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Mitchell Community College shall continue to offer equal employment 

opportunities to its existing personnel and applicants for 

employment, and equal educational programs and instructional 

opportunities to students without regard to race, color, 

religion, sex, age, handicap, or national origin. 

MITCHELL COMMUNITY COLLEGE 
as Accredited By the Commission on Colleges of the 

SOUTHERN ASSOCIATION OF COLLEGES AND SCHOOLS 
to award the A.A., A.FA., A.S., A.A.S. degrees and diplomas and 

certificates in Technical and Vocational Programs 

STATESVILLE, N, C: 
28077 

Phone: 704-878-3200 



2 Mitchell Community College 

1852 — Chartered by Concord Presbytery 

1856 — Began operations as Concord Female Seminary 

1932 — Became coeducational 

1959 — Became private independent junior college 

1973 — Became public community college 

SERVING IREDELL COUNTY & NORTH CAROLINA 

FOR OVER ONE HUNDRED & THIRTY YEARS 

Mitchell Community College issues this catalog for the purpose of furnish- 
ing prospective students and other interested persons with information 
about the institution and its programs. Announcements contained herein 
are subject to change without notice and may not be regarded in the nature 
of binding obligations on the college or the state. Efforts will be made to 
keep changes to a minimum, but changes in policy by the State Board of 
Community Colleges, or by local conditions, may make some alterations in 

curriculums, fees, etc., necessary. The college disclaims any liability of any 
kind by virtue of changes in any of the information contained in this catalog. 
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ACADEMIC CALENDAR FOR SUMMER 1991 

SUMMER QUARTER 1991 

June 3 Monday Registration 
June 4 ‘Tuesday Classes Begin 
June 4-6 ‘Tuesday-Thursday Late Registration & 

Drop/Add Period 
July 4-5 Thursday-Friday Holidays 
July 10 Wednesday Midterm 
July 29 Monday Last day to withdraw 

from a class OR 

school without 

Grade of “F” 

August 20 ‘Tuesday End of Summer Quarter 

FIRST SESSION SUMMER 1991 

June 3 Monday Registration 
June 4 ‘Tuesday Classes Begin 
June 4-5 ‘Tuesday-Wednesday Late Registration & 

Drop/Add Period 
June 20 ‘Thursday Midterm 
June 27 Thursday Last day to withdraw from a class 

OR school without Grade of 
“op” 

July 4-5 Thursday-Friday Holidays 
July 12. Friday End of First Session 

SECOND SESSION SUMMER 1991 

July 11 Thursday Registration 
July 15 Monday Classes Begin 

July 15-16 Monday-Tuesday Late Registration & 
Drop/Add Period 

July 31 Wednesday Midterm 

August 7 Wednesday Last day to withdraw from a class 
OR school without Grade of 
“op” 

August 20 ‘Tuesday End of Second Session 

NOTE: Summer classes will meet five days per week. There will be no 

summer term graduation ceremony. 
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ACADEMIC CALENDAR FOR 1991-92 

September a 

4-5 

9-11 

October 15 

31 

November 22 

28-29 

December 2 

3 

4 

4-6 

FALL QUARTER 1991 

Tuesday Faculty Workshop & Student 
Orientation 

Wednesday- Thursday Registration 
Friday 
Monday 
Monday-Wednesday 

Tuesday 
Thursday 

Friday 
Thursday-Friday 

Faculty Workshop 
Classes Begin 
Late Registration & 
Drop/Add Period 

Midterm 
Last day to withdraw from a class 
OR school without Grade of 

End of Fall Quarter 
Thanksgiving Holidays 

WINTER QUARTER 1991-92 

Monday 
Tuesday 
Wednesday 
Wednesday-Friday 

December 23-January 3 
January 6 

20 
24 

February 1] 

March 4 

March !) 
10 
1] 

11-13 

April 16 
17-20 

21 
May 6 

28 
29 

Monday 
Monday 
Friday 
Tuesday 

Wednesday 

Registration 
Faculty Workday 
Classes Begin 
Late Registration & 
Drop/Add Period 

Christmas Break 
Classes Resume 
Holiday 
Midterm 
Last day to withdraw from a class 
OR school without Grade of 
“pr 

End of Winter Quarter 

SPRING QUARTER 1992 

Monday 
Tuesday 
Wednesday 
Wednesday- Friday 

Thursday 

Tuesday 
Wednesday 

Thursday 
Friday 

Registration 
Faculty Workday 
Classes Begin 
Late Registration & 
Drop/Add Period 

Midterm 
Easter Break 
Classes Resume 
Last day to withdraw from a class 
OR school without Grade of 

End of Spring Quarter 
Graduation 

— 



June 

July 

August 

June 

July 

July 

August 

19 

18 
26 

3-6 
10 
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SUMMER QUARTER 1992 

Monday 
‘Tuesday 
Tuesday-Thursday 

Friday 
Tuesday 

Wednesday 

Monday 
‘Tuesday 
Tuesday-Wednesday 

Thursday 
Friday 

Friday 

Registration 
Classes Begin 
Late Registration & 
Drop/Add Period 

Summer Break 
Midterm 
Last day to withdraw from a class 
OR school without Grade of 

End of Summer Quarter 

FIRST SESSION SUMMER 1992 

Registration 
Classes Begin 
Late Registration & 
Drop/Add Period 

Midterm 
Last day to withdraw from a class 
OR school without Grade of 
op 

Summer Break 
End of First Summer Session 

SECOND SESSION SUMMER 1992 

13 
14 

14-15 

30 
7 

19 

Monday 
Tuesday 
Tuesday-Wednesday 

Thursday 
Friday 

Wednesday 

Registration 
Classes Begin 
Late Registration & 
Drop/Add Period 

Midterm 
Last day to withdraw from a class 
OR school without a Grade of 

End of Second Summer Session 



B
i
v
i
n
s
 



13 

General Information 

EQUAL OPPORTUNITY POLICY STATEMENT 

Mitchell Community College shall continue to offer equal employment 
opportunities to its existing personnel and applicants for employment with- 
out regard to race, color, religion, sex, age, handicap, or national origin. 
The “Open Door” philosophy extends equal educational programs and 
instructional opportunities to the college’s service area. Ongoing compliance 
with Federal and State regulations shall be enforced with specific regard to: 

(A) Age Discrimination in Employment Act of 1967 (as amended) 

(B) Civil Rights Act of 1968 

(C) Civil Rights Acts of 1866 and 1871 

(D) Title VI of Civil Rights Act of 1964 

(E) Executive Order No. 11246 (as amended) 

(F) The Rehabilitation Act of 1973 (as amended: Sec. 503; Sec. 504) 

(G) Title 1X of Educational Amendments of 1972 

(H) Equal Pay Act of 1963 (as amended) 

(1) Title VII of Civil Rights Act of 1964 (as amended) 

Persons with concerns related to areas falling under Federal and State 

regulations should contact the Affirmative Action Officer, whose office is 

located in the Frazier House, telephone number (704) 878-3200, extension 

258. 

LOCATION 

Mitchell Community College is located in Piedmont North Carolina, 

downtown Statesville, in the foothills of the Blue Ridge Mountains. Inter- 

state Highways 40 and 77 intersect on the outskirts of the city. Statesville is 

situated approximately 50 miles north of Charlotte, and 50 miles southwest 

of Winston-Salem. The population of Statesville and Iredell County 1s 

approximately 92,000. 

HISTORY 

Mitchell Community College began operations as such on July I, 1973, 

It merged a rich historical past, steeped in tradition and culture, with a 

vibrant and relevant present when Mitchell College joined with 56 sister 

institutions in the state to become a community college. 

Mitchell College enrolled its first students in 1856. Concord Presbytery 

had authorized its establishment as early as 1852; and with the exception of 

one period, it remained under the control of Concord Presbytery until 1959, 

when it became an independent community college. 

The Main Building, constructed in 1856, is a stuccoed brick structure of 

three stories, ornamented by a lofty portico with six massive columns. In 

1907 the Shearer Hall was added to the Main Building. The first floor 
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contains an auditorium and is equipped with a pipe organ and a concert 

grand piano. 
The Student Union is the college social center and contains a T-V. room, 

recreational facilities, the book store, and food service facilities. This build- 

ing was constructed in 1963. : 
The Mitchell Community College Learning Resources Center was opened 

in 1967. It houses the library, audio-visual center and Rotary Auditorium 

which seats 149. 
The Vocational Building was occupied Spring Quarter 1977. The beau- 

tiful new structure houses five vocational labs, technical and vocational 

classrooms, technical labs and general instruction classrooms. The architec- 
ture of the building was carefully matched with the library which is located 
directly across the street. 

The Science Building completes the structures surrounding the historic 
Mitchell Circle. It was occupied at the beginning of the summer session 
1979. The two-story building provides three labs and two classrooms for 
vocational programs, four labs and three classrooms for the sciences, and an 
attractive student waiting area. The architecture blends well with the other 
four buildings around the Circle. 

The Continuing Education operation is administered in the renovated 
D. Matt Thompson Junior High School on West Front Street. Some of the 
classes and labs are located at Statesville Senior High School; South Iredell 

High School; The Mooresville Center; North Iredell High School; Statesville 

Recreation Center and at many industrial sites throughout the county. 
The college became coeducational in 1932, and in 1955 was admitted to 

membership in the Southern Association of Colleges and Schools. The 
excellence of the college transfer program has been retained. The addition 
of occupational programs, community service, and adult education to the 
existing programs has made Mitchell a comprehensive community college. It 
will continue to fill the needs of a growing number of students. 

MISSION STATEMENT 

Mitchell Community College is a comprehensive, open-admissions com- 
munity college dedicated to meeting the post-secondary education and 
training needs of the citizens of Iredell County and surrounding areas. The 
college provides an array of high quality programs at low cost in an 
historically rich environment. Mitchell is a student-centered institution where 
all persons are encouraged to develop their abilities in a community that 
respects diversity and is supportive of individual achievement. Concerned 
with the social, civic, cultural, and economic development of the community 
as a whole, instruction programs are focused on meeting the education and 
training needs of all persons over eighteen years of age and persons sixteen 
years of age and older with special needs. Mitchell Community College 
commits its resources to the following purposes: (1) to provide associate 
degree programs for the first two years of academic courses leading to. 
baccalaureate and professional degrees; (2) to provide associate degree, 
diploma, and certificate programs to meet the pre-service and in-service 
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manpower training needs for industry, business, government, and service 
occupations; (3) to serve the adult population with basic education and 
salable skills; and (4) to enhance personal development through general and 
continuing education. 

MEMBERSHIPS AND APPROVALS 

Mitchell Community College is a member of: 
American Association of Community and Junior Colleges 
North Carolina Department of Community Colleges 
Southern Association of Colleges and Schools 
National Association of Student Financial Aid Administrators 

Mitchell Community College is recognized and approved by: 
North Carolina Department of Public Instruction 
Division of Vocational Rehabilitation 
Southern Association of Colleges and Schools 
North Carolina State Board of Community Colleges 

VETERANS 

Persons enrolled at Mitchell Community College will be eligible to 
receive Veterans Administration benefits if they qualify. 

ALUMNI 

The Alumni Services Office strives to maintain current addresses for all 
MCC graduates to facilitate communication between the College and its 
graduates, as well as among graduates who wish to contact their former 
classmates. The Alumni Services Office seeks news items from alumni, 
publishes an alumni newsletter four times per year, and helps coordinate the 
annual class reunions‘held on campus each spring. 
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Admissions, Expenses, 
Veterans Information, and Financial Aid 

ADMISSIONS 

ADMISSION REQUIREMENTS 
Mitchell Community College subscribes to the “Open Door” policy as 

set by the North Carolina Department of Community Colleges. Admission 
to the College may occur under the following categories: 

1. Persons who are high school graduates; 
2. Persons who have the GED high school equivalency diploma; 
3. Persons who are 18 years old or older without a high school diploma 

or GED may be admitted as Vocational students; 
4. Persons who are 18 years old or older without a high school diploma 

or GED may be admitted as a “Special Student” in College Transfer 
or Technical Programs; 

5. Persons who are 16 years old or older with special needs and who 
have written permission from the superintendent of the school 
system which the student would normally attend. 

It should be noted that a high school diploma or GED is required for 

entry into all post-secondary programs except for Vocational curricula. 

The College serves students without regard to race, color, sex, religion, 

age, handicap, creed, or national origin. 

ADMISSION PROCEDURE 

Persons wishing to apply for a curriculum program at Mitchell Commu- 

nity College should contact the Office of the Admissions Coordinator for 

necessary forms, testing dates, and interview appointments. Additional 

procedures will be forwarded along with the application to each applicant. 

The following are generally required for all curriculum programs: 

Application (includes medical and residency status information) 

High School and College (if transfer student) transcripts 

. Placement Tests 

. Interview 

Medical examination forms and personal recommendations (Nursing oe FN 
applicants only). | 

Students applying to the Nursing program please see Nursing Policy 

and Procedure Manual. 

READMISSION REQUIREMENTS 

on for readmission must be completed for those who wish 

or more. For readmission to the 
An applicati 

to reenter after an absence of one quarter or 

nursing program, please see the Nursing Policy and Procedure Manual. 
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PLACEMENT TESTING 

All students, except cosmetology students, who enter a curriculum 

program must take the college placement tests. 

SPECIAL CREDIT STUDENTS 

Those persons not enrolled in a degree or diploma program must 

complete an application. 

ADMISSION TO CONTINUING EDUCATION PROGRAMS 

Any person who is 18 years old, 16 by special permission, or a high 
school graduate is eligible to enter a Continuing Education Program. Fur- 
ther information is available in the Continuing Education section of this 
catalog or from the Dean of Continuing Education. 

PROVISIONAL ADMISSION 

A student applying too late to complete pre-entrance requirements may 
be admitted as a provisional student. In such a case, all requirements must 
be completed within the first quarter of attendance. 

SPECIAL ADMISSION 

Students not meeting the admissions requirements outlined may, in 
some cases, be admitted on an individual basis. A decision on each case is 
made by the department chairman concerned. Special admission will be 
granted if there is good and sufficient reason and may be withdrawn at any 
time. 

VISITING STUDENTS 

A person who has been accepted by or is enrolled at another institution 
may be admitted as a visiting student. An application along with a statement 
from the dean of the student’s own college must be filed in the Admissions 
Office. Visiting students may take approved courses for transfer credit. 

TRANSFER APPLICANTS 

‘Transfer students may enter Mitchell Community College upon meeting 
requirements as outlined above. Official transcripts of all previous college 
work must be submitted. Credit will be allowed whenever possible. 
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TRANSFER OF CREDITS 

Educational work taken at a regionally accredited institution in which a 
grade of “D” or better was earned and a comparable course is offered at 

Mitchell Community College may be accepted in transfer if appropriate to 
the student’s program of study, provided the student has an overall “C” 
average. If the overall average is less than 2.0, only grades of “C” or better 
will be accepted. 

Work at institutions which are not regionally accredited is evaluated on 
the basis of the current issue of Report of Credits Given by Educational 
Institutions published by the AACRAO and similar publications. Credit 
toward technical and vocational programs may be accepted from other 
agencies at the discretion of the college. 

Final acceptance or rejection of transfer credits lies with the college. A 
_minimum of 30 quarter hours credit in the student’s program of study must 
be earned at Mitchell to be eligible for graduation. 

TRANSFERABILITY OF COURSES AND PROGRAMS 

When Mitchell became a junior college in 1925, transfer to senior 
institutions was its major purpose. Students have traditionally transferred to 
colleges throughout the nation with little or no difficulty if they did well at 
Mitchell. Since becoming a Community College in 1973, this situation has 
not changed. 

An in-house Transfer Handbook is published for all counselors and 
transfer advisors. Also, the manual, Policies of Senior Colleges and Universi- 
ties Concerning Transfer Students from Two-Year Colleges in North Carolina 
is used. College catalogs from all North Carolina universities, senior col- 
leges, and junior and community colleges are kept current and are on file in 

the office of the Dean of Student Development. In addition, all universities 

and senior institutions are surveyed annually by the college for as much 

specific information as possible on transfers. 

Technical and vocational programs were not designed for transfer; 

however, in recent years, some senior institutions have begun to receive 

selected technical courses and/or programs from community colleges. Such 

decisions and policies are made by individual senior institutions, and infor- 

mation is on file in the office of the Dean of Student Development. 

CHANGE OF PROGRAM 

Students who change from one program to another within the institu- 

tion will have credit hours and quality points transferred according to the 

requirements of the new program. All courses completed within the new 

program will be used to calculate the quality point average. 
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CHANGE OF MAJOR PROCEDURE 

Change of major may be made ONLY during registration and pre-registration 
periods. This policy will be strictly enforced. Below are listed the steps 
necessary to complete a Change of Major. 

1. Visit the Director of College Job Placement/Counselor in the Main 
Building—Room 202. 

2. Complete a Change of Major Form. 
3. The Counselor will review student’s records, and will provide coun- 

seling concerning the request to change major. Also the student will 
be informed of the differences in the programs, and the likelihood of 
losing credits because of the change. 

4. When the Change of Major Form is complete and the counseling has 
taken place the student is assigned a new advisor by the Registrar’s 
Office. The student’s folder is transferred to the new advisor. 

. The final step is a “Disclosure Form” mandated by the federal 
government to be reviewed, dated, and signed by all students entering 
or changing their major to a vocational or technical program. 

Or 

COLLEGE LEVEL EXAMINATION PROGRAM 

Credit may be allowed for up to 30 quarter hours of college work based 
on appropriate scores on the CLEP General Examination where appropriate 
to the student’s program of study. 

THE COLLEGE BOARD 
ADVANCED PLACEMENT PROGRAM 

Credit may be allowed for up to 30 quarter hours of college work based 
on exams as given through the College Board Advanced Placement Pro- 
gram. Scores on the exams must be three, four, or five. Credit is allowed 

only if appropriate to the student’s program of study. 

SERVICE EXPERIENCE 

Veterans may receive credit for USAFI courses and for service school 
training where appropriate to the student’s program and where a compara- 
ble course is offered by the college. USAFI courses are evaluated on the 
basis of the catalog of the USAFI. Service School Training is evaluated on 
the basis of A Guide to the Evaluation of Educational Experiences in the Armed 
Services, published by the American Council on Education. Credit, not to 
exceed three quarter hours, is allowed for physical education to veterans 
upon presentation of discharge or separation papers appropriate to the 
veteran’s course of study. Final acceptance or rejection of the credit lies with 
the college. 
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DRUG AND ALCOHOL POLICY 

It is the policy of this college that the unlawful manufacture, distribu- 
tion, dispensation, possession, or use of a controlled substance or alcohol, is 
prohibited while in the workplace, on college premises, or as part of any 

college sponsored activities. Any employee or student violating this policy 
will be subject to disciplinary action up to and including termination or 
expulsion and referral for prosecution. 

The term “controlled substance” means any drug listed in 21 DFR Part 
1308 and other federal regulations, as well as those listed in Article V, 
Chapter 90 of the North Carolina General Statutes. Generally, these are 
drugs which have a high potential for abuse. Such drugs include, but are not 
limited to, heroin, marijuana, cocaine, PCP and crack. They also include 

“legal drugs” which are not prescribed by a licensed physician. 
The term “alcoholic beverage” includes beer, wine, whiskey, and any 

other beverage listed in Chapter 188 of the General Statutes of North 
Carolina. 

It is Mitchell Community College’s intention to provide a safe educational 
environment for all students. In addition, the college intends to provide 

information about services available through the local Health Department, 

Office of Vocational Rehabilitation and other local agencies. 

For additional information, you should review the Mitchell Community 

College Drug and Alcohol Policy provided in the Student Handbook. You 

should contact the Dean of Student Development if you have problems 

related to drugs and/or alcohol or have questions about available services. 
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EXPENSES 

STUDENT CHARGES AND REFUNDS 

Mitchell Community College operates on the quarter system. Students 
are required to pay all charges at the time of registration. Tuition charges 
are set by the State Board of Community Colleges and are subject to change 
without notice. 

I Tuition and fees for each quarter are payable on or before the date 
of registration. Any student who is unable to make payment at that 
time must make a special arrangement with the Financial Aid Office. 

. Written verification for third party billing must be received by the 
business office before a student will be allowed to register without 
making payment at the time of registration. 

. A student is not eligible for re-registration who has an outstanding 
balance due to the college. This includes any outstanding balance at 
another institution of the Community College system, if known. 
No students will be allowed to graduate, receive a diploma or certifi- 

cate, or a transcript of their records, nor will any information 
concerning their records be forwarded to any other institution or 
other person so long as the delinquent account is outstanding. 

. Students failing to complete the registration procedure, which in- 
cludes payment to the Business Office, during the designated regis- 
tration period as printed in the catalog will be required to pay a 
$5.00 late registration fee. 

GENERAL GUIDELINES FOR STUDENT CHARGES 
AND REFUNDS 
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Exceptions: Students who have paid tuition at one institution and are given 
permission to transfer to another institution shall be issued a letter verifying 
payment has been made for the quarter and the institution to which they are 
transferring will accept the letter in lieu of payment. 

A student may enroll for the same quarter at two or more institutions 
and the total amount of tuition paid may not exceed $105.00 or $981.00. 

Persons 65 or over are not required to pay tuition. 
Refunds: Tuition refunds are made if, in the judgment of the institution, 

students are compelled to withdraw from college for unavoidable reasons. 
Students are required to make their requests in writing to the Dean of 
Student Development. If requests are approved, two-thirds of the tuition is 
refunded if students withdraw within ten calendar days from the first day of 
classes for the quarter. Refunds of $5.00 or less are not made. If a course or 
curriculum fails to materialize, all the tuition is refunded. 

If students withdraw after ten calendar days from the first day of 
classes, but before the end of the quarter for reasons excusable by the 
institution, students may be allowed credit for the unrefunded tuition and 
fees if they enroll during any of the next four calendar quarters and petition 
in writing for such credit. 

Students may receive full refunds for classes cancelled by the College; 

however, there will be no refunds for classes from which students withdraw. 

If a student dies during the quarter, all tuition and fees for the quarter 

are refunded to the estate of the deceased. 

Library Fines: A fee for lost books and over-due books is charged. If a lost 

book fee is charged and the book is later found and returned, the fee is 

refunded. 

Graduation Fees: The following graduation fees are charged: Cap & Gown, 

$13.00; Diploma or certificate, $13.00. 

If students fail to meet the graduation requirements and the cap and 

gown packages are unopened, the $13.00 charge is refunded. If students do 

not participate in graduation and ask that their diplomas be mailed, a $4.50 

charge is made for registered mail. 

Audit Fee: Tuition for auditing classes must be paid except in case of 

full-time students who may audit with no additional charge. ee 

Credit By Examination: Tuition must be paid for credit by examination 

except in case of full-time students for whom there would be no additional 

charge. 

Parking: Parking stickers are distributed at registration at no charge. A 

$1.00 fine is charged for each parking violation. . 3 

Physical Education Fees: The following physical education activity courses 

have fees as shown: 

Golf $20.00 Racquetball $20.00 

Bowling $20.00 | 

If a student withdraws from the class before the first class meeting, the 

fee is refunded. No part of this fee is refunded after the first class meeting. 

Insurance: A group accident insurance policy is available to students on a 

voluntary basis. Coverage is to and from school and for school-sponsored 

activities. The contract is September-September and the annual charge is 
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$6.75 regardless of the quarter enrolled. There is no refund of insurance 
charges. 
Registration Fee: There is no registration fee; however, students registering 
after the day of registration are charged a late fee of $5.00. 
Student Fee: All students who take eight or more quarter hours are charged 
a $9.00 student fee for the fall, winter, and spring quarters. Students pay a 
total of $27.00 for the academic year if they are enrolled for all three 
quarters. The fee is distributed as follows: 

Student Government $ 5.00 

Athletics Hi 50 

Circle $ 3.50 

All expenditures from these funds are related directly to student 
activities. 
Exceptions: Students who take courses that are taught off campus are not 
charged a student activity fee. Persons who are employed as law enforce- 
ment officers and enroll in the Criminal Justice program are not charged 
the student activity fee. 
Refunds: Rules governing student activity fee refund are the same as those 
for tuition refund. 
Transcripts: No transcript is released without the written permission of the 
student. 24 hours notice is required along with $1.00 fee per transcript. 
Books: Cost of books will vary from program to program; however, most 
students pay an estimated $405 for books for the academic year, with the 

first quarter charges being considerably more than the other two quarters. 
Special Fees: Because of the nature of some programs, additional supplies, 
materials, tools, etc., may be required for purchase by the student. The 
following list gives the estimated cost for these items. The student is 
responsible for securing these items and monies are not handled by the 
institution. 

Air Conditioning $ 60.00 

Automotive Mechanics 200.00 

Electrical Installation 130.00 

Electronics Engineering 130.00 
Cosmetology 310.00 
Industrial Maintenance 110.00 

Mechanical Drafting 
and Design 100.00 

Welding 550.00 

Freshman Associate 
Degree Nursing Student 87.50 

Sophomore Associate 
Degree Nursing Student 541.50 

Freshman Art 
Student 50.00 

per quarter 
Sophomore Art 

Student 50-150.00 
per quarter 
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NON-CURRICULUM EXTENSION COURSES 

Tuition: A non-refundable $25.00 fee is charged for occupational classes. A 

registration fee of $20.00 is charged for avocational, academic, and practical 
skills classes. 
Exceptions: Students who are prison inmates are charged no registration 
fee. 

Volunteer firemen, fire department personnel, volunteer rescue and 
lifesaving personnel, and local law enforcement officers are offered job- 
related training extension courses with no registration fee. 

Patients of state alcoholic rehabilitation centers are charged no registra- 

tion fee. 
Clients of sheltered workshops and Adult Development Centers are 

charged no registration fee. 
Students of courses supported by grants and funds derived from 

sources other than state appropriations are charged no registration fee. 

Persons enrolled in the Adult High School Diploma class or GED prep 

class, are charged no registration fee. 
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Persons 65 years of age, or older, are charged no registration fee. 
Institutions may sponsor self-supporting classes. Charges are whatever 

is necessary to pay for the class. 

1991-92 STUDENT BUDGETS 
FOR MITCHELL COMMUNITY COLLEGE 

Students Living With Parents 

9 Months — 12 Months 

Room/Board $1,636 $2,182 

Transportation Phi 1,030 
Clothing ae 550 
Personal Ws 1,031 

Medical 201 269 

$3,794 $5,062 

‘Tuition/Fees 342 447 

*Books/Supplies 405 540 

$4,541 $6,049 

Self-Supporting Students 

9 Months 12 Months 

Room/Board | $3,506 $4,673 

Transportation 772 1,030 
Clothing 412 550 

Personal 929 1,237 

Medical 281 372 

$5,900 $7,862 

‘Tuition/Fees 342 447 

*Books/Supplies 405 540 

$6,647 $8,849 

*For Nursing Students the cost of Books/Supplies should be adjusted to 
reflect the following expenses: 

Ist Year 2nd Year 

Ist Quarter $ 791 $158 
2nd Quarter 315 105 
3rd Quarter oe 105 
4th Quarter 116 — 

$1,264 $368 

Budget Derivation: 
Budget figures are derived from student surveys, local agencies, merchants, 
professional cost of living increases and national comparison data. ‘Transpor- 
tation is based on an average of 18 miles per day at 26 cents per mile. 
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VETERANS/NATIONAL GUARD/ 
RESERVES INFORMATION 

Persons enrolled in an approved program at Mitchell Community 
College will be eligible to receive Veterans Administration benefits if they 
qualify. 

No school may have the authority to negotiate VA educational benefits 
checks either directly or indirectly. All educational benefit checks are mailed 
directly from the Veterans Administration to the veteran or eligible person. 
It is the student’s responsibility to pay for tuition, fees and books. 

All VA recipients are prohibited from receiving payment of educational 
benefits for auditing a course or for a course which is not used in computing 
graduation requirements, including any course from which the student 
withdraws unless there is a finding of mitigating circumstances causing 
withdrawal. Circumstances which directly hinder any eligible recipient’s 
pursuit of a course and which are judged to be out of the student’s control, 
illness, death in the immediate family, financial obligations which require a 

change in terms, hours, or place of employment which precludes pursuit of 
a course, discontinuance of a course by a school or active duty military 
service, including active duty for training may be considered mitigating. 

The VA shall not approve an enrollment in any course for an eligible 
recipient, not already enrolled, for any period during which more than 85 
percent of the students enrolled in the course are having all or part of their 
tuition, fees or other charges paid for them by the educational institution or 
by the VA pursuant to title 38, United States Code. 

Standards of Progress... All VA recipients must meet the requirements 

for academic progress as set forth in the Catalog and the Student Hand- 

book. Our procedure is to check each recipients overall QPA at the end of 

each quarter. If the student’s overall QPA is below school standards, he is 

placed\on probation for one quarter. If, at the end of this time, his QPA is 

still below the school’s standard, he will be terminated with the Veterans 

Administration for unsatisfactory progress. If a recipient’s academic status 

falls into the category mentioned above, he will be referred to the Dean of 

Student Development to be placed on Conditional Status at the end of the 

quarter during which unsatisfactory progress has occurred. He will conduct 

the initial screening interview. If student is a recipient of VA educational 

benefits, it will be required he be placed on Conditional Status. The Dean of 

Student Development will develop and implement a plan with the student 

which will include minimum QPA he may attain for that conditional quarter. 

He will meet with the student on a scheduled basis. At the end of the 

conditional status quarter, the Dean of Student Development will review the 

student’s academic progress. If progress is satisfactory according to the plan, 

the student will be removed from Conditional Status and be re-certified to 

the Veterans Administration retroactively to the beginning of that quarter 

ahs. , 

a Sc oiic sels inform the Veterans Affairs Office of all ana 

drops of courses which change their status as full-time, % time, or Yo time. 

If the reason for dropping in credits is not due to mitigating circumstances, 
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the VA will go back to the beginning of the quarter and charge that student 
with an overpayment. A student must also notify the Veterans Affairs Office 
of a withdrawal. 

No money will be received from the Veterans Administration until the 
student has been certified by the Veterans Affairs Office at Mitchell. No 
certification will be mailed until students complete their files including high 
school transcripts, GED scores, and college transcripts where applicable. 
Certification should take place as soon as possible in order to avoid a delay 
in receiving the first check (it takes approximately 30 days from the date of 
certification before the first check is received.) 

Certain documents may be required by the Veterans Administration for 
certification purposes. They are a certified copy (from the Courthouse) or 
member No: 4 of the DD 214 (discharge papers), or a DD Form 2384 
(Notice of Basic Eligibility for National Guard and Reservists only). Check 

with the Asst. Financial Aid Officer to see which documents are required in 
order to be certified. 

Benefits are determined by the academic course load as indicated in the 
table below: 

College Transfer & Technical — 
Full: 12 credit hours & above 

Ya: 9 to 11 credit hours 

Yo: 6 to 8 credit hours 

Vocational — 

Full: 22 contact hours & above 

¥4: 16 to 21 contact hours 

Yo: 11 to 15 contact hours 

The Regional Office address is: Veterans Administration Regional Of- 
fice, 251 North Main Street, Winston-Salem, N.C. 27102. The toll free 

number is 1-800-642-0841. 
The telephone number for the Veterans Affairs at Mitchell is 704-878-3200. 

Call or visit this office any time for further information. 

SERVICEMEMBERS OPPORTUNITY COLLEGE 

Having pledged to abide by the Principles and Criteria of Servicemembers 
Opportunity Colleges (SOC) and to assist in meeting the higher education 
needs of military personnel, Mitchell Community College has been designat- 
ed a Servicemembers Opportunity College. SOC is sponsored by the Ameri- 
can Association of State Colleges and Universities of the American Associa- 
tion of Community and Junior Colleges, in cooperation with 11 other 
national associations in higher education, the Office of the Secretary of 
Defense, the Military Services and the Coast Guard. 
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U.S. ARMY RESERVE OFFICERS TRAINING PROGRAM 

Mitchell Community College has a cooperative program with Davidson 
College under which Mitchell students may enroll in the U.S. Army Reserve 
Officers Training Program (ROTC). Both men and women are eligible for 
this program and must travel to either the Davidson College campus or to 
the Charlotte Army Reserve Center to take instruction and training. 

Under this arrangement, students planning to enter a four-year degree 
granting institution may fulfill the requirements for the Basic Course of 
ROTC (Freshman and Sophomore years) while at Mitchell. In the Advanced 
Course of ROTC (Junior and Senior years), students may enter in a 
contractual agreement with the Army. 

Detailed information on this program is available from the Department 
of Military Science, Davidson College, Davidson, N.C, 28036, (704) 892-2231. 
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FINANCIAL ASSISTANCE 
INFORMATION 

The purpose of financial aid is to help students who would be unable to 
attend Mitchell without assistance. To be considered for aid an ACT Family 
Financial Statement must be completed and the Pell Grant must be applied > 
for by checking the appropriate box on the form. 

APPLICATION PROCEDURES FOR FINANCIAL ASSISTANCE 

1. Obtain the ACT forms from high school counselors or the Financial Aid 
Office at Mitchell Community College. 

2. Complete and mail the forms to ACT in Iowa. Incomplete forms will not 
be processed. Be sure to check boxes applying to the Pell, and include the 
code for a report to be sent to Mitchell Community College. 

3. Students must contact the Financial Aid Office when they receive reports 
from ACT: 

4. Complete applications will then be considered by the Financial Aid 
Awards Committee. Students will be notified of decisions and the reasons 
for those decisions. 
For more information contact the Financial Aid Office, Main Building, 

Room 216 or call 878-3200, extension 232 or 214. 

DEADLINES 

The ACT forms should be mailed by the student at least two months 
prior to enrollment. Complete reports should be on file in the Financial Aid 
Office by: 

June 1 for Fall Quarter 
November | for Winter Quarter 
February 1 for Spring Quarter 
May | for Summer Quarter 

To be considered for the N.C. Student Incentive Grant, the ACT form 
should be completed by March 1, prior to September enrollment. 

TYPES OF AID AVAILABLE 

Pell Grant 

Supplemental Educational Opportunity Grant (SEOG) 
North Carolina Student Incentive Grant (NCSIG) 

College Work Study (CWS) 
Scholarships 
North Carolina Insured Student Loans (Also known as GSL/Stafford Loan) 
Veteran’s Educational Aid (See Veterans’ Officer) 

After completing an ACT form and having a report sent to Mitchell, a 
student is considered for financial aid. The available funds are then distrib- 
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uted among eligible students according to need. Need is the difference 
between cost of education (expenses such as tuition, fees, room, books, 
supplies) and the amount the student and family can afford to pay. A 
student may receive several different awards. Grants are not repaid. Work 
Study awards must be earned as hourly wages for part-time work on 
campus. Loans must be repaid after the student’s education is completed. 
The interest rate on Insured Loans is 8% until the end of the fourth year 
of the repayment period and then 10% beginning with the fifth year of 
repayment for new borrowers who have no outstanding balance on Stafford, 
Supplemental, PLUS, of Consolidation Loan(s) made for enrollment peri- 
od(s) beginning before July 1, 1988. Repayment begins 6 months after 
leaving school. 

Students denied financial aid are entitled to an explanation as to the 
basis for denial. Appeals must be made in writing to the Financial Aid 
Appeals Committee and addressed to the Financial Aid Officer within 10 
days of receiving notification of denial of aid. The Financial Aid Appeals 
Committee shall convene for the purpose of hearing the appeal and notify 
the student as to the committee’s decision. 

CHECK DISBURSEMENT 

Financial aid checks may be picked up at the Business Office upon 

presentation of the student’s valid MCC identification card. Check disburse- 

ment dates are as follows: Scholarships, SEOG, NCSIG and NCISL checks 

are available on registration days; Pell checks are distributed twice a quarter 

at registration and pre-registration; and College Work Study checks will be 

distributed on the 25th of each month. 

RIGHTS AND RESPONSIBILITIES 

All ‘aid applicants and recipients are entitled to know the following 

information: 
Cost of attendance and refund policies. 
Types of aid available, application procedures, and deadlines. 
Criteria used in selection of financial aid recipients. 
How financial need is determined and how much of the student’s need 

has been met. 
Each type and amount included in the financial aid package; how and 

when the student will be paid. 

May request an alteration of their award at any time. 

Satisfactory progress guidelines. 

About Mitchell’s programs and physical facilities. 

Names of its accrediting organizations. 

Special facilities and services available to the handicapped. 

Borrowers of educational loans have the right to know the interest rate 

on account owed, repayment schedule, and cancellation and deferment 

provisions. 

Work-Study participants have the right to know the type of job, hours, 

and rate of pay. 
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All aid applicants are responsible for: 
Completing the financial aid application accurately, and submitting it on 

time to the right place. 
Providing necessary information for verification, corrections, etc., when 

requested by the Financial Aid Office. 
Informing the Financial Aid Office of any changes in their financial 

situation, mailing address, marital status, number of dependents, employ- 
ment status, or academic program. 

Accepting responsibility for reading and understanding all forms signed 
by student. 

Borrowers of educational loans should notify the lender of any changes 
in name, address, or school status. 

TRANSFER STUDENTS 

If a student transfers from one school to another, his/her financial aid 

does not automatically accompany. The student must take the necessary 
action to continue receiving financial assistance. 

If a student is transferring to Mitchell, a financial aid transcript must be 
submitted from the previous school at the student’s request. 

If a student had a Pell Grant, he/she must get a copy of the Student Aid 
Report (SAR) to submit to the Financial Aid Officer. 

A borrower from the NCISL/ Stafford Loan Program should check 
with the lender to be sure the loan can continue at the new school. 
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SCHOLARSHIPS 

Scholarships are awarded according to criteria established by donors. 
Additional scholarship sources are prevalent in the community through 
local profit and nonprofit organizations. For more information contact the 
Financial Aid Office. 

THE ALUMNI SCHOLARSHIP was established in 1979 by the Mitchell 
Community College Alumni Association. The Scholarship will be awarded 
annually to a child or grandchild of an alumnus, with the stipulation that the 

recipient must maintain a 2.0 grade point average. 
THE ANDERSON FAMILY SCHOLARSHIP was established by the 

Anderson family to assist students who wish to continue their formal 
education. The scholarship will be awarded annually to any student who has 
financial need. 

THE ANNIE AUSTIN NICKS SCHOLARSHIP was established in 
1984 by her daughter, Millie Nicks, to be administered by the Statesville 

Business and Professional Women’s Organization. The scholarship is to be 
awarded annually to a young women who is a high school graduate or within 
3 months of graduating. She must be 18 to 25 years of age, be accepted in 
accredited school of nursing pursuing a graduate degree in nursing, or be 
accepted in an accredited school of business pursuing a graduate degree in 

business. 
THE APICS SCHOLARSHIP was established in 1988 by the Central 

Carolina Chapter #315 of American Production and Inventory Control 

Society. The scholarship will be awarded annually to a student at Mitchell 

Community College on the basis of need. 

THE AUGUSTUS BARKER RAYMER AND DOROTHY DILLON 

RAYMER MEMORIAL SCHOLARSHIP was established in 1988 in memory 

of their contributions to their family, community, and church. These scholar- 

ship gifts were contributed to enrich the lives of other generations. Descen- 

dents of William P. Dillon and wife, Ruby McNeel Dillon, and Dewey L. 

Raymer, Sr., and Ethel B. Raymer will be given preference if they wish to 

further their education provided that they have good scholastic averages. 

THE BEATY-FOX-LAZENBY MEMORIAL SCHOLARSHIP through 

Cool Springs United Methodist Church was established June 18, 1978 in 

loving memory of C.H. “Buck” Beaty, Earl D. Fox, and R.R. “Dock” 

Lazenby who loved and were dedicated to their church, school, and the 

community. This scholarship was established by Mr. & Mrs. Blaine Beaty, Dr. 

and Mrs. Frank Settle, Mr. and Mrs. Edgar Sowers, and Mrs. Blanch W. 

Lazenby and is awarded first to members of the above church and secondly, 

to any resident of the Cool Springs Community. . 

THE BELK-DOGWOOD SCHOLARSHIP was established in 1974 for 

the winners of the Statesville Dogwood Pageant. If none of the winners 

attend Mitchell Community College, the funds are awarded to other stu- 

dents based on need and academic standing. . . 

THE BETA SIGMA PHI SCHOLARSHIP FUND of Sigma Phi Gamma 

is awarded annually to an Iredell County female on the basis of need and 

academic achievement. 
. 

THE BILLY WATT MEMORIAL SCHOLARSHIP was established by 
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William N. and Hilda S. Watt in memory of their son, Billy Watt. The 
scholarship will be awarded annually to graduates or seniors of Alexander 
Central High School. Applications for the scholarship should be made to the 
Alexander Central High School Scholarship Committee. 

THE BUNCH SCHOLARSHIP FOR EXCELLENCE was established 
and endowed by the family of Lizzie May Pardue Bunch. Because of her 
interest in the education of young persons, the scholarship will be awarded 
to a second year student or students, on the basis of scholarship, character, 
and leadership potential. 

THE CARTER SCHOLARSHIP was established in 1974, in memory of 
Dr. and Mrs. Joe Carter and will be awarded as funds are available. 

THE CITY OF PROGRESS “LIONS CUUSB” OF “STATESVILLE 
SCHOLARSHIP was established in 1987 by the City of Progress Lions Club. 
The scholarship will be awarded annually to the student through Mitchell 
Community College on the basis of need (with preference given to the sight 
impaired student) and academic achievement. 

THE DAVIS COMMUNITY HOSPITAL SCHOLARSHIP LOAN was 
established in 1987 to provide financial assistance to student nurses in their 
educational efforts toward the payment of their tuition, fees, books, supplies, 

and required physical examinations. The student must be enrolled in the 
clinical nursing courses, and for each school year the scholarship is given, 
the student will be required to repay the hospital by working 2,080 hours for 
one calendar year. For further information, contact the Financial Aid 

Officer at Mitchell Community College, the Director of the Associate Degree 
Nursing Program at Mitchell Community College, or the Director of Nursing 
at Davis Community Hospital. 

THE DEAN A. REEP MEMORIAL SCHOLARSHIP was established 
in 1989 by Hassill and Dorothy Reep and Joy Reep Shuford. The scholarship 
will be awarded annually to a student who plans a career in the prevention 
of crime (including, but not limited to political science, criminal justice, 
sociology, psychology, pre-law, and counseling) on the basis of North Carolina 
residency (preferably), academic success, need, and high moral character. 

THE ELECTRIC SUPPLIES OF STATESVILLE SCHOLARSHIP 
was established in 1985 by Allen Deal of Electric Supplies of Statesville, 
Inc. It is awarded annually to a full-time student planning a career in the 
electrical area. Preference will be given to Iredell County residents. 

ELIZABETH HILL NURSING SCHOLARSHIP established in 1983 in 
honor of Miss Elizabeth Hill who established the nursing school at Davis 
Hospital and spent most of her adult life educating and supervising profes- 
sional nurses. The endowed program is funded from earnings of the Macie 
Reagan Freeze estate by trustees Jack R. Harris and T. C. Homesley, Jr. 
Awards will be made to promising students or applicants from the earnings 
of the endowment based on selections by the Scholarship committee. 

THE ELKS LODGE #1823 AWARD SCHOLARSHIP was established 
in 1986 by the Statesville Elks Lodge #1823. The scholarship will be 
awarded annually to two full-time students attending Mitchell Community 
College on the basis of merit and need. 

THE EXCHANGE CLUB SCHOLARSHIPS were established in 1977. 
The three annual scholarships are awarded to Iredell County residents 
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demonstrating need and a desire for education. Each scholarship provides 
tuition and fees for three quarters. 

THE FLORENCE DAWSON SCHOLARSHIP FOR WOMEN IN 
CRIMINAL JUSTICE was established in 1989 by the Piedmont Mediation 
Center. The scholarship will be awarded annually to a full-time female 
Criminal Justice student who is a resident of Iredell, Alexander, Davie, 
or Davidson County on the basis of successful completion of one year in 
Criminal Justice with a 2.5 average. The student must be willing to take 
mediation training. 

