 306

Smith 312

2713 Lever. Lisa
316 Sundance Vay
Spartanburg, SC
585-6737

2784 Mendez. Grace

2755 Moore. Lavrence E.

109 Briarvood Road
Spartanburg. SC 29301
576-9546

Assistant Professor
Chemistry

PhJ).

Part-time Instructor

Physics
Ph.D.

Professor
Chemistry

PhJ).

Smith 409

Smith 229

Smith 215

45



Ext. Nam* Position Room

2710 Moore. Sylvia Lecturer
12*3 Rosecrest Road Biology
Spartanburg, SC
578-8935 B.S.

Smith 308

2764 Nevberry. Gillian

265 Saranac Drive
Spartanburg. SC

2775 Riley. John

Professor
Biology
Ph.D.

Assistant Professor
Physics
Ph.D.

Smith 316

Smith 227

2734 Shealy. Robert Part-time Instructor
Biology
Ph.D.

Smith312A

2724 Smith. David S. Part-time Instriictor

Geology
M.A.

Smith 101

2756 Sobczak, Ron Professor
Chemistry
Ph.D.

Smith 408

2716 Taylor. David E.

1016 Uttle Texas Rd.
Travelers Rest. SC 29690
834-8894

27 1

1

Turner. Jack A

.

121 Greengate Lane
Spartanburg. SC
585-7451

2725 Vest. Kathy
228 Belair Lane
Vellford. SC 29385
439-2293

2724 Vicht. Marion C.

2440

2446

Associate Professor Smith 406
Dir.. Regional Science Fair

MA.

Professor Smith 313
Biology

PhJ).

Administrative Smith 312
Specialist

Part-time Instructor Smith 101

Biology
PhJ).

NURSING. MARY BLACK SCHOOL OF

Babb. Nancy
114 Lanford Road
Spartanburg. SC 29301
576-4169

Dir.. ASN Program
Associate Professor

Nursing 109

46



Ext.

2440

2467

2453

2472

2449

2451

2442

2469

2465

2460

2448

Uamt Position

NURSING, MARY BLACK SCHOOL OF

Assistant Professor

M.S.N.

Barber. Mary
"350 Bryant Road, Apt. B-77
Spartanbva-g, SC
582-1075

Bro'vn. Karen
105 Maple Vind Lane
Simpsonville. SC 29681
963-7621

Caldvell. Tracy
413 Vedgeirood Drive
Inman. SC 29349
578-7658

Christensen, Pat
109 Vhittlin Vay
Taylors, SC 29687
268-7894

Clary. Pat
328 Vernon Street
Daffney. SC 29340
489-3249

Cogdell. Cecilia
212 Savoy Street
Spartanburg. SC 29301
576-0663

Davis. Angelise
534 Hampton Drive
Spartanburg. SC 29301
583-4320

Davis. Betty
13 Tare Avenue
Taylors. SC 29687
244-9019

Dent. Susan
128 Lomond Lane
Spartanbvirg. SC 29302
579-0806

Parr, June
104 Charlesvorth Ave.
Union. SC
427-9095

Part-time Lectvirer

us:s.

Assistant Professor

UJH.

Associate Professor

M.S.N.

Instrvjctor.

Learning Resource Cntr.

MJf.

Acting Dean
Associate Professor

M.N.

Associate Pt^fessor

Mi}.

Associate Professor

lASJX.

Part-time Lecturer
Learning Resource Cntr.

MJI.

Instructor

MJI.

Boom

Nursing 126

Nursing 139

Nursing 132

Nursing 135

Nursing 137

Nitfsing 110

Nursing 128

Niorsing 124

Nvirsing 119

Nursing 134

> ^H ^'"^^ ' A %«,
.

xT /%
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Ext.



2440

2456

2466

2462

2450

2452

2457

2455

2454

245?

2322

2320

Nam* Position

NURSING, MARY BLACK SCHOOL OF

Associate Professor

M.N.

