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2006-2007 CATALOG 

This catalog is published by Mitchell Community College as an announcement of programs and courses. Its 

purpose is to provide information and does not constitute a contract. The College has the right to make changes 

in policies and procedures and to either add or withdraw courses as needed. The information contained in this 

catalog is accurate as of March 1, 2006. Interested individuals should inquire about updates/revisions as the 

admissions process Is initiated. 



Directory 

If you have any questions after reviewing this publication, please look below to find the proper office to 

contact: 

ACIMISSIONS occ. ksccsvcecs esse. bowenaucccesccecohistlen dh tae eens etn 704.878.3246/704.978.3111 

Admissions/GOUNnSGIOIS wn camen en ee ees 704.878.3242/704.878.3364/704.878.3280/704.878.3288 

Alumni S@rViC@S :cccscsicsscccossessdsvacedhssvocsicpleseresscetsostereceeece tere meget aaa aa le te 704.878.3356 

Basic SKINS sccccccscdssesescsercesscadsedadonesencandecteresvtaceveles tucsintt oe RGinG tiniest 704.878.3232 

BOOKStOG: scisccsecsscscscs cdescareesdbercstedersbsccsnenaedlonua Rshaubeadanen nissan ot tet en ene ean n 704.878.3275 

Career Planning and Placement TeStinig v...<s:.:sststxrssuvecxc onus enean anterior ieee tiseee ere ete eo 704.878.3242 

Cherry Street Genter siccsssnccstsc4icsccscecsestarvsanseasiedt sted evtteel (hihi: teen ene ne an eer rete te 704.878.4367 
Continuing EQUCAtION s..c.cc.t.csscsteacarsevsevsvsvsssncsusysseeyet eto eestcs theme nce ee ce 704.878.3220 

_ Cooperative Education & Student Job Placement irs.c.s!:eclsrclsseceennreetaety on ereeeneetertereremeteany ea 704.878.4263 

Dean of Student Services scccicissscecsscseacteseeracesasescect' stay sts sn dese Gen ean ane ee 704.878.3281 

Development OFFICE <scsscscsssucssscovserssesevessnssavavenecestatann fuslelte ts (is pean 704.878.4321 

Disability S@rviceS ...,.cccckésecesecsesssoctessestasdeensetaiaevdecdants (she cnieoys ann ae a 704.878.3267 

DiStance LEANING ...ccscsiscscsssversesayevosenecsselessstaterercnansudbecn oe ren 704.878.3332 

Financial Ald .ccsesacssssarssetslacs>erstesusses cereccstenesersustteratenlane Matos Kester 704.978.5435 

Financial S@rviC@s ..cc.scsscceesces-sesese;cestscseascecearsedeas(cdraneenlauedl tenia ne eanne ee 704.878.3216 

General Information/Switchboard 2. 4.sch.c:,scschtccseerecareeluneetekseee net tenn nna 704.878.3200 

LiDrary SOrVICOS \avicsssscelaessoslecatiiavessvicetead! ys Suh aes Wokes eae ee 704.878.3271 

MIND Genter ctcevecoccsccelescseveses€ cevndsteatuahiienstieitnetandcsdnu Siete snes ttn ae oni 704.878.3326 

Mooresville Cemter® cc.cic.ccstcchsstcnsscosctecsdtesesvesaetcebst sna beadilesccss Sn ann ane 704.663.1923 

Placement TOStiMg cists .ssccsvetessesssadecerveovstaenecdotmninactteesssaneectonste stig tt ae ae renes 704.878.3242 

PreSident’s: OCG: xtc: sccccovcarveseansttesesvevearsssessdvuesneesaeseaedeeen pole ar oe 704.878.3205 

Records.& Transcripts :cici..:cacdevleccsemenmtaeuharc naling ——————n 704.878.3243 

south Statesville Skills C@nter cscvc:sctscsicseccs-ce.sctesssser sasstoduveeciuveelet eee 704.978.2460 

Veteran S@rviCeS \..2:cicsccsssessecresssarsase: Seetsletvavstereisl siete soeeuy eee 704.878.3254 

