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Edith Falk betellicte sich während Ihres letzten

Schuljahres am Unterricht in Maschinenschreiben. Sie nahm densel=

ben mit ref_'em Jnteresse und frossem Elfer a if, .Ihre Ijelstiingen auf

àen Systemen » Continental So Adler » können mit

» recht gewandt »

bezeichnest werden.

Miltenberg a/M. , März 19S7,

Jnstltut U.L.Frau.



Prüfutta aus bcr Kur3fcl?i'ift.

QZÏriA

gcbovcn am û.i./^.^///^. ^ttt fid^ olä ®i^ülcr*jiiet (y, Jîtaffc bc/^

ber Prüfung ouâ bet Aurjicferift unterjogen unb hierbei

im Sejcn ungelürjtct unb getürätcr @d)rift genügt,
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Bdlth C« Falk
935 liadison Avenue
New York 21, N.Ï,

aducation ; 1916-192? Grammar School, High School. Biisinesa School.
1927-1920 Women's School of Social Sciences,
I92Ö-I929 Kindergarten Colleee,
1943-1944 evening Extension Courses, City Gollece.
I94Ö-I949 Advertising & Selling Course, Advert. Club of New York,

Kiarital Status ; Single,
Age: 30,
Languages ; German, French.
Experience ; 1929-1943 Exercised my profession as Kindergarten Teacher,

Free lance contributor for newspaper,
1943-1945 Joined the Office of Censorship:

Responsibilities ; General administrative duties;
Proof reading:
Revieviring & editing of reports;
Writing of special & recurrent reports;
Oa 'tion writing;
Gp.thering, compiling & evaluating of information;
Setting up of new section; (Editorial DeT)a.rtment)

Interviewing c; training of employees
;

Evaluation of employees work performance,
1945-1946 Transferred to War Department Overseas, American
occupied area in Gennany, completing a three (3) year contract
in February 194Ö:

Responsibilities : Same as above , plus : Ovm correspondence;
Preparation of copy for brochures & biLlletins dealing with
specified k general subjects;
Formulation, dissemination cr, interpretation of methods,
policies & procedures;
Contact & liaison work with departments, organizations
ftnd public;
Organizing & setting up of Field Teams;
Keeping of informational files, reference & library material.
Subject Matter Filing; (Dewey Decimal Systec)
Supervision of personnel;
Preparation of job-analysis;
Interviewing, screening, placing, guiding &. evaluating
of employees;
Organizing &; setting up of employee training program;
Preparation So delivery of lectures;
Preparation of training material;
Setting up of training schedules;
Ascertaining of training needs,
Julv 1948: Free lance work for Publicity Firm:
Preparation of four page (700 vrords) brochure,

S't ///'#» a '
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Education: QLrls High School. 1917 - 192?

Personal Data:

Free Lance Work:1931 - 1932

Teachinc Positions: 192Ö - 1933

1933 - 1935

1935 - 1936

1936 - 1943

Other Jitaployncnt:
August 1943 - April 1945
Office Of Censorship,
242 - 7 Ave, HYC.
Äeferencc: Ilrs. B« Wrctholn

935 lîadison Ave.HTC,
Tel; Ta.9-10Ö4.

Starting Salary: ö 1Ö00,-
Final Salary: $ 2300,-
fiating: i^cellent»
ßeason For Leaving:
Transfer to War DepairtBient»

Vonen's School of Social Sciences«
1927 - 1926

Kindergarten Scaainar» 192Ö - 1929

Attended biisiness courses irfiile at
Girls High School and at Uonen's
School of Social Sciences«

City College, Evening ^ctension
Courses, 1943 - 1944«
Subjects taken: Literatmr'e, V/riting,

History«

Age: 36.

IJarital Status: Single,

Languages: Geroan, French,

^/riting of special articles for
Sunday edition of Berlin newspaper,
equivalent to Nei; York Times,
"Revicu of the vieek."

