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announcement of programs and courses. Its purpose is to provide information 

and does not constitute a contract. The College has the right to make changes 

in policies and procedures and to add or withdraw courses as needed. 
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Greetings: 

Mitchell Community College is an old and proud institution which has a 
vision for serving the needs of students into the 21st Century. Moreover, Mitch- 
ell is an institution with a strong tradition for putting students first. We urge 
you to invest in your future by becoming a student at your community college 
... Mitchell Community College. We believe that the quality of a person’s life 
is directly affected by the opportunity and capacity to continue learning over a 
lifetime. We hope you will look at MCC as the place where you can grow and 
develop through learning long into the future. 

Sincerely, 

Srceglas O 
Douglas O, Eason 

President 
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EQUAL OPPORTUNITY STATEMENT 

Mitchell Community College is committed to a policy of affirmative action 

and equal opportunity for all qualified applicants for employment, all employees, 

all applicants for admission and all students. Such employment and educational 

opportunities are offered without regard to race, color, religion, national origin, 
sex, age, political affiliation/belief or disability. This policy incorporates the re- 
quirements of Federal Executive Order 11246 and 11375 as amended, and all 
applicable Federal and State laws and regulations. 

MISSION STATEMENT 

Mitchell Community College is a comprehensive, open-admissions com- 
munity college dedicated to meeting the post-secondary education and training 
needs of the citizens of Iredell County and surrounding areas. The college 
provides an array of high quality programs at low cost in an historically rich 
environment. Mitchell is a student-centered institution where all persons are 
encouraged to develop their abilities in a community that respects diversity and 
is supportive of individual achievement. Concerned with the social, civic, cul- 
tural, and economic development of the community as a whole, instruction 
programs are focused on meeting the education and training needs of all persons 
over eighteen years of age and persons sixteen years of age and older with special 
needs. Mitchell Community College commits its resources to the following 
purposes: (1) to provide associate degree programs for the first two years of 
academic courses leading to baccalaureate and professional degrees; (2) to pro- 
vide associate degree, diploma, and certificate programs to meet the pre-service 
and in-service manpower training needs for industry, business, government, 
and service occupations; (3) to serve the adult population with basic education 
and salable skills; (4) to enhance personal development through general and 
continuing education. 

LOCATION 

Mitchell Community College is located in Piedmont North Carolina, down- 
town Statesville, in the foothills of the Blue Ridge Mountains. Interstate High- 
ways 40 and 77 intersect on the outskirts of the city. Statesville is situated 
approximately 50 miles north of Charlotte, and 50 miles southwest of Winston- 
Salem. The population of Statesville and Iredell County is approximately 
92,000. 



MEMBERSHIP AND APPROVALS 

Mitchell Community College is a member of: 

American Association of Community Colleges 
North Carolina Department of Community Colleges 
Southern Association of Colleges and Schools 
National Association of Student Financial Aid Administrators 

Mitchell Community College is recognized and approved by: North Carolina 
Department of Public Instruction Division of Vocational Rehabilitation, South- 
ern Association of Colleges and Schools, North Carolina State Board of Com- 
munity Colleges. 

VETERANS 

Persons enrolled at Mitchell Community College will be eligible to receive 
Veteran educational benefits if they qualify. 
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ADMISSIONS, EXPENSES 
AND FINANCIAL AID 
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M@ ADMISSION 

Mitchell Community College subscribes to the “Open Door” policy as set 

by the North Carolina Department of Community Colleges. It should be noted 

that a high school diploma or GED is required for entry into all post-secondary 
programs except for some vocational curricula. 

Mitchell Community College is an equal educational opportunity institution; 
and in keeping with this policy, the college serves students without regard to 
race, color, sex, religion, creed, handicap, age or national origin. 

ADMISSION REQUIREMENTS 

1. High school graduate or GED equivalency diploma. 

2. Minimum age of 18 without a high school diploma or its equivalent 
qualifies for some vocational curricula or as a “Special Credit Student” in 
College Transfer or Technical programs. 

3. Minimum age of 16 with identified special needs and written permission 
from high school principal and/or superintendent of the school system 
the student would normally attend. 

ADMISSION PROCESS 

Completion of the following steps is required for all curriculum programs: 

1. Completed application; 

2. High school and college (if transfer student) transcripts; and 

3. Placement tests (except Cosmetology students). 

ADMISSION-TRANSFER 

Transfer students may enter Mitchell Community College upon completing 
the process outlined above. Official transcripts of all previous college course work 
must be submitted. Credit will be granted whenever possible, as stated in the 
Transfer of Credits Policy. 

ADMISSION-VISITING STUDENTS 

A student who has been accepted by or is enrolled at another institution may 
enroll at Mitchell Community College as a visiting student. Such students must 
complete an application and should have the permission of an appropriate official 
at the home institution. This official should specify the courses to be taken at 
Mitchell. The student should enroll in only the specified courses and then only 
if the required prerequisite courses or their equivalents have been completed. 
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ADMISSION - CONTINUING EDUCATION 
Students who are high school graduates or 18 years old or 16 years old with 

special permission are eligible to enter a Continuing Education Program. Fur- 
ther information is available in the Continuing Education section of this pub- 
lication. 

SPECIAL CREDIT STUDENTS 

A special credit student is defined as one who is enrolled in curriculum credit 
courses but who is not working toward a degree or diploma. Special credit 
students will be allowed to register for courses provided that prerequisite re- 
quirements are met. 

For admission, special credit students need only to complete the application 
which is available in the Admissions Office. Special students, however, will be 
asked to submit proof of high school graduation and meet placement criteria 
if they desire to be reclassified as regular students. Special students will pay the 
same tuition and fees as regular students. 

PLACEMENT TESTING 

All students, except cosmetology students, who enter a curriculum program 
must take the college placement tests, 

TRANSFER OF CREDITS 

Educational work taken at a regionally accredited institution in which a grade 

of “D” or better was earned and a comparable course 1s offered at Mitchell 

Community College may be accepted in transfer if appropriate to the student’s 

program of study, provided the student has an overall “C” average. If the overall 

average is less than 2.0, only grades of “C” or better will be accepted. 

Work at institutions which are not regionally accredited is evaluated on the 

basis of the current issue of Report of Credits Given by Educational Institutions 

published by the AACRAO and similar publications. Credit toward technical 

and vocational programs may be accepted from other agencies at the discretion 

of the college. 

Final acceptance or rejection of transfer credits lies with the college. A min- 

imum of 30 quarter hours credit in the student's program of study must be. 

earned at Mitchell to be eligible for graduation. 

FOREIGN APPLICANTS 

Proficiency in the English language and satisfactory academic records are im- 

portant factors in the admission decision for all applicants from outside the 

United States. Foreign students must have graduated from a secondary school 
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that is equivalent to secondary schools in the United States. Furthermore, the 

Test of English as a Foreign Language (TOEFL) and the College placement 

tests are required of all foreign applicants. Students should contact a university 
in their native land for information about the Test of English as a Foreign 
Language. Foreign applicants should write to the Admissions Office of Mitchell 
Community College for additional information. 

RESIDENCY REQUIREMENT 

Under North Carolina Statute 116-142.1, a person must qualify as a resident 

for tuition lower than that for nonresidents. To qualify as a resident for tuition 
purposes, a person must become a legal resident and remain a legal resident for 

at least twelve months immediately prior to classification. Thus, there is a dis- 
tinction between legal residence and residence for tuition purposes. Further- 
more, twelve months legal residence means more than simple abode in North 
Carolina. In particular it means maintaining a domicile (permanent home of 
indefinite duration) as opposed to “maintaining a mere temporary residence or 
abode incident to enrollment in an institution of higher education.” The burden 
of establishing facts which justify classification of a student as a resident entitled 
to in-state tuition rates is on the applicant for such classification, who must show 
his or her entitlement by the preponderance (the greater part) of the residentiary 
information. Being classified a resident for tuition purposes is contingent on the 
student’s seeking such status and providing all information that the institution 
may require in making the determination, Further information and necessary 
classification forms may be obtained from the Office of the Dean of Student 
Services, 

Regulations concerning the classification of students by residence are set forth 
in “A Manual to Assist The Public Higher Education Institutions of North 
Carolina in the Matter of Student Residence Classification for Tuition Purposes.” 
A copy of the manual is available in the Office of the Dean of Student Services. 

CHANGE OF PROGRAM 

Students who change from one program to another within the institution 
will have credit hours and quality points transferred according to the require- 
ments of the new program. Only courses completed within the new program 
will be used to calculate the grade point average. 

COLLEGE LEVEL EXAMINATION PROGRAM 

Credit may be allowed for up to 30 quarter hours of college work based on 
appropriate scores on the CLEP General Examination where appropriate to the 
student’s program of study. 
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THE COLLEGE BOARD 
ADVANCED PLACEMENT PROGRAM 

Credit may be allowed for up to 30 quarter hours of college work based on 
exams as given through the College Board Advanced Placement Program. 
Scores on the exams must be three, four, or five. Credit is allowed only if ap- 
propriate to the student’s program of study. 

MILITARY SERVICE EXPERIENCE 
Veterans may receive credit for USAFI courses and for service school training 

where appropriate to the student’s program and where a comparable course is 
offered by the college. USAFI courses are evaluated on the basis of the catalog 
of the USAFI. School Service Training is evaluated on the basis of A Guide to 
the Evaluation of Educational Experiences in the Armed Services, published by the 
American Council on Education. Credit, not to exceed three quarter hours, is 
allowed for physical education to veterans upon presentation of discharge or 
separation papers appropriate to the veteran’s course of study. Final acceptance 
or rejection of the credit lies with the college. 

DRUG AND ALCOHOL POLICY 

The abuse and use of drugs and alcohol are subjects of immediate concern 
in our society. These problems are extremely complex and ones for which there 
are no easy solutions. From a safety perspective, the users of drugs or alcohol 
may impair the well-being of all employees, students and the public at large; 
drug and alcohol usage may also result in damage to college property. There- 
fore, it is the policy of this college that the unlawful manufacture, distribution, 
dispensation, possession, or use of a controlled substance or alcohol, 1s prohib- 
ited while in the workplace, on college premises, or as part of any college 
sponsored activities. Any employee or student violating this policy will be sub- 
ject to disciplinary action up to and including termination or expulsion and 
referral for prosecution. The specifics of this policy are as follows: 

Mitchell Community College does not differentiate between drug users, drug 
pushers, or sellers. Any employee or student who possesses, uses, sells, gives, 
or in any way transfers a controlled substance while in the workplace, on college 
premises, or as part of any college sponsored activity, will be subject to disci- 
plinary action up to and including termination or expulsion and referral for 
prosecution. 

The term “controlled substance” means any drug listed in 21 CFR Part 1308 
and other federal regulations, as well as those listed in Article V, Chapter 90 

of the North Carolina General Statutes. Generally, these are drugs which have 

a high potential for abuse. Such drugs include, but are not limited £0, heroin, 

marijuana, cocaine, PCP and crack. They also include “legal drugs” which are 

not prescribed by a licensed physician. 
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If any employee or student is convicted of violating any criminal drug statute 

while in the workplace, on college premises, or as part of any college sponsored 

activity, he or she will be subject to disciplinary action up to and including 

termination or expulsion. Alternatively, the college may require the employee 

or student to successfully finish a drug abuse program sponsored by an approved 

private or governmental institution as a prcondition for continued employment 

or enrollment at the college. 

Each employee or student is required to inform the college, in writing, within 
five (5) work days after he or she is convicted for violaton of any federal, state, 
or local criminal drug statute where such violation occurred while in the work- 
place, on college premises, or as part of any college sponsored activity. A con- 
viction means a finding of guilt (including a plea of nolo contender) or the 
imposition of a sentence by a judge or jury in any federal or state court. 

Convictions of employees working under federal grants, for violating drug 
laws in the workplace, on college premises, or as part of any college sponsored 
activity, shall be reported to the appropriate federal agency. The College must 
notify the U.S. government agency, with which the grant was made, within ten 
(10) days after receiving notice from the employee or otherwise receives actual 
notice of a violation of a criminal drug statute occurring in the workplace. The 
college shall take appropriate disciplinary action within 30 days from receipt of 
notice, As a condition of further employment on any federal government grant, 
the law requires all employees to abide by this policy. 

Students employed under the College Work Study Program are considered 
to be employees of the college, if the work is performed for the college in which 
the student is enrolled, For work performed for a federal, state, local public 
agency, a private nonprofit or a private for profit agency, students are considered 
to be employees of the college unless the agreement between the college and 
the organization specifies that the organization is considered to be the employer. 

Any employee or student who unlawfully possesses, uses, sells or transfers 
alcoholic beverages to another person while in the workplace, on college prem- 
isés, Or as part of any college sponsored activity, will be subject to disciplinary 
action up to and including termination or expulsion and referral for prosecution. 

If an employee or student is convicted of violating any alcoholic beverage 
control statute while in the workplace, on college premises, or as part of any 
college sponsored activity, he or she will be subject to disciplinary action up to 
and including termination or expulsion. Alternatively, the college may require 
the employee or student to successfully finish an alcoholic rehabilitation program, 
sponsored by an approved private or governmental institution as a precondition 
for continued employment or enrollment at the college. 

The term “alcoholic beverage” includes beer, wine, whiskey, and any other 
beverage listed in Chapter 188 of the General Statutes of North Carolina. 
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COMMUNICABLE DISEASE POLICY 
FOR MITCHELL COMMUNITY COLLEGE 

Mitchell Community College places a high priority on the need to prevent 
the spread of serious communicable diseases on its campuses. The college is 
committed to educating its staff, students and the community, about serious 
communicable diseases, Specifically, because there is currently no cure or vaccine 
for Acquired Immune Deficiency Syndrome (AIDS), education regarding meth- 
ods by which this virus may be transmitted and how to prevent transmission 
is essential. By adopting this policy, it is the intention of the college to promote 
the health and regular school attendance of its students so that they may attain 
their maximum potential for learning. 

In keeping with the open access policy of Mitchell Community College, 
students with serious communicable diseases may attend college whenever, 
through reasonable accommodation, the risk of transmission of the disease and/ 
or the risk of further injury to the student or to other students and/or faculty 
is sufficiently remote in such setting so as to be outweighed by the detrimental 
effects resulting from the exclusion of the students from college. Placement 
decisions will be made by using this standard in conjunction with current, 
available public health department guidelines concerning the particular disease 
in question. Individual cases will not be prejudged; rather, decisions will be 
made by health care professionals based upon the facts of the particular case. 
The determination of whether a student with a serious communicable disease 
may attend college shall be made by the President in accordance with procedures 
implemented by the College. The President’s decision shall be based upon ex- 
pert medical advice and will include consultation with all interested parties. 

The college shall respect the right to privacy of any student who has a serious 

communicable disease. The student’s medica! condition shall not be disclosed. 

If necessary, it is to be discussed only with the President or his designee and 

only to the extent necessary to minimize the health risks to the student and 

others on campus. The number of personnel aware of the student’s condition 

will be kept to the minimum needed to assure proper care of the student and 

to detect situations in which the potential for transmission of the disease may 

increase, Persons deemed to have a “direct need to know” will be provided with 

the appropriate information; however, these persons shall not further disclose 

such information. 

Faculty may offer students the opportunity to reveal medical conditions as 

a matter of promoting the students’ own safety in the event of an unexpected 

medical crisis while the students are on campus. 
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M@ CONTINUING EDUCATION 

Mitchell Community College strives to provide academic and occupational 

programs consistent with the educational needs of Iredell and surrounding 

counties. The college provides opportunities for people to further meet their 

educational goals by offering programs which enable people to pursue voca- 
tional, cultural, and civic interests. Courses include formal academic learning, 
cultural advancement, vocational and technical improvement, and personal en- 
richment. 

Classes are generally held at the Continuing Education Center located at 701 
West Front Street in Statesville. Continuing Education classes are also offered 
at the Mooresville Center, 219 North Academy Street in Mooresville and at 
various other locations throughout Iredell County. 

Continuing Education Units (CEU’s) are awarded to all classes with the 
exception of Adult Basic Education, Adult High School and craft classes. A 
CEU 1s defined as “ten contact hours of participation in an organized continuing 
education experience under responsible sponsorship, capable direction, and 
qualified instruction.” These units provide a means of recording and accounting 
for non-credit courses, programs and activities. 

Programs and courses within Continuing Education may be categorized as 
either Community Service, Occupational Extension, Basic Skills Programs, 
or Business and Industry Services. For information please telephone (704) 
878-3220. 

Community Service 

Community service programs are offered which contribute to the cultural, 

civic and personal enrichment for the citizens of Iredell County. Programs are 
sponsored which contribute to the quality of life of the community. Programs 
offered include: 

+ avocational courses which emphasize an individual’s personal and lei- 
sure interests 

+ cultural enrichment and civic activities 

+ academic courses in mathematics, sciences, and social sciences 

+ practical skills courses in homemaking and mechanics 

Occupational Extension 

Programs are offered in ocupational extension that contribute to the eco- 
nomic development of the region. Training and upgrading of skills are provided 
for the specific requirements of individuals, businesses, and industries. 
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Attendance 

Most classes are scheduled on a quarterly basis. However, special workshops 
and industrial courses are more frequently offered. Schedules of classes are 
publicized through brochures, the local newspaper and radio stations. Classes 
usually meet one to three hours each night, Monday through Thursday, and 
regular attendance should be maintained. Courses offering certificates require at 
least 80 percent attendance. 

Fees and Supplies 

There 1s generally a registration fee of $35.00 for occupational courses and 
$30.00 for community service classes. Those students enrolled in courses for 
Adult Basic Education, Adult High School, volunteer fire departments, local law 
enforcement, and the Department of Corrections are exempt from the registra- 
tion fee. When self-supporting classes are sponsored, charges are whatever is 
necessary to pay for the class. Books and limited supplies are available through 
the college bookstore. Their costs vary according to individual courses. 

Registration Fee Refund 

Mitchell Community College does not refund extension registration fees 
except under the following circumstances: 

1. For classes that are scheduled to meet four times or less, a 75 percent 

refund shall be made upon the request of the student if the student 

officially withdraws from the class(es) prior to or on the first day of the 

class(es). 

2. For classes that are scheduled to meet five or more times, a 75 percent 

refund shall be made upon the request of the’student if the student 

officially withdraws from the class(es) prior to or on the official 20 percent 

point of the class(es). Requests for refunds will not be considered after 

the 20 percent point. 

BASIC SKILLS PROGRAMS 

Outlined below are the programs presently offered through the Mitchell 

Community College Division of Continuing Education. 

Adult Basic Education (ABE) - designed to assist adults in the fundamentals 

of English, math, reading, science and social studies. Upon completion of ABE, 

students may enroll in the GED or Adult High School Diploma Program. 

FEE: No charge. 

Adult High School Diploma - recommended for persons who desire a 

structured academic program of high school completion. The required courses 

of study are English, math, reading, science and social studies. Each student 
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takes a standardized test on each subject and when all five are satisfactorily com- 

pleted, a diploma is awarded by Mooresville Graded School District or Iredell- 
Statesville School System. To qualify for this program, one must: 

1. Bea legal North Carolina resident; 

2. Be at least 18 years old or 16 years old with written permission from 
the Superintendent of Schools and a notarized permission letter from a 
parent or guardian. 

FEE: No charge. 

English As a Second Language/Citizenship - English as a Second Language 
is for foreign-born students who would like to speak English or improve their 
skills. Preparation for U.S. Citizenship is also available. 

G.E.D. High School Equivalency Program - designed to test a person’s 
knowledge in five areas: English, math, reading, natural science and social studies. 
Upon satisfactory completion of tests, which are administered one week during 
each month, the Equivalency Diploma is issued by the North Carolina De- 
partment of Community Colleges. The G.E.D. is recognized as the equivalent 
of a high school diploma. To qualify for this program, you must: 

1. Bea legal North Carolina resident; 

2. Beat least 18 years old or 16 years old with a special need and comple- 
tion of a form available from the G.E.D. Examiner of the Continuing 
Education office and permission from the superintendent of schools and 
parents. This form is to be notarized. 

FEE: $7.50 initial testing fee. 

Learning Labs - provide adults with individually scheduled, planned and 
paced instruction. 

Mitchell Community College has two Learning Labs - one located in States- 
ville at the Continuing Education facility and the other at the Mooresville 
Center. 

Statesville Hours: Monday-Thursday 8:00 am - 9:00 pm 
Friday 8:00 am - 12:00 noon 

Mooresville Hours: Monday-Thursday 8:30 am - 5:00 pm 
Friday 8:30 am - 12 noon 

FEE: No charge. 

BUSINESS AND INDUSTRY SERVICES 

FOCUSED INDUSTRIAL TRAINING 

The Focused Industrial Training Program was created by the North Carolina 
Department of Community Colleges to strengthen the partnership for training 
between the private industrial community and the local community college in 
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an effort to maintain a trained workforce on an on-going basis. This program 
is able to address changes in new technologies by providing customized train- 
ing. 

Focused Industrial Training can serve the training needs of an existing in- 
dustry’s skilled and semi-skilled workers through a cooperative effort in assessing 
training need and delivery of training associated with industrial occupations. 
This program fills training needs which fall outside the guidelines for occupa- 
tional extension, new and expanding industry, and the vocational and/or tech- 
nical curriculum. 

SMALL BUSINESS CENTER 

The purpose of the Small Business Center is to attract, train, counsel, and 
provide educational services for existing and prospective small business owners 
and employees. The mission of the Small Business Center is to be active in the 
economic growth of Iredell County by providing assistance to small businesses 
in order to increase the number of start-ups, expand existing small businesses, 
and reduce the number of small business failures. 

Seminars, workshops, and courses designed for small business owners and 
employees are offered each quarter. Many of the seminars and workshops are 
provided at no cost to the participant or for a nominal fee. Expert presenters 
from all areas of North Carolina are brought to the campus to assist in meeting 
the training needs of small businesses. 

In addition to educational programming, the center provides networking 
Opportunities for clients with the many other resources available to assist the 
small business owner, particularly the Small Business Technology and Devel- 
opment Center, Winston-Salem State University. 

NEW AND EXPANDING INDUSTRY 

This program provides for the training needs of industries new to Iredell 

County and also for existing companies that are undergoing a major expansion 

which result in the addition of twelve or more new production jobs. The train- 

ing program is administered by Mitchell Community College and serves the 

total college service area of Iredell County. The State of North Carolina funds — 

the new and expanding industry program, with the funds being supplemental 

to the overall college operational budget. 

The training programs are designed cooperatively with the industry and local 

college personnel with customization the primary criteria for meeting the par- 

ticular needs of each industry. Flexible and custom-designed, the program can 

accommodate almost any job found in a manufacturing or service company. 
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MOORESVILLE CENTER 

The Mooresville Center is located at 219 North Academy Street in Moores- 
ville. The facilities include a Learning Lab, a Basic Skills Lab, two computer 
labs which include the Matsushita Computer Room, a modern networking lab, 
and classroom spaces for curriculum and continuing education classes. 

This is also the site of the Mooresville Allied Health Center which is the 
coordination of resources of Mitchell Community College, Lake Norman Re- 
gional Medical Center and the Mooresville Graded School District to meet the 
health education, training and service needs of Iredell County. 

Curriculum programs courses offered at the Mooresville Center throughout 
the year include: College Transfer, Pre-liberal Arts, Accounting, Business 
Administration, Business Computer Programming, Nursing Assistant and Med- 
ical Assisting. 

Other classes offered at the center include English as a Second Language 
(ESL), occupational extension courses, new and expanding industry training, 
and community service courses, seminars and a wide array of allied health 
classes. 

The Mooresville Center hours of operation are from 8:00 a.m. to 10:30 p.m. 
Monday through Thursday and 8:00 a.m. to 4:30 p.m. on Friday. Weekend 
classes for Friday evenings and Saturdays are scheduled on a regular basis. Please 
telephone the center at 663-1923 for further information. 
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M EXPENSES 

STUDENT CHARGES AND REFUNDS 

Mitchell Community College operates on the quarter system. Students are 
required to pay all charges at the time of registration. Tuition charges are set 
by the State Board of Community Colleges and are subject to change without 
notice. 

Tuition and fees for each quarter are payable on or before the date of reg- 
istration. Any student who is unable to make payment at that time must make 
a special arrangement with the Financial Aid Office. 

Written verification for third party billing must be received by the Business 
Office before a student will be allowed to register without making payment at 
the time of registration. 

A student who has an outstanding balance due to the college 1s not eligible 
for re-registration. 

No student will be allowed to graduate, receive a diploma or certificate, or a 

transcript of their records, nor will any information concerning their records 

be forwarded to any other institution or other person so long as the delinquent 

account is outstanding. 

GENERAL GUIDELINES FOR STUDENT CHARGES 

AND REFUNDS 

Tuition: Current tuition charges are $13.25 for in-state and $107.50 for 

out-of-state per quarter hour with a maximum charge of $185.50 and $1505.00 

per quarter respectively. 

Exceptions: Students who have paid tuition at one institution and who are 

given permission to transfer to another institution shall be issued a letter veri- 

fying payment has been made for the quarter. The institution to which they 

are transferring will accept the permission letter in lieu of payment. 

A student may enroll for the same quarter at two or more institutions within 

the North Carolina Community College System. The total amount of tuition 

paid may not exceed the maximum charge. N.C. resident 65 or over are not 

required to pay tuition. 

Refunds: Mitchell Community College issues tuition refunds according to 

the North Carolina state policy as published in section 2D.0200 of the North 

Carolina Administrative Code. That code permits full tuition refunds to be 

made if a student withdraws prior to the beginning of the first day of classes. A 

75 percent refund may be made upon request of the student if the student 

officically withdraws from the class(es) prior to or on the official 20 percent point 

of the class(es) or the 20 percent point of the quarter if the student officially 
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withdraws from the college. Request for refunds wil not be considered after 

the 20 percent point. Student activity fees are not refunded. 

Students receive full refunds for classes cancelled by the College. 

If a student dies during the quarter, all tuition and fees for the quarter are 
refunded to the estate of the deceased. 

Library Fines: A fee for lost books and over-due books is charged. If a lost 
book fee is charged and the book is later found and returned, the fee is refunded. 

Graduation Fees: $30.00 ($10.00 for each additional degree). These fees 
are non-refundable. 

Audit Fee: Regular tuition charges apply for classes taken for audit. 

Student Fee: All students are charged 70 cents per quarter hour up to twelve 
credit hours (full-time). 

All expenditures from these funds are related directly to student activities. 

Exceptions: Persons who are employed as law enforcement officers and stu- 
dents who take courses that are taught off campus are not charged a student 
activity fee. Documentation must be presented at the time of registration. 

Transcripts: No transcript is released without the written permission of the 
student and twenty-four hours notice is required. Transcripts will not be re- 
leased until all financial obligations to the College have been met. 

Books: Cost of books will vary from program to program; however, most 
students pay an estimated $480 for books for the academic year, with the first 
quarter charges being considerably more than the other two quarters. 

Special Fees: Because of the nature of some programs, additional facility 
charges, supplies, materials, tools, etc. may be required for purchase by the 
student. 

VETERAN/DEPENDENT/NATIONAL GUARD/ 
RESERVE ASSISTANCE 

Eligibility: Persons enrolled in an approved program will be eligible to 
receive benefits if they qualify. 

Exclusions: Audited courses, telecourses, credits by exam, courses taken 
outside of the curriculum, repeated courses with a passing grade, or any other 
courses not counted toward graduation will not be used in calculating hours 
for payment purposes. 

Attendance: Recipients are paid to attend class. A student who withdraws 
from class must notify the Assistant Financial Aid Officer immediately to avoid 
overpayment. The student is responsible for notifying the Assistant Financial 
Aid Officer and the Registrar’s Office of any reason for non-attendance. 
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Standards of Progress: All VA recipients must meet the requirements for 
academic progress as set forth in the Catalog and the Student Handbook. Any 
recipient whose overall GPA in the current major is below school standards will 
be placed on academic probation. If at the end of the probationary quarter 
school standards are again not met, a second quarter of probation will be al- 
lowed. If at the end of the second probationary quarter school standards have 
not been met, the student’s enrollment will be terminated for unsatisfactory 
progress with the Department of Veteran Affairs and be referred to a Mitchell 
Community College counselor to set up conditional status guidelines. Coun- 
seling notes will be provided to the Asst. Financial Aid Officer. When the student 
has met the conditions as set forth by the counselor, the Asst. Financial Aid 
Officer will be notified, and the recipient will be eligible to be certified with the 
Department of Veteran Affairs at the beginning of the next quarter. 

Application Process: Students should apply for admission to Mitchell, contact 
high school and colleges attended to send official transcripts to Mitchell Community 
College, and provide the Registrar’s Office with service schools or tests which may 
be evaluated for credit. Contact the Asst. Financial Aid Officer for an application 
for benefits and additional information needed for certification. 

SERVICEMEMBERS OPPORTUNITY COLLEGE 

Having pledged to abide by the principles and criteria of Servicemembers 

Opportunity Colleges (SOC), Mitchell Community College has been desig- 
nated as a Servicemembers Opportunity College. 

U.S. ARMY RESERVE OFFICERS TRAINING 

PROGRAM 

Mitchell Community College has a cooperative program administered by 

Davidson College. Detailed information on this program is available from the 

Department of Military Science, Davidson College, Davidson, N.C. 

FINANCIAL AID INFORMATION 

The purpose of financial aid is to help students who would be unable to attend 

Mitchell without assistance. To be considered for aid, a Free Application for 

Federal Student Aid and an Institutional Financial Aid Application must be 

completed. 

Application Procedures - Obtain a Free Application for Federal Student Aid 

(FAFSA) and an Institutional Financial Aid Application from high school coun- 

selors or the Financial Aid Office at Mitchell. Complete and mail the FAFSA. 

Incomplete forms will not be processed. Be sure to list Mitchell Community 

College, West Broad Street, Statesville, North Carolina in Section G so that the 

‘nformation can be obtained from the U.S. Department of Education. The Student 
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Aid Reports must be brought to Mitchell as soon as they are received. Complete 

and return the Institutional Financial Aid Application to Mitchell. 

In order to apply for scholarships at Mitchell Community College, a Financial 

Aid Application must be completed and returned to the Financial Aid Office. 

Completed applications will then be considered by the Mitchell Community 

College Scholarship Committee. The available funds are distributed among 

eligible students according to need. Students will be notified of financial aid 

awards. For more information contact the Financial Aid Office at Mitchell Com- 

munity College. 

Types of Aid Available: Federal Pell Grant, Federal Work-Study Program 
(FWS), Federal Supplemental Educational Opportunity Grant (FSEOG), 
North Carolina Student Incentive Grant (NCSIG), Federal Stafford Loan, 
Scholarships, Scholarship/Loans, and Veteran’s Educational Aid (See Veteran’s 

Officer) 

A student may receive several different awards. Grants are not repaid. Federal 
Work-Study awards must be earned as hourly wages for part-time work on 
campus. The interest rates and terms of the Federal Stafford Loans are disclosed 
by the lender. : 

Students denied financial aid are entitled to an explanation as to the basis for 
denial. Appeals must be made in writing to the Financial Aid Appeals Com- 
mittee and addressed to the Financial Aid Officer within 10 days of receiving 
notification of denial of aid. The Financial Aid Appeals Committee shall convene 
for the purpose of hearing the appeal and notify the student as to the commit- 
tee’s decision. 

DISTRIBUTION: Recipients of Federal Pell Grant, FSEOG, and schol- 
arships may charge their tuition, fees, books, and supplies against their financial 
aid eligibility for the quarter for which they are registering. If their financial aid 
is greater than the expenses charged, a check is issued to the student after 
midterm each quarter. The dates of the disbursements are sent to the student 
with his financial aid award letter. 

Some agencies issue checks directly to the students. Checks to the recipients 
of the Iredell Memorial Hospital Scholarship/Loan Program and the Davis 
Community Hospital Scholarship/Loan Program are available on registration 
day each quarter. The checks issued for the North Carolina Student Incentive 
Grant, Nurse Scholars Program, and Nurse Education Scholarship/Loan Pro- 
gram are available on the first day of class each quarter. The Federal Stafford 
Loan checks are available for the students no earlier than the first day of class 
each quarter; however, a first year undergraduate student borrower who has not 
previously received a Federal Stafford Loan can not receive his first check any 
earlier than 30 days after the first day of the student’s program of study. 

Transfer Student: If a student transfers to Mitchell from another school, a 
financial aid transcript and duplicate Student Aid Reports (if applicable) must 
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be submitted. A borrower from Federal Stafford Loan Program should check 
with the lender to be sure the loan can continue at the new school. 

Satisfactory Academic Progress: Financial aid recipients, in addition to 
maintaining the cumulative grade point average as specified in the College Cat- 
alog, must complete 8 credit hours per quarter if full-time, 6 credit hours if 
three-quarter time, and 4 credit hours per quarter if half-time. The maximum 
number of quarters allowed to complete the degree for financial aid purposes are 
as follows: College Transfer - 12 full-time, 16 three-quarter time, and 24 half- 
time; Technical - 13 full-time, 17 three-quarter time, and 25 half-time; Voca- 

tional - 9 full-time, 12 three-quarter time, and 18 half-time. Ifa recipients does 
not meet the grade point average and minimum hours completed per quarter, 
the student will be placed on academic probation the proceeding quarter. If at 
the end of the probationary period, the qualitative and quantitative aspect of 
satisfactory progress has not been met, the student will be notified of termination 
from financial aid. Reinstatement can be made by meeting the satisfactory prog- 
ress guidelines or by the appeal process. 
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M@ STUDENT LIFE 

Mitchell Community College is interested in helping all students develop to 

their fullest potential. With this goal in mind, the college strives to offer a 

comprehensive program in academics as well as social and cultural activities to 

build well-rounded persons. 

STUDENT RESPONSIBILITY 

Students at Mitchell Community College are expected to conduct themselves 
in accordance with Federal, State, and local statutes. Mitchell Community Col- 
lege will cooperate with the respective law enforcement agencies in their en- 
forcement. The CODE OF STUDENT CONDUCT AND STUDENT 
APPEALS procedure are detailed in the Student Handbook, which is distrib- 
uted to each student enrolled in a curriculum program or course. 

STUDENT RECORDS AND PRIVACY RIGHTS 

Mitchell Community College must maintain accurate and confidential student 
records and must recognize the rights of students to have access to their edu- 
cational and personal records in accordance with existing College policy and 
the Family Educational Rights and Privacy Act of 1974 (Buckley Amendment) 
and its revisions effective 1976. 

“Educational Records” include files, documents, and other materials which 
contain information directly related to students. The term “educational records” 

does not include the following: 

a. Records and documents of institutional personnel which are kept apart 

from educational records. 

b. Records on the student which are made or maintained by a physician, 
psychiatrist, psychologist, counselor, or other recognized professionals 
or paraprofessionals acting in their official capacity. 

c. Financial records on the parents of the student, 

d, Records of instructional, supervisory and administrative personnel kept 
in their sole possession provided they are “not accessible or revealed to 
any other person except a substitute.” 

RELEASE OF STUDENT EDUCATIONAL RECORDS 

The following “Directory Information” may be made available to the public 
by the College without the student’s written permission unless the student 
notifies the Office of Student Services in writing by the third week of the quarter 
that such information concerning themselves is not to be made available. 
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a. Student’s name, address, telephone number, and social security number. 

b. Major field of study or program, club and sport activities. 

c. Dates of attendance, degrees, diplomas, or awards received and the most 
recent previous educational institution. 

d. Place of birth, weight, and height. 

Faculty and administrative officers of the College who demonstrate a legiti- 
mate educational need will be permitted to look at the official student file for a 
particular student. 

Requests for confidential information shall not be honored without proper 
written consent for the release of such records by the student. The written 
consent must specify the records or the specific data to be released and to whom 
it is to be released, and each request must be handled separately. Exceptions to 
this policy are: 

a. Requests for confidential information will be honored without prior con- 
sent of the student in connection with an emergency. 

b. Official requests in connection with the audit and evaluation of federal or 
state supported programs or in connection with enforcement of federal 
or legal requirements which relate to such programs. 

c. An official order of a court of competent jurisdiction. 

d. Subpoena. (Students will be notified immediately by registered mail that 
their records are being subpoenaed.) 

e, Persons or organizations providing financial aid to the student or deter- 
mining financial aid decisions. 

Control of Student Records 

Transcripts and other information are released only with the written per- 

mission of the student. The only exception is that transcripts may be released 

by telephone request to another educational institution in which case the stu- 

dent receives written notification of such release. 

Students have the right to inspect their own records. Upon inspection stu- 

dents are entitled to an explanation of any information contained in their record. 

Students have the right to copies of academic records of credits earned at Mitch- 

ell. Copies of transcripts and/or other information from institutions other than 

Mitchell must be requested from the originating institution. 

An official student file shall not be sent outside the Counseling Office, Records 

Office, Financial Aid Office, Veterans Affairs Office, Adviser’s Office, or other cus- 

todial offices except in circumstances specifically authorized by the Dean of Student 

Services. The authorization for such special circumstances must be in writing. 

College officials responsible for the proper maintenance of education records 

include the Registrar, Admissions, and the Dean of Student Services. 
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A student who believes that information contained in records is inaccurate 

or misleading may request that the record(s) be amended. The request must be 

in writing and directed to the Dean of Student Services. 

DISABLED STUDENTS 

Special parking facilities are available to disabled students. Parking placards 

must be obtained from the North Carolina Department of Motor Vehicles. 

All permanent instructional facilities are accessible to disabled students except 

the Art facilities. Special arrangements will be made for disabled students who 
desire to use these facilities. 

The Affirmative Action Officer is the person to contact for additional infor- 

mation concerning facilities for the disabled. The office is in the Main Building. 

EQUAL OPPORTUNITY POLICY STATEMENT 

Mitchell Community College shall continue to offer equal employment op- 
portunities to its existing personnel and applicants for employment without 
regard to race, color, religion, sex, age, handicap, or national origin. The “Open 
Door” philosophy extends equal educational programs and instructional op- 
portunities to the college’s service area. Ongoing compliance with Federal and 
State Regulations shall be enforced with specific regard to: 

(A) Age discrimination in Employment Act of 1967 (as amended) 

(B) Civil Rughts Act of 1968 

(C) Civil Rights Acts of 1866 and 1871 

(D) Title VI of Civil Rights Act of 1964 

(E) Executive order No. 11246 (as amended) 

(F) The Rehabilitation Act of 1973 (as amended: Sec. 503; Sec. 504) 

(G) Title IX of Educational amendments of 1972 

(H) Equal Pay Act of 1963 (as amended) 

(I) Title VI of Civil Rights Act of 1964 (as amended) 

Persons with concerns related to areas falling under Federal and State reg- 
ulations should contact the Affirmative Action Officer, whose office is located in 
the Main Building, telephone number (704) 878-3358. 

FACULTY ADVISORS 

Upon completion of the admissions process each student is assigned an 
advisor. In technical and vocational areas these advisors are the primary instruc- 
tors. In the college transfer area advisors are randomly assigned. Recognizing 
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that advisee-advisor relationships are as important as classroom instruction, ad- 
visors are available daily for assistance in needed areas. Specialized assistance is 
available through the Dean of Student Services. 

JOB PLACEMENT SERVICE 

Mitchell Community College offers job placement service to students for 
part-time or full-time employment. The services of the Job Placement Office are 
available to current and graduating students, alumni, and prospective employ- 
Eis: 

Graduating students are given counsel and assistance in preparing for job 
placement. Information pertaining to job opportunities is provided, along with 
assistance in gathering and presenting information to prospective employers. 
Further information may be obtained from the Job Placement Office. 

COUNSELING 

Counseling and guidance services are provided by the college to aid students 
in determining their vocational and educational programs as well as assisting 
in resolving problems of a personal nature which might affect progress toward 

educational objectives. Professionally trained counselors are available. 

INTRAMURALS 

A number of intramural competitions are organized for students by the 

Student Government Association and Student Services personnel. 

STUDENT ORGANIZATIONS 

Mitchell Community College encourages students to be active in affairs of 

the institution. Through organizations, the student will find opportunities for 

entertainment, making new friends, leadership, and service to the college com- 

munity. 

All student organizations must be approved by the administration and Stu- 

dent Government Association. Each organization must have a copy of its con- 

stitution or purpose which includes a statement of open membership without 

regard to race, color, religion, handicap, sex, creed, or national origin. The 

names of a faculty advisor must be on file with the Student Government Asso- 

ciation. 

STUDENT GOVERNMENT ASSOCIATION 

The purpose of the Student Government Association is to help each student 

develop a personal sense of pride for and responsibility to the college, and to 

accept his democratic responsibilities as an American citizen. 
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The Student Government Association acts as an intermediary between the 
student body and the administration of the college, serving as a student forum 
representing the student to the college faculty and administration. It also co- 
operates with the administration in the coordination and the supervision of 
student activities. All students who pay activity fees are members of the Student 
Government Association. The Constitution and the Student Code of Conduct 
are found in the Mitchell Community College Student Handbook. 

THE LEARNING RESOURCES CENTER 

The Learning Resources Center provides resources and services which sup- 
port the instructional program at Mitchell. Services include reference assistance, 
book selection, and interlibrary loans. Audiovisual services include equipment 

for viewing and listening and production facilities. A coin-operated copier, 
microfilm reader/printer, and microfiche reader/printer are available for students. 

There is also a reading room and typing room with electric typewriters on the 
second floor for student use. The “History Room” holds a combination of the 
history of Mitchell College, Iredell County, and North Carolina. 
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m@ ACADEMIC POLICIES 

QUARTER SYSTEM 

Mitchell operates on a four quarter system. The fall, winter, spring and 

summer quarters are each eleven weeks in length. The college is in session five 

days a week. 

Quarter hours credit is awarded as follows: one quarter hour of credit for 

each hour per week of class lecture, one quarter hour of credit for each two 

hours per week of laboratory work, and one quarter hour of credit for each 

three hours per week of shop or clinical practice. 

REGISTRATION 

All students are required to register at the beginning of each quarter of 
attendance. Students may not attend courses for which they are not officially 
enrolled. Formal completed enrollment is based on the official class rosters gen- 
erated by the Registrar’s Office as soon as possible after registration. 

CHANGE OF SCHEDULE 

Changes in a class schedule after registration must be made in the office of 
the Registrar. The last day that courses may be added each quarter 1s stated on 
the college calendar. Any student wishing to drop a course must complete the 
drop form which is processed through the office of the Registrar and the Business 
Office. 

STUDENT COURSE LOAD 

Students must register for 12 credit hours per quarter in college transfer and 
technical programs and 22 contact hours in vocational programs to be consid- 
ered full-time, and the course load must not drop below these hours per quarter. 
These requirements are minimal to receive full VA benefits. 

The normal course load varies with each program. For college transfer the 
course load is 16 credit hours per quarter while the normal course load for the 
technical programs is 18 credit hours per quarter. Vocational programs nor- 
mally consist of at least 22 contact hours per week. 

Students may not register for more than 21 credit hours without approval 
of the Dean of Student Services, unless required by their occupational curric- 
ulum. Approval of an overload will be determined on the basis of past achieve- 
ment of the students. 

It is recommended that students who are employed either on a part-time or 
full-time basis consult with their faculty advisors to determine the course load 
appropriate for their particular case. 
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CLASSIFICATION 

Students are classified as freshmen from initial enrollment until 45 quarter 
hours credit have been earned, at which time they are classified as sophomores. 
For student activities purposes, students must have been enrolled for a mini- 
mum of three quarters before they are classified as sophomores. 

ATTENDANCE POLICY 

Regular class attendance is considered to be a vital ingredient in scholastic 
achievement and is one of the many responsibilities of the college student. As 
a result, the student is expected to be in attendance for each class meeting unless 
prohibited by uncontrollable events. No absence exempts the student from 
completing the work assigned during the absence. The student will assume the 
responsibility of determining what work was missed. Students anticipating an 
absence should contact their instructors in advance to make necessary arrange- 
ments. 

The instructor is responsible for informing students in writing of the class 
attendance policy at the beginning of each quarter. 

The instructor will inform the Registrar’s Office when a student fails to comply 
with the attendance policy of the class or fails to attend for two consecutive 

weeks, The instructor will assign a grade of “F” at the end of the quarter to 

any student who has not complied with the class attendance policy or has failed 

to attend for two consecutive weeks. Students will receive a “W” instead of an 

“RB” if they complete the proper withdrawal form in the Registrar’s Office. 

WITHDRAWAL POLICY 

In order to officially drop a single course, a student must submit a completed 

drop form, signed by the instructor and the advisor, to the Registrar's Office. 

In order to officially withdraw from school, a student must submit a completed 

withdrawal form to the Registrar’s Office. 