THE FRANK HOLLAND MEMORIAL SCHOLARSHIP was estab- 
lished in 1983 by the Home Builders Association of Statesville-Mooresville, 
Inc. It is awarded annually to a graduate of one of the five area high schools 
who is enrolled in the vocational field. 

THE FRED B. BUNCH, JR. SCHOLARSHIP was established in 1981 
by his family and friends in memory of Mr. Bunch’s contributions to the 
community and his support of Mitchell. He served as a member of the 
Board of ‘Trustees for a number of years and as Chairman from 1967-1970. 
The scholarship will be awarded from fund earnings and priority will be 
given to a student having academic potential and needing assistance in 
achieving educational goals at the college. 

THE GEORGE A. SCOTT SCHOLARSHIP was established in 1971 in 
loving memory of George A. Scott, who, during his short lifetime, showed 
a dedication to the church, a deep sense of community responsibility, and a 
concern for education by serving as a Mitchell College trustee. The scholar- 
ship is endowed by his business associates and friends in appreciation of the 
example which he set. It will be awarded annually to children of employees 
of Ross Furniture Co., Inc. and Statesville Chair Company. Should there be 

no applicants from employee families, it may be awarded to other deserving 
Iredell County students. 

THE GRACE MILLS SCHOLARSHIP was established in 1990 by the 
family and friends of Grace Mills. The scholarship will be awarded annually 

to a graduate of the Adult High School Diploma Program on the basis of 

academic potential and need. . 

THE HENRIETTA WALLACE SCHOLARSHIP was established in 

1982 by Constance and Julius Aronson in memory of their sister, the late 

Henrietta Wallace, who studied music at Mitchell and had a deep love for 

the arts. The scholarship will be awarded annually to a pre-science major 

who demonstrates financial need. | 

THE HOLBROOK NURSING SCHOLARSHIP was established in 

1984 with a gift from the Davis Hospital Foundation. The Board of Trustees 

named the scholarship in honor of Dr. J. Sam Holbrook not only for his 

support of nursing education in the area, but for his years of service to 

Mitchell as a supporter and trustee. The scholarship will be awarded 

annually from the earnings of the endowment; based on performance and 

need of the applicant; and selected by the Scholarship Committee. 

THE HOME BUILDERS ASSOCIATION OF STATESVILLE-MOORES- 

VILLE, INC. SCHOLARSHIP is awarded annually to a graduate of one of 

the five area high schools who is enrolled in the vocational field. 

THE HUNT MANUFACTURING COMPANY SCHOLARSHIP was 
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established in 1983 by the Hunt Manufacturing Company Foundation. The 
selection of the recipient is based on academic promise. 

THE INEZ G. HOLCOMB, R.N.-H.F. LONG HOSPITAL ALUMNI 
SCHOLARSHIP was established in 1989 by the family of Inez G. Holcomb 
and the H. F. Long Hospital Alumni Association. The scholarship will be 
awarded annually to a deserving student enrolled in or planning to enroll in 
the Associate Degree Nursing Program on the basis of the selection of the 
designated scholarship committee (consisting of the Financial Aid Officer, 
President of Mitchell Community College, Dean of Student Development, 
Director of Associate Degree Nursing Program, Chairman of the Alumni 
Association Scholarship Committee, and one family member). 

THE IREDELL CONTAINER CORPORATION SCHOLARSHIP was 
established in 1986 in support of Mitchell Community College and as a part 
of the Community Service Program of Iredell Container Corporation. The 
scholarship amount will be determined by the needs of the recipient based 
upon the selected program of study. A scholarship will be awarded annually. 

THE IREDELL MEMORIAL HOSPITAL, INC. SCHOLARSHIP-LOAN 
PROGRAM was established in 1987 in order to encourage more students to 
pursue a career in nursing. The scholarships will be awarded annually to 
students who are enrolled in the clinical nursing courses at Mitchell Com- 
munity College. In exchange for the scholarship the student must agree to 
work at Iredell Memorial Hospital, Inc. one year for each year the scholar- 
ship is received. For further information, contact the Financial Aid Officer 
at Mitchell Community College, the Director of the Associate Degree Nursing 
Program at Mitchell Community College, or the Chief Executive Officer at 
Iredell Memorial Hospital, Inc. 

THE IRMA HOLMES HALL LIBRARY SCHOLARSHIP which is 
endowed by friends of Mrs. Irma Holmes Hall and her husband, W. Frank 
Hall, was established to encourage students interested in library science as a 
vocation. The scholarship will be awarded from endowment earnings. 

THE JAMES GRUBBS MARTIN SCHOLARSHIP was established in 
1989 by the North Carolina Community College Alumni Association in 
honor of his overall support of the system. The scholarship will be awarded 
to a full-time student of Mitchell Community College on the basis of 
financial need. 

THE JANE SHAW MYERS MEMORIAL SCHOLARSHIP was estab- 
lished in 1985 in loving memory of Jane Shaw Myers, who during her short 
lifetime was dedicated to her school teaching profession. The scholarship is 
endowed by the descendents of John Calvin and Della Hatchet Fox to be 
awarded to Jane’s cousins and their families and to Jane’s children and their 
families. 

THE JOEL MARLIN MEMORIAL SCHOLARSHIP was established in 
1985 by Larry Marlin in memory of his father Joel Marlin. The scholarship 
will be awarded annually to any deserving student who might otherwise be 
unable to attend college on the basis of need. 

THE JOHNNY WAYNE MCLAIN SCHOLARSHIP was established in 
1966 in memory of Johnny McLain, by friends of his family and members of 
the Concord Presbyterian Church, Loray Community, Statesville. He was the 



Scholarships 37 

first soldier from his church killed in Vietnam. The amount of the scholar- 
ship is to be determined by the earnings from the principal sum, and 
awarded to students accepted for admission at Mitchell Community College 
and recommended by the Concord Presbyterian Church. 

THE JOSEPH DAVIS SCHOLARSHIP was established in 1983 by Mrs. 
Jessie Davis Hardy in memory of her brother. Priority in awarding the 
scholarship will be given to descendents or relatives of their father, Jesse 
Tilden Davis as well as students interested in business or industrial mainte- 
nance. Applications should be made to the Mitchell Community College 
Scholarship Committee. 

THE JUNIOR SERVICE LEAGUE SCHOLARSHIP was established in 
1985 by the Statesville Junior Service League. It is awarded annually to a 
woman returning to school on the basis of need. 

THE K. C. ELLER LEADERSHIP AWARD 1s given each year to a rising 
sophomore who has demonstrated leadership traits characterized by Mr. 
Eller, who served as chairman of the Mitchell Community College Board of 
Trustees from July 1, 1973 until his death on February 10, 1975. 

THE LAKE NORMAN REGIONAL MEDICAL CENTER TUITION 
ASSISTANCE AGREEMENT was established in 1988 to encourage more 
students to pursue a career in nursing. The scholarship is awarded to 
Associate Degree Nursing students at Mitchell Community College. If, after 
successful completion of a degree, the recipient becomes employed by the 

Hospital, the scholarship-loan will be forgiven at the discretion of the 

hospital. 
THE LAURENCE MCLELLAND SCHOLARSHIP was established in 

1986 by the Young Adult Class of Mountain View United Methodist Church 

and the family of Laurence McLelland. The scholarship will be awarded 

annually to a second year nursing student who is hard working and shows 

initiative on the basis of financial need and academic promise. 

THE LOUIS AND CHARLOTTE GORDON MEMORIAL SCHOL- 

ARSHIP was established in 1978 by Gordon Industries, Inc. in memory of 

the late Louis and Charlotte Gordon for their contributions to humanity and 

for their deep interest in and concern for young people. The scholarship 

will be awarded annually to a young Iredell County resident on the basis of 

financial need. 7 

THE LOUISE GILBERT ART SCHOLARSHIP was established in 

1977 by the Margaret Raynal Bible Class of First Presbyterian Church in 

memory of Louise Gilbert for her contribution to the College and communi- 

ty in the field of art. The scholarship will be awarded annually to an art 

student with preference being given to a student from Iredell County. 

THE MARY AND SAM JONES SCHOLARSHIP FUND was estab- 

lished in the will of Sam P. Jones, to be awarded to Iredell County student(s) 

at the sound discretion of the Board of Trustees. The first recipient was 

named for Fall of 1977. The amount is to be determined by income earned 

nd. 

ne oatpanieeedate COSMETOLOGY CLUB SCHOLARSHIP was estab- 

lished by the cosmetology students. The scholarship is awarded annually to 

the student who is the winner of an amateur styling contest. 
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MEMORIAL SCHOLARSHIPS are funded by donations received as 
memorials. The awards are made from available funds to students who have 
financial need which is unmet by other sources. 

THE MICHAEL WILKIE MEMORIAL SCHOLARSHIP was estab- 
lished in 1988 by Mr. and Mrs. John Wilkie. The scholarship will be 
awarded annually to a graduate of North Iredell High School who plans to 
attend Mitchell Community College on the basis of financial need and the 
recommendation of the high school guidance counselor. The recipient must 
maintain a quality point average of at least 2.5. 

THE MISS ELIZABETH HILL FAMILY NURSING SCHOLARSHIP 
was established in 1986 by the family of Miss Elizabeth Hill who established 
the Davis Hospital School of Nursing and spent most of her adult life 
educating professional nurses. The scholarship will be awarded annually on 
the basis of need and grades. Descendents of graduates of the Davis 
Hospital School of Nursing will be given first consideration. 

THE MITCHELL COMMUNITY COLLEGE ART CLUB SCHOLAR- 
SHIP was established in 1977 by students of art at Mitchell Community 
College. Students raise money annually through various fundraising activi- 
ties. The award pays full tuition for an academic year, and is awarded 
annually to an entering freshman on the basis of high school art achievements. 

MITTIE HUSKINS CALDWELL NURSING SCHOLARSHIP FUND 
established in 1982 by J. P. Huskins in memory of his sister, Mittie Huskins 
Caldwell, who spent most of her adult life nursing young minds. Awards will 
be made from the earnings of the endowment to promising students or 
applicants of the Associate Degree Nursing Program based on selection by 
the Scholarship Committee. 

THE MURDOCK SCHOLARSHIP was endowed by Mr. and Mrs. 
Harvey Murdock. A recipient must be from Iredell County. 

THE NORTH CAROLINA COMMUNITY COLLEGE SCHOLAR- 
SHIP PROGRAM was established in 1984. The scholarships will be awarded 
annually to needy students based on the guidelines set up by the Depart- 
ment of Community Colleges. 

THE ORA AND MARY EDNA MATHESON SCHOLARSHIP was 
established in 1988 by their family and friends in memory of their love of 
education, their contributions to the community, and Mary Edna’s contribu- 
tions to Mitchell of over thirty-two years of service. She taught business, 
served as Business Manager, and was secretary for the Board of Trustees. 
The scholarship will be awarded from fund earnings and priority will be 
given to a student having academic potential or demonstrating academic 
skills. 

THE OWLETTES CLUB SCHOLARSHIP was established in 1985 by 
the Owlettes Club Scholarship Fund. The scholarship will be awarded 
annually to preferably a sophomore Black American seeking a Baccalaure- 
ate Degree on the basis of leadership potential and academic achievement. 

THE PAUL AND ANNIE MCGILL WILSON SCHOLARSHIP was 
established in 1979 from the estate of Annie McGill Wilson, Class of 1924. 
Preference shall be given to students who are interested in library science, 
have financial need, and demonstrate academic talent. 

THE PHI BETA LAMBDA SCHOLARSHIP was established by the 
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Zeta Alpha Theta Chapter of Phi Beta Lambda. It is awarded to an 
outstanding business student on the basis of academic merit and financial 
need. 

THE PHILLIP FEIMSTER MEMORIAL SCHOLARSHIP was estab- 
lished in 1981 in memory of Phillip Feimster, an outstanding student 
athlete. The scholarship is awarded on the basis of leadership, athletic 
ability, and financial need. 

THE PURPLE HEART SCHOLARSHIP was established in 1959 by 
Chapter No. 285 of the Military Order of the Purple Heart of the United 
States of America, Inc. in memory of Pfc. Lee Roy Smith, S/Sgt. Hugh Smith 
Denny, and Sgt. John Troy Troutman, three Iredell County veterans killed 
by enemy action in the line of duty. The scholarship is to be awarded to 
Iredell County residents, based on scholastic ability and need, with priority 
given to direct descendents of Purple Heart veterans and other veterans. 

THE R. MORRIS OVERCASH SCHOLARSHIP was established in 
December 1987 by the employees of Mid-State Electric Distributors, Inc. in 
honor of their supervisor. The Scholarship will be awarded annually to a 
deserving student in the Electrical Installation and Maintenance Program. 

THE RUTH GAIL CONGER SCHOLARSHIP was established in 1982 
by the Quota Club of Charlotte in loving memory of their charter president 
and honorary member, the late Ruth Gail Conger, for her outstanding 
leadership and contributions of service to the work of the Quota Club and 
for her concern for and interest in the education of young people. 

THE SALLY H. LEWIS/ELIZABETH C. ELLIS SCHOLARSHIP was 

established by the Lambda Gamma Chapter of the Sigma Phi Gamma 

Sorority. It is awarded annually to a student enrolled in the Associate 

Degree Nursing Program on the basis of financial need. 

THE SOUTHERN BELL TELEPHONE AND TELEGRAPH COM- 

MUNITY COLLEGE SCHOLARSHIP PROGRAM was established in 

1986. Two scholarships will be awarded annually to residents of North 

Carolina pursuing a degree at Mitchell Community College. Students with 

the greatest financial need are given top priority. 

THE SPANN, MAGNUM, CROOM & DOCKERY MEMORIAL SCHOL- 

ARSHIP was established in 1974 by the Spann, Magnum, Croom & Dockery 

Board of Directors for their outstanding leadership in the Statesville com- 

munity. It will be awarded annually to a minority student recommended by a 

board member or members, on the basis of need, commitment and leadership. 

THE STATESVILLE ASSOCIATION OF INSURANCE WOMEN 

SCHOLARSHIP was established in 1986. It is awarded annually to one 

graduate of each of the four local high schools. 

THE STATESVILLE BRICK COMPANY SCHOLARSHIP was estab- 

lished in 1976 by the management of Statesville Brick Company to assist 

employees and their children who are interested in the acquisition of 

ills. 

Bee e areevitiwariy OF PROGRESS KIWANIANNE CLUB 

SCHOLARSHIP was established in January 1991. It is awarded annually to 

an Iredell County female on the basis of financial need. The selection will be 

made by the Mitchell Community College Scholarship Committee, and the 

recipient must maintain a quality point average of at least 2.00. 
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THE STATESVILLE COMMUNITY CLUB SCHOLARSHIP was es- 
tablished in 1967 honoring Mrs. Thomas E. Anderson and her daughters, 
Miss Grace Anderson and Miss Ina Anderson. Both Mrs. Anderson and 
Grace were teachers at Mitchell College. It is endowed by funds from the 
Statesville Community Club and held in trust by the First Union National 
Bank. The scholarship is to be awarded annually to worthy residents of 
Iredell County who are interested in advanced education. 

THE STATESVILLE JAYCEES SCHOLARSHIP was established in 
1986 by the Statesville Jaycees. The scholarship will be awarded annually to 
a deserving female student and a deserving male student on the basis of 
selection by the Mitchell Community College Scholarship Committee. 

THE STATESVILLE KIWANIS CLUB SCHOLARSHIP was estab- 
lished in 1977. It is to be awarded annually to a resident of Iredell County, 
based on academic achievement and financial need. 

THE STIMPSON CITY EMPLOYEE SCHOLARSHIP was established 
and endowed for the benefit of the employees of the City of Statesville, and 
will be awarded to an employee or a member of the employee’s immediate 
family. 

THE THOMAS D. NOLEN, SR. SCHOLARSHIP was established in 

1986 by his wife Mrs. Julia H. Nolen and their family and friends. The 
scholarship will be awarded annually to an Iredell County resident on the 
basis of need and interest in higher education. 

THE THOMAS LEE AND ETHEL AUSTIN DYSARD MEMORIAL 
SCHOLARSHIP was established in 1986 by Mrs. TI: L. Dysard, Jr. The 
scholarship will be awarded annually to a full-time student who is preferably 
an Iredell County resident enrolled in a religion course. 

THE W. K. BESS FAMILY SCHOLARSHIP was established in 1988 by 
Dan and Susan Williams in memory of Mr. and Mrs. W. K. Bess, Sr. and Mr. 
Kenny Bess. The scholarship will be awarded annually to any member of the 
W. K. Bess, Jr. family primarily or any descendent of Mr. and Mrs. W. K. 
Bess, Sr. secondly on the basis of wanting to attend Mitchell Community 
College in any curriculum. 

THE WACHOVIA TECHNICAL SCHOLARSHIP was established by 
the Wachovia Bank and Trust Company for two technical students in their 
second year of study who demonstrate financial need, scholastic promise, 
and prior successful academic performance at Mitchell. 

THE WILLARD GOOGE CARITHERS SCHOLARSHIP was estab- 
lished by a gift from Mrs. Carithers’ Estate and donations from her friends 
and family. Because of her interest in young people, fine arts, and the 
college, the earnings of the scholarship fund will be awarded annually with 
priority given to Iredell County residents demonstrating talent in fine arts, 
having financial need, and interested in pursuing their studies at the college. 
Applications should be made to the Scholarship Committee. 

SATISFACTORY ACADEMIC PROGRESS FOR FINANCIAL AID 

Financial Aid recipients, in addition to maintaining the cumulative 
quality point average specified on page 47 of the College Catalog, must 
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complete 8 credit hours per quarter if full-time, 6 credit hours if three- 
quarter time, and 4 credit hours per quarter if half-time. The maximum 
number of quarters to complete the degree for financial aid purposes are as 
follows: 

No. of Quarters in No. of Quarters in No. of Quarters in 
College Transfer ‘Technical Vocational 

Full-time 12 13 9 
Three-quarter 

time 16 i, 12 

Half-time 24 25 18 

If a recipient does not meet the grade point average and minimum hours 
completed per quarter, the student will be placed on academic probation the 
proceeding quarter. If at the end of the probationary period, the qualitative 
and quantitative aspect of satisfactory progress has not been met, the 
student will be notified of termination from financial aid. Reinstatement can 
be made by meeting the satisfactory progress guidelines or by the appeal 
process. 

Mitigating Circumstances — Due to the additional requirements set 
forth by the Federal government and the importance of student notification, 
catalog revisions and consumer information, the policy will not be enacted 
retroactively, but will become effective with the 1984-85 academic year. The 

policy will be reviewed periodically to determine its effectiveness and purpose. 
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Student Life 

Mitchell Community College is interested in helping all students devel- 
op to their fullest potential. With this goal in mind, the college strives to 
offer a comprehensive program in academics as well as social and cultural 
activities to build well-rounded persons. 

STUDENT RESPONSIBILITY 

Students at Mitchell Community College are expected to conduct them- 
selves as ladies and gentlemen in accordance with generally accepted stan- 
dards of morality and decency at all times. The college is in accordance with 
Federal, State, and local statutes and will cooperate with the respective law 

enforcement agencies in their enforcement. The code of Student Conduct 
and Student Appeals procedure are detailed in the Student Handbook, 
which is distributed to each student enrolled in a curriculum program or. 
course. 

PRIVACY RIGHTS 

The College recognizes and assumes responsibility for the protection of 
student rights regarding privacy. Consequently, the official academic record 
is open to the student upon written request by him. The forwarding of 
information to any other agency will occur only when the student requests in 
writing that it be sent. Students’ Rights and Privacy Policy is printed in the 
Student Handbook. 

VEHICLE REGISTRATION 

All vehicles driven on the college campus must be registered and have a 
parking permit properly displayed. Any violation of college traffic rules and 
regulations will result in a fine. 

HANDICAPPED STUDENTS 

Special parking facilities are available to handicapped students. Re- 
quests for special parking permits are to be submitted to the Dean of 
Student Development. 

All permanent instructional facilities are readily accessible by handi- 
capped students. Art and Criminal Justice are taught in temporary facilities. 
Special arrangements will be made for handicapped students who desire to 
use these facilities. 

The Affirmative Action Officer is the person to contact for additional 
information concerning facilities for the handicapped. The office is in 
Frazier House. 
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FACULTY ADVISORS 

Upon completion of the admissions process each student is assigned an 
advisor. In technical and vocational areas these advisors are the primary 
instructors. In the college transfer area advisors are randomly assigned. 
Recognizing that advisee-advisor relationships are as important as classroom 
instruction, advisors are available daily for assistance in needed areas. 
Specialized assistance is available through the Dean of Student Development. 

PLACEMENT SERVICE 

Mitchell Community College offers job placement service to students for 
part-time or regular employment. The services of the Job Placement Office 
are available to current and graduating students, alumni, and prospective 
employers. 

Graduating students are given counsel and assistance in preparing for 
job placement. Information pertaining to job opportunities is provided, 
along with assistance in gathering and presenting information to prospective 
employers. Interviews are arranged for representatives of business and 
industry who visit the campus to recruit prospective employees. Further 
information may be obtained from the Job Placement Office. 

COUNSELING 

Counseling and guidance services are provided by the college to aid 

students in determining their vocational and educational programs as well as 

assisting in resolving problems of a personal nature which might affect 

progress toward educational objectives. Professionally trained counselors are 

available. 

HEALTH SERVICES 

Persons who desire to see a doctor may check the Student Development 

Office for the names of local doctors who work closely with the college. 

Serious injuries should be referred immediately to the emergency room at 

Davis Hospital, or to Iredell Memorial Hospital. 

ATHLETICS 

Mitchell Community College fields intercollegiate athletic teams in golf 

and tennis. The institution is a member of the Western Tarheel Conference. 

Students interested in competing in these sports should see the coaches. 

INTRAMURALS 

The Intramural Program is open to all students and college employees 

who believe that this program would improve their personal outlook on life, 
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physical and mental well-being and social happiness. It is not designed as a 
practice opportunity for varsity athletes. With this in mind, all students who 
have previously been a member of a varsity program are ineligible for 
Intramurals at Mitchell Community College in their specialized areas. 

STUDENT ORGANIZATIONS 

Mitchell Community College encourages students to be active in affairs 
of the institution. Through organizations, the students will find opportuni- 
ties for entertainment, making new friends, leadership, and service to the 

college community. 
All student organizations must be approved by the administration and 

Student Government Association. Each organization must have a copy of its 
constitution or purpose which includes a statement of open membership 
without regard to race, color, religion, handicap, sex, creed, or national 

origin, and the name of a faculty advisor on file with the Student Govern- 
ment Association. 

STUDENT GOVERNMENT ASSOCIATION 

The purpose of the Student Government Association is to help each 
student develop a personal sense of pride for and responsibility to the 
college, and to accept his democratic responsibilities as an American citizen. 

The Student Government Association acts as an intermediary between 
the student body and the administration of the college, serving as a student 

forum representing the student to the college faculty and administration. It 
also cooperates with the administration in the coordination and the supervi- 
sion of student activities. All students who pay activity fees are members of 
the Student Association. 

PUBLICATIONS 

The Office of the Dean of Student Development is responsible for 
student publications that are published periodically throughout the year. 
The purposes of these publications include: dissemination of information, 
establishment of channels of communications, development of student ini- 
tiative and responsibility, and publication of a permanent record of events 
and activities. The college retains rights of editorship of its publications. 

The “Circle” is the college yearbook. It is published annually. 
The “Student Handbook” is the student’s guide. It is published annually. 
The “Transfer Handbook” is published annually. 
The “College Catalog” is published annually. 
The “Activity Calendar” is published monthly. 
The “Bulletin” is published weekly. 
The “Dimensions” is the literary magazine. It is published annually. 
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THE LEARNING RESOURCES CENTER 

The Learning Resources Center provides resources and services which 
support the instructional program at Mitchell. 

Reader services include reference assistance, book selection, and interlibrary 
loans. Audiovisual services include equipment for viewing and listening and 
production facilities. 

The Dewey Classification System is used for cataloging all materials. 
Cards are filed in a dictionary type card file. All materials—books, pam- 
phlets, films, slides, videotapes, records, audiotapes—may be located by 
consulting the card catalog for author, title, or subject. 

The Audiovisual Production Center provides facilities for production of 
— audiotapes (plus duplication of tapes) 
— videotapes 
— transparencies 
— lamination 
— dry mounting 
— encapsulation 
— signs, posters, lettering 

— photography—black/white, color 

Copy facilities include a coin operated copier, a microfilm reader/ 

printer, and microfiche reader/printer. Copy is ten cents per page. 

The paper-back section offers classics and current best sellers. 

College catalogs—from most of the colleges and universities in North 

Carolina and a few out-of-state are available for check out. 

The Mitchell LRC houses only one special collection. The “History 

Room” holds a combination of the history of Mitchell College, Iredell 

County, and North Carolina. Included in the collection are early Iredell 

County Newspapers, from 1897-1954. 

A reading room on second floor 1s furnished with lounge type seating 

as well as study tables. This room has a fireproof wall so that students may 

be free to smoke without endangering the rest of the building. 

A typing room on second floor is equipped with electric typewriters. 

Books are checked out for a period of two (2) weeks. A fine of five cents 

(.05) per day is charged for overdue books. 

The LRC is Open: 

Monday - Thursday 8 A.M. - 10 P.M. 

Friday 8 A.M. - 5 P.M. 

Sunday Ls PeM fae yb: Mg 

Quarter breaks 8 A.M.- 5 P.M. 

COLLEGE INFORMATION OFFICE 

The Mitchell Community College Information Office is the college's 

official information agency, responsible for communicating to the public the 

word about Mitchell programs and people. This task 1s accomplished through 

the use of news releases, exhibits, speaker’s bureau and other similar media. 
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STUDENT UNION 

Mitchell Community College provides a Student Union for the conve- 
nience of the students. The union houses a student lounge area with 
recreational facilities. In addition, food service is available for breakfasts, 

lunches and snacks. 
The Student Union is open from 7:30 a.m. to 8:00 p.m., Monday 

through Thursday, and from 7:30 a.m. to 1:00 p.m. on Friday. 

BOOKSTORE 

The College operates a Bookstore on the second floor of the Student 
Union. Both new and used textbooks are sold, plus general school supplies, 
and cloth goods. The normal hours of operation are: 9:00 a.m. to 12:00 
noon, Monday through Friday, and at other times by appointment. During 
registration, and the first week of classes, the Bookstore is open longer 

hours to accommodate the students. 

PARKING RULES AND REGULATIONS 

All motor vehicles parked on Mitchell property by faculty, staff and 
students must be registered with the Business Office. Failure to register a 
vehicle will result in a traffic citation of $1. Vehicle permits must be 
displayed. If, for any reason, a student must drive a car without a registra- 

tion permit, a temporary permit must be obtained from the switchboard. 
The official vehicle registration card issued by the Department of Motor 

Vehicles and a driver’s license must be presented when registering a vehicle. 
In addition, the MCC car registration form must be completed before a 
permit is issued. Registration is for one academic year beginning with the first 
day of Fall quarter and ending with the first day of registration the next Fall 
quarter. 

The driver and/or owner shall be responsible for all violations incurred 
by the vehicle. Penalties are payable at the Business Office from 8:00 a.m. 
until 4:30 p.m. daily and thereafter at the Switchboard. Payments can also be 
mailed to MCC-Business Office. Failure to pay fines will cause the offender 
to be ineligible to register, receive grades, or a transcript. 

The campus is generally quite congested; a speed limit of 10 mph is 
posted, but seldom is it safe to move that rapidly. Broad Street, Mulberry 
Street, Walnut Street, Gill Street, Race Street, and Cherry Street are city 

streets and all city ordinances apply. Gill Street and Cherry Street meet in 
the parking lot and must be kept open as city streets. NO PARKING and 
RESERVED PARKING must be observed. 

Handicap permits may be obtained from the Dean of Student Develop- 
ment. Visitor permits may be obtained from the Library or the Switchboard. 
Any questions concerning vehicles and parking should be directed to the 
Business Office. 
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Academic Regulations 

QUARTER SYSTEM 

Mitchell operates on a four quarter system. The fall, winter, spring and 
summer quarters are each approximately eleven weeks in length with 
additional summer sessions divided into two 5’ week sessions. The college 
is in session five days a week. Classes normally meet hourly for fifty minutes 
with a ten minute break between them. The number of times that a class 
meets each hour per week is determined by the number of quarter hours 
credit. 

Quarter hours credit is awarded as follows: one quarter hour of credit 
for each hour per week of class lecture, one quarter hour of credit for each 
two hours per week of laboratory work, and one quarter hour of credit for 
each three hours per week of shop practice. 

REGISTRATION 

All students are required to register at the beginning of each quarter of 
attendance. Students attending courses for which they are not officially and 
completely enrolled will receive neither grade nor quarter hour credit for 
the course. Most students fall into this category when they have not complet- 
ed registration or formal course addition. Formal registration includes 
payment to the Business Office. Because students are listed in the teacher’s 
roll book does not necessarily mean that they are enrolled for the course. 
Formal completed enrollment is based on the official class rosters generated 
by the Registrar’s Office as soon as possible after registration week. Students 
whose names are not on that roster should be so advised, and completion of 

enrollment then becomes the student’s responsibility. 

RESIDENCE — AND — TUITION STATUS 

Residence status is established for tuition purposes when a student 

enrolls. An application for this purpose is completed during the registration 

procedure. 
Appeals may be made to the Dean of Student Development when a 

student questions the status, or when a student’s status changes. If the 

student is not satisfied with the decision at this point, appeals may be made 

to the State Residence Committee. 

CHANGE OF SCHEDULE 

Changes in a class schedule after registration must be made in the office 

of the Registrar. 

The last day that courses may be added each quarter (normally three 

days after registration) is stated on the college calendar. Any student wishing 



48 Mitchell Community College 

to drop a course must complete the drop procedure processed through the 
office of the Registrar and the Business Office. 

STUDENT COURSE LOAD 

Students must register for 12 credit hours per quarter in college 
transfer and technical programs, and 22 contact hours in vocational pro- 
grams to be considered full-time, and the course load must not drop below 
these hours per quarter. These requirements are minimal to receive full 
V.A. benefits. 

The normal course load varies with each program. For college transfer 
the course load is 16 credit hours per quarter while the normal course load 
for the technical programs is 18 credit hours per quarter. Vocational 
programs normally consist of at least 22 contact hours per week. 

Students may not register for more than 21 credit hours without 
approval of the Dean of Student Development, unless required by their 
occupational curriculum. Approval of an overload will be determined on the 
basis of past achievement of the students. 

It is recommended that students who are employed either on a part- 
time or full-time basis consult with their faculty advisors to determine the 
course load appropriate for their particular case. 

CLASSIFICATION 

Students are classified as freshmen from initial enrollment until 45 
quarter hours credit have been earned, at which time they are classified as 
sophomores. For student activities purposes, students must have been en- 
rolled for a minimum of three quarters before they are classified as sophomores. 

ATTENDANCE POLICY 

Regular class attendance is considered to be a vital ingredient in 
scholastic achievement and is one of the many responsibilities of the college 
student. As a result, the student is expected to be in attendance for each 

class meeting unless prohibited by uncontrollable events. No absence ex- 
empts the student from completing the work assigned during the absence. 
The student will assume the responsibility of determining what work was 
missed. Students anticipating an absence should contact their instructors in 
advance to make necessary arrangements. 

The instructor is responsible for informing students in writing of the 
class attendance policy at the beginning of each quarter. 

The instructor will inform the Registrar’s Office when a student fails to 
comply with the attendance policy of the class or fails to attend for two 
consecutive weeks. The instructor wil assign a grade of “F” at the end of the 
quarter to any student who has not complied with the class attendance policy 
or has failed to attend for two consecutive weeks. Students will receive a “W” 
instead of an “F” if they complete the proper withdrawal form in the 
registrar’s Office. 
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WITHDRAWAL POLICY 

In order to officially drop a single course, a student must submit a 
completed drop form, signed by the instructor and the advisor, to the 
Registrar’s Office. 

In order to officially withdraw from school, a student must submit a 

completed withdrawal form to the Dean of Student Development. 
A student may drop a course or withdraw from all courses up to and 

including the published date to drop or withdraw with a grade of “W”. A 
student who fails to drop or withdraw officially will receive a grade of “F” 
for any course not completed satisfactorily. 

After the published drop or withdrawal date, withdrawals from school 
will be permitted only for medical or emergency situations; however, no 
withdrawals will be permitted after exams begin. In order to declare a 
medical or emergency situation, the student must submit a written request 
to the Dean of Student Development for approval. Additional documents 
may be required. 

NOTE: Failure to attend class or to notify the instructor does not constitute 
an official drop or withdrawal. 

GRADING SYSTEM AND QUALITY POINT AVERAGE 

The 4.00 quality point system is used to calculate student quality point 
averages. The letter grades used are: 

A — Excellent — 4 quality points per quarter 
hour *P — Pass 

B — Good — 3 quality points per quarter hour *NP — Non-Pass 

C — Average — 2 quality points per quarter hour 

D — Passing — | quality point per quarter hour 

F — Failed — No quality points per quarter hour 

I — Incomplete — Work must be completed satisfactorily within the 

next quarter, except that, where circumstances warrant, the 

instructor may approve an extension of ume up to one year 

from the closing date of the course. If the “I” has not been 

removed by the designated date, a grade of “F” will be recorded. 

W — Withdrawal — Denotes official withdrawal from school. 

AU — Audit — No grade or quality points. 

NS — No Show-Recorded for students who register for classes, but do 

not attend at least one class session prior to the 20% point. 

The quality point average is calculated by dividing the total number of 

quality points earned by the total number of quarter hours attempted, 

including both courses passed and failed, unless the courses have been 

repeated. When a course Is repeated, the last grade earned will be included 

in calculating the QPA. All courses attempted will be shown on the official 

transcript. . 

A “C” average is required for graduation. On the 4.00 quality point 

system, a “C” average is a 2.00 quality point average. — . | 

*Given for developmental courses only. Institutional credit only is 

awarded. Hours are not counted toward graduation and are not figured in 

the student’s quality point average. 
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GRADE REPORTS 

Records of progress are kept by this institution on veteran and non- 
veteran students alike, and progress records are furnished all students at the 

end of each scheduled school quarter. 

DEAN’S LIST 

The Dean’s List is published at the end of each quarter. It is published 
as follows: 

Full time—Any student enrolled for at least twelve quarter hours and 
earns a quality point average of 3.5 or better with no grade below “C” 
will be on the Full Time Dean’s List for that quarter. 
Part Time—Any student enrolled for at least six quarter hours, but less 
than twelve, and earns a quality point average of 3.5 or better with no 
grade below “C” will be on the Part Time Dean’s List for that quarter. 

GRADUATION HONORS 

High Honors—A student who has a cumulative grade point average of 
3.75 or greater with no grade below a “C” will receive High Honors at 
graduation. 

Honors—A student who has a cumulative grade point average of 3.50 
to 3.74 with no grade below a “C” will receive Honors at graduation. 

At lease fifty percent of the curriculum requirements must be complet- 
ed at Mitchell Community College to be eligible for honors at graduation. 
Certificate programs do not qualify for honors. 

GRADUATION MARSHALS 

The graduation marshals are those freshmen who have the highest 
grade point average for their first two quarters and have earned a minimum 
of 30 quarter hours. They will assist in graduation exercises. 

College Transfer, Technical, and Vocational areas will be represented. 
The number of marshals from each area is determined by the number of 
students enrolled in each area. 

SATISFACTORY ACADEMIC PROGRESS 

The following scale will be used as a basis for determining a student’s 
status for certification purposes to the Veteran’s Administration, Social 
Security, Vocational Rehabilitation, student loans and scholarship agencies, 
conditional status, and other private or public agencies requiring such 
information. 

Students receiving financial aid must maintain satisfactory academic 
progress to continue receiving aid. The total hours attempted are utilized in 
the computation of the overall accumulative quality point average. This 
includes both courses passed and failed, unless the course has been repeat- 
ed. When the course is repeated, the last grade earned will be included in 
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the calculation of the quality point average. For further information, see the 
Financial Aid Section of the catalog. 

Veteran students must meet the requirements for academic progress as 
set forth below. If veterans do not meet this requirement, they will be placed 
on academic probation for one quarter. If they do not bring their overall 
grade point average up to within school standards by the end of that 
quarter, they will be terminated with the Veterans Administration in 
Winston-Salem. The procedure for reinstatement of VA benefits is given on 
page 30. 

Degree Programs Diploma Programs Certificate Programs 
Hours QPA Hours QPA Hours QPA 
0-15 1.00 0-20 1.25 0-7 1.50 

16-30 Lio 21-40 1.50 8-13 Wz) 
31-45 1.50 41-60 1.75 14- 2.00 
46-60 1.75 61- 2.00 
61-75 L9G 
76- 2.00 

Students enrolled in the Nursing Program please see Nursing Policy and 
Procedure Manual, PROGRESSION POLICY. 

CONDITIONAL STATUS 

Because of the difficulty some students experience in satisfactorily 
meeting institutional academic standards (as shown in the College Catalog 
and the Student Handbook), conditional status for them may be necessary. 
The procedures for placing them on conditional status will be as follows: 

1. At the end of each quarter the Dean of Student Development or an 
appointed designee will review the grades of all students registered 
for that quarter. If the overall quality point average of students is 
below that prescribed in the Satisfactory Academic Progress scale 
shown in the College Catalog and the Student Handbook, they will 

be notified by first-class mail to make an appointment for an inter- 
view with the Dean of Student Development or an appointed designee. 

2. The academic record of each student will be secured from the 

Registrar’s Office, and will be reviewed by the student and the Dean 

of Student Development or an appointed designee. The Dean of 

Student Development or an appointed designee will recommend to 

students things that should be done in order for the students to 

bring their quality point average up to satisfactory progress. Included 

in the recommendations will be referral to other college agencies, 

such as the MIND lab, the Career Center, etc. Tutoring service and 

study habits will be addressed. If there are problems facing students 

that are other than academic, they will be addressed also. 

3. Students may continue to be enrolled at Mitchell Community College 

unless they are dismissed for misconduct, or fail to maintain satisfac- 

tory academic progress as defined in the College Catalog or the 
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Student Handbook. Conditions for readmission will be stated in the 

dismissal directive of each student. 

CREDIT BY EXAMINATION 

Credit by examination may be allowed for a given course if a regularly 
enrolled student can demonstrate the required level of proficiency as a 
result of independent study and experience. This credit will be based on a 
division examination under the direction of the chairperson of the division 
in which the course is offered. Credit hours will count toward graduation; 

they will not be computed in quality point average as grades and quality 
points will not be recorded. Application for credit by examination must be 
processed in the Registrar’s Office. Tuition must be paid except in cases of 
full-time students for whom there would be no additional charge. Examina- 
tions may be scheduled at the discretion of the division chairperson in- 
volved. Not all courses may be challenged, and those appropriate must be 
determined by the Division Chairperson. 

ADVANCED PLACEMENT 

Students entering Mitchell Community College from Statesville City 
Schools, Iredell County Schools, or Mooresville City Schools may be awarded 
advanced placement credit as provided in an agreement between these 
school systems and Mitchell Community College. 

Advanced placement credit based on high school achievement may be 
allowed to students enrolling full-time in the Business Department. Details 
concerning specific requirements are available from counselors at the high 
schools or at Mitchell Community College. 

Students enrolled in the Nursing Programs, please see the Nursing 
Policy and Procedure Manual. 
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DEVELOPMENTAL STUDIES PROGRAM 

The goal of the Developmental Studies Program is to meet the chal- 
lenge of the College’s “open door” admissions policy, which brings students 
of varying educational needs and abilities to the campus, and to fulfill the 
College's purpose “to be of optimum educational and cultural service to the 
people within its geographical area.” The College is committed, through the 
Developmental Studies Program, to providing ample opportunities for all 
students to meet their educational needs. The program offers to students 
course work, Mind Lab opportunities, and counseling designed to both 
remediate specific academic weaknesses and to develop other skills necessary 
to success in college. Upon completion of the developmental work pre- 
scribed as a result of placement, students will be better prepared for the 
demands of their chosen curriculum. 

THE CAREER CENTER 

The Career Center offers individuals, ranging from high school age 
through the adult years, assistance in the process of examining and explor- 
ing career opportunities. The following services are available: 

Career Counseling Assistance in clarifying each individual’s career 
objective including a plan of action. 

Vocational Testing Career interest inventories assist an individual in 
determining vocational areas of interest. An understanding is gained of 
one’s interests, skills, and values. 

Advisement Guidance is offered in the selection of academic major. 
Information regarding various college services and referral to appropriate 
offices. 

Career Information Library Contains information on numerous occu- 
pations: an overview of job descriptions, salaries, training requirements, 

advancement opportunities, and trends. | | 

Job-Finding Skill Development Information on how to implement job 

search strategies, the interviewing process, the hidden job market, job 

seeking skills, and resume writing. 4 

Computerized Vocational Guidance Software programs which facilitate 

the career decision-making process and which contain current information 

on various career areas. | , 

Study Skills Development Instruction provided through seminar, pub- 

lications, and videocassette. 

THE MITCHELL INSTRUCTIONAL AND DEVELOPMENTAL 
LABORATORY 

The MIND Lab provides assistance in course work to curriculum 

students. Writing help and tutoring assistance in all course work are the 

primary services offered. Computers are available to students for composing 

and printing of papers. 
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The MIND Lab is open during the day Monday through Friday from 
8:00 to 3:00 and during the evening Monday through Thursday from 5:30 

to 8:30. 

AUDITING CLASSES 

Classes may be audited with permission of the instructor if space is 
available; however, no class may be audited more than once. The audit may 
occur either before or after taking the course for credit. Priority will be 
given to regular credit students. Any class with more than fifty percent 
audits may not be taught. No one will be allowed to audit an independent 
study or independent studio course. 

Participation in class discussion and examinations is at the option of the 
instructor. No credit by examination can be allowed for courses that have 
been audited. A grade of “AU” will be recorded with no hours credit or 
quality points. Registration or changes in registration for audits must be 
completed during the regular registration or change periods. Regular fees 
will be charged. 

Any exception must be approved by the Dean of Student Development. 

REPEATING COURSE WORK 

Any course in which an “F” or “D” is received may be repeated until a 
grade of “C” or better is earned. The last grade earned will be used in 
calculating the QPA. All courses attempted will be shown on the official 
transcript. 

No course may be counted for credit more than once except for physical 
education activity courses, which may count twice, and certain vocational 

courses in which state certification is mandated. 
In those cases where a course in which the student received an “F” is not 

offered during the remainder of that student’s residence, an equivalent 
course may be substituted upon recommendation of the division chairper- 
son or program director and the appropriate dean for purposes of meeting 
program requirements. 

Any exception must be approved by the Dean of Student Development. 

TRANSCRIPTS 

An official transcript of work at Mitchell Community College will be 
sent to the appropriate institution upon written request by the student. For 
each transcript there is a charge of $1.00. No transcript will be released 
until the student’s account is cleared with the Business Office and the 
Library. 

REQUIREMENTS FOR GRADUATION 

. The following requirements apply to programs; however, some divi- 
sions may have additional requirements applicable only to that division. 
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1. Students in the programs awarding diplomas are required to reach a 
reading proficiency level. Students in programs awarding the Associ- 
ate in Arts, Associate in Fine Arts, Associate in Science, or Associate 
in Applied Science degrees are required to make satisfactory scores 
on the reading placement test, or successfully complete reading 
requirements. 

2. Students may graduate under the Catalog in which they entered, or 
may elect to graduate under any catalog issued after entry into the 
College and prior to graduation provided they were enrolled in the 
College during the time when the catalog was in effect. Along with 
the appropriate number of hours earned and the completion of all 
required courses for their specific program, students must have a 
2.00 quality point average in order to graduate and receive a degree, 
diploma, or certificate. No course substitutions may be made and no 
graduation requirements may be waived without recommendation 
from the program director, division chairman, and administrative 
approval. 

