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THOUGHTS ON ACQUISITIONS

The theme of this FLYLE7\F, ad\^ice and instruct-

tions on ordering books for the Library, is primarily

addressed to the faculty section of the Friends; but

the other Friends may enjoy reading about the order-

ing process, and some of the sage counsel herein con-

tained may be of practical benefit to them.

Some of the Friends may remember an article on

the subject by Professor and Librarian Bill Dix, a

little classic which appeared in the December 15,

1950 issue of the Fondren Library Bulletin. It is

here reprinted with the Editor's hope that others will

enjoy its wit and imagination as much as he does.



How to Order a Book

There are many ways to recommend a book for pur-
chase by the Fondren Library, and they meet with vary-
ing degrees of success. Joseph Q. Finletter, profes-
sor of Stabilized Aramaic Literature, usually stops
me at the Faculty Club just as we finish lunch and I

am on my way to the billiard room. "Oh, there, Dix,"
says the good old man, "there's a new book by Ran-
ganthian, published in Bombay, that we ought to have."
His duty done, the good old gentleman trots happily
off to his research, we both forget the whole thing,
the book goes out of print, and five years later Fin-
letter's graduate students wonder why we don't have
one of the definitive works on Old High Aramaic.

Mortimer Trivet, the young and energetic Instruc-

tor in Sedentary Agronomy, is more systematic. He

strides into my office on June 3, throws down a sheaf

of neatly typed lists and says proudly, "I didn't want

to get caught without funds in my allocation, so I've

been studying the second-hand catalogs all year just

like you suggested. I've thrown away the catalogs,

but here are the titles and even the names of the

authors of about three hundred books that the Library

should pick up."

Trivet goes home to pack for a trip to Mexico,
confident that he has done his duty to the Institute,
blissfully unaware that even if we can identify the
books without more data, even if the Order Department
can check three hundred titles in a few hours, we had
just as well not order the books unless our order is
mailed within forty-eight hours after receiving a
dealer's catalogue. Some Eastern library has young
Trivet's books before we get his list, and Trivet and
the Library staff have wasted a surprising number of
hours

.



Amos Entwhistle, Lecturer in Sumerian History,
regularly turns in neat order cards for titles which
he has run across in his reading. Unfortunately,
half of these titles are unverifiable, and the Order
Department has a sneaking suspicion that they are
really titles of journal articles and not books at

all.

On the other hand, Mort Schlafen, Chairman of

the Department of Applied Celestial Mechanics , causes
the staff no trouble at all; he neither recommends
books nor delegates the responsiblity for the collec-
tions in his field to the young men in his department.
The Fondren Library collections in Applied Celestial
Mechanics are the weakest in any library between El
Paso and Orange, but Professor Schlafen will never
know it; he visits the Library only to buy cigarettes.

Of these four ways to order books Schlafen 's is

obviously the worst, but they are all bad. There is

a right way, and it is used by many faculty members.

They consider it their business to catch all signif-
icant new books and journals in their fields, they
read the dealer's catalogs promptly, they check the
library's card catalog to avoid duplication, they turn
in legible and complete order cards clipped to pub-
lishers' announcements or dealers' catalogs. As a re-

sult we are able to get their orders off quickly and
economically and to report to them promptly on every
recommendation. They get more books more quickly.
Their collections are beautiful to behold, and their
names shall be called blessed.

William S. Dix



Since Dr. Dix wrote those lines almost twenty
years ago, almost everything connected with the Rice
Library has grown in size and complexity: staff,
budget, faculty, collection, procedures. Nevertheless
nothing has rendered obsolete his main points , which
remain for everyone to read.

At present, comparatively few faculty members
make direct deals with the librarian, and systems of
departmental book committees and departmental library
representatives have grown up. But, however it is

done, an order slip should still be presented to the
Order section of the Acquisitions department, so that
the checking and ordering process can go forward. Re-

cently issued instructions for this are as follows:

"How to place an order : After a preliminary
check in the card catalog indicates the item is not
in the Library, request slips are filled out (typed,

if possible) by members of the faculty or by secre-
taries or graduate students delegated for this task.

It is important that these slips be legible in order
to eliminate possible errors in handling the requests.

The following information is needed on the book re-

quest form:

1. Author (full name; sumaine first)

2. Title (complete as possible)
3. Place (of publication)
4. Publisher
5

.

Date published
6. Edition (second or later edition, revised

edition, reprint, etc.)

