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MEMORANDA
FOR THE

MEMBERS AND JUNIOR MEMBERS.

The REGULAR MEETINGS are held as follows :

OF THE INSTITUTE Monthly 2d Wednesday evening.

OF THE BOARD OF MANAGERS Monthly 1st Monday

evening preceding the Institute's meeting.

HOURS OF MEETING.

The Institute. At 7 o'clock, P. M. in November, Decem-

ber, January, and February ;
at 1\ o'clock in March, April,

September and October
;
and at 8 o'clock in May, June, Ju-

ly and August.

Board ofManagers. At the same hours as the Institute.

SCHOOL OF DESIGN.

The School will be in session three evenings (Monday,

Wednesday and Friday, as a general rule) in the week, at

7 o'clock, to February 1st, and at 7J o'clock for the balance

of the season. The whole term lasts four months, from No-

vember to March.

LECTURES.
The Lectures before the Institute begin during the month

of November, and take place (as a general rule) once a

week, on Tuesday evenings, until the close of the season,

which is in the month of March. Each Lecture will be duly
advertised in the daily papers as it is about to be held. They
are held in the main saloon.
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LIBRARY AND READING ROOMS.

Front Room on first floor of the Hall Open every day
from 4 to 6 and from 7 to 9 P. M. except Saturdays, when
it will close at 8 o'clock P. M.

TERMS OF MEMBERSHIP OF THE INSTITUTE.

THREE DOLLARS PER ANNUM, and two dollars on joining,

making five dollars for thejirst year, payable in advance, on

the 1st day of September.

Twenty-Jive dollars will constitute any person a MEMBER
FOR LIFE

;
entitled to all the privileges of annual members.

No Member or Junior Member shall be entitled to admis-

sion to the Exhibition, Lectures, School of Design, Library,

&c., until his annual contribution for the current year shall

be paid.

The use of Tickets of Membership is in no case to be

transferred.

Junior Members, (youths between 12 and 21 years,) are

charged but half the sum levied upon Members, or two dol-

lars and fifty cents for the first year, and one dollar and fifty

cents yearly thereafter. They are entitled to all the privil-

eges of the members except that of voting at the business

meetings.



THE INSTITUTE'S CHARTER.

AN ACT INCORPORATING the Maryland Institute

for the Promotion of the Mechanic Arts.

SECTION 1. Be it enacted by the General Assembly of Maryland,
That the members of the Maryland Institute for the Promotion of the

Mechanic Arts, and all those who shall hereafter become members, shall

be, and are hereby incorporated and created a body politic, by the name,

style and title of the "Maryland Institute for the Promotion of the Me-

chanic Arts;" and by that name shall have succession, and be able and

capable in law to sue and be sued, to plead and be impleaded, in any
court of record or elsewhere

;
to make, have and use a common seal,

and the same at pleasure to alter or renew j
to receive donations, gifts,

grants, devices and bequests, or other conveyances of money, goods,

chatties, effects, lands, tenements and estates, real and personal, and the

same to hold, use, sell or otherwise dispose of, and convey, and general-

ly to do all such acts, matters and things, as are or shall be necessary to

carry into full effect the objects of the said corporation ; provided al-

ways, that the property owned by said corporation shall not exceed in

value one hundred and twenty thousand dollars.

SECTION 2. And be it enacted, That the members of the said corpo-

ration shall consist of Manufacturers, Artizans, and all persons friendly

to the Mechanic Arts, who shall hereafter be elected in such manner,

and pay such sum annually, or in gross, or an annual or life subscrip-

tion, as the Constitution or By-Laws of the said corporation shall ap-

point or require : provided always, that two-thirds of the Board of Di-

rectors o-f said corporation shall be practical manufacturers or mechanics.

SUCTION 3. And be it enacted, That the objects of the said corpora-

tion shall be' the encouragement and promotion of manufactures and the

mechanic and useful arts, by the establishment of popular lectures upon
the sciences connected with them

; by the formation of a School of De-

sign adapted to mechanical and manufacturing purposes; for providing

a Library, Reading Room and a Cabinet of Minerals, Models, and Me-
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chanical Apparatus ;
for holding Annual Exhibitions or Fairs for articles

of American Manufacture, and for offering Premiums, or awards for ex-

cellence in those branches of national industry, deemed worthy of en-

couragement ; by examining new inventions submitted for that purpose,

and by such other means necessary for the accomplishment of their ob-

jects as experience may suggest.

SECTION 4. And be it enacted, That the affairs of the said corpora-

tion shall be conducted and managed by a President, a board of Direc-

tors, and by such other officers, and in such manner, as the Constitution

or By-Laws of the same shall authorise and provide; that such officers

and directors shall be elected annually at a meeting of the said corpora-

tion to be held in the city of Baltimore on the second Wednesday in Jan-

uary ;
and that until the second Wednesday in January, in the year one

thousand eight hundred and fifty one, the present Officers and Directors

of the Society, to wit : JOSHUA VANSANT, President
;
James Murray

and Edward Needles, Vice Presidents; Samuel Sands, Recording Sec-

retary; William Prescott Smith, Corresponding Secretary ;
Thomas J.

Clare, Treasurer
;
and Josiah Reynolds, C. W. Bentley, John Feast,

Jessee Marden, W. Abrahams, Thomas Trimble, William Rodgers, E.