A student may drop a course or withdraw from all courses up to and in- 

cluding the published date to drop or withdraw with a grade of “W”. A student 

who fails to drop or withdraw officially will receive a grade of “F” for any course 

not completed satisfactorily. 

After the published drop or withdrawal date, withdrawals from school will 

be permitted only for medical or emergency situations; however, no withdraw- 

als will be permitted after exams begin. In order to declare a medical or emer- 

gency situation, the student must submit a written request to the Dean of 

Student Services for approval. Additional documents may be required. 

NOTE: Failure to attend class or to notify the instructor does not constitute 

an official drop or withdrawal. 
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GRADING SYSTEM AND GRADE POINT AVERAGE 

The 4.00 grade point system is used to calculate student grade point averages. 

The letter grades used are: 

A Excellent - 4 grade points per quarter hour 

B Good - 3 grade points per quarter hour 

C Average - 2 grade points per quarter hour 

D Passing - 1 grade point per quarter hour 

Is Failed - No grade points per quarter hour 

yt Pass 

* NP Non-Pass 

I Incomplete - Work must be completed satisfactorily within the next 
quarter, except that, where circumstances warrant, the instructor 

may approve an extension of time up to one year from the closing 
date of the course. If the “I” has not been removed by the designated 
date, a grade of “F” will be recorded. 

W Withdrawal - Denotes official withdrawal from school. 

AU Audit - No grade points. 

NS No Show - Recorded for students who register for classes, but do 
not attend at least one class session prior to the 20% point. 

The grade point average is calculated by dividing the total number of quality 
points earned by the total number of quarter hours attempted, including both 
courses passed and failed, unless the courses have been repeated. When a course 
is repeated, the last grade earned will be included in calculating the GPA. All 
courses attempted will be shown on the official transcript. 

A “C” average is required for graduation. On the 4.00 grade point system, 
a “C” average is a 2.00 grade point average. 

*Given for developmental courses only. Institutional credit only is awarded. 
Hours are not counted toward graduation and are not figured in the student’s 
grade point average. 

GRADE REPORTS 

Records of progress are. kept by this institution on veteran and non-veteran 
students alike, and progress records are furnished all students at the end of each 
scheduled school quarter. 
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DEAN’S LIST 

The Dean’s List is published at the end of each quarter. It is published as 
follows: 

Full time - Any student enrolled for at least twelve quarter hours and earns 
a grade point average of 3.5 or better with no grade below “C” will be on the 
Full Time Dean’s List for that quarter. 

Part Time - Any student enrolled for at least six quarter hours, but less than 
twelve, and earns a grade point average of 3.5 or better with no grade below 
“C” will be on the Part Time Dean’s List for that quarter. 

GRADUATION HONORS 

High Honors - A student who has a cumulative grade point average of 3.75 
or greater with no grade below a “C” will receive High Honors at graduation. 

Honors - A student who has a cumulative grade point average of 3.50 to 
3.74 with no grade below a “C” will receive Honors at graduation. 

At least fifty percent of the curriculum requirements must be completed at 
Mitchell Community College to be eligible for honors at graduation. Certificate 
programs do not qualify for honors. 

GRADUATION MARSHALS 

The graduation marshals are those freshmen enrolled in a program of study 
who have the highest grade point averages, have earned a minimum of 30 hours 

with at least two quarters of 12 hours each and have no transfer credit. They 

will assist in graduation exercises and other college events. 

SATISFACTORY ACADEMIC PROGRESS 

The following scale will be used as a basis for determining a student's status 

for certification purposes to the Department of Veteran Affairs, Social Security, 

Vocational Rehabilitation, student loans and scholarship agencies, conditional 

status, and other private or public agencies requiring such information. 

Students receiving financial aid must maintain satisfactory academic progress 

to continue receiving aid, The total hours attempted are utilized in the com- 

putation of the overall accumulative grade point average. This includes both 

courses passed and failed, unless the course has been repeated. When the course 

is repeated, the last grade earned will be included in the calculation of the grade 

point average. For further information, see the Financial Aid Section of the 

catalog. 

Veteran students must meet the requirements for academic progress as set 

forth below. If veterans do not meet this requirement, they will be placed on 

academic probation. (See pages 24-25 for complete Standards of Progress) 
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Degree Programs Diploma Programs Certificate Programs 

Hours GPA Hours GPA Hours GPA 

0-15 1.00 0-20 Ube, 0-7 1.50 

16-30 Shey 21-40 1.50 8-13 75 

31-45 1.50 41-60 ens 14- 2.00 

46-60 Ls 61- 2.00 

61-75 1.90 

76- 2.00 

Students enrolled in the Nursing Program please see Nursing Policy and 

Procedure Manual, PROGRESSION POLICY. 

COURSE REQUIREMENTS 

Mitchell Community College has established prerequisite requirements for 
selected courses. The prerequisite requirements are required of all students, 

including special students, who enroll in the courses. The purpose of the pre- 
requisite preparation is to insure that students have adequate academic/exper- 
iential preparation to successfully complete the course. 

STUDENT RETENTION 

Mitchell Community College makes every effort to assist enrolled students 
to achieve their academic goals. Academic evaluation and appropriate course 
placement is the basis of the retention efforts. Additional retention efforts in- 
clude a comprehensive program of student financial aid, an academic advising 
system that assigns any program student to an advisor, the availability of profes- 
sional counselors, a full open lab that provides both tutoring and individualized 
self-instructional modules and a student success course emphasizing study skills. 
This course 1s required of all developmental students. 

These efforts have resulted in a quarter-to-quarter student retention rate that 
is among the highest in the North Carolina Community College System. 

CREDIT BY EXAMINATION 

Mitchell Community College does permit credit by examination upon ap- 
proval of the appropriate Assistant Dean. For details, contact the Student Serv- 
ices Office. 

ADVANCED PLACEMENT FOR HIGH SCHOOL 
COURSES 

Students entering Mitchell Community College from Iredell/Statesville 
Schools, or Mooresville Graded Schools may be awarded advanced placement 
credit as provided in an agreement between these school systems and Mitchell 
Community College. 
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Advanced placement credit based on high school achievement may be al- 
lowed to students enrolling in specified programs. Details concerning specific 
requirements are available from counselors at the high schools and at Mitchell 
Community College. 

Students enrolled in the Nursing Programs, please see the Nursing Policy 
and Procedure Manual. 

COLLEGE PREPARATORY PROGRAM 
The goal of the College Preparatory Program is to meet the challenge of the 

college’s “open door” admissions policy, which brings students of varying ed- 
ucational needs and abilities to the campus, and to fulfill the college’s purpose 
“to be of optimum educational and cultural service to the people within its 
geographical area.” The college is committed, through the College Preparatory 
Program, to providing ample opportunities for all students to meet their edu- 
cational needs. The program offers to students course work, Mind Lab oppor- 
tunities, and counseling designed to both remediate specific academic weaknesses 
and to develop other skills necessary to succeed in college. Upon completion 
of the developmental work prescribed as a result of placement testing, students 
will be better prepared for the demands of their chosen curriculum. 

THE CAREER CENTER 
The following services/activities are provided by Mitchell Community Col- 

lege’s Career Center: 

Job Openings: 

An up-to-date list of full and part-time job vacancies is maintained. 

Career Assessment: 

Assistance is provided in helping individuals identify jobs/careers that match 
their interests, skills, abilities and personalities. 

Job Readiness Training: 

Students are taught how to develop a job search plan, complete resumes and 

conduct successful job interviews. 

Career Library: 

The following information is available: job descriptions, salaries, education/ 

training requirements, and job outlook. 

Computerized Career Decision-Making Information: 

With the aid of the computer, individuals are guided through a series of 

activities that facilitate career decision-making. 

College Catalogs | 

Catalogs from all North Carolina two-year and four-year colleges and uni- 

versities are housed in the Career Center. 

For assistance/information, call (704) 878-3242. 
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THE MITCHELL INSTRUCTIONAL AND 
DEVELOPMENTAL LABORATORY 

The MIND Lab provides assistance in course work to curriculum students. 
Writing help and tutoring assistance in all course work are the primary services 
offered. Computers are available to students for composing and printing papers 
as well as to study through use of computer tutorial models. 

The MIND Lab hours are posted each quarter on the door of the Lab. 

CHARLOTTE AREA EDUCATIONAL CONSORTIUM 

Mitchell Community College is a member of the Charlotte Area Educational 
Concortium (CAEC) which exists for the purpose of fostering attainment of 
the highest level of collegiate education for students in the Charlotte metro- 
politan area. CAEC has as a portion of its purpose: 

¢ to afford students access to broader educational experiences both curricular 
and extracurricular 

* to encourage multi-instructional use of faculty, equipment, and facilities 
where feasible. : 

* to act as a forum for sharing information and important events. 
Of special interest to Mitchell Community College students is the Inter-insti- 
tutional Student Exchange program of this consortium. This program allows, 
under specific guidelines, for students of member institutions to take courses at 
other member institutions when such courses are not available at the student’s 
home institution. This means full-time Mitchell students can enroll in approved 
courses for no additional tuition charges at any of the participating institutions. 
The Registrar at Mitchell will provide specific guidelines and necessary forms for 
this program. 

Participating Institutions are: 

Barber-Scotia College Pfeiffer College 
Belmont Abbey College Queens College 
Catawba College Rowan-Cabarrus Community College 
Central Piedmont Community Stanly Community College 

College University of North Carolina 
Davidson College at Charlotte 
Gaston College University of South Carolina 
Johnson C. Smith University at Lancaster 
Lenoir-Rhyne College Wingate College 
Livingston College Winthrop University 
Mitchell Community College York Technical College 
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AUDITING CLASSES 

Classes may be audited with permission of the instructor if space is available; 
however, no class may be audited more than once. The audit may occur either 
before or after taking the course for credit. Priority will be given to regular 
credit students. Any class with more than fifty percent audits may not be taught. 
No one will be allowed to audit an independent study or independent studio 
course. 

Participation in class discussion and examinations is the option of the in- 
structor. No credit by examination can be allowed for courses that have been 
audited. A grade of “AU” will be recorded with no hours credit or quality 
points. Registration or changes in registration for audits must be completed 
during the regular registration or change periods. Regular fees will be charged. 

Any exception must be approved by the Dean of Student Services. 

REPEATING COURSE WORK 

Any course in which an “F” or “D” is received may be repeated until a grade 
of “C” or better is earned. The last grade earned will be used in calculating the 
GPA. All courses attempted will be shown on the official transcript. 

No course may be counted for credit more than once except for physical 

education activity courses, which may count twice, and certain vocational 
courses in which state certification is mandated. 

In those cases where a course in which the student received an “F” 1s not 

offered during the remainder of that student's residence, an equivalent course 

may be substituted upon recommendation of the Assistant Dean or program 

director for purposes of meeting program requirements. 

Any exception must be approved by the Dean of Student Services. 

TRANSCRIPTS 

An official transcript of work at Mitchell Community College will be sent to 

the appropriate institution upon written request by the student. No transcript 

will be released until all financial obligations to the College have been met. 

GRADUATION REQUIREMENTS 

The following requirements apply to programs, however, some divisions 

may have additional requirements applicable only to that division. 

1. Students in the pices awarding diplomas are required to reach a 

reading proficiency level. Students in programs awarding the Associate in 

Arts, Associate in Fine Arts, Associate in Science, or Associate 1n Applied 

Science degrees are required to make satisfactory scores on the reading 

placement test, or successfully complete reading requirements. 
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$4 

Students may graduate under the catalog upon which they enter or any 
subsequent catalog in effect while they remain in continuous enrollment. 
Upon changing from one program to another within the college, stu- 
dents must graduate under the catalog in effect at the time they change 
or any subsequent catalog while they remain in continuous enrollment. 
Continuous enrollment excludes summer quarter. 

Along with the appropriate number of hours earned and the completion 
of all required courses for their specific program, students must have a 
2.0 grade point average in order to graduate and receive a degree, di- 
ploma, or certificate. No course substitutions may be made and no grad- 
uation requirements may be waived without recommendation from the 
program director, Assistant Dean, and administrative approval. 

Application for graduation and payment of graduation fees must be 
made during the registration period for the student’s last quarter. 

Presence at graduation 1s a requirement. When attendance 1s impossible, 
the student may petition, in writing, the Dean of Student Services for 
permission to graduate in absentia. 

A minimum of thirty quarter hours credit in the student’s program of 
study must be earned at Mitchell Community College in order to be 
eligible for graduation, except in the nursing program. 

In the Associate Degree Nursing program a minimum of 43 credit hours 
in nursing courses must be earned at Mitchell Community College. 

A maximum of eleven quarter hours credit may be earned at another 
institution and accepted for graduation purposes after a student transfers 
from Mitchell Community College. 

In addition to the above school requirements, an exit interview with the 
nursing faculty is required of all nursing students. This is a compilation 
of the rating of the student by all clinical instructors who have supervised 
that student. The exit interview will be included as part of all future 
employment references, 

To be eligible for graduation, the student must also fulfill all financial 
obligations to the College. 



EDUCATIONAL PROGRAMS 
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M EDUCATIONAL PROGRAMS 
Mitchell Community College offers a wide range of planned educational 

programs. The programs may range in length from four quarters to seven 
quarters. Formal recognition for successful completion of a program will vary 
depending on the nature of the curriculum. Mitchell Community College rec- 
ognizes successful academic completion as: 

College Transfer: 
Associate in Arts Degree - minimum 96 quarter hours credit 
Associate in Fine Arts Degree - minimum 96 quarter hours credit with 40 

hours in Fine Arts 
Associate in Science Degree - minimum 96 quarter hours credit 

College Transfer Programs: 
Pre-Art C003 
Pre-Business Administration C004 
Pre-Dental C005 

Pre-Engineering C007 
Pre-Law : C010 
Pre-Liberal Arts C011 
Pre-Math C012 
Pre-Medical C013 
Pre-Muinisterial C014 
Pre-Pharmacy C017 
Pre-Science : C018 
Pre-Social Work C019 
Pre-Teaching 

Elementary C020 
Secondary C028 

Pre-BS Nursing C023 
Pre-Health and Physical Education C031 
Pre-Psychology C044 
Special Credit C301 

Technical: 
Associate in Applied Science Degree - minimum 108 quarter 
hours credit; Certificate- minimum 16 quarter hours credit. 
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Technical Programs: 

Accounting T0016 

Administrative Office Technology T030 
Associate Degree Nursing T059 
Basic Law Enforcement Training T189 
Business Administration T018 
Business Computer Programming T022 
Criminal Justice T1129 

Drafting and Design Engineering Technology T043 
Electronics Engineering Technology T045 
General Office T033 
General Technology Curriculum Core T201 
Human Services Technology ‘DL36 
Industrial Maintenance Technology TEL 
Industrial Management T049 
Manufacturing Engineering Technology T050 
Special Credit T301 

*Other Programs 
Vocational: 

Diploma - minimum 64 quarter hours credit. 

Certificate - minimum 16 quarter hours credit. 

Vocational Programs: 

Air Conditioning Heating & Refrigeration V024 

Automotive Mechanics V003 

Cosmetology V009 

Electrical Installation & Maintenance V018 

General Vocational Curriculum Core V201 

Industrial Electronics V045 

Medical Assisting V031 

Phlebotomy V168 

Welding V050 

Special Credit V301 

*See page 100 for a listing of Allied Health Programs that are offered in 

partnership with other community colleges. Generally, the majority of the first 

year courses can be taken at Mitchell Community College. 

The remainder of the courses must be taken at or through appropriate co- 

operating institution. 
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READING REQUIREMENTS FOR ALL PROGRAMS 

The following requirements must be successfully met by students in all pro- 

grams: 

Associate in Arts, Associate in Fine Arts, Associate in Science, Associate in 

Applied Science and Diploma Programs: 

Must make a satisfactory score on the reading test, or take Reading 092 

and 094, or take 094. 

COLLEGE TRANSFER PROGRAMS 

The College Transfer programs are designed to provide the graduate with 

the liberal arts foundation needed to effectively meet the challenges of the 

modern world and to provide the general education core needed by most bac- 

calaureate degree programs. Mitchell Community College has structured its 

program around the study of a number of academic disciplines in order to meet 

the above students needs. Upon completion of the Associate in Arts or the 

Associate in Science degree, graduates will 

¢ be able to communicate satisfactorily in written and oral English. 

* be able to analyze mathematical information to understand relationships 

among variables and to arrive at logical conclusions for specific problems. 

* be able to recognize, understand, and use the fundamentals of one or more 

disciplines or scientific knowledge. i 

* understand the foundation of their own culture through the knowledge of 

basic themes and events in the history of humanity. 

¢ understand the importance of a life-long physical activity program as it 

enhances the quality of life. 

¢ be familiar with the aims and methods of intellectual development and 

human creativity. 

¢ develop critical and constructive thinking skills needed for problem solving 
and value clarification. 

¢ be able to transfer to a senior institution. 

¢ be familiar with the operation of the personal computer. 

* be aware of the many areas of diversity in our world and how to maximize 
use of these differences. 

In addition, the Associate in Fine Arts graduates will 

* be able to use the knowledge and skills acquired in their major area of study 
as foundation for employment in entry-level positions such as museum or 
gallery work, private art lessons, art gallery or commission works. 
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ASSOCIATE IN ARTS DEGREE 

© EVEL 20104 1 TA aT SS Ro oR CN Rn 10 credit hours 
ENG 155, 156 required. 

(at NGO TO I nO a UR Me Cad a 3 credit hours 

eC PANE TATES 05.6) eit te ok ee Ses Ban 14 credit hours 

Courses must be selected from art, modern language, literature, music, 
religion, and oral communication but must include at least 5 credit hours 
in literature. 

Ee en rat tN UN Te a Sheri o 5 credit hours 

MAT 161 or higher level course required. 

So occas cy gui cannes sides Socohresespsestersacessnee iapvesne. 12 credit hours 
Introductory science sequence required. 

es och, Betis deceit, de casescgelaneveneesestsdusees tacos tens 15 credit hours 
Western Civilization or American History sequence required. 

Ee Re Le A En ie ne Or RPE DO te anise ee 37 credit hours 

Students should select electives which correspond with their major and the 
institution to which they wish to transfer. 

ASSOCIATE IN SCIENCE DEGREE 

EAN sce van sbcoundebectoracdeseowenssecearens 10 credit hours 

ENG 155, 156 required. 

Peete aI EAUICATION .)...5c---.sesscseccavoervstosaseneenscrcenentseseetocrsscanessevsess 3 credit hours 

TIER ICE 1M1Gc ALES vs.ccoscsocevonscosgentsdecdsahenstogeeescesecbaperenses 13 credit hours 

Courses must be selected from art, modern language, literature, music, 

religion and oral communication but must include at least 5 hours credit 

in literature. 

BA AUICEIALICS.<....sd.c0-,csscosenvvestrservenesereesenceemnsennaennenncesapeanvenncnseno> 20 credit hours 

Completion of MAT 253 required. 

BOSC is cieceseccuseseterccnvanesoresccsecsenstaoornardvaparsensoanarsegunsoevense 24 credit hours 

Two complete three-course sequences required. 

Social SCIEMCE ....i.c..sccccceestreoesrecesnrsecesssesnseconnanesnaeesesneossegor onsen 10 credit hours 

Western Civilization or American History sequence required. 

ee ee seazhaansede vennatatecoereaneranete pinnae 16 credit hours 

Students should select electives which correspond with their major and the 

institution to which they wish to transfer. Courses in Computer Programming 

are recommended. 
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ASSOCIATE IN FINE ARTS DEGREE 

COMMUNICATIONS Wooo a te oe a 10 credit hours 

ENG 155, 156 required. 

Humanities and Fine: Arts oo eee 12 credit hours 

Courses must be selected from literature, modern language, religion, 
music, and oral communication but must include 5 credit hours in 
literature. 

Mathematics oo icccccesiiaccebueceegaeoec cs cace Oey LN aint enna ane uenn sna 5 credit hours 

MAT 161 or higher level course required. 

Science bo ee ee TO SES ee 12 credit hours 

Introductory science sequence required. 

Social Science (cis ea aN ae 10 credit hours 

Western Civilization or American History sequence required. 

Physical Education .1.1...0i:)..se-cepeessuteasian ds tgs 9) anteater a 3 credit hours 

Electives 20 eee A 0S Sa 4 credit hours 

Liberal arts area and/or areas related to major. 

Professional Program Courses 20.00. 2 40 credit hours 
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PRE-ART (C-003) 
(Suggested Curriculum) 

Associate in Fine Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG) 155 RSOMDOSIION Lig hoa i niacin, Ms Ny at 5 
oa LS) History of Western Civ, I or 
ALS 251 UES ERIStOry Alien cia ale Che in ye mar 5 
wR) | LO BasC Desi ory anual a cit iieliene 3 

| humanities and Pine Arts: io Site 3 

SECOND QUARTER 
Pes 156 POMpOSINOD Ue sei AN aa mine INA 5 
ato en 52 History of Civilization II or 
Patong eae eS er rispocy LT nacre etn ii i Ve lah tae 5 
868 ON POC AWVATNE Lea eV We aie paLe yee ANE a 3 

FAUManitiCs and Fine ALS wie. o eh en a a 3 

THIRD QUARTER 
ENG PACCEACIIC) shia ihe ear UO tne Lata 5 
MAT 161 POUESCVAICCD Ta a erate ume: iter 5 
Pet 152 Drawitigi ll on Are Elective een. ia 3 
ART PTUPICCKIVE Joie one dis ulus Wn Gnu ae teins 3 

FOURTH QUARTER 

BIO 15] General Biology I or 

CHM 161 General Chemistry I or 

FEI 271 Ce neral PM ySICs Le oe male ta suite Walt 4 

ART MajOr SEQUENCe NL Gy lel eu May cyl 3 
ART MINGr ocQuelice Loe Ga tari awa 3 

1 Calan 6) as Me OAC re rGtr Pe cietsat eal carte Arm ua fu 5 

PED PD VSiCANEGUCAHOM , cor saleby iN Evie acai 1 

FIFTH QUARTER 
BLO hi Las General Biology I or 
CHM °: 162 General Chemistry II or 

PEE N Tue fe Gceneral Pirysics [lo iis on) tea iekicitn ale 4 

ART PAE ELIRTOVY) Gl tes cess ry geeratey ae oilers ate 5 

ART Major Sequence TDi: ty wae ya atelaas 3 

ART Wanor Sequence TE. ii See pain ae nn : 

PED Physical Education..........+..+.0se05+ 1 

SIXTH QUARTER 
BLO nila General Biology II or 
CHM 162 General Chemistry III or 

PHY ese General Physics Il]. .........0.5--s005- 4 

ART Art HIStory. isin eon mm ole rain seaaram ena 5 

ART Major Sequence II] .........-+.- esse eee 3 

ART AFT Bective! Sarit atnide nla istceale ue chaning 2 

PED Physical Education. ........+++++seeees : 

Total Credit Hours 96 
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PRE-BUSINESS ADMINISTRATION (C-004) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG. 155 Composition Di .J.si assure 5 
EIS ALOE History of Western Civilization I or 
HISHE 25) U.S. History Doo) Gos ene eee ee 5 
BIO 151 General Biology I or 

CHM 161 General Chemistry I or 

PHY 71 General Physics. 5 Sian eee 4 
PED Physical Education}, ng Wyaamer ee amos 1 

SECOND QUARTER 
ENG 156 Composition To). i). (agua alae deltaic nu 5 
His soz History of Western Civilization II or 
HIS di 252 U.S. History Tl. 20 ae eee 5 
BIO 152 ~~ General Biology II or 
CHM 162 General Chemistry II or 
PEYn iene General Physics [1.7 tye sages wctmaamtae ate 4 
PED Physical Education. :.\.i) ae aene sarin ip 

THIRD QUARTER 
BIO 153 General Biology III or 
CHM 163 General Chemistry III or 
PHY ueens General Physics TH... 6 oiyaceec eerie ie 4 
EDP 151 Computer Concepts. 20/0) se 4 

PED Physical Education... .0)jclasese eae aaa 1 
Humanities and Fine Arts .............. 5 

Social Science sy i. ec ee ee 5 

FOURTH QUARTER 
BUS 161 Accounting Principles]. ioe seein 4 
ECOtr 25 t Macroeconomics)... csc eee 5 

MAT 161 College Algebra. 2). 0). saat seems 5 
ENG Literature eo). ts 5 

FIFTH QUARTER 
BUS 162 Accounting Principles Tin geo see ee 4 

BOON 252 Microeconomics’; (2. Sa ee 5 

MAT 191 Concepts & Techniques of Calculus ...... 5 

SIXTH QUARTER 
BUS 163 Accounung Principles Ts eee 4 

MAT eek Introductory Statistics’) "ene 5 
Humanities’ And Fine Artsit 0a eee 5 

Total Credit Hours 96 

ee = 



PRE-DENTAL (C005) 
(Suggested Curriculum) 

Associate in Science Degree 

Course Title Qtr. Hrs. Credit 
FIRST QUARTER 
ENG 155 Crumpost tion Liye ee, (oi arena 5 
BLO rel Sl General Biology Dia vac ck) gee sare 4 
CHM 161 General Chemistry Th tess ae tew aus 4 

MAT C161 Colepe Alpchraingy. ani watemie iis ied 5 

SECOND QUARTER 
ENG 156 KCOMIPOSITIONG TL.) ) Pals scar eaten nee rs) 
ee) eT 2 GencralBiology LM ye en, 4 
CHM 162 SICMeral nt REMIStN LLY. jee l was ae nie ae 4 
HIS 151 History of Western Civilization I or 

HIS 251 Ha EAIBtOry aL Wai sae tht One ie, mac es 5 

THIRD QUARTER 
BIO8 153 SSCIICT Ale IQIORY TLL Ge Cana Amun ans cal earinmns 4 
CHM 163 Roctiera Mt Ciemistryy LLL we asa ness cit 4 
HIS 152 History of Western Civilization II or 
HLS: 252 RIGO EAISLOTY, LEW a Mat) itis es plate anh oiwce, 5 

Humanities and) Fine ‘Arts 32s eo ice 5 

FOURTH QUARTER 
ENG Tierra ua REC NAG Oe ene Wa A RL RE ee 5 

BIOs 251 Anatomy and Physiology I.............. 4 
MAT 251 GAICUI IS Tater uy hale ci eentec ti iaueame cs ie ae 5 

PED Pystea lee CuCatlOn ie fate ees git nit ae ] 

FIFTH QUARTER 
BIO 252 Anatomy and Physiology II............. 4 
MAT 252 ta Fath iisic EDs ste i ei sate erat frat a eg 5 
PED Physical Education 1.4) - sir sieh oem) sidan l 

Organic Chemistry I 
(Through Consortinny) 3 vrai v oie we 4 

SIXTH QUARTER 
BIO 253 Anatomy and Physiology II] ............ 4 

MAT 253 Ca TELUS L Dita een Ae cy Sp Garrats ee 5 

PED Physical Education......-.....0+s++.0+- ] 
Humanities and Fine Arts .............. 3 

Total Credit Hours 96 

Organic Chemistry II (Through 
Consortium) is also Recommended 
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PRE-ENGINEERING (C007) 
(Suggested Curriculum) 

Associate in Science Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG 155 Composition T...... 26. s eee eee cans 5 

CHM 161 General Chemistry T3'.'. 2). os sink lp selena 4 

MAT 161 College Algebra ........s essere eeeeees 5 

PED Physical Education.......-+.+sssseeeess ] 

SECOND QUARTER 
ENG 156 Composition Ui). a avails isle iis ale 5 

CHM 162 General Chemistry TL... hia niee eae ae 4 

MAT 162 Trigonometry ., i):i0is ei tana mateo metallia 5 

PED Physical Education.........4.-..--..+:. 1 

THIRD QUARTER 
CHM 163 General Chemistry LD \ se Sy eaten 4 

MAT IZ Introductory Statistics.........-+---.+5- 5 

PED Physical Education .'.\).)0) clic Wager au l 
Humanities and Fine Alte a 0viaaeen a 5 

FOURTH QUARTER : 

ENG Literature’. 6/000 oo ee ne 5 

MAT) 25} Caleulus F oioc. (ak alle an Ree te 5 
PHY 28) Analytical Physics To.) cia wists alee 4 

BGRG ey PS Engineering Drawing L... 20s seas ele 4 

FIFTH QUARTER 
MAT 252 Calculus Ty itis ands ie tr 5 
PHY » 282.) Analytical Physics Ty aes eee ta 4 
FSi Sh History of Western Civilization I or 
HIS 251 U.S. History Ts) .)53/0' 05a ae eats aaa 5 

Electives idat ol it wide’ h sie cine Cree eg era 2 

SIXTH QUARTER 
MAT 253 Caleraltas WD.) oil thin serie seein tie rate 5 
PHY i263 Analytical Physics 0... 1c Geet iia aa 4 
HIS 152 History of Western Civilization I or 
Et io U.S: History 10) 000% og ee ae ee 5 

Humanities and Fine) Artsiaa vale er 3 

Total Credit Hours 96 

MAT 254 Calculus TV, ECO 251, and a Computer 
Science course are highly recommended 



PRE-LAW (C010) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title 

FIRST QUARTER 

Qtr. Hrs. Credit 

ENG 155 COMIDOSILION SL i au dl Vaya rea Neo 5 
MAT . 161 Wolege Algebra lis aiid uni iit) ae We wel asa 5 
BIO USt General Biology I or 

CHM 161 Rocneral Once istry Lo da nil ies ReMi al asl 4 
PED Einysical Berecatiort ints verses wenae ni eagen cs 1 

SECOND QUARTER 
ENG _ 156 ROOMPOSIEION LE: aitniere sy yale a Nee 5 
HIS 151 Wester Civilization [oe ee ian 

BIO La2 General Biology II or 
CHM 162 Rsefleral@hemiistryc LE oi, 2. aN nice + 

PED PSICAL ECQUICABIOIN ety) Wu chan ta taiat patente ik 

THIRD QUARTER 

HIS rs MY ESTCE CA VIUIZATIOM Li iateee ha naluiinge ie bitte 5 

BA), 153 General Biology HI or 
CHM 163 Gyenieral Chemistry LE) ae seal ae a 4 

PED Physical PGUCatOny ani) asi welennely titles l 

Ose 2 OL American National Government ......... 5 

FOURTH QUARTER 
ENG TITELALLINE i sey uate ee ater toeep rae Vo eaters (alts 5 

HIS 251 TTS KGETAS EOE Lieve ways atone ei ak stun e's ce lel tet ay 5 

PO Tine a2 Comparative Government............... 3 
PS LERTET VG te lesa CRN iar a mingien antl tRNA 4 

FIFTH QUARTER 

HIS IW) RS EUISTOLVE LUDO RG) atin ers heer ean nls 5 

POL 26 1 State & Local Government. os ea 5 

Humanities and Fine Arts .............- 4 

ENG 250 Oral COMMUNICANON Ail ee lee ee aad 3 

SIXTH QUARTER 

POR Mie 27 1 International Relations .............-... 3 

Humanities & Fine Arts................ 5 

RlSCtives ey Klee Oy ie cia Ue aay aiaeraee Qranauiat aie 9 

Total Credit Hours 96 
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PRE-LIBERAL ARTS (C-011) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title 

FIRST QUARTER 

ENG Ow 155 Composition [yc 7 Nie ec ee 

MAT 161 College Algebra’) ci) iettn eine iene 
BIC Melo General Biology I or 
CHM 16l General Chemistry I or 
PH YNeaZ AL General Physics Too ecient 

PED Physical Education.) jiciiicqree i Meneses 

SECOND QUARTER 

ENG 156 Composition Tis). So) ii aieeirit ae rai 

BIO Loy. General Biology II or 

CHM 162 General Chemistry I or 
PHY 272 General Physics) Ll). (2 arene 
HIS 151 History of Western Civilization I or 

HIS Zot U.S. History Do) 3. ee 

PED Physical, Education). Wge ieee 
Elective 320) h eae ee 

THIRD QUARTER 
BIO 153 General Biology III or 

CHM 163 General Chemistry III or 

PHY 7S General Physics TI aie 

HIS 152 History of Western Civilization II or 

PIS semn2og U.S. History TT) (oy. cS aoe 
PED Physical Education...) 0) Wueenw eee 

Elective 5 i\7 ee Wie ee ne 

FOURTH QUARTER 

ENG Literature $y. deuce ee 

Electives! j.092.4' \o e 

FIFTH QUARTER 
Humanities and Fine Arts 22345 

Social Science Elective.2 sie 

Eléctive (2) 2 a 

SIXTH QUARTER 
Humanities and Fine Arts ........... 

Elective); 60 2). eee 

Total Credit Hours 

Qtr. Hrs. Credit 

a. ee 



Course Title 

PRE-MATH (C012) 
(Suggested Curriculum) 

Associate in Science Degree 

Qtr. Hrs. Credit 

FIRST QUARTER 
ENG 155 KSOMIPOSIHOD NG. orn se as yiliy akon Merwe tee? 5 
MAT 161 Wollore\l sebrawr citi. sic alia aen,) aici 5 
BIO 151 General Biology I or 
CHM 161] General. Chemistry) Lieiwev cctnyehceueuon ets 4 
PED Miysical BCUCarO. mts vim inn nua eeniadse ] 

SECOND QUARTER 
ENG 156 Compositions tls) gays es mace t meinen Oe p 
MAT 162 TERI PONOMERY fila ude soos las nel REO 5 
BIOs 152 General Biology I or 
CHM 162 General Chemistryolh sine ca ncn seers aunts 4 
PED PRVSicALCUCACON si eh hicubin i iepn as eat l 

THIRD QUARTER 
MDAL L/L Introductory Statistics) oyu ua wae nny 5 
BIO” 153 General Biology III or 
CHM 163 Generalitchemistrval lay von hen vans 4 
PED Ppa Sical PC UCARONE La." oui eals wicvatoteeus ake’ oe ] 

Humanities! and "Fine Arts ents apes ootsce 5 

FOURTH QUARTER 
ENG 
MAT 251 
Piet nee | 

FIFTH QUARTER 
MAT 252 
Ee Gane 
HIS iio 
HIS eS 

SIXTH QUARTER 
MAIN 293 
BE i eoo 
HIS bes 
HIS en 

MAT 254 

TATEEALORE Ts Wahi ge oe os bene oe Ie Ded nt 5 

Geach LEY Rbk Draiioa arenes atthe Nea Aa ans sta | 5 

PAMALVEICAaL AVSICS Lia \een-beeaeeteteuesala ete 4 
Humanities and Fine Arts i)... 52. oe 3 

Aer S 1 Lev ec eee Sad iatt Lele Sam eae Ree 5 

Analytical Physics Il. ..........-+--200-5 4 
History of Western Civilization I or 
LTS TELISTOT VALE oar = etal o/s) beret oes 5 
FECEIVE Berta te Gna sk Wular cese aut iectelae ae ane bate 3 

CRALCTHILIS ULL Li etn Ree ete laces ahaa ncaa 5 

Analytical Physics HII............+.++5-- 4 

History of Western Civilization II or 

ES CIstory Ds Wy is eteye e dies kame lars tue 5 

PCC GN ey Cae ce are ere 3 

Total Credit Hours 96 

Calculus IV is highly recommended 
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PRE-MEDICAL (C013) 
(Suggested Curriculum) 
Associate in Science Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENGiG 135 Composition 2. eit) inlaws ean he ene 5 
BIO} evi rod General Biology Toi. Uo a ean naar 4 
CHM  16l General Chemistry Toute ener 4 

MAT). 161), College Algebrayii) 73 iene oe 5 

SECOND QUARTER 
ENG 156 Composition [t,o .dig@ etiam namie ai a 

BIO Is2 General Biology Tie. waaay aie are 4 

CHM 162 General. Chemistry Do) aintiginaie are ima alot + 

HIS Lod History of Western Civilization I or 

HIS. 25] U.S. History hoe oa ae eee ent 5 

THIRD QUARTER | 
BIO C13 General Biology TI) (aay mente dls 4 
CHM 163 General Chemistry: LI (iene aren nas 4 

HIS 152 History of Western Civilization I or 

FSi 252 U.S. History IL) 2). oa ee 5 
Humanities and Fine: Arts 30 nana 5 

FOURTH QUARTER 
ENG Literature i) 2G 6 ee eer 5 

BIO 251] Anatomy and Physiology I.............. 4 
MAT 251 Calculus Ti. oO ee ee ee 5 

PED Physical Education. (0233) uaennena inten 1 

FIFTH QUARTER 
BIO”. 252 Anatomy and Physiology IT............. 4 
MAT. 252 Galculus Tie cove a en ee 5 

PED Physical Education, 1:72) 7/2 cua eerie 1 
Organic Chemistry I 

(Through Consortium) iain 4 

SIXTH QUARTER 
BIO 253 Anatomy and Physiology III ............ 4 

MAT 73/253 Calculus, Ts 330/405) 6n ae ene 5 

PED Physical Education... ia ue ee it 
Humanities and. Fine Arts? eee ee 3 

Total Credit Hours 96 

Organic Chemistry II (Through 
Consortium) is also Recommended 



PRE-MINISTERIAL (C014) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
PNG: 155 SPOT POSIDION Pe avsiaiarcaan ualawan nun no oie: s 
MAT 161 Roleee Algebra (io. ) 70) one Mima at 5 
BIG ee 1S) General Biology I or 
CHM 161 Sechicral Chemistry Pio fii cemieia ks ait hae 4 
REL 150 Tpiro; to.Old WPestament Jo ue meen ki 2 

SECOND QUARTER 
ENG 156 MOM positon Tie avy a0 is TMi MLA naUN iG 5 
a ty General Biology II or 
CHM 162 Genera Chemistry ll itineraries 4 
let Ot ee ae Pntro to7Pevehologyii ss termina wet one 5 
Ber 251, Incosto. Old Testament ig 3a coi sees 3 

THIRD QUARTER 
BIO) 153 General Biology III or 
CHM 163 Re neralCneniisteyik ll onli weuyee wianree, 4 

SOC 151 Introduction to Sociology.......5..5..... 5 

ENG 250 Oral Commiunicanonan ane yale 3 

REL 152 Potro; TOuNe Wr Lestalvient) Lanse sentra 3 

FOURTH QUARTER 
ENG UG wre: Va 8) Pav GARR SAS iM OL en ag 5 

slo Ne) Bae Intro: to New. Lestament ID ee 3 
PED PAY sical Pc pcatian 7) ,taist eure ae Me alaletetal l 

PSY . 264 Abourmal Psychology .).'5 clue uca sie, 5 
SOC 271 Racial Problems lacakiw uae ahi some eine 3 

FIFTH QUARTER 
SOG 272 Social Problems Thi saa aioe oe anes 3 

BUS LS] History of Western Civilization I or 

Pas aed L AS SAELUStOry Lis edi. Maley eral ptt oie 5 

PED Physical, Edtication 0,404.0). jae als). 4s as) 1 

REL 154 The Religions of Man.,,........4).. 054. 3 

PIC CEIV eho Puen alotaea in bettas ce eat 2 

SIXTH QUARTER 
HIS 152 
HIS oe 
PED 
SOC 26) 
PSX 202 

History of Western Civilization II or 

US. Fistory 10) vis luis: wale epeieusin et 5 

Physical Education..........-. seen eeee ] 

Courtship, Marriage & The Family....... 5 

Human Growth and Development ....... 5 

Total Credit Hours 96 
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PRE-PHARMACY (C017) 
(Suggested Curriculum) 

Associate in Science Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENGL Dp Composition 1.5.0.0) Set eae eee 5 
BIO Lot General Biology 1.5 :))..c0)o5ii0 aoe en 4 
CHM 161 General Chemustry [iOpen 4 
MAT 161 College Algebra oii). ceiani tele ete iene 5 

SECOND QUARTER 
ENG i150 Composition IL... 5 sais ieee es 5 
BIG) Aisi tse General Biology, Tl... emu evr eterigs 4 
CHM 162 General Chemistry Tice seer miece ey 4 
HIS 151 History of Western Civilization I or 
jan BA) fn Pas at U.S: History iu. 5 4 een ngree et ree 5 

THIRD QUARTER 
BIO Mi 153 General Biology ILL. : (yi es canst 4 
CHM 163 General Chemistry TLD iii iy onal te 4 
PLS tL oe History of Western Civilization IT or 
FATS 0252 U.S, History 1.3 ee Ridius eee 5 

Humanities and; Fine Aric) Gea em 5 

FOURTH QUARTER 
ENG Literatures. ie). 6.104 s ee eee a 5 
UD EL PP Ase Anatomy and Physiology). 32.0 yon 4 
MAT i251 Galculus To.jcsaii)so-s eR een ee 5 
PED Physical Education: 2,6) sat ue aaeun nie 1 

FIFTH QUARTER | 
BIO}, 252 Anatomy and Physiology IT............. =: 
MAT 252 Calculus Tle. 73)... so eae eee > 
PED Physical Education. |... 9) ua eee 1 

Organic Chemistry I 
(Through Consortium) Ve. eye 4 

SIXTH QUARTER 
BIO 253 Anatomy and Physiology III ............ 4 
MATH 253 Calculus Ti. icin ce 5 
PED Physical. Education. )./\0 vagina eee ee 1 

Humanities and Fine Arts ies ee ee 3 

Total Credit Hours 96 

Organic Chemistry I (Through 
Consortium) is also Recommended 



PRE-SCIENCE (C018) 
(Suggested Curriculum) 

Associate in Science Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG, 155 COMPOSITION Nm citi c cei Hemet ee mete 5 
Puls er 151 History of Western Civilization I 
Pars. 251 PS MEListorys Lea eR ed dete aie a iat 
i 151 General Biology I or 
CHM 161 General. Ghemiustry i eon ear are a ae 4 
PED PaysicalEducanonit. cause cen ] 

Jo] (Sa ay ree AN Pins En AA aN ea eapentincrys 3 

SECOND QUARTER 
ENG 156 COMPOsition LEAs eres ie Oe gece 5 
(ie OSE 2 History of Western Civilization II or 
PAIS 252 CS. Elistory Elite vec tami ele terge ees ere 5 
BIO 152 General Biology II or 
CHM 162 Kreneral Chemustry: [iis mah teatau ena sis late 4 
PED PAysical PUUCAtION Woh de aise ania ] 

JN ere ceah OD IRL, Ge ae Mtge iby LG SNA fe 

THIRD QUARTER 
MAT Matin E lective fetes piv ia wdsery iets aiaroeg ck aes 5 
BIO 153 General Biology II or 
CHM 163 Gencral Chemistry Lie acids toes en cee as 4 

DISC VE re earsh tis ba Aka ty tae le eialern yt Sie 4 

FOURTH QUARTER 
MAT: 251 Calculus Eis ieee eared cn nieces a 5 
BIO? 151 General Biology I or 
CHM 161 General Chemistry I or 
PELY 24 281 Analytical Physics I ...........0-20s000s 4 

ENG PATEL ACUTE fe ees alae ee eluate ee ees 5 

PED Physical BACATON cs eh ce oe rake aie ee ] 

FIFTH QUARTER 

MAT 252 aE Vegi! (UTA W [Riera ner eee IL RrSie: ther eae 5 

BIO 152 General Biology II or 

CHM 162 General Chemistry IT or 

DELY 282 Analytical Physics I]..........-.++-++++- 4 

Humanities and Fine Arts ............-- 3 

Pleo ves haat ia ticle ee tik Or hi ucpuanes 3 

SIXTH QUARTER 
MAT 253 Caloris: ] ee ee nS aie cae Voabersiate ie pte aieneerg 5 

BIA: 153 General Biology III or 

CHM 163 General Chemistry III or 

PHY 283 Analytical Physics III.......-.-+++++++05 4 

Humanities and Fine Arts ..........-+-. 5 

RACH VES oon wae oe aa alae 4 et eden ene 3 

Total Credit Hours 96 

Students should select courses which correspond to their major and the 

institution to which they intend to transfer. Courses in Computer Programming 

are recommended. 
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PRE-SOCIAL WORK (C019) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG 155 Composition D2). ia.) esGy ara tetera 5 
MAT» Lol College Algebra) ii) 2 iit ieee ines aia 3) 
Bie ho General Biology I or 
CHM 161 General Chemistry (ovcai eee ay 4 
PED Physical Education.) .i¢ kamera eater ead ] 

SECOND QUARTER 
ENG 156 Composition Ty, eta eect 5 
BIOM NES2 General Biology II or 
CHM "162 General Chemistry TDiGgiae a atta a 4 
TS Liitgin dae Intro. to, Psychology Wh iipmNiee emul cnaeny 5 
PED Physical’ Education, | guia ame ee Mo eve ae ] 