3. Application for graduation and payment of graduation fees must be 
made during the registration period for the student’s last quarter. 

4. Presence at graduation is a requirement. When attendance is impos- 
sible, the student may petition, in writing, the Dean of Student 
Development for permission to graduate in absentia. Such petition 
must be made at least thirty days before commencement exercises. 

5. A minimum of thirty quarter hours credit in the student’s program 
of study must be earned at Mitchell Community College in order to 
be eligible for graduation, except in the nursing program. 

6. In the Associate Degree Nursing program a minimum of 43 credit 

hours in nursing courses must be earned at Mitchell Community 

College. 

7. A maximum of eleven quarter hours credit may be earned at another 

institution and accepted for graduation purposes after a student 

transfers from Mitchell Community College. 

8. In addition to the above school requirements, an exit interview with 

the nursing faculty is required. This is a compilation of the rating of 

the student by all clinical instructors who have supervised that 

student. The exit interview will be included as part of all future 

employment references. 
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Educational Programs 

Mitchell Community College offers a wide range of planned educational 
programs. The programs may range in length from four quarters to seven 
quarters. Formal recognition for successful completion of a program will 
vary depending on the nature of the curriculum. Mitchell Community 
College recognizes successful academic completion as: 

College Transfer: 
Associate in Arts Degree — minimum 96 quarter Huns credit 
Associate in Fine Arts Degree — minimum 96 quarter hours 

credit with 36 hrs. in Fine Arts 
Associate in Science Degree — minimum 96 quarter hours credit 

College Transfer Programs: 
Pre-Art —C-003 

Pre-Business Administration —C-004 

Pre-Liberal Arts —C-011 

Pre-Science —C-018 

Special Credit —C-301 
Technical: if 

Associate in Applied Science Degree — minimum 108 quarter 
hours credit; Certificate — minimum 16 quarter hours credit. 

Technical Programs: 
Accounting —T-016 
Administrative Office Technology —T-030 
Associate Degree Nursing —T-059 
Basic Law Enforcement Training — 1-189 
Business Administration —T1-018 
Business Computer Programming —T-022 
Criminal Justice —T-129 
Electronics Engineering Technology —T-045 
General Office Technology —T-033 
Industrial Management Technology —T-049 
Mechanical Drafting and 

Design Technology —T-043 
Special Credit —T-301 © 

*Other Programs 
Vocational: 
Diploma — minimum 64 quarter hours credit. 
Certificate — minimum 16 quarter hours credit. 

Vocational Programs: 
Air Conditioning Heating & 

Refrigeration —V-024 
Automotive Mechanics —V-003 

Cosmetology —V-009 
Electrical Installation & Maintenance —V-018 

Industrial Electronic —V-045 
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Industrial Maintenance —V-028 

Welding —V-050 
Special Credit —V-301 

*Early Childhood Associate (T-073), Medical Record Technology (T-053), 
and Respiratory Care Technology (T-091) are offered in partnership with 
other community colleges. Generally, the majority of first-year courses can 
be taken at Mitchell Community College. 

The remainder of the courses must be taken at or through the appro- 
priate cooperating institution. 

READING REQUIREMENTS FOR ALL PROGRAMS 

The following requirements must be successfully met by students in all 
programs: 

Associate in Arts, Associate in Fine Arts, Associate in Science — 

Must make satisfactory score on the reading test, or take Reading 
092 and 094, or take 094. 

Associate in Applied Science — 
Must make a satisfactory score on the reading test, or take 

Reading 092 and 094, or take 094. 

Diploma Programs — 
- Must take Reading 1101, or receive credit by examination. 
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COLLEGE TRANSFER PROGRAMS 

College transfer curricula are designed for students who intend to 
transfer to a senior institution to pursue a baccalaureate degree. Flexible by 
design, the courses can be selected to meet the general education require- 
ments of most colleges and universities. Students in these curricula are 
encouraged to examine the requirements of the senior institution to which 
they plan to transfer for completion of their four-year degree. Counselors 
and advisors are available to assist students in designing their programs. 

The minimum requirement for Associate in Arts, Associate in Science, 

and Associate in Fine Arts degrees is 96 quarter hours as specified below, 
with an overall grade point average of 2.00 or higher. 

ASSOCIATE IN ARTS DEGREE 

Communications nh ee & credit hours 

ENG? 1115250152" required: 

Physical. Editication | oc. ices er 3 credit hours 
Humanities and Fine Arts .....:... 20 eee 14 credit hours 

Courses must be selected from art, modern language, litera- 
ture, music, religion, and oral communication but must include 
at least 5 credit hours in literature. 

Mathematics. 5 credit hours 
MAT 161 or higher level course required. 

SCIENCE te leet Dac aun ala 12 credit hours 
Introductory science sequence required. 

Social Science 20, 00s. Jae es 15 credit hours 
Western Civilization or American History sequence required. 

Electives. 43) cee Ua ope 2... 3% credit hours 
Students should select electives which correspond with their 
major and the institution to which they wish to transfer. 

ASSOCIATE IN SCIENCE DEGREE 

Communications, ¢.isciwi ee a eee 9 credit hours 

ENG SD 152) 253 required: 

Physical’ Education: iii ceiilavalcues cele ee 3 credit hours 
Humanities andsbinevArts ek), iy ae re 8 credit hours 

Courses must be selected from art, modern language, litera- 

ture, music, religion and oral communication but must include 

at least 5 credit hours in literature. 

Mathematics : 20 credit hours 
Completion of MAT 253 required. 

SCIENCE 14). Uae aaa ae OME Hibs tips | arse S23 24 credit hours 
Iwo complete three-course sequences required. 

Social Sciences tle iii Ache ae, i.) eal eee 10 credit hours 
Western Civilization or American History sequence required. 

BC CUVES 2) Sb cccls ular ae mtlae IRIN cura Neer: BM ETE 22 credit hours 
Students should select electives which correspond with their 
major and the institution to which they wish to transfer. 



College Transfer 

ASSOCIATE IN FINE ARTS DEGREE 

Communications 9 credit hours 
ENG 151, 152, 153 required. 

SI 3 : ; 4 < 
miimanities and Fine sree visee a ee ef, .-&2credit hours 

Courses must be selected from literature, modern language, 
religion, music, and oral communication but must include 5 

credit hours in literature. 

BRE IV ALLOG Sy 3 te itiste 2 28s es cour heae hh oh a Me cat as be eather dae 5 credit hours 
MAT 161 or higher level course required. 

Ce AIM it wt ti ee UN Rena es Came 12 credit hours 
Introductory science sequence required. 

BE HOLC TICS vac oh ne Micreca tapas esiumeneot Mak tlentcatrtont Suge ae 10 credit hours 
Western Civilization or American History sequence required. 

Rm EGE CLL Ged IOUT Matas ny <1. jue sa sere Rer vent actadi tc sande tah 3 credit hours 
BES ity sy sp vatshe Mh MALS {EPROM dere voiigicsens sees tabenae sieve 5 credit hours 

Liberal arts area and/or areas related to major 
PreressiOial/PEOoTaM COUPSES....,.....cc.5-sekn gi aceeet 40 credit hours 
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FIRST QUARTER 
{ 

ENG ib6t? 

MAT 161 

BIO 151 

CHM 161 

PHY neat 

PED 

PRE-LIBERAL ARTS (C-011) 
(Suggested Curriculum) 

Associate in Arts Degree 

Qtr. Hrs. 

Course Title Credit 

Composition | 2B 
College Algebra 5 
General Biology or 
General Chemistry or 
General Physics 
Physical Education 
Bleetrve 

SECOND QUARTER 

ENG 159! 
BIO 152 
CHM 162 
PHY 272 
HIS) it 1at 

HIS 251 
PED 

Composition I] 
General Biology or 
General Chemistry or 
General Physics 
History of Western 

Civilization or 

American History 

Physical Education 
Elective 

THIRD QUARTER 

ENGek53 

BIO hi i) 

CHM 163 

PHYS Vh273 

HIS 152 

HIS Ao2 

PED 

»- Composition 1H 
General Biology or 
General Chemistry or 
General Physics 
History of Western 

Civilization or 
American History 
Physical Education 
Elective 

oOo — 

ee. 

FOURTH QUARTER 

FIFTH QUARTER 

SIXTH QUARTER 

Qtr. Hrs. 
Course Title Credit 

Literature 5 

Electives BY / 

Humanities and 

Fine Arts 5 

Social Science Elective 5 

Electives 6 

Humanities and 

Fine Arts 4 

Electives 12 
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PRE-BUSINESS ADMINISTRATION (C-004) 
(Suggested Curriculum) 

Associate in Arts Degree 

Oi Fis. Qtr, Hrs. 
Course Title Credit Course Title Credit 

FIRST QUARTER FOURTH QUARTER 
ENG 151 Composition I 3 BUS 161 Accounting Principles 4 
HIS 151 History of Western ECO 251 Macroeconomics 5 

Civilization or MAT 161 College Algebra 5 
M3) 251°" U.S. History 5 Literature 5 
BIO 151 General Biology or 
CHM 161 General Chemistry or 
PHY 271 General Physics 4 
PED Physical Education 1 

Elective 3 

SECOND QUARTER FIFTH QUARTER 
ENG 152 Composition II 3 BUS 162 Accounting Principles 4 
HIS 152. History of Western ECO 252 Microeconomics 5 

Civilization or MAT 191 Concepts & Techniques 
HIS 252 US. History 5 of Calculus 4) 
BIO 152 General Biology or 
CHM 162. General Chemistry or 
PELYs) 272 -5\General Physics 4 
PED Physical Education l 

Elective 3 

THIRD QUARTER SIXTH QUARTER 

ENG 153 Composition III 3 BUS. 163 Accounting Principles 4 

BIO 163. General Biology or MAT 171 Introductory Statistics 5 

CHM _ 163 General Chemistry or Humanities and 

PHY 273 General Physics 4 Fine Arts 6 

EDP 151 _ Introduction to 
Data Processing i] 

PED Physical Education ] 

Humanities and 

Fine Arts 3 
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Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 

ENG 151 Composition I 3 

PRE-SCIENCE (C-018) 

(Suggested Curriculum) 

Associate in Science Degree 

HIS 151 History of Western 
Civilization or 

HIS.) ) 25) U.S) History 5 
BIO 151 General Biology or 
CHM 161 General Chemistry or 

PHY 271 General Physics 4 
PED Physical Education 

Elective 3 

SECOND QUARTER 
ENG 152 Composition II 3 
HIS 152 History of Western 

Civilization III or 
HIS 252 US. History II 5 
BIO 152 General Biology or 

CHM 162 _ General Chemistry or 
PHY 272 General Physics 4 
PED Physical Education 1 

Elective 3 

THIRD QUARTER 

ENG 153 Composition III 3 
MAT 171 Introductory Statistics 5 
BIO +153. General Biology or 
CHM 163 General Chemistry or 
PHY 272 General Physics 4 

Elective 

Qtr. Hrs. 

Course Title Credit 

FOURTH QUARTER 

MAT 252 Calculus I 5 

BIO 151 General Biology or 
CHM 161 General Chemistry or 
PHY 271 General Physics 
ENG Literature 
PED Physical Education 

FIFTH QUARTER 
MAT 252 Calculus II 
BIO 152 General Biology or 
CHM 162 General Chemistry or 

PHY 272 General Physics 
Humanities and 

Fine Arts 

Elective 

SIXTH QUARTER 
MAT 253 Calculus III 
BIO 153 General Biology or 
CHM 163 General Chemistry or 
PHY 273 General Physics 

Elective 

Or 



PRE-ART (C-003) 
(Suggested Curriculum) 

Pre-Art 

Associate in Fine Arts Degree 

FIRST QUARTER 

ENG? 2151 

HIS 151 

HIS 251 

ART 150 

PED 

Qtr. Hrs. 

Course Title Credit 

Composition 3 
History of Western 

Civilization or 

U.S. History 

Basic Design 
Physical Education 
Humanities and 

Fine Arts 

SECOND QUARTER 
Composition II 
History of Western 

Civilization or 
U.S. History 

Drawing I 
Elective 
Physical Education 

THIRD QUARTER 

BiG) 152 

HIS 152 

HIS 251 

mee, 15] 

PED 

ENGay 153 

MAT 161 

PED 

ARTS tal D2 

Composition III 

College Algebra 
Physical Education 
Drawing II or 

Art Elective 

Humanities and 

Fine Arts 

me OU OO Ot 

©9 

mt CT 

63 

Qtr. Hrs. 

Course Title 

FOURTH QUARTER 

BIO 

CHM 

PHY 

ENG 

ART 

ART 

151 

161 

201 

General Biology or 

General Chemistry or 

General Physics 

Literature 

Major Sequence I 

Minor Sequence | 

FIFTH QUARTER 

BIO 

CHM 

BEN 

ART 

ART 

ART 

152 

162 

272 

General Biology or 

General Chemistry or 
General Physics 
Art History 

Major Sequence II 
Minor Sequence II 

SIXTH QUARTER 

BIO 

CHM 

PHY 

ART 

ART 

ART 

153 

163 

273 

General Biology or 
General Chemistry or 
General Physics 
Art History 

Major Sequence III 
Art Elective 

Credit 

Oo 09 Ot Oo 09 OF 

now or 
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SPECIAL CREDIT (C-301, T-301, V-301) 

These programs are designed for those students who have no desire to 
work toward a degree, diploma, or certificate but want to take courses. As 

soon as a student decides to work toward a degree, diploma, or certificate 

he/she should notify the college so that he/she can be properly advised of 
requirements, and what he/she must do to meet those requirements. 
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TECHNICAL PROGRAMS 

Technical curriculums are designed to prepare individuals for employ- 
ment in fields recognized as semiprofessional or paraprofessional in status. 
They are comprised of collegiate-level studies (not necessarily transferable) 
providing a greater degree of theoretical knowledge than manipulative skills 
and are oriented to a broad occupational cluster. Programs involve the 
application of scientific principles in research, design, development, produc- 
tion, distribution, or service. Programs consist of a sequence of courses 

which generally can be completed in two years by a full-time student. 
The Associate in Applied Science (A.A.S.) degree is awarded to the 

graduate of a technical curriculum. Such programs require from 96 to 128 
quarter hour credits. The certificate is awarded to the graduate of a 

technical specialty curriculum, which must incluce at least 16 quarter hours 

credits. 
An overall grade point average of 2.00 or higher is required for all 

degrees and certificates. 
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ADMINISTRATIVE OFFICE TECHNOLOGY (T-030) 

Associate in Applied Science Degree 

This curriculum prepares individuals to perform secretarial and admin- 
istrative support duties in a variety of offices including those offices with 
computerized, automated functions. 

Students in this curriculum study keyboarding and word/information 
processing to develop skills in the preparation of business correspondence, 
reports, statistical copy, manuscripts and business forms. Administrative 
support courses emphasize typical office tasks such as scheduling appoint- 
ments, composing correspondence and performing reprographic duties. 
Training is also provided in analyzing and coordinating office duties and 
systems. Skills and knowledge are taught in the areas of electronic document 
storage and retrieval and computer software utilization. 

Graduates of the program may be employed in offices in private 
business establishments involved in retailing, marketing, advertising, and 

manufacturing as well as offices in local, state, and federal government. 

CURRICULUM 

Technical/Vocational (Major) 58 

Related oD 

General Education 20 

Electives mes 

ITs 

Major Requirements: Related Requirements: 

BUS 153, 154) 155201202, BUS 128 Business 

203 Typewriting 18 Mathematics 4 
BUS IWS GaN Wait Maya se tora Wg fe) We BUS 136 ~~ Professional 

213 Shorthand 24 Development 3 
BUS 125, 126 Office Procedures 6 BUS 150, . 151 Business Law 6 

BUS 122007 Filing ) BUS 161, 162 Accounting 8 
BUS 215, 216 Word Processing 7 BUS 220 Business 

General Education Requirements: Communications 3 

ENG A LOL GA O2e 10 anor EDP 161 Word Processing on the 

ENGS (lolea 152) too enolsh -) Personal Computer 3 
ENG 250 Oral Communication 3 EDP 162 Spreadsheet Processing 
ECO 251 Economics 5 on the Personal 

*General Education Electives 3 Computer 2 
MAT 151 Fundamentals of 

Math 5 

*General Education Electives must come from the areas of English, Social Science, or 
Humanities. 
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Qir. Hrs. Qtr. Hrs. 
Course Title Credit Course Title Credit 

FIRST QUARTER FOURTH QUARTER 
ENG 101 Grammar I or BUS 201  ‘Typewriting p 
ENG 151 Composition I 3. BUS 211 Shorthand Dictation and 
BUS 153 = Typewriting 3 ‘Transcription 4 
BUS 156 Shorthand 4 BUS 150 Business Law 3 
BUS 122 Filing 3 BUS 161 Accounting Principles 4 
MAT 151 Fundamentals of BUS 128 Business Mathematics 4 

Mathematics 5 

SECOND QUARTER FIFTH QUARTER 
ENG 102 Composition or BUS 162. Prinaples of Accounting 4 
ENG 152 Composition II 3 BUS 202  Typewriting 2 
BUS 154 = ‘Typewriting 3 BUS = 212 Shorthand Dictation 
BUS 157 Shorthand 4 and Transcription 4 
BUS 125 Office Procedures 3 BUS 151 Business Law 3 
EDP 161 Word Processing on BUS 215 Word Processing 4 

the PC 3 
General Education Elective 3 

THIRD QUARTER SIXTH QUARTER 

ENG 103 Technical Writing or BUS 220 _ Business 

ENG 153 Composition III 3 Communications 3 

BUS 158 Shorthand 4 BUS 203  Typewriting 3 

BUS 155 ‘Typewriting 3 BUS 213 Shorthand Dictation 

BUS 126 Office Procedures 3 and ‘Transcription 4 

BUS 136 __ Professional BUS 216 Word Processing 3 

Development 3 ECO 251 Macroeconomics 5 

ENG 250 Oral Communication 3 EDP 162 Spreadsheet Processing 
on the Personal 

Computer 3 



68 Mitchell Community College 

ACCOUNTING (T-016) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The purpose of the Accounting curriculum is to prepare the individual 
to enter the accounting profession through study of accounting principles, 
theories and practices with related study in law, finance, management and 

data processing operations. 
The curriculum is designed to prepare the individual for entry-level 

accounting positions, such as junior accountant, bookkeeper, accounting 
clerk, cost clerk, payroll clerk and related data processing occupations. 

With experience and additional education, the individual will be able to 
advance to positions such as system accountant, cost accountant, budget 
accountant and property accountant. 

CURRICULUM 

Technical/Vocational (Major) 59 

Related 33 
General Education 19 

Electives (3 if BUS 153 waived 

for skills 30 WPM) io 

111 

Major Requirements: Related Requirements: 
BUS 128 Business Mathematics 4 BUS 220 _ Business 

BUS 161, 162, 163 Accounting Communications 3 

Principles 12 BUS 150, 151 Business Law 6 

BUS 241, | 242, 243 Intermediate BUS 136 _ Professional 
Accounting 12 Development o 

BUS 244 Cost Accounting 4 BUS 200 Accounting on 
BUS, *°246) “Taxes 4 Microcomputers 4 
BUS 248 Auditing 4 ENG 250 Oral Communication 3 
BUS 228 Consumer Finance 3 MAT 151 Fundamentals of 
BUS 229 Business Finance 3 Mathematics 5 
BUS 224 Business EDP 161 Word Processing 

Management 5 on the PC 3 
BUS 152 Intro. to Business o EDP 162 Spreadsheet Processing 
BUS 153 Typewriting 3 on the PC 3 

Related Elective %) 

General Education Requirements: 
ENG 101, 102, 103 English or 

ENG Wp 15 elena 
Composition 9 

ECO 251, 252 Economics 10 
Approved Related Electives: 

BUS.) 0 134);°216; 225) 225 on 
EDP, 158; mlo0Gs 



FIRST QUARTER 
ENG 

ENG 

BUS 

BUS 

BUS 

MAT 

101 

151 

152 

161 

150 

1) 

Qir. Hrs. 

Course Title Credit 

Grammar I or 

5 

Intro. to Business 5 

Accounting Principles 4 
Business Law 3 

Fund. of Mathematics 5 

SECOND QUARTER 

ENG 

ENG 

BUS 

BUS 

BUS 

ECO 

102 

152 

151 

162 

128 

251 

Composition or 

Business Law 

Accounting Principles 
Business Mathematics 

Macroeconomics Or ® RB OO OS 

THIRD QUARTER 

ENG 

BUS 

BUS 

EDP 

ECO 

103 

163 

153 

162 

ape 

Technical Writing 
ENG 153 3 

Accounting Principles 4 
Typewriting (Waived for 

30 wpm) © 

Spreadsheet Processing 
on the PC 3 

Microeconomics 5 

Accounting 69 

FOURTH QUARTER 

BUS 

BUS 

BUS 

BUS 

EDP 

24] 

244 

228 

224 

161 

FIFTH QUARTER 

BUS 

BUS 

BUS 

BUS 

BUS 

242 

248 

136 

229 

200 

SIXTH QUARTER 

BUS 

BUS 

BUS 

ENG 

243 

246 

220 

250 

Qtr. Hrs. 

Course Title Credit 

Intermediate 

Accounting 4 
Cost Accounting 4 
Consumer Finance ss) 

Business Management 5 
Word Processing 

on the PC 3 

Intermediate 

Accounting 4 

Auditing 4 
Professional 

Development 3 
Business Finance 4 

Accounting on the 
Microcomputer 4 

Intermediate 

Accounting 4 

‘Taxes 4 

Business 

Communications 3 

Oral Communication a 

Elective Related 3 
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ASSOCIATE DEGREE NURSING (T-059) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Associate Degree Nursing curriculum is designed to prepare grad- 
uates to integrate the principles and theories of nursing and the sciences in 
utilizing the nursing process in the practice of nursing. The practice of 
nursing by associate degree nursing graduates consists of: (1) assessing the 
patient’s physical and mental health, including the patient’s reaction to 
illness and treatment regimens; (2) recording and reporting the results of 
the nursing assessment; (3) planning, initiating, delivering, and evaluating 
appropriate nursing acts; (4) teaching, delegating to or supervising other 
personnel in implementing the treatment regimen; (5) collaborating with 
other health care providers in determining the appropriate health care for a 
patient; (6) implementing the treatment and pharmaceutical regimen pre- 
scribed by any person authorized by State law to prescribe such a regimen; 
(7) providing teaching and counseling about the patient’s health care; (8) 
reporting and recording the plan for care, nursing care given, and the 
patient’s response to that care; and (9) supervising, teaching, and evaluating 
those who perform or are preparing to perform nursing functions. 

Graduates are eligible to take the National Council Licensure Examina- 
tion (NCLEX-RN) which is required for practice as a registered nurse. 

Individuals desiring a career in registered nursing should take biology, 
algebra and chemistry courses prior to entering the program. 

CURRICULUM 

Technical/Vocational (Major) 73 

Related 30 
General Education val 

122 

Major Requirements: Related Requirements: 
NUR 101 Fundamentals of BIO 251 Anatomy and 

Nursing 8 Physiology I 4 
NUR 111 Medical/Surgical BIO 252 Anatomy and 

Nursing I 12 Physiology II 4 
NUR 112 Medical/Surgical BIO = =253 += Anatomy and 

Nursing II 10 Physiology III 4 
NUR 113 Medical/Surgical BIO. 255 ~=Microbiology 5 

Nursing III 10 NUT 151 Nutrition and Diet 
NUR 212 _ Pediatrics 10 Therapy 3 
NUR 213 9 Obstetrical Nursing 10 PSY 262 Human Growth and 
NUR 214 _ Psychiatric Nursing 7 Development 5 
NUR 215 Leadership and Trends_6 PSY 264 Abnormal Psychology _5 

(8 30 

General Education Requirements: 
ENG 151 English Composition I 3 
ENG 152 English Composition II 3 

Elective 3 

PSY 151 ~~ Introduction to 

Psychology 9) 
SOC 151 = Introduction to 

Sociology 

— aE 



Qtr. Ars. 

Course Title Credit 

FIRST QUARTER 

“PSY 151 = Introduction to 

Psychology 5 
“ENG 151 English Composition I 3 
“BIO 251 Anatomy and 

Physiology I 4 

NUR 101 Fundamentals of 

Nursing 8 

SECOND QUARTER 

NUR 111 = Medical/Surgical 

Nursing | 12 

NUT 151 Nutrition and Diet 

Therapy 3 

YBIO 252 Anatomy and 

Physiology II : 

THIRD QUARTER 
—BIO 253 Anatomy and 

Physiology III 
NUR 112 = Medical/Surgical 

Nursing II 

/PSY 262 Human Growth and 
Development 

10 

Associate Degree Nursing 71 

Qir. Ars. 

Course Title Credit 
FOURTH QUARTER 
BIO —=255—s Microbiology 3 
NUR 113 Medical/Surgical 

Nursing III or 

NUR 213 Obstetrical Nursing or 

NUR 212 _~ Pediatrics 10 

FIFTH QUARTER 

ANG 152 English Composition II 3 
¥SOC 151 Introduction to 

Sociology 5 
NUR 212 ~~ Pediatrics or 

NUR 113 Medical/Surgical 

Nursing III or 
NUR 213 = Obstetrical Nursing 10 

SIXTH QUARTER 
#General Education Elective ) 

YPSY 264 Abnormal Psychology 5 
NUR) 212 _ Pediatrics or 
NUR 113 Medical/Surgical 

Nursing III or 

NUR 213 Obstetrical Nursing 10 

SEVENTH QUARTER 
NUR 215 _ Leadership and Trends 6 
NUR) 214 _ Psychiatric Nursing q 
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BUSINESS ADMINISTRATION (T-018) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Business Administration curriculum is designed to prepare an 
individual for entry into management positions. 

The curriculum develops competencies in the application of manage- 
ment principles. Emphasis is placed on skill development in the areas of 
management functions, computer applications and analysis, critical thinking 
and decision-making techniques, marketing, finance, legal aspects of busi- 
ness, oral and written communications, and the utilization of human resources. 

Through the development of management competencies, the graduate 
will be able to function as a contributing member of a management team. 

CURRICULUM 

Technical/Vocational (Major) 60 
Related 33 

General Education 19 

Electives (6 if BUS 153 waived 

for 30 WPM) ee) 

115 

Major Requirements: 

BUS 128 Bus. Mathematics + 

BUS 134. Principles of 
Supervision 3 

BUS 150, 151 Business Law 6 

BUS 152 ‘Intro. to Business 5 

BUS 153 Typewriting 3 
BUS 220 Business 

Communications 3 

BUS 223. Principles of Selling 3 
BUS 224 Business 

Management 5 
BUS 225 _ Principles of 

Marketing 5 

BUS 229 _ Business Finance 3 

BUS 238 Business Insurance 5 

BUS 246 ‘Taxes 4 

EDP 151 ~~‘ Intro. to Data 

Processing 5 
EDP 161 Word Processing on 

the PC 3 

EDP 162 Spreadsheet Processing 
on the PC 3 

Related Requirements: 
BUS 136 ~—- Professional 

Development a 
BUS 161, 162, 163 Accounting 

Principles 12 
BUS 228 Consumer Finance 3 

MAT 151 Fundamentals of 

Mathematics 5 

ENG 250 Oral Communications 3 

Related Electives vi 

Approved Related Electives: 
BUS 125 Office Procedures 
BUS 200 Accounting on 

Microcomputers 
BUS 216 Word Processing 
BUS 244 Cost Accounting 
EDP 158 _ Intro. to the IBM PC 

with BASIC 
programming 

EDP 160 Advanced BASIC 
Programming 

EDP 163 Database Processing on 
the PC 

REL 155 Introduction to Ethical 
: Decision Making 

POL 261 © State and Local 
Government 

SOC 151 Intro. to Sociology 

General Education Requirements: 
ENG 101, 102, 103 English or 

ENG QW 151.2152 15a 9 
ECO 251, 252 Economics 10 
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Qtr. Hrs. Qtr. Hrs. 

Course Title Credit Course Title Credit 

FIRST QUARTER FOURTH QUARTER 

ENG 101 Grammar I or ECO 251 Macroeconomics 5 

ENG 151 Composition I 3 eBUS 150 Business Law 3 

BUS 161 Accounting Principles 4 BUS 224 Business Management 5 

BUS 152 ‘Intro. to Business b BoB US 228 Consumer Finance 3 

EDP 161 Word Processing on EDP 162 Spreadsheet on the PC 3 

the PC 3 

MAT 151 Fund. of Mathematics” 5 

SECOND QUARTER FIFTH QUARTER 

ENG 102 Composition or ECO 252 Microeconomics 5 

ENG 152 Composition II “a hd te wh tee 151 Business Law 3 

BUS 162 Accounting Principles 4 BUS 225 _ Principles of Marketing 5 

EDP 151 ~~ Intro. to Data BUS 229 Business Finance 3 

Processing 5 ENG 250 Oral Communication 3 

BUS 128 Bus. Mathematics 4 

Related Elective 3 

THIRD QUARTER SIXTH QUARTER 

ENG 103 Technical Writing or BUS 223 _ Principles of Selling 3 

ENG 153 Composition III 3 BUS 238 Business Insurance 5 

BUS 163 Accounting Principles 4 BUS 246 |} Taxes 4 

BUS 220 _ Business BUS 136 Professional 

Communications 3 Development a 

BUS 153  ‘Typewriting (waived for Elective 5 

30 wpm) 3 

BUS 134 Principles of 

3 Supervision 3 

Related Elective 4 
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BUSINESS COMPUTER PROGRAMMING (T-022) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The primary objective of the Business Computer Programming curricu- 
lum is to prepare individuals for gainful employment as computer program- 
mers. The objective is fulfilled through study and application in areas such 
as computer and systems theories and concepts, data processing techniques, 
business operations, logic, flow charting, programming procedures and 
languages and types, uses and operation of equipment. 

Entry-level jobs as computer programmer and computer programmer 
trainee are available. With experience and additional education, the individ- 

ual may enter jobs such as data processing manager, computer programmer, 
systems analyst and systems manager. 

CURRICULUM 

Quarter Hours 

Technical/Vocational (Major) 70 

Related 26 
General Education she 

TOTAL 115 

Major Requirements: Related Requirements: 
EDP 151 Introduction to D.P. 5 BUS 152 Introduction to 

EDP 103 _ Utilities ) Business 5 

EDP 107. RPGII 5 BUS 150, 151 Business Law 6 

EDP 108 Advanced RPG II 5 BUS 220 _ Business 

EDP 203 Systems Analysis & Communications 3 
Design s, BUS) (240 Talaxes 4 

EDP 207-24 COR Oe 5 ENG 250 Oral Communication 3 

EDP 208 Advanced COBOL ‘|5 MAT 151 Fundamentals of 
BUS 161, 162,163, Accounting 12 Mathematics 5 
BUS 244 Cost Accounting 4 
BUS 224 Business Management 5 General Education Requirements: 
EDP «© 210ce. Finalibroject 5 ENG 101, 102, 103 English or 
EDP 158 Introduction to IBM ENG ' 151, °152,°1538 9 

PC’s with Basic 4 ECO... 251, 252 Economics 10 

EDP 161 Word Processing 
on the Personal 
Computer 3 

EDP 162 Spreadsheet Processing 
on the Personal 
Computer 3 

EDP 163 Database Processing 
on the Personal 
Computer 3 
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Qtr. Hrs. Qtr. Hrs. 
Course Title Credit Course Title Credit 

FIRST QUARTER FOURTH QUARTER 
ENG 101 Grammar I or BUS 244 Cost Accounting 4 
ENG 151 Composition I SM EDP 207) SCAU OL: 5 
BUS 161 Accounting Principles 4 BUS 224 Business Management 5 
EDP 151 Intro. to Data BUS 150 Business Law 3 

Processing 5 EDP 203 Systems Analysis and 
EDP 158 Intro. to IBM PC’s Design 3 

with BASIC 4 
EDP 161 Word Processing on 

the PC 5 

SECOND QUARTER FIFTH QUARTER 
ENG 102 Composition or EDP 208 Advanced COBOL 5 
ENG 152 Composition II 3 BUS 151 _ Business Law 3 
BUS 162 Accounting Principles 4 ECO 251 Macroeconomics 5 
POO? soRPG. II 5 EDP 162 _ Spreadsheet Processing 
MAT 151 Fundamentals of on the PC 3 

Mathematics 5 ENG 250 Oral Communication 3 

THIRD QUARTER SIXTH QUARTER 
ENG 103 Technical Writing or EDP 210 Final Project 5 

ENG 153 Composition III Bn ey a eeOiels Lakes 4 

BUS 163 Accounting Principles 4 ECO 252 Microeconomics 5 

EDP 103 Utilities a0 BUS, 220) (Business 

BUS 152 __ Intro. to Business 5 Communications 3 
EDP 163 _ Database Processing 

on the PC 2, 
OU EDP 108 Advanced RPG II 

ead 
2a ea ag “eee 

esese ee 
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BUSINESS COMPUTER PROGRAMMING CERTIFICATE 
T-022 

Classes 

EDP 130 IBM PC DOS 
EDP 131  Keyboarding on 

the IBM PC 
EDP 107 RPGI 
EDP 158 IBM PC with BASIC 

Programming 
EDP 151 Introduction to Data 

Processing 

Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 

BUS 153 Typing I 3 

EDP 151 Introduction to 

Data Processing 0 

SECOND QUARTER 

EDP 107 RPGII 5 

EDP 161 Wordprocessing 
on the PC 3 

EDP 161 Wordprocessing 
on the PC 

EDP 162 Spreadsheet Processing 
on the PC 

EDP 163 Database Processing 
on the PC 

BUS 153 Typing I 
BUS 161 Accounting Principles 

Qtr. Hrs. 

Course Title Credit 

THIRD QUARTER 
EDP 162 Spreadsheet Processing 

on the PC 3 
BUS 161 Accounting Principles 4 

FOURTH QUARTER 
EDP 158 IBM PC with BASIC 

Programming 4 
EDP 130 IBM PC DOS ] 
EDP 131  Keyboarding 

on the IBM PC ] 
EDP 163 _ Database Processing 

on the PC > 
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CRIMINAL JUSTICE — 
PROTECTIVE SERVICES TECHNOLOGY (T-129) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Criminal Justice Technology curriculum is designed so that it may 
be a multifaceted program of study. It may consist of study options in 
corrections, law enforcement and security services. 

The curriculum is designed with a core of courses to afford one the 
opportunity to acquire basic knowledge, skills and attitudes in the generally 
accepted subject areas associated with a two-year study of correctional 
services, law enforcement services and security services. It includes subjects 
such as interpersonal communications, law, psychology, and sociology. 

In addition to core subjects, the correctional services option provides an 
Opportunity to study other generally accepted subjects indigenous to a 
two-year correctional services program such as confinement facility adminis- 
tration, correctional law, counseling, probation-parole services and rehabili- 
tation options. Similarly, the law enforcement option provides an opportuni- 
ty to study other generally accepted subjects included in a two-year law 
enforcement services program such as criminal behavior, criminal investiga- 
tion, patrol operation, traffic management, and other aspects of law enforce- 
ment administration and operations. The security services option provides 
an opportunity to study other generally accepted subjects related to a 
two-year security services program such as accident prevention and safety 

management, common carrier protection, fire prevention, private security, 

industrial security, retail security, security systems and surveillance. 

Job opportunities are available with federal, state, county and municipal 

governments. In addition, knowledge, skills and attitudes acquired in this 

course of study qualify one for job opportunities with private enterprise in 

such areas as industrial, retail and private security. 
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CURRICULUM 

Corrections Option 

Technical/Vocational (Major) 66 
Related a 

General Education 19 

Electives 3 

biG 

Law Enforcement Option 
Technical/Vocational (Major) 

Related 

General Education 

Electives 

65 

28 

20 

CORRECTIONS OPTION 

Major Requirements: 
CJC 101 Introduction to 

Criminal Justice 5 
CJC 102. Criminology 5 
CJC 110. Juvenile Delinquency 5 
CJC 112. Criminal Law 5 

CJC 125 Criminal Procedure 5 

CJC 203 Corrections 3 

CjC 204 Paroles, Probation & 
Pardon a) 

CJC 205 Criminal Evidence 5 

CJC 206 Community Relations 3 
CJC 207 Confinement Facility 

Administration 3 

CJC 209 Correction Law 3 

CJC 222 Criminal Justice 
Administration 3 

CJC 223 Correction 

Counseling 4 

CJC 230 Counseling 3 
CJC 234 Community-Based 

Correction 3 

PSY 264 Abnormal Psychology 5 
PSY 203 Adolescent Psychology 3 

Related Requirements: 
MAT 151 Fundamentals of 

Mathematics 

POL 251 American National 

Government 

POL 261 State & Local 

Government 

HEA 251 First Aid & Safety 
SOC 271 Social Problems 

ENG 250 Oral Communication 

Related Elective 

Approved Related Electives 
CJC 240 Constitutional Law 
CJC 241 Drug and Alcoholic 

Addiction and 
‘Treatment 

CJC 242 Drug and Alcoholic 
Abuse Prevention 

SOC 272 Social Problems 
BUS 153  ‘Typewriting 

General Education Requirements: 
SOC 151 _— Introduction to 

Sociology 
ENG 101 Grammar I or 

ENG 151 Composition I 
ENG 102 Composition or 
ENG 152 Composition II 
ENG 103 ‘Technical Writing or 
ENG 153 Composition III 
PSY 151 Introduction to 

Psychology 

116 

©9 ©9 O89 O98 Lt 
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LAW ENFORCEMENT OPTION 
Major Requirements: 
CJC 101 ‘Intro. to 

Criminal Justice 5 
CJC 102 Criminology D 
CJC 110 Juvenile Delinquency 5 
CJC 112. Criminal Law 5 
CJC 125 Criminal Procedure 5 
CJC 202 _~ Traffic Enforcement 5 
CJC 203 Corrections 3 

CJC 205 Criminal Evidence 5 
CJC 206 Community Relations 3 
CJC 210 Criminal Investigation 5 
CJC 211 Criminalistics I 5 
CjC 212 Criminalistics II 5 
CJC 218 _ Patrol Procedures 3 
CJC 222 Criminal Justice 

Administration 3 
HEA 251 First Aid and Safety 3 

Course Title Qtr. Hrs. 

Credit 

FIRST QUARTER 

ENG 101 Grammar I or 

ENG 151 Composition I 3 

MAT 151 Fundamentals of Math 

PSY 151 Intro. to Psychology 

CJC 101 ‘Intro. to Criminal 
Justice a 

SECOND QUARTER 
ENG 102 Composition or 

Ov or 

ENG 152 Composition II 3 

POL 951 American National 

Government 5 

On CJC 102 Criminology 

CJC 112. Criminal Law 5 

Related Requirements: 

MAT 151 Fundamentals of 

Mathematics 5 

POL 251 American National 

Government 5 

POL 261 State & Local 

Government 5 

PSY 264 Abnormal Psychology 5 

EDP 151 = Intro. to Data 

Processing 5 

SOC 271 Social Problems % 

General Education Requirements: 

ENG 101 Grammar I or 

ENG 151 Composition I 3 

ENG 102 Composition or 

ENG 152 Composition II 2 

ENG 103 Technical Writing or 

ENG 153 Composition III 3 
PSY 151 Intro. to Psychology 5 

ENG 250 Oral Communication 3 
Social Science Elective 3 

Course Title (Olio ERY 

Credit 

THIRD QUARTER 
POL 261 State/Local Government 5 
CJC 125 Criminal Procedure 5 
CJC 110 Juvenile Delinquency 5 
ENG 103 Technical Writing or 
ENG 153 Composition III 3 
ENG 250 Oral Communication 3 
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LAW ENFORCEMENT 

FOURTH QUARTER SIXTH QUARTER 
CJC 205 Criminal Evidence 5 CjC 202 Traffic Enforcement 

CJC 206 Community Relations 3 CJC 212  Criminalistics II 
CJC 210° Criminal Investigation 5 CJC 222 Criminal Justice 
HEA 251 First Aid and Safety 3 Administration 

Social Science Elective 3 EDP 151 _ Intro. to Data 

FIFTH QUARTER maine, 
CJC 211  Criminalistics I 5 
CJC 218 Patrol Procedures 3 

CJC 203 Corrections 3 

SOC 271 Social Problems | 

PSY 264 Abnormal Psychology 5 

CORRECTIONS OPTION 

FOURTH QUARTER SIXTH QUARTER 
CJC 205 Criminal Evidence 5 CJC 223 Correction Counseling 
PSY 203 Adolescent Psychology 3 CJC 204 _ Paroles, Probation & 
CJC 206 Community Relations 3 Pardons 
SOC 151 Intro. to Sociology 5 CJC 209 Correction Law 
HEA 251 First Aid and Safety 3. CJC 222 Criminal Justice 
FIFTH QUARTER Administration 

CJC 203 Corrections 3 Be a ae 
CJC 207 Confinement Elective 

Facilities a 
CJC 230 Counseling 3 
CJC 234 Community-Based 

Corrections 3 
PSY 264 Abnormal Psychology 5 
SOC 271 ~~ Social Problems 3 
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CRIMINAL JUSTICE— 
PROTECTIVE SERVICES CERTIFICATES 

T-129 

CORRECTION ADMINISTRATION SPECIALIZATION 
CJC 206 Community Relations 3 ENG 250 Oral Communication. 3 
CJC 207 Confinement Facilities POL 251 American National 

Administration 3 Government 5 
CJC 222 Criminal Justice POL 261 State & Local 

Administration 3 Government 5 

CORRECTIONS SPECIALIZATION 
CJC {01 Introduction to CJC 230 Counseling 3 

Criminal Justice 5 CJC 234 Community Based 
CJC 203 Corrections 5 Corrections 3 
CJC 204 _ Paroles, Probation, CJC 241 Drug and Alcohol 

and Pardons 3 Addiction Treatment 5 
CJC 209 Correction Law 3. HEA’ “251 ©. First Aid and Safety 3 
CJC 223 Correction Counseling 4 

CRIMINOLOGY SPECIALIZATION 
CJC 102. Criminology 5 PSY 203 Adolescent Psychology 3 
CJC 110 Juvenile Delinquency 5 SOC 151 Intro. to Sociology 3 
Po ¥ 151 Intro. to Psychology 5 SOC 271 _ Sociai Problems 3 
PSY 264 Abnormal Psychology 5 

INVESTIGATIVE SPECIALIZATION 
CJC 210 Criminal Investigation 5 CJC 242 Drug & Alcohol Abuse 
CJC 211 Criminalistics | 5 Prevention 3 
CJC 212° Criminalistics II 5 ENG 250 Oral Communication 3 

LEGAL SPECIALIZATION 
CJC 112. Criminal Law 5 CJC 205 Criminal Evidence 5 
CJC 125 Criminal Procedure 5 CJC 240 Constitutional Law 3 

PATROL SPECIALIZATION 

CJC 101 Introduction to. CJC 218 Patrol'Procedures 3 

Criminal Justice 5 HEA 251 First Aid and Safety 3 

CJC 202 ‘Traffic Enforcement 5 

POLICE ADMINISTRATION SPECIALIZATION 

CJC 203 Corrections 3 POL 251 American National 

CJC 206 Community Relations 3 Government 5 

CJC 222 Criminal Justice POL 261 State & Local : 

Administration 3 Government 5 
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ELECTRONICS ENGINEERING TECHNOLOGY (T-045) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Electronics curriculum provides a basic background in electronic 
related theory, with practical applications of electronics for business and 
industry. Courses are designed to develop competent electronics technicians 
who may work as assistants to engineers or as liaisons between engineers and 
skilled craftspersons. 

The electronics technician will start in one or more of the following 
areas: research, design, development, production, maintenance or sales. 
The graduate may begin as an electronics technician, an engineering aide, 
laboratory technician, supervisor or equipment specialist. 