Whitman, Jr., D. M. Adams, Wm. Bayley, C. Conway, Robert Errick-

son, Samuel McPherson, William Fergusson, Isaac Brown, H. R. Ha-

zlehurst, John F. Davis, James Young', William Peters, John T. Fardy,
Samuel E. Rice, William Robinson, Ephriam Larabee and B. S. Ben-

son, Directors, shall conduct the affairs of the said corporation conform-

ably to the Constitution and articles promised and agreed to by the

members previous to the passage of this Act.

SECTION 5. And be it enacted, That the duties and rights of the mem-

bers of the said corporation, the power and functions of the officers

thereof, mode of supplying vacancies in office, the time of meeting of

said Corporation and of the Board of Managers, the number which

shall constitute a quorum at any such meeting, the mode of electing

members, the terms of their admission, the terms which shall justify

their suspension or expulsion from the corporation shall be regulated by

the Constitution and By-Laws of said corporation now existing, or here-

after to be made, which the said corporation is hereby authorised and

empowered to make and alter in the manner which may be therein men-

tioned
; provided, that the said Constitution and By-Laws shall not be re-

pugnant to or inconsistant with the Constitution or Laws of the United

States or the State of Maryland.

SECTION 6. And be it enacted, That the said corporation shall not is-

sue any note, scrip or bill of credit to circulate as a currency.



SECTION 7. And be it enacted, That said act of incorporation shall

inure for thirty years, and that the Legislature of Maryland reserves to

itself the right to amend or repeal the same at pleasure.

We hereby certify that the aforegoing is a true copy of the Original

Bill which passed both branches of the General Assembly of Maryland
at December Session, eighteen hundred and forty-nine.

Given under our hands at the City of Annapolis, this fifteenth day of

February, 1850.

GEORGE G. BREWER, Clerk House Delegates, Md.

JOS. H. NICHOLSON, Clerk Senate, Md.

AMENDMENT TO CHARTER.
ADOPTED JANUARY, 1852.

Ail Ad to alter and amend an Act incorporating the Maryland Institutefor
the Promotion of Mechanic Arls> passed December session, eighteen hun-

dred and forty-nine, chapter one hundred and fourteen, so as to allow

said Institute to establish a Department of Analytic Chemistry, and con-

fer Diplomas upon Graduates thereof.

SECTION 1. Be it enacted by the General Assembly of Maryland,
That the Maryland Institute for the Promotion of the Mechanic Arts, for

the purpose of extending its means of education, is hereby authorised

to establish a Department of Analytic and Applied Chemistry, and to ap- .

point a Professor, and as many adjuncts for said Department, as the re-

quirements of the same may, from time to time* demand.

SECTION 2. And be it enacted, That the Maryland Institute shall

have power to graduate students in Chemistry, and to grant diplomas to

such, as after examination and recommendation by the professor, are

worthy of the distinction.





RESOLUTION OF THE GENERAL ASSEMBLY
OF MARYLAND, granting an Annuity of $500 to the In-

stitute, adopted February 8th, 1850.

BY THE HOUSE OF DELEGATES,?
February 8th, 1851. f

WHEREAS, the Legislature of the State of Maryland has evinced a

disposition to encourage Agricultural labor, and has, by the appointment
of a State Chemist, awarded to that branch of industry, the advantage of

its aid in discoveries promotive to its profitable pursuit; and whereas,

the improvement and extension of the Mechanic Arts equally deserve

the countenance and patronage of the State, and are alike conducive to

individual happiness and State prosperity; and whereas, acting under

the influence of an enlightened spirit, the Legislature of Maryland at its

December Session, 1829, by resolution No. 45, did contribute through

its Treasury to the promotion of Mechanic Arts, which contribution was

continued until by disasters the Maryland Institute, the then object of her

bounty, ceased to exist: and whereas, the Institute has been revived

and is now in advance progress, and it is proper that its utility should

be enlarged,

Resolved by the General Assembly of Maryland, That the Treasurer

of the State of Maryland be and is hereby directed, to pay annually to

the President of the Maryland Institute for the Promotion of the Me-

chanic Arts, within one monih after said Institute shall have held its an-

nual exhibition, the sum of Five Hundred Dollars; provided, it shall be

shown to the Treasurer that the said Institute is in efficient operation at

the time of such payment.

By Order,
G. G. BREWER, Clerk.

State of Maryland, to wit :

Be it remembered, and we hereby certify, that the aforegoing is a true

copy of the resolution in favor of the Maryland Institute for the Promo-

tion of the Mechanic Arts, which passed both branches of the General

Assembly,of Maryland, at December Session, 1849.

Given under our hands at the City of Annapolis, this 23d day of

April, 1850.

GEORGE G. BREWER, Clerk House

Delegates, Md.

JOS. H. NICHOLSON, Clerk Senate, Md.
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PRESIDENT.

JOSHUA VANSANT.

VICE-PRESIDENTS.

ADAM DENMEAD,
GEORGE R. DODGE.

RECORDING SECRETARY.

SAMUEL SANDS.

CORRESPONDING SECRETARY.

WM. H. YOUNG.

TREASURER OF THE INSTITUTE.

THOMAS I. CLARE.

TREASURER OF THE HALL FUND.

JAMES W. ALLNUT.

MANAGERS.

WM. PRESCOTT SMITH, JOHN F. MEREDITH,
N. H. THAYER, B. S. BENSON,
JOHN DUKEHART, THOMAS CARROLL,
W. S. THOMPSON, ANDREW FLANNIGAIN,
THOMAS STOW, EMERSON AMES,
THOMAS TRIMBLE, JAMES McNABB,
CAMPBELL MO.RFIT, WOOD. ABRAHAMS,
WM. BAYLEY, JOSIAH REYNOLDS,
T. J. LOVEGROVE, CHAS. E. WETHERED,
W. A. BOYD, EVANS ROGERS,
WENDEL BOLLMAN, JAMES S. SUTER,
C. W. BENTLEY. WM. W. MAUGHLIN.

fl^NoTE. The seven chief officers are also Managers ex-officio, and

with the twenty-four others, constitute a Board of thirty-one Managers.