THIRD QUARTER 
BLO LSS General Biology III or 
CHM 163 General Chemistry III...... Bist eles: Pa as 4 
SOC MTSE Introduction to Sociology. ie sarin es 5 

PED Physical Education. 0. 7k Sanaa et 1 
POLY 253 American National Government ......... 5 

FOURTH QUARTER 
ENG Literature) 5.605 6 ee ae 5 
FAIS elo History of Western Civilization I or 
BS iio U.Se History Dei a neato 5 
SPA AS) Elementary Spanish 1. (cpetaces Psa Ta 5 

ENG 250 Oral Communication .)/)apyauie eee 3 

FIFTH QUARTER 

HIS 152 History of Western Civilization IT or 

FS ni 252 U.S.) History: We she oa te a 5 
Shoe. Elementary Spanish Dec eaa ero - 
AO) GA PARA | Social Problems Dy fa).523 3 

Elective pcg ei. eee near 3 

SIXTH QUARTER 
SO ie Social Problems Tl. ei ee ee 3 

PSY e202 Human Growth and Development....... : 
ECO! 251 Macroeconomics) ne ae 5 

Elective ioe oite ao Le 4 

Total Credit Hours 96 



PRE-TEACHING 
Element (C020) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title 

FIRST QUARTER 
Qtr. Hrs. Credit 

| Spy Gg Bas, RUGIPOSITION By )) wren) seeaiine eek skies NY 5 
MAT (161 Colemeunimebra i. crirccia Wat, anaet coterie Mey 5 
Ba i 15] Sseneral Biology Pcie mye we Rua 4 
PED Paysical RQucation iis vic tes Maui nalls ] 

SECOND QUARTER 
ENG. 156 COMpOSIHOR EL (Vie ui ssid mwa a ane dele 5 
BET i N52 Rcncrarpiology, BY ton onl iis Sturn en nha 4 
Pens 2o 1] RIGS STERISCOD VOL) tn slung UNC UC ah Ae ah i 5 
PED Physical Qucarion tui asus acme e Lasik, ] 

THIRD QUARTER 
LC), 153 Senera Biology TMi Ge eran e Gale suum 4 
Bite) 252 EUS ELStOry Lia tain, di simaaln tG ebe 5 
Poi Lo L Intro mto: Psvcholoo yin iach an uicrsmmetne 5 
PED PHVSical POUCAM OM iia ila ona Mina Seen 1 

FOURTH QUARTER 
ENG NEG e hall Cok acc NDR Rn vehi lat yp oc ae 5 
BPAY i Lo) Blementary Spanisiy. le wi iiss) wave ane pte 5 
ART oi 180 ATCA DDTeCIAtON sy, dun Metis wc wO ae cals 5 
ENG 250 Oral Communication Va eis eauce eae 3 

FIFTH QUARTER 
SHAG ob 52 Bienientary, Spanish tii) oeinaneie a 5 
MUS 250 Music Appreciation... 2.227... ey eo 5 

lective itis ok noes Male win ibd a tay te ae 3 
GEO” 261 Physical Geography (MCC or Consortium) 5 

SIXTH QUARTER. 
PO 25) American National Government ......... 5 

GEO 262 World Regions and Economic 
RSscOsraphy fi. ory ss eee ge el bale Gln 5 

HIS 161 North Carolina History... .. 6026.5) os 5 

Total Credit Hours 96 
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PRE-TEACHING 
Secondary (C028) 

(Suggested Curriculum) 

Associate in Arts Degree 

Qtr. Hrs. Credit Course Title 

FIRST QUARTER 
ENG 155 Composition: 3.5.) sega. quale amram ete 5 
MAT 161 College Algebra). c)vai i aiistreretamenalas 5 
BlOVe a General Biology lo7 (Severs nae eens 4 
PED Physical Education ois eewan tis 1 

SECOND QUARTER 
ENG 156 Composition: TL... oo). aetna i eee 5 
BIO. 2152 General Biology Il 2. Seioemre meiner eet: 4 
PLS 2ot U.S, History D0. see eee cee a 
PED Physical Education... .\, ugeeeiisitee tet 1 

THIRD QUARTER 
BLOM 53 General Biology TE [oe ae nies 4 
FSi 252, U.S. History I), |. cai ae aerate ee 5 
ESY ero. Intro. to Psychology ...... a uliOe: Sona eat 5 
PED Physical Education 2.00 nae 1 

FOURTH QUARTER 
ENG Literature \y.:0 2/5, scree ohne ee ee 5 
SPAV ALS] Elementary’ Spanish LocGG ee 5 
ART asi 80 Art Appreciation v/) <a):j:Aemeiiere tre ee 5 
ENG 250 Oral Communications: 27. sate 3 

FIFTH QUARTER 
SPA... 152, » “Elementary Spanish Tl a0 aesoree  ae 5 
MUS 250 Music Appreciation :) ). 5724. 40s eeee eee 5 

Elective’. ee ky a ae teen ae eee 3 
GEO): 26% Physical Geography (MCC or Consortium) 5 

SIXTH QUARTER 
POR 2aT American National Government ......... 5 
GEO 262 World Regions and Economic 

Geography. » ois) ee = 
PS ae bo L North Carolina Historys. yaa canara aie 5 

Total Credit Hours 96 



PRE-B.S. NURSING (C023) 
(Suggested Curriculum) 

Associate in Science Degree 

Course Title Qtr. Hrs. Credit 
FIRST QUARTER 
BING GCL SS OMIDOS TON iy au aia seqn me mar en ote 5 
MAT) sl 6t OCP e ISCO TAs wien en imma ane uae 5 
HIS 151 History of Western Civilization I or - 
SLE OR PAD LVS MEISE youl kad seit: Kaun Maran eee et 5 
PED Physical, Bdvication ) atic. sae nie munity 1 

SECOND QUARTER 
ENG S 156 COMIDOSIOM Ho nt lin one oor aetna a ata 5 
Poin 52 History of Western Civilization I or 
belo 252 LSPA ISTO Le Uc ee oa avn ide et 5 
PSE LS L PRtrOUTO PSVCHOlORY, giles Mi acsnt Nn Ln 5 
PED ET ysical ECuCatiOn Sess sucliec mi cantsotees Gl was ae 1 

THIRD QUARTER 
mot 3 LD | GeneraliBiology leis tics Aue rhs 4 
SOC 160 Introduction to Sociology. .............. 5 
DAT LZ 1 ENtVOCUETOIYV SEACISCICS!.., Gus aru cue ore 5 
PED Physical -PAUCABOn ys sty a eta eins ] 

FOURTH QUARTER 
ENG MSIECTARUIRE pac trst othe MiB ergne ie eh ces Oe avi 2 
CHM 161 Gencrab Chemistry 0) Sons nceketa ene oat 4 
BQ 251 Anatomy and Physiology I.............. 4 
SPA) 151 miementaryropanishy Lene awiulry es mle ole an 5 

FIFTH QUARTER 
CHM 162 Rpeneral Cnemistrys Liaise wim any easy 4 
BLO 252 Anatomy and Physiology IT............. 4 
SPAT er 152 Blementary spanish esis. ca eteunte mais: 5 

Ie RE Very una ant os ye BnlWe Wate elgg 2 

SIXTH QUARTER 
CHM 163 KSCTCFAL A GICITUISEEV SLED cies pied hugtieneniti ) oer 4 

BIO 253 Anatomy and Physiology III ............ + 
ROY) 262 Human Growth and Development ....... 5 

BIECHVEla une neler ldeien einiape aeeiiars vlan 3 

Total Credit Hours 96 

BIO W255 Microbiology is highly recommended 
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PRE-HEALTH AND 
PHYSICAL EDUCATION (C031) 

(Suggested Curriculum) 

Associate in Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG 152 Composition) 1.27%). 0:2 as came eet ah 5 
MAT 161 College Algebrayal.).'s Vuh taunt Ae 5 
BIO ii LSE General Biology [o):.\.) 0a ete ela 4 
PED Physical Education), ;. iisn meni siiaee ] 

SECOND QUARTER 
ENG ion 156 Composition Ti. i), qa. ac aie tania oe D 
HIS 151 History of Western Civilization I or 
HIS Zot U.S. History, D0. 2. ana a ee en 5 
BO Sse General Biology IL), cciSieeen nae ene 4 
PED Physical! Education 0: Wantunaem ree re en 1 

THIRD QUARTER 
HIS 152 History of Western Civilization II or 
FALLS ay Ape U.S. History, 005. ee 5 
BIO lo3 General Biology TE... get ena i 4 
HEA 251 First. Aid’ & Safety.../..\ dep aan 3 
CHM 164 Physiological Chemistry yucatan 4 
PED Physical Education, 2. ae cae amen ] 

FOURTH QUARTER 
ENG Literature i, 9h ai ae eee 5 
Eo PersonaliHealeh yin) 20) aie rigie Wie bit 3 
PSY ares Into. to Psychology ..0)\aei nee ann 5 
BIO ono 1 Anatomy & PhysiolopyD jac. oye aia 4 

FIFTH QUARTER 
FAN 253 Community Health oy) oa ane ee 3 
PSY eon Human Growth and Development....... 5 
BIO eo 2. Anatomy & Physiology Tl. ay uagie2 Ga 4 

Humanities,and' Fine Arts’ Gwyn ean 5 

SIXTH QUARTER 
BION 253 Anatomy & Physiology Ulii5 any 4 

Humanities and’ Fine Arts ia aie 4 
Elective yo. 056 ya sre ee 7 

Total Credit Hours 96 



PRE-PSYCHOLOGY (C044) 
(Suggested Curriculum) 

Associate in Arts Degree 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG) 155 DOM DOS IO Patmer iid saturn un rane ote 5 
MATT 1161 rater AIG Cra iia aie oisiC die a al tanwlorara stat 5 
BIO we LBL General Biology I or 
CHM | 161 SScneral CGhemistey Lie ye Len au vial tiy only 4 
PED Piiysical Eancanon i. asian Wn nh ni 1 

SECOND QUARTER 
ENG 156 CEO DOSTEIGE: LU Ota) Mk Pat Aan amir ec 5 
MOAT 171 IntmoductompiStatstics asians. ae ie yam 5 
BIO 152 General Biology II or 
CHM 162 iGencrabGhcmistey Ue che a N absense te 4 
PED Diiysical Baucationit, yulieiectctenuennaiy any ve 1 

THIRD QUARTER 
Bi) 153 General Biology III or 
CHM 163 Csericral: Onemisteve LIL ionamin iad, 4 
Pan iy Lod UNO OP SVCHOLO py) lh, el Nie an apevere tes he 5 
SOC) TS] ENtvO7£0 SOCHOWIE Vid). Ni (oie ale een tal 5 
PED Physical Ravication eisai mao ian hy ] 

FOURTH QUARTER 
ENG yA fess est aby one RU RCs THE EAR tai Rae av ga 5 
BS Yes 264 Abnormal Psychology ooh nce ae seven 5 
HIS Lod History of Western Civilization I or 
BIS 2ol LES CE Stony Than angie en antrrguie ty 5 

FIFTH QUARTER 
Bc 209 Psychology of Personal Adjustment ...... 5 
ENS 200 OralCommianication ste Aaa we a 3 
HIS 152 History of Western Civilization II or 
EALS ine o2 GU Sty EListory WLU cians arcs aca thae eet gees 5 

BleCnveraa cide eutealan suey etwas. Wa aeratiaialp 5 

SIXTH QUARTER 
RSY 19); 262 Human Growth and Development....... 5 

Le Ceven sy raves ie aids Cola one peu lle ceamv aia Kas Re 7 
Plumanities and Cine Arts a aque antes 6 

Total Credit Hours 96 



CERTIFICATION AND LICENSURE 

Mitchell Community College prepares students to complete certification and 

licensure requirements in fields that require or provide such credentials. The 

following is a list of programs and requirements. As independent certification 

boards frequently make changes in requirements or recommendations, students 

should make independent inquiries of the accrediting agency as a part of their 
individual certification process. 

Accounting: 

Certified Public Accountant examination by the North Carolina State Board 
of Accounting. The Board also requires the individual to have no felony con- 
viction and meet the education requirement of the agency. 

Administrative Office Technology: 
General Office: 

Certified Professional Secretary by the Professional Secretaries Percenonel 
Full certification also requires three years work experience as a secretary. 

Associate Degree Nursing: 

National Council Licensure Examination by the North Carolina Board of 
Nursing. The North Carolina Board of Nursing requires licensure denial if a 
student: (1) has given false information or has withheld material information 
from the Board in procuring or attempting to procure a license to practice 
nursing; (2) has been convicted of or pleaded guilty or nolo contendere to any 
crime which indicates that the nurse is unfit or incompetent to practice nursing 
or that the nurse has deceived or defrauded the public; (3) has a mental or 
physical disability or uses any drug to a degree that interferes with his or her 
fitness to practice nursing; (4) engages in conduct that endangers the public 
health; (5) is unfit or incompetent to practice nursing by reason of deliberate or 
negligent acts or missions regardless of whether actual injury to the patient is 
established; (6) engages in conduct that deceives, defrauds, or harms the public 
in the course of professional activities or services; (7) has violated any provision 
of this article; or (8) has willfully violated any rules enacted by the Board. 

Basic Law Enforcement Training: 

Basic Training Law Enforcement Officers certification by the North Carolina 
Criminal Justice Education and Training Standards Commission. 

Cosmetology: 

State Board of Cosmetology Exam by the North Carolina State Board of 
Cosmetic Art. The State Board of Cosmetic Arts also requires that applicant be 
free of a felony conviction. 
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Medical Assisting: 

Medical Assisting Examination by the Certifying Board of the American 
Association of Medical Assistants. Students must also present one year’s work 
experience as a medical assistant, meet requirements relating to Hepatitis B 
vaccine, have required immunizations, and may face restrictions if they have a 
record of a felony conviction. 

Nursing Assistant: 

North Carolina Nurse Aide Registry by the North Carolina Board of Nurs- 
ing. Students must meet requirements relating to Hepatitis B, have required 
immunizations, and may face restrictions if they have a record of a felony 
conviction. 

Phlebotomy: 

ASPT National Certification by the American Society of Phlebotomy Tech- 
nicians, Inc., a unit of the American Society of Clinical Pathologists; (ASCP) 
Board of Registry. 

SPECIAL CREDIT (C-301, T-301, V-301) 
These programs are designed for those students who have no desire to work 

toward a degree, diploma, or certificate but want to take courses. As soon as a 

student decides to work toward a degree, diploma, or certificate he/she should 

notify the college so that he/she can be properly advised of requirements, and 

what he/she must do to meet those requirements. 
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M@ TECHNICAL PROGRAMS 
Technical curriculums are designed to prepare individuals for employment 

in fields recognized as semiprofessional or paraprofessional in status. They are 
comprised of collegiate-level studies (not necessarily transferable) providing a 
greater degree of theoretical knowledge than manipulative skills and are oriented 
to a broad occupational cluster. Programs involve the application of scientific 
principles in research, design, development, production, distribution, or service. 
Programs consist of a sequence of courses which generally can be completed in 
two years by a full-time student. 

The Associate in Applied Science (A.A.S.) degree is awarded to the graduate 
of a technical curriculum. Such programs require from 96 to 128 quarter hour 
credits. The certificate is awarded to the graduate of a technical specialty curric- 
ulum, which must include at least 16 quarter hours credits. 

An overall grade point average of 2.00 or higher is required for all degrees 
and certificates. 
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ACCOUNTING (T-016) 
Associate in Applied Science Degree 

The purpose of the Accounting curriculum is to prepare the individual to 
enter the accounting profession through study of accounting principles, theories 
and practices with related study in law, finance, management and data processing 
operations. 

The curriculum is designed to prepare the individual for entry-level account- 
ing positions, such as junior accountant, bookkeeper, accounting clerk, cost 
clerk, payroll clerk and related data processing occupations. 

With experience and additional education, the individual will be able to 
advance to positions such as system accountant, cost accountant, budget ac- 

countant and property accountant. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
BUS 150 PSUSIMESS LAWL y BuO eu G TM ea a MOL 3 

BUS 152 TRtrOGUCTION TO (Business ei eee 5 

BUS 161 AC COURUIAE IUCIDIES Liha mamniniatrd fin 4 

ENG 155 REO POSITLONUL CENTS Sei a) mie Hl ole ara araa ny 5 

SECOND QUARTER 
BUS 128 Business wiathematics en oe ne 4 

BUS 151 PSUISINESS ELSA ED wig encode tia’s el Seeantuieea teat 3 

BUS 162 Accounting Principles|T Wigs eet ea 4 

ENG 156 COMPOSIEON TOF a ih tie nie teenies sleet 5 
ENG _ 106 Pech nical MV PT ih Gjatast, win 3) es aioe alee (4) 

THIRD QUARTER 
Be Loe Spreadsheet Processing on the: Pere pay 3 

BUS 163 Accounting Principles III ............... 4 

REO Zo) IMaCTORCONOMUCS) Lies oe tiga ble Biante tenets 5 

BUS) 101 Typewriting I (Waived for 30 wpm) or 
Related Electives naw siesta hen enone 

FOURTH QUARTER 
MAT: 155 Intermediate Algebra.......2002.-+0 005 5 

ECO. 252 MicrOECONOMICS .| ahich le Wea aptiape le ne 6' 5 

Be i LO Word Processing on the PC.,........... 3 

BUS 136 Professional Development...........-.-- 3 

FIFTH QUARTER 
BUS): "224 Business Management........------+-+- 5 

BUS = 228 Consumer Finance sia. pitas te ete reser > 

BUS)! 3241 Intermediate Accounting I.............. 4 

BUS 4244 Cost Accounting ile sau ruieng asad ein ee 4 

SIXTH QUARTER 
BUS 200 Accounting on the Microcomputer....... 4 

BUS 220 Business: Finance oye keg Ve snitch wietaue ears 3 

BUS o 22 Intermediate Accounting II ............. 4 

BUS cii240 AMICI gic GU ats sy ay moeaniers ib nee apes 4 

BleChive hits Tule cae aired macho etc aromne a Manat 3 
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SEVENTH QUARTER 
BUS | 220 Business Communications .............. 3 
BUS 243 Intermediate Accounting) (1) uae an 4 
BUS 246 Taxes isc oi sieigh eda a eteusse Wt neato a ean cei 4 
ENG?) 200 Oral Communication’ ou Wye mena 3 

Related Blective yaoi eeu nines ve ne : 

Total Credit Hours 115 (114) 

APPROVED RELATED ELECTIVES: 
BUSi pss Principles of Supervision.|; 02) eae 3 
BUS 5223 Principles of Selling. 73) \0 ii eeaieet 3 
BUS 225 Principles of Marketing: .\ii eases) teers 3 
DUSUi Zo Personnel Management. Wve wean: 3 
BUS, 238 Business Insurance). 4c oe mene ne ec 5 
ED Pugs Desktop Publishing 3.00 farm ae 3 
BU Pa Shits Introduction to the IBM PC with 

BASIC Programming 2 ware wae 4 
EDP a v1G0 Advanced BASIG .. ogni ie elge cena: 3 
RO LOS Database Processing on the PC.......... = 

CO-OP Option: Qualified students may elect to take up to 3 credit hours of 
Cooperative Education as the three hours elective credit. 

ACCOUNTING (T-016) 

Certificate Option 

Course Title Qtr. Hrs. Credit 

BUS 161 Accounting Principles 10) enwenw tesa 4 

BUS 150 Business; Law Doo. eer ee 3 

BUSi rad Typewriting I (waived for 30 wpm)...... 3 
BUS 1162 Accounting Principles Tho. angie wana 4 
BUS LS Business Law Hl.) 3.) eee eee ee 3 

BDRM AalGt. Word Processing on the PG; aoa aie 3 
BUS 163 Accounting Principles Til 2h ane 4 
BUS 220 Business Communications 2...'). 272774 3 

EDR yi tGg Spreadsheet Processing on the PC........ 3 
BUS 200 Accounting on the Microcomputer....... 4 

BUS 136 Professional Development, ; fee 3 

Related Electives) 5.) Geo eee ee 3 

Total Credit Hours for Certificate 40 
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ADMINISTRATIVE OFFICE TECHNOLOGY (T-030) 

Associate in Applied Science Degree 

This curriculum prepares individuals to perform secretarial and administra- 
tive support duties in a variety of offices including those offices with computerized, 
automated functions. 

Students in this curriculum study keyboarding and word/information proc- 
essing to develop skills in the preparation of business correspondence, reports, 
statistical copy, manuscripts and business forms. Administrative support courses 
emphasize typical office tasks such as scheduling appointments, composing cor- 
respondence and performing reprographic duties. Training 1s also provided in 
analyzing and coordinating office duties and systems. Skills and knowledge are 
taught in the areas of electronic document storage and retrieval and computer 
software utilization. 

Graduates of the program may be employed in offices in private business 
establishments involved in retailing, marketing, advertising, and manufacturing 
as well as offices in local, state, and federal government. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
BUS 7122 PLGCOEGS Mana Pemenit ial, waters ie ieart siete oe 3 
BUS 101 HI DeWEITIE Li cits sss etter yea ang 3 
BUS 156 Siorelarsely hs Sener A pec laen ioe ane a halt kaa 4 

ENG i155 GAINIDOSTEION Ly cet unh aicasantn eae es bier 5 

SECOND QUARTER 
BUS) 125 Co ice Procedures! Leos ide sauna hans warty 3 

Siemm02 )  Lypewriting ID). oy cs se eee 3 
BUS 157 SETA Lia eyes fn tes ae ete 4 

EDP 161 Word Processing on the PC... ......4%,, 3 

ENG 156 COMPOsinon LOL iy ess G ene se pe ee 5 

ENG_ 106 pec riiicals VV TIEN Wie aye eee mean eee (4) 

THIRD QUARTER 
BUS 126 fice Procedures LE pis ey es ware ae oleae 3 

BUS 103 TPypewriting TID ei ese e alec Siete awle ns 3 

BUS 158 GOREN AIG: CLD eerie Wie elena lle Meena aig 4 

EDP 162 Spreadsheet Processing on the PC........ 3 

ENG 250 ral Communication. ai cers ti acine aak 3 

FOURTH QUARTER (Summer) 
BUS 152 Introduction (0 Business... Nis ee an se 5 

MAT? "155 Intermediate Algebra........-2.--+0+005 5 

EDP 164 Desktop Publishing...........++.+++++- 2 

General Education Elective.............. 3 

FIFTH QUARTER 

BUS 161 Accounting Principles I........-+.+-000+ 4 

BUS 128 Business Mathematics oii, 05 oes ee oe aiare 4 

BUS 150 THiteinees Loa wr ea ce ccebicie ue hiecd Minenaee e 3 

BUS » 201 Advanced Typewriting I..........+.+++. 3 

Risive le Shorthand and Transcription ............ 4 

e&. 



SIXTH QUARTER 
BUS MUL G2 Accounting ‘Principles (Ty ce eae 4 
BUS unisG Professional Development... Genes 3 
BUS) 151 Business. Law [0 uy nee na 3 
BUS. | 202 Advanced Typewriting ert ean 3 
BUS 215 Machine ‘Transcription sys 0's Guna sne emis 4 

SEVENTH QUARTER 
BUS =. 220 Business ‘Communications | cna 3 
) a Be ial Na Fe Database Processing on the PC.......... e] 
ECO gb t Macroeconomics... uiics neuen tema 5 
BUS 5/203 Advanced Typewriting II. 0. 2 io 3 

Total Credit Hours 114 (113) 

ADMINISTRATIVE OFFICE TECHNOLOGY (T-030) 

Certificate Option 

Course Title Qtr. Hrs. Credit 

BUS 122 Records Management .:). 7 gniciae mies 3 

BUS LOF Typewnting (or BUS 201) oni iue, 3 
BUS 156 Shorthand 1o)o2).4.4) 2 eee + 
BUS 125 OfficeProcedures (Teo). (2 eee a 3 

BUS. 102 Typewnting II (or BUS 202) joa aes 3 
BUS 157 Shorthand IT ee Ga ee 4 

BUS 2 Lp Machine ‘Transcription 27a, imme 4 
BUS 126 Office Procedures I0.)\ eee 3 

BUS i103 Typewniting III (or BUS 203),)000 ina) 3 
BUS 158 Shorthand TID. oi. ree 2 4 
EDPN ow LOZ Spreadsheet Processing on the PC........ 3 
BUS 128 Business Mathematics 2020 nis Meee 4 

EDP 161 Word Processing on the PC .4 0a, ne 

ENG 155 Composition Tit). co cer ae ene 5 

Total Credit Hours For Certificate 49 

74 



ASSOCIATE DEGREE NURSING 
PROGRAM (T-059) 

Associate in Applied Science 

The Associate Degree Nursing curriculum is designed to prepare graduates 
to integrate the principles and theories of nursing and the sciences in utilizing 
the nursing process in the practice of nursing. The practice of nursing by as- 
sociate degree nursing graduates consists of: (1) assessing the patient’s physical 
and mental health, including the patient’s reaction to illness and treatment 
regimens; (2) recording and reporting the results of the nursing assessment; 
(3) planning, initiating, delivering, and evaluating appropriate nursing acts; (4) 
teaching, delegating to or supervising other personnel in implementing the 

treatment regimen; (5) collaborating with other health care providers in deter- 
mining the appropriate health care for a patient; (6) implementing the treat- 
ment and pharmaceutical regimen prescribed by any person authorized by State 
law to prescribe such a regimen; (7) providing teaching and counseling about 
the patient’s health care; (8) reporting and recording the plan for care, nursing 
care given, and the patient’s response to that care; and (9) supervising, teaching, 
and evaluating those who perform or are preparing to perform nursing func- 
tions. 

Graduates are eligible to take the National Council Licensure Examination 
(NCLEX-RN) which is required for practice as a registered nurse. 

Individuals desiring a career in registered nursing should take algebra and 
chemistry courses prior to entering the program. 

Course Title Qtr. Hrs. Credit 

FALL QUARTER 
Esiyiy tol Introduction to Psychology ............. 5 
BIG iy 20.1 Anatomy.and Physiology Poy aris Wey 4 

NOR) 101 Fundamentals of Nursing). jit -2.Giaiy aid A 

NUR 102 Pharmacology in Nursing Wij4. eau 2 

WINTER QUARTER 
PUR ib Medical/Surgical Nursing I.............. 9 

NUR OLS Basic Mutton ey sie ee Mraiein eae alt p 

BIO 252 Anatomy and Physiology II............. 4 

NURI 110 Health Assessment in Nursing........... 2 

SPRING QUARTER 
NUR 112 Medical/Surgical Nursing II OR 

NUR 212 Pediatric Nursing: 4/2 suiex 6a eng geste es 10 

‘eh Glyde Human Growth & Development......... 5 

BIO 5253 Anatomy and Physiology IIL .........-... + 

SUMMER QUARTER 
NUR 213 Obstetrical Nursing OR 

NUR _ 112 Medical/Surgical Nursing II OR 

NUR _ 113 Medical/Surgical Nursing III .........-. 10 

BIO Weil 55 Microbiology .......++.eeeeeeeerreeees 5 
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FALL QUARTER 
NUR | 213 Obstetrical Nursing OR 
NUR) 212 Pediatric Nursing OR 
NUR 113 Medical/Surgical Nursing HI........... 10 
ENG 155 English Composition li) vibe. ace ae 5 
SOG WLSt Introduction to Sociology............... 5 

WINTER QUARTER 
NUR 293 Obstetrical Nursing OR 
NUR 212 Pediatric Nursing OR 
NUR 113 Medical/Surgical Nursing IIT........... 10 

Humanities Elective. 0) soca ase 5 
PSY 264 © , Abnormal Psychology - 7) Siena nen 5 

SPRING QUARTER 
NUR 215 Nursing Leadership and Trends.......... 6 
NUR) 214.’ Psychiatric Nursing. 2) eee vi 

Total Credit Hours 120 



BASIC LAW ENFORCEMENT 
TRAINING (T189) 

The Basic Law Enforcement Training curriculum certificate program prepares 
individuals to take the Basic Training Law Enforcement Officers certification ex- 
amination mandated by the North Carolina Criminal Justice Education and 
Training Standards Commission and/or it prepares individuals to take the Jus- 
tice Officers Basic certification examination mandated by the North Carolina Sher- 
iffs’ Education and Training Standards Commission. Successful completion of 
this curriculum certificate program requires that the student satisfy the minimum 
requirements for certification by the Criminal Justice Commission and/or the 
Sheriffs’ Commission. The student satisfactorily completing this program 
should possess at least the minimum degree of general attributes, knowledge, 
and skills to function as an inexperienced law enforcement officer. 

Job opportunities are available with state, county, and municipal govern- 
ments in North Carolina. In addition, knowledge, skills, and abilities acquired 
in this course of study qualify one for job opportunities with private enterprise 
in such areas as industrial, retail and private security. 

BASIC LAW ENFORCEMENT TRAINING 

Certificate Program 

Subject Contact Hours 

Reading Test and Orientation........... es 
Caristitutional Law) casino ia elaters os 4 

Laws of Arrest, Search, and Seizure ..... 16 
RETEST PTOCEGUITOS fe iioiuels Gece nieen tes 8 

Law Enforcement Communications ...... 4 

Physical Fitness. .......++sseesseeeeees 49 

Mechanics of Arrest: Vehicle Stops....... 8 
Elements of Criminal Law............. 24 

PRECALIN SS CU eal oe ita mR CRU a versunie 40 

Cr AW ce. arena ereiiae eh tela tanmitat ap Wala ae + 

First: Responder i.) hee 'e/ailn alerts sienna 4] 

Juvenile: Laws, o'r. sm crs cies Citak amine aa wie 8 

Patrol Fechniques . 05.0032: eee yt nes 20 

Deters: Lactics: fo on hice hs ale ais ac a ata 16 

Crime Prevention’: sso sae ace heen atenelne er yl 4 

Mechanics of Arrest: 

Processing the Arrestee...........-++- 4 

Report Writing. .......+.+++eeere eens 12 

Controlled Substance...........2++++e++ 8 

Special Populations .........+6+ esses. 12 

Custody Procedures........+0++e+eeeeee 2 

Dealing with Victims and Public... ane 8 

TIEOTIACWVS See cee Coe Ces ere ey oateeettn’ 8 

Hazardous Materials .........-+-++00-> i 

Crisis Management .......++-++e0++50> 20 

Motor: Vehicle Laws:« 5.2% si e's dite nn tb ve 20 

Civil DisGrders pike sic ee Hen ae Dare ees 8 

Testifying in Court ......-.-- sees ees 14 

au, 
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Criminal Investigation yg...) 2 sil ee ee 
Driver Training 0. cee eine oe ten 
Crvil Process. citi ys lb aaileG ata anes ee eee 
TrafficAccident 2 2080). 0 50 0) ccna ate aie te 
Techniques of Traffic Enforcement ........ 8 
Supplemental Custody, 0 ciitisn semen ae 
Testing - Reviewing... 1.0) ae ang ae 

Total Contact Hours 506 

Total Credit Hours 26 



BUSINESS ADMINISTRATION (T-018) 
Associate in Applied Science Degree 

The Business Administration curriculum is designed to prepare an individual 
for entry into management positions. 

The curriculum develops competencies in the application of management 
principles. Emphasis is placed on skill development in the areas of management 
functions, computer applications and analysis, critical thinking and decision- 
making techniques, marketing, finance, legal aspects of business, oral and written 
communications, and the utilization of human resources. 

Through the development of management competencies, the graduate will 
be able to function as a contributing member of a management team. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
BUS 128 siness Marne mates) Adie alia dita cama une! 4 

BUS 152 INMPOGUCHION fORBUSINESS 2 Sy ore ie eae 5 

BUS 161 AC COUNMME PRNCIDIES Tas eauuin uu atl baal 4 
ENG 155 COMI DPOSIEION Linen Onlin wulge alien sae a Gil 5 

SECOND QUARTER 
BUS 162 Accounting. Principles [Non aica en lan 4 
BP LS 1 Camo iter Concepts riurmi a clu loh toni 4 
ENG 156 MOMmposisOnh OL Ghee see a alaeiaereal: 5 

ENG 106 Rech mica WY PANG i ue ie as eal ie (4) 
Related lective tina ises way edema 3 

THIRD QUARTER 
BUS. 134 Principles of Supervision................ 3 

Bion, LOL Typewriting I (Waived for 30 wpm) ..... 3 

BUS 163 Accounting Principles IIT ..............-. 4 

BUS 220 Business Communications ............+. 3 

BOP) V16l Word Processing-on the PC... 2.22.4... 3 

FOURTH QUARTER 
EDP ‘162 Spreadsheet Processing Using Lotus...... 3 

ENG 250 Chal COOTMTUICABON ii arenas yetata a eter wit alba 3 

BEAT. vi55 Intermediate\Alzcbra wit ne days weak et 5 

Related: Blechivel sc ly wials cee cles astytales a yes 4 

FIFTH QUARTER 

BIS. aL 50 BLSTCSS LAW ar Oe eS R seagate a 3 

BUS 224 Business Management......-.-..+++++-: 5 

BUS 228 COnsiinier FINANCE’ si ivastes anak ea ee 3 

BOO wae 1 MSCrOeCOlOniCs lave arch ohne oe eledeeh v taame de 5 

SIXTH QUARTER 
BUS 151 BUSieSS a eat Ue ee herea ws ceicuin aoetiele 3 

BUS 229 Riisniess: FINANCE Naa ee eee ee cone bane 3 

POO ee We TOeCONOMICS eit kee cece ace Rasta ancl ees aga 5 

Bisa. e225 Principles of Narkerng | Gitar). anise ema: 5 
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SEVENTH QUARTER 
BUS. 246 FP AXES | ie, eieleraiielons ral alee ela has Means oman 4 
BUS ih36 Professional Development. non 9.23. hee 3 
BUS) 238 Business: Instirance 10 i.) 9p ae 5 
BUS: 223 Principles of Selling. esis uke ee ee 3 

Blectrve oe ie aik Soe Ca a iu era ee 5 

Total Credit Hours 115 (114) 

APPROVED RELATED ELECTIVES: 

BUSY Ze0 Accounting on Microcomputers 

BUS 244 Cost Accounting 
EDP Tiss Quick Basic Programming 
EDP 163 Database Processing Using DBase 

EDP 164 Desktop Publishing Using Pagemaker 
BUS 125 Office Procedures I 

EDP‘. 160 Advanced BASIC 

CO-OP Option: Qualified students may elect to take up to 3 credit hours of 
Cooperative Education in lieu of the three hours elective credit. 

BUSINESS ADMINISTRATION (T-018) 
Certificate Option 

Course Title Qtr. Hrs. Credit 

BUS = 128 Business Mathematics 22: Janay ee 4 
BUS 1.150 Business Law lv). 2. sae ne ee 3 
BUSH 152 Introduction to Business. iaiso 24 sane 5 
BUS 161 Accounting Principles inci aee eee 4 
BUS 136 Professional Development. vanin nae 3 
BUS) (181 Business Law Il... 20a ane ene 3 
BUS 162 Accounting Principles Toki ey ase 4 
ENG IOS Composition Ds)... 5/5) <<< ikea ae ee 3 
BUS’ 163 > Accounting Principles TiC) ae 4 
BUS’ 220. Business Communications i), cen 3 
BUST 223 Principles of Selling’) 030 ee 3 
ENG 156 Composition IT or. )5svieie wnat oe 5 
ENG = 106 Technical Writing 0007p cee (4) 
BUS: 224 |) “Business Management) \ <2 se eet 5 
EDP 4).162 Spreadsheet Processing Using Lotus...... 3 
PDE Mitr Lox Wordprocessing Using Word Perfect ..... 3 
ENG 250 Oral Communication, -770 see 3 

Total Hours For Certificate 60 (59) 
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BUSINESS COMPUTER PROGRAMMING (T-022) 

Associate in Applied Science Degree 

The primary objective of the Business Computer Programming curriculum 
is to prepare individuals for gainful employment as computer programmers. 
The objective is fulfilled through study and application in areas such as computer 
and systems theories and concepts, data processing techniques, business oper- 
ations, logic, flow charting, programming procedures and languages and types, 
uses and operation of equipment. 

Entry-level jobs as computer programmer and computer programmer trainee 
are available. With experience and additional education, the individual may 
enter jobs such as data processing manager, computer programmer, systems 
analyst and systems manager. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
Bir 151 Comipiiter, CONCEDTS ) Nig aale a bts viercie by ne eels 
15) 8) TS Red E Word Processing Using Word Perfect or 
Ey 171 Word Processing Using Word for 

Windows Waiwera caetstetns waned svi eniy 
BUS).; 161 ACCOUNT Principles is coe cigs sie nia 
ENG 155 Qonipasitionm Lies Gatien amneeeti 

SECOND QUARTER 
EDP!) 158 QuickBasic Programming.............-. 
BUS 162 Accounting Principles Il... .............. 
ENG 156 Composition I or...........5...5.4-.. 

Pec 0ey Technical Writing i... 5 26 eee kale ele es 
elated’ BlCCHVE is yin seek eee ee aie Sib Niele oan 

THIRD QUARTER 
BELL AS FOO REGS yee a race e el ccreohenn iptatey ec eee 

BUS 163 Accounting Principles III ............... 

ENG 250 OraliGommuunicationicsue ae ewe eoaurneen 

BOO 251 Macroeconomics? Gti) eda eeccton Fhe 

FOURTH QUARTER 

EDP 103 TCR TGR eee eee Stun Gee Cotes cent keane 

EDP 108 Advanced AS 400 RPGII.............. 

EDP 252 MicrOecCONOMICS 6b nice Waves ede ites 

BUS 200 Accounting on Microcomputers ......... 

FIFTH QUARTER 
EDP 203 Systems Analysis and Design..........-- 

ee Or OBO Liane et utr pn ret cue ey en nas 

BUS 244 Cost Accounting .........-sesseeeseees 

Related Elective... vec cas ce oe ele 

SIXTH QUARTER 
EDP 162 Spreadsheet Processing Using Lotus or 

EDP 172 Spreadsheet Processing Using 

Excell for Windows .......---+-0+++5 A 

EDP 208 Advanced COBOL ......+-++ esse eeeeee 

MAT 155 Intermediate Algebra.......-.++eeeeeees 

Related Elective .......ee cece ceerceeees 
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SEVENTH QUARTER 
EDP GC AL6s Database Processing Using DBase........ 3. 
EDP 164 Desktop Publishing Using Pagemaker .... 5 
EDP)*'210 Final Project 30.00) 5 2 ach aan a ae 3 
BUS 220 Business Communications .............. S 

Related! Rlective is voi cia salam mien 5 

Total Credit Hours 117 (116) 

APPROVED RELATED ELECTIVES: 

Eighteen hours of Related Electives must be selected from the following list 
of approved related electives: 

BUS 150 Business Lawl ci eee eee ta 3 
BUS 151 Busitiess Law Tb dae ee eee ie 3 

BUS 152 Introduction to Business) Gee eas 5 

BUS 224). | Business Management ia en ars 5 
BUS i228 Consumer Finance ieee ee ae 3 

BUS 229 Business Finance >i04, s/s gue ee ee eee 3 

COE Cooperative Education (ina iia. alae 1-4 

BUSINESS COMPUTER PROGRAMMING (T-022) 
Certificate Program | 

Course Title Qtr. Hrs. Credit 

BUS 101 Typewriting T0500) ean cee 3 
| SND ana a Computer Concepts. 0 jeu aera ene 4 
EDP. 158 Introduction to IBM P.C. with 

BASIC Programming gna Gene 4 
BUS Lol Accounting Principles Thee une 4 
BUS nL O7 RPG ee ese eae 5 
EDP lol Wordprocessing on the POs suai e 3 
EDP 130 IBM. PC DOS 2.00 Sie Aa ee ae 1 
EDP MiNtar Keyboarding on the IBM PC............ 1 
BOR i162 Spreadsheet Processing on the P.C. ...... 3 
| OA D) eNire Ho Database Processing on the PC or 
EDP. 164°. |. Desktop Publishingy a. acre 3 

Total Credit Hours For Certificate 31 
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CRIMINAL JUSTICE 
PROTECTIVE SERVICES TECHNOLOGY (T-129) 

Associate in Applied Science Degree 

The Criminal Justice Technology curriculum is designed so that it may be a 
multifaceted program of study. It may consist of study options in corrections, 
law enforcement and security services. 

The curriculum 1s designed with a core of courses to afford one the oppor- 
tunity to acquire basic knowledge, skills and attitudes in the generally accepted 
subject areas associated with a two-year study of correctional services, law en- 
forcement services and security services. It includes subjects such as interper- 
sonal communications, law, psychology, and sociology. 

In addition to core subjects, the correctional services option provides an 
opportunity to study other generally accepted subjects indigenous to a two-year 
correctional services program such as confinement facility administration, cor- 
rectional law, counseling, probation-parole services and rehabilitation options. 
Similarly, the law enforcement option provides an opportunity to study other 

generally accepted subjects included in a two-year law enforcement services 
program such as criminal behavior, criminal investigation, patrol operation, 
traffic management, and other aspects of law enforcement administration and 
operations. 

Job opportunities are available with federal, state, county and municipal 
governments. In addition, knowledge, skills and attitudes acquired in this course 
of study qualify one for job opportunities with private enterprise in such areas 
as industrial, retail and private security. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
CJC 101 Introduction to Criminal Justice ......... 5 

ENG 155 COMPOSITION Fico sian es aie wns Nat nine 5 

MAT) i55 Intermediate Algebras waiver lain (gis ais ee 5 

ote od Introduction to Psychology ............. 2 

SECOND QUARTER 

eye TO? CIMUNIOIORY | siip esis ee ol tm allies eal ee 5 

CIC 112 Criminal awa suiiaute atntena sien Si Quel 5 

ENG 156 Composition II or,........0. ees eeeees 5 

ENG) 106 Pechimical Wing vais cy a neiete hls a (4) 

POD 261 State and Local Government ............ 5 

THIRD QUARTER 

OG in et Juvenile\Delinquency. yer eae en 5 

CoC: 125 Criminali Procedtires: 10 ur sisters lieben ea S) 

ENG 250 Oral Compiunicationy Wee. earn tans 3 

POL Zo American National Government ......... 5 
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LAW ENFORCEMENT OPTION 
FOURTH QUARTER 
OG 205 Criminal Evidence 2. .ek ee 5 
CJC 206 Community’ Relations, (sass, saree 3 
CIE W210 Criminal, Investigations. -0). Veen ska ee ee 5 
HEA Zor First Aid ‘and Safety. ion ieee eae 3 

Elective 0)0 6) oa Ue eee eee 3 

FIFTH QUARTER 
CIG 203 COrrectiOns: ...5 0 ast caer cee ee ee 3 

CjiG a0y Criminalistics [3.., oe 5 
CJC 218 Patrol’ Procedures.) 35 ee 3 

PSY 264. Abnormal Psychology 7-5 ee 5, 
SOC HISZAT Social Problems [i ay Saree ee ee eee 3 

SIXTH QUARTER 
CJC 202 TrafficEnforcement <.9ecn een eee 5 

CJC 212 Criminalisrics 1) ene ee eee ae 5 

CJC 222 Criminal Justice Administration.......... 3 
AOA ups! Computer Concepts.)o im anaes ciel 4 

Social: Science, Elective zien cee 3 

Total Hours Credit 116 (115) 

CO-OP OPTION: Qualified students may elect to take up to 3 credit hours 
of Cooperative Education in lieu of the 3 hours elective credit. 

CORRECTIONS OPTION 
FOURTH QUARTER 
CJC 205 Criminal Evidence...) sagen ae WS 
CIT i 20e Community Relations..... ce ees airman 3 
HEA 25h First Aid and Safety. <2 ese a ene 3 
PSY 203 Adolescent Psychology ........ Seth Gee 3 

SOC / Pel ar Introduction to Sociology.......... peers te 5 

FIFTH QUARTER 
CJC 203 COrrections o.5.5 9!s/c)a\+ sa Se eae te 3 
GjJC 207 ConfinementFacilities Administration ..... 3 
CJCe 230 Counseling.) 060i: ae 3 
CJC) 234 Community Based Corrections .......... 3 
PSy 264 Abnormal’ Psychology <3. Gea se 5 

SOC TZ ik Social Problems I. ./2..0 4 eee 3 

SIXTH QUARTER 
CIC 204 Paroles, Probation, and Pardons ........ eg 
Cle 209 Correction Law ‘ecco ee 3 
CIC 222 Criminal Justice Administration.......... 3 
CJC 223 Corrections Counseling o's u/.9ne eee 4 

lective ss 04 do eee ee 3 
Related Elective!) 0) 27s Ga 3 

Total Credit Hours 116 (115) 
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RELATED ELECTIVES TO BE CHOSEN FROM: 
CIC 240 Constitutional: Liaw. citi uence oa ima ie 3 
CJC 241 Drug & Alcohol Addiction and Treatment... 5 
CJC 242 Drug & Alcohol Abuse Prevention....... 3 
SOC. 272 Seca Problems TU: a aNy ain Sladen: Cl alci 3 
BR LOL WY OF Processing on, ther PG.) cue tui, ai 3 

CO-OP OPTION: Qualified students may elect to take up to 3 credit hours 
of Cooperative Education in lieu of the 3 hours elective credit. 