CURRICULUM 

Technical/Vocational (Major) 74 
Related 31 

General Education 18 

Electives 3 

126 

Major Requirements: 
ELC 112 Electrical 

Fundamentals I 6 

ELC 113 _ Electrical 

Fundamentals II 6 

ELN 121 Electronics I 5 

ELN 122 Electronics II 7 

ELN 123 _ Electronics III 6 

ELN 202 Electronic 

Communications 

Systems 7 
ELN 219 Digital Fundamentals 5 
ELN 208 Industrial Electronics 6 

ELC 222 Solid State Controls 4 

ELN 203 Microprocessors i 
ELN 220 Electronic Systems 6 

ELN 229 Digital Circuits 6 
ELN 246 Electronics Design 

Project 3 

Related Requirements: 
MAT 151 

MAT 161 

MAT 162 

DFT 113 

PHY) 2a 

PHYe272 

PHYs273 

Fundamentals of Math 

College Algebra 
Trigonometry 
Electronic Drafting 
General Physics I 
General Physics II 
General Physics ITI 

General Education Requirements: 
ENG 101 

ENG 102 

ENG 103 

ENG 250 

Grammar I 

Composition 
Technical Writing 
Social Science Elective 

Elective 

Oral Communication 

Elective Requirements 

PP PL Ov Ot Or 

09 69 09 MH OF OO O09 
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Qtr. Hrs. Qtr. Hrs. 

Course Title Credit Course Title Credit 

FIRST QUARTER FIFTH QUARTER 
ENG 101 Grammar I 3. PHY 271 General Physics I 4 
MAT 151 Fundamentals of Math 5 ELN- 123 Electronics III 6 
Peo ii? « .Eléctrical ELN 229 Digital Circuits 6 

Fundamentals I 6 ENG 250 Oral Communications 3 

DFT 113 Electronic Drafting 4 

SECOND QUARTER SIXTH QUARTER 
ENG 102 Composition 5 Social Science Elective 3 
MAT 161 College Algebra Dorit ed 2) crcnordl Enysics 1s 4 
fice tla Electrical ELN 202 ~~ Electronics 

Fundamentals IT 6 Communications 

ELN 219 _ Digital Fundamentals 5 Systems 7 

Elective 3 ELC 222 _ Solid State 
Controls 4 

THIRD QUARTER SEVENTH QUARTER 

ENG 103 _ Technical Writing o Social Science Elective 3 

MAT 162 _ Trigonometry 5 © PHY, 273.) .General Physics It 4 

ELN 121 Electronics I 5 ELN 246 Electronic Design 

ELN 203 Microprocessors 7 Project 3 

ELN 208 Industrial 
Electronics 6 

FOURTH QUARTER—SUMMER QUARTER 

ELN- 122. Electronics II i 

ELN 220. Electronics Systems 6 

ELECTRONICS ENGINEERING TECHNOLOGY 

BASIC ELECTRONICS CERTIFICATE T-045 

FIRST QUARTER 

ELC 112 = Electrical 

Fundamentals I 6 

SECOND QUARTER 

ELN 121 Electronics I 5 

THIRD QUARTER 

ELN 122 Electronics II 7 

FOURTH QUARTER 

ELN 123 Electronics III 6 
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GENERAL OFFICE TECHNOLOGY (T-033) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The purposes of the General Office curriculum are to: (1) prepare the 

individual to enter clerical-office occupations, (2) provide an educational 
program for individuals wanting education for upgrading (moving from one 
position to another) or retraining (moving from present position to a clerical 
position), and (3) provide an opportunity for individuals wanting to fulfill 
professional or general interest needs. 

These purposes will be fulfilled through skill development in the areas 
of typewriting, filing and business machines. Through these skills and 
through development of personal competencies and qualities, the individual 
will be able to function effectively in office-related activities. 

Technical/Vocational (Major) 52 

Related 32 

General Education 22 

Electives 3 

109 

Major Requirements: 
BUS 

BUS 

BUS 

BUS 

BUS 

BUS 

BUS 

BUS 

EDP 

t22 

L225, 

134 

Lo 

215, 

220 

128 

12 

161 

Filing 2) 
126 Office 
Procedures 6 

Principles of 
Supervision 3 

154, 155, 201, 202, 

203 Typewriting 18 
216 Word Processing 7 
Business 

Communications 3 

Business Mathematics 4 

Intro. to Business 5 

Word Processing 
on the Personal 

Computer 3 

Related Requirements: 
BUS 328136 

BUS 150, 

BUS hetGa: 

BUS 246 

MAT 151 

EDP servle2 

EDP cp Los 

Professional 

Development 3 

151 Business Law’ 6 

162 Accounting 
Principles 8 

‘Taxes 4 

Fundamentals of 

Mathematics 5 

Spreadsheet Processing 
on the Personal 
Computer 3 

Database Processing 
on the Personal 
Computer 2 

General Education Requirements: 
ENG 101; 

ENG 151; 

EGOS 2 oa 

ENG 250 

102, 103 English or 

[521535 9 

252 Economics 10 

Oral Communication 3 

Elective Requirements: 3 
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Qtr. Hrs. Qtr. Hrs. 

Course Title Credit Course Title Credit 
FIRST QUARTER FOURTH QUARTER 
ENG 101 Grammar I or BUS 201 ‘Typewriting 3 
ENG 151 Composition | 3 BUS 161 Accounting Principles 4 
BUS 153 ‘Typewriting 3 BUS 150 Business Law 3 
BUS 122. Filing 3 BUS 152 _ Intro. to Business i) 
MAT 151 Fundamentals of ECP 251 Macroeconomics 5 

Mathematics 5 

BUS 136 _ Professional 

Development 3 

Elective 3 

SECOND QUARTER FIFTH QUARTER 

ENG 102 Composition or BUS 202  ‘Typewriting 3 

ENG 152 Composition II 3 ECO 252 Microeconomics 5 
BUS 154 = Typewriting 3 x «BUS)o, 151) ‘Business Law 3 

BUS 125 Office Procedures 3 BUS 162 Accounting Principles 4 
BUS 128 Business Mathematics 4 BUS 215 Word Processing 4 
EDP 161 Word Processing 

on the Personal 

Computer 3 

THIRD QUARTER SIXTH QUARTER 

ENG 103 _— Technical Writing or BUS 203  Typewriting 3 

ENG 153 Composition III 3) (BUS 2200 we bisiness 

BUS 126 = Office Procedures 3 Communications 3 

BUS 134 _ Principles of BUS 246 ‘Taxes 4 

Supervision 3 BUS 216 Word Processing 3 

EDP 162 Spreadsheet Processing EDP 163 Database Processing 

on the PC 3 on the Personal 

ENG 250 Oral Communication 3 Computer 3 

BUS 155  Typewriting 3 
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INDUSTRIAL MANAGEMENT (T-049) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Industrial Management curriculum is designed to provide an 
individual with the ability to function effectively in supervisory and middle- 
management positions in industry. This program emphasizes study and 
application in areas such as business and industrial management, production 
methods and schedules, inventory control, work analysis, motivation tech- 

niques and human relations. 
This curriculum is designed to. prepare the individual to enter supervi- 

sory or middle-management positions, to provide an educational program 
for upgrading or retraining, and to provide an opportunity for the individu- 
al wanting to fulfill professional or general interest needs. 

CURRICULUM 

Technical/Vocational (Major) he) 
Related 24 

General Electives 22 

Electives (9 if BUS 153 

waived for 30 wpm) mC 

111 

Major Requirements: Related Requirements: 
BUS 130 ~~ Principles of BUS 150, 151 Business Law 6 

Industrial BUS 228 Consumer Finance 3 

Management a BUS 153  ‘Typewriting . 
BUS 133 _— Industrial Safety 5 BUS 136 _ Professional 
BUS 134 Principles of Development 3 

Supervision 3 BUS 128 Business Mathematics 4 

BUS 135 Work Measurement 5 MAT 151 Fundamentals of 

BUS 224 ~ Business Mathematics 5 

Management 5 

BUS 225 _ Principles of General Education Requirements: 
Marketing 5 ENG 101, 102, 103 English or 

BUS 230 Quality Control 4 ENG ** 151,.°5152) 153 9 

BUS 232 Labor Economics and ECO 251, 252 Economics 10 

Relations 5 ENG 250 Oral Communication 3 

BUS 234 Personnel 

Management 3. Elective Requirements: (9 if BUS 153 
BUS 235 Production Planning 5 waived for 30 WPM) 
BUS 152 = Introduction to Electives 6 

Business 5 

BUS 229 Business Finance 3 
EDP 162 Spreadsheet Processing 

on the PC 3 
EDP 163 Database Processing 

on the PC 3] 



Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 

ENG 101 Grammar I or 

ENG 151 Composition I a 

BUS 152 Intro. to Business 5 

BUS 150 +Business Law ’ 

BUS 224 Business Management 5 

BUS 128 Business Mathematics 4 

SECOND QUARTER 

ENG 102 Composition or 
ENG 152 Composition II a 

BUS 151 Business Law 3 

BUS 130. ~Principles of Industrial 
Management 5 

BUS 153 ~=Typewriting 3 

(waived for 30 WPM) 

MAT 151 Fundamentals of 

Mathematics 5 

THIRD QUARTER 
ENG 103 _— Technical Writing or 
ENG 153 Composition III 3 
BUS 135 Work Measurement 5 

BUS, 134 \-Principles of 
Supervision 3 

BUS 133 Industrial Safety 2) 

EDP 163 Database Processing 
on the PC 3 

Industrial Management 87 

Qtr. Hrs. 

Course Title Credit 

FOURTH QUARTER 

BUS 136 ~—~ Professional 

Development 3 

ECO 251 Macroeconomics 5 

BUS 235 Production Planning 5 

BUS 228 Consumer Finance 3 

EDP 162 Spreadsheet Processing 

INDUSTRIAL MANAGEMENT CERTIFICATE 
T-049 

FIRST QUARTER 
BUS 224 Business Management 5 

EDP 162 Spreadsheet Processing 

on the Personal 

Computer 3 

SECOND QUARTER 

BUS 130 Industrial 
Management a 

BUS 136 Professional 

Development 2 

on the PC 2 

FIFTH QUARTER 

ECO 252 Microeconomics 5 

BUS 234 Personnel Management 3 

BUS 225 _ Principles of Marketing 5 

BUS 229 _ Business Finance 3 

Elective 3 

SIXTH QUARTER 

BUS 230 Quality Control 4 

BUS 232 Labor Economics & 

Relations 5 

ENG 250 Oral Communication 3 

Elective 3 

THIRD QUARTER 

BUS 134 _ Principles of 
Supervision 4) 

BUS 230 Quality Control 4 

(courses may be taken in any sequence) 
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MECHANICAL DRAFTING AND DESIGN TECHNOLOGY 
(T-043) 

ASSOCIATE IN APPLIED SCIENCE DEGREE 

The Mechanical Drafting and Design Technology curriculum prepares 
technicians for drafting and/or designing mechanical parts, mechanisms and 
mechanical systems. 

Emphasis is placed on developing the student’s ability to think and plan 
as well as on the development of drafting and design skills. Computer Aided 
Drafting (CAD) and conventional equipment will be used to produce draw- 
ings such as sectional views, subassemblies and major components of ma- 
chinery and mechanical systems. 

Coursework includes the study of technical drafting and design, materi- 
als, applied mechanics, mechanical systems, manufacturing methods, manu- 

facturing processes, applied physics, technical mathematics, descriptive ge- 
ometry, computer applications and written and oral communications. 

Mechanical drafting and design technicians are employed in many types 
of manufacturing, fabrication, research and development and service industries. 

Technical/Vocational (Major) 66 
Related 30 
General Education 20 
Electives Wes) 

119 

Major Courses: General Education Courses: 
DFT 101° Technical Drafting I 4 ECO 251 Macroeconomics 5 
DFT 102. Technical Drafting II 4 ENG 101 Grammar I 3 
DFT 103 Technical Drafting II 4 ENG 102 Composition 3 
DFT 120 CAD Drafting I 2 ENG 103 _ Technical Writing 3 

DFT 121 CAD Drafting II 4 ENG 250 Oral Communication 3 
DFT 122 CAD Drafting III 4 Social Science Elective 3 
DFT 123 CAD Drafting IV 4 
DFT 201 Technical Drafting IV 4 Elective Requirement 3 
DFT 202 ‘Technical Drafting V 4 
DFT 203 Technical Drafting VI 4 
DFT 204 Descriptive Geometry 4 
MEC 101 = Machine Processes I 3 
MEC 102 Machine Processes If 3 Related Courses: 

MEC 112 Numerical Control BUS 130 _ Principles of Industrial 
Theory 3 Management 3 

MEC 113° Numerical Controls BUS 134 _ Principles of 
Practice 4 Supervision o 

MEC 114 Hydraulic & Pneumatic MAT 161 College Algebra 5 

Fundamentals 4 MAT 162 _ Trigonometry a) 
MEC 123 Computer Aided PHY 101 Properties of Matter 4 

Manufacturing 4°) PHYS st02 50 Mechalice 4 
MEC 211 _ Physical Metallurgy 3.) PHY /\\103. t-Electricigy 2 
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Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 

DFT 101 Technical Drafting I 4 
DFT 120 CAD Drafting 2 
ECO 251 #£Macroeconomics 5 

ENG 101 Grammar I 3 

Social Science Elective 3 

SECOND QUARTER 

DFT 102 ‘Technical Drafting II 4 
DFT 121 CAD Drafting II 4 
ENG 102 Composition 3 
MAT 161 College Algebra 5 
MEC 101 = Machine Processes I 3 

THIRD QUARTER 
DFT 103 ‘Technical Drafting HI 4 
DFT 122 CAD Drafting III 4 
ENG 103 Technical Writing 3 
MAT 162 ‘Trigonometry 5 
MEC 102 Machine Processes II 3 

Qtr. Hrs. 

Course Title Credit 

FOURTH QUARTER 

DFT 201 ‘Technical Drafting IV 4 

DFT 204 Descriptive Geometry 4 
MEC 211 _ Physical Metallurgy 3 

Elective 3 

FIFTH QUARTER 

DFT 123. CAD Drafting IV 4 

MEC 112 Numerical Control 

Theory 3 

MEC 113 Numerical Control 

Practice 4 

PHY 101 _ Properties of Matter 4 

SIXTH QUARTER 
DFT 202 . Technical Drafting V 4 
PHY 102 Mechanics fs 
MEC 123 Computer Aided 

Manufacturing : 
BUS 130 Principles of Industrial 

Management 5 

SEVENTH QUARTER 

DFT 203 ‘Technical Drafting VI 4 

BUS 134 _ Principles of 
Supervision 3 

MEC 114° Hydraulic & Pneumatic 
Fundamentals 4 

PHY * 103.) Electricity, 4 
ENG 250 Oral Communication 3 

Upon completion of the courses listed in the first four quarters, students have the 

option of graduating with a diploma. Total credit hours, 69. 

SPECIALIZATION IN BOARD DRAFTING CERTIFICATE 

T-043 

DFT 101 Technical Drafting I 4 

DFT 102. Technical Drafting II 4 

DFT 103 Technical Drafting III 4 

DFT 201. ‘Technical Drafting 1V 4 

DFT 204 Descriptive Geometry 4 

SPECIALIZATION IN CAD/CAM CERTIFICATE 

T-043 

DFT 120 CAD Drafting I 2 

DFT 121 CAD Drafting I 4 

DFT 122. CAD Drafting Ill 4 
4 DFT 123 CAD Drafting IV 

MEG 123 Computer Aided 

Manufacturing 4 
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BASIC LAW ENFORCEMENT TRAINING (T-189) 

CERTIFICATE PROGRAM 

The Basic Law Enforcement Training curriculum certificate program 
prepares the individuals to take the Basic Training Law Enforcement Officers 
certification examination mandated by the North Carolina Criminal Justice 
Education and Training Standards Commission and/or it prepares individu- 
als to take the Justice Officers Basic Training certification examination 
mandated by the North Carolina Sheriffs’ Education and Training Standards 
Commission. Successful completion of this curriculum certificate program 
requires that the student satisfy the minimum requirements for certification 
by the Criminal Justice Commission and/or the Sheriffs’ Commission. The 
student satisfactorily completing this program should possess at least the 
minimum degree of general attributes, knowledge, and skills to function as 

an inexperienced law enforcement officer. 
Job opportunities are available with state, county, and municipal govern- 

ments in North Carolina. In addition, knowledge, skills, and abilities ac- 

quired in this course of study qualify one for job opportunities with private 
enterprise in such areas as industrial, retail, and private security. 

BLE 101 Basic Law Enforcement Training 24 
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VOCATIONAL PROGRAMS 

Vocational curriculums are designed to prepare individuals for skilled 

or semiskilled employment opportunities and study is primarily oriented to 
the development of manipulative skill competencies for use in a specialized 

occupation. Programs consist of a sequence of courses which generally can 
be completed in one year or less by a full-time student and successful 
completion of a vocational curriculum program leads to a diploma or 

certificate. 

The diploma is awarded to the graduate of a vocational curriculum that 

is 64 or more quarter hour credits in length. The college may offer specially 
designed certificate curriculums by selecting a series of existing specialty 

courses from approved diploma curriculums. Such certificate curriculums 

must be at least 16 quarter hour credits in length, 

An overall grade point average of 2.00 or higher is required for all 

diplomas and certificates. 
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AIR CONDITIONING, HEATING, 
AND REFRIGERATION (V-024) 

DIPLOMA PROGRAM 

The Air Conditioning, Heating, and Refrigeration curriculum develops 
an understanding of the basic principles involved in the construction, 
installation, operation and maintenance of climate control equipment. Courses 
in blueprint reading, duct construction, welding, circuits and controls, math, 

science and general education are included to help provide supporting skills 
necessary for the mechanic to function successfully in the trade. 

The air conditioning, heating, and refrigeration mechanic installs, main- 
tains, services, and repairs environmental control systems in residences, 
department and food stores, office buildings, industries, restaurants, institu- 
tions, and commercial establishments. Job opportunities exist with compa- 
nies that specialize in air conditioning, heating, and commercial refrigera- 
tion installation and service. The graduate should be able to assist in 
installing mechanical equipment, duct work, and electrical controls neces- 
sary in residential and commercial projects. With experience the graduate 
should be able to service various air conditioning, heating, and refrigeration 
components; troubleshoot systems; and provide the preventive maintenance 
required by mechanical equipment. This person may be employed in areas 
of maintenance, installation, sales, and service in the field of air conditioning, 

heating and cooling. 
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CURRICULUM 

Technical/Vocational (Major) 42 
Related 17 

General Electives baie 

Total 68 

Major Requirements: Qtr. Hrs. Related Requirements: Qtr. Hrs. 
AHR 1126 All Year Comfort MAT 1101 ‘Trade Mathematics I 3 

Systems 4 MAT 1102 Trade Mathematics II 3 
MEC 1120 Duct Construction MAT 1103 Trade 

and Maintenance 2 Mathematics III 3 
AHR 1121 Principles of PHY 1101 Applied Science I 3 

Refrigeration 4 DFT 1110 Blueprint Reading: 
AHR 1111 Automatic Controls I 4 Building Trades 2 
WLD_ 1105 Air Conditioning - BUS 1103 Small Business 

Welding 2 Operations 3 
AHR 1122 Domestic and 

Commercial General Education Requirements: 
Refrigeration 4 RDG 1101 Vocational Reading 

AHR 1115 Fundamentals of Improvement 3 

Heating 4 ENG 1102 Communication Skills 3 
AHR 1112 Automatic BUS 136 _ Personal 

Controls II 2 Development 3 

AHR 1123 Principles of Air 
Conditioning 4 

AHR 1102 Steam and Hot Water 
Heating and 
Cooling Systems 4 

DFT 1116 Blueprint Reading: 
Air Conditioning 1 

AHR 1125 Heat Loss and Heat 
Gain Calculations 3 

AHR 1124 Air Conditioning, 
Heating, 

Refrigeration 
Servicing 4 
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Qtr. Hrs. Qtr. Hrs. 
Course Title Credit Course Title Credit 

FIRST QUARTER THIRD QUARTER 
AHR 1121 Principles of AHR 1123 Principles of Air 

Refrigeration 4 Conditioning 4 
AHR 1111 Automatic Controls I 4  AHR_~ 1125 Heat Loss and Heat 
WLD- 1105 Air Conditioning - Gain Calculations 3 

Welding 2 AHR_- 1102 Steam and Hot Water 
RDG 1101 Vocational Reading Heating and Cooling 

Improvement 43 Systems 4 
MAT 1101 ‘Trade Mathematics 1 3 MAT 1103 Trade Mathematics II] 3 
PHY 1101 Applied Science I 3 BUS 136. Personal Development 3 

SECOND QUARTER FOURTH QUARTER 
AHR 1122 Domestic and AHR 1124 Air Conditioning, 

Commercial Heating, Refrigeration 
Refrigeration 4 Servicing 4 

AHR 1115 Fundamentals of AHR 1126 All Year Comfort 
Heating 4 Systems 4 

AHR 1112 Automatic Controls II 2 DFI 1116 Blueprint Reading: 
ENG 1102 Communication Skills 3 Air Conditioning 1 
MAT 1102 “Trade Mathematics II 3 MEC 1120 Duct Construction 
DFT 1110 Blueprint Reading: and Maintenance 2 

Building ‘Trades 2 BUS 1103 Small Business 
Operations 3 

AIR CONDITIONING, HEATING, 
AND REFRIGERATION CERTIFICATE 

V-024 

AIR CONDITIONING AND REFRIGERATION 

FIRST QUARTER THIRD QUARTER 

AHR 1121 Principles of AHR 1123 Principles of 
Refrigeration 4 Air Conditioning 4 

MEC 1120 Duct Construction & 

Maintenance 2 

SECOND QUARTER FOURTH QUARTER 

AHR 1111 Automatic Controls I 4 AHR 1124 Air Conditioning, 

Heating & 
Refrigeration Service 4 

HEATING 

FIRST QUARTER THIRD QUARTER 

AHR 1115 Fundamentals of AHR~ 1125 Heat Loss and 

Heating 4 Heat Gain 3 
MEC 1120 Duct Construction and 

Maintenance 2 

SECOND QUARTER FOURTH QUARTER 
AHR 1111 Automatic Controls I 4 AHR 1126 All Year Comfort 

Systems 4 
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AUTOMOTIVE MECHANICS (V-003) 

DIPLOMA PROGRAM 

The Automotive Mechanics curriculum provides a training program for 
developing the basic knowledge and skills needed to inspect, diagnose, 
repair and adjust automotive vehicles. Manual skills are developed in practi- 
cal shop work and the technical understanding of the operating principles 
involved in the modern automobile are taught through class assignments, 
discussions and shop practices. 

Automobile mechanics maintain and repair mechanical, electrical and 

body parts of passenger cars, trucks and buses. In some communities and 
rural areas they also may service tractors or marine engines and other 
gasoline-powered equipment. Mechanics inspect and test to determine the 
causes of faulty operation. They repair or replace defective parts to restore 
the vehicle or machine to proper operating condition and use shop manuals 
and other technical publications as references for technical data. Persons 
completing this curriculum may find employment with franchised automo- 
bile dealers, independent garages, or may start their own business. 
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CURRICULUM 

Technical/Vocational (Major) 46 

Related 14 
General Education wed? 

Total 69 

Major Requirements: Qtr. Hrs. Related Requirements: Ot bins 
PME 1101 Internal Combustion PHY 1101 Applied Science I 3 

Engines 4 MAT 1101 Trade MathematicsI 3 
PME 1204 Auto-Diesel Engine MAT 1102 ‘Trade Mathematics II 3 

Servicing 4 BUS 1103 Small Business 
PME 1206 Electronic Fuel Operations 3 

Injection Systems 6 EGR 1101 Basic Computers 
PME 1102 Engine Ignition & for Automotive 

Fuel Systems 4 Servicing 2 
PME 1110 Emission Control 

Systems 2 General Requirements: 
PME 1120. Automotive Electrical RDG 1101 Vocational Reading 

Systems 2 Improvement 3 
PME 1221 Advanced Electrical ENG 1102 Communication 

Systems 2 Skills 3 
PME 1113 Brake Systems 2 BUS 136. Personal Development 3 
PME 1116 Front End Alignment 

& Wheel Balancing 2 
AHR 1101 Automotive Air 

Conditioning 3 
PME 1124 Automotive Power 

Train Systems 2 
PME 1125 Automotive Servicing 4 
PME 1232 Front End Drive 

Train, Steering & 
Alignment 2 

PME 1121 Front Suspension, 
Alignment & Power 
Steering 2 

PME 1224 Automatic 
‘Transmissions 5 



Qtr. Hrs. 
Course Title 

FIRST QUARTER 

PME 

PME 

PME 

Piny 

MAT 

RDG 

1101 

1120 

1204 

1101 

1101 

1101 

Internal Combustion 

Engines 
Automotive Electrical 

Systems 
Auto-Diesel 

Engine Servicing 
Applied Science I 
Trade Mathematics I 

Vocational Reading 
Improvement 

SECOND QUARTER 

PME 

PME 

PME 

EGR 

MAT 

ENG 

1102 

1110 

1125 

1101 

1102 

1102 

Engine Ignition and 
Fuel Systems 

Emission Control 
Systems 

Automotive Servicing 

Basic Computers 
for Automotive 
Servicing 

Trade Mathematics II 
Communication Skills 

Credit 

9 

Automotive Mechanics 97 

Qtr. Hrs. 
Course Title Credit 

THIRD QUARTER 

PME 1113 Brake Systems 2 
PME 1116 Front End Alignment 

and Wheel 

Balancing 2 

PME 1121 Front Suspension, 

Alignment and 

Power Steering 2 

PME 1232 Front End Drive 

Train, Steering 

& Alignment 2 
BUS 136 Professional 

Development 3 

PME 1206 Electronic Fuel 

Injection Systems 6 

FOURTH QUARTER 

PME 1124 Automotive Power 

Train Systems 2 
PME 1221 Advanced Electrical 

Systems es 
PME 1224 Automatic 

Transmissions 5 

BUS 1103 Small Business 

Operations 3 
AHR 1101 Automotive Air 

Conditioning 3 

Optional course not required for program completion. 
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AUTOMOTIVE MECHANICS—CERTIFICATE 
V-003 

GENERAL 
FIRST QUARTER THIRD QUARTER 
PME 1101 Internal Combustion PME 1113 Brake Systems 

Engines 4 PME 1121 Front Suspension, 
PME 1120 Automotive Electrical Alignment and 

Systems 2 Power Steering 
AHR 1101 Automotive Air 

Conditioning 

SECOND QUARTER FOURTH QUARTER 
PME 1102 Engine Ignition & PME 1124 Automotive Power 

Fuel Systems 4 Train Systems 
PME 1221 Advanced Electrical PME 1224 Automotive 

Systems 2 Transmissions 

SPECIALIZATION IN ELECTRICAL/ELECTRONICS 

FIRST QUARTER THIRD QUARTER 

PME 1120 Automotive Electrical PME 1221 Advanced Electrical 

Systems 2 Systems 

EGR 1101 Basic Computers 

for Automotive 

Servicing a 

SECOND QUARTER FOURTH QUARTER 
PME 1102 Engine Ignition & PME 1206 Electronic Fuel 

Fuel Systems a Injection Systems 
PME 1110 Emission Controls 

Systems 2 
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COSMETOLOGY (V-009) 

ADVANCED DIPLOMA PROGRAM 

The field of cosmetology is based on scientific principles. The Cosme- 
tology curriculum provides instruction and practice in manicuring, sham- 
pooing, permanent waving, facials, massages, scalp treatments, hair cutting 
and styling, wig service, hair coloring and bleaching (lightening), hair 
pressing, marcelling, and chemical relaxing. 

Upon completion of this program and successful passing of a compre- 
hensive examination administered by the North Carolina State Board of 
Cosmetic Arts, a license is given. The cosmetologist is called upon to advise 

men and women on problems of make-up and care of the hair, skin and 

hands including the nails. Employment opportunities are available in beauty 
salons, private clubs, department stores, women’s specialty shops, as well as 
setting up one’s own business. 

Mitchell Community College offers this curriculum through a contractual 
agreement with Carolina Beauty Systems, Inc. Classes are offered at Carolina 

Beauty College in Statesville. Related courses are taught on the Mitchell 

campus. 

Advanced Diploma Curriculum 

Technical/Vocational (Major) 60 

Related 6 

General Education ar 

Total 72 

Major Requirements: Related Requirements: 

COS 1001 Scientific Study I 10 MAT 1104 Basic Mathematics 3 

COS 1002- Scientific Study I y BUS 1103 Small Business 

COS 1003 Scientific Study II 5 Operations 3 

COS 1004 Scientific Study IV 5 

COS 1011 Mannequin Practice 5 General Education Requirements: 

COS 1022 Clinical ENG 1102 Communication 

Applications I 10 Skills 3 

COS 1033 Clinical PSY 1101 Human Relations 3 

Applications II 10 

COS 1044 Clinical 

Applications Ill 10 
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Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 
COS 1001 = Scientific Study I 10 
COS 1011 Mannequin Practice 5 
MAT 1104 Basic Mathematics 3 

SECOND QUARTER 
COS 1002 = Scientific Study II 5 
COS 1022 Clinical Applications I 10 
ENG 1102 Communication Skills 3 

Qtr. Hrs. 

Course Title Credit 

THIRD QUARTER 

Evening Diploma 

Qtr. Hrs. 

Course Title Credit 

FIRST QUARTER 
COS 1001A_ Scientific Study I 4 
COS 1011A Mannequin Practice 3 

Related Course 3 

SECOND QUARTER 
COS 1001B Scientific Study I 6 
COS 1011B Mannequin Practice Z 

THIRD QUARTER 
COS 1002A Scientific Study II 2 
COS 1022A Clinical Applications I 5 

Related course 3 

FOURTH QUARTER 
COS 1002B Scientific Study II a 

COS 1022B Clinical Applications I 5 

COS 1003 = Scientific Study III 5 
COS 1033 Clinical Applications II 10 
PSY 1101 Human Relations 3 

FOURTH QUARTER 
COS 1004 Scientific Study IV 5 
COS 1044 ~ Clinical 

Applications ITI 10 
BUS 1103 Small Business 

Operations 3 

Qtr. Hrs. 

Course Title Credit 

FIFTH QUARTER 
COS 1003A Scientific Study III 2 
COS 1033A Clinical Applications II 5 

Related course 3 

SIXTH QUARTER 
COS 1003B Scientific Study III 
COS 1033B Clinical Applications II 5 

SEVENTH QUARTER 
COS 1004A Scientific Study IV 
COS 1044A Clinical Applications III 5 

Related course 3 

EIGHTH QUARTER 

COS 1004B Scientific Study IV 3 

COS 1044B Clinical Applications III 5 

©9 

NO 

The advanced diploma may be earned day or evening. 
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ELECTRICAL INSTALLATION AND MAINTENANCE (V-018) 

DIPLOMA PROGRAM 

The Electrical Installation and Maintenance curriculum is designed to 
provide a training program in the basic knowledge, fundamentals and 
practices involved in the electrical trades. A large segment of the program is 
laboratory and shop instruction designed to give the student practical 
knowledge and application experience in the fundamentals taught in class. 

The graduate of this curriculum is qualified to enter an electrical trade 
as an on-the-job trainee or apprentice, assisting in the layout, installation, 

check out and maintenance of systems in residential, commercial or industri- 
al settings. 

CURRICULUM 

Technical/Vocational (Major) 51 

Related 16 
General Education Apes 

Total 76 

Major Requirements: Qtr. Hrs. Related Requirements 

ELCe ai 2i Electrical PHY 1101 Applied Science I 3 

Fundamentals | 6 PHY 1102 Applied Science II 3 

BEG tl 3\ Electrical DFT 1110 Blueprint Reading: 

Fundamentals II 6 Building Trades 2 

ELC 1103 AC & DC Machines 6 BUS 1103 Small Business 

ELC 1104 AC & DC Machine Operations 4 

Controls 6 ELG he tils® Electrical 

ELC 1124 Residential Wiring 8 Mathematics 5 

ELC 1125 Commercial & Che oraliliicanon 7 

Industrial Wiring 8 RDG 1101 Vocational Reading 

ELN- 121. Electronics | 5 Improvement 3 

ELN 1119 Industrial Electronics 5 ENG 1102 Communication Skills 3 

DFT 1113 Blueprint Reading: DUG. 136. wProteRional 

— Electrical Development 3 
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Oinetias: Qtr. Hrs. 

Course Title Credit Course Title Credit 
FIRST QUARTER THIRD QUARTER 
ELC (112 | Electrical ELN j,,l21> «Electronics 1 5 

Fundamentals I 6 ELC 1124 Residential Wiring 8 
ELC 1103 AC & DC Machines 6 DFT 1113 Blueprint Reading: 

ELC 1115 Electrical Mathematics 5 Electrical ] 
RDG 1101 Vocational Reading BUS 136 ___~ Professional 

Improvement 3 Development 3 
PHY 1101 Applied Science I 3 

SECOND QUARTER FOURTH QUARTER 
ELGy allo wiklectricat ELN 1119 Industrial Electronics 5 

Fundamentals II 6 ELC 1125 Commercial and 

ELC 1104 AC & DC Machine Industrial Wiring 8 
Controls 6 BUS 1103 Small Business 

PHY 1102 Applied Science II 3 Operations 3 
ENG 1102 Communication Skills 3 

DFT 1110 Blueprint Reading: 
Building Trades 2 
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ELECTRICAL INSTALLATION AND MAINTENANCE 
CERTIFICATE 

V-018 

RESIDENTIAL WIRING 

FIRST QUARTER THIRD QUARTER 
ELC 112 Electrical ELC 1124 Residential Wiring 8 

Fundamentals I 6 

ELC 1115 Electrical Mathematics 5 

SECOND QUARTER 
DFT 1110 Blueprint Reading: 

Building Trades Zz 
DFT 1113 Blueprint Reading: 

Electrical ] 

Electrical Installation and Maintenance Certificate is a pre-requisite to Commercial 
and Industrial Wiring Certificate 

COMMERCIAL AND INDUSTRIAL WIRING 

FIRST QUARTER THIRD QUARTER 
eh b20) Electrical ELC 1124 Residential Wiring 8 

Fundamentals | 6 
ELC 1115 Electrical Mathematics 5 

SECOND QUARTER FOURTH QUARTER 

DFT 1110 Blueprint Reading: ELC = 1125 Commercial & Industrial 

Building Trades 2 Wiring 8 

DFT 1113 Blueprint Reading: 
Electrical | 

MOTORS AND CONTROLS 

FIRST QUARTER THIRD QUARTER 

ELC 112 = Electrical ELC 1103 AC & DC Machines 6 

| Fundamentals I 6 

SECOND QUARTER FOURTH QUARTER 

ELC. 113_—s Electrical ELC 1104 AC & DC Machine 

Fundamentals II 6 Controls 6 
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INDUSTRIAL ELECTRONICS (V-045) 

DIPLOMA PROGRAM 

This program is designed to prepare individuals to repair and maintain 
electronic machines, controls, and components which are used by various 

industrial operations. Individuals in the program learn to read blueprints, to 
determine repair procedures, to dismantle and assemble electronic compo- 
nents and to make necessary sensitive adjustments to meet specifications. A 
large portion of the laboratory time is spent verifying electronic principles 
and development service techniques. 

The graduate of this curriculum is prepared to maintain and service 
industrial electronic devices found in most manufacturing and service 
operations. 

CURRICULUM 

Technical/Vocational (Major) 50 
Related 14 

General Education Salah) 

73 

Major Requirements: Qtr. Hrs. — Related Requirements: Qtr. Hrs. 
ELC 112. Electrical PHY 1101 Applied Science I 3 

Fundamentals I 6 PHY 1102 Applied Science II 3 
ELC 113 Electrical ELC 1115 Electrical Mathematics 5 

Fundamentals II 6 BUS 1103 Small Business 
ELC 1103 AC & DC Machines 6 Operations 3 

la Ag aan ee te 6 General Educational Requirements: 
ontrols : 

RDG 1101 V 
ELN 121 Electronics I 5 i Tanaeeceeen 3 
ELN 1108 Switch and Digital ENG: 109 Neegantiieaions 

Control 6 Skills 3 
ELN 1110 Programmable Controls 6 

d ] BUS 136 _ Professional ELN 1119 Industrial Electronics 5 
Development 3 EDP 158 Introduction to the 

IBM PC With Basic 

Programming 4 



Course Title Qtr. Ars. 

FIRST QUARTER 

ELC }12. Electrical 

Fundamentals I 6 

BLG 1103 AC and DC Machines’ 6 

ELC 1115 Electrical Mathematics 5 

RDG 1101 Vocational Reading 
Improvement 3 

PHY 1101 Applied Science I 3 

SECOND QUARTER 

ELC 1104 AC & DC Machine 

Controls 6 

ELC 113 Electrical 

Fundamentals II 6 

ENG 1102 Communication Skills 3 

PHY 1102 Applied Science II 3 

INDUSTRIAL ELECTRONICS CERTIFICATE 

FIRST QUARTER 

ELC 112 = Electrical 

Fundamentals I 

SECOND QUARTER 

ELC 1104 AC & DC Machine 

Controls 

6 

V-045 

Industrial Electronics 105 

Course Title Qtr. Hrs. 
THIRD QUARTER 

ELN 121 Electronics I 5 

ELN 1108 Switch and Digital 

Control 6 

EDP 158 Introduction to The 

IBM PC with Basic 

Programming 4 
BUS 136 ~- Professional 

Development 3 

FOURTH QUARTER 

ELN 1110 Programmable Controls 6 
ELN 1119 Industrial Electronics 5 

BUS 1103 Small Business 

Operations 3 

THIRD QUARTER 

ELN 121 Electronics I 5 

FOURTH QUARTER 

ELN 1110 Programmable 
Controls 6 
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INDUSTRIAL MAINTENANCE (V-028) 

DIPLOMA PROGRAM 

The curriculum in Industrial Maintenance prepares students to repair 
and maintain machinery, electrical wiring and fixtures, and hydraulic and 
pneumatic devices found in industrial establishments. 

Industrial maintenance persons may be required to install, maintain 
and service mechanical equipment; follow blueprints and sketches; and use 
hand tools, metalworking machines, measuring instruments and _ testing 
instruments. They operate metalworking machines such as the lathe, milling 
machine and drill press to make repairs. They use the micrometer and 
calipers to verify dimensions. They assemble wires, insulation, and electrical 

components using hand tools and soldering equipment. They test electrical 
circuits and components to locate shorts, faulty connections and defective 
parts. They inspect, test and repair hydraulic equipment. 

CURRICULUM 

Technical/Vocational (Major) 48 
Related 17 
General Education panels) 

Total 74 

Major Requirements: Qtr. Hrs. Related Requirements: Qtr. Hrs. 
EUG") li 2eeEleertical PHY 1101 Applied Science I “ 

Fundamentals I 6 PHY) 1102 Applied: Science 11053 
ELC R13 Electrical DFT 1110 Blueprint Reading: 

Fundamentals II 6 Building Trades 2 
ELC 1103 AC & DC Machines 6 DFT = 1113 Blueprint Reading: 
ELC 1104 AC & DC Machine Electrical ] 

Controls 6 ELG@ yon) Dos Electiical 
EDN 121 vlectronices I i) Mathematics 5 
MEC 1110 Machine Processes I 3 BUS 1103 Small Business 
MEC_ 1111 Machine Processes II 3 Operations a! 
MEC 1133 Mechanical : General Requirements 

Maintenance a cati 
MEC 1140 Hydraulic ail ae Ga 3 

Fundamentals 3 ENG 1102 Communication Skills 3 
AHR 1110 Industrial Heating 4 
WLD_ 1101 Basic Oxyacetylene 

Welding 2 

BUS 136 ——~ Professional 

Development 2 



Qir. Hrs. 
Course Title Credit 

FIRST QUARTER 

ELC 1103 AC & DC Machines 6 

ELC 1104 AC & DC Machine 

Controls 6 

DFT 1110 Blueprint Reading: 

Building Trades 2 
ENG 1102 Communication Skills 3 

PHY 1102 Applied Science II 3 

SECOND QUARTER 

ELC 112 Electrical 

Fundamentals I 6 

ELC 113. Electrical 

Fundamentals II 6 

ELC 1115 Electrical Mathematics 5 

RDG 1101 Vocational Reading 
Improvement 3 

PHY 1101 Applied Science I 3 

INDUSTRIAL MAINTENANCE (V-028) CERTIFICATE 

FIRST QUARTER 

£1 112 = Electrical 

Fundamentals I 

MECC 1140 Hydraulic 
Fundamentals 

SECOND QUARTER 
ELC 1104 AC & DC Machine 

Controls 

WLD_ 1101 Basic Oxyacetylene 
Welding 

V-028 

Industrial Maintenance 107 

Qtr. Hrs. 

Course Title Credit 

THIRD QUARTER 

ELN 121 = Electronics I 5 

MEC_ 1110 Machine Processes I 3 

MEC_ 1140 Hydraulic 

Fundamentals a 

DFT 1113 Blueprint Reading: 
Electrical l 

BUS 136 Professional 

Development 3 

WLD_ 1101 Basic Oxyacetylene 
Welding 2 

FOURTH QUARTER 

MEC 1111 Machine Processes II 3 

MEC 1133 Mechanical Maintenance 4 

AHR 1110 Industrial Heating 4 
BUS 1103 Small Business 

Operations 3 

THIRD QUARTER 

MEC 1110 Machine Processes I 4 

DFT 1113 Blueprint Reading: 
Electrical 1 

FOURTH QUARTER 

AHR 1110 Industrial Heating 4 
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WELDING (V — 050) 

DIPLOMA PROGRAM 

The Welding curriculum gives students sound understanding of the 
principles, methods, techniques and skills essential for successful employ- 
ment in the welding field and metals industry. Welders join metals by 
applying intense heat, and sometimes pressure to form a permanent bond 
between intersecting metals. 

Welding offers employment in practically any industry; shipbuilding, 
automotive, aircraft, guided missiles, heavy equipment, railroads, construc- 
tion, pipefitting, production shops, job shops and many others. 

CURRICULUM 

Qtr. Hrs. 

Technical/Vocational (Major) 45 

Related 17 

General Education 9 

Total 71 

Major Requirements: Qtr. Hrs. Related Requirements Qtr. Hrs. 
WLD_~ 1110 Oxyacetylene Welding 4 
WLD 1111 Oxyacetylene Cutting 2 
WLD- 1112 Arc Welding 

Fundamentals 4 

WLD_ 1113 Arc Welding 
Techniques 4 

WLD- 1114 Gas Metal Arc 

Welding 4 
WLD_ 1116 Fundamentals of Gas 

Tungsten Arc 

Welding 4 
WLD- 1117 Techniques of Gas 

Tungsten Arc 

Welding 4 
WLD- 1118 Introduction to Pipe 

Welding 2 
WLD~ 1122 Commercial and 

Industrial 

Procedures 4 

WLD-~ 1123 Commercial and 

Industrial 

Practices 4 

WLD 1125 Structural Certification 

Practice 2 

WLD 1126 Pipe Certification 
Practice 2 

WLD 1130 Mechanical Testing 
and Inspection 2 

DFT 1117 Blueprint Reading: 
Welding 3 

PHY 1101 Applied Science I 3 
MAT 1101 Trade Mathematics I 3 

MAT 1102 Trade Mathematics II 3 

DFT 1118 Pattern Development 
& Sketching 2 

BUS 1103 Small Business 

Operations 3 
MECC 1110 Machine Processes 3 

General Education Requirements: 

RDG 1101 Vocational Reading 
Improvement 3 

ENG 1102 Communication Skills 3 
BUS 136 _ Professional 

Development a 



FIRST QUARTER 

WLD 

WLD 

PHY 

RDG 

MAT 

WLD 

1110 

1111 

1101 

1101 

1101 

1114 

SECOND QUARTER 
WLD 

WLD 

ENG 

MAT 

DFT 

WLD 

1 4 

1113 

1102 

1102 

1117 

1118 

Qtr. Hrs. 
Course Title Credit 

Oxyacetylene Welding 4 
Oxyacetylene Cutting 2 
Applied Science I 3 
Vocational Reading 
Improvement . 