Geroany«

France«

üeference :Mr, H«R« Dretter
1400 Broadway, ÎIYC,

Tel: v;i.7-^453

Reference: Ilr« B«Ii« Gruenstcin
175 Lexington Ave, WTC,
Tel:LE,2-9lOO

Responsibilities: Gathering, ccci-
piling ;; evaluating of inforoation.
Translating, V/riting of special &
recurrent reports« Editing of reports
sutaitted by subordinatcs.Setting
ÏÇ) of entire new departnent,
Sditorial Unit, -Intervietjing of
prospective enployees. Grading of
csacanation papers.



Continued.

îgg m^miv^ 19V3
War Department, Aaerlcan
Occupied Area In Geroaid^»
Seferezice: Mr» tf« C« Duke

165 Itodlson Ave,HTC,
Tel: 140,5-5056.

starting Salary: V 3400,-
Flnal Silary: | 5343,-
Batlnc,: ü'ccclient.
First Contract Expiration:
April 1946.
Renewal to: 1947»
rtenewal to: 194Ö

- continued
^•4*>,

7 on in order
to help \i±nû up entire
departQent»

Serving in a staff capacity.
Instruoental in the settinc up of
Telocconunications Dcpartnent.
Catherine, coapiling ". eval
of infoixiation. i/ritinc of _. i
C: recurrent reports. Preparation
(research work J & delivery of
lectures : "Political Parties In
Bavaria." "Ideas For Gcman Sman-
sion," "The Hazi Forcicn Organizat."
"Geirian World '- "'--once»"
Issuance and oion of
bulletins dealing \n.th specified
subjccts.Keeping of infomational
files, reference :.

1" material.
Formulation, disseol. . and
intcipretation of poliCxos and
nroceclnrcs.-Setting up of field-
tec clal ûscicnncnt units »-
Ore J of enployee training
school uroc3raa. Ascertaining of
training needs» - Liaison and
contact v;ork with departoents,
organisation s and public »-
Intcrvicxjing, placing & guiding of
person ncl.



93$ Hadlaon Atbbu«
lew York. 21, N.T.

ijducatlon; 1916-1927 (araaoar School; Hi^ School i Business School;
"~~~~~~~~

1927-1920 WcBwn'« School of Social Sciences;
1920-1929 Kindergarten aollece.
1943-194^ l>eniiH( fiKteonslon Co\uves, City College,

llH^lf ji .Ht-jt-np: Single.

A^e; 36»

Lan/niar.ea» Gennan, French»

Experience;

Hes,:ionslbilitleBt

Raaponsibilities;

1929-1943 lilxercised my profession as Kindergarten Teacher,
1931-1932 Free lance contributor for Newspaper.

1943-1945 Joined the Office of Censorship:
Gteneral administrative duties;
Proof reading;
Reviewing à editing of reports;
Writing of special £: reciuwent reports;
Caption writing:
Gathering, compiling & evalToating of informationx
Setting UD of entire ne\i section (Editorial Deptj;
Interviewing & training of employees;
Evaluation of employées iwsrk perforBiance»

I945-I948 Transferred to War Dept» overseas, American
occupied eirea in Germany, completing a three year contract

in Febmary 194Ö:
General administrative duties;
Cwn correspondence;
Gath';;ring, compiling & evaluating of information;
Caption writing;
Reviewing & editing of reports;
Wjriting of special & recurrent reports;
l^eparation of copy for pamphlets & brochures dealing vri.th

specified S: general subjects;
Formulation, dissemination & intes^pretation of methods,
policies £c procedures;
Contact k liaison work with depai-tments , organizations

and public;
Organizing £; setting vç of Field Team»;
Keeping of informational files, reference & libarary

aterialt Subject oattar filing-Devrey Decimal System;

Supervision of persoxmel;
Preparation of job-analysis; . ,. . , ^^
Interviewing, screening, placing, guiding & evaluating

of employees;
^ ^

Or^inlzing k setting up of employee training program;

Preparation & delivery of lectures;
L^'r>aration of training material;

rotting up of training schedules;
Ascertaining of training needs,

July 1946 Free lance work for Publicity Firm:

Preparation of four page (700 words) brochure.