CRIMINAL JUSTICE 
PROTECTIVE SERVICES TECHNOLOGY (T-129) 

Certificate Programs 

Course Title Qtr. Hrs. Credit 

Police Administration Specialization 
CJC 203 CEGETEETONS N Mie Nea Oo senna te aaa 3 
CIC = © 206 Community Relanons ts ny ge eu ys S 
CJC 222 Criminal Justice Administration.......... 3 
POT e251 American National Government ......... 5 

Pie | 261 State/anid) Local: Government vies 2s tee 5 

Total Credit Hours For Certificate 19 

_ Course Title Qtr. Hrs. Credit 

Correction Administration Specialization 
CJC 206 Community Relanions (5. yds Bithenianon 3 
jie 207 Confinement Facilities Administration ..... 3 
iG, 222 Criminal Justice Administration.......... 3 
ENG 250 Oral GOmMUNICATONS 5 ona enlace ee 5 
POD 25) American National Government ......... 5 
POEs 261 State and Local Government....,....... 5 

Total Credit Hours For Certificate pe) 

Course Title Qtr. Hrs. Credit 

Investigative Specialization 
Cie 210 Criminal [nivestigationys. 2% <sie. <ak oie wile 5 

CIC 211 Coriminalistics Uschi ce hie ees ee eae es 

CJC 212 Grinunalistics lies ewes skteee tern 5 

CJC 242 Drug and Alcohol Abuse Prevention 3 

ENG 250 Oral-Gommunicationy. oheoce yates eas 3 

Total Credit Hours For Certificate oR 

Course Title Qtr. Hrs. Credit 

Corrections Specialization 
Gic 101 Introduction to Criminal Justice ......... 5 

ei as 203 COTLCCHOLS. ail} Sage cis ate De ee eae hie 3 

84 A 204 Paroles, Probation, and Pardons......... 3 

CJC 209 COLPECTION. LAW sass ou cee Os Lae 3 

HL Op NaheP 25) Correction Counseling .........--+++0+: + 

iC 230 Counseling. 225%. ans sian a aa ean 3 

CIC 234 Community Based Corrections .......... 3 

iG 241 Drug and Alcohol Addiction Treatment... 5 

PEAS 20) First Aid and Safety........--..-eeeeee: 3 

Total Credit Hours for Certificate a2 
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Course Title Qtr. Hrs, Credit 

Legal Specialization 
CJC 132 Criminal Law vic iu ie ion anki aaa 5 
CJC 125 Criminal Procedure ine tua ee 5 

Cty 205 Criminal Evidence Way hag eDiets 5 
CIC 240 Consntutional Law.) ae ic cee ae 3 

Total Credit Hours For Certificate 18 

Course Title Qtr. Hrs. Credit 

Patrol Specialization 
Cle 101 Introduction to Criminal Justice ......... 
Ce 202 TraticEnforcement: (3 ue eae ee 5 
GIG 218 Patrol! Procedures tale eee 3 
HEA (i251 First Aid and Safety... alte my areata ee 3 

Total Credit Hours For Certificate 16 

Course Title Qtr. Hrs. Credit 

Criminology Specialization 
CJC 102 Criminology ..... BOIS ETAL AUS 5 

GIG 110 Juvenile Delinquency .icGiilas ae yout tune 5 

PS MeO Introduction to Psychology ............. <) 
PSY) 264). Abnormal Psychology joc aati 5 
PS 203 Adolescent Psychology (250 tae eens fe 
SOC 151 Introduction to Sociologyii iis. as tenn 5 
SOG cD AD Social Problems Ti ii) 2) aes Se 3 

Total Credit Hours For Certificate 31 



DRAFTING AND DESIGN 
ENGINEERING TECHNOLOGY (T-043) 

Associate in Applied Science Degree 

The drafting and design technology curriculum prepares technicians for draft- 
ing and/or designing mechanical parts, mechanisms and mechanical systems. 

Emphasis is placed on developing the student’s ability to think and plan as 
well as on the development of drafting and design skills. Computer Aided 
Drafting (CAD) and conventional equipment will be used to produce drawings 
such as sectional views, subassemblies and major components of machinery and 
mechanical systems. 

Course work includes the study of technical drafting and design, materials, 
applied mechanics, mechanical systems, manufacturing methods, manufacturing 
processes, applied physics, technical mathematics, descriptive geometry, com- 

_ puter applications and written and oral communications. 

Drafting and design technicians are employed in many types of manufactur- 
ing, fabrication, research and development and service industries. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
DP LO] Mechaical rating Lo ahc/etoy wine atelier eianus + 
MEC 101 Machine Processes: Ty Aah s\vays uinalsinate wlese 3 
MAT. 161 CollererAlpebragircuaiia delle ace nana 5 

ENG 155 COTPOSTHOD Lic Vian hia snes rata ie 5 

SECOND QUARTER 
Pree oe oe Technical Drafting (1... ee sles aig 2 4 

DFT 120 ROAD rattinig Lia sc ays eine =e eeaeehae ns 4 

MAT 162 DPI SONOMELLY ieee sip sib bielwial athe ale se aisle ne 5 

ENG _ 106 Prechnical: Wiiting OF strut siete ire att 4 

mc §boo)) Composition Wei. cio eek. ea sa ee 5 
MEC_ 102 Machine Pracesses Viti n'ai, seeraan cates 3 

THIRD QUARTER 
DFT 103 Technical Drafting He Cie eit cas 4 

DEL ei 21 CAD Drafting so aiiate ejela snajeceieince 3 4 

MEC). 112 Numerical: Control Theory..........-.-. 3 

MEC 114 Hydraulic and Pneumatic Fundamentals .. 4 

Blectriver eta elias tela alia: aig sted anda tenalaee 3 

FOURTH QUARTER 
DET 201 Technical’ Drafting LViii seem ee iio eas 4 

MEC 113 Numerical Control Practice ...........--. 4 

MECN LL Physical Metallurgy ........+-+-0++eees 3 

MEC 123 Computer Aided Manufacturing ......... 4 

FIFTH QUARTER 
DRT 22 CAD Drafting Wey iets vegies chats 4 

DET. 1204 Descriptive Geometry ....-...++-+se+e0- 4 

BEY any. General Physics.........-ssseeeeeeeenes 4 

BOOM 251 MacroecOnOmics.......-see eee eeeeeeee 5 
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SIXTH QUARTER 
DET Minted CAD Key Drafting Toes ci eatin 4 
DFT (¢):202)3! Teehnical Drafting Vina seen 4 
PHY 272 General’ Physics Th iic:ssa10h ines teeta ene 4 

Related Elective 20 Duce eo ee 5 

SEVENTH QUARTER 
DED 206 Technical Drafting Viviun nee 4 

PHY 53 273 General Physics [sts gar pane 4 
ENG) 250 Oral Communications 5G ie eee 3 

Related Elective (ic ccc sag ae ieee ene 3 

Social Science elective 22 ).1aie ee eae 3 

Total Credit Hours 122 (121) 

APPROVED RELATED ELECTIVES 
BUS) e101 Typewriting I 
BUS 134 Principles of Supervision 

DEA 24 CAD Key Drafting II 
EDP L152 Computer Concepts 

EDR Med GT] Word Processing on the PC 
CORR 150 Cooperative Education - ] hour 

DRAFTING AND DESIGN TECHNOLOGY (T-043) 
Certificate Options 

Specialization in Board Drafting 

Course Title Qtr. Hrs. Credit 

DEE 10} Technical Drafting [oases 4 
DFT. 102.) ‘Technical Drafting draenei 4 
DF Do LOS Technical Drafting [sn eras 4 
DEP i201 Technical Drafting’ 1V seater 4 

Total Credit Hours for Certificate 16 

Specialization in CAD/CAM 
DE leg Auto CAD Drafting [genet 4 
DEE wwiet Auto CAD Drafting I] iu eee: 4 

DET wale? Auto CAD Drafting sti ae ent 4 

MEC 123 Computer Aided Manufacturing ......... 4 

Total Credit Hours for Certificate 16 

CO-OP OPTION: Qualified students may elect to take up to three credit 
hours Cooperative Education in lieu of the three hours elective credit. 
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ELECTRONICS ENGINEERING 
TECHNOLOGY (T-045) 

Associate in Applied Science Degree 

The Electronics curriculum provides a basic background in electronic related 
theory, with practical applications of electronics for business and industry. 
Courses are designed to develop competent electronics technicians who may 
work as assistants to engineers or as liaisons between engineers and skilled 
craftspersons. 

‘The electronics technician will start in one or more of the following areas: 
research, design, development, production, maintenance or sales. The graduate 
may begin as an electronics technician, an engineering aide, laboratory techni- 
cian, supervisor or equipment specialist. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
PG ioe Wed Blectricalshundamentals Loi ie a eles Gt 6 

BING 0155 COM POSitOn ism ioe Mele sels aioe ed 5 

eel LS PICCELONICH Irartingiy eas eM ate 4 
EAC eh 55 intermediate: Algepta nice da sac creat 5 

SECOND QUARTER 
ELC 113 Blectrigah wundamentals Ih. oo ee 6 

BIN 219 Pigical Bundamientalg inn rien acisiaes ee 5 

ENG 156 Gompasitonel, Ordo i ae wavs Miles toe 5 
ENG 106 SPECHivicale VV Cano peu vty avin stale r ess (4) 
MAT 161 rollenctirebrare pansetnsneuac yt tees at iar Ga 5 

| Tet a ni aoy RRR ROA, SSL a ee Aa gE 3 

THIRD QUARTER 

1 OTN DAA FACCIEONICS dec onon crintace cists meres 5 

ELN 203 WIIGEOPLOCESSOFS (Feo cherie = la lene galls of 

MAT 162 MISONOMECTY ee ike ye sib ae eA 5 
SOCIAL SCIENCES EACCIIVEs css leer ata hea eoahelons 3 

FOURTH QUARTER 

BLN iL 22 WICCEONICS 1 bs sce aie at eee tare trea y: Mecketnty v7 

BLING 220 Electronic SVStemiSie. vk tin ele mre eyes 6 

FIFTH QUARTER 

ELN 123 Veh vere ge pete: a) GARE ervey memelee NY Ab esky me MME Tue 6 

ELN: 229 Digital Circuits 100 sb he cae. noha 6 

PENG oy i250 MrsliCommunicanOn iw ein a oe wa ele 3 

EY De erk Genera PAysics Lea se ne tee 4 

SIXTH QUARTER 

1 ON a BPM SONS tate ODITOIS Cone er nea mace nna ea 4 

PIN e202, Electronic Communications Systems...... ve 

DEY ey 2 General Physics ID)... 04. e ens ony aie 4 

Social Science ICChVCes caine oo cee aoe 3 
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SEVENTH QUARTER 
ELN 208 Industrial Electronics ee a eae dee 6 
ELN | 246 Electronics’ Design| Project acai eye 3 
PHY an 243 General: Physics| To i Ganesan 4 

Total Credit Hours 127 (126) 

CO-OP OPTION: Qualified students may elect to take up to 3 credit hours 
of Cooperative Education in lieu of the 3 hours elective credit. 

ELECTRONICS ENGINEERING 
TECHNOLOGY (T-045) 

Certificate Program 

Specialization in Basic Electronics 

Course Title Qtr. Hrs. Credit 

ELC 112 Electrical: Fundamentaiseiee gua ae ee 6 

ELN LOA, Electronics A OI HAM ean A Ie ny 5 

ELIN ind Electronics I1i4 i643) 2 Gee Vi 

ELN 123 Electronics Tj.) ee er aE 6 

Total credit hours required for Certificate 24 
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GENERAL OFFICE (T-033) 
Associate in Applied Science Degree 

The purposes of the General Office curriculum are to: (1) prepare the indi- 
vidual to enter clerical-office occupations, (2) provide an educational program 
for individuals wanting education for upgrading (moving from one position to 
another) or retraining (moving from present position to a clerical position), 
and (3) provide an opportunity for individuals wanting to fulfill professional or 
general interest needs. 

These purposes will be fulfilled through skill development in the areas of 
typewriting, filing and business machines. Through these skills and through de- 
velopment of personal competencies and qualities, the individual will be able 
to function effectively in office-related activities. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
BUS) (128 BiSINeSS Vater atic lianas mee 4 
BUS 122 RecordsiM snagemen toy in Wi air iiunrastat 3 
BUS) 101 SV DEVENS Linas aia eeE Ne Mayall 3 
PNG) 155 WOMPOstiOn Li aU ate Uae nue Jeeta = 

SECOND QUARTER 
Buse 125 pice Procedures Mo Me iMG Mr Nenana 3 
BUS 102 ARE are herst ebay ay 6 UieaNi ata Ashi ma GARR Doh 3 
ENG 156 Composition OLE ibe ener Ge sien: 5 
ENG 106 PRO CTICAL VV TIC is ey otar tads nated ede a (4) 

NEAT 155 Torermeciate Alacbra us waty. motte nah, 5 

THIRD QUARTER 
BUS 134 Principles Of SUpCrViSION. |. u\o.ssiewal eet 3 

BOP Lol Spreadsheet Processing on the PC........ 3 

BUS = 126 OiiceProcecures UG raat fare demure 3 
BUS )2 103 AVC EIEN E TLD edn Uiataieeieisiaiy any ae ie wets 3 

BUS.) 150 Bisimess AW Lu cist naire atalind chat ra 3 

FOURTH QUARTER 
BWws') | 136 Professional Development. 7 ii\..\aiaeajena 3 

BUS.) 151 Psi ess LAW LL ai Ma Male hale, pee seen eruate 3 

BIB hOt Desktop Publishing Using Pagemaker .... 3 

ENG 250 OralCommunication. wy. avian lees aaa 3 

| SA Folag chy tr NRG STOR MEH TREE AOE od PUR 3 

FIFTH QUARTER 
BUS: 161 Accounting Principles I............-+--- 4 

BUS ih 152 Introduction to Business..............-. ~ 

BUS 201 Advanced Typewriting I........-...++:- 3 

EDP LOL Wordprocessing on the PC...........-.. 3 

SIXTH QUARTER 
BUS 162 Accounting Principles IT.......-..-+.++. 4 

BUS)» 202 Advanced Typewriting IT ..........-.-+- 3 

BUS i215 Machine Transcription ........-+++++++: 4 

ECO. 251 Macroeconomics: . 6.) geval e be em ee eas 5 
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SEVENTH QUARTER 
BUS 246 Taxes eit e canis leanne deat aie ean 4 
BUS 43220 Business Communications; (i100 yey 3 
BD .03 Database Processing Using DBase........ 3 
ECO (7252 Microeconomics j/0.)c0'2 ) ainy eri ae 5 
BUSt203 Advanced Typewniting TL i csaese 3 

Total Credit Hours 110 (109) 

CO-OP OPTION: Qualified students may elect to take up to 3 credit hours 
of Cooperative Education in lieu of the 3 hours elective credit. (Six hours if 
BUS 101 is waived) 

GENERAL OFEICE (T-033) 
Certificate Program 

Course Title Qtr. Hrs. Credit 

BUS © 122 Records Management): seis ieee ar art 3 
BUS ew LG Typewriting 1 (or BUS ZO) (eye 3 
ENG 155 Composition Ti.) Way eee ena 5 
BUSi 3102 Typewriting Il (or BUS|}202) as 3 
BUS 25 Office Procedures] i J72 ae ee 3 
BUS) 215 Machine ‘Transcription year 4 
BUS) 5; 103 Typewriting III (or BUS 203)........... | 
BUS 126 OfficeProcedures I) 3 eae 3 

BUS2) 70226 Business Commumications: 27) ween ee 3 

BUS 128 Business: Mathemiatics®, ...a0 ee ee eee 4 

EDP) 7162 Spreadsheet Processing on the PC........ 3 
EDP 161 Word) Processing on the; PGs) sya nen 3 

Total Credit Hours for Certificate 40 
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GENERAL TECHNOLOGY CURRICULUM 
CORE (T201) 

Certificate 

General Technology Curriculum Core is designed as a career mobility pro- 
gram for technical students to acquire the general education and related courses 
in subject areas such as humanities, communications, social sciences, and the- 
oretical and applied sciences such as biology, chemistry, physics, mathematics, 
general computer studies and general graphics (drafting) that are foundation 
courses to specific curriculums in the technical field. After completion of this 
certificate curriculum the student has job skills for occupations requiring com- 
munications skills and/or science and mathematics. The student may take this 
program as the first level in a specific technical curriculum as an intended objective 
component of that technical curriculum. Students may also take this program 
for transfer to a technical curriculum at another community college system 
institution either prior to or concurrently with enrollment at the institution at 
which they intend to pursue or are pursuing a technical curriculum degree. 

Course Title Qtr. Hrs. Credit 

RELATED COURSES 
BIO 251) Anatomy So PHysiOlony see ee eae 4 

BIO Win o2 Anatomy ociPhysiolooy Use ate a 4 
BIO... 253 Anatomy Sc'Physiology Il eyo oe, 4 
BIO W255 IMAC GDIOIOR Vie Fad icinl meme eeanis teed 5 
CHM 164 Physiological Chcmistry ash. jee cdneaaloes 4 
DE tis PAE ctrOmie DOCAltie huss a slig ata eae kty 4 
Re LOL Wotdprocessing onithe PGs eae. 3 
BIDE 2162 Spreadsheet Processing on the PC........ 3 
EDP 163 Database Processing on the PC.......... 3 

ENG) 250 Oyral COMMUNICA Ola oe ie vehicle 3 

MAT. 155 Intermediate AlseDta a teu ae elctaup act 5 

MAT 161 Gollese Alocbra winds tM cet, sel ay S 
MAT 162 EPIQOMOMCtIY yu itwy cer, oe mall eeaislan ey 5 

PHY 101 Properties. of Matter hi) pant ase 4 

PRY 102 RACCHATICS oie DUNG Lue oy net a ech en e nee 4 

jel AO Va AVE BSECENICIEY | 0 2 nie nceater oe Cieieieienalevey-urlucalselehiy 4 

PHYS 2/1 General Physics! beak en teas teas wes alas Ged 4 

bY 27 2 General Physics LS tice iia iemcrd aurea oe 4 

PRY 273 General: Physics WL ei ceneate Ga laire ne 4 

POV 251 American National Government ......... 5 

POL 26] State & Local Government.....,.......- 5 

PSY 262 Human Growth & Development......... 5 

PSY 264 Abnormal Psychology............+..+-: 5 

BOC W271 Social Problems: Is ee ota abee cue ta eee  b 3 

SCM se Socmberoblems tiie aeons ery 3 

Courses from the above related list must be taken to total 24 quarter hours 

credit. 
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GENERAL EDUCATION....... aCe DN Ciara aires 18 
ECO 
ECO 
ENG 
ENG 
ENG 
ENG 
PSY 
SOC 

251 
252 
106 
155 
156 
250 
151 
151 

Macroeconomics. \,)\e% shone eieueed soem 5 
MIUCrOeCOnOMICS i, Pee rater nh nn 5 
Reporbh Writing 17 ie ee Wcn tas aaa 4 
Composition Da) (vali sear ice naa 5 
Composition Hp joo Mies Mi si ie 5 
Oral Communications. 1h) 0 tae eae 3 
Introduction to Psychology ............. 5 
Introduction to Sociology... iy Aaa ane Bs 

Courses from the above General Education list must be taken to total 18 

quarter credit hours. 

BLECTIVES : aiig tec eeneeee Cuiecleut'ere a atarstns w tieceiei'y aieterslne 6 

Any course in the college catalog from the following areas that total at least 
6 quarter hours credit can be taken as free electives: humanities, communica- 
tions, social sciences, and theoretical and applied sciences such as biology, chem- 
istry, physics, math, general computer studies, and general graphics (drafting). 

Total Credit Hours 48 
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HUMAN SERVICES TECHNOLOGY (T-136) 
Associate in Applied Science Degree 

The Human Services Technology curriculum is designed to prepare gradu- 
ates for entry into a variety of positions in institutions and agencies which 
provide social, community and educational services to people. Along with the 
human services courses, the curriculum provides for electives that allow the 

_ students to specialize in a specific work interest area. During the last five quarters, 
emphasis is placed on the development of relevant knowledge and skills perti- 
nent to the chosen area. Internships in one or more areas of human services are 
included in the final phases of the curriculum. 

Graduates may find employment in child care agencies, family services agen- 
cies, hospitals, mental health centers, public welfare departments, schools and 
rehabilitation agencies. 

Individuals desiring a career in human services technology should, if possible, 
take biology, psychology and sociology courses prior to entering the program. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ENG: 155 COMPOSIOE WOM Oh CMe Mayen 5 
bio) LOL Introduction to Human Services......... 3 
Poy lS] Introduction to Psychology ............. 5 
soc. 151 Introduction to Sociology............... 3 

SECOND QUARTER 
Hse. 151) Interviewing & Counseling ............. 5 

SOC 271 Social Problems live. i)e wis eae ie aoa 3 
MAT 155 Intermediate Algebra or 
MAT 161 College Algebra’ iiss. al Me a sin 5 

ENG 106 Teehrtcal VWVcitng eid. visrteisless aiete tise ete 4 

THIRD QUARTER 
PSY.) 262 Human Growth & Development ........ 5 

SOC 272 Social Problems: 10. Coie suai ctea siaelees 3 

HSE 102 Introduction to Health Care ............ 5 

HSE 202 Introduction to Social Welfare .......... 5 

FOURTH QUARTER 
HSE 205 Intro to Family Interventions .........-- 4 

BOE W151 Computer Concepts .........s.eeeerees 4 

HEA) 253 Community Health .........--.+-.+55: 3 

SOC 155 Understanding Diversity .............-+- 3 
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FIFTH QUARTER 
HSE) 204 Introduction to Developmental Disabilities 3 
CHM 164 Physiological Chemistry > oiscc.25 seus ee 
aS QUAL Adolescent’ Psychology )(\. Sage. 
HSE 103 Intro'to: Gerontology. )0.0.. a0 unm eames 
CJC. 206 Community Relations’: 10s 2s Wore ae 

Humanities Elective, oo 29): 200) eens 

SIXTH QUARTER 
HIDE e203 Intro to Chemical Dependency & Substance 

ABUSE) S02 ei gece tas Sy ietapsteae etan ar 
RSV 264 Abnormal Psychology) Gna een 
SOC W261 Courtship, Marriage & the Family ....... 5 

BICCHVE: i ie ee eg ala ae gehen za 

SEVENTH QUARTER . 
HSE: 206 Internship in Human Services... 25). 12 
FISE 3a 207 Human Services Seminaries eon ites 

Total Credit Hours 118 
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INDUSTRIAL MAINTENANCE 
TECHNOLOGY (T-119) 

Associate in Applied Science Degree 

The Industrial Maintenance Technoogy curriculum is designed to prepare 
entry-level technicians for servicing, maintaining, repairing and/or installing 
equipment for a wide range of production industries. Instruction will include 
theory and practical skill training needed for inspecting, testing, troubleshooting 
and diagnosing industrial equipment failure problems. 

Basic skills in electricity, metal machining, welding, hydraulics/pneumatics, 
blueprint reading, rigging, piping and pumps, mechanics, air conditioning and 
heating and programmable logic controllers will be studied. 

Students will also be introduced to current maintenance practices and trends 
_ such as preventive/predictive maintenance, quality management methods and 
computerized maintenance management systems. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
PEL LOT echnical ratte Li eal mie 4 
BEG 112 Electrical Hundamientals Ti. yoda. es 6 
MEC 101 ACRINCUETOCESSeS LU acini aa ei alystum tele 3 
MAT 161 Clonege Algebra Wan tedunweaacca eens 5 

SECOND QUARTER 
eee 20) AutoCAD Drafting Dio. ec ee 4 
BEG il 13 Hiectricali Fundamentals Iss, fay. es 6 

MEC_ 102 Machine Processespll a iu tain cei 3 

MIN eO2 Trigonometry 0. eee ee ee ees 5 

THIRD QUARTER 
BOP) Lol Computer Concepts........--+-2eseeers 4 

P50 ios |: Industrial Safety)... . ee ee ea 5 
MEC 114 Hydraulic and Pneumatic Fundamentals .. 4 

ENG 5155 COMPOSIHOD Poe ae casing tine mies epee ee 2 5 

FOURTH QUARTER 
WLD 110 Techniques of Welding..............-.. 3 

ENG 156 Composition II or..............-sseees 5 
ENG 106 Technical Writing ......-.cseeeeweeeees (4) 

Humanities/Social Science/ 
Hine Arts Elective sic.) tistics = eres se 3 

PleCeives Cui hiaie iia ets ane aceehe t's ales yhle tiara les 3 

FIFTH QUARTER 
AHR 101 Air Conditioning and Refrigeration ...... < 

MEC 210 Industrial Rigging ......-.-.-.seeee eee 3 

PLU 110 Piping Components and Installation...... 4 

WLD 112 Shielded Metal ARC Welding.........-. 4 

PRY») 271 General Physics 1......--+.++e+eeeeeees 4 
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SIXTH QUARTER 
MEC 212 Applied Mechanics ne citric mite enter 4 
ELN 125 Introduction to Programmable 

Logic'Controllers (4,2. un ia seein he vena 4 
EL: 222 Solid’ State) Controls. 070i. saa ae 4 
MNT 201 Preventive/Predictive Maintenance 

Techniques) osc G9 snc tle nae 3 
PSY 201 Applied! Psychology ova. Sau e neue | 

SEVENTH QUARTER 
MEC 214 Introduction ‘to: Pumps.)\9 iin. inate 2 
MNT 202 Maintenance Practices; 0 0a)es emeaineiaian 2 
MNT 203 Maintenance Management .............. 3 
WLD 210 Inert, Gas’ Welding )wilemmniame etait 4 
ENG 250 Oral Communications) au ave usu 3 

Total Hours Credit 119 (118) 

CO-OP OPTION: Qualified students may elect to take up to three hours 
Cooperative Education in lieu of the three hours elective credit. 

INDUSTRIAL MAINTENANCE 
TECHNOLOGY (T-119) 

Certificate Option 

Course Title Qtr. Hrs. Credit 

ELC 112 Electrical Fundamentals. 1... ae 6 

MECH LOE Machine‘Processes To .0)) aimee ee 3 
Bis 110 Piping Components and Installation...... 4 

AHR 101 Air Conditioning and Refrigeration ...... 4 

DFT 101 Technical Drafting Ty) eee tne 4 

MNT 201 Preventive/Predictive Maintenance 
Techniques 9 ey 62 ihe cick een 3 

MEC 114 Hydraulic and Pneumatic Fundamentals .. 4 

MEC 210 Industrial Rigging 2 ke ae ai eee 3 
ME 2. Applied) Mechanics (Grn tui: aiaiae eta 4 

MEC 214 Introduction to Pumps jamie eu aia 2 
WLD 210 Inert Gas) Welding)... oie aes a 4 

Total Credit Hours for Certificate 41 
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INDUSTRIAL MANAGEMENT (T-049) 
Associate in Applied Science Degree 

The Industrial Management curriculum is designed to provide an individual 
with the ability to function effectively in supervisory and middle-management 
positions in industry. This program emphasizes study and application in areas 
such as business and industrial management, production methods and sched- 
ules, inventory control, work analysis, motivation techniques and human rela- 
tions. 

This curriculum is designed to prepare the individual to enter supervisory or 
middle-management positions, to provide an educational program for upgrad- 
ing or retraining, and to provide an opportunity for the individual wanting to 
fulfill professional or general interest needs.” 

*Includes preparing individuals for certification by the American Production 
and Inventroy Control Society (APICS). Students who have passed the respec- 

tive examinations may earn up to 24 hours of credit toward graduation, but 

will not be included in the GPA. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 

BUS 150 SEES Ty ConA URE Gt iG MPH HIBS NL OR NER SOM LAN 3 

BUS [52 Introduction To: Business eee 5 

ENG) 155 OP OSINON: Pik cel ane te caters 5 

BUS we LOT **Typewriting I (Waived for 30 wpm) ... 3 

SECOND QUARTER 
BUS 234 Personnel Management io. ieee ney als 3 

EDP 162 Spreadsheet Processing onthe 0 tau eh), 3 

BAT» 155 Tatermediate Algebrayi] (24 iaus an) as 5 

ENG 156 Composition HI Omi ie fess caine v's 5 

ENG 106 Prechinical: Writing ope vcd Wn tiie ie slat wiet (4) 

THIRD QUARTER 

BUS 128 Business Mathematics iia) once rene 4 

BUS iy 134 Principles of Supervision..........+.-++- 2 

ISC 133 Erduistrial Savery sui\e 1s We inye soir alates 5 

EDP) 1163 Database Processing Using DBase........ 3 

FOURTH QUARTER 

BUS 136 Professional Development............++- 3 

BUS 224 Business Management...........+++-++- 5 

ENG 250 Oral CommUiicanion, iy eine. eee eee ie 3 

155, ore a geal CL POURS ern Iban EL WD ypcg Aa a 3 

FIFTH QUARTER 

BGO r; 251 MAACO COTIONIICS  oeai his wel aa least capes aie 5 

ISC 210 *Inventory Management........-..+++++ 3 

ISC 212 *Material and Capacity Planning......... 5 

ISC 214 *Just-in-Time Continuous Improvement .. 3 

SIXTH QUARTER 

BUSS Mie29 Business Finance oe hi. ese ca oe ea 3 

BOOT S2 MICrOECOMOMIICS opined psa bin oS dares 5 

ISC 216 *Production Planning and Scheduling .... 5 

ISC 218 *Production and Operations 

Management......-50-eseceeeeeereee 5 
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SEVENTH QUARTER 

ECO} 232 Labor Economics and Labor Relations ... 5 
ISC 220 *Production Systems and Technology .... 3 
ISC 230 Quality Control au Oo. )s\i\iay emer a 4 

Elective 's), 3 \cihie cite ioe 9. oleae ieee 3 

Total Hours Credit 110 (109) 

APPROVED RELATED ELECTIVES 
BUS Gels) Business Law ian soca nals ee 3 
BUSii229 Principles of Marketing o..)..9 ive eee 3 
BUS) 7228 Consumer Finance.) 0) aetna 3 
EDP (164 Desktop Publishing Using Pagemaker .... 3 
EDP Sion Word Processingon the PGs. nee 3 

**If BUS 101 (Typewriting) is waived, students must take an additional 
related three credit hour elective. 

CO-OP OPTION: Qualified students may elect to take up to 6 credit hours 
of Cooperative Education in lieu of the 6 hours elective credit. 

INDUSTRIAL MANAGEMENT (T-049) 
Certificate Program 

The Industrial Management Technology Certificate 1s designed to provide the 
individual with an overview of important production management skills, tech- 
niques, and knowledge necessary to function effectively in a lower level super- 
visory position in industry. Certificate may be completed on a part-time basis 
within one year. 

Course Title Qtr. Hrs. Credit 

ISC 212 Material and Capacity Planning.......... 5 
BEDE G2 Spreadsheet Processing on the PC........ 3 
ISC 216 Production Planning and Scheduling ..... 5 
ISG 218 Production and Operations Management. . 5 

BUS 134 Principles of Supervision. ........... AAS 

ISC 230 Quality Control. 2740) Se eee 4 
BUS 224 Business Management 9), 70m ee 5 

BUS 136 Professional Development............... 3 

Total Credit Hours for Certificate 33 
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MANUFACTURING ENGINEERING 
TECHNOLOGY (T-050) 

(Pending Approval) 

Diploma 
The primary objective of the Manufacturing Engineering Technology cur- 

riculum is the training of personnel to assist the engineer or small industry in 
planning, tooling, operating, servicing and supervising manufacturing opera- 
tions. This curriculum provides a basic background of mechanical and related 
theory, with specific skills in the use of manufacturing and testing equipment. 
Students are given experiences in operating and servicing machines, accom- 
panied by general education and management courses. 

A graduate of this program may qualify for an entry level position in one of 
several manufacturing functions; methods, analysis, production scheduling, 
quality control, materials testing, plant layout, time study, machine tooling, 
maintenance and equipment and instrument work. 

This program is being articulated with the two-year technical program of 
Rowan-Cabarrus Community College. A student graduating at Mitchell Com- 
munity College with a diploma in Manufacturing Engineering Technology will 

_ transfer to Rowan-Cabarrus Community College to complete his/her AAS De- 
gree in Manufacturing Engineering Technology. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
DFT 101 flechnical Drafting a occu cates > 4 
MEC 101 Machine: Processes Ee) cite tare cna wis ase 3 
ENG 155 COMpOSiDOU Nyy asusaatealstata ahaa oe 5 
MAT) 161 Coltewe Algebraic iar liaise soley 5 
PRY) | 271 Gremeral PDysits Lins sy seis eee eee 4 

SECOND QUARTER 
DET aw LO2 technical Drafting T] ileiae ks wea nes 4 

MEC_ 102 MachineProcesses 1 i00).0)0) at's) win bse dane > 3 
ENG 0106 (Technical Wrinng ee orice ga se : 4 

MAT) 16200) “Trigonometry wie satis cs sinc eee ee ekg ye 5 

Pryor 272 General Phystes IL ieee cmcaela seo Gree ot 4 

THIRD QUARTER 
MEC 112 +#Numerical Control Theory.............. 3 

MEC 114 = Hydraulic and Pneumatics Fundamentals. . 4 

EDV ls. Computer Concepts..........+sesee eee 4 

MAT 251] ASAIO Udy sigokoieelega Mei ahve ets inde iain aia 5 

RELY i273 General Physics IIT. ....-.--....ss00002: 4 

FOURTH QUARTER 
DFT 201 — Technical Drafting IV..............-... 4 

MEC. 113 Numerical Control Practice ............. 4 

MEC 211 Physical Metallurgy .......+.-+-++sseees 3 

ENG 250 Oral Communication. ..........--++0++: 3 

Total Credit Hours — 75 

101 



Transfer Agreements are presently being developed with several other com- 
munity colleges in the following Allied Health Careers: 

MEDICAL RECORDS TECHNOLOGY (T-053) 
The Medical Record Technology curriculum prepares the individual with the 

knowledge and skills to process, maintain, compile and report health informa- 
tion. 

OCCUPATIONAL THERAPY ASSISTANT 
(T-142) 

The Occupational Therapy Assistant curriculum prepares graduates to work 
under the supervision or consultation of a Registered Occupational Therapist 
in developing, maintaining or restoring. adaptive skills in individuals whose 
abilities to cope with the tasks of daily living are threatened or impaired by 
developmental deficits, aging, or physical or psychosocial disability. 

PHYSICAL THERAPY ASSISTANT (T-062) 
The Physical Therapist Assistant curriculum prepares the graduate to assist 

the professional physical therapist in a variety of direct patient care services 
including the restoration of function by alleviation or prevention of physical 
impairment and other activities essential to the operation of a physical therapy 
service. 

RADIOLOGIC TECHNOLOGY (T-061) 
The Radiologic Technology curriculum prepares graduates to be competent 

Medical Radiographers, qualified to provide patient services using imaging mo- 
dalities (as directed by physicians qualified to order and/or perform radiologic 
procedures). 

RESPIRATORY CARE TECHNOLOGY (T-091) 
The Respiratory Care Technology curriculum offers career education for 

respiratory therapists and/or respiratory therapy technicians. 
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These cooperative agreements will make it possible for local residents to take 
many of their first year and general courses (program requirements) here at 
Mitchell Community College, then complete the required technical courses at 
the neighboring community college conferring the degree. The clinical training 
for these programs will be provided, whenever possible, at the three Iredell 
County hospitals. 

Students interested in these careers are urged to contact the Admissions Office/ 
Counselors. All of the core curriculum and/or general courses required in these 
programs are presently available at Mitchell Community College. We can assist 
students in working towards these career goals now. 

103 



M@ VOCATIONAL PROGRAMS 
Vocational curriculums are designed to prepare individuals for skilled or 

semi-skilled employment opportunities and study is primarily oriented to the 
development of manipulative skill competencies for use in a specialized occu- 
pation. Programs consist of a sequence of courses which generally can be com- 
pleted in one year or less by a full-time student and successful completion of a 
vocational curriculum program leads to a diploma or certificate. 

The diploma is awarded to the graduate of a vocational curriculum that is 
64 or more quarter hour credits in length. The college may offer specially 
designed certificate curriculums by selecting a series of existing specialty courses 
from approved diploma curriculums. Such certificate curriculums must be at least 
16 quarter hour credits in length. 

An overall grade point average of 2.00 or higher is required for all diplomas 
and certificates. 
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AIR CONDITIONING, HEATING AND 
REFRIGERATION (V-024 ) 

DIPLOMA PROGRAM 

The Air Conditioning, Heating and Refrigeration curriculum is designed to 
teach knowledge and skills necessary for servicing and installing residential and 
light commercial climate control equipment. Instruction will include heating 
and cooling theory, applied electricity and electronics, and the operating prin- 
ciples for a wide-range of heating and cooling’ equipment. The diploma pro- 
gram will emphasize start-up and service skills for oil, gas and electric furnaces, 
air-cooled air conditioning and air-to-air heat pumps. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
Bg h Ld Introduction to Electricity (i tuccah oe chase 4 
Pama leo. yrundamentals Of Fleating as). sa. inden ea). 3 
Poot il LO) ).oervicing Fleating Systems...) 2) eases w49) 4 
BUS. 136 Protessional Development): i vecehis avin 3 
neem Ol)! TradeMathematics Dyes) saute gues 3 
DFT 1110 _ Blueprint Reading: Building Trades...... 2 

SECOND QUARTER 
Mma ls Antomatic:Controls Ties 9 0 Nias aes oi8 2 
elie) erinciples of Refrigeration 2... anaes oes 6 
AHR 1125 Heat Loss & Heat Gain Calculations ..... 3 
Drape bil3 | Blueprint Reading: Electrical. .......-..- l 
ecm LO? | trade Mathematics IT oo. So eke ti 3 
Peru Applied Science Dynes ie bial! ols 3 

THIRD QUARTER 
Peet 2) Automatic Controls Uo... ee aes ee 2 

AHR 1123 Fundamentals of Air Conditioning....... S 

AHR 1124 Air Conditioning, Heating & Refrigeration 
Servicing Gaus apm are muta rit oeny tted 4 

AHR 1127 _ Air Conditioning Servicing.............. 4 

ENG 1103 Communication Skills I................- 3 

WLD 1111 Oxyacetylene Cutting .................. 2 

FOURTH QUARTER 
AHR 1130 All-Weather Systems: Conventional ...... 6 

AHR 1131 All-Weather Systems: Heat Pumps....... 6 

EDP 130 TBM PCL OS iia ie sat iiset Sa eames 1 

ENG 1104 Communication Skills IT................ 3 

Total Credit Hours 7A 
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AIR CONDITIONING, HEATING, AND 
REFRIGERATION (V-024) 
CERTIFICATE PROGRAMS 

Specialization in Heating 

Course Title Qtr. Hrs. Credit 

AHR) 1111) Automatic: Gontrols Ta ue a sa a 2 
AHR > :1112.\ Automatic Controls: een 2 
AHR »)1115. Fundamentals of Heating siiomy. fossa: 3 
AHR 1116.” Servicing’ Heating Systems tiaiau yas an 4 
AHR 1125) Heat Loss and Heat Cyattate ece ee 3 
AHR 1130 All-Weather Systems: Conventional ...... 6 

Total Credit Hours Required for Certificate 20 

Specialization in Air Conditioning and Refrigeration 

Course Title Qtr. Hrs. Credit 

AHR 1121 | “Principles of Refrigeranon yay ae fA 
AHR LII1') Automate Controls Lee 2 

AHR: })' 1112. Automatic’ Controls ik ea ea ae 2 

AHR 1123 Fundamentals of Air Conditioning....... 3 
AHR 1127 Air Conditioning Servicing oe 4 

Total Credit Hours Required for Certificate 17 

106 



AUTOMOTIVE MECHANICS (V-003) 
DIPLOMA PROGRAM 

The Automotive Mechanics curriculum provides a training program for de- 
veloping the basic knowledge and skills needed to inspect, diagnose, repair and 
adjust automotive vehicles. Manual skills are developed in practical shop work 
and the technical understanding of the operating principles involved in the 
modern automobile are taught through class assignments, discussions and shop 
practices. 

Automobile mechanics maintain and repair mechanical, electrical and body 
parts of passenger cars, trucks and buses. In some communities and rural areas 
they also may service tractors or marine engines and other gasoline-powered 
equipment. Mechanics inspect and test to determine the causes of faulty oper- 
ation. They repair or replace defective parts to restore the vehicle or machine 
to proper operating condition and use shop manuals and other technical pub- 
lications as references for technical data. Persons completing this curriculum 
may find employment with franchised automobile dealers, independent garages, 
or may start their own business. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
PME ol 01\)) Internal’Gombustion Engines )..3.07)..2 4), 4 
PME 1120... Automotive Electrical’ Systems’, .)..... ).. 2 
PME 1204 _ Auto-Diesel Engine Servicing............ 4 
Bon, LOO Professional Developments i) is'5 0 y/o a 3 
mre VOI) ) Trades Mathematics 2D .icia tite cy byawins «ye B 

SECOND QUARTER 
PME 1102 _ Engine Ignition and Fuel Systems........ 4 

Pie) 251) Automotive Servicing oe Sata cine 4 4 

EGR 1101 Basic Computers for Automotive Servicing 2 

ye LOL Applied Sciencend oo ba) a ieibiait. cleat eo ele 3 

Ne haw bl O2 yd bade, Mathematics [Pio ie test iets 3 

THIRD QUARTER 
PME 1110 Emissions Control Systems...........-.. 2 

DATE Hh LPS Brake SYSTEIHS Jin) euhaatin ws bisa ne Ge 2 

PME. 1121 __ Front Suspension, Alignment and Power 

Steering isin Lerien tae Nn iMiene aioe Weare 2 

PME 1206 __ Electronic Fuel Injection Systems ........ 6 

PME 1232. Front End Drive Train, Steering and 
ANS MMENT Ye vi a stata trae ael gers ea 2 

ENG 1103 Communication Skills I..............55. 3 

FOURTH QUARTER 
PME 1124 Automotive Power Train Systems........ 2 

PME 1221 Advanced Electrical Systems...........-- 2 

PME 1224 Automatic Transmissions ..........+++-- 5 

AHR 1101 Automotive Air Conditioning.........-. 3 

BUS 1103 Small Business Operations .........-+-.. 3 

ENG 1104 Communication Skills Il..............-+- 3 

Total Credit Hours 67 
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AUTOMOTIVE MECHANICS (V-003) 
Certificate Program 

Specialization in Electrical/Electronics 

Course Title Qtr. Hrs. Credit 

PME 1120 Automotive Electrical Systems. .......°3. 2 
EGR 1101 Basic Computers for Automotive Servicing 2 
PME 1102 Engine Ignition and Fuel Systems........ 4 
PME 1110’ Emission: Controls System oie aac ian 2 
PME §)''1221. Advanced Electrical Systems pane on 2 
PME 1206 = Electronic Fuel Injection’Systems 7) 3.0). 6 

Total Credit Hours Required for Certificate 18 

AUTOMOTIVE MECHANICS (V-003) 
Certificate Program 

Course Title Qtr. Hrs. Credit 

PME 1101 Internal Combustion Engines ........... 4 
PME 1120 Automotive Electrical Systems........... 2 
PME 1102 Engine Ignition and Fuel Systems........ 4 
PME: 1221). Advanced: Electrical Systemsa, ante 2 
PME: |) L113). \ Brake Systems.) ).-\ G0 neg ee ate 2 
PME 1121 _ Front Suspension, Alignment and Power 

Steering is 2)... cele oe ee 2 
AHR 1101 Automotive Air Conditioning iy 7y 7 3 
PME 1124 Automotive Power Train Systems........ 2 
PME | (1224. Automatic Transmissions (2.010 0 5 

Total Credit Hours Required for Certificate 26 
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COSMETOLOGY (V-009) 
ADVANCED DIPLOMA PROGRAM 

The field of cosmetology is based on scientific principles. The Cosmetology 
curriculum provides instruction and practice in manicuring, shampooing, per- 
manent waving, facials, massages, scalp treatments, hair cutting and styling, wig 
service, hair coloring and bleaching (lightening), hair pressing, marcelling, and 
chemical relaxing. 