Trade Mathematics I 3 
Gas Metal Arc Welding 4 

Arc Welding 
Fundamentals 4 

Arc Welding 
Techniques 4 

Communication Skills 3 

Trade Mathematics I] 3 

Blueprint Reading: 
Welding 3 

Introduction to Pipe 

Welding 2 

WLD 

WLD 

BUS 

MEC 

DFT 

1116 

VEE 

136 

1110 

1118 

Welding 109 

Qtr Hrs. 

Course Title Credit 

THIRD QUARTER 

Fundamentals of Gas 
Tungsten Arc 

Welding 
Techniques of Gas 

Tungsten Arc 

Welding 
Professional 
Development 

Machine Processes 

Pattern Development 

& Sketching 

FOURTH QUARTER 

WLD 

WLD 

WLD 

WLD 

BUS 

WLD 

1122 

1123 

1125 

1126 

1103 

1130 

Commercial and 

Industrial Procedures 

Commercial and 

Industrial Practices 

Structural Certification 

Practice 

Pipe Certification 
Practice 

Small Business 

Operations 
Mechanical Testing and 

Inspection 

WELDING CERTIFICATE 

THIRD QUARTER FIRST QUARTER 

WLD 

WLD 

WLD 

WLD 

1111 Oxyacetylene Cutting 2 

1114 Gas Metal Arc Welding 4 

SECOND QUARTER 

1112 

1118 

Arc Welding 
Fundamentals 

Introduction to Pipe 
Welding 

WLD 1116 Fundamentals of Gas 

Tungsten Arc 

Welding 
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GENERAL ADULT EDUCATION 

CONTINUING EDUCATION 
Mitchell Community College strives to provide academic and occupa- 

tional programs consistent with the educational needs of Iredell and sur- 
rounding counties. The college provides opportunities for people to further 
meet their educational goals by offering programs which enable people to 
pursue occupational, vocational, cultural, and civic interests. 

The college strives to serve the needs of the adult community by 
providing numerous programs of continuing education. Adult programs are 
held on a continuing basis and are developed according to the community’s 
needs and interests. Courses include formal academic learning, cultural 
advancement, vocational and technical improvement, and personal enrich- 

ment. Any individual who is eighteen years of age or older or is a high 
school graduate or 16 years of age with special permission from the 
Superintendent of Schools may be admitted to these classes. 

CLASS LOCATIONS 

Classes are held on campus and at various other locations throughout 

Iredell County and surrounding counties. Some of the locations are South 
Iredell High School, Iredell Department of Correction, Mooresville, and 

various industries throughout the county. An extension center is located at 
the Mooresville Center. 

ATTENDANCE 
Most classes are scheduled on a quarterly basis. Special workshops and 

industrial courses are scheduled whenever necessary. Brochures are avail- 
able each quarter to provide class schedules. Announcements will be made 
through local news media, including radio stations and the local newspaper. 
Classes usually meet one to three hours each night. Regular attendance 
Should be maintained. For courses offering certificates, eighty per cent 
attendance is required. 

FEES AND SUPPLIES 
A registration fee of $25.00 is charged for occupational classes. A 

registration fee of $20.00 is charged for avocational, academic, and practical 

skills classes. Students enrolled in courses for Adult Basic Education, Adult 
High School, Volunteer Fire Departments, local law enforcement, the De- 
partment of Correction, and persons 65 years of age or older are exempt 
from the registration fee. Books are available at the college bookstore or 
from the instructor when the class meets. The cost of supplies varies 
according to individual courses. 

CONTINUING EDUCATION UNIT 
Continuing Education Units are awarded to all classes with the excep- 

tion of Adult Basic Education, Adult High School, and craft classes. A 
Continuing Education Unit is defined as “ten contact hours of participation 
in an organized continuing education experience under responsible sponsorship, 
capable direction, and qualified instruction.” These units provide a means of 
recording and accounting for non-credit courses, programs, and activities. 
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ADULT BASIC EDUCATION 
The Adult Basic Education Program is designed to assist adults in the 

fundamentals of English, math, reading, science, and social studies. Classes 
are set up at various times and locations for the convenience of students, 
and all materials except paper and pencils are provided. In addition to small 
group instruction, the opportunity for assistance on a one-to-one basis exists 
through the Learning Labs in Statesville and Mooresville. There is no 
charge for the classes or the lab. Upon completion of the ABE program 
students may enroll in the Adult High School Diploma program. It is 
recommended, but not required, that students complete the ABE program 
before entering the GED High School Equivalency Program. 

ADULT HIGH SCHOOL DIPLOMA PROGRAM 
This program is recommended for persons who want or need a more 

academic program of high school completion, for example, those planning 
to attend college or to enlist in the Armed Forces. The courses of study 
required for all students are English, reading, science, social studies, and 
math. Instruction is offered in regular groups of classroom work if there is a 
sufficient number of students or through supervised individual work in the 
Learning Labs in Statesville and Mooresville. Upon completion of course 
work, the student takes a standardized test on each subject. When students 
pass the five subject tests and the North Carolina Competency Test, they 
are awarded a diploma by the Mooresville or Statesville City School system. 

The following requirements must be met before entering the Adult 
High School Diploma program: 

1. Residence: A legal resident of the Mitchell Community College service 

area. 

2. Minimum age: 18. Persons between the ages of 16 and 18 may enroll with 

the written permission of the Superintendent of Schools and a notarized 

permission letter from a parent or guardian. 

3. No charge for students attending the Learning Lab. 

G.E.D. HIGH SCHOOL EQUIVALENCY PROGRAM 

Under this program, individuals may take a series of tests called the 

General Educational Development Tests. A person’s knowledge and skills are 

tested in five areas: reading, mathematics, natural science, English and social 

studies. The Equivalency Certificate is issued by the North Carolina State 

Board of Education and is mailed to the recipient. The certificate 1s 

recognized as the equivalent of a high school diploma by industry, agencies 

of government, employers, colleges, and other organizations. 

The following requirements must be met before taking the GED tests: 

1. Residence: A legal resident of North Carolina. 

9. Minimum age: 18. If students are between the ages of 16 and 18 and 

display a special need, they may be allowed to take the GED tests by filing 

a special form which ts available from the GED Examiner of the Continu- 

ing Education Office. This form requires a notarized parental permission 

to take the tests, as well as the permission of the Superintendent of 

Schools. 

3. Cost: $7.50 initial testing fee. 
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If students fail one or more tests, they may retest after a six-month 

waiting period. Those who wish to retest before that time must complete a 
program of study in a class or Learning Lab. Persons who wish to review 
before testing may also do so in a class or Learning Lab. 

The tests are given one week every month. Interested persons should 
pre-register for the tests with the GED Examiner at the Continuing Educa- 
tion Office. 

NEW AND EXPANDING INDUSTRY PROGRAM 
Business and industry training options are available under this program 

for any new or expanding company which is creating a minimum of twelve 
new production jobs within the College’s service area. The College provides 
qualified companies with custom-designed employee training programs in 
order that a trained work force will be in place when production begins. 
Courses are taught on campus, at the production site, or in other special 
facilities, as necessary. The program, administered locally by Mitchell Com- 
munity College, is funded through the Business and Industry Services 
Section of the State Department of Community Colleges. 

THE LEARNING LABS 
The Learning Labs, housed on campus in Statesville, and at the Mooresville 

Center in Mooresville, provide adults with individually scheduled, planned, 

and paced instruction in three major areas of concentration: high school 
completion, curriculum support, and special interest. The high school 
completion component consists of proper placement and referral, instruc- 
tion in the Adult High School Diploma courses, and preparation for the 
GED tests. The curriculum support component provides supplementary 
assistance to students enrolled in campus curriculum courses. The special 
interest component includes courses for self-improvement, enrichment, and 

credit, with actual credit awarded by outside institutions. Materials are 
provided for use in the Lab and guidance is given by lab coordinators. Lab 
hours are 8:00 a.m. until 9:00 p.m. Monday through Thursday and 8:00 
a.m. until 5:00 p.m. on Friday in Statesville and 8:00 a.m. until 5:00 p.m. 
Monday through Friday in Mooresville. There is no charge for courses taken 
through the Labs. 

THE MOORESVILLE CENTER 
The Mooresville Center offers a wide range of classes and services for 

residents from Mooresville, Troutman and the Lake Norman region. The 
center, located on 219 North Academy Street, has facilities which include: a 

learning lab for the GED and Adult High School Diploma program; an 
Adult Basic Education lab; a modern computer lab; a computer aided 

drafting lab; a small business center; and numerous classroom spaces for 
curriculum and continuing education classes. 

Curriculum program classes that are offered at the center throughout 
the year include classes in business administration, accounting, college 
transfer, business computer programming, and general education. 

The General Equivalency Diploma Program, Adult High School Diplo- 
ma and Adult Basic Education programs are offered at the center both 
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during the day and in the evening. English as a Second Language and 
International Acclimation are day classes provided to assist foreign students 
to master English as a Second Language and to study the customs and 
traditions of American culture while learning the language. 

Other classes at the center include: occupational extension courses; new 
and expanding industry training; and community service courses and seminars. 

JOB TRAINING PARTNERSHIP ACT 

JIPA provides job training for adults who are economically disadvan- 
taged. The programs include General Clerk/Electronic Data Entry Training, 
Medical Office Clerk Training, Certified Nurse Aide Training, Food Service 

Training, and Individual Referral Technical and Vocational Curriculum 
programs. 

An industry council comprised of private citizens, area business leaders, 
and educational agency leaders provides policy-making direction and pro- 
gram oversight for JIPA at Mitchell Community College. 

For additional information, please contact the JTPA office at 878-3235, 

878-3233, or 878-3232. 
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CONTINUING EDUCATION COURSE DESCRIPTIONS 

Courses listed here are representative of the courses offered by Contin- 
uing Education throughout the year. These courses may or may not be 
offered every quarter as scheduling is dependent upon the interests and 
needs of the community. Recommendations and suggestions from students 
and from the community are used in planning and expanding the schedule 
of courses to be offered. The abbreviation, CEU, means Continuing Educa- 

tion Units with each unit representing ten hours of instruction. 

HUMANITIES 
This classification of continuing education encompasses the area of 

learning which includes literature, philosophy, history, and the fine arts in 
the form and style that is favored by the local population. 

ART A-301 
ART-2001 AGRYLICS -1-—337 lars... icc; es oe ee ek ce 3.3 CEU’s 

This is a course for those who have not painted in acrylics before. It is to 
teach simply how to handle the media, how to mix colors, and how to 

begin to paint. 
ART-2001 AGRYLICS\II—33, hrs, 4c eee, 3.3CEU’s 

Acrylics II is a course designed for advanced students who have done 
acrylic painting, but would like to experiment in learning to use differ- 
ent techniques. 

ART-2003 NEEDLECRAR1—33ch0s...:;/:4:. gee eee ee SOUCKU’s 
Needlecraft is a course which teaches the basic aspects of knitting, 
crocheting, and crewel embroidery. Introduction will cover basic stitches 
and gradual progression in all phases. 

ART-2003 NEEDLEPOIN 1-3 3° TS .a8) astern ate, ee 3.3 CEU’s 
Instructions are given for sixteen needlepoint stitches. There will be a 
study of the material to be used. At the end of the course, the students 
will make something of their choice. 

ART-2006 DRAWING ?"3 Se birsii..2/. Secs tiies teeth a eae re eran B19 GEU's 
The fundamentals of design, composition and perspective will be the 
central theme of this course. The beginning or advanced study may 
work with pencil, ink or charcoal as the media to develop a skill in 
sketching or drawing. 

ART-208 GUITARS333 Ars. Ce shone se 3.3 CEU’s 
This course is designed to help students gain a basic understanding of 
and skill in playing the guitar. Students will learn notes and chords on 
the guitar and will be able to play a number of songs. 

ARF2011 BASIC & ADVANCED PHOTOGRAPHY—33 hrs..... 3.3 CEU’s 
These courses will include basic introductions to photography and 
nomenclature of equipment, types of cameras and their uses, basic film 
types and their uses, what to photograph and why, how to show what 
you need in a court of law, and an introduction to photography in court 
and review. 
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ART-2015 wo) OBO ih Ce Sede 0p een eel tea RE 2.2 CEU’s 
This course is designed to introduce students to various creative tech- 
niques of sketching. Class work involves both lecture and sketching 
eXercises. 

ART-2019 POP NMS Le Se) ee ne ee Cee cet mea, 3.3 CEU’s 
Ceramics I is designed as an introduction to the art of ceramics. 
Students will be involved in pouring molds, using glazes, painting, and 
firing. 

ART-2019 CERAMICS Lies oo NES. Wat done intron cuore eee 0 CEUs 
Ceramics II is a follow-up course designed to meet the needs of the 
experienced students. These students will be involved with the use of 
more advanced procedures, stains, and molds. 

RELIGION A-302 
Rel-2001 BLB LED PU DY+-33 shrsiar eee yan ea, 3.0-GEUs 

This is general Bible study in which topics such as how the English Bible 
came into being will be covered. Biblical themes such as grace, love, 

salvation and judgment will also be studied. 

ECONOMICS A-702 

ECO-2006 MONEY AND BANKING—45 Drs, ...0... cee 4.5 CEU’s 

Money and Banking is a basic course in banking principles. Topics to be 

covered range from functions of banking services to operations. 

TECHNICAL EXTENSION 

Extension courses in this classification are designed to equip students 

with the practical, industrial knowledge of a specific nature which will 

increase the student’s technical skill. 

PHYSICS: ELECTRICAL & ELECTRONICS OPTIONS S-501 

ELN-3004 RADIO AND T.V. REPAIR—66 hrs................::006 6.6 CEUs 

This course will consist of 50 hours of study in basic electricity, 10 hours 

on safety methods, 99 hours on the use of test equipment, 15 hours on 

understanding and using schematics and diagrams, 20 hours for discus- 

sion of components, 15 hours on understanding radio and TV. signals, 

and 30 hours on the use and operation of Solid State. 

VOCATIONAL EXTENSION 

This classification of extension courses is provided to aid students in the 

development of new skills, or the upgrading of existing skills, which are in 

demand among employees. Students are expected to develop a special 

degree of fitness in these classes when they apply themselves in the pre- 

scribed manner through the complete schedule of learning experiences 

prepared by the instructor. 
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HOS-3010 FOOD SERVICE SELLING—120 hrs. ........000... 12-0\CEU’s 
This course is designed to teach the basics of good food service selling. 
Some topics to be covered are the waiter and waitress, types of table 

service and settings, sidework, initiating the service, serving the meal, 
wine, and bar service. 

HOS-3024 OVERVIEW OF SCHOOL FOOD SERVICE—60 hrs. 
6.0 CEU’s 

A basic orientation course presenting the history of school feeding, 
characteristics of a good program, personnel and human relations, 
nutrition, sanitation and safety. 

HOS-3032 PROCUREMENT IN SCHOOL FOOD SERVICE—60 hrs. 
6.0 CEU’s 

This course is designed for directors of school food service. It covers 
such items as organization, menu planning, marketing expertise, nutri- 
tion and evaluation. 

REAL ESTATE W-227 
DMK-3502 REAL ESTATE—66 hrs gee as eee en eecene! 6.6 CEU’s 

This course will cover the many facts of the real estate business. Topics 
to be covered are sales, promotions, contracts, legal aspects, as well as 
other relevant subjects. 

HEALTH AND SAFETY 

AMBULANCE ATTENDANT W-330 
EMT-3028 EMERGENCY MEDICAL TECHNICIAN—120 hrs. 

| 12:9, CEUs 
This class is designed for ambulance attendants and any others who are 
interested. Classes of this nature are necessary for people who deal with 
emergency situations. Seventy-one hours are spent in class and ten 
hours are spent working in an emergency room. 

NURSES AIDE W-337 
NUR-3025 . NURSES ASSISUAN [L100 isos aera WL OOGE is 

This course is designed in such a manner that after its completion 
students will be able to qualify for hospital positions as nurses aides. 

HOME ECONOMICS 

CLOTHING AND TEXTILES W-541 
HEC-3103 SEWING) 1-38 hrs) 2a Te ie ee 3.3 CEU’s 

This course offers the basic techniques in clothing construction such as 
taking measurements, finding the correct figure type, choosing the 
pattern, buying materials on the market today, altering patterns, prepar- 
ing and constructing garments. 

HEC-3104 SEWING "11453  hirsy) eee eae 3. 3/GEU's 
This sewing class is the second in a series of courses to train students in 
correct sewing techniques. 
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HEC-3101 SH WINGATE SS iso Vb Saab Wey techie. 3.3 CEU’s 
Sewing III is designed as a general sewing class which deals with the 
basic techniques of tailoring, which includes establishing firmness of 
shape and precision in fit in a tailored garment. 

HEC-3106 TORING HE Oo Hise Uphcetcr emma cree Bo CLs 
Tailoring is the construction of detailed clothes such as suits, coats, 

dresses and formals. 
HEC-3114 SEWING WITH KNITS—33 hrs. oes 30): GEUis 

Instruction for sewing knit fabrics includes measuring a pattern, cutting 
out garments, construction of garments and matching stripes. Sugges- 
tions will be given on construction of women’s slacks, and construction 
of men’s slacks. 

HEC-3105 DROGHIIPY NG aa BYSI ce erctn threaten es! 2.2 CEU’s 
In this course the student learns the different stitches and their 
abbreviations, how to read a pattern and how to regulate stitches. They 
also learn to increase and decrease stitches where needed. 

HEC-3109 Sl Bh SD SSE beck 0 MN ld Raed tee et A Se pe SY oh 
This course is designed to increase one’s knowledge of stitches and 
procedures used in hand knitting. Abbreviations, symbols, terms, and 
types of yarn used in knitting are also discussed. 

FOOD PREPARATION W-542 

HEC-3203 CAKE DECORATING I—22 hrs. ........ cee 2.2, GEU"s 

This class deals with the basic techniques of beginning cake decorating. 

Emphasis is placed on learning a variety of flowers, a few simple 

borders, and proper assembly of a cake. The last night of class groups 

of 4-6 students assemble a two-tier wedding cake. 

HEC-3203 CAKE DECORATING I]—22 hrs. «0... ces 2.2 CEU’s 

Cake Decorating II is a continuation of basic cake decorating. Skills 

covered include more elaborate borders, the use of meringue icing, 

more flowers, and the construction of a three-tier wedding cake by each 

student. 

INTERIOR DESIGN AND DECORATING W-545 

HEC-3304 FLOWER ARRANGING—33 DPS. ...... seers 3.5 CEUs 

Flower arranging is the study and practice of art forms and principles 

of flower arranging. It includes the use of flowers, containers, accesso- 

ries and arrangements for special occasions. =i 

HEC-3305 INTERIOR DESIGN—33 DY. «0... eeeceeeeeseteeeteee 3.9 hil s 

The aim of this class is to inform persons in the art of decorating houses 

or apartments. A study is made of house plans, carpeting, draperies and 

accessories. Suggestions are given for the selection of items to give a 

room or house a new look. 
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OFFICE 

ACCOUNTING/BOOKKEEPING W-750 
BUS-3002 BOOKKEEPING 44 Dts ie, Ge casa ee ae Bie: 

This course is for the person who has had no previous experience in 
bookkeeping. Instruction will cover the proper method of keeping 
records, including journalizing, posting, trial balance, and statements. 

GENERAL CLERICAL W-753 
BUS-3204 MEDICAL OFFICE ASSISTANT—114 hrs. ........ 11.4 CEU’s 

This class teaches medical terms and correct procedures of doing the 
paper work that a medical office assistant comes in contact with. After 
the completion of this course one can qualify for work as a medical 
secretary. 

SECRETARIAL AND RELATED W-754 
BUS-3403 BASIC SHORTHAND 44 rsh yep tty: 4.4 CEU’s 

This is a course in fundamental procedures and basic instruction for 
shorthand outlines. Instruction will be given on all outlines used in 
shorthand. 

BUS-3404 SHORTHAND Tl—44 iS. eee epee teats 4.4 CEU's 
This class is designed for students who have mastered the fundamentals 
of shorthand and who are interested in gaining speed in writing and 
transcribing. 

TYPING AND RELATED W-758 
BUS-3502)" > ‘TYPING*1—44. hrsi.)..6...0. 0 SE eee eee 4.4 CEU's 

Typing I is an introduction to the touch typewriting system. Instruction 
will emphasize correct typing techniques, mastery of the keyboard, 
simple business correspondence, tabulation and manuscripts. 

BUS-3503)0"TY PING 1TP“4@ hrs cee cote eee 44° GEU's 
This class will place emphasis on speed and accuracy with further 
mastery of correct typewriting techniques. 

TRADES AND INDUSTRY 

AIR CONDITIONING W-970 
AHR-3001 REFRIGERATION AND AIR 

CONDITIONING—66 Drs 70a tones eee 6.6 CEU’s 
This course is a study of the operation of refrigerators and air condi- 
tioners, which will enable an individual to make repairs. Basic electrical 
principles and mechanical difficulties are emphasized. 

BLUEPRINT READING W-972 
BPR-3001 BLUEPRIN Pe READING—=33 hrsc.nasce eee 3.3 CEU’s 

Students in this course will be introduced to the principles of interpreting 
blueprints and trade specifications that are common to the building 
trades. 
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ELECTRICAL CONSTRUCTION W-984 
ELC-3002 RESIDENTIAL WIRING—33 hrs. 0c 3.3 CEU's 

This course is designed to teach the fundamental practices of residen- 
tial, commercial, and industrial wiring. 

MASONRY W-975 
MAS-3001 BRIGCKLAYING +66) hrsei days. ida kinda als 6.6 CEU’s 

This will be an introductory course to the art and skill of bricklaying. 
Topics to be covered include laying straight walls, fireplaces, lattice 
work, and corners. 

METALWORKING W-980 
WLD-3003 BASIC WELDING 33 Dargis, las cokl as ek -scustehasetaiss 3.0 GEU'S 

This course is designed as an introduction to the art of welding. 
Students take a brief look at all methods of welding without too much 
emphasis on any one type. 

WLD-3004 ZENG WEST) ENG) LP Sula ss brata, ge ataberadtcay eet oot seq! 3.3 CEU’s 
This course is the study of the arc welding process, welding machines 
and accessories, types of metals and identification, and additional infor- 
mation related to the welding process. 

SMALL ENGINE REPAIR AND SERVICES W-986 
AUT-3501 SMALL ENGINE REPAIR—33 hrs. oe Dra es U):s 

A practical course in the repair of small air-cooled gasoline engines such 
as those found on lawn mowers, tillers, or minibikes. 

WOODWORKING OCCUPATIONS W-988 

WWK 3005 WOODWORKING E-S3. Drs...cceecasc ata rcesness 3.3 CEU’s 

This course is designed to help the woodworking enthusiast in the use, 

care, and safe practice of basic hand and power tools. 

WWK-3004 WOODCARVING—33 BIS. 00... cceececeetcssesseseteeeesesenes 3.3 CEU’s 

This! course is designed to teach the techniques of woodcarving. Stu- 

dents learn the correct tools to use, and the types of wood to use for 

whittling and for good carving. 

MANAGEMENT DEVELOPMENT PROGRAMS 

Courses offered in this program are designed to exert personal qualities 

of leadership and supervisory competencies. The purpose of each course is 

to offer practical applications to present needs of the company. 

Certificates are awarded when a person satisfactorily completes the 

course and attends 80% of the class meetings. Upon completion of 160 

hours a diploma is awarded. Some of the courses which are available are 

listed below. 

MANAGEMENT DEVELOPMENT PROGRAM W-979 

MDP-28 hrs. PRE-SUPERVISORY TRAINING (PST).....-..05 2.8 CEU’s 

Pre-Supervisory Training is designed to prepare employees who are 

being considered for supervisory positions for the level of work which 

they will be expected to perform. Some topics covered are personnel 

relations, organizations, and job responsibility. 
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MDP-44-46 hrs. PRINCIPLES OF SUPERVISION ............. 4.4-4.6 CEU’s 
This course is designed to deal with the basic and general principles of 
effective supervision techniques. The course is broken down into seven 
distinct parts. Some of these include fundamentals of supervision, 
communications, how to train employees and job evaluation. 

MDP-10 ‘hrs}!"'*:) JOB! REEATTONS Yeh cee seena: vere era 1.0 CEU’s 
The Job Relations course is concerned with the fundamentals of human 
relations, bases for decision making and taking preventive action. 

MDP-18-20 hrs. HUMAN RELATIONS Ci ie oat 1.8-2.0 CEU’s 
This course emphasizes the development of the science of Humanics. 
Topics to be covered will include machines and the human element, the 

personal needs that stimulate behavior, leadership, supervision, and 
techniques for handling people. 

MDP-22 hrs. ART OF MOTIVATING Tr eer iannatee 7 diy al AS) Bi: 
This course is designed to motivate employees in relation to production. 
Emphasis will be placed on specific problems in the area of motivation. 

MDP-22 hrs. ECONOMICS IN BUSINESS AND 
TN DOS RY ee et en eee eae 2.2 GEU's 

This course is designed to give supervisors a better understanding of 
the American Free Enterprise System and how it operates. Included in 
this course are the five basic principles of capitalism, the function of 
government and its responsibility to the people. 

MDP-22 hrs. EFFECTIVE GOMMUNI CATON Si ean. 2.2 CEU's 
This course places emphasis on clear and forceful oral, written, and 
implied communication. It gives supervisors an opportunity to improve 
their effectiveness in day-to-day communications with employees. 

MDP-22 hrs. EFFECTIVE, WREVINGAG errata eae 232 CEUs 
Effective writing is designed to help foremen and supervisors improve 
their writing skills in reports, letters and memoranda which are neces- 
sary in daily operations. | 

MDP-15 hrs. ERREGCTIVE/ SPEAKING Gages te L5iG@EU’s 
Emphasis in this course is placed on the theory and practice of the art 
of self expression. A guide is provided for the supervisor to follow in 
helping the student overcome fear and self-consciousness when addressing 
a group. 

MDP-20 hrs. SPEED) READINGuiiys tute, Queena ane eae ae 2.0 CEU’s 
This course is designed to broaden the span of perception and recogni- 
tion, and to increase the speed and comprehension in reading for those 
in business and industry. 

MDP-1 0: brsyij\¢: JOBIMETHODS yh. venti ohh ye eee ena 1.0 CEU’s 
This course is set up in five two hour sessions. Emphasis is placed on the 
importance of finding more efficient ways of completing tasks. Each 
participant is given a chance to study and submit a proposed method 
improvement project. 

MDP-15 hrs. INSTRUCTOR: TRAINING fe nettermeserh anes 1. 5-CEU's 
This course is designed to provide the future supervisor-instructor with 
an approved method of instruction based on the basic principles of 
learning, which will enable the student to teach others the related 
technology or manipulative skills of his trade. 
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MDP-22 hrs. INDUSTRIAL SAFETY AND ACCIDENT 
PREV END HON SADE Wne Ls ON ICE Eten... MOCHUS 

This course provides the supervisor with a systematic approach to a 
better understanding of safety and accident prevention problems. Spe- 
cial emphasis is given to preventive safety measures and understanding 
the causes of accidents and injuries. 

MDP-10 hrs. RINDOUS DREN LR Lome Dib acral see 1.0 CEU’s 
The aim of this course is to give the basics of first aid techniques to 
supervisors who will be confronted with injuries from accidents likely to 
occur in the work area. Also covered is factual information for the 
temporary treatment of sudden illnesses, attacks, and seizures on the 

job. 
MDpP-40 hrs. SUPERVISION IN HOSPITALS il. Cai ae... 4.0 CEU’s 

This is a training course similar to MDP-1, which has been developed 

specifically for hospital supervisors. This course covers supervisory 
areas of human relations, leadership, job methods, housekeeping, and 

training subordinates. 
MDP-10-12 hrs. TA BOR LGA WI Siting. toed less hs Oe eer tthe, 1.0-1.2 CEU’s 

This is an introductory course for supervisors to introduce them to the 
important labor laws so that they may know the legal responsibilities of 
supervisors and what legal protection is available to business and its 
employees. 

MDP-12 hrs. EMPLOYEE EVALUATION AND 
aE ERY, LES W LING ake copes esau sty shea) Add etig tease bone 1.2 CEU’s 

This course provides fundamental information and basic guides for 

setting up and using a sound employee evaluation program in relation 

to what is expected of the supervisor. 

MDP-12 hrs. JOB INSTRUCTION TRAINING... 1.2.GBUis 

This course covers such points as how to get thorough analysis of the 

job to be taught, how to develop skills in the art of teaching, an 

understanding of the individual as a learner, and an appreciation of the 

employee’s part in the organization. 

NEW AND EXPANDING INDUSTRIES 

New and Expanding Industry Training is primarily concerned with the 

development and administration of programs designed for the purpose of 

training new employees. This institution, in cooperation with the Industrial 

Service Division of the State Department of Community Colleges, will design 

and administer a special program for training the production manpower 

required by any new or expanding industry creating new job opportunities. 

FIRE SERVICE TRAINING 

Area fire schools are held to train personnel about techniques and use 

of new equipment. Classes are held at the municipal and volunteer depart- 

ments. Other courses are planned upon request. Fire service classes include 

the following: 
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FIREMANSHIP W-982 
FIP-42 hrs. INTRODUCTION TO FIREFIGHTING ............ Petes 

This course is designed for use where firemen must be trained for 
service as quickly as possible and for departments that have been active 
not more than two years, and have had no formal training. Topics can 
be arranged according to the needs established by the fire chief and 
instructor. 

FIP-9 hrs. FORGIBLE? ENP RY Gia tie ena ele te cee ree OIGEU!s 
Forcible entry means the opening of or the breaking through an 
enclosure that cannot be opened by conventional means. This course 
includes breaking a lock, prying open a door or window, and opening 
floors and roofs. 

FIP-6 hrs. ROPE PRACTICES (205. Min eee eien fen tran teeass are .6 CEU’s 
Rope work involves the teaching of all the knots and hitches necessary 
for hoisting tools, ladders, hoses, extinguishers, and for the splicing, 

care and storage of lifelines and handlines. 
FIP-9 hrs. PORTABLE FIRE EXTINGUISHERGHa eee :‘9'CEU’s 

This course is designed to discuss techniques in the proper selection, 
use and operation of extinguishers to safeguard life and property. It 
also trains one to be able to select, use and recommend fire extinguish- 
ers that are properly suited for the condition that may exist. 

FIP-9 hrs. LADDER: PRACTICES i iecct (gee mee eee cores .ICEU’s 
Emphasis in this course is placed on team work and smooth continuous 
movements which are essential to develop speed and avoid injury. The 
course incorporates ladder information and practices in type, design 
and construction, methods and techniques of handling ladders and 

inspection and care of ladders. 
FIP-9 hrs. SALVAGE AND OVERHAUL PRACTICES ............ 9 CEU’s 

This course is designed to present approved techniques in the use and 
care of salvage equipment used to reduce property damage during any 
emergency. Overhaul practices cover approved techniques of operation 
and procedures by which these conditions can be handled. 

FIP 2ehrs: FIRE STREAM. PRAC DICE STi tise mete seems evils 
This course covers information on the efficient service of pumps, hoses, 
and nozzles. Also covered are specific fire stream requirements and 
methods of calculating fire streams. 

FIP-12 hrs. FIRE “APPARATUS PRACTICES) eae cen 1.2 CEU’s 
This course deals with the proper care and operating practices of 
motorized fire apparatus. Some topics included are fire apparatus, 
requirements, special mechanical features and functional equipment 
(pumpers and aerial ladders), and caring for fire apparatus. 

FIP-9 hrs. VEN TTA PI COIN es ecnscerssdssts ott acres retest tne ee ea 2 CEUs 
This course is designed to aid one’s understanding of what happens 
inside a building when it fills with smoke from a smouldering fire, and 
what is to happen if the condition is handled properly. 
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FIP-12 hrs. ROG BPR ACH TGS aes ee oe NA ie Ts PatGEe ts 
Rescue work is an important function of the fire service. This guide will 
describe good practices in the careful removal of people from hazards 
due to fire, explosions, storms, earthquakes, and any other occurrence 
that seriously disrupts normal conditions. 

FIP-9 hrs. PROTECTIVE BREATHING EQUIPMENT............ 9 CEU’s 
The purpose of this course is to increase one’s knowledge of the 
operation of protective breathing equipment, and the correct method of 
wearing it. 

FIP-12 hrs. FIRE) PIGH DING, PROGEDU RES (ei. .ae uaa. 1.2: CEU's 
This outline discusses ways and means of applying a plan to a course of 
action, and to provide a system by which firefighting procedures may be 
selected, applied, and improved upon to meet the needs of a local 
situation. 

FIP-no minimum FIRE BRIGADE TRAINING FOR INDUSTRY.. 
no minimum CEU’s 

In order to avoid major industrial plant fire losses each plant should 

maintain a well-trained fire brigade. Each brigade should be ready to 

meet the needs of the plant which it serves. These brigades do not 

replace the fire departments but they can and do play a big part in the 

initial steps taken to prevent costly fires. 

FIRST AID 

The following is a list of the courses taught in first aid. Upon comple- 

tion of any one of these courses you are qualified for Red Cross Certification. 

Multi-Media First Aid 12 hrs. 

Standard First Aid 18 hrs. 

Advanced First Aid 52 hrs. 

CPR 9-12 hrs. 

These courses and others are also designed to meet the Occupational 

Safety and Health Act requirements. 
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CURRICULUM COURSE DESCRIPTIONS 

Following the course name and number appears a numerical code 
which should be interpreted as follows: first number indicates the number 
of credit hours; the second number indicates the number of lecture hours; 
the third number indicates the number of laboratory hours; and the fourth 

number indicates the number of shop practice hours. 

AIR CONDITIONING, HEATING, AND REFRIGERATION 
AHR 1101 AUTOMOTIVE AIR CONDITIONING ...... 3 (2-0-3) 

General introduction to the principles of refrigeration; study of the 
assembly of the components and connections necessary in the mecha- 
nisms, the methods of operation, and control; proper handling of 

refrigerants in charging the system. Use of testing equipment in diag- 
nosing trouble, conducting efficiency tests and general maintenance 
work. Prerequisite: PHY 1101. 

AHR 1102 STEAM AND HOT WATER HEATING AND 
OSC LU OY ES COS RA 8 OS be Ree AS IC eH een meen pare 4 (2-0-6) 

This is a study of the science of heating and/or cooling through the use 

of chilled and/or hot water or steam. The course gives a basic coverage 

of the selection of heat distribution units, water chillers, compression 

tanks, zone valves, zone controls, relief valves, flow control, pressure 

reducing valves, boiler fittings, feed water accessories, steam accessories, 

combustion accessories, draft control, water treatment, boiler operation 

and boiler room safety. Prerequisite: AHR 1121, 1115, 1111, 1112. 

AHR 1110 PRS CURTAL HEATING sci scieen here tsaa sts tingeat 4 (3-0-3) 

This is a basic study of the science of heating through the use of 

circulating hot water and steam. There will be an introduction to both 

gas- and oil-fired boilers. The course also covers boiler fittings, feed 

water accessories, steam accesssories, combustion accessories, draft con- 

trol, water treatment, boiler operation and boiler room safety. Prerequi- 

sites: ELC 1104, ELN 1118. 

AHR I111 AUTOMATIC CONTROLS LI. ou... eccestsccenenenesteesecerees 4 (2-0-6) 

A step-by-step introduction to the foundation necessary for advanced 

study in controls. Topics include nature of electricity, rules governing 

electricity, inductive and capacitive circuits, principles of motor opera- 

tion, power, transformer principles, relay principles, analyzing control 

circuits. 

AHR 1112 AUTOMATIC CONTROLS IL o..cceeeeeeesereesesenens 2 (1-0-3) 

The use and care of test instruments and equipment used in servicing 

electrical apparatus for air conditioning and refrigeration installations. 

Electrical principles and procedures for troubleshooting of the various 

electrical services used in air conditioning, heating and refrigeration 

equipment. Included will be transformers, various types of motors and 

starting devices, switches, protective devices and wiring. Prerequisites: 

AHR 1111, AHR 1121. | 
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AHR 1115 FUNDAMENTALS OF HEATING eee 4 (2-0-6) 
An introduction to the fundamentals of heating and heat transfer 
related to various types of heating systems. The use and care of tools, 
using instruments to measure combustion efficiencies, and installing 
equipment and ductwork to make up a heating system are covered. Also 
introduced are comfort surveys, heat loss and gain, equipment selection 
and maintenance, solar heating and heat distribution systems. Prerequi- 

sites: AHR 1121, AHR 1111 or permission of instructor. 
AHR 1121 PRINCIPLES OF REFRIGERATION Wi eaiy sists 4 (2-0-6) 

An introduction to the principles of refrigeration, terminology, the use 
and care of tools and equipment, and the identification and the func- 
tion of the component parts of a system. Other topics to be included will 
be the basic laws of refrigeration; characteristics and construction of 
valves, fittings, and basic control. Practical work includes tube bending, 

flaring and soldering. Standard procedures and safety measures are 
stressed in the use of special refrigeration service equipment and the 
handling of refrigerants. 

AHR 1122 DOMESTIC AND COMMERCIAL REFRIGERATION.. 
4: (2-0-6) 

Domestic refrigeration servicing of conventional, hermetic, and absorption 
systems. Cabinet care, controls, and system maintenance in domestic 

refrigerators, freezers, and window air conditioning units are stressed. 

Commercial refrigeration servicing of display cabinets, walk-in cooler 
and freezer units, and mobile refrigeration systems are studied. The use 
of manufacturer’s catalogs in sizing and matching system components 
and a study of control refrigerants, servicing methods is made. The 
American Standard Safety Code for Refrigeration is studied and its 
principles practiced. Prerequisites: AHR 1121, AHR 1111 or permis- 
sion of instructor. 

ATERUTE 23 PRINCIPLES OF AIR CONDITIONING .............. 4 (2-0-6) 
Work includes the selection of various heating, cooling, and ventilating 
systems, investigation and control of factors affecting air cleaning, 
movement, temperature, and humidity. Use is made of psychrometric 
charts in determining needs to produce optimum temperature and 
humidity control. Commercial air conditioning equipment is assembled 
and tested. Practical sizing and balancing of ductwork is performed as 
needed. Prerequisites: AHR 1122, AHR 1112, AHR 1115. 

AHR 1124 AIR CONDITIONING, HEATING, AND 
REFRIGERATION SERVICING eee 4 (2-0-6) 

Emphasis is placed on the installation, maintenance, and servicing of 
equipment used in the cleaning, changing, humidification and tempera- 
ture control of air in an air conditioned space. Lab work involves burner 
operation, controls, testing and adjusting of air conditioning and refrig- 
eration equipment, and location and correction of equipment failure. 
Prerequisites: AHR 1123, AHR 1113. 

AHR 1125 HEAT LOSS AND HEAT GAIN CALCULATIONS.... 3 (3-0-0) 
All-season air conditioning requirements, heat loss and heat gain calcu- 
lations, heat transfer, and comfort students psychrometrics, humidifi- 
ers, electronic air cleaners, and heat pump principles of operation. 



Course Descriptions 127 

AHR 1126 ALL YEAR COMFORT SYSTEMS o.ocecccccccccscseseee. 4 (2-0-6) 
Auxiliary equipment used in conjunction with refrigeration systems to 
provide both heating and cooling for “all year” comfort will be studied 
and set up in the laboratory. Included will be oil fired systems, gas fired 
systems, water circulating systems, and electric-resistance systems. In- 
stallation of heat pumps will be studied along with servicing techniques. 
Reversing valves, special types of thermostatic expansion valves, systems 
of de-icing coils, amd electric wiring and controls are included in the 
study. Prerequisites: AHR 1123, AHR 1113. 

ANTHROPOLOGY 
ANT 251 INTRODUCTION TO ANTHROPOLOGY............... 5 (5-0-0) 

The factors which make for variation in living things are examined 
along with a thorough study of genetics. The origin of man is traced in 
detail as much as existing fossil finds will permit. The course covers 
about a two million year span of time. 

ART 150 PO TUES CEN is, sched capes. p-needaeche cha figs beatae ced ee ce 3 (0-6-0) 
Upon completion of this course, the student will be able to identify and 
use the principles and elements of design as they relate to the two- 
dimensional surface. Flat pattern development, pictorial composition, 

depiction of special illusion, and value analysis will have been studied. 

ART 151 EL SORTS Gs Tatars Pre MMI Weare OM Kesey hee Wy. a 3 (0-6-0) 
Upon completion of this course, the student should be able to identify 

problems and possible graphic solutions of representing visual experi- 
ence on the two-dimensional surface. The student will have explored a 
variety of material including pencil, pen and ink, conte, and charcoal 
and will have employed various techniques with an emphasis upon 
utilizing these materials and techniques as a means of personal expression. 

ART L52 DAWILING OLD se oui hy casitt wie aipies and AB tae Oey Acar acy 3 (0-6-0) 
Upon completion of this course, the student will have been introduced 
to the study of perspective and other systemized methods of rendering 
the illusion of form and space. The student will be able to apply 
elements of good pictorial composition and will have continued to 

develop technical competence in the use of a variety of material and 

techniques. Prerequisite: ART 151 or permission of instructor. 

Ph OER IGA PED Vora ie io cis Seay sosSnsutenaitncos ough aann ahansdilay eacicigee 3 (0-6-0) 

Students will demonstrate an understanding of silk screening as a fine 

art by designing and producing editions of prints which use various 

techniques such as paper, knife-cut, and photopositive stencils with 

emphasis on layout and color separation. 

ART 156 GRA EDS clean ies Acad cettcs Bn ee ee 3 (0-6-0) 

Upon completion of this course, the student should be able to design, 

construct, and exhibit fiber, wood, and glass craft projects. 

ARTHI5¥ CERAMIGS II oso! chsserietiess die esi cee oS (0-6-0) 

Upon completion of this course, the student should be able to (1) design 

and produce projects by the pinch pot, coil, slab, and potter’s wheel 

methods; (2) utilize various glaze techniques. 
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ART 158 GERAMICS? 1D Ska ee ee ae een eee 3 (0-6-0) 
Upon completion of this course, the student should be able to (1) design 
and produce ceramic projects building on the foundation of skills 
acquired in Ceramics I, (2) construct one major sculpture project which 
will combine at least one additional material with the clay, (3) keep an 

individual test tile record of glaze experiments. Prerequisite: ART 157 
or permission of instructor. 

ART 159 CERAMICS thi 02 ONG eee ene re ears 3 (0-6-0) 
Upon completion of this course, the student should be able to (1) design 
and produce projects building on the foundation of skills acquired in 
Ceramics I and II; (2) weigh, mix, and apply glaze formulas to ceramics 
projects; (3) describe how to load, fire, and unload electric kiln. Prereq- 

uisite: ART 158 or permission of instructor. 
ART 160 WATERGOLOR We ia aes eee er a eter ees 3 (0-6-0) 

Through exercises in technical methods and various approaches to idea 
generation, the student will be able to produce watercolor paintings 
which demonstrate a mastery of this medium. 

ART 161 WATERCOLOR 1. i 262k tein mates enn eee tes 3 (0-6-0) 
This course is designed to allow further experience and research in the 
medium of watercolor. Exercises in composition, expression, and color 

theory will be explored as well as intensive practice in directional 
interests in content and subject matter. Prerequisite ART 160 or per- 
mission of instructor. 

ART 162 WATERCOLOR TID 22.222 ee eee eee a 3 (0-6-0) 
An advanced studio course to further refine the student’s skill with the 
particular medium. Nature studies and paintings from imagination will 
be considered as the main areas of concentration. Ideas concerning 
product, presentation and exhibition will be explored. Prerequisite: 
ART 161 or permission of instructor. 