7. Estimated price (the publisher's or dealer's
listed price)

8. Recommended by (person ordering the book,
countersigned by the faculty representative
responsible for the departmental book
budget)



9. Offered by (name of the dealer, number of his
catalog or list, item number in the catalog)

10. Fund (the departmental charge)
11. Source (bibliographical reference or other

listing)"

To put down this detail may seem tedious or even
unnecessary, but a first-class collection cannot be
built from slipshod methods and faulty information.
The whole cataloging process begins with the order
slip, and the checking and revising which necessarily
follow will eventually produce a good and trustworthy
catalog.

To avoid the tedium of filling out order slips,
some departments put their students (graduate and un-
dergraduate) to work in checking bibliographies against
the card catalog, as well as in following through on
the dealers ' catalogs which faculty members have mark-
ed.

Although theoretically the Library could do this
work, if more funds were available to hire extra per-
sonnel, much would be lost if the Library did it all;
the students receive instruction from the assistant
head of the Order division and learn invaluable skills
in bibliography while they are carrying out their de-
partmental duties. In the absence of any general uni-
versity instruction in library use, these students are
fortunate in being selected to learn so much about
books

.

Actually, ordering a book is easier now than it

used to be, because the Library has standing order
arrangements with some thirty university presses to
presses to receive all their publications, or at least
all in those fields which have been designated by the
Rice departments of instruction. In the fields of
engineering, there are blanket orders for all univer-



sity-level publications from twenty-five trade pub-
lishers .

Students and Friends are invited to submit book
requests, and forms are provided for this purpose.
It is of course hoped that Friends will give books,
or more simply, the money with which to buy books,
but the Fondren is sincere in its wish to serve its

Friends if it can.

Care should be taken when proposing to give a

book or a set of books, to see that the Library real-
ly needs them and does not have them already. On
several regrettable occasions, considerable sums of
money have been at least partially wasted because it

was assumed that the Fondren did not have the work in
question when in fact it did.

Duplicates are often desirable, but not always,
and one reason why the Fondren is so good for its size
is that the librarians in its formative years set
their faces against unnecessary duplication.

In the case of the gift of a general collection
or a personal library which comes to the Gifts and
Exchanges division, the above-mentioned caution does

not apply, because those volumes which are needed
can be added to the main collection and the others
sold or given to one of the college or departmental
reading rooms around the campus. These campus collec-
tions, which add a great deal to the total strength
of the Rice Library holdings, but do not have the dis-
advantages attendant upon conventional departmental
libraries, will be discussed in a future issue of the
FLYLEAF.

H. C.



THE MUIR PAPERS

The papers of the late Andrew Forest Hiir (1916-

1968) have been presented to the Rice Library.

Professor Miir, who occupied a number of academ-
ic posts with distinction and was Professor of History
in Rice University at the time of his death, was a

widely respected student of the social, economic, and
political history of Texas, particularly the period
of the Republic. In addition, he was an authority on
the development of the Anglican- Protestant Episcopal
Church in the Hawaiian Islands, but his papers in
this field have been given to the University of Hawaii,

Professor Nhair's papers consist of photostats, type-
script and holographic notes, maps, extensive news-
paper clippings- -especially on the history of Houston-
photographs, original documents, and the like. In

addition, the Muir papers contain personal correspon-
dence between Muir and such eminent Texas historians
as Walter Prescott Webb and J. Frank Dobie, as well as

that with publishers, his departmental colleagues,
students, and persons in England and America who were
aware of his knowledge and wished to benefit from it.



GIFTS

Special Gifts

From Sears, Roebuck Foundation for the purchase of
books: $500.00

From John Wright: 118 volumes on the Civil War and
8 volumes, Voyages of Captain Cook, 1773-1784

In honor of

Mr. § Mrs. J. W. Bush

George S. Cohen

Alice Dean

E. D. "Red" Adajns

Robert Kerr Adamson

Richard E. Allison, Jr.

Mrs. Henrietta Rose
Armstrong

James Edwin Archer

Mrs. Eunice Atkinson

Mrs. C. C. Averill

Dr. Charles M. Blair

Donor

Mrs. Emma Smith

Mrs. Ida Arsht

Mr. § Mrs. Chas. W. Hamilton
Pender Tumbull

Mr. ^ Mrs. George R. Brown

Mr. ^ Mrs. Sam E. Dunnam

Mr. § Mrs. Frederick M.