Upon completion of this program and successful passing of a comprehensive 
examination administered by the North Carolina State Board of Cosmetic Arts, 
a license is given. The cosmetologist is called upon to advise men and women 
on problems of make-up and care of the hair, skin, and hands including the 
nails. Employment opportunities are available in beauty salons, private clubs, 
department stores, women’s specialty shops, as well as setting up one’s own 
business. 

Mitchell Community College offers this curriculum through a contractual 
agreement with Hair Stylist Academy. Classes are offered at Hair Stylist Acad- 
emy in Statesville. Related courses are taught on the Mitchell campus. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
eye) OLE Scientific StUdY 155s wisiaiies vt ayer teu 10 
Osmo ll) Mannequin: Practices. 0.8 si Venkat 5 
Ree 1 04-0 Basic Mathematics ii aia ewe oa 3 

SECOND QUARTER 
Orme O02." Scientiic Study i ee la oe en 5 
oO eeee O22 > Clinical Applications To 2) nay. ee 10 
ENG 1102 Occupational Communications .......... 3 

THIRD QUARTER 
Wess scientific Study Llc lias. Soy suas 5 

COS" 71033) ) Clinical Applications ID...) .. 22.600 10 

Pye 1 Ole) Human Relations iia as sienselet 3 $s eee 3 

FOURTH QUARTER 
GOS ey L004 3 Scientific Study DV inn suisse Sahay Noe eine ole la 5 

COS 1044 Clinical Applications I .........,..... 10 

BUS 1103 Small Business Operations .............. 3 

Total Credit Hours 72 
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ELECTRICAL INSTALLATION AND 
MAINTENANCE (V-018) 

DIPLOMA PROGRAM 

The Electrical Installation and Maintenance curriculum 1s designed to pro- 
vide a training program in the basic knowledge, fundamentals and practices 
involved in the electrical trades. A large segment of the program is laboratory 
and shop instruction designed to give the student practical knowledge and 
application experience in the fundamentals taught in class. 

The graduate of this curriculum is qualified to enter an electrical trade as an 
on-the job trainee or apprentice, assisting in the layout, installation check out 
and maintenance of systems in residential, commercial or industrial settings. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
ELC 2, Electrical "Fundamentals Tewienn ae ae ee 6 

BUG 1103. AC & ‘DC Machines eee iene 6 

ELC... L1I5)) Electrical Mathematies/ i) peer toe 5 

BUS 136 Professional Development.ia. 0.0) gn) aie 3 

DFT 1110 Blueprint Reading: Building Trades...... 2 

SECOND QUARTER 
ELC 113 Electrical: Fundamentals Wii ae 6 

ELC 1104) AC & DC Machine Contra a 6 

PHY) .1101">)" Applied Science Tai 72. o ae anna 3 

DET} LI13 Blueprint: Reading: Hlectigalsia. juan l 

THIRD QUARTER 
PON Wa Electronics [Pe eee 5 

BLG) 0 v1124°' Residential Wiring 0 (000M ate nui eat 8 
PHY?’ 1102", Applied, Science TD iii.) yeep 3 
ENG »)1103-" (Communication: Skills To 7a 3 

FOURTH QUARTER 
EBELN’ 1119") Industrial Electronics’) 43) eee 5 

ELC 1125 Commercial and Industrial Wiring ....... 8 
BUS 1103. Small Business Operations cae we 3 

ENG 1104» Communication’ Skills T] ga ee 3 

Total Credit Hours 76 
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ELECTRICAL INSTALLATION AND 
MAINTENANCE (V-018) 
CERTIFICATE PROGRAMS 

Specialization in Residential Wiring 

Course Title Qtr. Hrs. Credit 

128) OK Oe 112 HlectricaPundamentalsih ecalga hay sae, 6 

ELC LY Sh. Blectrical’ Mathematics ac yt ae 5 

DFT 1110 Blueprint Reading: Building Trades...... 2 

Pee Lt 13. Blueprint Reading: Electricals)... 0) 0), ] 

Ome ieee SUR esidential Wiring: ) idol) ute nee ialsiate aantidlt 8 

Total Credit Hours Required for Certificate 22 

CERTIFICATE PROGRAM 

Specialization in Commercial & Industrial Wiring 

Course Title Qtr. Hrs. Credit 

Beene LTD Blectrical bundamentals Pt as aig aa: 6 
recat thos Blectrical Mathematics. iil uti t wiiale as 5 
DFT 1110 _~ Blueprint Reading: Building Trades...... 2 
re wei 13) Blucprint: Readings Electrical), cniciin sy). 1 
Reo 2k TReSIC ential: VVILINE eyed ivelaiar sles Uae ela 4 8 
BEG r 25 Commercial & Industrial Wiring... 0.2.1". 8 

Total Credit Hours Required for Certificate 30 

Specialization in Motors and Controls 

Course Title Qtr. Hrs. Credit 

ELC Lt? Electrical Fundamentals Diy s we cue Giels 6 

ELC 113 Electrical Fundamentals II .............. 6 

BLOG Oat AC andi CIM aAChines cn uocareiduis. wwieect 6 

1 BU E104 (AC and DC Machine Controlsiss jo. Seale. 6 

Total Credit Hours Required for Certificate 24 
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GENERAL VOCATIONAL CURRICULUM 
CORE (V201) 

Certificate 

General Vocational Curriculum Core is designed as a career mobility pro- 
gram for vocational students to acquire the general education and related 
courses in subject areas such as humanities, communications, social sciences; 
general computer studies; general graphics (drafting); and theoretical and ap- 
plied sciences such as biology, chemistry, physics, and mathematics that are 

foundation courses to specific curriculums in the vocational field. After completion 
of this certificate curriculum, the student has job skills for occupations requiring 
communication skills and/or science and mathematics. The student may take 
this curriculum prior to enrolling in a specific vocational curriculum as an in- 
tended objective component of that vocational curriculum. Students may also 
take this program for transfer to a vocational curriculum at another community 
college system institution either prior to or concurrently with enrollment at the 
institution at which they intend to pursue or are pursuing a vocational curric- 
ulum diploma. | 

Course Title Qtr. Hrs. Credit 

RELATED COURSES 

DFT 1110 Blueprint Reading: Building Trades...... Z 

DET. 1118. Pattern Development’ & Skerchingiee ua. 2 
EGR 1101 Basic Computer for Automotive 

SErvicing 040). Gee nee ere 2 

ELC 1115" «Electrical Mathematics: Ue eee 5 

MAT) “1101: ‘Trade Mathematics I) 23 ene 3 

MAT: “1102 °): Frade‘Mathematics 10) ee 3 

MAT, © 1104), Basic: Mathematics...) ) (peer 3 

PHY 1101 .-) Apphed Science, l. 0..20 inure ene 3 

PHY") 1102.” Applied Science Lio. (2a seen 3 

Choose 21 hours from above 

GENERAL EDUCATION 
ENG. 1103°.. Communication Skills 2a eee 3 

Psy LIOl: > Human Relations... = eee 3 

ENG. 1104.) Communication Skills 17.333 3 
Choose 6 hours from above 

Total Credit Hours 27 
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INDUSTRIAL ELECTRONICS (V-045) 
DIPLOMA PROGRAM 

This program 1s designed to prepare individuals to repair and maintain elec- 
tronic machines, controls, and components which are used by various industrial 
operations. Individuals in the program learn to read blueprints, to determine 
repair procedures, to dismantle and assemble electronic components and to 
make necessary sensitive adjustments to meet specifications. A large portion of 
the laboratory time is spent verifying electronic principles and developing serv- 
ice techniques. 

The graduate of this curriculum is prepared to maintain and service industrial 
_ electronic devices found in most manufacturing and service operations. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 

Peete 2 BlectricaliPundamentals Use eeou ae ae 6 

ELC Ra Sae ACS Goel Machines i.e iy ceahcateusneies 6 

BELG Por See electrical Mathematics: sia kke Ue poh ies 5 

BUS. 136 Professional evelopment vy ciara 3 

SECOND QUARTER 

ELC P13 Electrical’Fundamentals ID) os 27.2. ay os 6 

ELC ROA rACiCn LC Machine Controls | aia wk 6 

EDP 158 Introduction to the IBM PC with Basic 
PrOgramaminy yi cccsoeges aol leeamennta 4 

Pitveetl01 Applied Science Le... ee ee oe 3 

THIRD QUARTER 

Bi Ce b2 1 PIECTEOMICS hood trees es rcley teas ey utteea aun 5 

Pete ot08\) Switch and Digital Control..." 00.4.0... 6 

meee Os.) Communication Skills Tor. oes ek 3 

Prive tO2 Applied Science Il... .. 2.2.0 2-2. 04s 3 

FOURTH QUARTER 

ELN 1110 Programmable Controls ................ 6 

Pete Oo Industrial Electronics oi 7ohisis see S Wiols etelals 5 

BUS 1103 Small Business Operations .............. 3 

BG ee 104) ie Ominrunication: SKINS) LE 2 geite amine as 3 

Total Credit Hours 73 

INDUSTRIAL ELECTRONICS (V-045) 
Certificate Program 

Course Title Qtr. Hrs. Credit 

jc Wie Electrical Fundamentals 1............++: 6 

ELC 1104. AC and DC Machine Controls ’...-...... 6 

ELN eal Blectronics 1 vite pretend ek oh ies ER ee 5 

ELN 1110 Programmable Controls’.cteck ah au shneaeeee 6 

Total Credit Hours Required for Certificate 23 
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MEDICAL ASSISTING (V-031) 
DIPLOMA PROGRAM 

The Medical Assisting curriculum prepares the graduate to assist the physi- 
cians in their offices or other medical settings such as hospitals and clinics, per- 
forming those administrative and clinical duties delegated by the physician and 
in accord with respective state laws governing such actions and activities. The 
business/administrative duties include scheduling and receiving patients, ob- 
taining patient data, maintaining medical records, typing and medical transcrip- 
tion, computer operations; handling telephone calls, correspondence, reports 
and manuscripts; assuming responsibility for office care, insurance matters, office 
accounts, fees and collections; and purchasing and maintaining supplies and 
equipment. The clinical duties may include preparing patients for examinations, 
obtaining vital signs, taking medical histories, assisting with examinations and 
treatments, performing routine laboratory procedures including electrocardi- 
ograms, sterilizing instruments and equipment for office procedures, and in- 
structing patients in X-ray and laboratory examinations. 

Graduates of programs accredited by The Committee on Allied Health Ed- 
ucation and Accreditation (CAHEA) may apply to take the certification exami- 
nation administered by the Certifying Board of the American Association of 
Medical Assistants. 

Advanced credits can be awarded toward completion of requirements for an 
Associate of Applied Science Degree in Medical Assisting (T-058). 

Individuals desiring a career in medical assisting should, if possible, take 
biology, mathematics, and typing courses prior to entering the program. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
MED) 1100". |, Clinical: Procedures Ey Gap eon ee 4 
MED 1104." Administrative Proceduresi] i047 00) 4 
MED 1106 Anatomy & Physiology I for Medical 

Assistants i... iid). ieee ieee a ne 3 
ENG 1102 Occupational Communications .......... 3 

*BUS))) 102) Typewriting E.'s) cay 3 
PSY T101 ©) tuman Relations: ae ee 3 

SECOND QUARTER 
MED).' 1102)” Clinical’ Procedures: yo), ae ee 5 
MED 1105 Administrative Procedures II............ 4 
MED 1107 Anatomy & Physiology II for Medical 

ASSIStAnts) 0!) hc (diner eee ately nea ne 3 
MED) T111 Medical Terminology Tie un sie 3 
BD EO lS k Computer’ Concepts ys) aaa aan eerie 4 
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Y t THIRD QUARTER 
1/1108 

Tih 
1116 
1120 

1125 

‘1112 Medical Terminology II 
Clinical Procedures III .. 

Medical Ethics and Law 

Laboratory Procedures .. 

URTH QUARTER 
Medical Assisting Practicum. 

Total Credit Hours 

o he 

Medical Transcription ... 

. 

. 

. 

. 
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NURSING ASSISTANT 

See Continuing Education 
OR 

Human Services Technology 
HSE 102 

PHLEBOTOMY (V-168) 
CERTIFICATE PROGRAM 

The Phlebotomy technician curriculum prepares the graduates to draw blood 
specimens from patients for the purpose of testing and analyzing blood. The 
job involves duties related to the preparation and maintenance of equipment 
used in obtaining blood specimens, the use of appropriate communication skills 
when working with patients; the selection of venipuncture sites; the care of 
blood specimens; and the entry of the testing process into the computer, as 
well as clerical duties associated with record keeping of the blood tests. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
MLA 1101 _ Basic Concepts in Phlebotomy ......... 11] 

SECOND QUARTER 
MLA 1102 = Phlebotomy Clinical Experience ......... 5 

Total Credit Hours 16 

: 
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WELDING (V-050) 
DIPLOMA PROGRAM 

The Welding curriculum gives students sound understanding of the princi- 
ples, methods, techniques and skills essential for successful employment in the 
welding field and metals industry. Welders join metals by applying intense heat, 
and sometimes pressure to form a permanent bond between intersecting metals. 

Welding offers employment in practically any industry; shipbuilding, auto- 
motive, aircraft, guided missiles, heavy equipment, railroads, construction, pipe- 
fitting, production shops, job shops and many others. 

Course Title Qtr. Hrs. Credit 

FIRST QUARTER 
Demi LO! Oxvaceryienc Welding ia eed a elie, Z 
Pee ne Lin) Oxyacetviene Cutting io. nee sama sie: 2 
BUS 136 Professional Development............... 3 
Rel li Lrade: Mathematics brett since. dv nln «6 3 
by eae PL 1l4’: Gas MetaliAre Welding. 2.0.0 05. oc. Jn. 4 

SECOND QUARTER 
iV el l12 Arc Welding Fundamentals .........-... 4 
WLD 1113 Arc Welding Techniques..............-. 4 
Peon) brade: Mathematics Lge iret di salsa « 3 
PRY V L101: Applied Science. Do... 12... ce eee ee 3 
DET L117 ) Blueprint, Reading: Welding .........'... 3 

WLD 1118 Introduction to Pipe Welding ........... 2 

THIRD QUARTER 
WLD 1116 _ Fundamentals of Gas Tungsten 

Faixoe'y fol ahha PAP Aran EST Mei hc aN Cor a 4 
WLD 1117 ~ Techniques of Gas Tungsten Arc 

Welding mires ueialy sau iaia cheeretaeis 4 

WLD 1130 Mechanical Testing & Inspection ........ 2 

DFT 1118 Pattern Development and Sketching...... 2 

ME elo) WiaChine: PrOCESSES Lune eGo stun ee ems 3 

fate we 3. oC ommunication SKINS Tei se cles deities 3 

FOURTH QUARTER 
WLD 1122 Commercial & Industrial Procedures ..... 4 

WLD 1123 Commercial & Industrial Practices ....... 4 

WLD 1125 — StructuralCertificationPractice........... Bs 

WLD 1126 _ PipeCertificationPractice............+.-. 2, 

BUS 1103 Small Business Operations ............-. 3 

ENG 1104 Communication Skills I1................ 3 

Total Credit Hours ral 
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WELDING (V-050) 
CERTIFICATE PROGRAM 

Course Title Qtr. Hrs. Credit 

WLD 1111 Oxyacetylene Cutting ...........-..+.5- y) 

WLD 1114. Gas Metal Arc Welding...........-..--. 4 

WLD 1112 = Arc Welding Fundamentals ............. 4 

WLD 1118 Introduction to Pipe Welding ........... 2 

WLD 1116 Fundamentals of Gas Tungsten 
Arc Welding . 2: J. s 4a aimbceeinalpcsne das 4 

Total Credit Hours Required for Certificate 16 
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COOPERATIVE EDUCATION 
The Cooperative Education Program is a planned academic program designed 

to provide vocational, technical, and college transfer students on-the-job experience 
off campus as an integral part of their academic program. This employment is 
related as closely as possible to each student’s course of study, individual interests 
and career objectives. The blend of classroom theory and practical on-the-job 
training adds a vital “extra dimension” to the learning process. 

The major purpose of the Co-op Program is to prepare students for positions 
that are available in this area. Participating students provide a source of man- 
power for employers and an avenue to relate to college to the community more 
effectively. 

Employment opportunities with business and industry, government, or ed- 
ucational organizations are arranged for career exploration, career preparation 
and skills enhancement. This is done by working part-time while pursuing an 
educational goal, there is no limit to the variety of work locations available to 
Co-op students. Technical and College Transfer Students may earn a maximum 
of 8 elective credit hours and Vocational Students may earn a maximum of 4 
elective credit hours. 

Students enrolled in the following curricula may participate in Cooperative 
Education with faculty advisor approval: 

Technical Programs: 
Accounting 
Business Administration 
Business Computer Programming 
Criminal Justice 
Drafting and Design Engineering Technology 
Electronics Engineering Technology 
General Office 
Industrial Management Technology 
Industrial Maintenance Technology 
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College Transfer: 

120 

Pre-Art 

Pre-Business Administration 

Pre-Dental 

Pre-Engineering 
Pre-Law 

Pre-Liberal Arts 

Pre-Math 

Pre-Medical 

Pre-Ministerial 

Pre-Pharmacy 
Pre-Science 

Pre-Social Work 

Pre-Teaching 
Elementary 
Secondary 

Pre-BS Nursing 
Pre-Psychology 

Pre-Health and Physical Education 



CURRICULUM COURSE DESCRIPTIONS 

SABAH 
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= CURRICULUM COURSE DESCRIPTIONS 
Following the course name and number appears a numerical code which 

should be interpreted as follows: first number indicates the number of credit 
hours; the second number indicates the number of lecture hours; the third 
number indicates the number of laboratory hours; and the fourth number in- 

dicates the number of shop/clinical practice hours. 

AIR CONDITIONING, HEATING, AND 
REFRIGERATION 

AHR 101 AIR CONDITIONING AND REFRIGERATION ....... 4 (3-2-0) 
An introduction to air conditioning and refrigeration theory and to terminology 

relating to heating and cooling systems. Topics include the basic laws of refrigeration, 
heat and heat transfer methods, servicing tools and equipment, and tubing and fittings. 
Shop practice will include operations such as tube bending, flaring, swaging, soldering, 

and the use of basic test equipment. 

AHR 1101 AUTOMOTIVE AIR CONDITIONING ..............0..00 3 (2-0-3) 
General introduction to the principles of refrigeration; study of the assembly of the 
components and connections necessary in the mechanisms, the methods of operation, 
and control; proper handling of refrigerants in charging the system. Use of testing 
equipment in diagnosing trouble, conducting efficiency tests and general maintenance 
work. Prerequisite: PHY 1101, 

AHR 1110 INDUSTRIAL HEATING? 37 ee 4 (3-0-3) 

This is a basic study of the science of heating through the use of circulating hot water 

and steam. There will be an introduction to both gas- and oil-fired boilers. The course 
also covers boiler fittings, feed water accessories, steam accessories, combustion acces- 

sories, draft control, water treatment, boiler operation and boiler room safety. Pre- 

requisites: ELC 1104, ELN 1118. 

AHR 1111. AUTOMATIC CONTROLS 3 ee 2 (1-0-3) 

A step-by-step introduction to the foundation necessary for advanced study in con- 
trols. Topics include nature of electricity, rules governing electricity, inductive and 

capacitive circuits, principles of motor operation, power, transformer principles, relay 

principles, analyzing control circuits. 

AHR'IT]2: “AUTOMATIC CONTROUS& ene 2 (1-0-3) 
The use and care of test instruments and equipment used in servicing electrical ap- 
paratus for air conditioning and refrigeration installations. Electrical principles and 
procedures for troubleshooting of the various electrical services used in air condi- 
tioning, heating and refrigeration equipment. Included will be transformers, various 
types of motors and starting devices, switches, protective devices and wiring. Prereq- 
usttes: AHR I1lll, AHR 1121. 

AHR 1115 FUNDAMENTALS OF HEATING .......cccccccceesereeeees 3 (2-2-0) 
An introduction to the fundamentals of warm air heat, including oil, gas, and electric 
forced air systems. Emphasis is placed upon terminology, operating principles, the- 
ory, components and materials utilized in installation and servicing. Prerequisite: None. 
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AHR 1116 SERVICING HEATING SYSTEMS. ........ cece 4 (2-0-6) 
An introduction to the servicing and repair procedures for electric, gas, and oil warm 

air heating systems. Emphasis is placed on students’ hands-on practice in servicing, 
the analysis of operating malfunctions, and the repair of system components. Students 
will learn systematic procedures for diagnosing and repairing mechanical and elec- 
trical malfunctions. Coreguisites: AHR 1115, ELC 111. 

AHR 1121 PRINCIPLES OF REFRIGERATION .............c:ceee 6 (3-0-9) 
An introduction to the principles of refrigeration. Emphasis is given to terminology, 
safety, the use and care of tools and equipment, the identification and function of 
component parts of refrigeration systems, and refrigerant piping practices. Students 
will have an opportunity to practice working with hand tools, materials, and piping 

in order to develop basic skills in the installation, service and repair of the refrigeration 
components of air-conditioning systems. Prerequasite: None, Corequistte: WLD 1111. 

AHR 1123 FUNDAMENTALS OF AIR CONDITIONING ........... 3 (2-2-0) 
Principles of air-cooled air conditioning systems operation including room cooling 
units and split and packaged air-to-air systems. Emphasis is placed on terminology, 
components, and the measuring and control of factors affecting air movement and 
cleaning, temperature and humidity control. Students will learn how to calculate the 
cooling comfort needs of a conditioned space; use psychrometric charts to determine 

equipment performance needs to produce optimum temperature and humidity con- 
trol; and how manufacturers’ performance specifications are utilized to determine air 
distribution system requirements. Prerequisites: AHR 1121. 

AHR 1124 AIR CONDITIONING, HEATING, AND REFRIGERATION 
Ss 58 CG) IG pad obtener Sri hs ace re ne oe 4 (2-0-6) 

Emphasis is placed on the installation, maintenance, and servicing of equipment used 

in the cleaning, changing, humidification and temperature control of air in an air 

conditioned space. Lab work involves burner operation, controls, testing and ad- 

justing of air conditioning and refrigeration equipment, and location and correction 
of equipment failure. Prerequisites: AHR 1123, AHR 1115. 

AHR 1125 HEAT LOSS AND HEAT GAIN CALCULATIONS .... 3 (3-0-0) 
All-season air conditioning requirements, heat loss and heat gain calculations, heat 

transfer, and comfort students psychrometrics, humidifiers, electronic air cleaners, and 

heat pump principles of operation. 

Altuenleas AIR; CONDITIONING SERVICING ©. iiutsicismeetssiien 4 (2-0-6) 
Installation, routine servicing, problem diagnosis, and repair air-cooled air condi- 

tioning systems. Emphasis is placed on the correct methods for locating, assembling, 

wiring, connecting to duct systems, charging, and system start-up and performance 

checks. Additional emphasis is placed on systematic problem diagnosis and repair 

procedures for refrigeration, electrical, and control system malfunctions. Students 

will learn how to properly install, perform routine service maintenance on, evaluate 

the cooling performance of, and apply systematic problem diagnosis and repair pro- 

cedures to room cooling units and split and packaged systems. Pveregussites: AFR 

1121, Corequistte: AFIR 1123. 

AHR 1130 ALL-WEATHER SYSTEMS: CONVENTIONAL ......... 6 (3-0-9) 

Principles of combination heating and cooling systems including gas-electric, all elec- 

tric, oil-electric, and other combination systems. Emphasis is placed on proper safety 

and operational controls, selection and assembly of components, and installation of 
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a complete all weather system. Students will learn how to construct, test, evaluate 

the performance of, and adjust all-weather conventional systems. In addition, students 

will learn how to solve service problems and to modify and/or repair an improperly 

installed system. Prerequisites: AHR 1115, AHR 1116, AHR 1111, AriRald ds 2. 

AHR 1131 ALL WEATHER SYSTEMS: HEAT PUMP .................. 6 (3-0-9) 

Principles of installation, service, and repairing of air-to-air heat pumps. Emphasis is 

placed on the different refrigeration cycles, selections of the components of a com- 

plete system, proper application and installation practices, and service procedures for 

air-to-air heat pump systems. Students will learn how to properly size and install a 

complete system, perform routine service procedures, analyze performance, and to 

apply systematic problem diagnosis and repair procedures. Prerequisites: AFLR 1116, 

AHR 1117, AHR 1721. 

ANTHROPOLOGY 

ANT 251 INTRODUCTION TO ANTHROPOLOGY ................. 5 (5-0-0) 
The study of mankind and culture includes the biological and cultural history of 
humans; human variation and adaptation; how today’s societies differ in their lan- 
guage, subsistence, marriage and family patterns, kinship, politics, religion, and art; 

and a review of contemporary American culture. 

ART 150 BASIC DESIGN .,......:0000c-0+ssees cond pesen stele en aan ya st 3 (0-6-0) 
Upon completion of this course, the student will be able to identify and use the 
principles and elements of design as they relate to the two dimensional surface. Flat 
pattern development, pictorial composition, dipiction of special illusion, and value 

analysis will have been studied. 

ART 151 DRAWING Too. oisi., coats tate Lees ves cree neet en een CE nee 3 (0-6-0) 
Upon completion of this course, the student should be able to identify problems and 
possible graphic solutions of representing visual experience on the two-dimensional 
surface. The student will have explored a variety of material including pencil, pen 
and ink, conte, and charcoal and will have employed various techniques with an 
emphasis upon utilizing these materials and techniques as a means of personal expres- 
sion. 

ART 152 DRAWINGUIID «.siczeces-sscls. pienso 3 (0-6-0) 
Upon completion of this course, the student will have been introduced to the study 
of perspective and other systemized methods of rendering the illusion of form and 
space. The student will be able to apply elements of good pictorial composition and 
will have continued to develop technical competence in the use of variety of material 
and techniques, Prerequisite. ART 151 or permission of instructor. 

ART 155 INTRODUCTION TO PRINTMAKING ......... eee 3 (0-6-0) 
This course is designed for general college students with little or no experience in 
the field who wish to enroll in a course of a fairly specialized nature. A wide variety 
of print media is introduced through a series of lectures, demonstrations, and field 
trips. Studio work emphasizes relief printing techniques, etching, and silkscreen print- 
ing. Prerequisite: ART 151 or permission of instructor. 
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ART 156 my tA Cy RIAD EE Yar sataceahencns nncensory RCRD oe eA cautaic 3 (0-6-0) 
Students will demonstrate an understanding of silk screening as a fine art by designing 
and producing editions of prints which use various techniques such as paper, knife- 
cut, and photopositive stencils with emphasis on layout and color separation. 

ART 157 RAILS 9 Lie Oe aA Rr ei eR A Re 3 (0-6-0) 
Upon completion of this course, the student should be able to (1) design and produce 
projects by the pinch pot, coil, slab, and potter’s wheel methods; (2) utilize various 
glaze techniques. 

ART 158 Se EAI C291 Lids et tot ten At ani yede, Sear went lin el 3 (0-6-0) 
Upon completion of this course, the student should be able to (1) design and produce 
ceramic projects building on the foundation of skills acquired in Ceramics I, (2) 
construct one major sculpture project which will combine at least one additional 
material with the clay, (3) keep an individual test tile record of glaze experiments. 
Prevequisite; ART 157 or permission of tnstructor. 

ART 159 MOC AMT CS LUT ocr sn vedthoeeay iat tapes tote -Sorevep cet gnewees cee cohger 3 (0-6-0) 
Upon completion of this course, the student should be able to (1) design and produce 
projects building on the foundation of skills acquired in Ceramics I and II; (2) weigh, 
mix, and apply glaze formulas to ceramics projects; (3) describe how to load, fire, and 
unload electric kiln. Prerequisite: ART 157 or permission of instructor. 

ART 160 PE SCHORR Toric srecespsb so setae sQ leis tebica vata eat Gos asain ease sep 3 (0-6-0) 
Through exercises in technical methods and various approaches to idea generation, 
the student will be able to produce watercolor paintings which demonstrate a mastery 
of this medium. 

ART 161 UATE RUSS O70} 0 0 Use Bs TST OA ACU hb eds rr 3 (0-6-0) 
This course is designed to allow further experience and research in the medium of 
watercolor. Exercises in composition, expression, and color theory will be explored 
as well as intensive practice in directional interests in content and subject matter. 
Prerequisite: ART 160 or permussion of instructor. 

ART 162 WEA LER COLORYILE) bent ccd irae cet ie keer enerei 3 (0-6-0) 
An advanced studio course to further refine the student’s skill with the particular 

medium. Nature studies and paintings from imagination will be considered as the 
main areas of concentration. Ideas concerning product, presentation and exhibition 

will be explored. Prerequisite: ART 161 or permssston of wmstructor. 

ART 180 ARTFAPPREGEATION Fieger itoses tenet een parternas 5 (5-0-0) 

A survey of ideas and stylistic trends from cave painting to modern times. Painting, 

sculpture and architecture of each major period will be discussed. The course 1s 

designed to meet state requirements for public school teachers and is open to the 

general college student. 

ART 182 INTRODUCTION TO ART (AESTHETICS) ................ 5 (5-0-0) 

This is an art/humanities elective course dealing with philosophies of meaning in 

historical and contemporary art forms. The relationships between information and 

illumination and between intellect and imagination will be discussed in a seminar 

manner. Students will be responsible for researching and presenting information and 

participating in class discussions. 
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ART 256 PAINTING sD acics sticks 220n, eee iene sete aan eee 3 (0-6-0) 

Upon completion of this course, the student will be able to select tools and materials 

for painting and will be able to demonstrate a knowledge of the elements of art and 

the principles of design as they apply to the production of painting. 

ART 257 PAINTING TUG 1) 00. 2 2a Ei deeteteck arteiee nae Meester 3 (0-6-0) 

The student will continue the analysis and production of good pictorial composition 

and will continue experimentation in a variety of painting media. Prerequisite: ART 

256 or permission of tnstructor. 

ART 258 PAINTING Un ooo ecccseseccesssreer ren mia ait tment 3 (0-6-0) 
The student will give special attention to painting as a means of personal expression 
and will continue to identify and solve the problems of pictorial production such as 
color, form, and special illusion. The student will continue technical experimentation. 
Prerequisite: ART 257 or permission of imstructor. 

ART 259 SCULPTURED ...: cucipathstins eee eer 3 (0-6-0) 
In this course the student will experiment with a variety of materials by utilizing the 
constructive, the additive, and the subtractive processes of sculpture. 

ART 260 SCULPTURE Ti i.ti 25, ite eee te Meet rieres tenerees cra 3 (0-6-0) 
The student will continue to experiment with a variety of materials and methods of 
sculpture. There will be an emphasis on carving in wood and stone. Prerequisite: ART 
259 or permussion of instructor. 

ART 261 SCULPTURE Tr. oe eee 3 (0-6-0) 

Sculpture IIT is an advanced studio course designed with the student in mind. Em- 

phasis is on media, tools, process or on concept gained from experience and research. 

Statement or expressive quality of sculpture will be expressed. Prerequisite: ART 260 
or permission of tmstructor. 

ART 280 ANCIENT-ART HISTORY. a ieatecse creat perenne ee rea 5 (5-0-0) 
An in-depth study of the evolution of art with specific emphasis on the art of Ancient 
Egypt and Ancient Greece. Painting, sculpture and architecture are discussed. Open 
to general college student. 

ART 281 RENAISSANCE. ART HISTOR Ria es 5 (5-0-0) 
An in-depth study of the evolution of 15th and 16th Century art with emphasis on 
the art from Giette to Michaelangelo. Painting, sculpture and architecture are dis- 

cussed. 

ART 282 MODERN VART HISTORY (ee ee 5 (5-0-0) 
An in-depth study of the evolution of Modern Art with emphasis on the period from 
J. O. David to Andy Warhol. Painting, sculpture and architecture are discussed. 

ART 283 COLOR THEORY ee i uineences ser teter ann a 3 (0-6-0) 
The student will continue the analysis and implementation of the principles and 
elements of design with an emphasis upon color theory. 

ART 285 INDEPENDENdSSTUDIO’ iii nue eee eee 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of the regular 
sequence of courses in a particular area of art. As the course title indicates, the student 
will be working independently on self-determined objectives utilizing the resources 
of the Art Department. One independent studio may be taken per area. Prerequisite: 
Completed sequence of art courses in the area of proposed independent study. 
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ART 286 INDEPENDENT STUDIO soo ee eer te 38 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of the regular 
sequence of courses in a particular area of art. As the course title indicates, the student 
will be working independently on self-determined objectives utilizing the resources 
of the Art Department. One independent studio may be taken per area. Prerequisite: 
Completed sequence of art courses in the aren of proposed independent study. 

ART 287 IN DERENDE NTS DIO petagiey os sees tis Ae ae. 3 (0-6-0) 
A course designed to permit the student to work beyond the limits of the regular 
sequence of courses in a particular area of art. As the course title indicates, the student 
will be working independently on self-determined objectives utilizing the resources 
of the Art Department. One independent studio may be taken per area. Prerequistte: 
Completed sequence of art courses in the aren of proposed independent study. 

ART 288 Sd SG 620 9 RO) A CON aes Wi te err les hee Ree eae 3 (0-6-0) 
A special course designed to teach varying areas in the field of art. Special topics to 
be covered will be announced prior to each offering in the quarterly schedule of 
classes. Courses offered upon demand and availability of instructor. Prerequisite: De- 
partmental consent. 

AUTOMOTIVE MECHANICS 
PME 151 AUTOMOTIVE FUNDAMENTALS FOR 

CELTS BY 6 OF NE RP PA Re ce alle PA CH Het 3 (3-0-0) 
This course is designed to help you prolong the life of your automobile. The topics 
discussed include the following: the engine and companion systems, preventive main- 
tenance, basic tune-up instructions, and trouble-shooting. 

PME 1101 INTERNAL COMBUSTION ENGINES ......000 4 (2-0-6) 
Development of a thorough knowledge and ability in using, maintaining, and storing 
the various hand tools and measuring devices needed in engine repair work. Study 
of the construction and operation of components of internal combustion engines. 
Testing of engine performance; servicing and maintenance of pistons, valves, cams 
and camshafts, fuel and exhaust systems, cooling systems; proper lubrication; and 
methods of diagnosing and repairing. Development of ability to read and interpret 
blueprints, charts, instruction and service manuals, and wiring diagrams. 

PME 1102 ENGINE IGNITION AND FUEL SYSTEMS ............... 4 (2-0-6) 
A thorough study of the electrical and fuel systems of the automobile. Battery crank- 
ing mechanism, generator, ignition, accessories and wiring; fuel pumps, carburetors, 

and fuel injectors. Characteristics of fuels, types of fuel systems, special tools, and 
testing equipment for the fuel and electrical system. Interpretation and reading of 
schematic prints and diagrams. Making sketches of electrical wiring and fuel system 
components for automotive engines and other internal combustion engines. Prereq- 
ussite. PME 1101 or permission of wmstructor. 

PME LIOMm@ EMISSION CONTROLSYSTEMS ors iietie corp: 2 (1-0-3) 
A study of operating principles which apply to control systems currently in use and 

emission control systems that effectively reduce the volume of air pollutants. 

PIECES oS BRAKE:SYSTEMS 101s 2a Shine SERS eer ied 2 (1-0-3) 
A study of the principle of operation of modern drum and disc braking systems. 

Diagnosis, component replacement and total system overhaul are included. 
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PME 1120 AUTOMOTIVE ELECTRICAL SYSTEMS .................... 2 (1-0-3) 

The course will cover diagrams, sketches, charts, wiring codes, and symbols for 

automobiles. Analysis charts will be studied to troubleshoot electrical problems with 

wiring, and electronic devices on new model automobiles. 

PME 1121 FRONT SUSPENSION, ALIGNMENT, AND 
POWER STEERING ©. (20 on Uivccotes inerrant terete eter 2 (1-0-3) 

Theory of operation, correct disassembly and mounting of all front suspension parts 
on various types of frames (car and light truck), A thorough understanding of the 
function and repair of steering gears (Power and standard), shock absorbers, springs, 
wheels and tires, pumps, rams, etc. is gained. Theory and application of steering 
geometry, correct diagnosis of problems and use of the alignment and balancing 
machines; analysis and correction of tire wearing problems, vibrations, hard steering, 
pulling, etc. is experienced. 

PME 1124 AUTOMOTIVE POWER TRAIN SYSTEMG. ................ 2 (1-0-3) 
Principles and functions of automotive power train systems: clutches, transmission 
gears, drive shaft assemblies, rear axles and differentials. Identification of troubles, 

servicing and repair. 

PME 1125. AUTOMOTIVE SERVICING Vii ee 4 (2-0-6) 
Emphasis is on the shop procedures necessary in “troubleshooting” of automotive 
systems, provides a full range of experiences in testing, adjusting, repairing, and 
replacing components. A close simulation to an actual automotive shop situation will 
be maintained. Prerequisite: PME 1102 

PME 1204 AUTO-DIESEL ENGINE SERVICING ..}.......0.0.....00.. 4 (2-0-6) 
A study of the auto and light truck diesel engines. Repair and replacement of common 
service problems pertaining to the engine will be emphasized greatly, Electronic 
computer controls will be covered that pertain to emission control devices as they 
become available on vehicles. 

PME 1206 ELECTRONIC FUEL INJECTION SYSTEMS ............. 6 (5-0-3) 
A study of computer controlled fuel injection as it pertains to automobiles and light 
trucks. Several manufacturers’ systems will be used as reference material, along with 

generic fuel injection trainers, similar to all basic systems. Both gasoline and diesel 
systems will be studied. Prerequisite: PME 1120, PME 1110, PME 1102, EGR 1101. 

PME 1221 ADVANCED ELECTRICAL SYSTEMS .........0.....: cee 2 (1-0-3) 
Detailed study in theory and construction of electronic controlled charging and ig- 
nition systems. Prereguistte: PME 1120 or permission of instructor. 

PME 1224 AUTOMATIC TRANSMISSIONS ...........ccccccecsesceeseesees 5 (3-0-6) 
This course is designed to provide a measure of depth in the understanding of 
automatic transmissions. Instruction includes classroom study, demonstrations, and 
student participation in disassembly, reassembly, and testing of selected transmis- 
sions. Special emphasis is placed on principles, function, construction, operation, 
servicing and “trouble-shooting” procedures and repair of various types. 

PME 1232 FRONT END DRIVE TRAIN, STEERING 
AND ALIGNMENT ic tisscscsccreren sets nts nt 2 (1-0-3) 

Study of the new front-wheel drive train. Operation and repair of steering and align- 
ment of rack and pinion system will be emphasized. Coreguisites: PME 1113, PME 
1121. 
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BASIC LAW ENFORCEMENT 
BLE 101 BASIC LAW ENFORCEMENT. .........ccscsesssceeen 26 (16-0-30) 

See program description, which is the same as the course description. The course 

will contain 506 contact hours. 

BIOLOGY 

BIO 151 CASITA, O69 CO) BOLE ON ORE Se Sah EA pear een A OmrRE co 4 (3-3-0) 
A study of the basic biological principles included in both animal and plant kingdoms. 
Emphasis is placed upon live, taxonomy, the cell, cell divisions, cellular metabolism, 
photosynthesis, nuclein acids, and genetics. 

BIO 152 Ree es LOGICS VE LL set Re rie ese, sont faeieae cea ae ray eee 4 (3-3-0) 

A continuation of BIO 151. Included are a survey of the plant kingdom and ecolog- 

ical studies, including both plants and animals. Prevequastte: BIO 151. 

BIO 153 Rat Un LOO Gs Vel Uo i ee ere, 4 (3-3-0) 

A continuation of general biology. Included are a survey of the animal kingdom and 
the structure and function of man as one of the animals. Prerequisite. BIO 151. 

BIO 251 BN ALOMY ANDIPHYSIOLOGY TD tite ea. 4 (3-2-0) 
A study of the anatomy and physiology of the human body with integration and 
homeostasis as leading factors. Emphasis is on the cell, tissues of the body, integu- 

mentary system, skeletal system, muscular system, and digestive system. Prerequisite. 

BIO 151 or equivalent or three high school science courses. 

BIO 252 ANATOMY.AND PHYSIOLOGY, ID oc. céscccssccecscssycceteoness 4 (3-2-0) 

A continuation of BIO 251. The systems covered are the circulatory, respiratory, 

excretory, and reproductive. Prerequisite: BIO 251. 

BIO 253 meeeLOMY AND, PHYSIOLOGY Dino. isccccccccnctegtves: 4 (3-2-0) 
A continuation of BIO 252. The systems covered are the nervous, special senses, 

endocrine and immunological. Prerequisite: BIO 252. 

BIO 255 RVSEL CERN) BWC) LC) Gs Yam sety, ieee nsec cetera etek onsen ta viweato ceed tes 5 (3-4-0) 
Morphology, physiology, and methods of culture and control of bacteria, viruses, 

and related micro-organisms. The course includes pathogens and epidemiology of 
microbial diseases. Prerequisite: BIO 151 or equivalent or three high school science courses. 

BUSINESS 

BUS 101 EY PE WiRTDUN G iivetaertntecettel eon mht cements Gcnkeden ess cash 3 (1-4-0) 
Development of basic typewriting skills and principles and their application-with 
emphasis of speed and accuracy. 

BUS 102 TERE W REELING ate ee pork crarck sence ter on gerne 3 (1-4-0) 

A continuation of Business 101, with emphasis on outlines, letter styles, and typing 

from draft copy. Prerequisites: BUS 101 or permusston of instructor. 

BUS 103 TEBE YVR UTIN Ge ene ne altars ets pete ca seared nny = tres 3 (1-4-0) 

A continuation of Business 102 which builds on the basic competency in keyboarding 

and formatting of business forms with emphasis on speed and accuracy. /rerequestte: 

BUS 102 or permussion of the instructor. 
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BUS 122 RECORDS MANAGEMENT iii scoters ee teeneeree ree 3 (3-0-0) 

A study of the fundamentals and theory of filing with special emphasis on alphabetic, 

geographic, subject, numeric, and other filing systems. 

BUS 125 OFFICE PROCEDURES I 2... ti -ccsmnereaeeenene neha 3 (3-0-0) 

Efforts will be made to observe and direct students in developing those characteristics 
and personality traits which are essential in the modern business office. Training in 
office duties and procedures will be emphasized. Prereguastte: Abtlity to type or permission 

of instructor. 

BUS 126 OFFICE PROCEDORES A 3 (3-0-0) 
A continuation of BUS 125, This course presents a series of integrated office activities 
which emphasize the administrative aspects of secretarial work. Prerequasite: BUS 125 

or permission of instructor. 

BUS 128 BUSINESS MATHEMATICS 223 teen 4 (3-2-0) 

A course designed to cover the mathematical understandings and skills needed to 

solve computational problems encountered in business. Instruction on the electronic 
calculator and its use in business math applications will be included. 

BUS 130 PRINCIPLES OF INDUSTRIAL MANAGEMENT ..... 5 (5-0-0) 

The basic managerial decisions; organizational structure including plant location, 

building requirements, and internal factory organization and problems of factory 
operation and control, planning, scheduling, routing factory production, stores con- 

trol, labor control, purchasing, and cost control. Plant problems are utilized at lab 
experiments. 

BUS 134 PRINCIPLES: OB SUPERVISION Wary eee 3 (3-0-0) 
Introduces the basic responsibilities and duties of the supervisor and the relationship 
to superiors, subordinates and associates. Emphasis on securing an effective work 

force and the role of the supervisor. Methods of supervision are stressed. 

BUS 136 PROFESSIONAL DEVELOPMENT. ...........::cccsccesreeneees 3 (3-0-0) 
A study of the principles that will be of assistance in the understanding of inter- 
personal relations on the job. Motivation, feelings, and emotions are considered with 
particular reference to on-the-job problems. 

BUS 150 BSN ESS CA WT oon ccrcncecsre tent ee 3 (3-0-0) 
A general course designed to acquaint the student with the subject of Business Law 
and to examine fully the subject of contracts. 

BUS 151 BUSINESS LAW. [1 ...6...ssesseinpens toi ela tt aaa a ane 3 (3-0-0) 
A continuation of Business 150. Topics include the sale of goods, commercial paper, 
insurance, estate planning, court procedures, agency, and employment. Prerequisite: 
BUS 150 or permission of instructor. 

BUS 152 INTRODUCTION TO BUSINESS®... eee 5 (5-0-0) 
An introduction to the various areas of business available for concentrated investi- 
gation. The business environment, ownership forms, organization, marketing, and 
the physical factors of the business are examined. Also, personnel, stocks, bonds, 
Insurance, accounting, business statistics, budgets, forecasting, and the legal environ- 
ment of business are surveyed. 
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BUS 156 SHORTHAND cle Pine terra nie emer taAdde se cov sys 4 (3-2-0) 
Mastery of the fundamentals of Gregg Shorthand theory and speed building. Prereq- 
uisite: Abtlity to type or permusston of imstructor. 