ACTUARY JOHN S. SELBY.

Professor of Drawing in School of Design WM. MINIFIE.

Professor of Chemical DtparlmentD*.. A. SNOWDEN PIGGOT.



On The Exhibition.

THOMAS* TRIMBLE, Chairman.
ADAM DENME\D, JOHN F. MEREDITH,
EMERSON AMES, GEORGE R. DODGE,
THOMAS STOW, THOS. J. LOVEGROVE,
C. W. BENTLEY. THOMAS I. CLARE.

On School of Design.
C. W. BENTLEY, Chairman.

W. ABRAHAMS, JAMES McNABB,
W. BOLLMAN, THOMAS STOW,
WM. W. MAUGHL1N. JAMES S. SUTER.

On Lectures.

CAMPBELL MORFIT, Chairman.
N. H. THAYER, EVANS ROGERS,
WM. H. YOUNG, W. PRESCOTT SMITH.

On Library.
WM. H. YOUNG, Chairman.

THOMAS CARROLL, WM. A. BOYD,
JOHN DUKEHART, B. S. BENSON.

On the Hall.

WM. BAYLEY, Chairman.
W. S. THOMPSON, GEORGE R. DODGE,
JOSIAH REYNOLDS, SAMUEL SANDS.

On Chemical Department.
WILLIAM S. THOMPSON, Chairman.

A. FLANN1GAIN, N. H. THAYER,
CHAS. E. WETHERED, THOS. J. LOVEGROVE.

On Finance.

JOSHUA VANSANT, Chairman.
JAS. W. ALLNUT, CHAS. E. WETHERED,
A. DENMEAD, A. FLANNIGA1N.

On New Inventions, &c.

JAMES MURRAY, Chairman.
EMERSON AMES, JOHN RODGERS,
JAMES MCNABB, F. w. KING,
JOHN JONES, JOHN RYAN,
G. H. HUNT, HENRY POLLOCK, Scc'y.

COMMITTEE ON AWARDS.
ANDREW FLANNIGAIN, Chairman.

WM. H. YOUNG, JAMES MURRAY,
N. H. THAYER, HENRY SNYDER,
JOHN DUKEHART, EMERSON AMES,
WENDEL BOLLMAN, WOODWARD ABRAHAMS,
THOMAS CARROLL, WM. PRESCOTT SMITH.





PREAMBLE TO THE CONSTITUTION.

WHEREAS, the Mechanics, Manufacturers, Artizans and

other citizens of Maryland, impressed with the importance of

fostering the inventive genius of their countrymen, of exalt-

ing the character of the members of their respective profes-

sions, and of increasing the trade and business of the commer-

cial mart of the State, and having associated themselves to-

gether, and obtained a charter from the Legislature of Mary-

land, under the name and title of the "MARYLAND INSTI-

TUTE FOR THE PROMOTION OF THE MECHANIC ARTS;"
to accomplish the objects in view, have made provision :

1st. For holding an Annual Exhibition, where American

Mechanics, Manufacturers, Inventors and Artists, and all who

may have made any discoveries in the Arts and Sciences,

may be enabled to exhibit the productions of their skill and

ingenuity, in competition for the medals, diplomas, and other

prizes which may be offered by the Institute for superiority.

2d. For examining and reporting upon the merits of new

inventions and improvements whenever desired.

3d. For the formation of a School of Design, adapted to

Mechanical, Manufacturing and Scientific purposes, in which

the members of the Institute may be taught the art of Draw-

ing and Designing, a branch of education so necessary in eve-

ry business and profession connected with the Mechanic Arts.

4th. For the establishment of Popular Lectures, on sub-

jects mainly connected with Manufactures, Mechanics, and

the useful Arts.

5th. For the formation of a Library and Reading Room,
a Cabinet of Minerals, Models, and Philosophical and Me-

chanical apparatus.
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6th. For establishing a School of Applied Chemistry, to

be called the " Chemical Department of the Maryland In-

stitute," where the science may be thoroughly taught in all

its branches, under a Professor and Assistants.

In order to make the necessary provision, for effecting these

desirable purposes, in obedience to the requisitions of the

Charter, they have established the following Constitution and

By-Laws for their government.



CONSTITUTION,

ARTICLE T. NAME AND OBJECT.

SEC. 1 This Association shall be known and designated

as the " MARYLAND INSTITUTE FOR THE PROMOTION OF

THE MECHANIC ARTS.''

SEC. 2 The object of the Institute shall be the promo-

tion and encouragement of Manufactures, the Mechanic and

Useful Arts and the mental improvement of the industrial

classes.

ARTICLE II. MEMBERSHIP.

SEC. 1. Any person may become a member of the Insti-

tute in the manner hereinafter provided for in the By-Laws.
SEC. 2. The members shall be divided into four classes,

viz : Members, Junior Members, Life Members, and Hono-

rary or Corresponding Members.

SEC. 3. MEMBERS shall be over twenty-one years of age,

and friendly to the objects of the Institute.

JUNIOR MEMBERS shall be minors, not younger than twelve

years of age.