Vice-President for Instruction 2.5....c:etecssacesdssezsssvsescersadtstl eceletoe eae 704.878.3264 

Address correspondence to any office in care of: 

Mitchell Community College 

900 West Broad Street 

Statesville, NC 28677 

Visit MCC 0 Neots Does..Wi0 ald. Woalad eames 



Correspondence and Phone Directory 
Mitchell Community College 

200 West Broad Street 

Statesville, N.C. 28677 

704.878.3200/704.878.0872 fax 

SONOS EVA fo RRA Balin Ne Oe en ce Dr. Douglas Eason 
‘o 704.878.3205 

MQGOISS VTA ETCETERA SI See RRO cn co a Mary Wall 
704.878.3364 

Wendy Tobin, Mooresville 
704.663.1923 
Bill Jennings 

104.878.3242 
Nikkole Davis 
704.878.3288 

Brenda Sawyer 
704.878.3280 

OA TBTRIOGU RR CU ERO Rae OR On ee eee PCr AP OME, SVR 8 Greg Stanley 
704.978.3111 

Re I IES cc 88 oe Mts cc te ssdum uns algsenbieae~ sds curva mecaniannidasraonnhinnats anand caeeNeeels Mary Johnson 
704.878.3356 

SIND TR I gs acu eg cnc wdalndp snadan cdnav as ea ibapapsgegetauicer‘deawbac ab mmeierh Donna Arnett 
704.878.3275 

BME MM TU IOUE FIGCEITICNL ..tsuccuctsseseossenasssecncotsccaresneasccencantasgcnes aanaxpesusostascnvnessefaseanarntes Randall Willie 
704.878.4263 

Ren MIMI ee ste hater eid ness aelcaonsdeccecssretteserstesgeeutalenasshasandesnenestennertce Dr. Tim Brewer 
704.878.3264 

em ey RECN Ne me eT Se Wc 080) OR A hs ee URS, he teva alee Carol Johnson 
704.878.3225 

Sea ae raay OAC) I emmy AY, coe 7% 0s, cas ss Qt odd cmedialba a Mah ynaph ak A Bh I. Dr. William Findt 
704.878.4321 

Fe Aen ESCO. cee safc Saxe ahayacbvne) ail dete alenr veering tise areaby i pahaperea al er besa ak ane Donovan Kirby 
704.878.3267 

PEER AT MCOIL INS cots hc a aes ade icatkanc vis cegh teudatkee unaware areas ee Lao 

Candace Cooper 
704.978.5435 

Barbara Wheeler 
704.878.3212 
Candy Putnam 
704.878.3236 
a Rex Klett 
704.878.3271 

MPEP ATE eee ORE ee a ee es gee hp ee ah sonata hi Pape tse a ee Vernon Lawter 
NEM VIE EITC (ie ater tte ian cv carpteeoeevs acevo soctnias Mi at 

TAN gee cecn tes she cccczeac castes ese dgcentedawea detarns center sono chexadard ca roi Ganaunns nec ren ahnen ade ga 

RATION SELVICES: <decssdiacscssasciscsssdstesysustotvroncviessdoluec ors erssudnansarsesnenasnesacenar-orosoracer slam chnsrasatag ce 

EFRDCODTAINT saiscosssaccessterccssesavnsssatoodaaescndsscasesbesecosnsuanopnfepsascnesasatanrensssdvatersonsneunreedaa\erins) heb recses 

FITTS HITS LID. etucyctssstsots ovesseasscbsnnaineess2izepses stepsscntenntenvsteteensnescscocexnspansectnanebaan ctuatstAiseecneamieyt 

Te eth Ei la yea vat ean ee ie Vonv banat mre ante sas ace eS Dan Manning 
PITTS MEN UIC ES coc occ oc ita aeavonc eee reten cia terns ae 

ae on Oe ae en ee by a ee ee eee eet ee Karen W. Krider 
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Greetings: 

Welcome to Mitchell Community College! Our College has a fascinating 150-year history and an exciting future 

filled with possibilities. Enrollments are increasing at a steady pace as our county and region undergo dramatic 

growth and development. We prepare students to continue their studies in a wide range of fields at colleges and 

universities across the state, and we prepare students to enter vocational and technical fields to meet the 

demands of a highly competitive workplace. We also offer pre-college programs in adult basic education and 

literacy, as well as both short- and long-term occupational training in a large number of job-related fields through 

our Continuing Education Division. We would like to assist you in meeting any education or training needs you or 

your company may have. We pride ourselves on being very “user-friendly” by combining individual attention for 

each student with high-quality programs of instruction. We understand that your success Is our SUCCess. 