«ith c. nok
93$ MaAisoi
«w Tsvk 21« H.X»

19l6-Ifa7 Tlriiir 8«hoel{ IIl|di ^«^mIj
1927-1^ ««Mm*« StiioDl efSoelAl Sdeiiees}

1928^929 KinitanartMi a«ll«g««
194.3-1944 l>raiaK BKtmulon CoursM, City 3oll«go.

inrtm îftiiim
"**'''*-

ktLQl 36« j

1989»19ii-3 £îxerclseâ ay profession as Eiaaepgßrtem Teadiair«

1931«1932 Free lance contributor for RewBpaper*

1943^945 Joined the Office of GmmœetiiXpi
0«n«rai atkainlstrati-ve dotie«)

R€nrte»»ing & editing of ropoarts;

Vftrltinc of special & recurrent reports
j

Caption writijagt
Oathoarlne. connpilinE & evaluating of InformttwM
sitttSTup ofantlre new section (Editorial Bept||

Inbervleûing <^ training of employa««}
Evaluation of canployeos work perfosManoa,

1945-1946 Transferred to vfar Dept. oversoas, Ajserican^
occupied area in Oenaany, oaapleting a three year contract

in February l?4ßs
General administrative duties;
Own coarrespondence J ^ . _ ^,
Gathering, compiling £i evaluating of infoxsatlon;

Caption writing; _
aeviewing & oditing of reports}
Writing of special & recurrent reports j

i^rewaation of copy for panphlets & hrochnrcs deoUag -with

specified & general subjectai ^ .^.t. ^
Fotaulation, disseaïlnation & lacbearporetation of Bethoda,

?ontact*& iSSn^pk with depariaeate, orsaniaatlons

and public; . . . _
Oraanizing & setting up of Field Teaiasj

KMpjjig of infonaatlonal filoa, reforonoo & li^MT
iiteriali 3ub4ect mttar filing-Dcw^y Docinal 3rvtm%
Supervision of persMoneli

OrmSaiagfc flettiag up of eeploye« training prognmi
PymariaUoa & deUv«T of l-^ -sj
Prefpamtion of training nat

â«^jis «p Pi luraiaiBg wuxoauisa i

ÀMn-SiSxë of txaifldJ« nsMB,

July 194Ä fr— Imkw work for Publicijqr iim«
Proparation of four page (TOO words) hrochuro.

^ilfïïtffflfM^^^i*^-^"^'



Mas Edith C, Falk» 935 Madison Avenue New York 21» Tel: TR.9-1004.

R
1929-1943

£ 1945-1945

H

&
1945-1948

£

R

£
H

£

Age: 36.

Languages: German.
French»

»•• ^ught Kindergarten, Elementary subjects»
».» Free lance contributor for wtsaan's paige.
•«. Clerk in wholesale concern.
... Assistant in travel-agency.
»*• Joined US, Government Agency, -"
.,,Reviewing & editing of reports,
... Writing of headlines & reports.
.,, Proof reading & translating,
.., Gathering, extracting, compiling &

evaluating of information.
,,, Setting v^ of new section.
• •• IntervievriLng fc training of employees.'
*,, Transferred to War Dept. overseas.
•», General administrative duties»
,.» Own coirrespondence.
... Transcribing of telephone conversations.
... Keeping of informational files, reference &

library material,
... Formulation, dissemination & intei^retatlon

of methods, policies &; procedTores.
... Conducting of siirveys, studying of trends«
... OrgaJiizing & setting vtp of field-teams.
... Contact & liaison work.
... Writing of instructions & bulletins.
... Writing of reports & headlines.
... Gathering, exti^acting, compiling &

evaluating of information,
•». Preparation & delivery of lectures.
... Supervision of personnel.
.»» Interviewing, screening, placing, guiding &

evaluating or employees»
»». Preparation of job-analysis.
... Organizing & setting up of employee

training-pirogram

,

. . , Ascertaining of training needs for
refresher-courses

,

.,, Mall-Order Firm, Falcona Sales Company^
,,, General office work. Typing, Bookkeeping,
,.. Own correspondence. Export negotiations,
,,, Sales promotion. Letters. I^Iaillng Lists.
••. Setting IÇ) of price-lists,
... Preparation & writing of catalog»

Education:... High School. Business School.
... Women's School Of Social Sciences.
... Kindergarten College.
... Evening Extension Courses, CCMT.
.«. Advertising & Selling Cotirse, Copy-Writing.