LIFE MEMBERS shall be such persons as pay twenty-five

dollars to the Institute for Life Membership.
HONORARY OR CORRESPONDING MEMBERS shall be per-

sons of- distinguished reputation, in connection with the ob-

jects of the Institute, or such as may have rendered it impor-

tant service. They shall be elected by the Board of Mana-

gers, at their stated meetings, who shall report such election

to the next stated meeting of the Institute. Two-thirds of

those present shall be required to elect an Honorary Member.
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ARTICLE III. OFFICERS.

SEC. 1. The Officers of the Institute shall be as follows :

a President, two Vice Presidents; a Recording Secretary, a

Corresponding Secretary, a Treasurer of the Institute, a Trea-

surer of the Hall Fund, and Twenty-Four Managers, the

whole comprising a Board of Managers, thirty-one in num-

ber at least two-thirds of whom shall be practical Manufac-

turers or Mechanics, residents of the Ciiy of Baltimore.

SEC. 2. Treasurer's Bond.

The Treasurers' shall each give bond for the faithful dis-

charge of their respective duties, in the sum of $2000, with

one or more securities, to be approved by the Board of Mana-

gers, said bonds to be renewed annually in cases of re-elec-

tion, and in all cases to be given or renewed within 10 days

of the election of either or both of the officers,

ARTICLE IV. MEETINGS.

SEC. 1. Monthly meetings of the Institute shall be held

on the Second Wednesday of each month*

SEC. 2. Special meetings shall be called by the President,

on application of the Board of Managers, or at the written re-

quest of twelve members.

SEC. 3. At the staled monthly meeting in April the An-

nual Reports of the Treasurers, Board of Managers, &c. shall

be read.

SEC. 4. The Annual Meeting of the Institute, for the

election of officers, shall be held on the third Wednesday in

April, when no other business shall be in order.

SEC. 5. In default of an election at the annual meeting,

the existing officers shall continue in office until others are

properly elected.
ARTICLE V. QUORUM.

SEC. 1. Of the Institute. Any fifteen members present

at the time and place appointed for holding the annual, spe-

cial, stated and adjourned meetings, shall constitute a quorum
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for the transaction of the ordinary business of the Institute,

but thirty members shall be required to be present at all meet-

ings for the election of any officer or officers.

SEC. 2. All business shall be considered ordinary, except

a proposition to dissolve the Institute, which shall be consi-

dered extraordinary, and shall require a majority of all the

members to constitute a quorum for its consideration.

SEC. 3. Notice of extraordinary business shall be given

at least three months previous to that in which it is to be dis-

cusssed.

SEC. 4. Of the Board. At all stated or first adjourned

stated meetings of the Board of Managers, nine members

shall constitute a quorum for the transaction of business.

ARTICLE VI. MEMBERS' FEES.

SEC. 1. Members, on their election, shall pay to the Ac-

tuary an initiation fee of Two Dollars, and an annual sub-

scription of Three Dollars, payable in advance on or before

the first day of September in each and every year.

SEC. 2. Junior members, on their election, shall pay to

the Treasurer an initiation fee of one dollar, and an annua^

subscription of one and a half dollars. They shall be entitled

to such privileges, except that of voting and subject to such

regulations as the Institute or Board of Managers may deter-

mine.

SEC. 1. No member shall be entitled to vote if in arrears

with his subscription ;
and in no case shall members be enti-

tled to the benefits of the Institute unless they have complied

with the requirements of the Constitution and By-Laws.

SEC. 2. All nominations of elective officers for the annual

election must be made at the stated meeting in March, or at

least one month previous to the time of election
;
neverthe-

less, nominations may be made on the night of the second

Wednesday in April, provided a majority of the members

present concur in a motion to that effect, but no nomination

shall be made upon the night of the annual election, except
2



by unanimous consent
;

and no election shall be valid, with-

out the party shall have been duly nominated as herein pro-

vided. An election to fill vacancies caused by death, resigna-

tion or otherwise, may be had at any stated meeting of the

Institute.

SEC. 3. All officers of the Institute shall be elected by
ballot

;
and in case of plurality of candidates, the lowest shall

be withdrawn after each ballot succeeding the third.

SEC. 4. The presiding officer shall have no vote while in

the chair, except in case of a tie, of an election by ballot, or

when the yeas and nays are called.

SEC. 5. In all elections for officers of the Institute, a ma.

jority of the whole number of votes cast shall be necessary
for a choice

; provided there be at least thirty votes cast in

each ballot at an annual or other election of officers.

ARTICLE VIII. MANAGEMENT.

The Board of Managers shall have the management of the

funds of the Institute, and all matters of finance connected

therewith, and shall employ its revenues on the following ob-

jects, viz :

First. In providing an Annual Exhibition of the produc-

tions of American skill and industry, to be held in the city of

Baltimore.

Second. In affording at all times every reasonable facility

for the trial and examination of such new inventions and im-

provements as may be submitted to the Board for that purpose.

Third. In conducting a School of Design, adapted to

mechanical, manufacturing, artistic and scientific purposes.

Fourth. In the establishment of popular Lectures on sub-

jects connected as far as practicable, with manufactures, me-

chanics, and their collateral sciences.

Fifth. In the formation of a Library and Reading Room,
a Cabinet of Minerals and Models, and Philosophical and Me-

chanical Apparatu s .

Sixth. In fostering the Chemical Department of the In-

stitute.
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ARTICLE IX. COMMITTEE ON INVENTIONS, IMPROVEMENTS
AND DISCOVERIES.