The publication you have before you Is intended to give an overview of the College and the programs of study we 

offer. We hope you will review the material provided and make good use of the information about our institution. 

While it is impossible to anticipate every question a person might ask, we have tried to collect the most important 

information available about Mitchell Community College. If you do not find what you are looking for here, we hope 

you will visit one of our campuses or call us at 704.878.3200 or check out our Web site (http:// 
www.mitchellcc.edu/) so that we can assist you in finding the answers to any questions you may have. Through 

education and training, we would like to help you make a wise investment in your future. 

Sincerely yours, 

leer 
Douglas 0. Eason 

President 
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Summer Semester 2006 
May 15, Monday .:sicvssctscictonscsssseevevossasscodelccadleathaccavseeteut: Auer cytes <a Faculty/staff workday 

May 16, Tuesday. ..zecccasetsrde ceetartesertcrusceceila--1s. cae ny Mig came Summer semester final registration 

May 17, Wednesday’ fii.c.c\ossssocshacesdeesedecssntientey rewsuetectivesegrersstneriyetael ng at ent Faculty/staff workday 

May 17, Wednesday ees. Sorter cent schve e, conan eaneee eri Last day for 100% refund for ten-week session 

May 18, Thursday siscicssccs.tsscssnececsevdiceat scssclssvsnhesdescessceeanst de lece Ned Senne Ten-week session begins 

May 18-19, Thursday=Friday vc. cccrstuderseroxsesscstdtcrassss (sipscs1 ene ene Drop/add for ten-week session 

May 23-25, Tuesday—INUrsday a csserenaeette ts, ..n eu ieee Fall semester early advising and registration 

May 24.-Wednesdayien shi aith een accede en ca ics Ca Qn eae Last day for 75% refund for ten-week session 

May 29, Monday's. tedecitiBie tie vadieev dele sssscceatctterses teed eet en Memorial Day holiday (no classes) 

June 1, Thilrsday eee ee tere. Last day for 100% refund for eight-week and first four-week sessions 

June:2> Friday 2.2 ined ate eee sae ent) ae Eight-week and first four-week sessions begin 

June. 2=5; Friday—Monday cece cere meer nee ie Drop/add for eight-week and first four-week sessions 

June!S*Mondayecreey ear cme nn, eee rere eer Last day for 75% refund for first four-week session 

June: 7 Wednesday mths: ccc ec ees ieee tee ceed Last day for 75% refund for eight-week session 

JME ZO Uesdaye ees rere Last day to drop/withdraw from first four-week session to ensure a grade of ‘W’ 

June:29,- Thursday sidered evapo cet ans Oecmaten totes ele Last day of first four-week session 

June 30* Friday ic hee ee ee ee Second four-week session begins 

Jun 3=45 Monday=luesday ee ee oe meee ere Independence Day holiday (College closed) 

JUG Wedriesdaynee ee ener Last day to drop/withdraw from ten-week session to ensure a grade of ‘W’ 

Joby oe Wednesday ae) Ca eOs Ae ee eee tee ee ae Last day for 75% refund for second four-week session 

JU LO Mondayeeteene eee es Last day to drop/withdraw from eight-week session to ensure a grade of ‘W’ 
JUN EZ OST RUnSCay) eee eee Last day to drop/withdraw from second four-week session to ensure a grade of ‘W’ 
JOY STA Nondayee cc ee re ee On ee Cermrery Ten-week, eight-week, and second eight-week sessions end 
August le luesday 008s cetetes ee mere ar ac eee Grades due/posted in computer by 3 p.m. 
August'3 Thursday 0.54... A08 acess scutunddeeten a eetnet kaa o ae Grades mailed to students 