BUS 157 Ve COREG Os Wah BP BE th ver eee ee eo res eye 4 (3-2-0) 
A continuation of the study of Gregg Shorthand theory and development of dictation 
and transcription skills. Prerequisite: BUS 156 or permusston of instructor. 

BUS 158 EPO BLE Dg i cstamaprcuntisass trees cb evan hu divistorvos vests; se sect’ 4 (3-2-0) 
Development and application of the principles of Gregg Shorthand theory, with 
emphasis on accuracy and speed, Prerequisite: BUS 157 or permission of tnstructor. 

BUS 161 ACCOUNTING PRINCIPLES IV ON, Ge hetnca sntsinedeess 4 (3-2-0) 

The first quarter of accounting builds the basic foundation for further study. Topics 
included are the basic accounting structure, journals, ledgers, the completion of the 

cycle for a service and mercantile enterprise, receivables, payables, inventory methods, 

deferrals, accruals, practical problems and case studies. 

BUS 162 ACCOUNTIN GIPRINGIREES Tinie hea 4 (3-2-0) 
A continuation of BUS 161. Items covered are plant and intangible assets, internal 
control, payroll systems, concepts and principles, partnership, corporations, depart- 

ments, branches, practical problems, and case studies. Prerequisite: BUS 161 or per- 

musston of tustructor. 

BUS 163 ACGOUNTING PRINCIPUCES DY oni Wa aan: 4 (3-2-0) 
A continuation of BUS 162. Topics are an introduction to cost accounting, budgetary 
control, income taxes, management concern for cost and revenue relationships, special 
analysis, special statements, practical problems and case studies. Prerequisite: BUS 16.2 

or permission of the instructor. 

BUS 200 ACCOUNTING ON MICROCOMPUTERS ................. 4 (3-2-0) 
A study of the application of General Ledger, Accounts Receivable, Accounts Pay- 
able, Payroll and Depreciation Systems on a microcomputer. No prior computer 
knowledge is required. Prerequisite: BUS 163 or permussion of instructor. 

BUS 201 Pu ANCE DSLR EV RE UNG re eo sre coterie ai ssasviven es 3 (1-4-0) 
An expansion of the development of typewriting principles and skills and their ap- 
plication with emphasis on speed and accuracy. Prerequisite: One year of typewriting 
or permission of instructor. 

BUS 202 ADVANGED CY PE WB ERIN GrLibe citer acntrc pect nts 3 (1-4-0) 
Business letter styles, legal papers, tabulation, business and accounting reports, man- 
uscripts, and forms applicable to the business office are emphasized. Prerequisite: BUS 
201 or permission of wmstructor. 

BUS 203 ADVAT GEDRIYE EWE ENG tETL Sr ce tater ee 3 (1-4-0) 
Development of sustained production of forms used in the business office. Prerequisite. 
BUS 202 or permission of instructor. 

BUS 211 SHORTHAND AND TRANSCRIPTION ........ ee 4 (3-2-0) 
A review of Gregg Shorthand theory and the principles of English grammar with 
emphasis on the student’s ability to take and transcribe correctly from familiar and 
unfamiliar dictation at varying rates of speed. Prerequisite: BUS 158 or permission of 
smstructor. 
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BUS 215 MACHINE TRANSCRIPTION) 2.227470) se een et. -.- 4 (3-2-0) 

A course designed to develop proficiency in office work which requires the use of 

transcribing units. The concepts of word processing are taught, and experience on 

the electronic typewriter is received. Prerequisite: Ability to type 50 words per minute 

or permission of the mstructor. 

BUS 220 BUSINESS COMMUNICATIONS .........::ecsctseeeeeteee 3 (3-0-0) 

The study and the composition of business letters and other forms of communication. 

Prerequtstte: Ability to type or permission of instructor. 

BUS 223 PRINCIPLES OF SELEING Siete eerie ae 3 (3-0-0) 

A study of the fundamentals of effective selling, qualifications and obligations of sales 

persons. 

BUS 224 BUSINESS MANAGEMENT etree att essere 5 (5-0-0) 
Principles of business management including overview of major functions of man- 
agement, such as planning, staffing, controlling, and financing. Clarification of the de- 
cision-making function versus the operating function. Role of management in 
business-qualifications and requirements. 

BUS 225 PRINCIPLES OF MARKETING Begs ee ts 5 (5-0-0) 
A survey of the functions and problems involved with getting products moved from 
the producer to the consumer. 

BUS 228 CONSUMER. BINANCE 3 iccsssoqueanie teen ee tees ee 3 (3-0-0) 
This course is oriented toward personal financing as opposed to financing the business 
entity. Topics include budgets, insurance, credit procedures, personal investments, 

housing, real estate, retirement planning, and estate planning. 

BUS 229 BUSINESS FINANGEM. .1..5.272 ea eee 3 (3-0-0) 
Financing of business units, as individuals, partnerships, corporations, and trusts. 

Topics include short-term financing, long-term financing, financing federal, state, and 
local government and the factors affecting supply of funds, monetary and credit 
policies. 

BUS 234 PERSONNEL MANAGEMENT 0... eeceeeeeeseceeeenees 3 (3-0-0) 
Principles of organization and management of personnel, procurement, placement, 
testing, performance checking, supervision, remuneration, labor relations, fringe ben- 
efits, and security. 

BUS 238 BUSINESS INSURANCE aa: ere ee 5 (5-0-0) 
This course is an approach to the study of the principles of risk, risk management, 
and insuring techniques in the context of the managerial decision-making process. 
Topics include risk and the nature of insuring devices, life, health, retirement, prop- 
erty, and liability insuring devices; planning and integrating risk treatment programs, 
and insuring organizations and their functions. 

BUS 241 INTERMEDIATE ACCOUNTING LI ou...ccccciceeseceeeeeees 4 (3-2-0) 
A review and expansion of accounting principles which includes, among other as- 
pects, the balance sheet, income and statement, earnings statement, fundamental 
processes of recording, cash and temporary investments, and analysis of working 
capital. Prerequisite: BUS 163 or permission of instructor. 
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BUS 242 INTERMEDIATE ACCOUNTING II ou... eee 4 (3-2-0) 
Additional study of intermediate accounting with emphasis on current liabilities, 
investments, plant and equipment, intangibles, and long-term liabilities. Prerequzstte: 

BUS 241. 

BUS 243 INTERMEDIATE ACCOUNTING III ou... 4 (3-2-0) 
A continuation of BUS 242 which includes study of paid-in capital upon corporate 
formation and subsequent to corporate formation, all aspects of retained earnings 
and the retained earnings statement, statements from incomplete records, errors, and 

financial statement analysis. Prerequisite: BUS 242. 

BUS 244 CRS La LG DUS INL LIN CS SE oly seein ak ta asect. os (nie oohecae eet ee es 4 (3-2-0) 

A study of the nature and purposes of cost accounting for direct labor, materials, 

and overhead; job cost, standard cost and principles and procedures; selling and 

distribution cost, budgets, and executive use of cost figures. Prerequisite: BUS 163 or 

permussion of instructor. 

BUS 246 SU De SG SINS ap ae be cppae allen «alee lve eran doen Reulinrs oye areet sbi ate 4 (3-2-0) 
A study of the application of federal and state taxes to various businesses and business 
conditions, income taxes, payroll taxes, intangible taxes, capital gain taxes, sales and 

use taxes, excise taxes, and inheritance taxes. Prerequisite: BUS 161 or permussion of 
tnstructor. 

BUS 248 UWS) IR DNR, Be dead mete otieg et it ink lite ah il hao AR 4 (3-2-0) 
A study of conducting audits and investigations, setting up accounts based on audits, 
collecting data on working papers, arranging and systematizing the audit, and writing 
the audit report. Emphasis on detailed audits, internal auditing, and internal control. 
Prerequisite: BUS 163 or permusston of tnstructor. 

Bise10s) oMALL BUSINESS OPERATIONG. ..........c0.c0s0-se0ccceseoees 3 (3-0-0) 
An introduction to the business world, problems of small business operation, basic 
business law, business forms and records, financial problems, ordering and invento- 

rying, layout of equipment and offices, methods of improving business, and employer- 

employee relations. 

CHEMISTRY 

river led (GENERATAGHEMISTRYeD: fee erie bie 4 (3-3-0) 
A course designed to introduce a student to the fundamental concepts of chemistry. 
Topics of study include chemical symbols, formulas, atomic structure, periodic law, 

chemical bonding, the gaseous state, the kinetic molecular theory and chemical cal- 
culations. 

CHM 162 GENERAL‘ CHEMISTRY: Dewar ei hoe oe Ae 4 (3-3-0) 

A continuation of CHM 161. Emphasis to be placed on the liquid and solid states, 

solutions, electrolytes, colloids, oxidation-reduction reactions, and chemical equilib- 

rium. Prerequisite: CHM 161. 

PELOTON CALS CERES CBS NL LU orn cos eetar ch isennat tamper tor ecgaeee 4 (3-3-0) 
A continuation of CHM 162. Emphasis to be placed on the study of thermody- 
namics, electrochemistry, solubility product principle, hydrolysis, with an introduc- 

tion to nuclear chemistry, biochemistry, and organic chemistry. Laboratory will 
include semimicro qualitative analysis. Prerequisite: CHM 162. 
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CHM 164. PHYSIOLOGICAL CHEMISTRY Gai rtee ateesses--e- 4 (3-3-0) 

A course structured to provide an understanding of the scope, aims, and fundamentals 

of modern chemistry by presenting facts, theories, and principles of the science. The 
course will serve as the basic chemistry course for student nurses. 

COOPERATIVE EDUCATION 

COE 150 HOW TO GET A JOB SEMINAR ou... eeeceeeseeneeees 1 (1-0-0) 
A career planning and development course designed to help the student make the 
transition from school to the world of work. The Cooperative Education Program 
is explained with emphasis on employee responsibilities and employer expectations 
in a job situation. The student receives instruction in interview techniques and de- 

velops a resume. 

COE 151 CO-OP WORK_ EXPERIENCE rene 1 (0-0-10) 
Through the Cooperative Education Program, the student works on a part-time basis 

in a position related to his or her program of study and for an employer selected 
and/or approved by the College. Grades will be determined by the evaluations by 
employers, instructor, and department heads. Student may repeat course for credit. 

Prerequisite: Full admission to Co-op Program and COE 150, 

COE 152 CO-OP WORK EXPERIENCE. ae... 2 (0-0-20) 
Through the Cooperative Education Program, the student works on a part-time basis 
in a position related to his or her program of study and for an employer selected 
and/or approved by the College. Grades will be determined by the evaluations by 
employers, instructor, and department heads. Student may repeat course for credit. 

Prerequisite: Full admission to Co-op Program and COE 150. 

COE 251 CO-OP: WORK EXPERIENCE gg eee 1 (0-0-10) 
Through the Cooperative Education Program, the student works on a part-time basis 
in a position related to his or her program of study and for an employer selected 
and/or approved by the College. Grades will be determined by the evaluations by 
employers, instructor, and department heads. Student may repeat course for credit. 
Prerequisite: Full admuisston to Co-op Program and COE 150. 

COE 252 CO-OP WORK EXPERIENCE 2 (0-0-20) 
Through the Cooperative Education Program, the student works on a part-time basis 
in a position related to his or her program of study and for an employer selected 
and/or approved by the College. Grades will be determined by the evaluations by 
employers, instructor, and department heads. Prereguistte: Full admission to Co-op 
Program and COE 150. 

Cooperative Education is approved for all students; however, VA educational 
benefits cannot be paid for Cooperative Education courses. 

COSMETOLOGY 
GOS 1001, SCIENTIFIC. STUD Yel ses\.cuks.. ek Bee 10 (5-0-15) 

This course is for beginness in Cosmetology. It includes a study of hygiene and good 
grooming, visual poise, personality development, professional ethics, bacteriology, 
sterilization and sanitation, draping, shampooing and rinsing, scalp and hair care, 
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cosmetology law, anatomy, chemistry, nails and disorders of the nail, manicuring, 

skin and disorders of the skin, scalp and hair. 

pe re imme NLAIN SI EOULN UE RAC TC Bre ies ccccceciestusce-recasantecese ser 5 (0-0-17) 
A study of finger waving, hair styling and hair shaping. The care and styling of wigs, 
permanent waving, hair coloring, chemical hair relaxing and chemical blowout, drap- 

ing, shampooing and rinses, scalp, and hair care, and manicuring. 

ee CeO CLEAN DLE LU ok OY LL Ge as ccccsersteyaercecnrccssccrtrbessterdcteetene 5 (5-0-0) 

This course is for advanced students in Cosmetology. It includes a study of hair 

shaping, finger waving, hairstyling, the care and styling of wigs, permanent waving, 

hair coloring, chemical hair relaxing and chemical blowout, and thermal hair straight- 
ening. 

CO SO22 eI CLINICATMAPPLIGATIONS AL ji c..cscjteigerdbeesivecsseneecss 10 (0-0-32) 

A study of live model performance. The purpose of this course is to develop skills 

and to understand techniques. Laboratory practice in the areas of professional ethics, 
sterilization and sanitation, draping, shampooing and rinsing, scalp and hair care, 

hair shaping, finger waving, hairstyling, the care and styling of wigs, permanent wav- 
ing, and hair coloring. 

CO seLOD jeee SCIEN TIFICISTUDYITI AL eA A 5 (5-0-0) 
The course gives classroom study in thermal waving, curling, and blow-dry styling, 
theory of massage, facials, facial make-up, false eyelashes, and superfluous hair removal. 

GOSiL033) SI CGLENICAL APPLICATIONS ID) cc cisicci. sic iecdeeecsseccesenss 10 (0-0-32) 

A continued study of laboratory practices, chemical hair relaxing and chemical blow- 

out, thermal hair straightening, thermal waving, curling, blow-dry styling, manicur- 

ing chemistry, facials, and facial make-up. 

ORR aeee se LON DLE CG, SLU DY TV vy cist cereercpepedenvoguocenscansrsenscensve tess 5 (5-0-0) 
The course gives classroom study in cells, skin, hair, scalp disorders, salon manage- 
ment, and cosmetology law. 

GOSM04455" CLINICAL APPLICATIONS TUL 0 0..c. ccd scessessscerscoeasses 10 (0-0-32) 

A continued study of laboratory practice in permanent waving, hair-styling, hair 

shaping, sanitation and sterilization. 

CRIMINAL JUSTICE-PROTECTIVE SERVICE 
TECHNOLOGY 

CJC 101 INTRODUCTION TO CRIMINAL JUSTICE .............. 5 (5-0-0) 
This course is designed to familiarize the student with a philosophy and history of 
law enforcement, its legal limitations in our society, the primary duties and respon- 

sibilities of the various agencies in the criminal justice field, the basic processes of 
justices, and evaluation of law enforcement’s current position, and an orientation 

relative to the profession as as career. 

CJC 102 GCRIUMING TOG Ya3 ose coctuel sertvrenai ite sain gor eee airs 5 (5-0-0) 

A general course designed to introduce the student to the causation of crime and 

delinquency. The historical and contemporary aspects of crime, law enforcement, 

punishment, and correctional administration will be discussed. 

135 



CJC 110 JUVENILE DELINQUENCYS nie events een ott 5 (5-0-0) 

General survey of juvenile delinquency as an individual and social problem, theories 

of delinquency, causation, and methods of correction and prevention. The course 

will present a general overview of the juvenile court. 

CJC 112 CRIMINAL “LAW \205. 2002 ee eee Pe 5 (5-0-0) 

A course designed to present a basic concept of criminal laws and to provide a legal 

groundwork for those who seek to enter the Criminal Justice field. 

CJC 125 CRIMINAL PROCEDURE Viren erent 5 (5-0-0) 

This course is designed to provide the student with a review of court systems; pro- 

cedures from incident to final disposition; principles of constitutional, federal, state, 

and civil laws as they apply to and affect law enforcement. 

CJC 202 TRAFFIC ENFORCEMENT rie re ee 5 (5-0-0) 
A study which covers the history of the traffic enforcement problems and gives an 
overview of the problem as it exists today. Attention will be given to the three E’s 
(enforcement, evaluation, effectiveness) and legislation, the organization of the traffic 
unit, the responsibilities to the traffic function of the various units within the law 

enforcement agency, enforcement tactics, evaluation of the traffic program effectiveness 
and the allocation of men and materials. Accident investigation is stressed. 

CJC 203 CORRECTIONS. o.csceacecesnenacsuss esate tmnt mnem anne ayant ean 3 (3-0-0) 

An examination of the total correctional process from law enforcement through the 

administration of justice, probation, prisons and correctional institutions, probation 

and aftercare for both the adult and juvenile. This course will provide a history and 
philosophy in the field of corrections. 

CJC 204 PAROLES, PROBATION, AND PARDONS ................ 3 (3-0-0) 
Probation as a judicial process and parole as an executive function are examined as 
community-based correctional programs and the use of pardons is reviewed. 

CJC 205 COMMUNITY EVIDENCE eee eee 5 (5-0-0) 
Instruction covers the kinds and degrees of evidence and the rules governing the 
admissibility of evidence in court. 

CJC 206 COMMUNITY RELATIONS © yy ge ee 3 (3-0-0) 
This course will provide the student with an understanding of community structures 
as they relate to minority groups, peer groups, socioeconomic groups, leader groups, 
and group relations. Emphasis will be placed on the organization and function of 
these groups as they relate to the profession of criminal justice-protective service. 

CJC 207 CONFINEMENT FACILITIES ADMINISTRATION ......3 (3-0-0) 
This course is designed to familiarize the student with the supervision and admin- 
istration of confinement facilities for both adult and juvenile, involving techniques of 
inmate supervision, security, medical care of inmates, food preparation, sanitation, 
ee various legal aspects controlling detention facilities, correctional facilities and 
jails. 

CJC 209 CORRECTION: LAW st}. vn:hiagad ea eal 3 (3-0-0) 
This course is designed to familiarize the student with the specific laws as they pertain 
to correction, care, custody and control. 
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CJC 210 CRIMINAMANYVESTIGATIONY 200 fish ented decssccse 5 (4-2-0) 
This course introduces the student to fundamentals of investigation; crime scene 

search; recording, collection, and preservation of evidence; sources of information, 

interview and interrogation, case preparation, and court presentation. 

CJC 211 RELIVING TLS LC Nal beg ces tet vey te aie ed cc da ae 5 (4-2-0) 
A course designed to introduce the student to the forensic aspects of police science 
and the crime lab, its function and scope. The student is further introduced to lab 
equipment generally found in use in a police crime lab. In addition, the course studies 
physical and chemical properties of certain substances, chemical changes, weights and 
measurements, and organic analysis and inorganic analysis. 

CJC 212 CRIMINALS RICS 0 iw. erie ee aes esti eases 5 (4-2-0) 

A continuation of the forensic aspects of police science. The subject matter concen- 
trates on the procedures to be undertaken in the crime lab. Emphasis is placed on 

fulfilling all legal requirements regarding handling and evaluation of physical evidence. 

All students participate in a crime scene and the investigation of all evidence pertain- 
ing to the crime. 

CJC 218 NAL LOD Bigg COTO Oh 9 G0 4d Si et ar are Ei ce A Peat 3 (3-0-0) 
This course defines the purposes of patrols and describes the types of patrols. It explains 
the operation of police vehicles on patrol, answering calls-emergency and non-emer- 
gency and felony in progress. It provides the student the opportunity to develop 
powers of perception, and observation concerning persons, places, and things. Safe 
driving techniques and use of equipment are presented. 

CJC 222 CRIMINAL JUSTICE ADMINISTRATION ........0.00... 3 (3-0-0) 
This course will be an introduction to the principles of organization and administra- 
tion. The major objective will be to provide the student with a background for 
understanding basic administration. 

OG .225 GORKECTIONS COUNSELING (oo. Secssetsesctettsseccsensns 4 (3-2-0) 

This course is designed to provide the student with information pertaining to coun- 

seling techniques as they apply to the needs of a correctional officer or counselor. An 
exploration of the different avenues of rehabilitation will occur. 

CJC 230 COUNSELING aa acncetis Gere oo ett wo prions ary Ae ts van \oinn” 3 (3-0-0) 
This course is designed to present the basic elements of counseling. The basic ele- 
ments will be applied to the different socioeconomic groups in our society. 

CJC 234 COMMUNITY-BASED CORRECTION uw. 3 (3-0-0) 
Community resources that can be utilized in the correctional process are examined 
such as vocational rehabilitation, alcohol detoxification and other units, welfare serv- 

ices, child guidance and mental health clinics, employment services, private volunteer, — 

professional assistance, legal aid, and other pertinent services. Adult as well as juvenile 
programs will be examined. 

CJC 240 CONSTIFLITION AL LAW fic 2.2.3 akon eats -eaae os 3 (3-0-0) 

An in-depth study of selected constitutional law. Emphasis will be placed in the 

following areas: due process clause of the 14th Amendment, equal protection clause 

of the 14th Amendment, Ist Amendment rights and rights of privacy. 
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CJC 241 ALCOHOL AND DRUG ADDICTION 
AND ' TREATMENT "iia, 0) SO its eey eines aerators 5 (5-0-0) 

A study of the socio-cultural, psychological, and physiological contributions to al- 

cohol and drug addiction. An analysis of the theories of addiction; analysis, philo- 

sophies and modalities of treatment including family, individual, and group 

counseling, vocational rehabilitation, detoxification processes, etc. Analysis of self help 

treatment philosophies. Study of intervention concepts and strategies; contemporary 

treatment of addiction. 

CJC 242 ALCOHOL AND DRUG ABUSE PREVENTION ....... 3 (3-0-0) 
An analysis of the various issues related to the prevention of alcohol and drug abuse 
as a community health problem. Critical evaluation of various methods and philo- 
sophies of prevention. Includes early and secondary prevention models including 
employee assistance programs. Barriers to prevention programs will be examined. 

DRAFTING 

DFT 101 TECHNICAL DRAFTING (ie ee 4 (2-0-6) 
The field of drafting is introduced as the student studies the basic principles of the 
graphic language. Skills ae developed in freehand lettering, geometric figure construc- 
tion, orthographic and pictorial freehand, and instrument drawing of the principle 
views of objects as they are represented in the graphic language. Principles of size 
description are also introduced. Prerequisite; None. 

DFT 102 TECHNICAL DRAFTING Uva ee ee 4 (2-0-6) 
This course includes the application of orthographic projection principles to the more 
complex drafting problems, primary and secondary auxiliary views, and the intro- 
duction to sections and conventions. Dimensioning practices for details and working 
drawings as approved by the American Standards Association are covered. Prereq- 
uisite: DFT 101. 

DFT 103 TECHNICAL DRAFTING Tits, oe ee 4 (2-0-6) 
This course is a study of the various techniques employed to produce and render 
isometric and oblique drawings and isometric, dimetric, and trimetric projections. 

An introduction to screw threads and various fasteners is included. Prerequisite: DFT 
102. 

DFT 113 ELECTRONIC DRAFTING 333 4 (1-6-0) 
The fundamentals of drafting are presented with an emphasis on applications in the 
electronics field. Basic skills and techniques are included such as the use of drafting 
instruments, types of drawings, construction of drawings both with instruments and 
freehand, lettering and dimensioning, and how to read prints. In addition to basic 
skills, specialized experience will be included which directly relates to the electronics 
industry, such as types of drawings common to electronics, special symbols used, 
schematic diagrams and layout diagrams with an emphasis on printed circuit work. 

DFT 120 AUTOCAD DRAFTING Jo .0.1:5./00s eee ee 4 (2-0-6) 
An introduction to computer aided drafting (CAD). Basic keyboarding and computer 
functions as they pertain to CAD/CAM operations. Hands-on familiarization with 
MS-DOS functions will be employed by students, preparing them for commands 
needed in CAD/CAM courses. Preregusstte/Corequisite: DFT 101 or permission of in- 
STYUCTOY. 
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DFT 121 AUTOGATD DRA TIRING Ag te yo ee SE ihe 8 4 (2-0-6) 
A continuation of DFT 120. In this course, the student uses skills to produce more 
complex two dimensional drawings. The more advanced commands are introduced 
to increase productivity and enhance the appearance of the drawings. Three dimen- 
sional drawings are introduced. Prerequastte: DFT 120. 

DFT 122 BC UC ante CLIN Cae) errr cee tet erent vee ee 4 (2-0-6) 
In this course, more advanced practice in three dimensional drawings is implemented. 
Comparisons and practices on various CAD programs will also be implemented. 
Speed and accuracy on all CAD programs will be emphasized. Prerequisite: DFT 121. 

DFT 123 SOIR YD AT TUN GATS Ft auc roe, nee attri. en 4 (2-0-6) 
In this course, the student will be introduced to the basic keyboarding and computer 
functions of a second Computer Aided Drafting software program. Commands 
needed to operate this software will be presented through hands-on activities. /- 
requisite/Corequisite: DFT 101 or permission of instructor. 

DFT 124 CPT IOU VAT) IR ALE LIN Goi | ten eek 8 2 oe ee ee 4 (2-0-6) 

This course is a continuation of DFT 123 with emphasis on construction of 3-D 

drawings and solid modelings in CADKEY. Prerequasite: DFT 123. 

DFT 201 MIN GN rt) EN EO LN LV cars pecs tases te ies oad pat et 4 (2-0-6) 
Mathematical, drafting board, and computer-aided-drafting solutions of problems 
involving the principles of machine elements. Study of motion linkages, velocities 
and acceleration of points within a link mechanism; layout methods for designing 
cams, belts, pulleys, gears and gear trains. Prerequisite: MAT 161, PHY 101, and DFT 
103. 

DFT 202 SUP EUNIGAL DRAB TING Ve vic cckscccscstecgnoseonencecsenigeberos 4 (2-0-6) 
Assignment of mechanical design projects requiring use of research; application of 
basic engineering principles; calculations; and use of various manuals, catalogs, and 

periodicals. Preliminary design sketches, layout drawings, detail drawings, subassem- 

bly drawings, assembly drawings, specifications, patent drawings and simplified drawing 

practices will be required. Solutions will be by both drafting board and computer- 
aided-drafting procedures. Prerequisite: DFT 201. 

DFT 203 PDE @TINEG ATT REA ULN Cav liars Grete rretts et. cana ier teoe 4 (2-0-6) 
Emphasis is placed on tool planning, design and drafting; commercial standards, 
principles and practices; selection of materials and standard parts; use of catalogs and 
manuals; and cost estimates. Projects are assigned requiring the design of jigs, fixtures, 
and gauges by both drafting board and computer-aided-drafting procedures. Pvereq- 

uistte. DFT 202. 

DFT 204 DESCRIP PIV E GEO ME UY sivosseers sates teetats crea ee 4 (2-0-6) 
This course consists of a graphic analysis of space problems involving points, lines 
planes, connectors and a combination of these. Practical design problems will be 
stressed with analytical verification where applicable. Visualization will be stressed on 
every problem. Prerequisites: DFT 102, MAT 162. 

DET 1110 BLUEPRINT READING: BUILDING TRADES ......... 2 (1-0-3) 

Principles of interpreting blueprints and specifications common to the building trades. 

Development of proficiency in making three view and pictorial sketches. 
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DET 1113 BLUEPRINT READING: ELECTRICAL ...............0. 1 (0-0-3) 

Interpretation of schematics, diagrams and blueprints applicable to electrical instal- 

lations with emphasis on electrical plans for domestic and commercial buildings. 

Sketching schematics, diagrams, and electrical plans for electrical installations using 

appropriate symbols and notes according to the applicable codes will be a part of 
this course. Prerequisite: DFT 1110 or DFT L104 or permission of instructor. 

DFT 1117. BLUEPRINT READING: WELDING 3 (3-0-0) 
A thorough study of trade drawings in which welding procedures are indicated. 
Interpretation, use and application of welding symbols, abbreviations, and specifica- 

tions. 

DFT 1118 PATTERN DEVELOPMENT AND SKETCHING ....... 2 (1-0-3) 
Continued study of welding symbols; methods used in layout of sheet steel; sketching 
of projects, jigs and holding devices involved in welding. Special emphasis is placed 
on developing pipe and angle layouts by the use of patterns and templates. Prereg- 
wistle: DFT IL17. 

ECONOMICS 
ECO 232 LABOR ECONOMICS AND LABOR RELATIONS ... 5 (5-0-0) 

Emphasis is placed on the history of the labor movement in the United States; the 
development of methods and strategies by labor organizations and by management; 

the shift in the means of public control; and the factors of income and economic 

security. 

ECO 251 MACROECONOMICS (ooo ersten ee ee 5 (5-0-0) 
The economic analysis of the economy as a whole. It includes such areas of study as 
total employment, total production, the business cycle, the general price level, and 
measures used to stabilize the level of business activity. 

ECO 252 MICROECONOMICS io ccnsteccced tae tere 5 (5-0-0) 
The economic analysis of the problems of individuals, firms, and industries. It includes 
such areas as price determination, forces of supply and demand, competition, mo- 
nopoly, and profit maximization. Prerequisite: ECO 251 or permusston of the instructor. 

EDUCATION 
EDU 095 COLLEGE SUCCESS SKILLS ieee 2 (2-0-0) 

The course stresses such topics as goal setting, self motivation, study skills and habits, 
time management, and other skills needed to be a successful college student. This 
course 1s required during the first quarter for all degree seeking students who test into 
one or more College Preparatory courses. It is open to any student who wishes to 
gain the skills taught in the course. This course does not count for graduation. 

ELECTRICITY 
ELC iil INTRODUCTION TO ELECTRICITY ............ccccc0000 4 (3-2-0) 

Principles of electricity are covered along with electrical equipment commonly used 
in industrial situations. Study includes resistance networks, AC/DC meters, and AC/ 
DC applications circuits. 
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ELC 112 ELECTRICAL FUNDAMENTALS L ...............:::seseeeeeeees 6 (4-4-0) 
A qualitative study of units of measurement, electrical quantities, simple circuits, 
electromotive forces, current power, laws, basic electrical instruments and measure- 

ments, resistance, impedance and basic circuit components. Concepts taught are gen- 

erally limited to fundamentals with very little emphasis placed on quantitative aspects. 

Laboratory work will teach the proper use and care of basic hand tools and the basic 

manual skills used in working with electricity. Measurement techniques and safety 
practices will be stressed throughout. 

ELC 113 ELECTRICAL FUNDAMENTALS IT ou... ee 6 (4-4-0) 
A continuation of ELC 112. Introduction to magnetism, alternating current theory, 
sine wave analysis, inductance, capacitance, reactance, phase relationships, power and 
transformers. Prerequisite. ELC 112. 

ELC 222 SODTDIS BATE GON TROLS restecte casi. «GE ssuche Baap ots oes 4 (3-3-0) 
Introduction to static switching circuits and controls. Boolean algebra, static switch- 
ing applications involving logic components, and design of control circuits. Dynamic 
controls involving solid state devices such as the transistor, integrated circuit, and 

digital readout. Minicomputers and their relationship to the control of machines and 
manufacturing processes will be studied. 

BAC Se TC MA GHIN BG rsgs sips ccoarnap yoga snotensndp eaten aaron 6 (4-4-0) 

Provide fundamental concepts in single and polyphase alternating current, direct 
current, circuits, voltages, power measurements, transformers and motors. Instruc- 

tions in the use of electric test instruments in circuit analysis. Prerequastte, ELC 112, 
ELC 113 or permission of instructor. 

ELC 1104 AC & DC MACHINE CONTROLS 0... eee 6 (4-4-0) 
An introduction to the types of controls used in AC & DC machines such as timers, 
relays, limit switches, push buttons, magnetic starters, sequencing switching, and the 
use of test instruments. Prerequastte: ELC 112, 113 or permission of instructor. 

ELC 1115 ELECTRICAL MATHEMATICS. .0.....ccscccscsssseseecerseteee 5 (5-0-0) 
An introductory algebra course with vectors needed in alternating current. Algebraic 
operations of addition, subtraction, multiplication, and division; use of letters and 

signs, grouping, factoring, exponents, ratios, algebraic and graphic solutions of equa- 

tions, introduction to graphs, right triangles and vectors. 

PEt ai24 RESIDENTIAL WIRING or 7 weee ene: eae 8 (6-0-6) 

Provides instruction and application in the fundamentals of blueprint reading, plan- 
ning, layout, and installation of wiring in residential applications such as services, 

switchboards, lighting, fusing, wire sizes, branch circuits, conduits, National Elec- 

trical Code regulations in actual building mock-ups. 

ELC 1125 COMMERCIAL AND INDUSTRIAL WIRING ........... 8 (6-0-6) 

Layout, planning, and installation of wiring systems in commercial and industrial 
complexes, with emphasis upon blueprint reading and symbols, the related National 

Electrical Codes, and the application of the fundamentals to practical experience in 
wiring, conduit preparation, and installation of simple systems. Prerequisite: ELC 
1124 or permusston of instructor. 
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ELECTRONIC DATA PROCESSING 

EDP 103 UTUIGITIES i sevsishen besglhs tilecsa calla se errs pe ae 3 (3-0-0) 

An introduction to computer operational software. The student will be familiarized 

with the basic components and procedures of using an interactive system. File Cre- 

ation and file copy will be given major emphasis. Prerequasite: EDP 151, EDP 107. 

Corequisite: EDP 108. 

EDP 107 AS'400 RPG ...0.00.000..011. TE eee 5 (4-2-0) 

An introduction to RPG programming. The student will obtain experience in the 

use of the RPG computer language for coding business computer applications. P7e- 

requisite: EDP 151, or permusston of the instructor. 

EDP 108 ADVANCED AS 400 RPG Il Wee eee eee 5 (4-2-0) 

A continuation of EDP 107 which includes an intensive study in coding and pro- 

gramming of the RPG computer language. Prereguiste: EDP 107 or permusswon of 
tnstructor. 

EDP 130 TBM. PC, DOS |. 002, -cjoccksstes syaneeetl tne saase ean meee tree 1 (1-0-0) 
This course is an introduction to the IBM PC and its operation. The student will 
prepare disks for use, copy files, and perform everyday operations with the most 

frequently used functions of the personal computer. 

EDP 131 KEYBOARDING ON THE TBM PC iiic is cccsctsessepennees 1 (1-0-0) 
This course is a basic introduction to the alpha-numeric keyboard and a 10-key 
numeric pad, with emphasis on the tough system for the numeric keypad. Special 
keys which are unique to the IBM PC will also be discussed. 

EDP 151 COMPUTER CONCEPTS (iit stge tt etree eter gate 4 (3-2-0) 
Computer concepts is an introductory class for students who wish to have a brief yet 
substantive class in the world of computers with emphasis on the personal computer. 
The course provides a lecture format about computers, and lecture with hands on 
use of personal computer software - MS-DOS, Windows, Wordperfect, Word for 
Windows, Lotus, EXCEL, and DBASE. Prerequisite: Keyboarding atility of 30 words 
per minute ts desired but not required. 

EDP 158 QUICKBASIC PROGRAMMING uu... ceceseeseeereensensees 4 (3-2-0) 
This course introduces the student to QBASIC (QUICK BASIC LANGUAGE). 
Students learn techniques needed to develop, code and execute programs, Each stu- 
dent will enter, document, and evaluate programs within assigned due dates. Prereg- 
ussite. Typing ability of 30 wom. 

EDP 160 ADVANCED BASIC oN. Rican tenets ene 3 (2-2-0) 
A continuation of the BASIC language concepts learned in EDP 155 or EDP 158, 
using advanced concepts through color and file processing. Additional techniques will 
be stressed. Preregussite: EDP 151, EDP 158, or permission of instructor. 

EDP 161 WORDPROCESSING USING WORD PERFECT ....... 3 (3-0-0) 
This course is a hands on course using word perfect (windows) software for students 
who are using word processing on the personal computer for the first time. Hands 
on operational concepts of using a word processing package will be introduced. 
(Document creation, changes, deletion, saving and printing). Prerequistte/Coreguistte: 
EDP 151 and keyboarding abtlity of 30 wpm or permission of instructor 
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EDP 162 SPREADSHEET PROCESSING USING LOTUS ......... 3 (3-0-0) 
This course is a hands on course using Lotus (windows) software for students who 
are using spreadsheets on the personal computer for the first trme. Hands on opera- 
tional concepts of using a spreadsheet package will be introduced. The student will 
also cover changes to a spreadsheet, saving, deletion and printing of the spreadsheet. 
Graphics creation and printing will also be covered. Prerequisite: EDP 151 and key- 
boarding ability of 30 wom or permission of instructor. 

EDP 163 DATABASE PROCESSING USING DBASE ................ 3 (3-0-0) 
This course is a hands-on course for students who are using a database on the personal 
computer for the first time. Hands-on operational concepts of using a database package 
will be introduced. The creation of a database, making additions to a database, 
deletion, saving and report creation will be covered. Prerequisite: EDP 151 and key- 
boarding ability of 30 WPM or permusston of instructor. 

EDP 164 DESKTOP PUBLISHING USING PAGEMAKER ....... 3 (3-0-0) 
This course is a hands-on course for students who are using a desktop publishing 
software package on the personal computer for the first time. Operational concepts of 
basic layout and graphic design techniques, printing terminology, typography, com- 
position, article placement, and effective styles will be covered. Prerequisite: Typing 
ability of 30 words per minute or permussion of the wmstructor. 

EDP 171 WORD PROCESSING USING WORD FOR 
i Pe LO CVY Ure ges teary en RHE casureadsrscosthnsqe srs Lutncvee ster yditte 3 (3-0-0) 

This course is a hands on course using Word for Windows software for students 
who are using a word processing on the personal computer for the first time. Hands 
on operational concepts of using a word processing application package will be in- 
troduced. (Document, creation, changes, deletion, saving and printing) Prevequzsite: 
EDP 151 or permission of tnstructor. Keyboarding ability of 30 words per minute. 

EDP 172 SPREADSHEET PROCESSING USING EXCEL 

ERepemay DIN TIC) VV tans, tcuctnrt etns sane trode eun eer dense reel oes ivauexsete ure 3 (3-0-0) 

This course is a hands on course using Excel for Windows software for students who 

are using spreadsheets on the personal computer for the first time. Hands on opera- 

tional concepts of using a spreadsheet package will be introduced. The student will 

also cover changes to a spreadsheet, saving, deletion and printing on the spreadsheet. 

Graphics creation and printing will also be covered. Prerequisite: EDP 151 and key- 
boarding ability of 30 wpm or permussion of instructor. 

EDP 203 SYS TEMS*ANALY SIS? So DESIGN eee arte ssgirscsaeaenststs 3 (3-0-0) 
A course in business systems analysis and design covering its scope, methods, and 

type of investigation, feasibility study, justifications for design of input, design of 
output, and storage of files. Prerequisites: EDP 107. Coreguisite: EDP 207 or permission 

of instructor. 

EDP 207 COBOLDs Settee eee ree ee. 5 (4-2-0) 

This course is intended to introduce the student to programming computers for 

commercial and business applications using the COBOL language. The student will 

obtain experience in solving practical problems using this language. Preregusstes: EDP 

103 and EDP 108 or permission of instructor. 
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EDP 208 ADVANCED COBO Din eae iene teeta ere ttt ee 5 (4-2-0) 

A continuation of EDP 207 which includes an intensive study in coding and pro- 

gramming complex business applications using the COBOL language. Prerequisites: 

EDP 207 or permission of wstructor. 

EDP 210 FINAL PROJECT ooo ii.divescsueecsppereesencets tages enna ears 5 (2-6-0) 

The student will select and design a computerized system and its resulting computer 

program utilizing the RPG or COBOL languages. Prereguasites: EDP 108, EDP 203, 

EDP 208 or permission of instructor. 

ELECTRONICS 

ELN 121 ELECTRONICS wJhnccsscurd Alea pee ee 5 (3-4-0) 

A study of semiconductor fundamentals to include theory of operation and electrical 
characteristics of numerous semiconductor devices. Specific devices will include sem- 

iconductor signal and power diodes, zener diodes, tunnel diodes, varactor diodes, 

bipolar transistors, field effect transistors, thyristors, integrated circuits and optoelec- 

tronic devices. Prerequisite: ELC 112. 

ELN 122 BLECTRONICS Tic cesestusecncttneee meine eee eee ees 7 (4-6-0) 
A continuation of Electronics I with special emphasis on the construction of amplifier 
circuits, circuit configurations, electrical characteristics and amplifier design procedure. 

Specific types of circuits will include: basic amplifiers, operational amplifiers, power 
supplies, oscillators, pulse circuits and modulation systems. Prerequisite: ELN 121. 

ELN 123 ELECTRONICS TDs. 3... Silt .hetaeee neat te ta ree 6 (4-4-0) 
A continuation of Electronics IT centering around the operational amplifier and its 
many uses. Circuits to be studied include intergrators, differentiators, precision rec- 
tifiers, and Schmidt Triggers. Prereguastte: ELN 122 or permission of instructor. 

ELN 125 INTRODUCTION TO PROGRAMMABLE LOGIC 
CONTROLTERS 1c ..7- sen sucgeena sy cao peer ree etna 4 (3-2-0) 

This course is designed to introduce the student to programmable logic controllers 
and their applications. Topics to be covered include: input and output modules and 
devices, power supplies, installation of PLC’s and interfacing of equipment. 

ELN 202 ELECTRONIC COMMUNICATIONS SYSTEMS ....... 7 (5-4-0) 
A study of electronic communications systems to include: AM SSB, and FM trans- 
mitters and receivers. Specific areas of study will include: amplitude modulation tech- 
niques, frequency modulation, antennas, communications test equipment, and 
broadcast station requirements. Prerequisite: ELN 122. 

ELN 203 MICROPROCESSORS | ii... sictuscets eee eal ee 7 (4-6-0) 
A study of microprocessors and microcomputers. Topics covered include: microcom- 
puter basics, number systems and codes, computer arithmetic, introduction to pro- 
gramming, operation of microprocessors, and interfacing techniques. Prerequisite: 
ELN 219. 

ELN 208 INDUSTRIAL ELECTRONIGS & 3.40 ene 6 (5-2-0) 
A study of industrial electrical control systems to include starting, stopping, reversing, 
and speed control for electrical motors. Industrial electronic switching components 
to include SCR’S, UJT’S, diacs, relays, and gate controlled circuitry will be covered. 
Also, transducers to include photocells, temperature sensing devices, pressure gauges, 

144 



etc. Open and closed loop systems will be considered as well as numerical control. 
Prerequisite: ELN 122. 

ELN 219 OPC HR eek pd HAS WG ORB De be neers nentlaa Bere inacp etme: 5 (3-4-0) 
Emphasizes the study of combinational and sequential logic circuits using discrete 
and integrated components. Topics include: binary arithmetic, numbering systems, 
Boolean algebra, storing, timing, gating, and counting. Typical applications in in- 
dustry will be presented. 

ELN 220 POT aa GON RSG ENGR PCI Pati asccessice Ne doresnesnteh 6 (4-4-0) 
The course consists of a functional block diagram analysis of a number of digital 
computer systems. Emphasis is placed on the mini-micro computer variety currently 
being used in industry. The lab will provide practice in manipulating the hardware 
and software associated with such computers. Prerequisite: ELN 203 

ELN 229 Ure ACAD CLES SU ore devas va seh istew sds fos dav vets cabapesanimaessnieee 6 (4-4-0) 
A continuing study of complete logic circuits with an introduction to the principles 
on which microprocessors are based. The course will emphasize counters, registers, 

memory, tristate logic, and bus structures (serial and parallel architecture.) Prereq- 
uisites:; ELN 219 or permussion of tmstructor. 

ELN 246 ELECTRONICS DESIGN PROJECT «0.05... eeseseavens 3 (1-4-0) 
A laboratory class emphasizing independent research and design work by the student. 
The student will select a project in consultation with the instructor; perform the 
required research; compile data, formulate a theoretical model; and construct, test, 

and evaluate a working model of the selected project. Prerequisite: ELN 203. 

ELN 1108 . SWITCH AND DIGITAL CONTROL .......... cu... 6 (4-4-0) 

This course will include an introduction to the use of semiconductory switching as 

a basic decision-making tool in the control of industrial machinery. Methods for 
combining simple switches to perform complex logical control functions will be 

explored. 

ELN 1110 PROGRAMMABLE CONTROLS ....... ee 6 (4-4-0) 
This course will explore the rapidly developing technology of microprocessor-based 
programmable controllers and their use in automated industrial settings. Design and 
development of programs to perform specific control functions will be studied as well 
as special techniques for troubleshooting in systems under programmable control. 