ART 163 BASI@: PHO'TOGRA PEIN S a) Mice eee ements aetna as 3 (0-6-0) 
The student will be introduced to the Basics of Photography, including 
use of the camera, composition, and subject matter. Students must 

provide 35 mm camera. 
ART 164 PHOTOGRAPHY) TUN 03 5.0 ete emer teat ane meee 3 (0-6-0) 

This course is designed around the photographic darkroom. There will 
be some advanced lighting techniques as well as work with special effects 
in the darkroom and with the camera. nett 1 ART 163 or 
Portfolio. 

ART 180 ART APPRECTATION SUR eee tiene iat 5 (5-0-0) 
A survey of ideas and stylistic trends from cave painting to modern 
times. Painting, sculpture and architecture of each major period will be 
discussed. The course is designed to meet state requirements for ales 
school teachers and is open to the general college student. 

ART 182 INTRODUCTION TO ART (AESTHETICS).......... 5 (5-0-0) 
This is an art/humanities elective course dealing with philosophies of 
meaning in historical and contemporary art forms. The relationships 
between information and illumination and between intellect and imagi- 
nation will be discussed in a seminar manner. Students will be responsi- 
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ble for researching and presenting information and participating in 
class discussions. 

ART 253 INTRODUCTION TO PRINTMAKING ....e ec: 3 (0-6-0) 
This course is designed for general college students with little or no 
experience in the field who wish to enroll in a course of a fairly 
specialized nature. A wide variety of print media is introduced through 
a series of lectures, demonstrations, and field trips. Studio work empha- 
sizes relief printing techniques, etching, and silkscreen printing. Prereq- 
uisite: ART 151 or permission of instructor. 

ART 256 BALIN TUNG HD igy. 4a. AEM ee Vers fen SUPP ect os, Eee 3 (0-6-0) 
Upon completion of this course, the student will be able to select tools 
and materials for painting and will be able to demonstrate a knowledge 
of the elements of art and the principles of design as they apply to the 
production of painting. 

ART 257 PATNGIUNG Ey oag dt tvdatns adic anballs danncai ny 3 (0-6-0) 
The student will continue the analysis and production of good pictorial 
composition and will continue experimentation in a variety of painting 
media. Prerequisite: ART 256 or permission of instructor. 

ART 258 PALIN TIN Aa ILD: sceovhcccpeacdndscatevetincn. cet. deinen hs tere t 3 (0-6-0) 
The student will give special attention to painting as a means of 
personal expression and will continue to identify and solve the prob- 
lems of pictorial production such as color, form, and special illusion. 
The student will continue technical experimentation. Prerequisite: ART 
257 or permission of instructor. 

ART 259 LO ah LU P20 Beal a ashen RL RE CaS Dh aati Mpa 3 (0-6-0) 
In this course the student will experiment with a variety of materials by 
utilizing the constructive, the additive, and the subtractive processes of 

sculpture. 
ART 260 BC Ra RE BiG itch RS ee. Se io nghan hs ee Genes 3 (0-6-0) 

The student will continue to experiment with a variety of materials and 

methods of sculpture. There will be an emphasis on carving in wood 

and stone. Prerequisite: ART 259 or permission of instructor. 

ART 261 SCULPE UREA Lays Pe tiers ok 3 (0-6-0) 

Sculpture III is an advanced studio course designed with the student in 

mind. Emphasis is on media, tools, process or on concept gained from 

experience and research. Statement or expressive quality of sculpture 

will be expressed. Prerequisite: ART 260 or permission of instructor. 

ART 280 ANGIEN TD ART, HISTORY! ini iaiieeeeiaw cs 5 (5-0-0) 

An in-depth study of the evolution of art with specific emphasis on the 

art of Ancient Egypt and Ancient Greece. Painting, sculpture and 

architecture are discussed. Open to general college student. 

ART 281 RENAISSANCE ART HISTORY ........ cece eeteteees 5 (5-0-0) 

An in-depth study of the evolution of 15th and 16th Century art with 

emphasis on the art from Giette to Michaelangelo. Painting, sculpture, 

and architecture are discussed. 

ART 282 MODERN ART HISTORY .....:cceceeeeeessenceneceiten 5 (5-0-0) 

An in-depth study of the evolution of Modern Art with emphasis on the 

period from J. O. David to Andy Warhol. Painting, sculpture and 

architecture are discussed. 
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ART 283 COLOR *THHEORY:. SUG aa. ce 3 (0-6-0) 
The student will continue the analysis and implementation of the 
principles and elements of design with an emphasis upon color theory. 

ART 285 INDEPENDENT STUDION..n 2 ee ee 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of 
the regular sequence of courses in particular area of art. As the course 
title indicates, the student will be working independently on self- 
determined objectives utilizing the resources of the Art Department. 
One independent studio may be taken per area. Prerequisite: Complet- 
ed sequence of art courses in the area of proposed independent study. 

ART 286 INDEPENDENT) STUDIO Sieaeee ne eno tes: 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of 
the regular sequence of courses in a particular area of art. As the course 
title indicates, the student will be working independently on self- 
determined objectives utilizing the resources of the Art Department. 
One independent studio may be taken per area. Prerequisite: Complet- 
ed sequence of art courses in the area of proposed independent study. 

ART 287 INDEPENDENT'STUDIOM a Aan eerie a, oh 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of 
the regular sequence of courses in a particular area of art. As the course 
title indicates, the student will be working independently on self- 
determined objectives utilizing the resources of the Art Department. 
One independent studio may be taken per area. Prerequisite: Complet- 
ed sequence of art courses in the area of proposed independent study. 

AUTOMOTIVE MECHANICS 
PME 151 AUTOMOTIVE FUNDAMENTALS FOR CONSUMERS.. 

3 (3-0-0) 
This course is designed to help you prolong the life of your automobile. 
The topics discussed include the following: the engine and companion 
systems, preventive maintenance, basic tune-up instructions, and 

trouble-shooting. 
PME 1101 INTERNAL COMBUSTION ENGINE ......00 ee 4 (2-0-6) 

Development of a thorough knowledge and ability in using, maintaining, 
and storing the various hand tools and measuring devices needed in 
engine repair work. Study of the construction and operation of compo- 
nents of internal combustion engines. Testing of engine performance; 
servicing and maintenance of pistons, valves, cams and camshafts, fuel 

and exhaust systems, cooling systems; proper lubrication; and methods 

of diagnosing and repairing. Development of ability to read and inter- 
pret blueprints, charts, instruction and service manuals, and wiring 
diagrams. 

PME 1102 ENGINE IGNITION AND FUEL SYSTEMS ........ 4 (2-0-6) 
A thorough study of the electrical and fuel systems of the automobile. 
Battery cranking mechanism, generator, ignition, accessories and wir- 
ing; fuel pumps, carburetors, and fuel injectors. Characteristics of fuels, 
types of fuel systems, special tools, and testing equipment for the fuel 
and electrical system. Interpretation and reading of schematic prints 
and diagrams. Making sketches of electrical wiring and fuelsystem 
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components for automotive engines and other internal combustion 
engines. Prerequisite: PME 1101 or permission of instructor. 

PME 1110 EMISSION CON:EROLASYS TEMS -sicssciayetsccsbeseseces 2 (1-0-3) 
A study of operating principles which apply to control systems currently 
in use and emission control systems that effectively reduce the volume 
of air pollutants. 

PME 1113 BRAKE SVS EMS cet tebe: (ra vayeybsncdaene-siva 2 (1-0-3) 
A study of the principle of operation of modern drum and disc braking 
systems. Diagnosis, component replacement and total system overhaul 
are included. 

PME 1116 FRONT END ALIGNMENT AND WHEEL BALANCING 
2 (1-0-3) 

Principles and functions of front-end alignment and wheel balancing on 
all types of automobiles and light trucks. 

PME 1120 AUTOMOTIVE ELECTRICAL SYSTEMS ............. 2 (1-0-3) 
The course will cover diagrams, sketches, charts, wiring codes, and 

symbols for automobiles. Analysis charts will be studied to troubleshoot 
electrical problems with wiring, and electronic devices on new model 
automobiles. 

PME 1121 FRONT SUSPENSION, ALIGNMENT, AND POWER 

BE EREN Gi bok sted guerra nites ewteiae |i see dyes 2 (1-0-3) 

Theory of operation, correct disassembly and mounting of all front 
suspension parts on various types of frames (car and light truck). A 
thorough understanding of the function and repair of steering gears 
(Power and standard), shock absorbers, springs, wheels and tires, pumps, 

rams, etc. is gained. Theory and application of steering geometry, 
correct diagnosis of problems and use of the alignment and balancing 
machines; analysis and correction of tire wearing problems, vibrations, 
hard steering, pulling, etc. is experienced. 

PME 1124 AUTOMOTIVE POWER TRAIN SYSTEMG.......... 2 (1-0-3) 

Principles and functions of automotive power train systems: clutches, 

transmission gears, drive shaft assemblies, rear axles and differentials. 

Identification of troubles, servicing and repair. 

BME 25 AUTOMOTIVE SERVIGUING? pitti Ha eG 20s 4 (2-0-6) 

Emphasis is on the shop procedures necessary in “troubleshooting” of 

automotive systems, provides a full range of experiences in testing, 

adjusting, repairing, and replacing components. A close simulation to 

an actual automotive shop situation will be maintained. Prerequisite: 

PME 1102, PME 1123, AHR 1101. 

PME 1204 AUTO-DIESEL ENGINE SERVICING .......... ee 4 (2-0-6) 

A study of the auto and light truck diesel engines. Repair and replace- 

ment of common service problems pertaining to the engine will be 

emphasized greatly. Electronic computer controls will be covered that 

pertain to emission control devices as they become available on vehicles. 

PME 1206 ELECTRONIC FUEL INJECTION SYSTEMS Anil 6 (5-0-3) 

A study of computer controlled fuel injection as it pertains to automo- 

biles and light trucks. Several manufacturers’ systems will be used as 

reference material, along with generic fuel injection trainers, similar to 
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all basic systems. Both gasoline and diesel systems will be studied. 
Prerequisite: PME 1120, PME 1110, PME 1102, EGR 1101. 

PME 1221 ADVANCED ELECTRICAL SYSTEMS... 2 (1-0-3) 
Detailed study in theory and construction of electronic controlled charg- 
ing and ignition systems. Prerequisite: PME 1120 or Permission of 
instructor. 

PME 1224 AUTOMATIC TRANSMISSIONS... cee 5 (3-0-6) 
This course is designed to provide a measure of depth in the under- 
standing of automatic transmissions. Instruction includes classroom 
study, demonstrations, and student participation in disassembly, reassembly, 
and testing of selected transmissions. Special emphasis is placed on 
principles, function, construction, operation, servicing and “trouble- 
shooting” procedures and repair of various types. 

PME 1232 FRONT END DRIVE TRAIN STEERING 
AND ALIGNMEN [22 ssi t scene terre mene are fe cutee. 2 (1-0-3) 

Study of the new front-wheel drive train. Operation and repair of 
steering and alignment of rack and pinion system will be emphasized. 
Prerequisite: "PME 1113; PME 1116,°PMEMIIZ TP NE eZ: 

BASIC LAW ENFORCEMENT 
BLE 101 BASIG (LAW: ENFORCEMENT Rate eer 24 (16-0-24) 

See program description, which is the same as the course description. 
The course will contain 446 contact hours. 

BIOLOGY 
BIO 151 GENERAL BIODOG Were. ntti ee paieate seem t eee aaa 4 (3-3-0) 

A study of the basic biological principles included in both animal and 
plant kingdoms. Emphasis is placed upon live, taxonomy, the cell, cell 

divisions, cellular metabolism, photosynthesis, nucleic acids, and genetics. 
BIO 152 GENERAL) BIQUOGYH 002.0002 Ries ene nent ee 4 (3-3-0) 

A continuation of BIO 151. Included are a survey of the plant kingdom 
and ecological studies, including both plants and animals. Prerequisite: 
BIO 151. 

BIO 153 GENERAL BIOLOGY). hatin. tecte niente hn len cette oe 4 (3-3-0) 
A continuation of general biology. Included are a survey of the animal 
kingdom and the structure and function of man as one of the animals. 
Prerequisite: BIO 151. 

BIO 251 ANATOMY AND 'PHYSIOLOGY2: 22 Rien 4 (3-2-0) 
A study of the anatomy and physiology of the human body with 
integration and homeostasis as leading factors. Emphasis is on the cell, 

tissues of the body, integumentary system, skeletal system, muscular 

system, and digestive system. 
BEORZS2 ANATOMY - AND PHYSIOQUOGY22 22s 4 (3-2-0) 

A continuation of BIO 251. The systems covered are the circulatory, 
respiratory, excretory, and reproductive. Prerequisite: BIO 251. 

BIO 253 ANATOMY? AND) PHYSIOLOGY: i ee 4 (3-2-0) 
A continuation of BIO 252. The systems covered are the nervous, 
special senses, endocrine and immunological. Prerequisite: BIO 252. 
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BIO 255 MICROBIOULOG Via e AM UCN 0 5 (3-4-0) 
Morphology, physiology, and methods of culture and control of bacteria, 
viruses, and related micro-organisms. The course includes pathogens 
and epidemiology of microbial diseases. 

BUSINESS 
BUS 122 TUES Gs tee A Renee OMe) Aaa: Mii PPR ALA hey rah 3 (3-0-0) 

A study of the fundamentals and theory of filing with special emphasis 
on alphabetic, geographic, subject, numeric, and other filing systems. 

BUS 125 OPAIGEsPROGEDURES a hiteca tery lich ead 3 (3-0-0) 
Efforts will be made to observe and direct students in developing those 
characteristics and personality traits which are essential in the modern 
business office. Training in office duties and procedures will be empha- 
sized. Prerequisite: Ability to type or permission of instructor. 

BUS 126 PREIGE PROCEDURES Fh x20 erate: Cad eh le ate 3 (3-0-0) 
A continuation of BUS 125. This course presents a series of integrated 
office activities which emphasize the administrative aspects of secretarial 
work. Prerequisite: BUS 125 or permission of instructor. 

BUS 128 Deo NESS VAT EEE IAT DGS ar te pclae eee ant TE 4 (3-2-0) 
A course designed to cover the mathematical understandings and skills 
needed to solve computational problems encountered in business. In- 
struction on the electronic calculator and its use in business math 
applications will be included. 

BUS 130 PRINCIPLES OF INDUSTRIAL MANAGEMENT _ 5 (5-0-0) 
The basic managerial decisions; organizational structure including plant 
location, building requirements, and internal factory organization and 
problems of factory operation and control, planning, scheduling, rout- 
ing factory production, stores control, labor control, purchasing, and 

cost control. Plant problems are utilized at lab experiments. 

BUS 133 HDG oases SABI TY: lui tcecndsatasteeoes cbse cect 5 (5-0-0) 

_ Problems of accidents and fire in industry. Management and superviso- 

ry responsibility for fire and accident prevention. Additional topics 

cover accident reports and the supervisor; good housekeeping and fire 

prevention; machine guarding and personnel protective equipment; 

state industrial accident code and fire regulations, the first aid depart- 

ment and the line of supervisory responsibility; job instruction and 

safety instruction; company rules and enforcement; use of safety com- 

mittees; insurance carrier and the Insurance Rating Bureau; and adver- 

tising and promoting a good safety and fire prevention program. 

BUS) 134 PRINCIPLES OF SUPERVISION wou. eseeeteees 3 (3-0-0) 

Introduces the basic responsibilities and duties of the supervisor and the 

relationship to superiors, subordinates and associates. Emphasis on 

securing an effective work force and the role of the supervisor. Methods 

of supervision are stressed. 
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BUS 135 WORK MEASUREMENT)... 7. cfc 00. hioscie teste ie neces 5 (5-0-0) 
A study of the principles of work simplification including administra- 
tion of job methods, improvement, motion study fundamentals, and 
time study techniques. Use of flow and process charts, multiple activity 
charts, operation charts, flow diagrams, and methods of evaluation are 

included topics. 
BUS 136 PROFESSIONAL DEVELORMEN Dee 3 (3-0-0) 

A study of the principles that will be of assistance in the understanding 
of inter-personal relations on the job. Motivation, feelings, and emo- 
tions are considered with particular reference to on-the-job problems. 

BUS 150 BUSINESS. LAW \..,...cach octet teks eee Oe eee ea 3 (3-0-0) 
A general course designed to acquaint the student with the subject of 
Business Law and to examine fully the subject of contracts. 

BUS 151 BUSINESS LAW soniye cece ane a re: ee 3 (3-0-0) 
A continuation of Business 150. Topics include the sale of goods, 
commercial paper, insurance, estate planning, court procedures, agen- 
cy, and employment. Prerequisite: BUS 150 or permission of instructor. 

BUS 152 INTRODUCTION TO BUSINESS, .2..2.021cavsine.. 5 (5-0-0) 
An introduction to the various areas of business available for concen- 
trated investigation. The business environment, ownership forms, orga- 

nization, marketing, and the physical factors of the business are exam- 
ined. Also, personnel, stocks, bonds, insurance, accounting, business 

Statistics, budgets, forecasting, and the legal environment of business 
are surveyed. 

BUS 153 (EYPEWRITING: eae Ey ee ee 3 (1-4-0) 
Development of basic typewriting skills and principles and their applica- 
tion with emphasis on speed and accuracy. 

BUS 154 TY PEWRITING os sccoia, dscahe.s cee earns enn eg ee 3 (1-4-0) 
A continuation of Business 153, with emphasis on outlines, letter styles, 

and typing from draft copy. Prerequisites: BUS 153 or permission of 
instructor. 

BUS 155 LY PEWRETIN Gi jescatvsiiicsdetenn hte dace dee aie ee tae 3 (1-4-0) 
A continuation of Business 154 which builds on the basic competency in 
keyboarding and formatting of business forms with emphasis on speed 
and accuracy. Prerequisite: BUS 154 or permission of the instructor. 

BUS 156 SHOR LHAND wastes. gist hit uchennta vances ei ele 4 (3-2-0) 
Mastery of the fundamentals of Gregg Shorthand theory and speed 
building. Prerequisite: Ability to type or permission of instructor. 

BUS 157 SHORTHAND wicpeas. hos 8 soy atime aire aoe imei cote 4 (3-2-0) 
A continuation of the study of Gregg Shorthand theory and develop- 

-ment of dictation and transcription skills. Prerequisite: BUS 156 or 
permission of instructor. 

BUS 158 SHORTHAND :.. itis i hegiileie eel a oe ak ne 4 (3-2-0) 
Development and application of the principles of Gregg Shorthand 
theory, with emphasis on accuracy and speed. Prerequisite: BUS 157 or 
permission of instructor. 
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BUS 161 POUT UNG URI GL PER ois, cave tet eh con! 4 (3-2-0) 
The first quarter of accounting builds the basic foundation for further 
study. Topics included are the basic accounting structure, journals, 
ledgers, the completion of the cycle for a service and mercantile enter- 
prise, receivables, payables, inventory methods, deferrals, accruals, practi- 
cal problems and case studies. 

BUS 162 PISO MINING PRINCIPE Ott cant re eta netic 4 (3-2-0) 
A continuation of BUS 161. Items covered are plant and intangible 
assets, internal control, payroll systems, concepts and principles, part- 
nership, corporations, departments, branches, practical problems, and 
case studies. Prerequisite: BUS 161 or permission of instructor. 

BUS 163 PTC IN E TINGeY BIC LINC E Ebi te cet eateries Parnes ty ees ebe 4 (3-2-0) 
A continuation of BUS 162. Topics are an introduction to cost account- 
ing, budgetary control, income taxes, management concern for cost and 
revenue relationships, special analysis, special statements, practical prob- 
lems and case studies. Prerequisite: BUS 162 or permission of the 
instructor. 

BUS 200 ACCOUNTING ON MICROCOMPUTERS .............. 4 (3-2-0) 

A study of the application of General Ledger, Accounts Receivable, 

Accounts Payable, Payroll and Depreciation Systems on a microcomputer. 

No prior computer knowledge is required. Prerequisite: BUS 163 or 

permission of instructor. 

BUS 201 YY Bet LING oer caked ioe tues iqiaak Soreeareon abstr 3 (1-4-0) 

An expansion of the development of typewriting principles and skills 

and their application with emphasis on speed and accuracy. Prerequi- 

site: One year of typewriting or permission of instructor. 

BUS 202 EO RE FLING oy gree sedge ces sgetgehnceanenoptigy den etesgas cekteaaboso-nais’ 3 (1-4-0) 

Business letter styles, legal papers, tabulation, business and accounting 

reports, manuscripts, and forms applicable to the business office are 

emphasized. Prerequisite: BUS 201 or permission of instructor. 

BUS 203 TY PEWRITING .u.,.ccccsccencsonspetseonegeneanpenaesereoaetaaesentonnnasestes 3 (1-4-0) 

Development of sustained production of forms used in the business 

office. Prerequisite: BUS 202 or permission of instructor. 

BUS 211 SHORTHAND AND TRANSCRIPTION ........-..-5 4 (3-2-0) 

A review of Gregg Shorthand theory and the principles of English 

grammar with emphasis on the student’s ability to take and transcribe 

correctly from familiar and unfamiliar dictation at varying rates of 

speed. Prerequisite: BUS 158 or permission of instructor. 

BUS 212 SHORTHAND DICTATION AND TRANSCRIPTION..4 (3-2-0) 

This course emphasizes speed, accuracy, vocabulary, and transcription 

abilities to enable the student to meet the requirements of the business 

office. Prerequisite: BUS 211 or permission of instructor. 

BUS 213 SHORTHAND DICTATION AND Saran Ok mt SCS 54) 

A continuation of BUS 212. Prerequisite: BUS 212 or permission of 

instructor. 
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BUS 215 WORD PROGESSING i tiw.)(e gee er ene 4 (3-2-0) 
A course designed to develop proficiency in office work which requires 
the use of transcribing units. The concepts of word processing are 
taught, and experience on the electronic typewriter is received. Prereq- 
uisite: Ability to type 50 words per minute or permission of the 
instructor. 

BUS 216 WORD ‘PROCESSING at eee ree eat een ce, 3 (1-4-0) 
Instruction and hands-on experience on a dedicated word processor. 
Areas covered will be basic typing entries, editing, revising, formatting, 
merging, and document assembly. Prerequisite: BUS 155 or permission 
of instructor. 

BUS 220 BUSINESS COMMUNICATIONS... cree 3 3-0-0) 
The study and the composition of business letters and other forms of 
communication. Prerequisite: Ability to type or permission of instructor. 

BUS 223 PRINCIPLES OF SELULN Giggs Se ieaia tate 3 (3-0-0) 
A study of the fundamentals of effective selling, qualifications and 
obligations of sales persons. 

BUS 224 BUSINESS MANAGEMENT sii aree este interes: 5 (5-0-0) 
Principles of business management including overview of major func- 
tions of management, such as planning, staffing, controlling, and fi- 
nancing. Clarification of the decision-making function versus the oper- 
ating function. Role of management in business—qualifications and 
requirements. 

BUS 225 PRINCIPLES OF MARKE DING (ai ee eee 5 (5-0-0) 
A survey of the functions and problems involved with getting products 
moved from the producer to the consumer. 

BUS 228 CONSUMER) FUNANGE Si ce iii cate ee ce 3 (3-0-0) 
This course is oriented toward personal financing as opposed to financ- 
ing the business entity. Topics include budgets, insurance, credit proce- 
dures, personal investments, housing, real estate, retirement planning, 
and estate planning. 

BUS 229 BUSINESS FINAN CE i ceccusassh gas een 3 (3-0-0) 
Financing of business units, as individuals, partnerships, corporations, 
and trusts. Topics include short-term financing, long-term financing, 

financing federal, state, and local government and the factors affecting 
supply of funds, monetary and credit policies. 

BUS 230 QUALITY (CONTRO Did vo. ite aie eae ae 4 (3-2-0) 
Principles and techniques of quality control and cost saving. Organization 
and procedure for efficient quality control. Functions, responsibilities, 
structure, costs reports, records, personnel and vendor-customer rela- 
tionships in quality control. Sampling inspections, process control and 
tests of significance. 

BUS 232 LABOR ECONOMICS AND LABOR RELATIONS.... (5-0-0) 
Emphasis is placed on the history of the labor movement in the United 
States; the development of methods and strategies by labor organiza- 
tions and by management; the shift in the means of public control; and 
the factors of income and economic security. 
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BUS 234 PERSONNE AMANAGE MENT 6080 Aan ce 3 (3-0-0) 
Principles of organization and management of personnel, procurement, 
placement, testing, performance checking, supervision, remuneration, 
labor relations, fringe benefits, and security. 

BUS 235 PRODUCTION\PEANNIN GPR eis TR 5 (5-0-0) 
Day-to-day plant direction; forecasting, product planning and control, 
scheduling, dispatching, routine and inventory control. Case histories 
are discussed in the classroom, and courses of corrective action are 

developed. Actual layouts are utilized for planning and control. 
BUS 238 BUSINESS INSURANGE NMR I Duh PEAT 5 (5-0-0) 

This course 1s an approach to the study of the principles of risk, risk 
management, and insuring techniques in the context of the managerial 
decision-making process. Topics include risk and the nature of insuring 
devices, life, health, retirement, property, and liability insuring devices; 
planning and integrating risk treatment programs, and insuring organi- 
zations and their functions. 

BUS 241 INTERMEDIATE ACCOUNTING 0. eee 4 (3-2-0) 
A review and expansion of accounting principles which includes, among 

other aspects, the balance sheet, income statement, earnings statement, 

fundamental processes of recording, cash and temporary investments, 

and analysis of working capital. Prerequisite: BUS 163 or permission of 

instructor. 
BUS 242 INTERMEDIATE ACCOUNTING ..... cece 4 (3-2-0) 

Additional study of intermediate accounting with emphasis on current 

liabilities, investments, plant and equipment, intangibles, and long-term 

liabilities. Prerequisite: BUS 241. 

BUS 243 INTERMEDIATE ACCOUNTING Bick. uae 4 (3-2-0) 

A continuation of BUS 242 which includes study of paid-in capital upon 

corporate formation and subsequent to corporate formation, all aspects 

of retained earnings and the retained earnings statement, statements 

from incomplete records, errors, and financial statement analysis. Pre- 

requisite: BUS 242. 

BUS 244 GOST ACCOUNTING har. a ara nen ee 4 (3-2-0) 

A study of the nature and purposes of cost accounting for direct labor, 

materials, and overhead; job cost, standard cost and principles and 

procedures; selling and distribution cost, budgets, and executive use of 

cost figures. Prerequisite: BUS 163 or permission of instructor. 

BUS 246 STUN KIS oe POAC RE edi catteceen ob returner tare Roos ceeeeees 4 (3-2-0) 

A study of the application of federal and state taxes to various businesses 

and business conditions, income taxes, payroll taxes, intangible taxes, 

capital gain taxes, sales and use taxes, excise taxes, and inheritance 

taxes. Prerequisite: BUS 161 or permission of instructor. 

BUS 248 AUDITING wocstissesssectecestecescssendenstesessasatennibeananseadeatenerhdentes 4 (3-2-0) 

A study of conducting audits and investigations, setting up accounts 

based on audits, collecting data on working papers, arranging and 

systematizing the audit, and writing the audit report. Emphasis on 

detailed audits, internal auditing, and internal control. Prerequisite: 

BUS 163 or permission of instructor. 
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BUS 1103 SMALL; BUSINESS; OPERATIONS) Ayes eet. 3 (3-0-0) 
An introduction to the business world, problems of small business 
operation, basic business law, business forms and records, financial 

problems, ordering and inventorying, layout of equipment and offices, 
methods of improving business, and employer-employee relations. 

CHEMISTRY 
CHM 161 GENERAL,CHEMIS] RY \usie-cqoet Sone camer tna ast ae 4 (3-3-0) 

A course designed to introduce a student to the fundamental concepts 
of chemistry. Topics of study include chemical symbols, formulas, atom- 
ic structure, periodic law, chemical bonding, the gaseous state, the 
kinetic molecular theory and chemical calculations. 

CHM 162 GENERAL: CHEMIS LRYwsaupob acer de tees 4 (3-3-0) 
A continuation of CHM 161. Emphasis to be placed on the liquid and 
solid states, solutions, electrolytes, colloids, oxidation-reduction reac- 

tions, and chemical equilibrium. Prerequisite: CHM 161. 
CHM 163 GENERAL: GHEMIS TRY Ue. 9a 4 (3-3-0) 

A continuation of CHM 162. Emphasis to be placed on the study of 
thermodynamics, electrochemistry, solubility product principle, hydroly- 
sis, with an introduction to nuclear chemistry, biochemistry, and organic 
chemistry. Laboratory will include semimicro qualitative analysis. Pre- 
requisite: CHM 162. 

CHM 164 PHYSIOLOGIGAL CHEMIS TRY Ai 2a aire. 4 (3-3-0) 
A course structured to provide an understanding of the scope, aims, 

and fundamentals of modern chemistry by presenting facts, theories, 
and principles of the science. The course will serve as the basic chemis- 
try course for student nurses. 

COOPERATIVE EDUCATION 
COE COOPERATIVE EDUCATION INTERNSHIP 1, 2, 3, or 4.. 

(0-10, 20, 30, 40, 0) 
Cooperative Education work experiences enable students to work in 
positions related to their programs of study and/or career interest and 
for employers selected and/or approved by the institution. Students are 
supervised periodically by faculty or staff members from the College. 
Credit hours are determined by dividing the average number of hours 
worked per week, during an eleven-week quarter, by 10, and rounding 
to the nearest whole number. Contact hours are determined by multi- 
plying the number of hours worked per week by .5. A maximum of 
eight credit hours toward degree or diploma requirements may be 
earned. Prerequisite: One quarter as a full-time student at Mitchell 
Community College or permission of the Cooperative Education Pro- 
gram Coordinator. 
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COSMETOLOGY 
Bo LOO» SCIENTIFIC SS PUD YUE lie GLa: reysbiviiegges 10 (5-0-15) 
COS 1001A (Part-time) 4 (2-0-6) 
COS 1001B (Part-time) 6 (3-0-9) 

This course is for beginners in Cosmetology. It includes a study of 
hygiene and good grooming, visual poise, personality development, 
professional ethics, bacteriology, sterilization and sanitation, draping, 
shampooing and rinsing, scalp and hair care, cosmetology law, anatomy, 
chemistry, nails and disorders of the nail, manicuring, skin and disor- 
ders of the skin, scalp and hair. 

COS 1011 DN COU ENCE OAC DTC Biter yn oakre Merete Ay aaves > 5 (0-0-17) 
COS 1011A (Part-time) 3 (0-0-9) 
COS 1011B (Part-time) 2 (0-0-8) 

A study of finger waving, hair styling and hair shaping. The care and 
styling of wigs, permanent waving, hair coloring, chemical hair relaxing 
and chemical blowout, draping, shampooing and rinses, scalp, and hair 
care, and manicuring. 

COS 1002 See PE LCOS Y CDS ETE ee SRT SS NIE ai madeee 5 (5-0-0) 
COS 1002A (Part-time) 2 (2-0-0) 
COS 1002B (Part-time) 3 (3-0-0) 

This course is for advanced students in Cosmetology. It includes a study 
of hair shaping, finger waving, hairstyling, the care and styling of wigs, 
permanent waving, hair coloring, chemical hair relaxing and chemical 
blowout, and thermal hair straightening. 

COS 1022 AT APPLICATIONS TO. secsiceee eee 10 (0-0-32) 

COS 1022A (Part-time) 5 (0-0-15) 

COS 1022B (Part-time) 5 (0-0-17) 

A study of live model performance. The purpose of this course is to 
develop skills and to understand techniques. Laboratory practice in the 
areas of professional ethics, sterilization and sanitation, draping, sham- 
pooing and rinsing, scalp and hair care, hair shaping, finger waving, 
hairstyling, the care and styling of wigs, permanent waving, and hair 
coloring. 

SRR ee res RUIN EE LCs > LULL DEL secseston teh sence senage unandens sanctesetsoct 5 (5-0-0) 
COS 1003A (Part-time) 2 (2-0-0) 
COS 1003B (Part-time) 3 (3-0-0) 

The course gives classroom study in thermal waving, curling, and 

blow-dry styling, theory of massage, facials, facial make-up, false eyelashes, 

and superfluous hair removal. 

COS 1033 Ret ICN te AEC Ro INOS LL. cece ep hrePertrs 10 (0-0-32) 

COS 1033A (Part-time) 5 (0-0-15) 

COS 1033B (Part-time) 5 (0-0-17) 

A continued study of laboratory practices, chemical hair relaxing and 

chemical blowout, thermal hair straightening, thermal waving, curling, 

blow-dry styling, manicuring chemistry, facials, and facial make-up. 

COS 1004 SGLEN CEPIC SC UD VIL crs esssctecsgenrsntetanpoanss srascsapean 5 (5-0-0) 

COS 1004A (Part-time) 2 (2-0-0) 
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COS 1004B (Part-time) 3 (3-0-0) 

The course gives classroom study in cells, skin, hair, scalp disorders, 

salon management, and cosmetology law. 
COS 1044 CLINICAL: APPLICATIONS: Ulla. aaa eee 10 (0-0-32) 

COS 1044A (Part-time) 5 (0-0-15) 

COS 1044B (Part-time) 5 (0-0-17) 

A continued study of laboratory practice in permanent waving, hair 
styling, hair shaping, sanitation and sterilization. 

CRIMINAL JUSTICE—PROTECTIVE SERVICE TECHNOLOGY 
CJC 101 INTRODUCTION TO CRIMINAL JUSTICE .......... 5 (5-0-0) 

This course is designed to familiarize the student with a philosophy and 
history of law enforcement, its legal limitations in our society, the 
primary duties and responsibilities of the various agencies in the crimi- 
nal justice field, the basic processes of justices, and evaluation of law 
enforcement’s current position, and an orientation relative to the pro- 
fession as a Career. 

CJC 102 CRIMINOLOGY ics odes tinea lian aii ae eres ae 5 (5-0-0) 
A general course designed to introduce the student to the causation of 
crime and delinquency. The historical and contemporary aspects of 
crime, law enforcement, punishment, and correctional administration 

will be discussed. 
CIC 110" JUVENILE DELINOUEN GY ieee ere 5 (5-0-0) 

General survey of juvenile delinquency as an individual and social 
problem, theories of delinquency, causation, and methods of correction 
and prevention. The course will present a ae overview of the 
juvenile court. 

0 OA YA CRIMINAL LAW) oc... ctsssisnss legetuines ican tae ate ee te cee 5 (5-0-0) 
A course designed to present a basic concept of criminal laws and to 
provide a legal groundwork for those who seek to enter the Criminal 
Justice field. 

CJC 125 CRIMINAL PROCEDURE yee ees 5 (5-0-0) 
This course is designed to provide the student with a review of court 
systems; procedures from incident to final disposition; principles of 
constitutional, federal, state, and civil laws as they apply to and affect 
law enforcement. 

CJC 202 TRAFFIC, ENFORCEMEIN I (30g caste (pet eereeerrely 5 (5-0-0) 
A study which covers the history of the traffic enforcement problems 
and gives an overview of the problem as it exists today. Attention will be 
given to the three E’s (enforcement, evaluation, effectiveness) and 
legislation, the organization of the traffic unit, the responsibilities to the 
traffic function of the various units within the law enforcement agency, 
enforcement tactics, evaluation of the traffic program effectiveness and 
the allocation of men and materials. Accident investigation is stressed. 

CJC 203 CO RRC LTO IN Oe ay cal ae Ja need ane are 3 (3-0-0) 
An examination of the total correctional process from law enforcement 
through the administration of justice, probation, prisons and correctional 
institutions, probation and aftercare for both the adult and juvenile. 
This course will provide a history and philosophy in the field of 
corrections. 
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CJC 204 PAROLES, PROBATION, AND PARDONS................ 3 (3-0-0) 
Probation as a judicial process and parole as an executive function are 
examined as community-based correctional programs and the use of 
pardons is reviewed. 

CJC 205 GCRIMINATOEVIDENG Beg Wai cedars Watney Oh. 5 (5-0-0) 
Instruction covers the kinds and degrees of evidence and the rules 
governing the admissibility of evidence in court. 

CJC 206 COVENT UIN ET RE ND LOUN Silas oh ayes casivbartaes vecbociegs et 3 (3-0-0) 
This course will provide the student with an understanding of commu- 
nity structures as they relate to minority groups, peer groups, socioeco- 
nomic groups, leader groups, and group relations. Emphasis will be 
placed on the organization and function of these groups as they relate 
to the profession of criminal justice-protective service. 

CJC 207 CONFINEMENT FACILITIES ADMINISTRATION 3 (3-0-0) 
This course is designed to familiarize the student with the supervision 
and administration of confinement facilities for both adult and juvenile, 

involving techniques of inmate supervision, security, medical care of 
inmates, food preparation, sanitation, and various legal aspects control- 
ling detention facilities, correctional facilities and jails. 

CJC 209 ORR EG IT LON: TEA Wi eet c2) RO Bi NE ila aS he 3 (3-0-0) 
This course is designed to familiarize the student with the specific laws 
as they pertain to correction, care, custody and control. 

CJC 210 CRIMINAL INVESTIGATION, sh. ccnpesregetsnnpstisen based not 5 (4-2-0) 
This course introduces the student to fundamentals of investigation; 

crime scene search; recording, collection, and preservation of evidence; 

sources of information, interview and interrogation, case preparation, 

and court presentation. 
CJC 211 MUNN ALIS TICS Ticie iiss pebisihee tm aetiiarecitde apes ale 5 (4-2-0) 

A course designed to introduce the student to the forensic aspects of 

police science and the crime lab, its function and scope. The student ts 

further introduced to lab equipment generally found in use in a police 

crime lab. In addition, the course studies physical and chemical proper- 

ties of certain substances, chemical changes, weights and measurements, 

and organic analysis and inorganic analysis. 

CJC 212 GRIMIUNAIGISTIGS Sil cuter ee Meee 5 aek ee ees 5 (4-2-0) 

A continuation of the forensic aspects of police science. The subject 

matter concentrates on the procedures to be undertaken in the crime 

lab. Emphasis is placed on fulfilling all legal requirements regarding 

handling and evaluation of physical evidence. All students participate in 

a crime scene and the investigation of all evidence pertaining to the 

crime. 

CJC 218 PATROL: PROGEDURE Wii. ih site ccssceteenteeetietantas sate 3 (3-0-0) 

This course defines the purposes of patrols and describes the types of 

patrols. It explains the operation of police vehicles on patrol, answering 

call-—emergency and non-emergency and felony in progress. It pro- 

vides the student the opportunity to develop powers of perception, and 

observation concerning persons, places, and things. Safe driving tech- 

niques and use of equipment are presented. 
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CJC 222 CRIMINAL JUSTICE ADMINISTRATION .............. 3 (3-0-0) 
This course will be an introduction to the principles of organization and 
administration. The major objective will be to provide the student with a 
background for understanding basic administration. 

CJC 223 CORRECTION, COU NSERING rn eae 4 (3-2-0) 
This course is designed to provide the student with information pertaining 
to counseling techniques as they apply to the needs of a correctional 
officer or counselor. An exploration of the different avenues of rehabili- 
tation will occur. 

CJC 230 COUNSELING re ea cn, Ora eee te eae eee eee ete! 3 (3-0-0) 
This course is designed to present the basic elements of counseling. The 
basic elements will be applied to the different socioeconomic groups in 
our society. 

CJC 234 COMMUNITY-BASED CORRECTION ..... i 3 (3-0-0) 
Community resources that can be utilized in the correctional process are 
examined such as vocational rehabilitation, alcohol detoxification and 

other units, welfare services, child guidance and mental health clinics, 

employment services, private volunteer, professional assistance, legal 
aid, and other pertinent services. Adult as well as juvenile programs will 
be examined. 

CJC 240 CONSTITUTIONAL AW Ye eee ee ere 3 (3-0-0) 
An in-depth study of selected constitutional law. Emphasis will be placed — 
in the following areas: due process clause of the 14th Amendment, 
equal protection clause of the 14th Amendment, Ist Amendment rights 
and rights of privacy. 

CJC 241 ALCOHOL AND DRUG ADDICTION AND 
TREATMENT hac rr 5 (5-0-0) 

A study of the socio-cultural, psychological, and physiological contribu- 
tions to alcohol and drug addiction. An analysis of the theories of 
addiction; analysis, philosophies and modalities of treatment including 
family, individual, and group counseling, vocational rehabilitation, de- 

toxification processes, etc. Analysis of self help treatment philosophies. 
Study of intervention concepts and strategies; contemporary treatment 
of addiction. 

CJC 242 ALCOHOL AND DRUG ABUSE PREVENTION .... 3 (3-0-0) 
An analysis of the various issues related to the prevention of alcohol and 
drug abuse as a community health problem. Critical evaluation of 
various methods and philosophies of prevention. Includes early and 
secondary prevention models including employee assistance programs. 
Barriers to prevention programs will be examined. 

DRAFTING 
DE Tot TECHNICA“ DRAE TING ht en eee 4 (2-0-6) 

The field of drafting is introduced as the student studies the basic 
principles of the graphic language. Skills are developed in freehand 
lettering, geometric figure construction, orthographic and pictorial free- 
hand, and instrument drawing of the principle views of objects as they 
are represented in the graphic language. Principles of size description 
are also introduced. Prerequisite: None. 
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DFT 102 JECHNICAL DRATIRINGAUDG LEO Na ap tb , 4 (2-0-6) 
This course includes the application of orthographic projection princi- 
ples to the more complex drafting problems, primary and secondary 
auxiliary views, and the introduction to sections and conventions. 
Dimensioning practices for details and working drawings as approved 
by the American Standards Association are covered. Prerequisite: DFT 
101. 

DFT 103 DECTINIGAISDRABEING HT aubcsegennsiscifed bunks 4 (2-0-6) 
This course is a study of the various techniques employed to produce 
and render isometric and oblique drawings and isometric, dimetric, and 

trimetric projections. An introduction to screw threads and various 
fasteners is included. Prerequisite: DFT 102. 

DE 113 ELECT ROMIGIDRAR TING oobi atictianoe 4rd, 4 (1-6-0) 
The fundamentals of drafting are presented with an emphasis on 
applications in the electronics field. Basic skills and techniques are 
included such as the use of drafting instruments, types of drawings, 
construction of drawings both with instruments and freehand, lettering 

and dimensioning, and how to read prints. In addition to basic skills, 
specialized experience will be included which directly relates to the 
electronics industry, such as types of drawings common to electronics, 
special symbols used, schematic diagrams and layout diagrams with an 
emphasis on printed circuit work. 

DFT 120 OPN LRA Te TIN Gs Tats ton sasopass pled. Agentur eats -beesnpde 2 (1-0-3) 
An introduction to computer aided drafting (CAD). Basic keyboarding 
and computer functions as they pertain to CAD/CAM operations. 

Hands-on familiarization with MS-DOS functions will be employed by 

students, preparing them for commands needed in CAD/CAM courses. 

Prerequisites and/or Corequisites: DFT 101. 

DFT.121 BAD DRAP TING ia ncietdotind Spey etch de 4 (2-0-6) 

A continuation of DFT 120. In this course, the student uses skills to 

produce more complex two dimensional drawings. The more advanced 

commands are introduced to increase productivity and enhance the 

appearance of the drawings. Three dimensional drawings are intro- 

duced. Prerequisite: DFT 120. 

DET 122 GAD sD RA BLING LLL. assets tiasstiga Ge lama erarotayl Gams east 4 (2-0-6) 

In this course, more advanced practice in three dimensional drawings is 

implemented. Comparisons and practices on various CAD programs 

will also be implemented. Speed and accuracy on all CAD programs will 

be emphasized. Prerequisite: DFT 121. 

DET 9123 SAD RAE LUN Gil V cits. acahivtes. sip sigh. rapesectent emia she sta 4 (2-0-6) 

In this course, students incorporate all previous CAD courses in designing, 

layout, detailing from layouts, making production drawings, and speci- 

fying materials. Prerequisite: DFT 122. 

DFT 201 TECHNICAL DRAFTING IV o...ccecceeceeeseeeteeeteeeenes 4 (2-0-6) 

Mathematical, drafting board, and computer-aided-drafting solutions of 

problems involving the principles of machine elements. Study of motion 

linkages, velocities and acceleration of points within a link mechanism, 

layout methods for designing cams, belts, pulleys, gears and gear trains. 