Pryor, Betty
226 Rosecrest Road
Spartanburg. SC 29303
578-7628

Rent2. Carol
113 Dolphin Drive
Spartanburg. SC 29302
579-0590

Sims. Glenda
121 Chester Street

Spartanburg. SC 29301
582-4062

Sprang. Pamela
100 Venderbilt Lane
Apt. 0-2
Spartanburg. SC 29301
574-0228

Talley. Catherine

1 19 Chipvood Lane
Greenville. SC 29615
244-3985

Thaxton. Juanita
1 16 Brandyvine Lane
Spartanburg. SC 29301
574-5546

Tone. Mary Jo
106 Grist Mill Terrace
Spartanburg. SC 29302
542-8970

Valton. Charlene
1 1 Fisher Road
Greenville. SC
268-6323

Vhiteaker. Roberta
P.O. Box 3
Pauline. SC 29374
585-4590

Associate Professor

M.S.N.

Associate Professor

M.S.N.

Assistant Professor

MSN.

Associate Professor

M.S.N.

Associate Professor

M.SN.

Assistant Professor

USJi.

Instructor

M.SJI.

Part-time Lecturer

MJf.

PERSONNEL OFFICE

Hovers. Ella Mae Personnel Assistant

Spartanburg Metho<list College
Spartanburg. SC 29301
576-4677

Boom

Nursing 142

Nursing 125

Nursing 121

Nvirsing 136

Nursing 138

Nursing 145

Nursing 141

Ntirsing 140

Nursing 139

Admin 303

Admin. 303
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Ext.

2300

2500

2500

2500

2500

2500

2500

2500

2500

2500

2500

Nam* Position

PHYSICAL PLANT, Dept. of

Bishop. Paul
30"3 Nev Voodruff Road
Greer. SC 29651
877-8661

Bland. Carrie
464 Burnett
Spartanburg. SC 29301
583-6897

Bujak. Maiireen
i330 Old Furnace Road
Inman. SC 29349
578-1654

Byrd. Nannie Mae
238 Carlisle St.

Spartanburg. SC 29301
583-3299

Duncan. Tony
125 Villiams Road
Campobello. SC 29322
457-2580

Emory. Mary
P.O. Box 4
Clifton. SC 29324
579-3159

Eubanlcs. Marion C.

305 1 Glenn Springs
Spartanburg, SC 29302
583-2443

Foster. Lee
P.O. Box 775
Spartanburg, SC 29386
474-9282

Gist. Patricia
101 Lee Circle
Spartanburg, SC 29X2
579-4577

Holland, Max
220 Garrett Patton Rd.
Fountain Inn. SC 29644
862-2884

Master Craftsman

Custodial Vorker

Admininistrative
Specialist

Custodial Vorker

Custodial Vorker

Custodial Vorker

Trades Craftsman

Custodial Vorker

Custodial Vorker

Engineering Associate

Room

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162
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Ext.

2500

2500

2500

2500

2500

2500

2500

2500

2500

2500

2500

U9tB* Position

PHYSICAL PLANT, Dept. of

Landriim. Glenn
556 Eairvie"v
Voodruff. SC 29"388

476-7927

Levis. David
420 Glendale Vhitestone Rd.
SpartanbiiTg. SC 29302
585-2654

Manigan. Betty
355 Beacon Street
Spartanburg. SC 29301
573-7869

Martin. Booker
191 Foster Grove Rd.
Chesnee. SC 29323
578-1314

McArthur. James
2720 Glenn Springs Rd.
Spartanburg. SC 29302
583-0669

McCallister. Henry
585 Fagan Drive
Inman. SC 29349
592-2584

Nance. Hovard
509 Fernvood Drive
Spartanburg. SC 29302
58>7116

Noblitt. BiU
794 Jackson Street
Spartanburg. SC 29303
585-5951

Norman. Gloria
102 Tower Drive
Moore. SC 29369
576-7253

Pennington. Mike
105 Lyman Avenue
Duncan. SC 28334
439-7902

Custodial Vorker

Custodial Vorker

Custodial Vorker

Trades Craftsman

Maintenance Supervisor

Trades Craftsman

Asst. Maintenance
Supervisor

Trades Craftsman

Custodial Vorker

Ciistodial Supervisor

Room

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162

Media 162
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Ext.



2220



Ext.

2775

2724

2504

2635

2660

2606

2731

2674

2835

2714

2732

2676

Nam*



Ext. K«m« Position Rooen

2701

2763

2777

2658

SOCIAL & BEHAVIORAL SCIENCES Smitu 312

Kizer. Judith

Krauter, Evan
323 Holly Drive
Spartanburg, SC
574-2265

Kuecker, Liza
101 Beth Court
Spartanbtirg, SC
582-6943

Professor
Psychology
Ph.D.