Johnston

Mr. ^ Mrs. George R. Brown

Mr. § Mrs. Sterling Bamett

Mr. ^ Mrs. Robert W. Maurice

Southmore Garden Club

Mr. § Mrs. George R. Brown



MBDRIAL GIFTS

In Memory of

Mrs. Lorelei Ladner
Blair

E. A. Blankinship

Mrs . Harry Bosch

R. L. Callender

Mrs. C. F. Carter

Mrs. Lucile McKinley
Cawthon

Mrs. Isabel Chapman

Mrs. J. Alston Clapp,Sr,

Mrs. W. D. Cleveland

Leslie Coleman

Stewart P. Coleman

Donor

Mr. § Mrs. Herbert Stevenson

Mr. 5 Mrs. James C. Wilhoit,

Jr.

Mr. § Mrs. J. L. Franklin

Dr. ^ Mrs. George V. Miller

Charles M. Hickey

Mrs. Ethyl R. Vinson

Mr. 5 Mrs. Sidney S.

McClendon, III

Mr. ^ Mrs. Arthur W. Busch

Curtis B. Quarles

Mrs. W. G. Saville
Mr. 5 Mrs. I. M. Wilford

Charles M. Hickey
Mr. ^ Mrs. Theodore E.

Swigart

Mr. § Mrs. George R. Brown
Mrs . Gus E . Cranz
Tom E. Daley
Mrs. Joseph Wood Evans
Mrs. W. S. Farish
Mr. § Mrs. Albert Bel Fay
Mrs. John H. Foster
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MEMORIAL GIFTS

In Memory of

Stewart P. Coleman
(cont'd)

George N. Copley

Dr. Edmund M. Cowart

Jess E. Grain

W. M. Darling

E. M. Dealey

Lanson B. Ditto, Sr.

Mrs. Ella Cage Dixon

Lt. James R. Dougherty

Mrs. Anna S. Dreyling

Reece E. Duncan

Donor

Mr. ^ Mrs. Richard J.

Gonzalez
Mr. § Mrs. Charles F. Reed
Mr. ^ Mrs. John F. Staub
Mr. S Mrs. Radoslav A.

Tsanoff
Pender Tumbull
Mr. § Mrs. David M. Under-
wood

Dr. Hugh C. Welsh
Mr. ^ Mrs. I. M. Wilford

Mr. ^ Mrs. John F. Staub

Mr. ^ Mrs. J. Frank Jungman

Foreign Production Service
Division, Sun Oil Company

Mr. ^ Mrs. Latane Temple

Mr. 5 Mrs. Claude T. Fuqua,
Jr.

Mr. 5 Mrs. Ben F. Love
Mr. ^ Mrs. Dan M. Moody

Mary Dunbar

Mrs. James R. Dougherty

C. A. Dwyer

Mr. § Mrs. Mel L. Anderson,
Jr.

Dr. df Mrs. E. W. Burroughs
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MEMORIAL GIFTS

In Memory of

Mrs. Julia Ratcliff
Duquette

Mrs. Jacob Embry

Roger Q. Fields, Jr,

Mrs. Harold N. Fisk

John Joseph Fleming

John T. Fowzer

Charles I. Francis

Donor

Mr. ^ Mrs. Robert J. Hogan

Mr. § Mrs. Donald V.

Lyttleton
Mr. ^ Mrs. Cooper K. Ragan
Mrs. Charles A. Sutton

Mr. ^ Mrs. Robert Simonds

Baker, Botts, Shepherd, §

Coates

Mr. ^ Mrs. Keith Dennis

Mr. § Mrs. Brooke Hamilton
Mr. ^ Mrs. Charles W. Hamil-

ton
Mr. § Mrs. Royce Lindsay
Mrs. Catherine Siever
Mrs. Vernon Uhrig
Mr. ^ Mrs. Ervin K. Zingler

Mr. § Mrs.

Mr. ^ Mrs.

§ Mrs.

§ Mrs.

§ Mrs.

§ Mrs.

^ Mrs.

§ Mrs.

5 Mrs.
Swigart

Mr. 5 Mrs.

Mr.
Mr.

Mr.

Mr.

Mr.
Mr.
Mr.

Herbert Allen
George R. Brown
Albert Bel Fay
Alvin S. Moody
Jack C. Pollard
Charles F. Reed
H. George Schneider
Harry K. Smith
Theodore E.

David M. Underwood
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MEMORIAL GIFTS

In Memory of

Mrs. Ralph Friesner

Richard C. Gano

Harry A. Gibbon

Dr. Mary Ellen Goodman

Eugene Guthrie

Mrs. Catherine Harring-
ton

Mrs. Emma D. Held

Ted Heyck

Keith T. Hotchkiss

Dr. Williajn V. Houston

Donor

Merritt Warner

Mr. ^ Mrs. Donald Y.