Fall Semester 2006 
August, Tuesday cal i a ee ee Ten-month faculty return 
August'2"Wednesday. 2 re ees ee een ot nee ieee Faculty workday/professional development 
August 3—9, Thursday—Wednesday....0......,.csc.ctecelccmleiatsile eee Final registration and payment 
AUSUSULOS THUS AY) .cscccac.tostsctstesstrnce treason vance aes Professional development 
AugustlO; Thursday soci chose ceo New student orientation 
August 11, Friday nsftafesuniteesstsliiesecehssaneeeelostonffefeeretccer’ never ater Une ae ode eet eae ee Faculty/staff workday 
AUISUSHLL Tiida View cokante meee tena Last day for 100% refund for sixteen-week and first eight-week sessions 
AUBUSETARMONGAY s3i.4. hob tel. leciesact asics calves Reon ae Fall semester begins 
August14—-16; Monday=Wednesday «...2:2.c.csdesssssceeeascschaevsitiecls deat eae Drop/add 
AUCTIS(AL 7, (MUSTANG me eee ne oe Pat lina t OAM Last day for 75% refund for first eight-week session 
AUBISIEZ A WECTESCAV hie tne dana ok 5 Sapte Leb Pre yim Last day for 75% refund for sixteen-week session 
SE ULEMIDET=MONCAY eer mece cca carted: ucckesee Mee, le tua Labor Day holiday (College closed) 
September 18, Monday ................ Last day to drop/withdraw from first eight-week session to ensure a grade of ‘W’ 
DCtODeR O10, MON ay AINEStay aime eae e ee ee ee tay cel ee | eee Fall break (no classes) 
October Po Wednipstay cette eee Stee enn, (esl). oy Mabe coc Rape Last day of first eight-week session 
October 11) Wednesday 3. gio We etle eee ee. a Last day for 100% refund for first eight-week session 
QEIOD EL Zed GU SU ay ate Se Meee Rate aed ihn ae. yall on Second eight-week session begins 



Ceohafes 700 (MESURE nah Ae a aoe Last day for 75% refund for second eight-week session 
BETO R PAV CCIIOSU AVR nee cot Cet ee Last day to drop/withdraw to ensure a grade of ‘W’ 
PU HIDE et WVECMES AY tera i ctor. 2 Aectuse stctacseselceecvssa! veces: Spring semester registration begins (no classes) 
OTTER PE VTS EID EG as na Pe Spring semester registration ends 
November 20, Monday............ Last day to drop/withdraw from second eight-week session to ensure a grade of ‘W’ 
POV GM Gta Ao 245 ULSC AVEC AY 2. (cs osecteciscnecsnseersetsnsevessevsvateensessouss cosvoores Thanksgiving Holiday (College closed) 
OREM CUC ee mmmier ran yt CIN ee educa, Last day of classes 
Breet MOM C UAV FA ety Fave. fei ccs! hss yesPeeeesescvulsntasleyucscédebasraleaduvddvereedeacchsttessedeseg Reading day (no classes) 
December 6-12, Wednesday—Tuesday .o.......ccescccescscsesessssestsessesesesescscseeeees Final exams and end of fall semester 
BP OIA SM VEX MICSUAY shrcsguccitkad sac casesions- otis Chatybensdcskudsasleatsduventeededssaqses Grades due/posted in computer by 3 p.m. 
Maes e W OVCAVE PEA MH PER clon scssbits oohededdatercudloesidsapedesdbensesficguebatdlosts Grades mailed to students 
ene ee Oe ee 2 li oh aoe dea LS Gi ivaeeistes Winter Holiday (College closed) 

Spring Semester 2007 
Ee MM Cay Seer rete i ook os UA oo oot c Mlasedendsatoarssatbuncstat New Year's Holiday (College closed) 

Pum VP PR, MR eM Me te 82 e225. ches thesausuadennstadebacseseevouenessactielt College reopens 