Bia 1t19. INDUSTRIAL ELECTRONICS Wiis htetiterserteorssvtndesenenonce 5 (3-4-0) 
Basic industrial electronic systems such as motor controls, magnetic amplifier controls, 

welding control systems using thyratron tubes and other basic types of systems com- 
monly found in most industries. Prerequisite: ELN 1108 or permission of instructor. 

ENGINEERING 

EGR 151 ENGINEERING DRAWING i. ciicinc.cstecsrnnecendetondegesesbnnesy 4 (2-0-6) 

The field of drafting is introduced as the student begins the study of drawing principles 

and practices for print reading and describing objects in the graphic language. Basic 

skills & techniques of drafting are included and use of drafting equipment, lettering, 

freehand orthographic instrument drawing of principal views & standards and prac- 

tices of dimensioning. The principles of isometric, oblique, perspective are intro- 

duced. 
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EGR 1101 BASIC COMPUTERS FOR AUTOMOTIVE 

SERVICING (i020. oe US 2 (1-0-3) 

A study and hands-on familiarization of computers needed by the auto servicing 

community. Keyboarding and MS-DOS will be incorporated as it pertains to com- 

puter controlled test equipment and digital code readers. Shop inventory and reports 

will be kept on computer by students. 

ENGLISH 

ENG 090. ENGLISH SKEGLS ca, 0901 eee 3 (1-4-0) 
This course is an individual course for students who need to develop a foundation 

in grammar rules and usage. Justitutional credit only. 

ENG 098 DEVELOPMENTAL ENGLISH aire ae eee ors 4 (3-2-0) 
Designed for students who need a review of basic grammar skills before entering 
English 099. Zustetutional credit only. 

ENG 099 GOMPOSITIONAL SKILUS 2 ee, 4 (3-2-0) 

The course is designed to provide students with the essential techniques for writing 

in the traditional rhetorical modes required in college level English courses. It em- 

phasizes paragraph and essay structures, strategies for developmental support, gram- 
mar, vocabulary, spelling, and sentence structure. /ustitutron credit only. 

ENG 106 TECHNICAL WRITING (oo coneege een et 4 (3-2-0) 
A course in technical writing designed to introduce the students to compositions and 
reports found in the business world. Emphasis on group interaction in completing 
a required assignment, the various format styles of written reports, and graphics. 
Prerequisite: ENG 155. 

ENG 155 COMPOSITION Io.cs. iene ae 5 (5-0-0) 
A course in expository writing designed to improve students’ skills in planning, 
composing, editing and proofreading. Emphasis on paragraph patterns, expository 
essays, and the research paper. Study of library skills, grammar and the use of word 
processing in the writing process. 

ENG 156 COMPOSITION JT isi icc eee 5 (5-0-0) 
A continuation of English 155. A study of poetry, drama, and short fiction. Literary 
essays using both primary sources and library research. Prerequisite: ENG 155. 

ENG 250 ORAL COMMUNICATION | (oo eet! 3 (3-0-0) 
English 250 allows students an opportunity to gain confidence and improve their oral 
communication skills by participating in a variety of public speaking situations. Top- 
ics include non-verbal communication, active listening, audience analysis, and effec- 
tive visual aids. Particular attention will be given to speeches that inform and 
persuade. 

ENG 262 BRITISH LITERATURE Minin Oe 5 (5-0-0) 
English 262 introduces and surveys British literature written before 1800, and pro- 
vides backgrounds in the culture and society of the Middle Ages, Renaissance, and 
the Age of Reason. Prerequisite: ENG 156. 
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ENG 263 MASTERPIECES OF WORLD LITERATURE T ......... 5 (5-0-0) 
English 263 introduces and surveys the origins of literature in Greek, Hebrew, East- 
ern, and Latin cultures, with comparative focus on mythical and religious textuality. 
Selections will be read in English translation. Prerequasite: ENG 156. 

ENG 264 MASTERPIECES OF WORLD LITERATURE II ....... 5 (5-0-0) 

English 264 introduces and surveys Medieval, Renaissance, and Modern European 

literature, with emphasis on the impact of social, religious, scientific, and philosophical 

change. Selections in translation. Prerequisite: ENG 156. 

ENG 266 MASTERPIECES OF MODERN FICTION .................. 5 (5-0-0) 

English 266 introduces and surveys the development of the short novel from the late 

nineteenth century to the present. Prerequisite. ENG 156. 

ENG 265 PIN GCS ELe le ere es ee ne ee 5 (5-0-0) 

A survey of selected 19th and 20th century British authors with collateral readings 

from each period studied. Prerequisite: ENG 156. 

ENG 274 eA LVR VV LN te eee err ree aes oti crcre. Seems 5 (5-0-0) 

English 274 introduces students to the fundamentals of writing poetry and fiction, 

assuming little or no previous creative writing experience: but demanding and un- 

derscoring the same grammatical, organizational, and critical proficiency taught in 
prerequisites ENG 155 and ENG 156. 

ENG 275 POLS RTCA IN CE RAN ORE Doe Senchosseccsseedssdevttiespousvenss 5 (5-0-0) 

Introduces and surveys American literature from its seventeenth century origins 
through the height of the American Romantic movement, and provides background 
in the cultural and political issues which have come to define American society. Pe- 
requisite: ENG 156. 

ENG 276 8 GPS OS ad 0 0 CG 2h ne aspire ee 5 (5-0-0) 
Introduces and surveys American literature from the beginning of the nineteenth 
century realism through modernism to comtemporary-post-modern-literature, and 
provides background in the relevant cultural and political issues which define recent 
and contemporary American society. Prerequisites: ENG 156. 

ENG 280 SELECTED TOPICS IN LITERATURE. 0.120.000... 5 (5-0-0) 
English 280 will focus on special topics in Literature determined and tailored by 
departmental interest and need, concentrating, for example, on a particular author(s), 

genre(s), period(s), school(s), or any combination thereof. It may be repeated for 
credit when the content does not duplicate. Prerequasttes: ENG 155 and ENG 150. 

ENG 1102 OCCUPATIONAL COMMUNICATIONS ..............04. 3 (3-0-0) 
This course is designed for students enrolled in vocational programs which require 
only one college-level English course. Course content includes the following: a review 
of basic grammar, mechanics, and sentence structure; program specific vocabulary 
study; job-related communication situations; the job search process; application and 
interview follow-up letters; resumes; and interview procedures. Prerequastte: If a stu- 
dents program of study requires English placement testing, then to enter ENG 1102, the 
student must achieve the 15th or greater percentile or complete ENG 090 anajor ENG 

098. 
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ENG 1103 COMMUNICATION SKILLS I .....ceeeceecseteetteeeenees 3 (3-0-0) 

An entry-level course for vocational students designed to prepare the students to 

engage in effective oral communication, write acceptable business correspondence, 

and to read with understanding vocabulary in their field. Emphasis on writing para- 

graphs, business letters, identifying, interpreting, and applying business information. 

Prerequisites: Reading 094, English 098, or a passing score on the Colleges placement test. 

ENG 1104 COMMUNICATION SKILLS ID ...eeceeeeneeeeneees 3 (3-0-0) 

A continuation of English 1103. In-depth work with job-search and job-seeking 

forms. A critical look at and practice with communication trends and principles in 

business communication. Prerequisite: successful completion of English 1103 

FRENCH 

FRE 151 ELEMENTARY. BPRENC Hilaire core 5 (5-0-0) 
A beginning course for students who have never studied French. Much oral work, 
drill in grammatical principles, written composition, conversation, dictation, and 

pronunciation are stressed. French 151 and 152 are equivalent to two years of high 
school French. Senior colleges which require two years of a foreign language for 
admission normally accept these two courses for entrance credit or for six semester 
hours elective credit. 

FRE 152 ELEMENTARY FRENCH Ul iiinvasessere ests. eventr eters 5 (5-0-0) 
A continuation of FRE 151. Prerequisite: One year of high school French or FRE 151. 

FRE 251 INTERMEDIATE PRENCED Vesti yen iene 5 (5-0-0) 
A review of grammatical and linguistics principles covered through the 152-level 
course and a study of more advanced grammar and composition and of cultural and 
literary reading selections. 

FRE 252 INTERMEDIATE PRENCH ee 5 (5-0-0) 
A continuation of FRE 251, with an emphasis placed on analyzing and translating 
literary genres of several important writers of the French speaking world. 

GEOGRAPHY 

GEO 261. PHYSICAL GEOGRAPHY...) ee 5 (5-0-0) 
The earth’s astronomical relations, factors of weather and climate, and physical fea- 
tures, 

GEO 262 WORLD REGIONS AND ECONOMIC 
GEOGRAP TTY © we vccstrens veces snecnut (titan: ect a teen rn 5 (5-0-0) 

Relations of human activities to the larger geographic regions of the world. Geo- 
graphic factors involved in production, distribution, consumption, and conservation 
of the major crops, minerals and industries of the world. 

HEALTH EDUCATION 
HEA 251 FIRST AID;AND SAFETY snk. ccren ee 3 (3-0-0) 

Principles and practices of basic first responder emergency care with certification in 
standard first aid and CPR. 
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HEA 252 PERSO NATBAELE A EME re atte te tee et vvesseds 3 (3-0-0) 
The basic biologic and social concepts dealing with individual hygiene, disease, nu- 
trition, mental health, heredity, and family hygiene. 

HEA 253 Eh OD BS AAG e NH OE We BOSS OOH os BR fy ee RT Se Cet 3 (3-0-0) 
The basic principles and problems of contemporary community health and school 
hygiene are investigated. Topics include health education, recognition, evlaution and 
prevention of today’s health problems, and trends in health. 

HISTORY 

HIS 151 HISTORY OF WESTERN CIVILIZATION 1 ............ 5 (5-0-0) 
An eclectic approach to the history of Western Civilization from prehistoric times 

through the civilization of Egypt, Mesopotamia, Greece, Rome, and Medieval Eu- 

rope to about 1650. The course is designed to prepare students for life in the world 
community by providing them a knowledge of those events of the past which have 

shaped the present and will influence the future. 

HIS 152 HISTORY OF WESTERN CIVILIZATION IL ............. 5 (5-0-0) 
A continuation of History of Western Civilization 151 covering the period from 

1650 to the present. The course is designed to afford the student an opportunity to 
examine the major historical forces which have shaped the political, intellectual, ma- 

terial, and cultural setting of the present. 

HIS 161 NORTH CAROLINA HISTORY ss. 2. tes. cvicesinves leevest 5 (5-0-0) 
A survey of the history of North Carolina from the Colonial Era to the present with 
emphasis on development since the Civil War. 

HIS 251 tn Ler a BS IG CAP a A atl iene leh anit ban einen ac peat sk mR 5 (5-0-0) 

The backgrounds of history, settlement, constitutional development, and union, 

along with manifest destiny and developing sectionalism. The course covers the pe- 

riod through 1865. 

HIS 252 OES SET ES UO RL ee ae ySNE) YS UCL. Ve) jasc. estas 5 (5-0-0) 
Course covers Reconstruction, the progressive movement, World War I, and Amer- 

ican history to the present. Students will become more aware of their nation as a 
part of the world community through this course. 

HIS 261 NINE TERENCE OB NM ORVORO ROPE. viuy).s.o-taaiuscie 3 (3-0-0) 
An in-depth survey of European history from 1815 to 1914. A cause and effect 
approach is used to trace the growth of nationalism and liberalism, the development 
of socialism, and the imperialism which brought turbulence throughout much of the 

century and eventually triggered World War I. 

HIS 271 TWENTIETH CENTURY EUROPEAN HISTORY .... 3 (3-0-0) 
A consideration of the history of twentieth century Europe, beginning with the 
background of World War I, the political innovations between wars, World War I 
and its aftermath, and the significant political, social and cultural events which shaped 
the present. In addition to a factual examination, students will relate historical events 

with their own situation. 
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HIS 272 CIVIL WAR AND RECONSTRUCTION .............. 3 (3-0-0) 

A study of the American people during the crisis of the war and post-war periods 

with emphasis on the causes of the war, the national and international impact, and 

the political, economic and social aspects of the Reconstruction. 

HIS 273 TWENTIETH CENTURY U.S. HISTORY ................... 5 (5-0-0) 

A history of the United States from 1900 to the present. Special emphasis is given 

to the changing political, economic and social/cultural elements of American society; 

and how these changes are reflected in diplomacy and the changing role of the United 

States in world affairs. 

HUMANITIES 

Humanities/Fine Arts requirements can be selected from art, modern language, 

literature, creative writing, music, religion, and oral communication courses as 

offered and according to individual course prerequisites. 

HUMAN SERVICES 

HSE 101 INTRODUCTION TO HUMAN SERVICES ............... 3 (2-2-0) 

Upon completion of this course, the student should be able to demonstrate an un- 

derstanding of the history, theories, and components of human services systems and 

the role of social service personnel in human services agencies, institutions, and pro- 

gramming. Guest lectures, representatives of human services occupations, and field 

trips to agencies and institutions delivering human services will provide the student 
with a broad overview of a community-wide delivery system. Professional ethics, 

with emphasis on confidentiality, will be stressed. 

HSE 102 INTRODUCTION TO HEALTH CARE 
(NURSING ASSISTANT) <3..0.:-.) 25) prcretiars eer = 5 (2-2-6) 

Upon completion of this course, the student should be able to provide personal care 
and perform basic nursing skills in agencies and/or institutions that work with client/ 

patients requiring basic nursing skills. Emphasis is on mental, social, and physical 
needs of patients (especially the elderly and disabled) and on medical/legal ethics. 
The student will be able to demonstrate skills/competency in: universal infection 
control and maintaining a clean, safe environment; principles of movement and res- 
torative services; identification of human body structure and function and related 

common diseases/disorders; nutrition management; elimination procedures; daily 

personal care procedures; measurement of vital signs; communication and documen- 

tation utilizing medical terminology; providing care to dying patients; and the roles 
of direct care provider (nursing assistant) and health team members. Certification in 
CPR and as a Nursing Assistant I is awarded upon satisfactory completion of this 
course. Prerequisite. Enrollment in Human Services Technology Program. 

HSE 103 INTRODUCTION TO GERONTOLOGY .................... 3 (2-0-3) 
Upon completion of this course, the student should be able to demonstrate an un- 
derstanding of the biological, physiological, sociological, and psychological aspects 
of the aging process and strategies to meet the comprehensive service needs of the 
elderly population. The student will understand the concepts of wellness and preven- 
tive services and strategies, Clinical experiences will be provided in community agen- 
cies that serve the elderly. 

150 



HSE 151 INTERVIEWING AND COUNSELING ....... 5 (4-2-0) 
Upon completion of this course, the student should be able to demonstrate a working 
knowledge of the purpose, structure, focus, and techniques employed in effective 
interviewing. Laboratory experiences providing opportunities for observation, prac- 
tice, recording, and summarizing personal histories under faculty supervision are 

included. Importance of the interview as client’s initial encounter with system is 
stressed; interviewing to meet need of client rather than of system is also stressed. 

HSE 202 INTRODUCTION TO SOCIAL WELFARE ................. 5 (5-0-0) 
Upon completion of this course, the student should be able to: define social welfare 
and its relationship to social work in the United States; discuss the Social Welfare 
System and its institutions; identify and discuss recent trends in social welfare, in- 
cluding the identification of current legislation (laws, bills) affecting the system; discuss 
the basic characteristics of American society which contributes to the breakdown of 
individual and family self-care; discuss the condition and extent of poverty in the 
United States today and current programs, both in operation and proposed, aimed 
at the alleviation of poverty and related social conditions. Special emphasis will be 
placed on compliance with ADA (American with Disabilities Act). 

HSE 203 INTRODUCTION TO CHEMICAL DEPENDENCY 
PONIES UBS DAN GRAB USE: iss tach csoeddevsteaes -ivigeeevaite ones bx 4 (3-0-3) 

Upon completion of this course, the student should be able to demonstrate an un- 

derstanding of the socio-cultural, psychological, and physiological aspects of drug 
and alcohol addiction. Clinical experiences will be required in community agencies 
that provide prevention and treatment services. Prerequisite: CHE 164 or permission 
of tnstructor. 

HSE 204 INTRODUCTION TO DEVELOPMENTAL 
BRAS LLLUDEISO* Fishnet Rites Mae ote UH ei neats Goskee reba cssseegs 3 (2-0-3) 

Upon completion of this course, the student should be able to demonstrate an un- 
derstanding of the historical background as well as current issues involved in treating 
persons with MR/DD. The psychological and physiological implications of chronic 
disabilities will be explored. Clinical experiences will be required in community agen- 
cies that provide comprehensive services to disabled persons and their families. 

HSE 205 INTRODUCATION TO FAMILY 
CCL E BV RNG PODS Sicrcste se why tated iee iat atecdon hate shkesornes se 4 (3-0-3) 

Upon completion of this course, the student should be able to demonstrate an un- 
derstanding of how family dynamics are affected by the various treatment modalities 
and intervention strategies of human services agencies. Clinical experiences will be 
required in community agencies that provide mental health and support services to 
children and adults within a family context. 

HSE 206 INTERNSHIP IN HUMAN SERVICES ...............:66 12 (2-0-30) 
Upon completion of this course, the student should be able to discuss thoroughly 
the work experience and demonstrate an understanding of the procedures and service 

techniques at the internship site(s). Internships consist of 30 hours per week at an 

approved agency, institution, or program; selection is made by student in consulta- 

tion with the instructor. This supervised internship experience provides the student 
with the opportunity to apply and practice what has been learned in the program 
while learning from professionals in the field. 
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HSE 207 HUMAN SERVICES SEMINAR. ......... cc eeeeseeeeeeeeeeeeeees 3 (3-0-0) 

Upon completion of this course, the student should be able to demonstrate a synthesis 

of the knowledge and experience gained in their classes and clinical experiences. An 

in-depth review of current issues and trends in the human services field is covered. 

INDUSTRIAL MANAGEMENT 

18133) « » INDUSTRIAL SAPETY ja. 42h,, gemeen eee te ieee 5 (5-0-0) 
A responsibility of industrial managers is to provide a safe work environment for 
employees. Topics include OSHA and state regulations, protection of employees 
from injury, job and safety instruction, company rules and enforcement, the rela- 
tionship of safety to insurance, as well as planning, implementing, and evaluating a 
good safety and fire prevention program. 

ISC 210 INVENTORY MANAGEMENT eee 3 (3-0-0) 
Inventory management is a evolving discipline that encompasses the principles, con- 

cepts, and techniques for determining what items to order, in what quantity, when 
they are needed, when to order, and. how and where to store them. This course is 

designed to prepare the student for APICS certification in Inventory Management. 

ISC 212 MATERIAL AND CAPACITY PLANNING ................. 5 (5-0-0) 
A study of the process of measuring the amount of work scheduled and determining 
the materials required as well as the human and physical resoures necessary to ac- 
complish it. The course is desigend to prepare the student for APICS certification in 
Materials and Capacity Planning. 

ISC 214 JUST-IN-TIME CONTINUOUS IMPROVEMENT ..... 3 (3-0-0) 
A study of the Total Quality philosophy and Just-in-Time techniques that seek to 
improve the ability to economically respond to change. Production to demand with 
perfect quality, no unnecessary lead times, elimination of waste, development of the 

productive potential of people, and the quest for continuous improvement are the 
general concepts. Designed to prepare the student for APICS certification in Just-in- 
Time. 

ISC 216 PRODUCTION PLANNING AND SCHEDULING ....5 (5-0-0) 
Designed to prepare the student for APICS certification in Master Planning. Four 
activities are central to the course: demand management, production planning, master 
production scheduling, and final assembly scheduling. Topics include forecasting, 
budgeting, aggregate output level, and order entry. 

ISC 218 PRODUCTION AND OPERATIONS 
MANAGEMEN P52), Satenistn ates Adis earn enn net 5 (5-0-0) 

Designed to prepare the student for APICS certification in Production Activity Con- 
trol, this course encompasses the principles, approaches, and techniques needed to 
schedule, control, measure, and evaluate the effectiveness of production operations. 
The course views a broad base of production operations in a wide variety of pro- 
duction environments. Additional topics include organization and objectives, data 
requirements, short term capacity, production authorization, lead time, production 
measurement, and reporting. 
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ISC 220 PRODUCTION SYSTEMS AND TECHNOLOGY ...... 3 (3-0-0) 
Designed to prepare the student for APICS certification in Systems and Technology, 
the course includes planning and designing production systems and selection of ap- 
propriate technology. Included is an investigation into compterized production tech- 
nology and appropraite sytems to implement the technology. 

ISC 230 CURRATS TARY AC OER ©) Tate eae erg sik trate Os ads, wets htans eons 4 (3-2-0) 
Principles and techniques of statistical process control are the focus of this course. 
Included are: organization and procedure for efficient quality control; the functions, 
reaponsibilities, structure, cost reports, records, personnel and vendor-customer re- 

lationships in quality control; inspections, process control and tests of significance. 

INSTRUCTIONAL SUPPORT SERVICES 

Cor TC ppm rita taal ell saleadt Maer ir ein rad tr  ts e (Varied Hours; No Credit) 
Special support for students who need individualized attention and increased con- 
centration to support academic class work in General Education. Open to all students 

enrolled in the General Education curriculum, the lab operates on a multi-entry, 

multi-exit basis. A teacher referral for required attendance is necessary for student 
enrollment. Student tutors will be utilized, where applicable, to enhance instructional 
support. 

JL, uh OTT ks ne a cA Se Cree en eer (Varied Hours: No Credit) 
Special support for students who need individualized attention and increased con- 
centration to support academic class work in technical education. Open to all students 
enrolled in a technical curriculum, the lab operates on a multi-entry, multi-exit basis. 
A teacher referral for required attendance is necessary for student enrollment. Student 
tutors will be utilized, where applicable, to enhance instructional support. 

DOERR eNO) Vamaeiae cere a6 38 s4sinbs scavgedan bane envbegae os Saadtgedonaditeds (Varied Hours: No Credit) 
Special support for students who need individualized attention and increased con- 
centration to support academic class work in vocational education. Open to all stu- 
dents enrolled in a vocational curriculum, the lab operates on a multi-entry, multi- 
exit basis. A teacher referral for required attendance is necessary for student enroll- 
ment. Student tutors will be utilized, where applicable, to enhance instructional 

support. 

MATHEMATICS 
RUIRO9 eo MATHEMATICS SICILUS en asec tera rrnssreenieto srs 3 (1-4-0) 

This course is an individualized course for students who need to develop a foundation 
in entry mathematical concepts. Justztutional credit only. 

MAT 096 DEVELOPMENTAL MATHEMATICS .....................0064 4 (3-2-0) 

Designed for students who need a review of the basics before taking MAT 099. 

Topics include expressing numbers, whole numbers, number theory, fractions, dec- 

imals, ratio and proportion, and percentages. /ystitutional credit only. 

MAT 099 BEGINNINGADGEB BA 15.5 00sciken Vem stedo i tehan sttandehetas toad 5 (5-0-0) 

This course is designed for students who need a review of basic algebra skills before 

taking higher-level algebra courses or related courses in other disciplines. Topics 

include: a study of the real number system with operations on real numbers and 
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polynomials, solving linear equations and inequalities; solving quadratic equations 
by factoring, and applications of these topics. Prereguasite: Satisfactory placement score 
or completion of MAT 096. Institutional credit only. 

MAT 155 INTERMEDIATE ALGEBRA oy ines eee eee 5 (5-0-0) 
This course is designed for students with a background in basic algebra, in order to 
prepare them for college algebra and related courses in other disciplines. Topics 
include operations on real numbers, polynomials, rational expressions, roots, radicals, 

and fractional exponents. Other topics include solving linear equations, systems of 
equations, quadratic equations, and rational equations. This course will include 
graphing and applications of these topics, Prerequisite: Satisfactory placement score or 

completion of MAT 099. 

MAT 161 COLLEGE ALGEBRAS... 23 e ey ene ear 5 (5-0-0) 
A modern approach to college algebra with emphasis on the logical structure of this 
discipline. Topics include numbers, sets, functions, graphs, equations, inequalities, 

matrices and determinants, the binomial theorem, and theory of equations. Use of a 

graphing calculator is required. Prerequisite. Satisfactory placement score or MAT 155 
or permission of tstructor. 

MAT 162 TRIGONOMETRY: oot o erga a ee 5 (5-0-0) 
A study of trigonometry and its applications. Topics include a study of right and 
oblique triangle relationships, graphs of trigonometric functions, trigonometric 

identities and equations, inverse trigonometric functions, exponential and logarithmic 
functions, circular functions and complex numbers in trigonometric form. Calculator 

usage is emphasized throughout. Prereqguisite/Corequisite: MAT 161 or permission of 
instructor. 

MAT 171 INTRODUCTORY STATISTICS ee, 5 (5-0-0) 

The course will include distributions, computation of averages and measures of dis- 

persion, probability distributions, elements of sampling, correlation, prediction, tests 

of hypothesis. Offered on demand. Prereguasite: MAT 161 or permission of instructor. 

MAT 191] CONCEPTS AND TECHNIQUES OF CALCULUS ....5 (5-0-0) 
A brief treatment of basic concepts of differential and integral calculus with appli- 
cations to business, economics and the social and life sciences; polynomial, exponen- 
tial and logarithmic functions. Preregussite: MAT 161 or permission of instructor. 

MAT 251 CALCULUS T. 53) 5, yok tests tee 5 (5-0-0) 
This beginning course in calculus offers a review of analytical geometry and is a study 
of the derivative, its inverse, theorems, and applications. Special attention is placed 
on the ideas of limits and continuity. This course is designed for mathematics, science, 
or engineering majors. Prerequisite: Satisfactory placement score or MAT 162. 

MAT 252 GALCULUS Ty oo ssssscgsenrsaueecgsduepee ote a ee 5 (5-0-0) 
A continuation of MAT 251. Includes integration and its applications, conic sections, 
limits and continuity. Preregussite: MAT 251. 

MAT 253 CALCULUS Ts... Re 5 (5-0-0) 
A continuation of MAT 252. The course includes exponential and logarithmic in- 
tegration and differentiation, parametric equations, polar coordinates, methods of 
integration and further applications of the integral. Prerequisite: MAT 252. 
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MAT 254 GAL CULUS Vie ta tret rive ri chd tae crcutinohvtevsotteeds doccds sedate 5 (5-0-0) 
A continuation of MAT 253. The course includes infinite series, vector functions, 

analytic geometry of three dimensional space, partial differentiation multiple inte- 
gration, applications, line integrals and Green’s Theorem. Prereqgusstte: MAT 253. 

Pie Ue TRADE MATHEMATICS in ciscsccscccicrsecescasteeivntocecccneess ss 3 (3-0-0) 
Practical number theory is the basis for this course. Analysis of basic operations: 
addition, subtraction, multiplication, and division are included. Other topics studied 

are fractions, decimals, and percentages. Some work with solid and plane geometric 

figures is undertaken as well; specifically, determinations of volume and surface areas. 
Extensive practice is required. The student is exposed to basic algebra. 

eee RADE, MATHEMATICS Uli crscsssssetectgeceonscerorraises 3 (3-0-0) 
A presentation of basic concepts and operations of algebra; algebraic operations; 
addition, subtraction, multiplication, division; and order of operations; fractions, 

letter representation, grouping, ratio and proportion, graphical and algebraic solution 
of first degree equations; and exponents. Prerequisite: MAT 1101 or permusston of in- 
STYUCTLOY. 

Wi 1047 BASIC: MATHEMATICS) oii... iccecscdedésssonebevssesevecevete cons 3 (3-0-0) 

A study of basic concepts of mathematics including addition, subtraction, multipli- 

cation, and division of numbers. Fractions, decimals, and percentages also will be 

studied. 

MACHINIST 

MEC 101 MEGHINE PROGESSES iP euscesie ct eee ea teeta 3 (2-0-3) 
This is an introductory course designed to acquaint the student with basic hand tools, 
safety procedures, and machine processes in our modern industry. The course in- 
cludes a study of measuring instruments, characteristics of metals, and cutting tools. 
The student will become familiar with the lathe family of the machine tools by 
performing selected operations such as turning, facing, threading, drilling, boring, 
and reaming. Prerequisite, None. 

ire tee MACH INE PROCESSES TD oe icv siscanasevncrveendsannyans seo snere 3 (2-0-3) 
This course covers advanced operations on lathe, drilling, boring and reaming ma- 
chines, The types of milling machines, cutter, jog, fixture devices, the accessories used 
in a modern industrial plant, and safety in the shop are also studied. Prerequsstic: 
MEC 101. 

MEC 112 NUMERICAL CONTROL THEORY ............ ccc 3 (2-2-0) 
An introduction to numerical control. Demonstrations by the instructor of the var- 
ious pieces of numerical control machinery and peripheral equipment in the machine 
shop, pointing out various controls and operating procedures including safety in- 

structions. Students will program, set up, and operate the various shop numerical 
control equipment while working on projects. Prerequisite: MEC 101, MAT 162. 

MEC 113 NUMERICAL CONTROL PRACTICE ............ eee 4 (2-4-0) 

An advanced course in numerical controls. Students will program, set up, and operate 

the various pieces of numerical controls equipment in the machine shop while work- 

ing on projects. Prerequisite: MEC 112. 
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MEC 114 HYDRAULIC AND PNEUMATIC 

FUNDAMENTALS “#2).n2cgte HG 4 (3-0-3) 

The basic theories of hydraulic and pneumatic systems. Combinations of systems in 

various circuits. Basic designs and functions of circuits and motors, controls, plumb- 

ing, filtration, pumps, valves, accumulators and reservoirs. Laboratory work to include 

field trips to local industries. Prereguasite: PHY 102. 

MEC 123 COMPUTER AIDED MANUFACTURING ................. 4 (2-0-6) 
An introduction to the computer in the manufacture of computer numerically con- 
trolled (CNC) parts. Through the computer, the student will generate an image and 
tool path that will create a finished machine part by whatever machine operation called 
for in the tool path. Prerequisite: DFT 120, DFT 121, DFT 122. 

MEC 210 INDUSTRIAL RIGGING rr eer eee 3 (2-0-3) 
A study of the principles of safe rigging practices for the purpose of handling, placing 

and moving heavy machinery and equipment. Deals with hoists, lifts, slings, rollers, 
beds, jacks, levers and dollies: loadings and margins of safety ropes, chains, cables 
and struts to prevent damage. Safe rigging procedures and signaling practices are 
also studied, Standard practices of equipment and machinery installation including 
foundations, beds, support, leveling, alignment, shimming and anchoring will be 

covered. 

MEC 211 PHYSICAL METALLORGY ee 3 (2-0-3) 
An introductory course in the uses of metals, alloys and plastics, together with the 
basic necessary theory for proper materials application. Basic metallurgical theory will 
be briefly presented. Basic plastics will also be covered. The available common steels 
and non-ferrous alloys will be discussed. Laboratory work will include physical testing 
of metal specimens, reading of test results, and field trips to related local industries. 
Prerequisite: None. 

MEC 212 APPLIED MECHANICS 44: :x:.:c2 gee eer rere 4 (2-4-0) 

A study of the components of mechanical systems including drives, belts, couplings, 
clutches, gears, sprockets, chains and component locking devices. Emphasis is placed 

on basic lubrication principles as motions and forces in addition to basic lubrication 
principles as applied to mechanical systems. Upon completion, students will be able 
to explain the operation of components of mechanical systems and to describe how 
these systems are maintained and lubricated. 

MEC 214 INTRODUCTION TO PUMPS eee 2 (1-0-3) 
An introduction to pump installation, performance, inspection and maintenance. 
Course content includes selection, preparation, mounting and alignment. Students 
will disassemble, inspect components, make repairs, replace packings, seals and gas- 
kets, reassemble and check performance on a variety of pump types. 

MEC 1110" MACHINE PROCESSES I 0 se 3 (2-0-3) 
An introduction to basic machine operations in relation to manufacturing processes 
and drafting. Deals primarily with the identification, care and use of basic hand tools 
and precision-measuring instruments. Elementary layout procedures and processes of 
lathe, drill press, grinding (off-hand) and milling machines will be introduced both 
in theory and practice. Safety in the shop is stressed. 
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Ber ule MACHINE. PROGESSESMT aire, AAAI 3 (2-0-3) 
Advanced operations in layout tools and procedures, lathe, power saw, drill press, 

surface grinder, milling machine shaper. The student will complete selected projects 
encompassing all the operations, tools, and procedures thus far used and those to be 

stressed throughout the course. Prerequastte: MEC 1110 or permission of instructor. 

MEC 1133 MECHANICAL MAINTENANCE ...... ce esceeeeeeeees 4 (2-0-6) 

To acquaint the student with the basic fundamentals of installation, maintenance and 

repair of machines. Miscellaneous electrical, mechanical, hydraulic, pneumatic, and 

lubrication devices are installed and maintained. Methods of rigging and machine 

installation, including location, leveling and fastening are covered. The use of pre- 

cision measuring tools and checking for accuracy, squareness, and correct center line 

distances are stressed for pre-start inspection. Prerequisite: MEC 1101, DFT 1104, 
ele LLLS. 

MEC 1140 HYDRAULICS-FUNDAMENTALS ..........c eee 3 (3-0-0) 
This course is arranged to give the student a general knowledge of the basic com- 
ponents of hydraulic systems, as well as a general understanding of the basic laws 
and formulas used in simple hydraulic symbols, pumps, control valves, control as- 

semblies, actuators, and basic maintenance procedures. 

MAINTENANCE 

MNT 201 PREVENTIVE/PREDICTIVE MAINTENANCE 

Be INL) CES eee ee rears Met ee or Bayh ts be foc si cae kas vise ness nas shee 3 (2-2-0) 

Covers both theory and practical applications of setup, implementation and main- 

tenance of a preventative/predictive maintenance program. Techniques in computer 

coupling alignment, bearing analysis, vibration analysis, infrared thermography and 
computer maintenance management software will be introduced. 

eee cee ALN TEINANCE PRACTICES i... ccsscsesscssssrscossusrscersees 2 (1-0-3) 
Students will practice mechanical and electrical maintenance tasks including scheduled 
maintenance and typical equipment failure problems. Documentation of maintenance 
performed will be stressed. 

MNT 203 MAINTENANCE MANAGEMENT ................:cccccccceeeeees 3 (3-0-0) 
Includes administration, decision making, setup, and inspection of various programs 

such as preventive/predictive maintenance, inventory control, and organization and 

functions of maintenance. Various aspects of management, engineering, resource 
analysis, and maintenance facilities are covered. 

MEDICAL ASSISTING 

MED .1101. - CLINIGAL PROCEDURES Di. cn tiaosdatiinninns can 4 (3-2-0) 

An Orientation to Medical Assisting; introduction to the Allied Health professions; 

introduction to the language of medicine; introduction to principles of asepsis and 

methods of equipment sterilization; principles of nutrition; and procedures for as- 

sisting in the physical examination process. 
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MED-1102. .CLINICAL. PROCEDURES ier cametate-meeetine stare 5 (2-6-0) 

Upon completion of this course, students should be able to identify all equipment 

and supplies and establish a method of inventory; select, assemble, and prepare sterile 

supplies and equipment needed to assist in surgical procedures using aseptic tech- 

nique; take blood pressure using palpation and augmentation methods; demonstrate 

eye and ear irrigations and instillations; prepare and administer medications safely 

and accurately; and demonstrate recording and mounting of electrocardiogram. P7e- 

requisite: MED 1101. 

MED 1103” ° CLINICAL; PROCEDURES Tie re eee 4 (3-2-0) 

Upon completion of this course, the student should be able to assist the physician 

and explain the preparation of the patient who is to have such advanced diagnostic 
procedures as chemotherapy, radiation, and nuclear medicine, demonstrate correct 
methods of administering medication, restraining methods, growth patterns and col- 

lection of specimens for the pediatric patient; and administer CPR. Prerequisite: MED 

L102, Corequisite: MED 1120. 

MED 1104 ADMINISTRATIVE PROCEDURES I .......................... 4 (3-2-0) 

Upon completion of this course, students should understand the basic mathematical 

and accounting concepts for practical application in a medical office. Additional ad- 
ministrative duties covered are: processing mail, maintaining patient records, billing 
and collection procedures, medical insurance, and telephone etiquette. 

MED 1105 ADMINISTRATIVE PROCEDURES II ........ ee 4 (3-2-0) 
Upon completion of this course, students should be able to keep a single set of 
books; maintain peg board; maintain a checking account; follow efficient billing sched- 

ule; compose effective collection letters; apply rules for telephone requests for pay- 
ment, handle special collection problems; explain medical fees, and assist patient in 
planning financing of medical care. Prerequisites: MED 1104, BUS 102, ENG 1103; 
Corequisites: MED I111, EDP 151. 

MED 1106 ANATOMY & PHYSIOLOGY I FOR 
MEDICAL, ASSISTAN ES 2.05 coupepse eee enna Bee ee 3 (3-0-0) 

Upon completion of this course, students should understand the basic concepts of 
biological organization, cell morphology and physiology, body organization and 
planes. The course encompasses the Integumentary, Skeletal, Muscular, and Nervous 
systems of the human body. 

MED 1107, ANATOMY & PHYSIOLOGY II FOR 
MEDICAL ASSISTANTS).oi. ce asse erent 3 (3-0-0) 

A continuation of MED 1106. Systems covered: special senses, Respiratory, Cardio- 
Vascular, Circulatory, Urinary, Reproductive, and Endocrine. Prerequisite: MED 
L106. 3 

MED 1111 MEDICAL TERMINOLOGY I jicccccccccssseetecssserereeneeees 3 (3-0-0) 
Upon completion of this course, students should be able to read and understand 
medical terms; build medical terms from Greek and Latin prefixes, suffixes, word roots 
and combining forms; spell medical terms correctly; use a medical dictionary; and 
use appropriate abbreviations and symbols. Prerequisite: MED 1101. 
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MED MEDICAL, TERMINOLOGY Tig gcccas ies eed eats 3 (3-0-0) 
A continuation of MED 1111] with objectives applying to the following systems; 
neurological and psychiatric, urogenital gynecological and obstetrics, endocrine, 

sense, digestive. Prerequisite: MED 1111. 

Psi IME DICGATV ETHICS AND TVAW «i.e sé ataripcctre ss egzaees 3 (3-0-0) 
Upon completion of this course, students should be able to describe the laws that 
govern the practice of medicine; differentiate between the various medical practice 
arrangements and their legal implications; describe each medical service available to 
the public in the community and the way each contributes to comprehensive care; 
explain the meaning of the A.M.A. principles of Medical Ethics and discuss how each 
applies to the physician and the staff; list the Supreme Court decisions in which the 
Medical profession is directly involved. 

MED ITLI6 MEDICAL TRANSCRIPTION iiccccuissteccssecosscccactnacseesses 4 (3-2-0) 

In this course, students will be introduced to material that is routinely transcribed 
in a medical office. Upon completion of this course, they should be able to transcribe 

given medical material accurately. Prerequasite: BUS 102, MED 1101, and EDP 151. 

MEDMIZOe sLABORATORY PROCEDURES scsi. ibissisccsenctecscasvevenseas 6 (3-6-0) 
Upon completion of this course, students should be able to cite the laboratory rules 

of safety; handle the equipment and reagents in a safe, responsible manner; identify 
the equipment, glassware, and supplies by sight and use; demonstrate the basic 

knowledge of the simple laboratory tests done in a physician’s office by performing 
the test with accuracy, speed, personal integrity and complete honesty. Prerequisite: 
MED 1107 and MED 1102. Corequistte: MED 1103. 

MED 1125 MEDICAL ASSISTING PRACTICUM ........00. 12 (3-0-27) 
The student is assigned by the college to a physician’s office or medical setting and 
evaluated and graded by the college. Duties include practical experience in both the 
administrative and clinical areas of Medical Assisting. The lecture will be used for 
discussion of experience and problems encountered during the practicum. The stu- 
dent will have also gained a broad understanding of the personal and occupational 
responsibilities of a Medical Assistant. Prerequisite. Completion of 3 quarters of MED 
curriculum with a C average or better. 

MUSIC 

MUS 250 MUSIC ARP REC PATO IN itech ereres ecaly aeevewgepersac sony 5 (5-0-0) 

A non-technical course for students with little or no musical background. Emphasis 

is placed on the style and form of music as perceived by the listener. 

NURSING 

NUR 101 FUNDAMENTALS OF NURSING... eee 7 (4-2-6) 

This course acquaints the student with basic nursing theory and skills with an overall 

emphasis on meeting adult patient basic needs. The student is introduced to each 

component of the conceptual framework and philosophy of the Mitchell Community 

College nursing program. Skills embodied in the NLN ADN Roles and Competen- 

cies (Appendix A-1) are introduced as threads throughout the curriculum. Provisions 

are made for the application of nursing theory in an on campus laboratory and in 
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the hospital setting. The student is expected to develop and demonstrate a beginning 

confidence in the performance of skills and patient care utilizing appropriate tech- 

niques. Prerequisite: Admission into the ADN Program. 

NUR 102 PHARMACOLOGY IN NORSING fee 2 (1-2-0) 
This course acquaints the student with basic pharmacology theory and necessary skills 
needed to calculate and administer medications to clients. Medication administration 
is emphasized as a major part of the role of provider of care. Prerequsstte. Admission 
into the ADN Program. 

NUR 110 HEALTH ASSESSMENT IN NURSING .......000000000.. 2 (1-2-0) 
This course introduces the student to a complete full-body assessment of health. 
Assessment of all body systems is emphasized as a major component of the nursing 
process while the student is functioning in the role of provider of care. Prerequasite. 
NUR 101, BIO 251. Coregusstte: BIO 252. 

NUR I11 MEDICAL-SURGICAL NORSING gs 9 (5-2-9) 
This course emphasizes the role of provider of care for the ADN utilizing the nursing 
process in helping patients meet their basic human needs and cope with the stresses 
of movement along with the health-illness continuum. Surgery, oxygenation, and 

fluid/electrolyte imbalances, onocology, geriatric and biophysical and psychosocial con- 
cepts are presented as common health problems. Clinical experience is integrated 
with theory and laboratory experiences to give the student the opportunity to achieve 
increased performance of the skills embodied in the NLN ADN Roles and Compe- 
tencies position paper. The use of the nursing process highlighting physical assess- 
ment skills is stressed in the clinical area. In addition, basic computer skills are 
presented as these apply to the health care setting. Clinical activities are designed to 
reinforce classroom and laboratory learning. Prerequisite: NUR 101 & 102, BIO 251, 

PRC ILVE 

NUR 112 MEDICAL-SURGICAL NURSING ILI ....... 10 (6-0-12) 
Emphasis is placed on expanding the students ability to use the nursing process and 
the skills embodied in the NLN ADN Roles and Competencies as these apply to the 
basic needs of patients experiencing dysfunction in the musculoskeletal, gastrointes- 
tinal, endocrine, and reproductive systems. In addition, this approach is utilized in 

presenting material on patients/clients experiencing movement along the health-ill- 
ness continuum due to skin, immunological, allergic or infectious disorders. Prereg- 
uistte: NUR 111, 151 & 110, BIO 252. 

NUR 113 MEDICAL-SURGICAL NURSING IT ................060 10 (6-0-12) 
Nursing 113 focuses on the pathophysiology, prognosis, treatment, and application 
of the nursing process to the care of patients with disorders of the following systems: 
cardiovascular, respiratory, renal, sensory, and neurological. The unit also includes 
pathophysiology, prognosis, treatment, and application of the nursing process for 
the patient with burns, other common emergencies and multiple trauma. Basic con- 
cepts of critical care nursing will be included. Clinical experience is integrated with 
theory to give students the opportunity to achieve increased skills in the performance 
of selected nursing procedures. Within the clinical setting, the student will expand 
their role of provider of care to meeting the needs of patients with complex health 
concerns. ‘The student will also be given opportunities to enhance knowledge and 
comprehension of their role as a member of the health care team. A rotation of COs 
CCU, ER and dialysis is included in the clinical experience. Other clinical experiences 
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may be included as available; these may include cardiac cath lab, neuro speciality unit 
and surgical observation. Prerequisite: NUR 112, BIO 253. Pre or corequisite: BIO 255. 

eee BAS LC ON LDR LL LON frtte at ttre acticin 2 (2-0-0) 
This course presents a practical study of nutrients, how they are used by the body, 
and their sources, taking into consideration developmental and ethnic variations. 

Common hospital diets used in diet therapy are introduced. Prerequisite: NUR 101. 

Peeler aereEDIATRIG NURSING?) io ek as, 10 (6-0-12) 
NUR 212 is an in-depth study of the care of children from infancy through adoles- 
cence. The course is structured around the role of the nurse as provider of care, 

utilizing the nursing process, organizing nursing care according to basic human 
needs, and focusing on the common health concerns of the normal growing child. 