Advertising Club Of N»Y..23 Patrk Avenue.

1948-1949



Miss Edith G, Falk. 935 Madison Avenue. New York ^X, TR9-1084."

Professional &
Business Experience;

1929-1943 ••• Taught Kinergarten. Elementary subjects.
••• Free lance contributor for woman's pag«.
••• Clerk in triiolesale concern. -Travel -

Agency,

1943-1945 ••• Joined US, Goveriment Agency.
.,, Reviewing & editing of reports,
••• Writing of headlines & reports,
,,, Proof reading & translating,
,,, Gathering, extracting, compiling &

evaluating of information.
,,, Setting tç of new section»
«,, Interviewing & training of onployees,

1945-1948 ,,, Transferred to IVar Dept, overseas,
,., General administrative duties,
••• Own correspondence,
••• Transcribing of telephone conversations.
,,, Keeping of informational files,

reference & library materiail,
,,, Formulation, dissemination &, inter-

pretation of methods, policies &
procedures,

,., Conducting of surveys - studying of
trends,

,,, Organizing & setting up of field-teams,
.,, Contact & liaison work,
,,, Writing of instructions & bulletins,
,., Writing of reports & headlines,
,,, Gathering, extracting, compiling &

evaluating of information,
,,, Preparation & delivery of lectures;'
,,, Supervision of personnel,
,,, Interviewing, screening, placing,

gvdding & evaluating of ençiloyees,
,,, Preparation of job-analysis,
,., Organizing & setting ttp of employee-

training program,
,,, Ascertaining of training needs for

refresher-cotirses ,

1948-1949 ,,, Mail-Order Firm, Falcona Sales Co,
,,, General office work. Bookkeeping»
,,, Tîrping, Own correspondence,
,«, Export negotiations,
,., Sales promotion. Letters,
••• Mailing-lists.
• •• Setting Tip of prtce-list,
,.« Preparation &. mriting of catalog,

Afie; }b.

Languages ; lierman,*
French,

Education: ,,, High School, Business School,
.,, VJomen's School Of Social Sciences,
,,, Kindergarten College,
,,, Evening Ext, Cotirses, CCNI,
,., Advertising Ec Selling Course, Gopy-

Clinic, Adv, Club Of N,I,



^rauenscoufe des ^ßilantßropins

in ^ran^furt a. JH.
^^^^^

j
V Fijilùiliill Op.il S;

'
^^ zu s;

Fran'.r.«."t a.f;1. " Oeffenl(i(Se ßößere £eßransta(t.

k

SCO lu^ ^uss-c^oeuonis

üßer den ^esudß der ^rauens<£ufe

für IdiM Sii
Sif ßat die ^rauens^ufe oon Ostern 19 l'f-ßis Ofi^^i^^JiM ßesucßt

^etraaen:

mufmer^ßmaeit:

Ordnuna: ..^..

n^i£eisiunqen:

1 QldUS^altutKjs^anZe :

Nahrungsmitteldiemie: h^^AAA>ClH<tULCV..

Kochen:

Hausarbeit:

Nadelarbeit:

Gartenbau:

^

a) Weissnähen:y-y/r\

b) Schneidern:

2. Qesundoeitsppeqe und Grzießunq:

Gesundheitsle/ire:

Säuglingskunde und Säuglingspflege

Allgemeine Erziehungslehre:

Kleinkind-Ersiehungslehre:

Besäiäftigungsunlerric/it im K.iudergarte„j^

Praktische Arbeit im Kindergarten: r^iXÀA.

3. iVirtsc^aOf- u. staatsßürqerf. llnteiricSt:

V^irtschaftlidies Rechnen: 1 .(^ßf^^
Buchführung: -^ » —
Stenographie: '^f«*^ '^filJ:.

Schreibmaschine: S-^riAé^r.