INL ETT S08 ae Spring semester final registration and payment day 

ere Va rine WB sili ON ate eal hla ae Ae Dc scillien Faculty/staff workday 

A ne Te iis fascsnedd Wavavde delet slatetsvarsanellacone New student orientation 

AME OMEN CLAY Gohecg,ccvccencvdvcccersescnaceeesees Last day for 100% refund for sixteen-week and first eight-week sessions 

eee LN mm tN ET Peat Les. a golshunsvat phases dyvunstahievtantetutasstersannvess spring semester begins 

De EN LAV WCE SC AV ccs. sesess ove. supsiaes eleesesiaecveeosous se easesefnegpsacesseannsatinadecansdcnsiucansatavevensuteeens Drop/add 

DE MIe PAL IE SU AV Ree sascvssevesscoesvedeaconysvccesnoesnsnvediasebaree. Last day for 75% refund for first eight-week session 

Be AVON oy. ct cavsvasevecessecidescacrsdstvertvesevdstcsesecscansn Dr. Martin Luther King, Jr. Holiday (College closed) 

EIEIO eS UCT ESI 5 ih in Last day for 75% refund for sixteen-week session 

February 12, Monday...............0... Last day to drop/withdraw from first eight-week session to ensure a grade of ‘W’ 

ee MeV le MMM isto eh ccysececdsccvtecsssciyscdesteranesuviosinycodioseerseaehvalencnesss Last day of first eight-week session 

Hel a. EET 4 ca Last day for 100% refund for second eight-week session 

HS VUE ET co ty 0 A Second eight-week session begins 

AE Ret Hi Peete esos ctausivinteastasevensressorsonkacarss Last day for 75% refund for second eight-week session 

BPE at OT CAVE TLIC AVE ss -tcscsucl vests tes eanssdshavscduasth Uwaie-Waseusetcpesraeeteaaitennsouesveterorss Spring break (no classes) 

MAIC LSS MONGAY visscscsesccccesscceee: Last day to drop/withdraw from sixteen-week session to ensure a grade of ‘W’ 

PUI y PIMA eccsteuesscctsenetsess Last day to drop/withdraw from second eight-week session to ensure a grade of ‘W’ 

DEMME MEIC SC AV chr acs teh csstvcassncrenete getline tobias Summer early advising and registration begins (no classes) 

Be MO MELUESHAY Rute trd, Maxccl-cccetcuusktreseatormeecinsipecetectsretaaeal Last day for summer early advising and registration 

De MUMPL TE SC AV Recor tes. 8 oe Me Mnce te arte they nares oat et oats tha ndsipehinnovinoe sheet Last day of spring classes 

Hedy EEO EIITTERSUEVTRR oooh ton Urteette.cip thee fee tand iienet open eek cer er ee Sure mere oS tc Reading day 

MavV-3—9, Thiirsday—WEdN@SCay \ccsseossssvte-screcsscesssesesecoecutasenetncensasuanenpne: Final exams and end of spring semester 

tye MVVECNE SUV matic Semen an tito eerni aie eatiamges ner oeetler rater Associate Degree Nursing pinning 

RUN U METTLE SU AV tev CaM WM cis atl setae, eds ccascac ys dy eanielersennss vniumer rag yettnmnoan cage arabes GED graduation 

RLM LIGA Coie Ak, ee MIME Ucar cee vascs. fo reces teoetos inmate veaghenat cues an tees tages Curriculum graduation 

Summer Semester 2007 
AAs ase ION AV —ILGSUAY vss ctoysrsatsncesivteystsesstttyetecscs-vodeddepntee dre cnsteennuberees desert Faculty/staff workdays 

aval G AWECIISCAY a civ ccs eiecesccsineartponetesaacers-elnaatrvehvenmestigingec-ievencsinntecredsrumaneecrsr Summer registration day 

NAV EUG PRELILIPSCAY var ees teyh ss vncic case ciesaestendbaiprsueteaagsextasndeid enn AO dean «tckeeatreaemaptoaans Pena Faculty/staff workday 