Prerequisite: MAT 161, PHY 101, and DFT 103. 
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DEIM202 TECHNICAL“ DRAFTING (Vinee een 4'(2-0-6) 
Assignment of mechanical design projects requiring use of research; 
application of basic engineering principles; calculations; and use of 
various manuals, catalog, and periodicals. Preliminary design sketches, 

layout drawings, detail drawings, subassembly drawings, assembly draw- 
ings, specifications, patent drawings and simplified drawing practices 
will be required. Solutions will be by both drafting board and computer- 
aided-drafting procedures. Prerequisite: DFT 201. 

DFT 203 TEGHNIGAL’ DRAFTING Vibrate eee 4 (2-0-6) 
Emphasis is placed on tool planning, design and drafting; commercial 
standards, principles and practices; selection of materials and standard 
parts; use of catalogs and manuals; and cost estimates. Projects are 

assigned requiring the design of Jigs, fixtures, and gauges by both 
drafting board and computer-aided-drafting procedures. Prerequisite: 
DE PI2021 

DR204 DESCRIPTIVE GEOMETRYWE Ga UNG ea 4 (2-0-6) 
This course consists of a graphic analysis of space problems involving 
points, lines planes, connectors and a combination of these. Practical 

design problems will be stressed with analytical verification where 
applicable. Visualization will be stressed on every problem. Prerequi- 
sites: DFT 102, MAT 162. 

DFT 1110 BLUEPRINT READING: BUILDING TRADES 2 (1-0-3) 
Principles of interpreting blueprints and specifications common to the 
building trades. Development of proficiency in making three view and 
pictorial sketches. 

DEY 4113 BLUEPRINT READING: ELECTRICAL |... 1 (0-0-3) 
Interpretation of schematics, diagrams and blueprints applicable to 
electrical installations with emphasis on electrical plans for domestic and 
commercial buildings. Sketching schematics, diagrams, and electrical 
plans for electrical installations using appropriate symbols and notes 
according to the applicable codes will be a part of this course. Prerequi- 
site: DFT 1110 or DFT 1104 or permission of instructor. 

DFT 1116 BLUEPRINT READING: AIR CONDITIONING 1 (0-0-3) 
A specialized course in drafting for the heating, air conditioning and 
refrigeration student. Emphasis will be placed on reading of blueprints 
that are common to the trade; blueprints of mechanical components, 

assembly drawings, wiring diagrams and schematics, floor plans, and 

shop sketches. The student will make tracings of floor plans and lay out 
air conditioning systems. Prerequisite: DFT 1110 or permission of 
instructor. 

DEOL? BLUEPRINT READING: WELDING ........ 3 (3-0-0) 
A thorough study of trade drawings in which welding procedures are 
indicated. Interpretation, use and application of welding symbols, ab- 
breviations, and specifications. 

DE Penis PATTERN DEVELOPMENT AND SKETCHING 2 (1-0-3) 
Continued study of welding symbols; methods used in layout of sheet 
steel; sketching of projects, jigs and holding devices involved in welding. 
Special emphasis is placed on developing pipe and angle layouts by the 
use of patterns and templates. Prerequisite: DFT 1117. 
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ECONOMICS 
ECO 251 MAGROEGONOMIGS: saris. wwiiola. wroicastie. le 5 (5-0-0) 

The economic analysis of the economy as a whole. It includes such areas 
of study as total employment, total production, the business cycle, the 
general price level, and measures used to stabilize the level of business 
activity. 

ECO 252 MICROECONOMICS Sa MMe ath whet Senge: 5 (5-0-0) 
The economic analysis of the problems of individuals, firms, and 
industries. It includes such areas as price determination, forces of 
supply and demand, competition, monopoly, and profit maximization. 
Prerequisite: ECO 251 or permission of the instructor. 

ELECTRICITY 
ELC 111 INTRODUCTION TO ELECTRICITY ...... 4 (3-2-0) 

Principles of electricity are covered along with electrical equipment 
commonly used in industrial situations. Study includes resistance net- 
works, AC/DC meters, and AC/DC applications circuits. 

ELC.112 ELECTRICAL FUNDAMENTALS if |... dcdiag ea, 6 (4-4-0) 
A qualitative study of units of measurement, electrical quantities, simple 
circuits, electromotive forces, current power, laws, basic electrical instru- 

ments and measurements, resistance, impedance and basic circuit com- 

ponents. Concepts taught are generally limited to fundamentals with 
very little emphasis placed on quantitative aspects. Laboratory work will 
teach the proper use and care of basic hand tools and the basic manual 
skills used in working with electricity. Measurement techniques and 
safety practices will be stressed throughout. 

ELGar IS ELECGRICAL FUNDAMENTALS ID kdat na. 6 (4-4-0) 
A continuation of ELC 112. Introduction to magnetism, alternating 
current theory, sine wave analysis, inductance, capacitance, reactance, 
phase relationships, power and transformers. Prerequisite: ELC 112. 

ELC 222 SO BED UC Ad ED CONT ROIS iia tk ras ncetupr ein nents 4 (3-3-0) 

Introduction to static switching circuits and controls. Boolean algebra, 

static switching applications involving logic components, and design of 

control circuits. Dynamic controls involving solid state devices such as 

the transistor, integrated circuit, and digital readout. Minicomputers 

and their relationship to the control of machines and manufacturing 

processes will be studied. 

ELC 1103 AC RDG MACHINES fan teccbedieententees 6 (4-4-0) 

Provide fundamental concepts in single and polyphase alternating cur- 

rent, direct current, circuits, voltages, power measurements, transform- 

ers and motors. Instructions in the use of electric test instruments in 

circuit analysis. Prerequisite: ELC 1101 & 1102 or permission of instructor. 

ELC 1104 AC & DC MACHINE CONTROLS . 0... cece 6 (4-4-0) 

An introduction to the types of controls used in AC & DC Machines 

such as timers, relays, limit switches, push buttons, magnetic starters, 

sequencing switching, and the use of test instruments. Prerequisite: 

ELC 1101 & 1102 or permission of instructor 
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ELC 1115 ELECTRICAL MATHEMATICS 5 (5-0-0) 
An introductory algebra course with vectors needed in alternating 
current. Algebraic operations of addition, subtraction, multiplication, 
and division; use of letters and signs, grouping, factoring, exponents, 
ratios, algebraic and graphic solutions of equations, introduction to 
graphs, right triangles and vectors. 

ELC 1124 RESIDENTIAL: WIRING ARS te eee 8 (6-0-6) 
Provides instruction and application in the fundamentals of blueprint 
reading, planning, layout, and installation of wiring in residential appli- 
cations such as services, switchboards, lighting, fusing, wire sizes, branch 

circuits, conduits, National Electrical Code regulations in actual building 

mock-ups. 
ELC 1125 COMMERCIAL AND INDUSTRIAL WIRING... 8 (6-0-6) 

Layout, planning, and installation of wiring systems in commercial and 
industrial complexes, with emphasis upon blueprint reading and sym- 
bols, the related National electrical Codes, and the application of the 

fundamentals to practical experience in wiring, conduit. preparation, 
and installation of simple systems. Prerequisite: ELC 1124 or permis- 
sion of instructor. 

ELECTRONIC DATA PROCESSING 
EDP 103 UTIL TIDTES socci3ts.ulocncnesssune ogee cee ar em 3 (3-0-0) 

An introduction to computer operational software. The student will be 
familiarized with the basic components and procedures of using an 
interactive system. Editor use and file copy will be given major empha- 
sis. Prerequisite: EDP 151, or permission of the instructor. 

EDP 107 RPG Die ha gr ee Ae Oo al ae ae eI 5 (4-2-0) 
An introduction to RPG II programming. The student will obtain 
experience in the use of the RPG II computer language for coding 
business computer applications. Prerequisite: EDP 151, or permission of 
the instructor. 

EDP108...\ ADVANGED RPG JLT 4.000, o:.0. ghee ee nee 5 (4-2-0) 
A continuation of EDP 107 which includes an intensive study in coding 
and programming of the RPG computer language. Prerequisite: EDP 
107 or permission of instructor. 

EDP 130 LBM PC DO Suisse: din. ieeact geod aces call Cacia 1 (1-0-0) 
This course is an introduction to the IBM PC and its operation. The 
student will prepare disks for use, copy files, and perform everyday 
operations with the most frequently used functions of the personal 
computer. | 

EDP 131 KEYBOARDING ON THE IBM. PC. cis icccsscssseterestee 1 (1-0-0) 
This course is a basic introduction to the alpha-numeric keyboard and a 
10-key numeric pad, with emphasis on the touch system for the numeric 
keypad. Special keys which are unique to the IBM PC will also be 
discussed. 
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EDP 15] INTRODUCTION TO DATA PROCESSING............ 5 (5-0-0) 
An introductory course designed to acquaint students with the overall 
field of data processing. It includes a historical review of data processing, 
basic terminology, fundamental concepts of data processing, job oppor- 
tunities and requirements in the D.P. field. The laboratory exercises are 
devoted to familiarizing students with the basic data processing equip- 
ment. This course is designed for students majoring in areas other than 
data processing as well as data processing majors. 

EDP 155 BASIC LANGUAGE PROGRAMMING ..... 3 (2-2-0) 
An introduction to digital computing techniques through the study of 
the BASIC language. Students learn the techniques of problem solving 
and program development. Concepts of microcomputer hardware and 
computer applications areas are introduced. Topics covered include: 
algorithms, flowcharting, commands, statements, built-in functions, ar- 

rays, and strings. 

EDP 158 INTRODUCTION TO THE IBM PC WITH 
PPLE ROCs NIVLVELIN Gr osc cteevarcg sateen ssorsen cerapspaweseiied oot 4 (3-2-0) 

This course familiarizes students with the IBM PC system hardware and 

its operation, and introduces them to the Personal Computers Disk 

Operating System (PC DOS). Basic programming will be studied for a 

fundamental understanding and appreciation of the terminology. Stu- 

dents will enter and run from the keyboard limited programs of their 

own design as well as programs given to them. Prerequisite: BUS 153 

or permission of instructor. 

EDP 160 Lai 0s a ng Od LO ee aU ee Re MS SE 3 (2-2-0) 

A continuation of the basic language concepts learned in EDP 155 or 

EDP 158, using advanced concepts through color and file processing. 

Additional techniques will be stressed. Prerequisite: EDP 155, EDP 158, 

or permission of instructor. 

EDP 161 WORDPROCESSING ON THE PERSONAL 

eC iad eh bd OL alone lagnars on pale devcienarente aA eH ANION 3 (3-0-0) 

This course is a hands-on course for students who are using word 

processing on the personal computer for the first time. Hands-on 

operational concepts of using a word processing package will be intro- 

duced (document creation, changes, deletion, saving and printing). 

Prerequisite: Typing ability of 30 words per minute or permission of the 

instructor. 

EDP 162 SPREADSHEET PROCESSING ON THE PERSONAL 

MOMPUPDIGCR rec eieer re deciiccn hasdreererest se i troeeesabggers cuteness 3 (3-0-0) 

This course is a hands-on course for students who are using spreadsheets 

on the personal computer for the first time. Hands-on operational 

concepts of using a spreadsheet package will be introduced. The stu- 

dent will also cover changes to a spreadsheet, saving, deletion and 

printing of the spreadsheet. Graphics creation and printing will also be 

covered. Prerequisite: Typing ability of 30 words per minute or permis- 

sion of the instructor. : 
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EDP 163 DATABASE PROCESSING ON THE PERSONAL 
COMPUTER fai cub stevens elt cueia ule ee en ae 3 (3-0-0) 

This course is a hands-on course for students who are using a database 
on the personal computer for the first time. Hands-on operational 
concepts of using a database package will be introduced. The creation 
of a database, making additions to a database, deletion, saving and 
report creation will be covered. Prerequisite: Typing ability of 30 words 
per minute or permission of the instructor. 

EDP 203 SYSTEMS.ANALYSIS, & :DESIGNigiiaay Wa eee: 3 (3-0-0) 
A course in business systems analysis and design covering its scope, 
methods, and type of investigation, feasibility study, justifications for 
design of input, design of output, and storage of files. Prerequisites: 
EDP 107 or EDP 207 or permission of instructor. 

EDP 207 COBQL (isch ssadived lod aad dele oe ae a a i ea 5 (4-2-0) 
This course is intended to introduce the student to programming 
computers for commercial and business applications using the COBOL 
language. The student will obtain experience in solving practical prob- 
lems using this language. Prerequisites: EDP 151 and EDP 103 or 
permission of instructor. 

EDP 208 ADVANGED COBOL oo. ccnieg<soct) ernie eee 5 (4-2-0) 
A continuatian of EDP 207 which includes an intensive study in coding 
and programming complex business applications using the COBOL 
language. Prerequisites: EDP 207 or permission of instructor. 

EDP 210 FINAL! PROJECQT. (cQ6 ARO Eh phone ei aera 5 (2-6-0) 
The student will select and design a computerized system and its 
resulting computer program utilizing the RPG or COBOL languages. 
Prerequisites: EDP 108, EDP 203, EDP 208 or permission of instructor. 

ELECTRONICS 
ELN 121 ELEGTRONIGS ‘Donat ie a eae eae ge 5 (3-4-0) 

A study of semiconductor fundamentals to include theory of opera- 
tion and electrical characteristics of numerous semiconductor de- 
vices. Specific devices will include semiconductor signal and power 
diodes, zener diodes, tunnel diodes, varactor diodes, bipolar transis- 

tors, field effect transistors, thyristors, integrated circuits and 

optoelectronic devices. Prerequisite: ELC 112. 
ELN 122 ELECTRONICS WU cide ene eee 7 (4-6-0) 

A continuation of Electronics I with special emphasis on the construc- 
tion of amplifier circuits, circuit configurations, electrical characteris- 

tics and amplifier design procedure. Specific types of circuits will 
include: basic amplifiers, operational amplifiers, power supplies, os- 
cillators, pulse circuits and modulation systems. Prerequisite: ELN 
121. 

KUN 123 FUECTRONI CS Le cele ates ae 6 (4-4-0) 
A continuation of Electronics II centering around the operational 
amplifier and its many uses. Circuits to be studied include intergrators, 
differentiators, precision rectifiers, and Schmidt Triggers. Prerequi- 
site: ELN 122 or permission of instructor. 
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ELN 202 ELECTRONIC COMMUNICATIONS SYSTEMS... 7 (5-4-0) 
A study of electronic communications systems to include: AM SSB, 
and FM transmitters and receivers. Specific areas of study will in- 
clude: amplitude modulation techniques, frequency modulation, an- 
tennas, communications test equipment, and_ broadcast station re- 
quirements. Prerequisite: ELN 122. 

ELN 203 NECROPROCESSOR Sycw ee ty ba ERA CL bcuseae: 7 (4-6-0) 
A study of microprocessors and microcomputers. Topics covered 
include: microcomputer basics, number systems and codes, computer 
arithmetic, introduction to programming, operation of microprocessors, 
and interfacing techniques. Prerequisite: ELN 219. 

ELN 208 DID Uo DRIAL ELEC PRON LCS pci tale sbaueieluns edhe 6 (5-2-0) 
A study of industrial electrical control systems to include starting, 
stopping, reversing, and speed control for electrical motors. Industri- 
al electronic switching components to include SCR’s, UJT’s, diacs, 
relays, and gate controlled circuitry will be covered. Also, transducers 
to include photocells, temperature sensing devices, pressure gauges, 
etc. Open and closed loop systems will be considered as well as 
numerical control. Prerequisite: ELN 122. 

EUN.219 DG LA DA TAUIN TOA MLEUINGLA ES 328 bags teopiey dh tevphn coor tinjues as 5 (3-4-0) 
Emphasizes the study of combinational and sequential logic circuits 
using discrete and integrated components. Topics include: binary 
arithmetic, numbering systems, Boolean algebra, storing, timing, gating, 
and counting. Typical applications in industry will be presented. 
Prerequisite: ELN 122. 

ELN 220 PERC URONIC USY S TEMS) s,. hason WA bela bali aks i.:.. 6 (4-4-0) 
The course consists of a functional block diagram analysis of a 
number of digital computer systems. Emphasis is placed on the 
mini-micro computer variety currently being used in industry. The 

lab will provide practice in manipulating the hardware and software 

associated with such computers. Prerequisite: ELN 203. 

EEN 229 DEG TA GER GU Sere ee i ad abet OF Patt atse ses 6 (4-4-0) 

A continuing study of complete logic circuits with an introduction to 

the principles on which microprocessors are based. The course will 

emphasize counters, registers, memory, tri-state logic, and bus struc- 

tures (serial and parallel architecture.) Prerequisites: ELN 219 or 

permission of instructor. 

ELN 246 ELECTRONICS DESIGN PROJECT. ........0. eee 3 (1-4-0) 

A laboratory class emphasizing independent research and design 

work by the student. The student will select a project in consultation 

with the instructor; perform the required research; compile data, 

formulate a theoretical model; and construct, test, and evaluate a 

working model of the selected project. Prerequisite: ELN 203. 

ELN 1108 SWITCHING AND DIGITAL CONTROL.............. 6 (4-4-0) 

This course will include an introduction to the use of semiconductor 

switching as a basic decision-making tool in the control of industrial 

machinery. Methods for combining simple switches to perform com- 

plex logical control functions will be explored. 
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ELN 1110 PROGRAMMABLE CONTROLS... ees 6 (4-4-0) 
This course will explore the rapidly developing technology of 
microprocessor-based programmable controllers and their use in au- 
tomated industrial settings. Design and development of programs to 
perform specific control functions will be studied as well as special 
techniques for troubleshooting in systems under programmable control. 

ELEN‘ 1119 INDUSTRIAL ELECTRONIGS Ve ee ee 5 (3-4-0) 
Basic industrial electronic systems such as motor controls, magnetic 

amplifier controls, welding control systems using thyratron tubes and 
other basic types of systems commonly found in most industries. 
Prerequisite: ELN 1118 or permission of instructor. 

ENGINEERING 
EGR 1101 BASIC COMPUTERS FOR AUTOMOTIVE 

SERVICING 25 eC eT rae te 2 (1-0-3) 
A study and hands-on familiarization of computers needed by the auto 
servicing community. Keyboarding and MS-DOS will be incorporated as 
it pertains to computer controlled test equipment and digital code 
readers. Shop inventory and reports will be kept on computer by 
students. 

ENGLISH 
ENG 098 DEVELOPMEN VAP ENGLISH ieee re eres 4 (3-2-0) 

Designed for students who need a review of basic grammar skills before 
entering English 099. Institutional credit only. 

ENG 099 COMPOST TIONAL SKERES Reyna een ee 4 (3-2-0) 
The course is designed to provide students with the essential techniques 
for writing in the traditional rhetorical modes required in college level 
English courses. It emphasizes paragraph and essay structures, strate- 
gies for developmental support, grammar, vocabulary, spelling, and 

sentence structure. Institution credit only. | 
ENG 101 GRAMMAR Toc Pe 3 (1-4-0) 

A functional course designed to prepare technical students for day-to- 
day work experiences. Emphasis on grammar, vocabulary, and spelling. 

ENG 102 COMPOSITION Waa eer een ee cre 3 (3-0-0) 
This course is designed to serve as a transition between ENG 101 and 
ENG 103. It deals with paragraph and essay development, and rein- 
forces skills—spelling, vocabulary, and grammar. It serves briefly to 
introduce the rudiments of report writing. Prerequisite: ENG 101 

ENG 103 TECHNICAL WRITINGS i ee 3 (3-0-0) 
A continuation of functional English with an emphasis on the formats 
of various types of written reports, graphics, and the techniques of 
planning and organizing the long formal report. Prerequisite: ENG 
102. 

ENG 151 COMPOSITION GLA Ge LA Re an ee 3 (1-4-0) 
A course in expository writing designed to develop purpose and organi- 
zation. Emphasis on topic sentence, paragraph patterns, outline, exposi- 
tory essay and research paper. Study of library skills. Study of models. 
Review of grammar and spelling. 
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ENG 152 COMPOSIIIONGU pga) OPS RE 3) € 3 (3-0-0) 
Continuation of ENG 151. Essay patterns. Short literary papers. Study 
of short and long fiction. Prerequisite: ENG 151. 

ENG 153 BR AR OU LLCO LT Leet pa ore abe a 2 3 (3-0-0) 
Continuation of ENG 152. Literary essays using primary sources. Study 
of poetry and drama. Prerequisite: ENG 151. 

ENG 250 ORAIWCOMMUNICATION MAUL. aA Alay aM 3 (3-0-0) 
English 250 allows students an opportunity to gain confidence and 
improve their oral communication skills by participating in a variety of 
public speaking situations. Topics include non-verbal communication, 
active listening, audience analysis, and effective visual aids. Particular 
attention will be given to speeches that inform and persuade. 

ENG 262 1.06) PCH Fg Bi Ba Tg 72 06 SS SO oh ae 5 (5-0-0) 
English 262 introduces and surveys British literature written before 
1800, and provides backgrounds in the culture and society of the 
Middle Ages, Renaissance, and the Age of Reason. Prerequisite: ENG 
151, 152, and 153. 

ENG 263 MASTERPIECES OF WORLD LITERATURE | ........ (5-0-0) 
English 263 introduces and surveys the origins of literature in Greek, 
Hebrew, Eastern, and Latin cultures, with comparative focus on mythi- 

cal and religious textuality. Selections will be read in English translation. 
Prerequisite: ENG 151, 152, and 153. 

ENG 264 MASTERPIECES OF WORLD LITERATURE II........ (5-0-0) 
English 264 introduces and surveys Medieval, Renaissance, and Modern 
European literature, with emphasis on the impact of social, religious, 
scientific, and philosophical change. Selections in translation. Prerequi- 
site: ENG 151, 152, and 153. 

ENG 266 MASTERPIECES OF MODERN FICTION .............. 5 (5-0-0) 
English 266 introduces and surveys the development of the short novel 
from the late nineteenth century to the present. Prerequisite: ENG 151, 
152,\and 153. 

ENG 265 PNG Shag TERA TUR ah Bie ash 802 5 (5-0-0) 

A survey of selected 19th and 20th century British authors with collater- 

al readings from each period studied. Prerequisite: ENG 153. 

ENG 271 AMBRIGANSUIT BRA LURE Ditch caspases agent seeticn: 3 (3-0-0) 

A critical and historical survey of American literature from the Colonial 

period through the early Romantics. Prerequisite: ENG 153. 

ENG 272 AMERICAN LITERATURE ID 0... eee: 3 (3-0-0) 

A continuation of the survey of American literature from the Romantics 

through the Realists. Prerequisite: ENG 153. 

ENG 273 AMERICAN LITERATURE III........cc ce ceceeseeeesees 3 (3-0-0) 

A continuation of the survey of American literature from the rise of 

Naturalism to the present time. Prerequisite: ENG 153. 

ENG 274 CREATIVE WRITING (nei heceteesercsertentceenteneee vs 5 (5-0-0) 

English 274 introduces students to the fundamentals of writing poetry 

and fiction, assuming little or no previous creative writing experience: 

but demanding and underscoring the same grammatical, organizational, 

and critical profiencies taught in prerequisites ENG 151, 252) andald3. 
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ENG 1102 COMMUNICATION SKILDS 223 Feet 3 (3-0-0) 
Designed to promote effective communication through correct language 
usage in speaking and writing. 

FRENCH 
FRE 151 ELEMENTARY: FRENGH ea tone eee enone: 5 (5-0-0) 

A beginning course for students who have never studied French. Much 
oral work, drill in grammatical principles, written composition, conver- 

sation, dictation, and pronunciation are stressed. French 151 and 152 

are equivalent to two years of high school French. Senior colleges which 
require two years of a foreign language for admission normally accept 
these two courses for entrance credit or for six semester hours elective 
credit. | 

FRE) 152 ELEMEN PARY FRENCH: Ll tag eae cea. eek eee 5 (5-0-0) 
A continuation of FRE 151. Prerequisite: One year of high school 
French or FRE 151. 

FRE 251 INTERMEDIATE FRENGH (DNase 5 (5-0-0) 
A review of grammatical and linguistics principles covered through the 
152-level course and a study of more advanced grammar and composi- 
tion and of cultural and literary reading selections. 

FRE 252 INTERMEDIATE FRENCH all ate eee tron ee 5 (5-0-0) 
A continuation of FRE 251, with an emphasis placed on analyzing and 
translating literary genres of several important writers of the French- 
speaking world. 

GEOGRAPHY 
GEO 261 PHYSICAL GEOGRAPHY |i tiie eur enieieeipe pee 5 (5-0-0) 

The earth’s astronomical relations, factors of weather and climate, and 

physical features. 
GEO 262 WORLD REGIONS AND ECONOMIC GEOGRAPHY.. 

5 (5-0-0) 
Relations of human activities to the larger geographic regions of the 
world. Geographic factors involved in production, distribution, con- 
sumption, and conservation of the major crops, minerals and industries 
of the world. 

HEALTH EDUCATION 
HEA 251 FIRST AID AND SAFETY. 20 (te ene eerie 3 (3-0-0) 

Principles and practices of basic first responder emergency care with 
certification in standard first aid and CPR. 

HEA 252 BERSONAL HEALTH Ga a ena 3 (3-0-0) 
The basic biologic and social concepts dealing with individual hygiene, 
disease, nutrition, mental health, heredity, and family hygiene. 

HEA 253 COMMUNIVY HEAUT HOARE ten Gia ence 3 (3-0-0) 
The basic principles and problems of contemporary community health 
and school hygiene are investigated. Topics include health education, 
recognition, evaluation and prevention of today’s health problems, and 
trends in health. 
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HISTORY 
HIS 151 HISTORY OF WESTERN CIVILIZATION l............ 5 (5-0-0) 

An eclectic approach to the history of Western Civilization from prehis- 
toric times through the civilization of Egypt, Mesopotamia, Greece, 
Rome, and Medieval Europe to about 1650. The course is designed to 
prepare students for life in the world community by providing them a 
knowledge of those events of the past which have shaped the present 
and will influence the future. 

HIS 152 HISTORY OF WESTERN CIVILIZATION I1.......... 5 (5-0-0) 
A continuation of History of Western Civilization (151) covering the 
period from 1650 to the present. The course is designed to afford the 
student an opportunity to examine the major historical forces which 
have shaped the political, intellectual, material, and cultural setting of 
the present. 

HIS 161 NORTH CARORINA “HISTORY i, ule ka 5 (5-0-0) 
A survey of the history of North Carolina from the Colonial Era to the 
present with emphasis on development since the Civil War. 

HIS 251 Meyer bey CURIE LC. OEE WLC UU Pek Op 5 (5-0-0) 
The backgrounds of history, settlement, constitutional development, 
and union, along with manifest destiny and developing sectionalism. 
The course covers the period through 1865. 

HIS 252 les] al ea OAs Col EY We hae ee yd ae ee CAE DE RE 5 (5-0-0) 
Course covers Reconstruction, the progressive movement, World War I, 

and American history to the present. Students will become more aware 
of their nation as a part of the world community through this course. 

HIS 261 Dent DEEN HV@ENTURY EUROPE! 0 2A. 3 (3-0-0) 
An in-depth survey of European history from 1815 to 1914. A cause 
and effect approach is used to trace the growth of nationalism and 
liberalism, the development of socialism, and the imperalism which 

brought turbulence throughout much of the century and eventually 
triggered World War I. 

HIS. 271 TWENTIETH CENTURY EUROPEAN HISTORY 3 (3-0-0) 
A consideration of the history of twentieth century Europe, beginning 
with the background of World War I, the political innovations between 
wars, World War II and its aftermath, and the significant political, social 
and cultural events which shaped the present. In addition to a factual 
examination, students will relate historical events with their own situation. 

HIS 272 CIVIL WAR AND RECONSTRUCTION... 3 (3-0-0) 
A study of the American people during the crisis of the war and 
post-war periods with emphasis on the causes of the war, the national 
and international impact, and the political, economic and social aspects 
of the Reconstruction. 

HIS 273 TWENTIETH CENTURY U.S. HISTORY..............., 3 (3-0-0) 

A history of the United States from 1932 to the present. Special 

emphasis is given to the changing political, economic and intellectual 

aspects of American democracy from the New Deal to the present. 
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INSTRUCTIONAL SUPPORT SERVICES 
LLB eh00CG! or a es Pee ore ete, eee eal (Varied Hours; No Credit) 

Special support for students who need individualized attention and 
increased concentration to support academic class work in General 
Education. Open to all students enrolled in the General Education 
curriculum, the lab operates on a multi-entry, multi-exit basis. A teacher 
referral for required attendance is necessary for student enrollment. 
Student tutors will be utilized, where applicable, to enhance instructional 
support. 

LLB LOOT Ua Fea Ere (Varied Hours: No Credit) 

Special support for students who need individualized attention and 
increased concentration to support academic class work in technical 
education. Open to all students enrolled in a technical curriculum, the 
lab operates on a multi-entry, multi-exit basis. A teacher referral for 
required attendance is necessary for student enrollment. Student tutors 
will be utilized, where applicable, to enhance instructional support. 

LUB LOOV hee oO Ga eee, Se ee (Varied Hours: No Credit) 

Special support for students who need individualized attention and 
increased concentration to support academic class work in vocational 
education. Open to all students enrolled in a vocational curriculum, the 

lab operates on a multi-entry, multi-exit basis. A teacher referral for 
required attendance is necessary for student enrollment. Student tutors 
will be utilized, where applicable, to enhance instructional support. 

MATHEMATICS 
MAT 096 DEVELOPMENTAL MATHEMATIGS Wy 2uc2...... 4 (3-2-0) 

Designed for students who need a review of the basics before taking 
MAT 151, Topics include expressing numbers, whole numbers, number 

theory, fractions, decimals, ratio and proportion, and percentages. 

Institutional credit only. 
MAT 151 FUNDAMENTALS OF MATHEMATICS ......000000... 5 (5-0-0) 

This course is designed for students who need a review of basic 
mathematical skills before taking related courses in mathematics or 
other disciplines. Topics include a study of the real number system with 
operations on the real number, linear equations and inequalities with 
applications, quadratic equations with applications, positive and nega- 
tive exponents, roots and radicals, polynomials, factoring and rational 
expressions. 

MAT 161 COLLEGE ALGEBRA*igiaih. Cea ee eee 5 (5-0-0) 
A modern approach to college algebra with emphasis on the logical 
structure of this discipline. Topics include numbers, sets, functions, 
graphs, equations, inequalities, matrices and determinants, the binomial 
theorem, and theory of equations. 

MAT 162 TRIGONOMIGVRY ok 8 Ji eed ane ea ee 5 (5-0-0) 
A study of trigonometry and its applications. Topics include a study of 
right and oblique triangle relationships, graphs of trigonometric func- 
tions, trigonometric identities and equations, inverse trigonometric func- 
tions, exponential and logarithmic functions, circular functions and 
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complex numbers in trigonometric form. Calculator usage is empha- 
sized throughout. 

MAT 17] WROD UGLORYA STATIS PICS ta. sdtalliel deca. 5 (5-0-0) 
The course will include distributions, computation of averages and 
measures of dispersion, probability distributions, elements of sampling, 
correlation, prediction, tests of hypothesis. Offered on demand. Prereq- 
uisite: MAT 161 or permission of instructor. 

MAT 191 CONCEPTS AND TECHNIQUES OF CALCULUG...... 5 (5-0-0) 
A brief treatment of basic concepts of differential and integral calculus 
with applications to business, economics and the social and life sciences; 
polynomial, exponential and logarithmic functions. Prerequisite: MAT 
161 or permission of instructor. 

MAT 251 SE Sy piri ake wie atninrometanh staves, Saws hie 5 (5-0-0) 
This beginning course in calculus offers a review of analytical geometry 
and is a study of the derivative, its inverse, theorems, and applications. 
Special attention is placed on the ideas of limits and continuity. This 
course is designed for mathematics, science, or engineering majors. 
Prerequisite: MAT 161 or three years of high school mathematics. 

MAT 252 ooo SUSU UL BRSY 24D Siace) 2 oC. wen ean te Re ar ae Pee ado 5 (5-0-0) 
A continuation of MAT 251. Includes integration and its applications, 
conic sections, limits and continuity. Prerequisite: MAT 251. 

MAT 253 eG UTES TPE api. stain 8 Rats hee, betel let ean alee 5 (5-0-0) 
A continuation of MAT 252. The course includes exponential and 
logarithmic integration and differentiation, parametric equations, polar 
coordinates, methods of integration and further applications of the 
integral. Prerequisite: MAT 252. 

MAT 1101 ce) NT EMA EOS ST Mee tRNA coe, 3 (3-0-0) 
Practical number theory is the basis for this course. Analysis of basic 
operations; addition, subtraction, multiplication, and division are in- 

cluded. Other topics studied are fractions, decimals, and percentages. 

Some work with solid and plane geometric futures is undertaken as 
well; specifically, determinations of volume and surface areas. Extensive 

practice is required. The student is exposed to basic algebra. 
MAT 1102 TRADE MATHEMATICS Eiinviin 2O000R etal ae. 3 (3-0-0) 

A presentation of basic concepts and operations of algebra; algebraic 
operations; addition, subtraction, multiplication, division; and order of 
operations; fractions, letter representation, grouping, ratio and propor- 
tion, graphical and algebraic solution of first degree equations; and 
exponents. Prerequisite: MAT 1101 or permission of instructor. 

MAT 1103 MPRADE MATHEMATICS TIN. Gaia. ee 3 (3-0-0) 

A course which includes practical applications of trigonometry. Major 

topics studied are determination of area, volume, and perimeter for 

regular figures, application of formulas to calculate the radius of an 

inscribed and circumscribed circle, conversion between different units 

of area and volume, use of the calculator, solving triangles by tnigo- 

nometric relationships, and graphing of trigonometric functions. Pre- 

requisite MAT 1102 or permission of instructor. 
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MAT 1104 BASIG,| MATHEMA FIGS aug nk Soe aee vmeaet 3 (3-0-0) 
A study of basic concepts of mathematics including addition, subtrac- 
tion, multiplication, and division of numbers. Fractions, decimals, and 

percentages also will be studied. 

MACHINIST 
MEC 101 MACHINE PROCESSES) Innate ae een eee 3 (2-0-3) 

This is an introductory course designed to acquaint the student with 
basic hand tools, safety procedures, and machine processes in our 

modern industry. The course includes a study of measuring instru- 
ments, characteristics of metals, and cutting tools. The student will 

become familiar with the lathe family of the machine tools by perform- 
ing selected operations such as turning, facing, threading, drilling, 

boring, and reaming. Prerequisite: None. 
MEC 102 MACHINE: PROGESSES , aca eee eo 3 (2-0-3) 

This course covers advanced operations on lathe, drilling, boring and 
reaming machines. The types of milling machines, cutter, jog, fixture 
devices, the accessories used in a modern industrial plant, and safety in 
the shop are also studied. Prerequisite: MEC 101. 

MEC 112 NUMERICAL CONTROL THEORY... 3 (2-2-0) 
An introduction to numerical control. Demonstrations by the instructor 
of the various pieces of numerical control machinery and peripheral 
equipment in the machine shop, pointing out various controls and 
operating procedures including safety instructions. Students will pro- 
gram, set up, and operate the various shop numerical control equip- 
ment while working on projects. Prerequisite: MEC 101, MAT 162. 

MEC 113 NUMERICAL ‘CONTROL PRACTICE ai). .e! 4 (2-4-0) 
An advanced course in numerical controls. Students will program, set 
up, and operate the various pieces of numerical controls equipment in 
the machine shop while working on projects. Prerequisite: MEC 112. 

MEC 114 HYDRAULIC AND PNEUMATIC 
FUNDAMEN TALS... cnc re ee 4 (3-0-3) 

The basic theories of hydraulic and pneumatic systems. Combinations 
of systems in various circuits. Basic designs and functions of circuits and 
motors, controls, plumbing, filtration, pumps, valves, accumulators and 

reservoirs. Laboratory work to include field trips to local industries. 
Prerequisite: PHY 102. 

MEC 123 COMPUTER AIDED MANUFACTURING ............... 4 (2-0-6) 
An introduction to the computer in the manufacture of computer 
numerically controlled (CNC) parts. Through the computer, the stu- 
dent will generate an image and tool path that will create a finished 
machine part by whatever machine operation called for in the tool path. 
Prerequisite: DFT 120, DFT 121, DFT 122. 

MEC 211 PHYSIGAL METALLURGY eats Gate eres ae 3 (2-0-3) 
An introductory course in the uses of metals, alloys and _ plastics, 
together with the basic necessary theory for proper materials applica- 
tion. Basic metallurgical theory will be briefly presented. Basic plastics 
will also be covered. The available common steels and non-ferrous alloys 
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will be discussed. Laboratory work will include physical testing of metal 
specimens, reading of test results, and field trips to related local 
industries. Prerequisite: None. 

MEC 1110 MAGI Ey PROCESSES: di evediiven ims w ene s dike u gel 3 (2-0-3) 
An introduction to basic machine operations in relation to manufactur- 
ing processes and drafting. Deals primarily with the identification, care 
and use of basic hand tools and precision—measuring instruments. 
Elementary layout procedures and processes of lathe, drill press, grind- 
ing (off-hand) and milling machines will be introduced both in theory 
and practice. Safety in the shop is stressed. 

MEC 1111 MAGNE PROGESSES Titian aaah s 3 (2-0-3) 
Advanced operations in layout tools and procedures, lathe, power saw, 
drill press, surface grinder, milling machine shaper. The student will 
complete selected projects encompassing all the operations, tools, and 
procedures thus far used and those to be stressed throughout the 
course. Prerequisite: MEC 1110 or permission of instructor. 

MEC 1120 DUCT CONSTRUCTION AND MAINTENANCE...... 2 (1-0-3) 
Study of various duct materials including sheet steel, aluminum, and 
fiber glass. Safety, sheet metal hand tools, cutting and shaping ma- 
chines, fasteners and fabrication practices, layout methods, and devel- 

opment of duct systems. The student will service various duct systems 
and perform on-the-site repairs including ducts made of fiber glass. A 
study is made of duct fittings, dampers and regulators, diffusers, heater 
and air washers, fans, insulation and ventilating hoods. Prerequisite: 
DFT 1110, AHR 1123. 

MEC 1133 MECHANICAL MAINTENANCE tun 4 (2-0-6) 

To acquaint the student with the basic fundamentals of installation, 

maintenance and repair of machines. Miscellaneous electrical, mechani- 

cal, hydraulic, pneumatic, and lubrication devices are installed and 

maintained. Methods of rigging and machine installation, including 

location, leveling and fastening are covered. The use of precision 

measuring tools and checking for accuracy, squareness, and correct 

center line distances are stressed for pre-start inspection. Prerequisite: 

MEC 1101, DFT 1104, DFT 1113. 

MEC 1140 HYDRAULICS—FUNDAMENTAALS ...... ee 3 (3-0-0) 

This course is arranged to give the student a general knowledge of the 

basic components of hydraulic systems, as well as a general understand- 

ing of the basic laws and formulas used in simple hydraulic symbols, 

pumps, control valves, control assemblies, actuators, and basic mainte- 

nance procedures. 

MUS 160 GHOERE Ts echo Bh A OR 1 (0-4-0) 

The choir provides extensive training in choral technique, part singing, 

and interpretation. At various times during the year concerts and other 

programs are presented in the Statesville area: at Mitchell, in churches, 

and in high schools, according to ability and progress of the group, as 

determined by the director. Each prospective member must be auditioned 

and approved by the director. 
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MUS 161 CHOIRS 8a ee ae eee 1 (0-4-0) 

A continuation of MUS 160. 

MUS 162 GHOTUR. LED: coecvsscccicessicstoscscssnalaltehtac ee neers een a 1 (0-4-0) 

MUS 260 CHOIR [Viv Ree ee ee 1 (0-4-0) 

Same as MUS 160. 

MUS 261 CHOTR: Visine ae A ee eee 1 (0-4-0) 

A continuation of MUS 260. 

MUS 262 CHOTR VT eccadiseciegese cots es ELE Eee eee ee 1 (0-4-0) 

A continuation of MUS 261. 

MUS 285 MUSIC APPREGIATION AL Gite eee cares 3 (3-0-0) 

Stressed is the listening of music, including its elements, styles, and a 

brief survey of music history of the Middle Ages, Renaissance, and early 

Baroque. Open to all students. 

MUS 286 MUSIC APPRECIATION Livni ieah fests sc eters 3 (3-0-0) 

A continuation of MUS 285 with the addition of a brief historical survey 

of the Late Baroque, Classical, and Early Romantic eras. 

MUS 287 MUSIC ‘APPRECLATION Ty ieee erp rare 3 (3-0-0) 

A continuation of MUS 286 with the addition of a brief historical survey 
of the Late Romantic, Post-Romantic, and Twentieth Century eras. 

NURSING 
NUR 101 FUNDAMENTALS OF NURSING Got ae. esas 8 (5-2-6) 

This course acquaints the student with basic nursing theory and skills 
with an overall emphasis in meeting adult patient basic needs. The 
student is introduced to each of the major concepts in the philosophy 
and conceptual framework of the program. The nursing process and 
man’s basic needs according to Maslow are the primary concepts. 
Communication skills, the health-illness continuum, man’s basic needs, 

teaching-learning, legal ethical accountability, psycho-social needs, and 
pharmacology are introduced as threads throughout the curriculum. 
The roles of the Associate Degree nurse in meeting patient needs are 
also introduced. Provisions are made for the application of nursing 
theory and skills in an on-campus laboratory and in the hospital setting. 
The student is expected to develop a beginning confidence in the 
performance of skills and patient care utilizing appropriate techniques. 
Prerequisites: None 

NUR 111 MEDICAL/SURGICAL NURSING Lu... 12 (7-2-12) 
This course emphasizes the use of communication skills and the nursing 
process in helping patients meet their basic needs and cope with the 
stresses of hospitalization, surgery, dermatological, immunological, mus- 
culoskeletal problems. Clinical experience is integrated with theory to 
give students the opportunity to achieve increased skills in the perfor- 
mance of selected nursing procedures. The use of the nursing process is 
stressed in the clinical area. Clinical activities are designed to reinforce 
classroom learning. Prerequisites: PSY 151, BIO 251, NUR 101. 

NUR 112 MEDICAL/SURGICAL NURSING ILI .......0..0.000.:. 10 (6-0-12) 
This course emphasizes the use of communication skills and the nursing 
process in helping patients meet their basic needs and cope with the 
stresses of oncologic nursing and gastrointestinal disorders, respiratory, 
endocrine and reproductive disorders throughout the life span with a 
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concentration on disorders of the adult. Clinical experience is inte- 
grated with theory to give students the opportunity to achieve increased 
skills in the performance of selected nusing procedures. The use of the 
nursing process is stressed in the clinical area. Clinical activities are 
designed to reinforce classroom learning. Prerequisites: NUR 111, BIO 
252. 

NUR 113 MEDICAL/SURGICAL NURSING II ou... 10 (6-2-9) 
Nursing 113 focuses on the pathophysiology, prognosis, treatment and 
application of the nursing process to the critical care aspects of the 
following systems: cardiovascular, respiratory, urinary, gastrointestinal, 
sensory, and neurological. The unit also includes pathophysiology, prog- 
nosis, treatment and application of the nursing process for the patient 
with metabolic problems, the burn and the trauma patient. Basic con- 
cepts of emergency nursing will be included. Clinical experience is 
integrated with theory to give students the opportunity to achieve 
increased skills in the performance of selected nursing procedures. A 
rotation on the telemetry unit and in ICU, CCU, and Neurological ICU 

is included in the clinical experience. Students will also have a rotation 
on the medication cart. Observational experiences in a cardiac cath. lab, 

renal dialysis unit, and burn unit will be scheduled. (Prerequisites: NUR 
112, BIO 255, BIO 253) 

NUR 212 Pe PAD RLGaN URSING isecuti nie isa wi ont 10 (6-0-12) 
Nursing 212 is an indepth study of the care of children from infancy 
through adolescence, in illness and health. During the course emphasis 
will be placed on normal growth and development, nurse-patient-parent 

relationships, short and long-term illnesses from infancy through ado- 

lescence, and on the preventative, curative, and rehabilitative aspects of 

nursing of children. (Prerequisites: NUR 112, BIO 253, BIO 255, PSY 

262) 
NUR 213 OBSTETRICAL, NURSING schon ha. saat a, 10 (6-0-12) 

NUR 213 is an indepth study of the care of the childbearing family 

from conception through the neonatal period. During the course em- 

phasis will be on both the normal physiologic process of childbirth as 

well as deviations from the normal. Included will be preventative 

measures instituted to promote the physical health of the mother and 

infant and to promote the emotional well-being of the entire family. 