SEC. 1. At the first Stated Meeting of the Institute ia

each and every year after the Annual Election, a Standing

Committee on Inventions, Improvements and Discoveries, to

consist of nine members, shall be elected by ballot, who shall

serve until their successors are elected, and who shall perform
the following duties :

SEC . 2. Their Duties.

It shall be the duty of this Committee to take charge of all

special applications to the Institute and Board of Manager?
for the trial, examination, or investigation of any new inven-

tion, improvement, or any scientific or mechanical discovery.

They shall proceed at once after such application has beem

referred to them to make a full investigation of the subject^

or appoint other and suitable skilful persons from the Institute

to make such investigation or examination, as may be neces-

sary in order to arrive at a full and explicit conclusion as to

the merits of the case, which examination shall be made un-

der their supervision, and the results of which in every in-

stance shall be made known to the Board in a written and

detailed report signed by themselves and the parties called in

by them, which reports must set forth briefly the reasons that

influenced their determination, arid recommend such action

in the premises by the Board in the form of resolutions, as

they may deem proper.

No inventor or other person interested in the issue of an in-

vestigation shall be present while it is under the committee's

consideration, except at their special invitation, and in cases

where there may be rivalry, all parties interested shall have

the same privileges.

ARTICLE X. INCOMPETENCY OR UNFAITHFULNESS.

SEC. 1. Officers found incompetent for, or unfaithful in

the discharge of their duties, shall be removed by a vote of a

majority of its members present at any regular or stated meet-

ing.
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SEC. 2. The Board of Managers may, and they are here-

by authorised to declare the seat of any of their number va-

cant after an absence from the Board of three consecutive sta-

ted meetings, and report the same to the Institute, except in

eases where leave of absence shall have been granted by the

Board in advance. The Institute shall fill the vacancy in

the manner hereinbefore provided.

ARTICLE XL BY-LAWS AND RULES OF ORDER.

By-Laws and Rules of Order for the government of the

Institute, may be made or amended at any stated or special

meeting, provided two-thirds of those present concur therein.

ARTICLE XII. ALTERATION OF THE CONSTITUTION.

To alter or amend this Constitution, notice of the proposed
amendment shall be given at any stated meeting of the Insti-

tute, but it shall not be acted upon until the next or a subse-

quent meeting.

V-
.
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BY-LAWS.
ARTICLE I. MEETINGS.

The meetings of the Institute shall be opened in Novem-

ber, December, January and February, at 7 o'clock; in

March, April, September and October, at 7J o'clock
j
and in

May, June, July and August, at 8 o'clock.

ARTICLE II. MEMBERS.

SEC. 1. Persons who have been elected by the Institute

shall sign their names to the Constitution, and pay the initia-

tion fee, and one year's dues, before they shall be considered

full members.

SEC. 2. The annual contribution of members shall be-

come due and payable in advance on the first day of Septem-

ber, in each and every year.

SEC. 3. Any member whose subscription shall remain

unpaid six months after the same shall have been due, shall

forfeit his membership. Nor shall a member be entitled to

any of the privileges or rights of membership, while in arrears

to the Institute.

SEC. 4. Members on paying their yearly dues, shall re-

ceive a certificate of membership for the fiscal year, signed

by the President and Secretary.

ARTICLE HI. DUTIES OF THE OFFICERS.

SEC. 1. Duty of the President.

SEC. 4. It shall be the duty of the President to preside

at all meetings of the Institute, and also of the Board of Man-

agers, enforce a due observance of the Constitution and By-

Laws, see that all officers and committees perform their re-

spective'dutiesj appoint all committees and officers not other-

wise provided for, inspect and announce the results of all bal-
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lotings or othef votes, and direct the Secretary to call special

meetings when application is made in accordance with the

Constitution. He shall sign all orders on the Treasurer pas-

sed by the Board, and none others, and perform all other

duties devolving upon the President.

In the absence of the President, one of the Vice Presi-

dents in order shall preside, and in the absence of all these,

a President pro tern shall be chosen, who shall be invested

with all the powers of the President.

SEC. 2. Duty of the Recording Secretary.

The Recording Secretary shall keep a fair and impartial

record of the proceedings of the meetings of the Institute,

and of the Board of Managers ;
and shall give public notice

of the stated and special meetings of the Institute and Board.

All books under his charge shall be subject to the examination

of the members of the Institute. He shall attest to all mon-

ies ordered to be paid by the Board of Managers, and none

other. He shall on all occasions, notify all committees of

their appointment, and furnish the chairman of each commit-

tee with so much' of the proceedings as relates to the object for

which it was appointed, and perform all other duties that may
be required of him by the Institute or the Board of Mana-

gers.
SEC. 3. Duty of the Corresponding Secretary.

The Corresponding Secretary shall answer all letters ad-

dressed to the Institute
;
shall open and maintain such corres-

pondence as may tend to advance its interests, under the di~

rection of the Board of Managers, and keep a record thereof,

which record shall be open for the examination of the mem-

bers of the Board. He shall acknowledge the reception of

all donations to the library, cabinet, &c., and shall notify hon-

orary or corresponding members of their election.

SEC. 4 Duty of the Treasurer of the Institute.

The Treasurer shall receive all monies of the Institute and

safely keep the same in such place and manner as the Board
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;
and shall make no payments with-

out written vouchers fro IT i said Board, attested by the signa-

tures of the President and Secretary ;
he shall keep full and

accurate accounts of his receipts and disbursements, and shall

exhibit a true statement thereof in writing to the Board of

Managers, and the Institute, at all their stated meetings, and

at such other times as they may require. He shall deposit,

in such Bank as the Board of Managers may direct, all mo-

nies received by him over and above $50, and shall, at every

regular meeting, lay before the Board of Managers his Bank

book, and book of receipts and expenditures. He shall draw

no money from Bank except by check, signed by himself,

and countersigned by the President or Recording Secretary.