Associate Professor
Psychology

PhJ).

Assistant Professor
Sociology

PhJ).

2680



Ext.



Ext. N«m* Position Boom

2107

2107

2106

2107

2197

2604

2604

2603

2661

2607

2648

2661

2000

2299

STUDENT AFFAIRS, Office of

Davis. Tom
176 Gordon Drive
Spartanburg. SC 29301
576-5147

Poster. Brenda
P.O. Box 5
Duncan. SC 29334
583-5470

Rou^. Peggy
18A Vedgefield Drive
Inman. SC 29349
578-8064

Associate Chancellor
for Student Affairs

Ed.D.

Administrative
Specialist

Administrative
Assistant

Vilhelm. Pam Campus Nurse

TALENT SEARCH

Bennett. Katherine
115 Leonard Drive
Duncan. SC 29334
439-7305

Hicks. James
149 Birch Lane
Roebuck. SC 29376
576-6526

Pope. Laurie
7 Fourth Street

Inman. SC 29349
472-4171

Sims-Patton. Ann

Smith. ^11
P.O. Box 311
Duncan. SC 29334
439-7477

Snelgrove. Donna

Director

Stvident Services
Specialist

Student Services
Specialist

Student Services Spec.

Administrative
Assistant

Tutor Coordinator

TELEPHONE & PARKING

Vilson. Bennette
73 S"veetbriar Lane
Spartanbvirg. SC
574-0958

Coordinator

Hodge 22 1

""!]

Hodge 220

Hodge 221

Hodge 218

Library 2 40

Library 240

Library 242

Library 241

Library 244

Library 265

Library 241

Trailer ^3

Trailer *3
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Ext.



£xt. Nam* Pocitioa Boom

427-2424

596-3108

596-3108

487-4702

596-3108

427-2424

487-4702

2696

427-2424

487-4702

Bishop, Debra

Cariveaii. Renee

Chambers. James

Jackson. Gale

Robinson. Ida

Saunders. Toni

Scruggs. Michael

Vest. Cynthia
118 Cypress Drive
Inman. SC 29349

578-9153

Vhitehead. Beth

Villiams. Cynthia

70001 PROGRAM
Admin. Spec.
Union 70001

Basic Skills Instr.

Spartanburg 70001

Coordinator.
Spartanburg 70001

Admin. Spec.
Cherokee 70001

Admin. Spec.
Spartanburg 70001

Basic Skills Instr.

Union 70001

Coordinator.
Cherokee 70001

Administrator
70001 Project

Coordinator,
Union 70001

Basic Skills Instr.

Cherokee 70001

Evans Human
Resource Ctr.

Evans Hiunan
Resource Ctr.

Evans Human
Resovirce Ctr.

Library 245
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uses Counseling and Career
Development Center

Hodge 206 Phone 599-2195

Referral Guide

Relationships Academic Overload Dealing with a Loss

Substance Abuse Time Management Self-Esteem

Stress/Anxiety Coping Skills Personal Problems

'he Counseling and Career Development Center is staffed by professional counselors who pro-

ide counseling on a confidential basis as determined by state guidelines. If you become aware
lat a particular student may benefit from our services, it is important that you refer the student

)r counseling in a non-threatening manner.

• Be specific about why you are concerned and why you believe the student could benefit

from counseling (e.g. student seems depressed, anxious, suicidal, etc.).

• Avoid generalizing that there is something negative or "wrong" v^ith the student's person-

ality when talking to the student.

• Be aware that the student must have the option of refusing the referral for counseling
unless the student appears to be suicidal.

• If the student accepts the idea of referral, call the Counseling and Career Development
Center for an appointment while in your office. If a counselor is not available to make an
appointment, encourage student to either leave a phone number where they can be
reached or leave your ext. so that we can get back in touch as quickly as possible.

• If you judge that the situation vdth the student is urgent and that the student should
receive assistance immediately, please make it clear to the Counseling and Career Devel-

opment Center and we will make schedule adjustments to accommodate the student. You
might indicate that you would like an immediate or swdft response.

• Finally, after referring a student for an appointment, follow-up with him or her to show
3'our support and concern.
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