Privat- und Volkswirtschaftslehre:- LCXn^-..
Gesdiichte und Staatsbürgerkunde: \
Französische Handelskorrespondenz

Englische „ „

4. fflffqemein ßifdende ^ä^er

Religion :

Deutsch :

i¥^"

Französisch:']

Englisch:

Kunstgeschichte

Musikgeschichte: -

Sport:

y C^VJA'U^fY'LVO^

Qemer^unoen:

Frankfurt a. M., dené^^ê^.

Der Direktor:

"n

..^^-
JiaobèAl/rcd Mtyirrrirkfurlmtl

i9ir

Die Oberla:

..^.M,,2^.^4*tt.



Höhere Mädchenscbnle

^^Â^^.d^ksc/a^t.2^;l^M^^^ Schuljahr \^MIS9^

L^K/li^^l^'t^^ —7

Schlußzßugnis dßr Höheren Mädchenschule.

Tochter des!

'^i^xK, ... Bekenntnisses,

die seit 0.^...%^.:.^<y.^<//^. die Höhere Mädchenschule ^!SSf^f-*r»r^^^^***rT..t^^,>^^?,

esucht, hat sich als Schülerin der VI. Klasse

boren am t/.:..<.^.'../rA/. zu

«/

am Schlüsse des Schuljahrs I9.^<7./ .<^/r der Schlufiprülung unterzogen und diese Prüfung bestanden.

Nr. 163^ Virlag «on I. MaiS. MOncb«l.



Die Leistungen der Schülerin wurden nach den bei der Prüfung und während des Schuljahrs

gef^ebenen Proben folgendermaßen bewertet:

in der Religionslehre . ^;^^?il*«?.«**riSf».»it^Sar.*«^<^

in der deutschen Sprache -.«st*^^^!«**:«*^^****^^..

in der Geschichte ,^i«#;*^Ég%*A*^fîir.JW«:

in der Erdkunde ... ^<M<t4^;tf/i^»^.7KS^M<*<*^..

im Rechnen . .-.»ittt^.i

in Natur- und Haushaltungskunde .-C^e^-^^

in Erziehungskunde .M<^t<f<t*y,'^!VhM:^t;^

im Zeichnen ..... ^-if^fifittiit^.^-rfrf«?!^

im Handarbeiten .r.'(t^t<P'i^^^<0iK>-^M^*'if*iKf/.

im Turnen ..... ^j^^ft4f^j^ié?^ti<tf^

im Singen .... ^^C^tx-^^f:»*'*^^^M^-rAp

Außerdem hat die Schülerin am Unterricht

in der englischen Sprache Tn\\^ . M-t^t-^̂ ^^r^T^ *^^c-t-t.-iAi^t^'t^-

in der französischen Sprache mit \7^.

in der Kurzschrift .mit /^^i/l^0^^t*if^r*^u?9.^ffyl^if^**-*^

in Buchführung u. Maschinenschreiben mit . .^^/*<^<«;*#^.*«?>^^«*:^Ä**^--

in der Schulküche mit ^^TT^..

in mit Erfolge teilgenommen.

Der Prüfungsleiter: ^^^"ÏÏIJÏrSiS^^ Der Anstaltsvorstand:

Miltenberg <



Stadt . K i ndergärtner i nnensem i nar ,

Unterweg 4.
Frankfurt a/Main, den 8. April 1931.

BESCHEINIGUNG.

Hierdurch bescheinigen wir, dass Fräulein Edith Falk,
geb. am 5.7.11, aus Miltenberg a/Main von Ostern 1928 bis kurz

vor Ostern 1929 als Schülerin des damals noch einjährigen Lehr-

gangs für Kindergärtnerinnen, der sich auf die Frauenschule auf-

baute, im städt. Kindergärtnerinnenseminar in Frannfurt a/Main

war. Sie verliess die Schule aus Familien-und Gesundheitsrücksich-

ten. Ihre Leistungen in der Theorie waren gut, teils geringer,

ihre technischen Leistungen genügten zum Teil. Ihre praktische

Arbeit war genügend.

^Xr

Die Direktorin:

^/^d .-^^î^-*-*^2S^^.^^