SEC. 5 Duty of the Treasurer of the Hall Fund.

The duty of the Treasurer of the Hall Fund shall be to

receive and disburse all monies connected with that depart-

ment, and to report at every monthly meeting of the Institute

and the Board of Managers, in writing and in detail, the re-

ceipts and disbursements for the month, and the condition of

said fund, and at each and every annual meeting of the In-

stitute, and the annual meeting of the Board immediately

preceding the annual meeting of the Institute, shall present a

full yearly report.

ARTICEE IV. DUTY OF THE BOARD OF MANAGERS.

SEC. 1. The President, two Vice Presidents, Recording

Secretary, Corresponding Secretary, Treasurer of the Insti-

tute and Treasurer of the Hall Fund, shall be ex-officio mem-
bers of the Board of Managers.

SEC. 2. Election of Committees and Actuary.

It shall be the duty of the Board as soon after their elec-

tion as possible, to elect by ballot, from their own body the

following standing committees, viz : Committee on Exhibi-

tion, to consist of nine; Committee on School of Design, to

consist of seven
;
Committee on Lectures, to consist of five

;

Committee on Library, to consist of five
;
committee on the
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Hall, to consist of five
;
Committee on the Chemical depart-

ment, to consist of five
;
and an Actuary, either from the

Board or Institute at large.

SEC. 3. Committee on Awards.

The Board shall also at a meeting immediately preceding

the Annual Exhibition, elect a Committee on Awards, elev-

en in number, whose duty it shall be to receive and collate

the Judges' Reports, and arrange the Premiums to be be-

stowed.

SEC. 4 General powers.

1. The Board of Managers shall have charge of all mat-

ters of finance, and the various concerns of the Institute, pro-

vided for in the Constitution, reporting the same at the next

stated meeting of the Institute.

2. The Board shall keep regular minutes of their pro-

ceedings, in a book prepared for that purpose.

3. The Board shall hold regular stated meetings of their

own body once in each month. They shall enact such rules

and regulations, for their own government, as they may deem

requisite.

4. Nine of their number shall constitute a quorum at any
stated meeting, but at any special meeting, thirteen members

shall be necessary.

5. They shall require all the Standing Committees to re-

port to them monthly, and in writing, during the entire period

of the progress and execution of their arrangements, and to

submit a full and general report at the close of their duties
;

and also be prepared at all times to furnish them with every
detail connected with the respective branch of operations they

may have in charge.

ARTICLE V.-DUTIES OF THE STANDING COMMITTEES.

SEC. 1. Duty of the Committee on Exhibition.

It shall be the duty of this Committee to make all the ne-

cessary arrangements for holding (he Annual Exhibition of

American Manufactures, at such time as the the Board may
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designate. They shall have power to make all necessary con-

tracts and disbursements, to carry out fully the object of the

Institute in holding the Exhibition. They shall have pre-

pared such gold, silver and bronze medals, diplomas, or other

awards, as the Board may direct, as premiums for the first,

second and third class American productions, of superior mer-

it, to be determined by competent and impartial judges, and

awarded by the Committee on Awards. They shall classify

the articles exhibited, and shall nominate, subject to the ap-

proval of the Board of Managers, judges on the several clas-

ses, and as soon after the opening of the Exhibition as pos-

sible, afford them the best opportunity for their examinations.

They shall make explicit reports in writing of their proceed-

ings at each stated meeting of the Board until the close of

their duties.

SEC. 2. Duty of Committee on School of Design.

It shall be the duty of the Committee on School of Design
to make the necessary arrangements for opening the same?

not later than the third week in November, and continue it

open four months. They shall employ competent teachers

to take charge of the School
;
establish rules and regulations

for its government, and have the entire control thereof. They
shall be personally present as much as possible during the

session, see that the rules and regulations are observed and

enforced, and afford such aid to the officers of the school as

may be required. They shall make written reports to the

Board at each stated meeting held during the time they are

arranging for and conducting the School, and also a full re-

port at the close of the session, detailing the results of their op-

erations, for the year, and showing the progress made in that

Department.

SEC. 3. Duty of the Committee on Lectures.

It shall the duty of the Committee on Lectures to make

arrangements for, and to conduct a course or courses of Lec-

tures, to commence in November, to be delivered at such
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times and place as they may determine, and make monthly

reports in writing upon their preparations and arrangements.
SEC. 4. Duty of the Committe on the Library.

It shall be the duty of the Committee on the Library to

purchase all suitable books, maps, &c. to the extent of the

funds appropriated. They shall see that the Librarian per-

forms the duties required of -him. They shall make such

rules and regulations, for the government of those who visit

the Library rooms, as they may deem expedient and proper.

They shall see, from time to time, what books are out of or-

der, or require re-binding, and have the same put in order.

They shall make monthly written reports to the Board, of

their operations, and upon the condition of the Library.

SEC. 5. Duty of the Committee on the Hall.

The duty of the Committee on the Hall shall be, to take

charge of the Institute's Building, to adopt the necessary

means for keeping it in repair, and rent it from time to time,

as demand may be made for it. They shall report to each

meeting of the Board all the rentals of the Hall, and present

monthly a written statement of the same, with their receipts
and expenditures.

SEC. 6. Duty of the Committee on the Chemical Department.