During the course emphasis is placed on normal growth and development; nurse- 

patient-parent relationships, short and long term illnesses from infancy through ad- 
olescence, and preventative, curative, and rehabilitative aspects of nursing of children. 
Throughout the course the nurse’s role in promoting the physical and emotional 
well-being of the childrearing family is stressed. Prerequasite: NUR 110, 111, NUR 

151, BIO 252. Pre or corequisite: PSY 262, BIO 253. 

NERSZ TSU VOBSTETRICAL NURSING oo. ale, 10 (6-0-12) 

NUR 213 is an in-depth study of the care of the childbearing family from precocep- 
tion through the neonatal period. The course is structured around the role of the 
nurse as provider of care, utilizing the nursing process, prioritizing according to basic 
human needs, and focusing on common health concerns of the childbearing family. 
The normal physiological process of childbearing (wellness) and deviations from the 
normal (illness) provide the framework of study. There is an emphasis, throughout 

the course, on preventative measures and the nurse’s role as teacher, in promoting 
the physical and emotional well-being of the childbearing family. Prerequisite: NUR 

L112, PSY 262, BIO 253. Pre or corequisite: BIO 255. 

NUR 214 PS VORTAT RIGAINTIRS UN Gratis ae set 258. fos tsuivis hn 7 (4-0-9) 

NUR 214 is an in-depth study of mental health care in the community and in 

inpatient psychiatric facilities. The course is structured around the role of the nurse, 
utilizing the nursing process, prioritizing according to the basic human needs, and 

focusing on common mental health concerns. Normal responses to stress and devia- 

tions from the normal response are described, along the healthiness continuum. There 

is an emphasis, throughout the course, on the nurse’s therapeutic role as provider of 

care, preventative role as manager of care through early referral, and role as member 

within the profession, through addressing issues and trends impacting the mental 

health of clients in any health setting. Prerequisite: NUR 113, PSY 2064. 

NUR 215 = NURSING LEADERSHIP AND TRENDS ...............65 6 (3-0-9) 

This course emphasizes all the roles of the Associate Degree nurse. Current trends, 

transitional concerns and the need for continuing education are emphasized. Ethics, 
accountability, and legal aspects of practice are discussed. Transition to the role of 

the graduate is stressed. Prerequisite: NUR 113, 212, & 213. 
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PHLEBOTOMY 

MLA 1101 BASIC CONCEPTS IN PHLEBOTOMY ..................... 11 (9-4-0) 
Upon completion of this course, the student should be able to demonstrate a knowl- 

edge of the basic concepts of health care delivery systems, anatomy and physiology, 
blood collection equipment, human relations in dealing with patients, collection 
procedures, infection control, specimen processing, quality control, record keeping 

and safety. Various procedures and techniques are practiced in the on-campus labo- 
ratory. 

MLA 1102 PHLEBOTOMY CLINICAL EXPERIENCE ............... 5 (1-0-12) 
Upon completion of this course, students should be able to perform venipuncture, 
capillary/skin-punctures, and microcollection techniques in a clinical facility. In ad- 
dition to developing technical expertise under closely supervised experience, human 
relation skills in working with patients are stressed. Students will also be able to 
demonstrate computer skills in data management for performance of phlebotomy 
procedures. 

PHYSICAL EDUCATION 

Each physical activity course may be taken and counted twice for graduation. 
The physical education program of activity courses has been designed to give 
the students knowledge of a program to carry with them when they leave school 
and to aid in their physical conditioning while in school. For these reasons, 

credit by examination may not be given for activity courses. 

The College does not provide transportation to any off-campus Physical 
Education activity. 

PED 150 ARCHERY 4.5. tesiav dS Ey eee 1 (0-2-0) 
A course designed to teach the student the fundamental skills of the target bow and 
arrow. 

PED 151 BADMINTON | ono ijerses-sersa cess 1 (0-2-0) 
A course designed to teach the student the rules, regulations and fundamental skills 
of badminton. 

PED 153 BASKETBALL 25.2 liret ccc anne enn 1 (0-2-0) 
A course designed to teach the students basic basketball technique with emphasis 
placed on rules, regulations and fundamental skills. 

PED 154 BOWHLING op. vsessesivssesncnstbuietatccnea ei er 1 (0-2-0) 
A course designed to teach the students the fundamental skills of bowling. 

PED 155 PHYSICAL FITNESS. .2n.03ia ee 1 (0-2-0) 
A course designed to teach the student principles of developing and maintaining the 
components of physical fitness with emphasis on cardiovascular fitness and muscle tone. 
Students begin with their present level of fitness and progress according to their 
personal needs, 

PED 156 FENCING He. WMI OL, De 0 1 (0-2-0) 
A course designed to teach the student the rules, regulations, and fundamental skills 
of fencing. 
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PED 157 ee el Ne CR el ct ad pitino ee an artty aee e BNE 1 (0-2-0) 
A course designed to teach the student the rules, regulations, etiquette and funda- 
mental skills of beginning golf. 

PED 160 SREENIN LSS pete toca t eerie atv ots t nee De co ane 1 (0-2-0) 
A course designed to teach basic fundamental tennis, with emphasis placed on skills, 
rules and regulations. 

PED 161 MOLLE Y BA ae coerce ct: tetris steer. west att ae. Tar. 1 (0-2-0) 
A course designed to teach the basic skills of volleyball with emphasis placed on team 
play, rules and regulations. 

PED 162 iy bed CEES TIRSNGA TINT TAN GO erie coe, Sie cprce vas necee otis ayn ats 1 (0-2-0) 
A course designed to teach fundamental skills related to weight training with an 
emphasis placed on body conditioning and control. 

Perea VARSITY BASKETBALL cncsseccsecisssisescceseoscccsosesssseserseaneee 1 (0-5-0) 

Be REAR ST Tu GOVE, or ie se sauhssogaandssossecdescas aeusarins 1 (0-5-0) 

ene Cee VARSITY TENNIS ee. Die fe am hy oe 1 (0-5-0) 
PED 164, 165, and 166 are courses designed for skilled students to participate against 

each other to improve skills and understandings of advanced techniques, rules and 

regulations. Students in these classes may be permitted to participate in inter-colle- 

giate student activities. 

PED 169 NEVINS LLCS ae reree re terrae aes ea ad eaeea i diids Aaa da tenty ates 1 (0-2-0) 

A course designed to teach basic tumbling, floor exercise, conditioning, safety, and 

trampoline maneuvers. 

PED 170 BEGIN Coen Wr tiyaraters ofrecer a tates, siecee lion cereus GT OMAR Cae tis 1 (0-3-0) 
A course designed to give information concerning safety in skiing, equipment, cloth- 
ing, and techniques of skiing used on the slopes. 

PED 171 Pee RMEDEATEIGORRBRR itr tsrccti ri retisiiversisteos 1 (0-2-0) 
A course designed to teach intermediate golf skills to the student. Emphasis is based 
on the non-beginner skills. 

PED 172 ECU INL GIN ICs AN Eee tert en see ern ee oa scp ece ass 1 (0-2-0) 
A course designed to teach basic self-defense. Included are blocks, counter punches, 
and proper kicking techniques. Also stressed are mental and physical conditioning 
related to the marital art of Tae Kwan Do Karate. 

PED 175 TN UE RSME) CACTI SEN NUS icons cecyavbneaestsssensageecpetiy 1 (0-2-0) 
A course designed to teach strategy and execution of successful skills used in a tennis 
match. Emphasis is placed on execution at forehand, backhand, serve, volley, and 

doubles play and strategy. 

PED 178 COMPEBTITIVEsBASK EPR AL yi: reuets peter sieteenvenes 1 (0-2-0) 

A course designed to teach all aspects of the competitiveness of basketball. Emphasis 

is placed on team play and the intramural aspects of the game of basketball. 

PEDAr79 SWIMMING Wane Ohare ee eae eee 1 (0-2-0) 

A course designed to teach and improve basic swimming strokes, water safety, diving, 

and to promote general fitness. 
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PED 182 INTRODUCTION TO LIFETIME SPORTS ................ 1 (0-2-0) 

A course designed to teach activities which are available to all individuals in their 

lifetime. A brief introduction to the following leisure time sports: bowling, golf, 
tennis, billiards, archery, badminton, and physical fitness. 

PED 183 JOGGING ba nshiacacit ference son inee Thon here tee a 1 (0-2-0) 
A course designed to teach proper methods and techniques for devising a jogging 
program. Emphasis placed on basic fundamentals for fitness and health. 

PED 190 AEROBIC. DANGE jx: ii satiits zeae eee pee anene epeee eee 1 (0-2-0) 
A course designed to teach the student basic concepts and patterns of aerobic dance 
to ensure fitness and muscle tone through continuous, rhythmic exercise. 

PED 191 WATER SKIING 6a. cicis..:cceetestes ieee anne ree eee eo 1 (0-2-0) 
A course designed to teach the fundamental skills of skiing on water. Included are 
safety, equipment, equipment care, fundamentals and slalom. 

PED 192 LIFESAVING, piscsssesesseceevscrcat semana eee et 2 (0-4-0) 
A course designed to teach the proper methods of lifesaving water rescues, basic first 
aid, CPR, lifeguarding, and individual survival in the water. UMCA and Red Cross 

certifications upon successful completion. Prerequisites: Advanced swimming skills. Strokes 
incluade freestyle, breastroke, stdestroke, elementary backstroke. Skills include treading water, 

surface dives and underwater swimming. 

PED 193 RACQUETBALE 1.5.3.050). iG; ee 1 (0-2-0) 
A course designed to teach the student the rules, regulations, and fundamental skills 

of racquetball. 

PED 194 INTERMEDIATE: RACQUETBAERD We ery 1 (0-2-0) 
A course designed to introduce additional, more advanced offensive and defensive 
shots to the beginning racquetball player. Additional serves are taught, and emphasis 
placed on shot placement and strategy. 

PED 195 COMPETITIVE VOLLEYBALU I ee ee. 1 (0-2-0) 
A course designed for students to concentrate on strategy and execution of power 
volleyball skills. The course is intended to provide the student with practice in a 
competitive skill level of play. Emphasis is on team play and interclass competition. 

PED 196 WELLNESS AND FITNESS CONCEPTS ...................4.. 1 (0-2-0) 
A course designed to investigate and apply the basic concepts and principles of 
lifetime physical fitness and other health-related factors. This course provides the in- 
dividual with a fitness profile, and the ability to make intelligent decisions relevant to 
the development, maintenance, and evaluation of physical fitness and health-related 
areas. 

PHYSICS 

PHY 101 PROPERTIES OF MATTER cache 4 (3-2-0) 
A fundamental course covering basic principles of physics including solids and their 
characteristics, liquids at rest and in motion, gas laws and applications. Laboratory 
experiments and specialized problems dealing with these topics are a part of the 
course. 
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PHY 102 MERCIAN ECS Pi Aiten te uber ty en eet ae Me tra oBiaccsnids 4 (3-2-0) 

Major areas covered in this course are force, motion, work, energy, and power. 

Instruction includes such topics as vectors and graphic solutions, basic machines, 

friction and torque. Prerequisite: PHY 101, MAT 161. 

PHY 103 PLL deren seter te Meare coteci rer rar craertrss tes pace ace 4 (3-2-0) 

Basic theories of AC and DC including the electron theory production of electricity 

by chemical action, friction, magnetism and induction. Industrial application involv- 

ing the use of voltage, amperage, resistence, horsepower and wattage are major parts 
of the course. Prerequisites: PHY 101, MAT 162. 

PHY=27 1 Coe NECA LAD EY STC SLi, caterer ate avicesseeiketrcsreiseceessyaneet 4 (3-3-0) 
This is the first quarter of a three quarter sequence of study in the basic principles of 
physics. This quarter covers the fundamental concepts of the nature of physics and 
classical mechanics. The basic topics included are measurement, general properties 

of matter, vector analysis, kinematics, dynamics, statics, and the conservation of mo- 

mentum and energy. Prerequisite or corequisite: MAT 162. 

PHY 272 AU AND ED Ae Wid MA (Ged Obs 6 I. nd visu ne ie elecnlllredchn neater 4 (3-3-0) 
This is the second quarter of General Physics. This quarter covers the fundamental 
concepts of non-linear motion, heat energy, and electricity. The basic topics included 
are rotation, vibration, wave motion, fluids, thermal expansion, heat transfer, ther- 

modynamics, electrostatics and current electricity. Prerequastte: PHY 271. 

PHY 273 RIN ERRATUM GG. LLL Me etre, teres ete, ce errssbtecheester tie 4 (3-3-0) 
This is the final quarter of General Physics. This quarter covers the fundamental con- 
cepts of electromagnetism, light, and modern physics. The basic topics included are 
magnetism, electromagnetic induction, geometrical and physical optics, atomic and 
nuclear physics, relativity and quantum mechanics. Prerequisite: PHY 272. 

PHY 281 PAL iCAL; PHYSICS Boe. Pet RO 4 (3-3-0) 
This is the first course in the three-quarter Calculus based Physics sequence. This 

physics sequence is primarily designed for students majoring in the physical sciences, 
engineering, or mathematics. This course introduces the use of Calculus in developing 
the concepts of classical mechanics. Some of the topics included are measurement, 

vector analysis, kinematics, dynamics, and the conservation of energy and momen- 

tum. Prerequisite or Corequisite: MAT 251. Prerequisite: MAT 162. 

PHY 282 Ta W EEA BLES 5 4 BE Beg LOT 8 WQS CG a ae eh ave aC er 4 (3-3-0) 
This is the second course in the Calculus based physics sequence. This course develops 
the concepts of non-linear motion, fluids, and thermal energy. Some of the topics 
included are rotation, pressure, gas laws, thermal expansion, heat transfer, vibration, 

and wave motion. Prerequisite or corequisite: MAT 252. Prerequisite: PHY 281. 

PHY 283 FNP WS 6b CON, WGN BAC fors 9B Ee eR ee Reed ae PE te 4 (3-3-0) 
This is the third course in the Calculus based physics sequence. This course develops 
the concepts of electromagnetism, optics, and modern physics. Some of the topics 
included are electrostatics, current electricity, geometrical optics, atomic physics, rel- 

ativity, and quantum mechanics. Prereguastte: PHY 282. 

PHYO WAPPETEDISGIBN CES TGA Aa A ae cae naeeetek hy venous 3 (2-2-0) 
This course is an introduction to physical principles and their applications in industry. 

It includes topics such as measurement; properties of solids, liquids, and gasses; heat; 

and thermal energy. Prerequistte: MAT L101 or ELC 1115. 
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PHY 1102. APPLIED SCIENCE 2 ie ee 3 (2-2-0) 

This course is a continuation of PHY 1101. It includes topics such as static and 

current electricity, magnetism, electromagnetism, motion, force, energy, and power. 

Prereguestte: PHY 1101 or permusston of mstructor. 

PLUMBING AND PIPE FITTING 

PLU 110 PIPING COMPONENTS AND INSTALLATION ....... 4 (2-2-3) 
An introduction to piping materials, piping systems and pipefitting techniques. Iden- 
tification and applications of various valves and fittings will be covered. Students will 
practice cutting, fitting and joining techniques with both metallic and nonmetallic 
piping materials. 

POLITICAL SCIENCE 

POL 251 AMERICAN NATIONAL GOVERNMENT .................. 5 (5-0-0) 
A survey course covering the organization and role of the executive, legislative and 
judicial branches of the Federal Government, emphasizing such areas as business, 
national security, civil rights, the relationship between the American people and their 

political institutions, the electoral process, interest groups, and the international com- 
mitments of the United States. 

POL 261 STATE.AND LOCAL GOVERNME NI oe: 5 (5-0-0) 
A study of the organization, functions and powers of state, county, and local gov- 
ernments in the United States, with emphasis on the state of North Carolina. 

POL 271 INTERNATIONAL REVATIONS Wee 3 (3-0-0) 
A study of basic forces underlying the conduct of international relations and the 
formation of foreign policy, with emphasis on the role of the United States in its 

relations with major or areas of the world today. 

POL 272 COMPARATIVE GOVERNMENT (ence eee 3 (3-0-0) 
An intensive study of the political structure of various nations, including some nations 
from Asia, Europe, Africa, Latin America, as well as the United States. 

POL 275 THE AMERICAN PRESIDENCY 3 (3-0-0) 
A survey of the American presidency from George Washington to the incumbent 
through an examination of the creation of the office, its powers and duties, its successes 
and failures, and its holders, both famous and infamous. Issues of the current cam- 
paign will also form a part of the discussion. Offered only during presidential election 
year. 

PSYCHOLOGY 
PSY 150 CAREER AND LIFE PLANNING® 000 eee 3 (3-0-0) 

This course is designed to broaden students’ understanding of themselves, their po- 
tential and related factors which contribute to personal satisfaction. Emphasis 1s 
placed on clarifying current, values, interests, and personality styles so that these 
factors may be carefully considered in learning to set personal goals, develop career 
decision-making skills, and acquire techniques for self-management. 
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PSY 151 INTRODUCTION TO PSYCHOLOGY ....... i. 5 (5-0-0) 
A study of general psychology as a behavioral science. The course introduces the 
students to such areas as the history and systems of psychology, sensation, percep- 
tions, learning, emotions, motivation, conditioning, personality, abnormal behavior, 

development (physical and mental), and social interaction with other people and 
society. The course will stress the development of a sensitivity toward an awareness 
of the complexity of human behavior, as well as the development of the basic vocab- 
ulary of psychology. 

PSY 201 JCAL SY BD AW ACs CO) OL EN Coe ern ares 3 (3-0-0) 
An examination of the problems in human relationships with special attention given 
to the development of those human relation skills necessary for effective interactions. 
Topics covered include: adjustment, attitude, communication, habits, listening, frus- 

tration, motivation, and the job-finding process, 

PSY 203 ADOLESCENT PSY GHOLOG MN Fit aac wer natal Lie 3 (3-0-0) 
A course designed to present basic information about the adolescent period of human 
development. Physiological, developmental, and psychological characteristics are ex- 
amined, with special focus on the identification and understanding of problems faced 
by adolescents in western culture. Prerequastte: PSY 151 or permussion of wmstructor. 

PSY 261 PD WORT LON Ate oS VOLO LOGY Co cs re ess 5 (5-0-0) 

The study of the principles involved in learning and teaching. Major concepts and 
theories in knowledge acquisition will be covered with emphasis on their educational 
application. Topics included are: age level behavior characteristics, educational the- 
ories and their application to learning, motivation, individual differences, assessment, 

classroom control, and student/teacher relationships. Prerequisite: PSY 151 or permus- 

ston of instructor. 

PSY 262 HUMAN GROWTH AND DEVELOPMENT ................ 5 (5-0-0) 

An integrated study of the human life span structured to introduce basic concepts 
and principles of the stages of physiological and psychological development from 
conception to senescence. Emphasis is on personality development. Consideration 1s 
given to the common chronological processes of development and the sociological, 
biological, and cultural influences experienced throughout the life span. Prerequasiie. 
PSY 151 or permussion of instructor. 

PSY 264 ABNORMAIZES YOHOE ©) Gio ht Mias as prendre antes 5 (5-0-0) 

A course designed to introduce the learner to theories relating to abnormality. Topics 
covered include: definitions and history, three perspectives on abnormal behavior, 

psychosis, suicide and depression, criminal behavior, psychosomatic disorders, brain 

disorders, mental retardation, and high risk groups. Prerequasite: PSY 151. 

PSY 265 PSYCHOLOGY OF PERSONAL ADJUSTMENT ........ 5 (5-0-0) 

The study of the adjustment process, focusing on contemporary challenges individ- 

uals must face and deal with as well as effective coping with the adjustment demands 

of everyday life. Topics covered include: theories of personality and behavior, self- 

concept and self-esteem, stress and anxiety, human relationships and sexuality, social 

and environmental factors influencing personal adjustments, and directions for healthy 

personality functions. 
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PSY 1101. . HUMAN RELATIONS ii ee eee 3 (3-0-0) 

A study of the principles of psychology that will be of assistance in the understanding 

of interpersonal relations on the job. Motivation, feelings, and emotions are consid- 

ered with particular reference to on-the job problems. Other topics investigated are 

employee selection, supervision, job satisfaction, and industrial conflicts. Attention 1s 

also given to personal and group dynamics so that the student may learn to apply 
the principles of mental hygiene to adjustment problems as a worker and a member 

of the general community. 

READING 

RDG 090° | READING SRC g ee eee 3 (1-4-0) 
This course is an individualized course for students who need to develop a foundation 
in word attack skills and word usage. /ustitutional credit only. 

RDG 092 DEVELOPMENTAL READING LI o...... cece cccceeesceeeeeeeeees 4 (3-2-0) 

Designed for the student who needs instruction in word recognition and/or basic 

comprehension skills before entering Reading 094. Instruction will be individualized. 

Lnstitutional credit only. Prerequisite: RDG 090 or satisfactory placement test score in 
vEAMING. | 

RDG 094 DEVELOPMENTAL READING II... ees 4 (3-2-0) 
Designed for the student who needs reading instruction, this course will emphasize 
development of effective study skills and improvement of reading rate, comprehen- 
sion, and vocabulary. Lystztutional credit only. Prerequisite: RDG 092 or satisfactory 
placement test score in reading. 

RELIGION 

REL 150 INTRODUCTION TO THE OLD TESTAMENT LF ..... 3 (3-0-0) 
The purpose of this course is to introduce the student to the major themes of the 
Old Testament which form the central motifs of the Bible. Therefore, the study will 

cover such themes as God’s grace, man’s sin, election, and covenant. The course is 

designed to give the student a survey of Biblical material from Genesis through II 
Samuel in order to offer a comprehensive view of the principles ideas developed in 
these first books of the Old Testament. 

REL 151 INTRODUCTION TO THE OLD TESTAMENT II .... 3 (3-0-0) 
The particular focus of this course will be a study of the prophets of the 7th and 8th 
century, B.C. As time permits, the course will touch on the Wisdom Literature such 
as Job, Psalms, Proverbs, etc. The course will seek to demonstrate that out of the 
matrix of history, Israel moves toward ethical monotheism which forms the basis of 
the New Testament. Themes of covenant, judgment, and grace will be further de- 
veloped as the student understands the prophetic message emerging out of Israel’s 
traumatic history. 

REL 152 INTRODUCTION TO THE NEW TESTAMENT I .....3 (3-0-0) 
The purpose of this study is to introduce the student to the Gospel accounts and the 
Book of Acts. The course will discuss how the Gospels came into being, the Gospel 
understanding of the nature and person of Christ, the miracle stories, the question 
of evil in the new Testament, and the Atonement, as understood by the writers of 
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the Gospels. The study of the Book of Acts will deal with the response of the early 
Christian church to the Christ event and the transformation of the early church from 
a small group into a major religious body that would convey a faith that would move 
the world from B.C. to A.D. 

REL 153 INTRODUCTION TO THE NEW TESTAMENT II ... 3 (3-0-0) 
The course will deal with Paul’s understanding of issues such as justification by grace 
alone through faith, Christian freedom, the nature of Christ, and the parameters of 
the Christian life. As time permits, the course will examine the perception of God 
and the marks of the Christian life in the Johanine literature as well as the symbolism 

of the Book of Revelation, whose principle purpose was to give the infant Christian 
community hope in the midst of great trials and tribulations. 

REL 154 VAIN OR SLES TON Sinners etre esvsons -dcseget iueite eeseaneces 3 (3-0-0) 
This course surveys the religions of mankind, beginning with the early primitive 
religion of prehistoric man, and ending with contemporary developments in Eastern 
and Western Religion. Special emphasis is given to Hinduism, Buddhism, Zen, 

Taoism, Confucianism, Judaism, Christianity, and Islam. The purpose of this course 

is to enable the student to appreciate the faith of other people, and to become aware 
of major spiritual forces in the world today. 

REL 155 INTRODUCTION TO ETHICAL 
TAPAS ES LOO NINE IN GRIME Cir eer tet isysise ch cotste ers eee csrary sve) 3 (3-0-0) 

This course will have two major parts to it. Approximately one-third of the course 
will be devoted to a quick survey of various philosophical approaches to ethical 
decision making and a review of Christian thought. The remaining two-thirds of the 
quarter will be devoted to a study of contemporary ethical issues. The purpose of 
the course is to enable the student to see and understand the dimensions of ethical 
discourse in the context of society and religion and thereby make rational ethical 
decisions. 

SOCIAL SCIENCE 

Social Science requirements can be selected from history, psychology, sociology, 
economics, political science, and geography courses as offered and according to 
individual course pre-requisites. 

SOCIOLOGY 

SOC 151 INTRODUCTION TO SOCIOLOGY ............ cee 5 (5-0-0) 
This course begins with the definition and classification of things which pertain to 
human interaction. Definition of words and concerns with sociological concepts make 
it a typical introductory course. The scope of the course is wide enough so that most 
sociological problems are briefly mentioned. 

SOC 155 UNDERSTANDING DIVERSITY ........:cccecseesseetseeteeees 3 (3-0-0) 
Upon completion of this course, the student should be able to demonstrate an un- 
derstanding of how cultural and ethnic differences evolve, and how they affect per- 
sonality development. The student will explore his/her own cultural/ethnic 

background as a prerequisite for understanding people of difference. Family Systems 
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Theory will be utilized in the theoretical framework for understanding implications 

of diversity on health, education, and social services. 

SOC 261 COURTSHIP, MARRIAGE, AND THE FAMILY ....... 5 (5-0-0) 

This course deals with the nature of self which is preparatory for a discussion of 

courtship. The emotional and down-to-earth problems of marriage are examined in 
considerable detail. Such problems as marital adjustment, divorces, re-marriages, ca- 

reers and marriage, and in-laws are considered. The developing family is traced, and 

the necessity for maturity before marriage is considered. Prerequisite: SOC 151 or 

permussion of the mstructor. 

SOC 271 SOCIAL PROBLEMS DGArGini eon. eae ntear mat teers 3 (3-0-0) 
This course introduces the sociological approach to viewing social problems, and 
surveys possible causes and solutions to the following problem areas; physical and 
mental health, variations in human sexuality, chemical dependency, crime and crim- 
inals, violence, affluence and poverty, and prejudice and discrimination. Prerequastte: 

SOC 151 1s recommended. 

SOC 272 SOCIAL PROBLEMS (Il ne ere ree 3 (3-0-0) 
This course reviews the sociological approach to social problems, and surveys possible 
causes and solutions to problems related to the following topics: sex roles, aging, 

family stress, big business, employment, urban living, population growth, and the 

environment. Prerequisite: SOC 151 ts recommended. 

SPANISH 
SPA 151 ELEMENTARY SPANISH) tee ere 5 (5-0-0) 

A beginning course for students who have never studied Spanish. Much oral work, 
drill in grammatical principles, written composition, conversation, dictation, and 

pronunciation are stressed. SPA 151 and 152 are equivalent to two years of high 
school Spanish. Senior colleges which required two years of foreign language for 
admission normally accept these two courses for entrance credit or for six semester 

hours elective credit. 

SPA 152 ELEMENTARY SPANISH U7) joe 5 (5-0-0) 
A continuation of SPA 151. Prereqguastte: One year of high school Spanish or SPA 151. 

SPA 251 INTERMEDIATE SPANISH Toren 5 (5-0-0) 
A review of grammatical and linguistic principles covered through the 152-level 
course and a study of more advanced grammar and composition and of cultural and 
literary reading selections. Prereguistte: SPA 152 or permussion of instructor. 

SPA 252 INTERMEDIATE SPANISH Ul eee 5 (5-0-0) 
A continuation of Spanish 251, with an emphasis placed on analyzing and translating 
literary genres of several important writers of the Spanish-speaking world. Prerequs- 
site: SPA 251 or permission of instructor. 

WELDING 
WLD 110 TECHNIQUES OF WELDING. ou... essence 3 (2-0-3) 

The principles of oxyacetylene welding and cutting and shielded metal arc welding 
will be studied. The safe and proper methods for the setup and operation of welding 
equipment will be demonstrated by the instructor and practiced by students. A study 
of metals, gases, filler metals and welding machinery will also be included. 
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WLD 112) SHIELDED METAL ARC WELDING ..................: 4 (2-0-6) 

Involves the operation of AC and DC welding equipment. Studies are made of 
welding heats, polarities and electrodes used to join a variety of metal alloys by the 
arc welding process. Butt, fillet, corner, lap and v-butt welds in standard positions are 

made and tested. Safety practices are emphasized throughout the course. 

WLD 210 TINE CA Sav EES UN Geter te esd eat ioe eee 4 (2-0-6) 

Introduction and practical operations in the use of inert gas-shielded arc welding 
methods (MIG/TIG). A study will be made of the safe operation of equipment with 
practice in the standard positions. 

WLD 1101 BASIC OXYACETYLENE WELDING ......0.. cece 2 (1-0-3) 

Welding demonstrations by the instructor and practice by students in the welding 
shop. Safe and correct methods of assembling, adjusting, and operating the welding 
equipment. Practice will be given in surface welding, bronze welding, fillet welding, 
and flame-cutting methods applicable to mechanical repair work. 

Peer LU Ss OXYAGETYLENE! WELDING «1.5. 00088. Qu ea. 4 (2-0-6) 

Introduction to the history of oxyacetylene welding; the principles of welding, no- 
menclature of equipment, and assembly of the unit. Welding procedures, and practice 
will consist of carrying a puddle; making surface, seam, groove, and fillet welds in the 

flat horizontal, vertical, and overhead positions. Brazing and bronze welding are also 

covered. Safety is stressed throughout the course. 

Porm X YACHT Y LENE CUT LING 8 re ea oes 2 (1-0-3) 

This course will include a study of operation principles, component function and 
care, and proper set-up and adjustment of the oxyacetylene flame cutting equipment. 
Practices are directed toward the student acquiring skills in such procedures as straight 

line and shape cutting, beveling, hole piercing, and pipe cutting. Throughout the 

course safety will be emphasized. 

Bye t2 ARC WELDING FUNDAMENTALS foie. isos ceerneees 4 (2-0-6) 
Upon completion of this course, students should be able to understand the basic 
electrical principles of arc welding; have a working knowledge of the electrode clas- 
sification system and make proper electrode selections; operate an AC transformer, 
rectifier, and DC motor generator arc welding machine; weld different types of joints 
in the flat position; observe all shop safety precautions related to electric arc welding. 

WDE S SARC WELDINGs TE CE INIO Big aac aiccnnsen-¥) 0d tone stane 4 (2-0-6) 

Upon completion of this course, students should be able to weld various joints in 

all positions; make intermittent and multi pass welds; visually inspect and test welds 

to determine degrees of proficiency; observe all shop safety precautions related to 

electric arc welding. Pre or corequisite; WLD 1112 or permusston of instructor. 

WLDsLI14 «.GAS - METAL; ARC WEL DIN Go sieiik coon capslcgeonsgevguwiecss erat 4 (2-0-6) 

A course designed to provide the student with an understanding of the gas metal arc 

welding process. Topics will include principles of operation, machine set-up and 

adjustment, selection of consumables, and welding techniques. Practice will include 

seam, fillet, and groove welds in the four basic welding positions. 
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WLD 1116 FUNDAMENTALS OF GAS TUNGSTEN 
ARC WELDING oni iin cre itita tates dey team ae 4 (2-0-6) 

Upon completion of this course, students should be able to understand the electrical, 

physical, and chemical principles of TIG welding; demonstrate a working knowledge 

of equipment operation; weld different types of joints in the flat position; observe all 
shop safety precautions related to TIG welding. 

WLD 1117 TECHNIQUES OF GAS TUNGSTEN 
ARGC: WEEDING.) heist gee aera ieee ns 4 (2-0-6) 

Upon completion of this course, students should be able to specify welding heat 
ranges; select tungsten electrodes and ceramic cups in proportionate sizes; determine 
size and alloy of filler metals; observe all shop safety precautions related to TIG weld- 
ing. Pre or coreguisite: WLD 1116 or permission of instructor. 

WLD 1118 INTRODUCTION TO PIPE WELDING ...............0...... 2 (1-0-3) 

A course designed to provide practice in the welding of pressure piping in the hor- 

izontal, vertical, and horizontal fixed positions using the shielded metal arc welding 

process according to Section IX of the ASME code. Prerequisite: WLD 1113. 

WLD 1122 COMMERCIAL AND INDUSTRIAL 
PROCEDURES) oon cissnconiemstgt sagt pene maaan Meee 2 4 (2-0-6) 

Upon completion of this course, students should be able to demonstrate skills de- 
veloped through simulated industrial processes; sketch, requisition material, lay out, 
fabricate, and weld on assigned project; repair worn and/or broken parts employing 
the available welding processes; continue to stress safety precautions employed in the 
welding industry. Prerequasttes: WLD 1111, WLD 1113, WLD 1114, WLD 1117, and 

WLD 1118, or permission of wstructor. 

WLD 1123 COMMERCIAL AND INDUSTRIAL PRACTICES .... 4 (2-0-6) 
Upon completion of this course, students should be able to become more proficient 
in industrial fabrication processes; make a metallurgical analysis of worn and/or bro- 
ken parts to be repaired; select the best welding process and procedure to repair 
worn and/or broken parts; utilize safety precautions related to the welding fabrication 
industry. Pre or corequistte: WLD 1122. 

WLD 1125 STRUCTURAL CERTIFICATION PRACTICE ........... 2 (1-0-3) 
Upon completion of this course, students should be able to: become familiar with 
AWS D1.1 Structural Code and its requirements; comply with established certification 

standards; weld various structural joints in numerous positions using electric ARC 
and gas metal ARC welding processes; execute safety precautions while using welding 
equipment and other shop tools. Preveguistte: WLD 1111, WLD 1113, WLD 1114, 
or permission of instructor. 

WLD 1126 PIPE CERTIFICATION PRACTICE .........ccsccsessseeeseeee 2 (1-0-3) 
Upon completion of this course, students should be able to: become familiar with 
the ASME Code for pipe and pressure vessels; comply with established certification 
standards; make pipe welds in diverse positions required for particular certifications; 
demonstrate safety precautions pertaining to welding and fabrication equipment. 
Prerequisites: WLD 1111, WLD 1113, WLD 1114, WLD 1117, and WLD 1118, or 
permusston of instructor. 
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WLD 1130 MECHANICAL TESTING AND INSPECTION .......... 2 (1-0-3) 

The standard methods for mechanical testing of welds. Introduction to the various 

types of tests and testing procedures. Types of tests to be covered are: bend, destruc- 
tive, free-bend, guided-bend, nick-tear, notched bend, tee-bend, non-destructive, V- 

notch, Charpy impact. Prerequisite: WLD 1112, 1113, 1114, 1116, 1117, 1118, or 

permission of tstructor. 
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B.S. University of Rhode Island; M.S. University of Rhode Island 

HERMAN, STEPHEN. G. o.oc. geascomteseaee Program Coordinator for Soctal Sctence 
A.B, Lenoir-Rhyne College; M.A. Appalachian State University; Ed.S. Appalachian 
State University 

HEYMANN, HANS) Doge sist torre Director of New and Expanding Industry 
A.B. Lenoir-Rhyne College; M.A. Appalachian State University; M.A. Appalachian 
State University; Ed. §. Appalachian State University 

HEYMANN, JANE NN. on... ccsccesgeesonresotensensesrsset sce oan ameter a English 
A.B. Lenoir-Rhyne College; M.A. Appalachian State University; Ed.S. Appalachian 
State University 

TIDE, JOHIN  sosisiiiivsecséensesosscvsssscceuonesaceacensse se snebauveseht etna aaa Chemustry 

B.S. Grove City College; M.S. Indiana University of Pennsylvania; M.B.A. University 
of North Carolina at Charlotte; Ed.S. Appalachian State University 

JENNINGS AWILLTAM Le) 5 3). cstccscossstuters eee Career Center Director/Counselor 
B.S. Virginia Polytechnic Institute and State University; M.S. Radford University; 
C.A.G.S. Virginia Polytechnic Institute and State University 

JOHNSON; CAROL Giloys.A.tiald...6. 1. ee Director of Basic Skills 
A.A. Mitchell Community College; B.A. University of North Carolina at Charlotte; 
M.A. Appalachian State University; Ed.S. Appalachian State University 

TOFINSON,: GAR Yo... o.scsssvacea tes Assistant Dean for Technical and Vocational Studies 
B.A. North Carolina State University; M.A. Appalachian State University 

KAR RIK ERY TORN witolisOy, asenaiictlocescxcaic Assistant Dean for College Transfer Studtes 
and Aled Health 

B.A. Catawba College; Ph.D. University of South Carolina 

KEGARISE, OAD Vea eS oe 5 og a Assessment/Retention Spectatist 
A.A. Mitchell Community College; B.S. Gardner-Webb College 
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Meant PPC EAA. TALLEY (50. Shivers Abca seth onsen seeveyedernnanskucrnie) rancnouiowert eM ake ete ae: Biology 
B.S. Appalachian State University, M.A. Appalachian State University 

PAVE EHEC oo ....ccssrespocsnsareas acseras keginal Manager, Business & Industry Services 
Lucdmont Region 

B.S. North Carolina State University 

ere oe rho eae errs cri ereromans eipaceaote eae Tek reek riety SA ee ane +> Phystcs 
B.S. Xavier University; M.P. East Carolina University 

eree ARS Ot). 552,81. ose ailiess sp acthivives erent Director of the Learning Resources Center 
B.A. Eckerd College; M.A. University of Denver; M.S.L.S. University of North 

Carolina at Chapel Hill 

eee) er) R DON Gul 6.3). dads seeenkvssnee cease ess onesgesecsss Basic Law Enforcement Training 

A.A.S. Mitchell Community College; B.S. Gardner-Webb College; Advanced Law 
Enforcement Certification 

SO INERIVIA ICY TOU nahi cisscestsssersisaeoryrvsbesansesareos Admissions Spectalist/Counselor 
B.A. University of North Carolina at Charlotte; M.Ed. University of North Carolina 
at Charlotte 

ere eV LGIT. BUIZA BE UH Rein ciccdstectesncivccctsecvesardccteeresonsepss Audiovisual Director 

B.S. Western Carolina University; M.Ed. University of North Carolina at Charlotte 

eee ett EAL UTD RR, oy, ..<o.ccspseaanpenemeanerib ester Program Coordinator for Business 
B.S. Western Carolina University; M.B.A. University of North Carolina at Charlotte. 

Licensed Insurance Agent 

Be TN ES A ccn ri so ai ies cveyetn sc tesseakesousctnsen wwprdensdessacsanecs Accounting 
A.B. John Carroll University; M.S. Appalachian State University 

PEI RIVIEY Lie wunsetecesssosnnostsenes Program Coordinator for Automotive Mechanics 
A.A.S. Mitchell Community College; Diploma Nashville Auto-Diesel College. ASE 
Master Certification, N.C. Safety Inspection Instructor License 

Pe aE sascen seca ue eer yeits chiana ges Poa taponageend) ccasee tas: Business Administration 

A.A.S. Virginia Western Community College; B.A. Radford University; M.S. 
Radford University 

ALLL BAS ic re fers sp ocey enact sasan peo aerderPnat oe telavs gree 93%2< Dean of Student Services 
B.A. Appalachian State University; M.Ed. University of North Carolina at 

Greensboro; Ed.S. University of North Carolina at Greensboro; Certified, National 

Board of Certified Counselors 

PIP POALE KEVIN, BewsiccairniiccctisJileves Wate Asie qaadunenierive Durector of Physical Plant 

A.A. Jackson Community College; B.A. Spring Arbor College; Certified Draftsman 

Ug tet AIKEN colic craedssteusnmeiprseccerres ht Acting Director, Associate Degree Nursing 

B.S. Lenoir Rhyne College; M.S.N. University of North Carolina at Greensboro 

BECP, VERGINTA Re five iecerssntennesteghevanmictasnsnsnce Vice-President for Instruction 

B.A. Rhodes College; M.Ed. Memphis State University; Ed.D. Memphis State 

University 

RIOOBR.E. DONALD vinicass cricessotvstensons: soarnduerithSereisrastaustnas Program Coordinator for Art 

B.F.A. University of Alabama; M.A. University of Alabama 
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MOOSE 5 W LLLTA MG Co iis iossinceseistecesyecveenncceos vodehiveasanssou sy eeayaus eae Social Science 

A.S. Mitchell College; B.A. Wake Forest University, M.A. Wake Forest University 

MYER S}*FRO MAS Vie ans cre caeebvane sth Soucdeca coinage ta arma Phystcal Education 
B.S. Appalachian State University; M.A. Appalachian State University 

PPE, DEBRA 1.00. io..iicessistessosesetncsepnserssspsanstot7o7<7eeee meena ae aaanamE Physical Education 
B.S. East Carolina University; M.Ed. Northwestern State University 

PHIPPS; JOBUIN ie ease eee Program Coordinator for Electronics 

General College Diploma Mitchell Community College; B.S. Appalachian State 
University; VEL University of Louisville 

PONS, FRANK HARVEY, JRo 00.0 goer Biology 
B.A. University of North Carolina at Chapel Hill; M.A. Appalachian State University 

POWELL, JIC Mo ocscssccearestsscrce necerseversetee eae Admissions Spectalist/Counselor 

B.A. Winthrop University; M.B.A. Winthrop University 

PRITCHARD; -DIANE’ J a-(1.3. Sasschcsctots tee eee Director, Community Services 

& Occupational Extension 
B.A. Lenoir-Rhyne College; M.Ed. University of North Carolina at Charlotte 

RIVERS, JEAN -O°OHARA ,.isghissscaies cos <+ dace steko Ue English 

B.A. North Carolina A & T College; M.A. North Carolina A & T State University. 

Developmental Education Specialist Certification 

ROBERTSON, BERNARD (ane Director of Marketing {Public Relations 
A.A. Mitchell College; B.A. Catawba College 

SHERRIUL, STEPHEN A, vicciiciitlaetsin. cee Medical Office Assistant 
A.A.S, Central Piedmont Community College; B.S.N. Western Carolina University; 
Respiratory Therapist; Registered Nurse 

STAFFORD, ALIGE 45.0. uh eee ca hernias cee Data Processing 
A.A.S, Catawba Valley Technical College; B.S. Appalachian State University, M.B.A. 
Pfeiffer College 

STANLEY, PRISCIEUAG sae Program Coordinator, Medical Office Assistant 
A.A. Lees-McRae Junior College; B.S.N. University of North Carolina at Charlotte 

STATON; BURGESS 'M;; JRa8i.i4..0:95. os eee Lnglish 
A.A. Wingate College; B.A. Appalachian State University; M.A. Appalachian State 
University 

TATE, LOZONAYD denen ee eee Psychology 
B.S, Alabama A & M College; MSW Atlanta University; M.A. University of North 
Carolina at Charlotte 

TATE; SAMUEL 1B ie eee eee College/Community Relations Director 
B.S. North Carolina A & T State University 

TINSLEY, ANTHONY iiisiga). atlas ndoderepekd hae eee ar English 
B.A. Appalachian State University; M.A. Appalachian State University 

TRAVISSPHYDGIS HAG v5. eps cecisvcaaslovtnsiamnrvl ane cna eae hegustrar 
A.A.S, Mitchell Community College; B.S. Gardner-Webb College 
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Bee PIVOTAL, J a5 2. carps tarects vos rn ceadece on tedt boas Director, Mooresville Center 

A.S. Brevard Community College; B.S. East Tennessee State University; M.A. East 

Tennessee State University 

eB AND ALTLOMAS -Ay wancnehkt cprieeate.«.cee: Basic Skill Inmate Education Instructor 

B.A. Glassboro State College 

ete ye LAV FeV 3D) a oo cccte on cise epasaer eee: tae tenes Program Coordinator for Drafiing 
B.S. Western Carolina University; M.A. Appalachian State University 

BNA TL Doin stadscurenngr-ccatessescanress Director of Cooperative Education 
B.A. North Carolina Central University; M.A. North Carolina Central University 

me eA LOR VA) So siccien ceed cca attaca ys cate tds bitte vs muse tee Roda dens POS Business Manager 

B.S. Winthrop College; M.B.A. Winthrop College; Certified Public Accountant 

eS VIL CELA LD) eal gata tancn: tote rev esn vege bee cemceaesncceev seat Mathematics 
B.S. Wake Forest University; M.S. University of Illinois at Urbana-Champaign 

mercer ee UCT BETS VSG er) Baie ca Gis sso coeessoenvecsnanes Associate Degree Nursing 
B.S. Duke University; M.S.N. University of North Carolina at Charlotte 

OOS TELE Se peer are 5 SM in, 2 ee eee Renee rer reereer cbs vik Reading 
A.B. Lenoir Rhyne College; M.A. Appalachian State University; C.A.S. Appalachian 
State University 
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