The course will be structured around the nursing process and Maslow’s 

Hierarchy of Man’s Basic Needs. Prerequisites or Corequisites: BIO 

253, NUR 111, and PSY 262. 

NUR 214 PSYGHIAT RIG: NURSING bicees ie hak ee a hee 7 (4-0-9) 

The course deals with the role of the nurse in the care of the emotional- 

ly disturbed individual who may or may not be confined to a hospital at 

some point in his illness. The concept of stress as a factor in mental 

health is recognized and the difficulties that are experienced by various 

age groups are explored. A variety of treatment modalities and approaches 

are examined. The theories of personality development as taught by the 

social sciences are reviewed and utilized. The history of the manage- 

ment of care for individuals with emotional problems is covered as well 

as current trends in delivery of care and legal aspects of psychiatry. 

Prerequisites: NUR 113, PSY 264. 
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NUR 215 LEADERSHIP AND TRENDS IN NURSING.......... 6 (3-0-9) 

The course emphasizes the leadership role of the registered nurse. 

Current trends, transitional concerns and the need for continuing 

education are emphasized. Ethics, accountability, and legal aspects of 

practice are discussed. Transition to the role of the graduate is stressed. 

Prerequisites: NUR 113. 

NUTRITION 
NUT 151 NUTRITION 10)... AUS, ee tee eer ae eae 3. (3-0-0) 

This course presents a practical study of nutrients, how they are used by 
the body, and their sources taking into consideration developmental and 
ethnic variations. Common hospital diets used in diet therapy are 
introduced. Basic principles and nutritional interventions related to 
dietary treatment of common health problems are identified and described. 

PHYSICAL EDUCATION 
Each physical activity course may be taken and counted twice for 

graduation. 
The physical education program of activity courses has been designed 

to give the students knowledge of a program to carry with them when they 
leave school and to aid in their physical conditioning while in school. For 
these reasons, credit by examination may not be given for activity courses. 

The College does not provide transportation to any off-campus Physical 
Education activity. 
PED 150 ARCHERY 02.007 ae 1 (0-2-0) 

A course designed to teach the student the fundamental skills of the 
target bow and arrow. 

PED 151 BADMINTON iii Roe I ace ea 1 (0-2-0) 
A course designed to teach the student the rules, regulations and 

fundamental skills of badminton. 
PED: 153 BASKET BALE ie. ee ee rere 1 (0-2-0) 

A course designed to teach the students basic basketball technique with 
emphasis placed on rules, regulations and fundamental skills. 

PED 154 BOWLING tiny 20 ee I (0-2-0) 
A course designed to teach the students the fundamental skills of 
bowling. 

PED 155 PHYSICAL’ FITNESS 2.0.2 ie a 1 (0-2-0) 
A course designed to teach the student principles of developing and 
maintaining the components of physical fitness with emphasis on car- 
diovascular fitness and muscle tone. Students begin with their present 
level of fitness and progress according to their personal needs. 

PED 156 FENCING (ee) fol ROAR ES Oe 1 (0-2-0) 
A course designed to teach the student the rules, regulations, and 
fundamental skills of fencing. 

PED 157 GOL in La TIS Wk A a 1(0-2-0) 
A course designed to teach the student the rules, regulations, etiquette 
and fundamental skills of beginning golf. 
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PED 160 BSREIENEEN Psy Orioreet ec usmyi ue gua stoma Ate A TR ELE 1 (0-2-0) 
A course designed to teach basic fundamental tennis, with emphasis 
placed on skills, rules and regulations. 

BED AOL yl FUE anal mo AM Bila i i ah Ue albedo OR IR 1 (0-2-0) 
A course designed to teach the basic skills of volleyball with emphasis 
placed on team play, rules and regulations. 

PED 162 Na USE GS UB MP a 0 ol 1 (0-2-0) 
A course designed to teach fundamental skills related to weight training 
with an emphasis placed on body conditioning and control. 

PED 164 RRO WEY BAS KR B ATT ay an SU 1 (0-5-0) 

PED 165 PO PYUGOT OR AAA Meet EE ee. 1 (0-5-0) 

PED 166 Pe Le NON DS eee ene eines latent Ss corlutaress’ I (0-5-0) 

PED 164, 165, and 166 are courses designed for skilled students to 

participate against each other to improve skills and understandings of 
advanced techniques, rules and regulations. Students in these classes 
may be permitted to participate in inter-collegiate student activities. 

PED 169 RAN ES LCS INO TUITE the ease rsetualsovbophe sheets 1 (0-2-0) 
A course designed to teach basic tumbling, floor exercise, conditioning, 

safety, and trampoline maneuvers. 

Sam SEU ry nase Ye he seca ctocsaseessiai pas viel gene sede sdaesnte gees ay ategane 1 (0-3-0) 
A course designed to give information concerning safety in skiing, 
equipment, clothing, and techniques of skiing used on the slopes. 

PED 171 11s 1 OURAN SW OOH ee fy nC 9 By odin eat eal ae nO TD 1 (0-2-0) 
A course designed to teach intermediate golf skills to the student. 
Emphasis is based on the non-beginner skills. 

PED 172 0) AMS Whey INORG 7 0 8a Ue a an BRO aR RE Pe 1 (0-2-0) 
A course designed to teach basic self-defense. Included are blocks, 
counter punches, and proper kicking techniques. Also stressed are 

mental and physical conditioning related to the martial art of Tae Kwan 

Do Karate. 
PED UTS 1ST a 220% Oe ORR BLAS es ne mn 1 (0-2-0) 

A course designed to teach strategy and execution of successful skills 

used in a tennis match. Emphasis is placed on execution at forehand, 

backhand, serve, volley, and doubles play and strategy. 

PED 178 COMPETITIVE, BASKET BALD y, citsccsvcccescesspateenensnres 1 (0-2-0) 

A course designed to teach all aspects of the competitiveness of basket- 

ball. Emphasis is placed on team play and the intramural aspects of the 

game of basketball. 

PED 179 SVN MELIN Go Uh ccccteh ccs eter dten Cad acu Co deseruk a vena aon 1 (0-2-0) 

A course designed to teach and improve basic swimming strokes, water 

safety, diving, and to promote general fitness. 

PED 182 INTRODUCTION TO LIFETIME SPORTS ............ 1 (0-2-0) 

A course designed to teach activities which are available to all individu- 

als in their lifetime. A brief introduction to the following leisure time 

sports: bowling, golf, tennis, billiards, archery, badminton, and physical 

fitness. 
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PED:.183)\. JOGGING joan indi oainteeeteerse ele eae ene Sree 1 (0-2-0) 

A course designed to teach proper methods and techniques for devising 

a jogging program. Emphasis placed on basic fundamentals for fitness 

and health. 
PED. 190.. | AEROBIC: DANGE a....i22c2.. .scc.5,.ateatecot sen ted erent tees 1 (0-2-0) 

A course designed to teach the student basic concepts and patterns of 
aerobic dance to ensure fitness and muscle tone through continuous, 

rhythmic exercise. 
PED 191 WATER, SKIING jy. j5c) sas. scctuti dp yet oer ree eee cero 1 (2-0-0) 

A course designed to teach the fundamental skills of skiing on water. 
Included are safety, equipment, equipment care, fundamentals and 
slalom. 

PED) agg LIFESAVING 3.2, J:5,4.-.csssheayin te. aden ane ea ee en 2 (0-0-4) 
A course designed to teach the proper methods of lifesaving water 
rescues, basic first aid, CPR, lifeguarding, and individual survival in the 

water. YMCA and Red Cross certifications upon successful completion. 
Prerequisites: Advanced swimming skills. Strokes include freestyle, 
breastroke, sidestroke, elementary backstroke. Skills include treading 
water, surface dives and underwater swimming. 

PED 193 RACQUET BA Deis. .scatusth teen ee eed 1 (0-2-0) 
A course designed to teach the student the rules, regulations, and 

fundamental skills of racquetball. 
PED 194 INTERMEDIATE RACQUET BAL ager on 1 (0-2-0) 

A course designed to introduce additional, more advanced offensive 
and defensive shots to the beginning racquetball player. Additional 
serves are taught, and emphasis placed on shot placement and strategy. 

PED LD COMPETTLIVE VOLLEY BAL ee eee 1 (0-2-0) 
A course designed for students to concentrate on strategy and execu- 
tion of power volleyball skills. The course is intended to provide the 
student with practice in a competitive skill level of play. Emphasis is on 
team play and interclass competition. 

PED 196 WELLNESS AND FITNESS CONCEPTS .................. 1 (0-2-0) 
A course designed to investigate and apply the basic concepts and 
principles of lifetime physical fitness and other health-related factors. 
This course provides the individual with a fitness profile, and the ability 
to make intelligent decisions relevant to the development, maintenance, 

and evaluation of physical fitness and health-related areas. 

PHYSICS 
PHY 101 PROPERTIES OF (MAT CER 3 ojo, te nena 4 (3-2-0) 

A fundamental course covering basic principles of physics including 
solids and their characteristics, liquids at rest and in motion, gas laws 
and applications. Laboratory experiments and specialized problems 
dealing with these topics are a part of the course. 

PHY 102 9G) o Pe UNL Ors Kerla Brrenomer eames RM elt IEE eh Cl 4 (3-2-0) 
Major areas covered in this course are force, motion, work, energy, and 
power. Instruction includes such topics as vectors and graphic solutions, 
basic machines, friction and torque. Prerequisites: PHY 101, MAT 161. 
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PHY 103 BEEG TRIG) PAs seinen Tee ee aA 1, 4 (3-2-0) 
Basic theories of AC and DC including the electron theory and produc- 
tion of electricity by chemical action, friction, magnetism and induction. 

Industrial application involving the use of voltage, amperage, resistance, 
horsepower and wattage are major parts of the course. Prerequisites: 
PHY 101, MAT 162. 

PHY..271 CBN ERA Lh BEY S Goalie eile &. ccabase ui sajdonect oasitas 4 (3-3-0) 
This is the first quarter of a three quarter sequence of study in the basic 
principles of physics. This quarter covers the fundamental concepts of 
the nature of physics and classical mechanics. The basic topics included 
are measurement, general properties of matter, vector analysis, kine- 
matics, dynamics, statics, and the conservation of momentum and 

energy. 
PHY, 2:72 GENERA LAPELY SLCS ILI). bait call ts ctsssay svecnederotecdet ootese 4 (3-3-0) 

This is the second quarter of General Physics. This quarter covers the 
fundamental concepts of non-linear motion, heat energy, and electricity. 
The basic topics included are rotation, vibration, wave motion, fluids, 

thermal expansion, heat transfer, thermodynamics, electrostatics and 

current electricity. Prerequisite: PHY 271. 
ible BAe stdin in] Sea so in PAG! es Bite am ena eR, eR 4 (3-3-0) 

This is the final quarter of General Physics. This quarter covers the 
fundamental concepts of electromagnetism, light, and modern physics. 
The basic topics included are magnetism, electromagnetic induction, 

geometrical and physical optics, atomic and nuclear physics, relativity 

and quantum mechanics. Prerequisite: PHY 272. 
Pied Oe EL TOG LONGED AG hadith oe iens greta pasar ooetnacs 3 (2-2-0) 

This course is an introduction to physical principles and their applica- 
tions in industry. It includes topics such as measurement; properties of 
solids, liquids, and gasses; heat; and thermal energy. 

Pip aULOZ TOLD St WAS, et eel Den La id neh ei a ee pelea ore a eat 3 (2-2-0) 
This course is a continuation of PHY 1101. It includes topics such as 

static and current electricity, magnetism, electromagnetism, motion, 

force, energy, and power. Prerequisite: PHY 1101 or permission of 

instructor. 

POLITICAL SCIENCE 

POL 251 AMERICAN NATIONAL GOVERNMENT ............... 5 (5-0-0) 

A survey course covering the organization and role of the Executive, 

Legislative and Judicial branches of the Federal Government, emphasiz- 

ing such areas as business, national security, civil rights, the relationship 

between the American people and their political institutions, the elector- 

al process, interest groups, and the international commitments of the 

United States. 
POL 261 STATE AND LOCAL GOVERNMENT ........... 0. 5 (5-0-0) 

A study of the organization, functions and powers of state, county, and 

local governments in the United States, with emphasis on the state of 

North Carolina. 
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POL 271 INTERNATIONAL: RELATIONS: tiscali iments? 3 (3-0-0) 

A study of basic forces underlying the conduct of international relations 

and the formation of foreign policy, with emphasis on the role of the 
United States in its relations with major areas of the world today. 

POES272 COMPARATIVE GOVERNMENT ....... cece 3 (3-0-0) 
An intensive study of the political structure of various nations, includ- 
ing some nations from Asia, Europe, Africa, Latin America, as well as 

the United States. 
POW 275 THE: AMERICAN! PRESIDENGY? poe Att. erste: 3 (3-0-0) 

A survey of the American presidency from George Washington to the 
incumbent through an examination of the creation of the office, its 
powers and duties, its successes and failures, and its holders, both 

famous and infamous. Issues of the current campaign will also form a 
part of the discussion. Offered only during presidential election year. 

PSYCHOLOGY 
PSY) 150 CAREER AND LIFE/ PLANNIN Goo Ree ea 3 (3-0-0) 

This course is designed to broaden students’ understanding of them- 
selves, their potential, and related factors which contribute to personal 

satisfaction. Emphasis is placed on clarifying current values, interests, 
and personality styles so that these factors may be carefully considered 
in learning to set personal goals, develop career decision-making skills, 
and acquire techniques for self-management. 

PSY 151 INTRODUCTION) LO) PSYCH OLG G eaten 5 (5-0-0) 
A study of general psychology as a behavioral science. The course 
introduces the students to such areas as the history and systems of 
psychology, sensation, perceptions, learning, emotions, motivation, 

conditioning, personality, abnormal behavior, development (physical 
and mental), and social interaction with other people and society. The 
course will stress the development of a sensitivity toward an awareness 
of the complexity of human behavior, as well as the development of the 
basic vocabulary of psychology. 

PSY 201 APPLIED) PSYCHOULOG Yo.i0. 2 iit arr eeeeee anne nec 3 (3-0-0) 
An examination of the problems in human relationships with special 
attention given to the development of those human relation skills 
necessary for effective interactions. Topics covered include: adjustment, 
attitude, communication, habits, listening, frustration, motivation, and 

the job-finding process. 

PSY 203 ADOLESGEN Tu PSYCHOLOGY ijiiaee eg ees 3 (3-0-0) 
A course designed to present basic information about the adolescent 
period of human development. Physiological, developmental, and psy- 
chological characteristics are examined, with special focus on the identi- 
fication and understanding of problems faced by adolescents in western 
culture. Prerequisite: PSY 151 or permission of instructor. 
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PSY 261 OU SAE TONAL Oy Cre OG Yin aan ce Lun, 5 (5-0-0) 
The study of the principles involved in learning and teaching. Major 
concepts and theories in knowledge acquisition will be covered with 
emphasis on their educational application. Topics included are: age- 
level behavior characteristics, educational theories and their application 
to learning, motivation, individual differences, assessment, classroom 
control, and student/teacher relationships. Prerequisite: PSY 151 or 
permission of instructor. 

PSY 262 HUMAN GROWTH AND DEVELOPMENT ............ 5 (5-0-0) 
An integrated study of the human life span structured to introduce 
basic concepts and principles of the stages of physiological and psycho- 
logical development from conception to senescence. Emphasis is on 
personality development. Consideration is given to the common chrono- 
logical processes of development and the sociological, biological, and 
cultural influences experienced throughout the life span. Prerequisite: 
PSY 151 or permission of instructor. 

PSY 264 Pe CONN UA Lear CEO LOG Vir coc Pe saa 5 (5-0-0) 
A course designed to introduce the learner to theories relating to 
abnormality. Topics covered include: definitions and history, three per- 
spectives on abnormal behavior, psychosis, suicide and depression, 
criminal behavior, psychosomatic disorders, brain disorders, mental 

retardation, and high risk groups. Prerequisite: PSY 151. 
PSY 265 PSYCHOLOGY OF PERSONAL ADJUSTMENT .... 5 (5-0-0) 

The study of the adjustment process, focusing on contemporary chal- 
lenges individuals must face and deal with as well as effective coping 
with the adjustment demands of everyday life. Topics covered include: 
theories of personality and behavior, self-concept and self-esteem, stress 
and anxiety, human relationships and sexuality, social and environmen- 

tal factors influencing personal adjustments, and directions for healthy 
personality functions. 

PSY 1101 PRU GIN GPR IRA ES LODINS IE auto stot cla Nia dk tadenact ay Pk. sw esuee be 3 (3-0-0) 
A study of the principles of psychology that will be of assistance in the 
understanding of interpersonal relations on the job. Motivation, feel- 

ings, and emotions are considered with particular reference to on-the- 

job problems. Other topics investigated are employee selection, supervi- 

sion, job satisfaction, and industrial conflicts. Attention is also given to 

personal and group dynamics so that the student may learn to apply the 

principles of mental hygiene to adjustment problems as a worker and a 

member of the general community. 

READING 

RDG 092 DEVELOPMENTAL READING) Ti.) 4 (3-2-0) 

Designed for the student who needs instruction in word recognition 

and/or basic comprehension skills before entering Reading 094. Instruc- 

tion will be individualized. Institutional credit only. 

RDG 094 DEVELOPMENTAL READING ID... 4 (3-2-0) 

Designed for the student who needs reading instruction, this course will 

emphasize development of effective study skills and improvement of 

reading rate, comprehension, and vocabulary. Institutional credit only. 
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RDG 1101 VOCATIONAL READING IMPROVEMENT. ........ 3 (3-0-0) 

Designed for the vocational student, this course provides an individual- 

ized framework that allows the student to concentrate on his own 

particular weaknesses and to progress at his own rate. Major objectives 
are to improve word attack skills, vocabulary, comprehension, and 

reading rate, through the use of multi-media materials. 

RELIGION 
REL 150 INTRODUCTION TO THE OLD TESTAMENT T.... 3 (3-0-0) 

The purpose of this course is to introduce the student to the major 
themes of the Old Testament which form the central motifs of the Bible. 
Therefore, the study will cover such themes as God’s grace, man’s sin, 

election, and covenant. The course is designed to give the student a 

survey of Biblical material from Genesis through I Kings 11 in order to 
offer a comprehensive view of the principle ideas developed in these 
first books of the Old Testament. 

REL 151 INTRODUCTION TO THE OLD TESTAMENT IL... 3 (3-0-0) 
The particular focus of this course will be a study of the prophets of 
the 7th and 8th century, B.C. As time permits, the course will touch 
on the Wisdom Literature such as Job, Psalms, Proverbs, etc. The 

course will seek to demonstrate that out of the matrix of history, Israel 
moves toward ethical monotheism which forms the basis of the New 
Testament. Themes of covenant, judgment, and grace will be further 
developed as the student understands the prophetic message emerging 
out of Israel’s traumatic history. 

REL 152 INTRODUCTION TO THE NEW TESTAMENT I.... 3 (3-0-0) 
The purpose of this study is to introduce the student to the Gospel 
accounts and the Book of Acts. The course will discuss how the Gospels 
came into being, the Gospel understanding of the nature and person of 
Christ, the miracle stories, the question of evil in the New Testament, 

and the Atonement, as understood by the writers of the Gospels. The 
study of the Book of Acts will deal with the response of the early 
Christian church to the Christ event and the transformation of the early 
church from a small group into a major religious body that would 
convey a faith that would move the world from B.C. to A.D. 

REL 153 INTRODUCTION TO THE 
NEW CES UA MN csr usenet em we 3 (3-0-0) 

The course will deal with Paul’s understanding of issues such as justifi- 
cation by grace alone through faith, Christian freedom, the nature of 
Christ, and the parameters of the Christian life. As time permits, the 
course will examine the perception of God and the marks of the 
Christian life in the Johanine literature as well as the symbolism of the 
Book of Revelation, whose principle purpose was to give the infant 
Christian community hope in the midst of great trials and tribulations. 

REL 154. THE RELIGIONS OFOMAN( Seiad dees sees 3 (3-0-0) 
This course surveys the religions of man, beginning with the early 
primitive religion of prehistoric man, and ending with contemporary 
developments in Eastern and Western Religion. Special emphasis is 
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given to Hinduism, Buddhism, Zen, Taoism, Confucianism, Judaism, 

Christianity, and Islam. The purpose of this course is to enable the 
student to appreciate the faith of other men, and to become aware of 
major spiritual forces in the world today. 

REL 155 INTRODUCTION TO ETHICAL DECISION 
IVE ISUIN Gs TREE RaC te Atte, AAD. betsy, Clbe. |, La, dtd 3 (3-0-0) 

This course will have two major parts to it. Approximately one-third of 
the course will be devoted to a quick survey of various philosophical 
approaches to ethical decision making and a review of Christian thought. 
The remaining two-thirds of the quarter will be devoted to a study of 
contemporary ethical issues. The purpose of the course is to enable the 
student to see and understand the dimensions of ethical discourse in the 
context of society and religion and thereby make rational ethical decisions. 

SOCIOLOGY 
SOC 151 INTRODUCTION TO SOCIOLOGY... 5 (5-0-0) 

This course begins with the definition and classification of things which 
pertain to human interaction. Definition of words and concerns with 
sociological concepts make it a typical introductory course. The scope of 
the course is wide enough so that most sociological problems are briefly 
mentioned. 

SOC 261 COURTSHIB MARRIAGE, AND THE FAMILY ..... 5 (5-0-0) 
This course deals with the nature of self which is preparatory for a 
discussion of courtship. The emotional and down-to-earth problems of 
marriage are examined in considerable detail. Such problems as marital 
adjustment, divorces, re-marriages, careers and marriage, and in-laws 

are considered. The developing family is traced, and the necessity for 
maturity before marriage is considered. Prerequisite: SOC 151 or 

permission of the instructor. 
SOC 271 BOKEUA LA PROBLEMS, SHAUN. SOR ILAN eis det 3 (3-0-0) 

This course introduces the sociological approach to viewing social 

problems, and surveys possible causes and solutions to the following 

problem areas; physical and mental health, variations in human sexuali- 

ty, chemical dependency, crime and criminals, violence, affluence and 

poverty, and prejudice and discrimination. Prerequisite: SOC 151 is 

recommended. 
SOC 272 BOGLTALSRPROBUE MSR, Wikrish Mite niacsenrestart nse ceatntes 3 (3-0-0) 

This course reviews the sociological approach to social problems, and 

surveys possible causes and solutions to problems related to the follow- 

ing topics: sex roles, aging, family stress, big business, employment, 

urban living, population growth, and the environment. Prerequisite: 

SOC 151 is recommended. 
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SPANISH 

SPA“ 1 ELEMENTARY SPANISH AD 22087 See cers, ae! 5 (5-0-0) 

A beginning course for students who have never studied Spanish. Much 

oral work, drill in grammatical principles, written composition, conver- 

sation, dictation, and pronunciation are stressed. SPA 151 and 152 are 

equivalent to two years of high school Spanish. Senior colleges which 

required two years of foreign language for admission normally accept 

these two courses for entrance credit or for six semester hours elective 

credit. 
SPA 152 ELEMENTARY: SPANISH VEL ee eiraei eta tetany seen 5 (5-0-0) 

A continuation of SPA 151. Prerequisite: One year of high school 

Spanish or SPA 151. 
SPA 251 INTERMEDIATE SPANISH Digit ane 5 (5-0-0) 

A review of grammatical and linguistic principles covered through the 
152-level course and a study of more advanced grammar and composi- 
tion and of cultural and literary reading selections. 

SPA 252 INTERMEDIATE: SPANISH (Lig ee See e erin 5 (5-0-0) 
A continuation of Spanish 251, with an emphasis placed on analyzing 
and translating literary genres of several important writers of the 
Spanish-speaking world. 

WELDING 
WLD 1101 BASIC, OF YACETYLENE WEEDING peo ei ah O43} 

Welding demonstrations by the instructor and practice by students in 
the welding shop. Safe and correct methods of assembling, adjusting, 
and operating the welding equipment. Practice will be given in surface 
welding, bronze welding, fillet welding, and flame-cutting methods 
applicable to mechanical repair work. 

WLD 1105 AIR CONDITIONING-WELDINGI rane 2 (1-0-3) 
This course includes welding demonstrations by the instructor and 
practice by the students. The safe and proper methods in the setup and 
operations of welding equipment are demonstrated. Practice is given in 
brazing, braze welding, and hard and soft soldering of ferrous and 
nonferrous metals. Flame cutting methods are practiced as applicable to 
mechanical repair work that the air conditioning technician will encoun- 
ter in the field of work. } 

WLD 1110 OXYACETYLENE WELDING Hx tio eve see 4 (2-0-6) 
Introduction to the history of oxyacetylene welding; the principles of 
welding, nomenclature of equipment, and assembly of the unit. Welding 
procedures, and practice will consist of carrying a puddle; making 
surface, seam, groove, and fillet welds in the flat horizontal, vertical, 
and overhead positions. Brazing and bronze welding are also covered. 
Safety is stressed throughout the course. 

WLD 1111 OXYACEPYLENE CULTING Gi 2 (1-0-3) 
This course will include a study of operation principles, component 
function and care, and proper set-up and adjustment of the oxyacety- 
lene flame cutting equipment. Practices are directed toward the student 
acquiring skills in such procedures as straight line and shape cutting, 
beveling, hole piercing, and pipe cutting. Throughout the course safety 
will be emphasized. 
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WED) 1112 ARG WELDING FUNDAMENTALS #.).45.0c.0c04 4 (2-0-6) 
Upon completion of this course, students should be able to understand 
the basic electrical principles of arc welding; have a working knowledge 
of the electrode classification system and make proper electrode selec- 
tions; operate an AC transformer, rectifier, and DC motor generator 

arc welding machine; weld different types of joints in the flat position; 
observe all shop safety precautions related to electric arc welding. 

WLD 1113 BW CUD TNG RUE CEINLO UES Wein acai, 4 (2-0-6) 
Upon completion of this course, students should be able to weld various 
joints ih all positions; make intermittent and multi pass welds; visually 
inspect and test welds to determine degrees of proficiency; observe all 
shop safety precautions related to electric arc welding. May Prerequi- 
site: WLD 1112 or may be taken concurrently with WLD 1112 (or 
permission of instructor). 

WLD 1114 Grom EATS ARCUWEEDING i we Uli bale: 4 (2-0-6) 
A course designed to provide the student with an understanding of the 
gas metal arc welding process. Topics will include principles of opera- 
tion, machine set-up and adjustment, selection of consumables, and 

welding techniques. Practice will include seam, fillet, and groove welds 
in the four basic welding positions. 

WLD 1116 FUNDAMENTALS OF GAS TUNGSTEN 
PRY VIESL OO UING es ys Bbia ls UM cus pest tl a celaasaasht go 4 (2-0-6) 

Upon completion of this course, students should be able to understand 

the electrical, physical, and chemical principles of TIG welding; demon- 
strate a working knowledge of equipment operation; weld different 

types of joints in the flat position; observe all shop safety precautions 
related to TIG welding. 

WLD 1117 TECHNIQUES OF GAS TUNGSTEN 
Per VEO NG Ladue. Aintrayias eat Men tien shba Sarabedsyphae} 4 (2-0-6) 

Upon completion of this course, students should be able to specify 

welding heat ranges; select tungsten electrodes and ceramic cups in 

proportinate sizes; determine size and alloy of filler metals; observe all 

shop safety precautions related to TIG welding. Prerequisite: WLD 

1116 or may be taken concurrently with WLD 1116; or permission of 

instructor. 
WLD 1118 INFRODUCGTION: OF PIPE) WELDING | oo ccd: 2 (1-0-3) 

A course designed to provide practice in the welding of pressure piping 

in the horizontal, vertical, and horizontal fixed positions using the 

shielded metal arc welding process according to section IX of the ASME 

code. Prerequisite: WLD 1113. 

WLD 1122 COMMERCIAL AND INDUSTRIAL 

BROCE DURES! tie ecclscsarse vaghh tone eee Manone tients: pean 4 (2-0-6) 

Upon completion of this course, students should be able to demonstrate 

skills developed through simulated industrial processes; sketch, requist- 

tion material, lay out, fabricate, and weld on assigned project; repair 

worn and/or broken parts employing the available welding processes; 

continue to stress safety precautions employed in the welding industry. 

Prerequisites: WLD 1111, WLD 1113, WLD 1114, WLD 1117, and 

WLD 1118, or permission of instructor. 
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WLD 1123 COMMERCIAL AND INDUSTRIAL PRACTICES...... 4 (2-0-6) 
Upon completion of this course, students should be able to become 
more proficient in industrial fabrication processes; make a metallurgical 

analysis of worn and/or broken parts to be repaired; select the best 
welding process and procedure to repair word and/or broken parts; 
utilize safety precautions related to the welding fabrication industry. 
Prerequisite: WLD 1122. May be taken concurrently with WLD 1122 or 
permission of instructor. 

WLD 1125 STRUCTURAL CERTIFICATION PRACTICE.... 2 (1-0-3) 
Upon completion of this course, students should be able to: becomer 

familiar with AWS D1.1 Structural Code and its requirements; comply 
with established certification standards; weld various structural joints in 
numerous positions using electric ARC and gas metal ARC welding 
processes; execute safety precautions while using welding equipment 
and other shop tools. Prerequisite: WLD 1111, WLD 1113, WLD 1114, 

or permission of instructor. 
WLD 1126 PIPE CERTIFICATION: PRAGT IGE. ian 2 (1-0-3) 

Upon completion of this course, students should be able to: become 

familiar with the ASME Code for pipe and pressure vessels; comply 
with established certification standards; make pipe welds in diverse 
positions required for particular certifications; demonstrate safety pre- 
cautions pertaining to welding and fabrication equipment. Prerequi- 
sites: WLD 1111, WLD 1113, WLD 1114, WLD 1117, and WLD 1118, 
or permission of instructor. 

WLD 1130 MECHANICAL TESTING AND INSPECTION 2 (1-0-3) 
The standard methods for mechanical testing of welds. Introduction to 
the various types of tests and testing procedures. Types of tests to be 
covered are: bend, destructive, free-bend, guided-bend, nick-tear, notched- 

bend, tee-bend, nondestructive, V-notch, Charpy impact. Prerequisite: 

WLD 1112, 1113, 1114, 1116, 1117, 1118, or permission of instructor. 
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PERSONNEL 
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B.S.N., University of North Carolina at Greensboro; M.B.A., Appalachian 
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ty of Kentucky, Mississippi State University, University of Mississippi. 
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B.S., Pfeiffer College; MBA, Western Carolina University; Additional 
Graduate Study: University of North Carolina at Charlotte, North 
Carolina State University 
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A.A., Mitchell College; B.S., University of North Carolina at Chapel 
Hill; Graduate Study: University of North Carolina at Charlotte, Appa- 
lachian State University 
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Carolina University 
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A.A., Mitchell Community College; B.A., University of North Carolina 

at Charlotte; M.A., Appalachian State University; Additional Graduate 

Study: Appalachian State University 

Reisen WMT NTC eS Ab Fes la MA ev ab eacte ade set dundantsos9hsdgoesbeh frroedarannntongeauedonipep as Reading 
B.A., University of North Carolina at Greensboro; M..Ed., University of 

North Carolina at Greensboro; Additional Graduate Study: Florida 

Technological University, Boston University 

OATES VESTAS 2.0 089 BE TOA CS Rn CEA a ea ee eS Electronics 
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College, North Carolina State University, Community College of Denver, 
Eastern Washington State College, University of Alaska 
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ys EIN TB Wl AS MES EP aves a aan call aes melanin ee ean ob Associate Degree Nursing 

B.S., Lenoir Rhyne College; M.S.N., University of North Carolina at 

Greensboro; Additional Studies: Western Carolina University 

HERBERT CAT UY OTOAN. so serisseettnieatonetpetnndas cepngnu Associate Degree Nursing 

B.S., University of Rhode Island; M.S., University of Rhode Island 
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HERMAN, ‘STEPHEN! Go iin Rad eee ee Social Science 

Chairman, Division of Social Science 
A.B., Lenoir Rhyne College; M.A., Appalachian State University; Ed.S., 
Appalachian State University; Additional Graduate Study: Appalachian 
State University, North Carolina State University, Western Carolina 
University, University of California at Berkeley, University of North 

Carolina at Charlotte 

HUEY MUAUNIN RELA Se ee sar anereee Director of New and Expanding Industry 
A.B., Lenoir Rhyne College; M.A., Appalachian State University; M.A., 
Appalachian State University; Ed.S., Appalachian State University; Ad- 
ditional Studies: University of ‘Tennessee, Western Carolina University, 
North Carolina State University, Eastern Michigan University, Universi- 

ty of North Carolina at Greensboro 

HEYMANN, JANE No oisecie laters ivee ene ene English 
Chairman, Division of Fine Arts & Humanities 

A.B., Lenoir Rhyne College; M.A., Appalachian State University; Ed.S., 

Appalachian State University; Additional Studies: University of Tennes- 
see, East Carolina University, Western Carolina University, University of 
North Carolina at Charlotte 

BILTON, |PAM EAA ee altel ea ae Accounting Supervisor 
A.A.S., Mitchell Community College; B.S., Gardner-Webb College 

HODEL, MARTIN Pig ee Viseting Artist 

B.A., Goshen College; M.M., University of North Carolina at Chapel 

Hill 

HOGGE, PAM Goh ene sects ean ee Learning Lab Coordinator 
B.A., University of North Carolina at Charlotte 

TIDE, JOHN verses dies te tenn cede MURR lame Chemistry 
B.S., Grove City College; M.S., Indiana University of Pennsylvania; 
Ed.S., Appalachian State University; Additional Graduate Studies: Ap- 
palachian State University, Western Carolina University, University of 
North Carolina at Charlotte, University of North Carolina at Greensboro 

JOHNSON? GAROLS Girecii aici, een eee ABE Director 
A.A., Mitchell College; B.A., University of North Carolina at Charlotte; 
M.A., Appalachian State University; Additional Studies: Western Carolina 
University 
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i LIS TEN id AW We SS aT ASR eR ye a Alumni Services Coordinator 

B.A., North Carolina Wesleyan College 

ete CAIN od ioc tenses sf Boys hc hd ccdcousemmshes Assessment/Retention Specialist 

A.A., Mitchell Community College; B.S., Gardner Webb College; Addi- 

tional Studies: Appalachian State University; University of North Carolina 
at Charlotte 

PE COIS Y ING BR, pongesecbiy coh. neg aeen fete duduarehededsidcaae Business Administration 

B.S., Appalachian State University; M.A., Appalachian State University; 
Additional Graduate Study: Western Carolina University, N.C. State 
University, UNC Charlotte 

a CEA CMTS ceo Un aN Cee 8 li SS Oe Biology 
Chairman, Division of Science and Health 

B.S., Appalachian State University; M.A., Appalachian State University; 
Additional Graduate Study: Appalachian State University, University 
of North Carolina, University of South Carolina 

UMS Latte settee yc so lee haan arose t toe teivasduchhcsteheaprscssaceracnen qatatpeages Physics 

B.S., Xavier University; M.P., East Carolina University; Additional Gradu- 

ate Study: Appalachian State University, University of North Carolina at 

Charlotte, Western Carolina University, Xavier University. 

Pee rer ZA BET HR ea Audiovisual Director 

B.S., Western Carolina University; Additional Study: Western Carolina 

University, Appalachian State University, University of North Carolina 

at Charlotte 

Pee Pe Ed fC ers ceo cc cccrctasctreecgroe te Seececrcancssasexsaess Business Administration 

B.S., B.A., Western Carolina University; M.B.A., University of North 

Carolina at Charlotte; Additional Study: North Carolina State Universi- 

ty. Licensed Insurance Agent. 

LEVAN, HARVEY L. ....Automotive Mechanics, Chairman Engineering Division 

A.A.S., Mitchell Community College; Diploma, Nashville Auto-Diesel 

College; Additional Study: Engineman A and Detroit C School, ENS: 

Navy, GM Training Center, Charlotte, Western Carolina University 

LUCADO), JOHN Gy octet eeetee tent eenenerenenenenenens Business Administration 

A.A.S., Virginia Western Community College; B.A., Radford University; 

M.S., Radford University 

MILEERY KAREN opie cieccercecanloteersentenccasentssseenenerneereace Associate Degree Nursing 

B.S., Lenoir Rhyne College; M.S.N., University of North Carolina at 

Greensboro: Additional Study: Appalachian State University, Western 

Carolina University 
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MONTGOMERY YO TIN. lei scoccceecttetenseelvereaeeepiase nite ere aee President, Emeritus 

B.A., University of South Carolina; M.A., University of South Carolina 

MOORE, DONALD. |. iiesisccsessccsteessstyiecaledens dabete oeroihaeg a Ge NRIMe Rani anny een ee een Art 

B.F.A., University of Alabama; M.A., University of Alabama; Additional 

Graduate Study: University of Georgia, Art Student’s League of New 

York 

MOORE, SAMMY). Kio che la Criminal Justice 

A.A.S., Davidson County Community College; A.B., Pfeiffer College; 

M.A., University of South Carolina 

MOOSE) WILLIAM) Gio cccciei.ccsscos diaeecessesaneet tee geneeeeaene sean nena ae Social Science 

A.S., Mitchell College; B.A., Wake Forest University; M.A., Wake Forest 

University; Additional Graduate Studies: Exeter College (Oxford 
University), University of North Carolina at Greensboro, Appalachian 

State University 

MORRISON; GAROLY Nini) a ie ee eee Switchboard Operator 

A.A.S., Mitchell Community College; B.S., Gardner-Webb College 

MYERS, THOMAS) Mile Ra), ea. ee Physical Education 

B.S., Appalachian State University; M.A., Appalachian State University; 
Additional Graduate Study: Western Carolina University 

PETTERSON, 'PANSIBiviciiicscccscscusessdececesseselscatedsdoe dian ian ie nRrauoaa sani me Cosmetology 

Diploma, Career Beauty College; Additional Studies: Central Piedmont 
Community College; Wake Forest University 

PBFEIL, DEBRA ie kha loli ai Physical Education 
B.S., East Carolina University; M.Ed., Northwestern State University 

PHIPPS JOIN | a incites aiden te nese 0 1s al Electronics 
General College Diploma, Mitchell College; B.S., Appalachian State 
University; Associate Degree in Electrical Engineering, University of 
Louisville; Additional Study; Appalachian State University, Catawba 
Valley Technical College, Rowan Technical College, University of North 
Carolina at Charlotte, North Carolina State Univezsity, IBM, RCA, GE, 

Zenith, NAP Sharp Panasonic 

PONS, FRANK HARVEY, JR. ccss-l-c.ts-citavecssccvose ns etee an rn Biology 
B.A., University of North Carolina at Chapel Hill; M.A., Appalachian 
State University; Additional Graduate Study: Western Carolina University, 
University of North Carolina at Charlotte 

RATRORDS CUA i. oe clerai, tye ewe a Small Business Center Director 
A.A., Campbell College; B.S., North Carolina State University 
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OTTERS Ba aI UL Ble WIR ce a UG: Ne PB English 
B.A., A & T College; M.A., North Carolina A. & T. State University; 
Additional Graduate Study: North Carolina College at Durham, Atlanta 
University 

Pee OOUIN CS RINA RD icc, ooo cnnshV occ cick -hagitvonariny tenes Public Information Officer 
A.A., Mitchell; B.A., Catawba College; Additional Study: University of 

North Carolina Charlotte, Institute of Government, University of N.C. 

at Chapel Hill 

So LO RATSICL GG S31 ef PTL ES QUIS Na eae ch ee Executive Secretarial 

B.S., Western Carolina University; M.A., Appalachian State University; 
Additional Graduate Study: Duke University, Western Carolina Univer- 
sity, Appalachian State University, N.C. State University, University of 
North Carolina at Charlotte 

ESRC ASSETS) ISSR» iy eR Te SES TU pS ee Accounting 

Chairman, Division of Business 

B.A., Lenoir Rhyne College; M.A., Appalachian State University; Addi- 

tional Graduate Study: Appalachian State University, Duke University, 
North Carolina State University, IBM Educational Centers, Western 

Carolina University _ 

Sy MCU NLR Od BS a ne Bookstore Manager/Equipment Coordinator 

A.A.S., Wilkes Community College; A.A.S., Mitchell Community Col- 

lege; B.S., Gardner-Webb College 

SCout RG Oe bel (GH CRA Wren oa RR ee ae an ee Data Processing 

A.A.S., Catawba Valley Technical College; B.S., Appalachian State Uni- 

versity; Additional Study: IBM; Additional Study: University of North 

Carolina at Charlotte; Pfeiffer College. 

aL DN LOE eo Ga PIE LAA AG. iss hicesda vend et snc ondaaclaleac opin -ab heshoBawanamapae Clinical Instructor, 

Associate Degree Nursing 

B.S., University of North Carolina at Charlotte 

STATON, BURGESS M.), JR. ...:ccsssscccseesesesssseenettenesesssearensenscaseenensernenenenes English 

A.A., Wingate College; B.A., Appalachian State University; M.A., Ap- 

palachian State University 

PRAM EL CYZOINPAS DOY L Bit icccits tists decd cds pietbensotssae sennahrecopanpvacumnrgsanbontns tye Psychology 

B.S., Alabama A & M College; MSW, Atlanta University; M.A., Univer- 

sity of North Carolina at Charlotte 

DATE SAM SB ee Eee te esanenseticgsnneeetessoneenoeriien Director of Minority Affairs 

B.S., North Carolina A & T. State University; Graduate Study: Appala- 

chian State University 
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TINSLEYANTHONY ee eee English 
B.A., Appalachian State University; M.A., Appalachian State University 

TRAVIS ;"PHY DE Tp nec ee Registrar 

Academic Study: Statesville Business College; A.A.S., Mitchell Commu- 
nity College; B.S., Gardner-Webb College; Graduate Study: Appalachi- 
an State University, University of North Carolina at Charlotte 

TUCKER: MIGH AED [oy eri -cls gaa ee Director, Mooresville Center 
A.S., Brevard Community College; B.S., East Tennessee State Universi- 

ty; M.A., East Tennessee State University; Additional Graduate Study: 

University of South Florida; Clemson University 

WATERS, OE Wey ee cciersesr tilt: aa ene ere Drafting 
B.S., Western Carolina University; M.A., Appalachian State University; 
Additional Graduate Study: Western Carolina University; Additional 

Study: University of North Carolina at Charlotte, North Carolina State 
University 

WENIG) TA URA i ee ee ee ee Mathematics 

B.A., Blufton College; M.A., Ohio State University; Additional Gradu- 

ate Study: Wright State University, University of North Carolina at 
Charlotte 

WILLIAMS) LARRY (iii eee ne cL cea pee ae ee Business Manager 
B.S., Business Administration, Winthrop College; M.B.A., Winthrop 

College; Certified Public Accountant 

YARBOROUGH) BETSY 'Gt no eee Associate Degree Nursing 
B.S., Duke University; M.S.N., University of North Carolina at Charlotte 

YOUNT, DAN jie cae aac cee Reading 
A.B., Lenoir Rhyne College; M.A., Appalachian State University; C.A.S., 
Appalachian State University 
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