The Committee on the Chemical School shall extend a

general supervision over its affairs, and confer at all times

with the professor in the management of the Laboratory, re-

porting to the Board monthly the operations and condition of

their Department
SEC. 7 Duty of the Actuary.

It shall be the duty of the Actuary to attend at and take

charge of the Hall of the Institute, see that it is kept in pro-

per and comfortable order, and opened and closed at such

hours as the Board of Managers or Committee on the Hall

may direct. He shall have charge of the Library, the Cab-

inet of Minerals, Models, philosophical and mechanical Ap-

paratus, &c. and be responsible for the safe keeping of the
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same. He shall also have charge of the books of the Insti-

tute and Hall, and under the direction of the Board or the

Finance Committee, keep them in such manner as will at all

times show the exact state of Institute and Hall Funds, and

make monthly reports of the same to the Board of Managers.

He shall keep a correct record of all the members, alphabet-

ically arranged ;
receive and credit each with the amount of

dues annually paid ;
issue the annual tickets, and notify all

new members of their election. He shall pay over to the

Treasurers from time to time, as the Board of Managers may

direct, all moneys by him received, and make monthly reports

to the Board of the same. It shall be his duty at all times

when called upon by any of the special or standing commit-

tees, to confer with them, and render them as far as lays in

his power, all information and assistance in the arrangement

or settlement of the affairs of the Hall or Institute, and at all

times, as circumstances may arise, in view of which he has

not authority to act, shall apply to the next meeting of the

Board for instruction.

He shall give Bond in the sum of Five Thousand Dollars

for the faithful performance of his duties, with two or more

sureties, to be approved by the Board. He shall perform all

other duties required of him by the Standing Committee or

the Board of Managers.
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RULES OF ORDER,

RULE I.

The following sh'all be the order of business at each meet-

ing of the Institute :

1. The President shall take the chair at the appointed hour

and call the meeting to order.

2. The minutes of the proceedings of the last preceding

meeting read and considered, except at special meetings, when

the business for which the Institute was convened shall be

first in order.

(Same as to minutes of special meetings.)

3. Proposal of candidates for membership, and election of

the same.

4. Reading of correspondence.

5. Announcement of donations.

6. Report of Board of Managers, Treasurers, &c. read and

considered.

7. Reports of special committees read and considered.

8. Disposition of deferred or unfinished business.

9. Resignations considered.

10. New business.

RULE II.

Should,the foregoing order of business not be completed at

any one meeting of the Institute, the order shall be resumed

at the next meeting, where it stopped at the previous meet-

ing, except that the first five branches of the foregoing order

shall be called at each meeting.
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RULE III.

The President, while presiding, shall state every question

coming before the Institute, before suffering debate thereon,

and, immediately before putting it to vote, shall ask,
ee Is the

Institute ready for the question?"

RULE IV.

When the decision of the President on points of order is

appealed from, he shall state his decision, and the reasons

therefor, from the chair. The party appealing shall then

briefly state the reason for his appeal. The question, when

taken, shall be put thus,
" Shall the decision of the chair

stand as the judgment of the Institute?"

RULE V.

Every member, while speaking, shall confine himself to

the question under debate
;
and avoid all personality and in-

decorous language.
RULE VI.

Should two or more members rise to speak at the same

time, the chair shall decide who shall have the floor.

RULE VII.

No member shall disturb another in his speech, except to

call him to order.

RULE VIII.

If a member, while speaking, shall be called to order, at

the request of the chair he shall cease speaking, and take his

seat until the question of order is determined, when he may
again proceed, in order.

RULE IX.

No member shall speak more than once on the same ques-

tion until all the members wishing to speak shall have an op-

portunity so to do, nor more than twice, without permission

of the Institute.
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RULE X.

All resolutions shall be reduced to writing, if required, be-

fore the President shall state the same to the Institute.

RULE XI.

When a blank is to be filled, the question shall be taken

first upon the highest sum or number, and the longest time

proposed.

RULE XII.

Any member may call for a division of a question when

the sense will admit of it.

RULE XIII.

When a question is before the Institute, no motion shall be

received, unless to adjourn, to take the previous question, to

lay on the table, to postpone indefinitely, to postpone to a

definite time, to refer, or to amend
;
and they shall have pre-

cedence in the order herein arranged, the first four of which

shall be decided without debate.

RULE XIV.

If a motion to adjourn be adopted, and the Institute has

not previously resolved on the adjournment, to meet at a par-

ticular period, the effect of the motion shall be to adjourn to

the next regular meeting.

RULE XV.
'

The motion to take the previous question, may be made by

any two numbers, and shall be put in this form,
" shall the

main question be now taken?" and .if adopted, the effect shall

be to bring the meeting to a vote upon the question pending
at the time the previous question was called for. If such

question was an amendment to an original proposition, the

vote shall be taken upon the amendment first, and next upon
the original proposition as amended, or not, as the case may
be, and if the question pending is an amendment to an amend-
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merit, the question shall be first taken on the last amendment,
and so down to the orignal proposition.

RULE XVI.

The effect of the motion to lay upon the table, if adopted,

shall be to prevent the question being taken up again on the

same evening without a two-third vote.

RULE XVII.

No resolution which has been rejected, shall be renewed at

the same meeting, unless reconsidered as provided for in the

18th rule.

RULE XVIII.

Any question which has been indefinitely postponed, shall

not be renewed at any time before the next monthly meeting,
and then only upon the condition as explained in the next

rule.

RULE XIX.