Lyttleton

Mr. ^ Mrs. Donald V.

Lyttleton

Dr. Paul L. Adams
William E. Berchtold
Mrs. Maurine Bush
Faculty Women's Club of
Rice University

Mrs. Isabella J. Jones
Edward A. Kennard
Mr. § Mrs. M. Stanley
Livingston

Physics Department, Univer-
sity of Houston

Agnes Snyder

Mr. ^ Mrs. George R. Brown

Mr. ^ Mrs. Milton K. Eckert

Mr. ^ Mrs. A. Furino

Mr. ^ Mrs. Ben G. Sewell

Mr. § Mrs. George R. Brown

Mr. ^ Mrs. Franz R. Brotzen
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MEMORIAL GIFTS

In Memory of

Mrs. Nita Ingle

Ernest N. Johnson

Walker Jordan

Edwin Jungman

Max Katz

Mrs. Howard Lee

C. D. Lester

Clyde S. Lumbley

James M. Lykes, III

S. G. McCann

Bobby McCay

Mrs. Mildred McDaniel

Guy H. McDaniels

Donor

Mr. § Mrs. Hubert E. Bray

Mr. 5 Mrs. Alvin S. Moody

Phillip Martin

Mr. 5 Mrs. J. Frank Jungman

Charles M. Hickey

Charles M. Hickey

Dr. ^ Mrs. George V. Miller

Mr. § Mrs. A. Lawrence
Lennie

Tom E. Daley
Mrs . Joseph Wood Evans
Mr.^ Mrs. John T. Maginnis
Mr. § Mrs. Cooper K. Ragan
Mr. § Mrs. J. Newton Rayzor
Mr. ^ Mrs. Rex Shanks, Jr.

Allen J. Dennis

Mr. ^ Mrs. Alvin S. Moody

William J. Condon

Mr. § Mrs. A. Lawrence
Lennie
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MEMORIAL GIFTS

In Memory of

Mrs. Eddy R. McDuff

George I . McFerron

John Mason, Jr.

Mrs. Elizabeth Johnson
Moody

Charles R. Morrison, Sr,

Katherine Platter Moss

Mrs. W. B. Munson

Kenneth Murchison

Frank Nelms

James B. Nevitt

Mrs. J. W. Northrop, Sr,

Donor

Mr. § Mrs. Claude T. Fugua,
Jr.

Mr. 5 Mrs. Haylett O'Neil,
Jr.

Mr. ^ Mrs. Charles W. Hamil-

ton
Charles M. Hickey
Mrs. Stella Murphy
Mr. 5 Mrs. Roy Needham

Mr. 5 Mrs. Alvin S. Moody

Mr. § Mrs. A. Lawrence
Lennie

Mrs. Arthur Boice j

Mr. § Mrs. Claude T. Fuqua,
Jr.

,

Mr. df Mrs. Claude T. Fuqua,
Jr.

,

Mr. § Mrs. Robert W. Maurice
Mr. ^ Mrs. Cooper K. Ragan g

Dr. § Mrs. George V. Miller

Mrs. Claude W. Heaps
Mr. § Mrs. David S. Howard,
Jr.
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MEMORIAL GIFTS

In MemoiY of

Mrs. J. W. Northrop, Sr,

(cont'd)

Mrs. Margaret Oaks

Mrs. Manro Oberwetter

Dr. Theophilus S.

Painter

George Parent

Walter Peckham

George H. Riley

Charles A. Schadt

Christine Schultz

Donor

Mrs. L. A. Stevenson

Dr. ^ Mrs. George V. Miller

Mr. ^ Mrs. William Barr
Duncan

Mr. ^ Mrs. Whitfield H.

Marshall
Mr. ^ Mrs. Ben Neuhaus
Mr. ^ Mrs. Claxton Parks
Mr. ^ Mrs. Ben G. Sewell

Emmett L. Hudspeth

Mrs. Katherine D. Blocher

Mr. ^ Mrs. C. M. Hudspeth

Mr. § Mrs.

Mr. § Mrs.

Mr. § Mrs.