All votes, other than on amendments to the By-Laws or

Rules of Order, or indefinite postponement, may be reconsid-

ered at the same or next regular meeting, upon a motion made
and seconded by two members who voted in the majority,

provided the Institute agree ;
but after a motion to reconsider

has once been lost, it shall riot be renewed.

**$' RULE XX.

Every member present shall vote on all questions before

the Institute, unless incapacitated under the provisions of the

Constitution and By-Laws.

RULE XXI.

A motion to excuse a member from voting shall be put
without debate.

RULE XXII.

When a motion has been declared carried or lost by the

usual manner of voting, any member, before the Institute

proceeds to other business, may call for a count.
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RULE XXIII.

All reports of committees shall be in writing, and when
read to the Institute, shall be considered as accepted, without

a vote, unless objection be made thereto.





FOR THE GOVERNMENT

THE BOARD OF MANAGERS.

1st. The times of Meeting of the Institute, shall govern

the meetings of the Board.

2d. The President of the Institute shall be Chairman of

the Board, and in his absence a chairman pro tern, shall be

chosen.

3d. Nine members shall constitute a quorum at all stated

and first adjourned stated meetings but at other meetings

thirteen shall be necessary.

4th. At the appointed hour of stated meetings, the chair-

man shall call the Board to order ,when the roll shall be call-

ed, and all absentees fined 12\ cents.

5th. Members who shall appear within ten minutes after

roll call, shall be exempted from fine all others appearing

after that time shall be fined 6^ cents.

6th. The first business after roll call shall be the reading

and approval of the proceedings of the previous meeting

then Unfinished Business Correspondence Donations Re-

ports of Standing Committees Reports of Special Commit-

teesand New Business.

7th. No member shall speak more than twice on any sub-

ject, nor longer than 5 minutes at any one time, without spe-

cial permission of the Board.

8th. When a member is addressing the chair on any sub-

ject, the members shall observe silence.



36

9th. When a subject is under consideration no motion

shall me made, but to adjourn, lie on the table, postpone, to

amend, or the previous question.

10th. A motion for the previous question, to adjourn, or to

lie upon the table shall always be taken without discussion.

1 1 th . In voting on any question ,
the chairman shall always

give the casting vote, if there is a tie.

12th. The funds collected for fines shall be safely kept by
the chairman, and the Board shall, at its last meeting previous

to a new election, dispose of them as it may please to deter-

mine.

13th. Absence from the city, or personal or family sick-

ness shall be a sufficient excuse for non-attendance.

14th. The Board shall be governed by the Rules of Order

of the Institute in all cases unprovided for herein, and in

cases where no rule of the Institute has been provided, the

ordinary parliamentary usage shall prevail, as collated by

Gushing.



THE INSTITUTE'S HALL
AT BALTIMORE.

The site of the Hall is a very eligible one, fronting as it

does on Baltimore street, and within two hundred yards of

the Merchants' Exchange, Post Office, and City Hotel. The
lot is that on which the head section of the old Centre Market

stood, and has a sixty foot front, with a depth of three hun-

dred and fifty-five feet to Second street. The basement story

of the building, is a Tuscan Arcade, having seventy pilasters,

with capacious archways, affording free access to the market,

to the purposes of which this story is still devoted.

The Halls of the Institute, though over the market, and

supported by the same foundation, are entirely separated from

it. So well, indeed, has this been done, that a stranger might
enter the Institute many times without knowing that there

was an extensive market house beneath it. The main en-

trance to the Institute, is a large archway in the centre of the

building on Baltimore street, where you ascend a double flight

of steps, fifteen feet wide, to the first floor. On a broad plat-

form, half way (ten feet) up this flight, there are ticket offices

on either side. A spacious vestibule is reached at the head of

these stairs, on either side of which, is a large office or dress-

ing room. The grand stair hall, on this floor, is twenty-five

feet square, at the back of which, is the LIBRARY ROOM,

fifty-five by thirty-six feet, with a fourteen foot ceiling.

Directly in front of the the landing, at fifteen, feet distance,

is a doorway twelve feet wide, opening . into the grand

saloon
;

this room, "in the clear," is two hundred and fifty,
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by fifty-five feet, with a thirty-two and a half foot ceil-

ling. It has twenty windows, ten on each side, which are

each seventeen and a half by seven, and a grand promenade

gallery, seven feet wide on the sides, and ten feet at each end

of the room, riming entirely around it, at a height of fourteen

feet from the floor, and supported by eighty strong and beau-

tiful iron brackets, set into the walls. Thus the necessity of

obstructing the main floor by pillars or columns, or of using

suspension rods, is entirely avoided, and the floor is left en-

tirely free and clear the largest clear floor in America. This

great room is finished in a simple but really beautiful style.

The fresco painting' upon the ceiling and walls, is one of the

most artistic specimens of that kind of work that can be found

any where. The design is chaste and architecturally appro-

propriate, and the colors are rich and well blended. In or-

der to render this room fit for concerts or public speeches, due

care has been taken. A beautiful cove is placed in the cor-

nice, which has much improved its acoustic properties. Though
not containing as much ornament as some of our public halls,

it is thought that, as a whole, this is the finest Ball or Exhibi-

tion Room in the country. Some two thousand persons may
promenade the handsome galleries, while four thousand more

may be seated, or six thousand could easily stand upon the

main floor, making its capacity, in any event, very great.

On a level with the floor of the grand saloon, there are, in

each of the end buildings, large rooms, and above them are

other rooms, on a level with the gallery floor of the grand
saloon. There is, on each of the end buildings, another floor

still, with rooms equally as large as those below them.
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