Mr. ^ Mrs,

ton
Mrs. Rita
Richard H,

Andre Bourgeois
Hardin Craig, Jr,

Brooke Hamilton
Charles W. Hamil-

Paddock
Perrine

Mr. § Mrs. Frederick M
Johnston

Mr. § Mrs. Hubert E. Bray
Mrs. Louis H. Kennon
Mr. 5 Mrs. Carl M. Knapp
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MENDRIAL GIFTS

In Memory of

Christine Schultz
(cont ' d)

Stuart Sherar

Donor

Maud L. Woods

Mr. § Mrs. Herbert Allen
Mr. ^ Mrs. Paul H. Aves
Mr. § Mrs. Franz R. Brotzen
Mr. § Mrs. George R. Brown
Mr. § Mrs. Morgan J. Davis
The Discussion Group of
Rice University

Mr. ^ Mrs. Sam E. Dunnam
The English-Speaking Union,
Houston Branch

Mr. ^ Mrs. Albert Bel Fay
Mr. 5 Mrs. Richard J.

Gonzalez
Mrs. Claude W. Heaps
Mr. ^ Mrs. Homer G. Patrick
Mr. ^ Mrs. Jack C. Pollard
Mr. § Mrs. Cooper K. Ragan
Mr. ^ Mrs. Charles F. Reed
Mr. § Mrs. V. P. Ringer
Mr. 5 Mrs. E. Joe Shimek
Mr. § Mrs. Harry K. Smith
Mr. 5 Mrs. Radoslav A.

Tsanoff
Mr. 5 Mrs. David M. Under-
wood

Mr. § Mrs. John M. Vetter

John F. Shivers Mrs. Charles Leatherwood
Mary Leatherwood

Mrs. J. Willis Slaughter Mrs. Claude W. Heaps
Mr. § Mrs. Marcel Moraud
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MBDRIAL GIFTS

In Memory of

Mrs. Frances Doss
Srygley

Mrs. Golda Lit Stemble

Mrs. Phil H. Strieker

E. A. Thorn

Anthony Thome

Julian P. Van Vorst

George Vernon

James S. Waters

B. E. Watson

Meyer K. Weiss

Kenneth Moody IVhitlow

Richard V. KTiitty, Sr.

Fred L. Williams, Jr.

Mrs. Ann Wilson

General Robert Wood

Donor

Mr. § Mrs. Andre' Bourgeois

Mrs. B. J. Kolenda

Mr. df Mrs. Donald V.

Lyttleton

Mr. ^ Mrs. Dan M. Moody
Town ^ Country Village

Mrs. May Thome

Mr. ^ Mrs. Alton A. Nance

Mr. § Mrs. R. A. Wright

Dr. § Mrs. Algernon S. Badger

Mr. § Mrs. Ernest L. Vogt,
Jr.

Mrs. S. I. Miller

The R Association o£ Rice
University

Mr. § Mrs. Frederick M.

Johnston

Mr. ^ Mrs. C. M. Hudspeth

Dr. § Mrs. George V. Lester

Mr. df Mrs. Charles F. Reed
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MEMORIAL GIFTS

In Memory of Donor

James DeWitt Wyant, BS, Mrs. Lind M. Anderson
1942 Mr. § Mrs. William A.

Beasley
Mr. § Mrs. Walter Bergman
Mr. 5 Mrs. Henry G. Cole
Mr. § Mrs. Stanley G. Cole
Mrs. Gloria N. Crump
Debbie Crump
Mr. ^ Mrs. Jack Dabner
Mr. 5 Mrs. E. P. Ellis
Dr. ^ Mrs. Robert H. Hardie
Mr. 5 Mrs. John D. Harness
Mr. § Mrs. Ben Largent
John H. LaRochelle
Married People's Sunday
School Class, First
Christian Church, Tulsa,
Oklahoma

Mrs. Virgil Marshall
Mr. § Mrs. Wayne S. Marshall
Mr. § Mrs. William V.

Marshall
Naval Reserve Research Co.
8- 4

Mr. § Mrs. W. F. Neill
Mr. ^ Mrs. R. B. Sanddal
Mr. 5 Mrs. Bascom C. Shef
field
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FRIENDS OF THE FONDREN LIBRARY

AT RICE UNWERSITY

Acting President, Mrs. C. M. Hudspeth
I^mbership Secretary, Mrs. Charles W. Hamilton
Treasurer, Charles W. Hamilton

BOARD OF DIRECTORS

Mrs. Albert B. Fay
J. Frank Jungman
Mrs. Ralph D. Looney
Frank Vandiver

Hardin Craig, Jr., Editor, the FLYLEAF
Raemond Craig, Publication
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