MEV AEN UIS Ca yin seeping cere, Aan te scenterno Sacectn eee one Last day for 100% refund for ten-week session 

MA AVS OME TIC Vp tts este cee Sad uecrcaeSuaietannarcn dy doxetoadtadursstoahatetet nicnde sepa oseepmapes treet Ten-week session begins 



May 822 iy Friday—Monidaysy. as. aS We aimee tia ad dae atc cag eee Drop/add for ten-week session 

May 22-24) Tuesday—ThHurstay ins. We ieee reve) cvtnavlvsrare eae fotki denies Mua MO nave ania Fall advising and registration 

Mayi24s Thur Says yee latte eee eect aa hcl Last day to receive a 75% refund for ten-week session 

MayiZ8? Monday sh. cteece enue coh ctaseresseuseasaertennsoivsai Gig eie) erst Ne eae Memorial Day Holiday (no classes) 
June YPFriday 22a Re Ree ee Last day for 100% refund for first four-week and eight-week sessions 

June 4s Monday’ cs ete A iced cri cue ers eae ee nee Eight-week and first four-week sessions begin 

June 4—5, Monday—Tuesday .........cccssesscsessssesesesesesestsaeeen Drop/add for eight-week and first four-week sessions 
Juine’S; UGS ay 27k Se sees seat nerds irre heiecines enee Last day for 75% refund for first four-week session 

Juri’ 7E THUS day? ee ey RP ae: 5 aie ct vhs Sve ea Last day for 75% refund for eight-week session 

June 20, Wednesday ..........cccce. Last day to drop/withdraw from first four-week session to ensure a grade of ‘W’ 

June 29) Friday vc. 2a een eanen an dan etd Last day of first four-week session 

Jure’Z 9, ray etre oR ale aera sb alas Last day to receive a 100% refund for second four-week session 

JULY 2° MOM ay as écscsss chcseeciete flccyies Skea Naa ae ce Second four-week session begins 

JUN 22 Mondays aia es Besa eae Last day to drop/withdraw from ten-week session to ensure a grade of ‘W’ 

JUS TUES ay tesa ae Ae ee Pay Epes Last day to receive a 75% refund for second four-week session 

July 42WednesSday' 22) i azie-d eekde races ae aes at aaa Independence Day Holiday (College closed) 
July Se Monday eh ee a Last day to drop/withdraw from eight-week session to ensure a grade of ‘W’ 

JU LSP THOTSCaV ian eke. Last day to drop/withdraw from second four-week session to ensure a grade of ‘W’ 

July 30) Monday si... 8. ccssscacsteteeona dant tilted Summer semester ends 

July SP Tuesday i) Cd RR Oh OT CES oS Grades due/posted in computer by 3 p.m. 
August 2: Thursday (4s ccii sn ete eee hneturie ee Grades mailed to students 





Institutional Description 
Mitchell Community College, founded in 1852, is a comprehensive, open-admissions community college 

dedicated to meeting the post-secondary education and training needs of the citizens of Iredell County and 

surrounding areas. The college provides an array of high quality programs at low cost in an historically rich 

environment. Mitchell is a student-centered institution where all persons are encouraged to develop their abilities 

in a community that respects diversity and is supportive of individual achievement. Concerned with the social, 

civic, cultural, and economic development of the community as a whole, instructional! programs are focused on 

meeting the educational and training needs of all persons over eighteen years of age and persons sixteen years of 

age and older with special needs. 

Location 
Mitchell Community College is located in piedmont North Carolina, downtown Statesville, in the foothills of 

the Blue Ridge Mountains. Interstate highways 40 and 77 intersect on the outskirts of the city. Statesville is 

situated approximately 50 miles north of Charlotte, and 50 miles southwest of Winston-Salem. The population of 

lredell County is approximately 106,000. 

Mission 
Mitchell Community College, a learning-centered institution, provides affordable, high-quality educational 

and training programs and services to meet the changing and diverse lifelong learning needs of a multi-culturally 

diverse citizenry who live and work in a global society. 

Mitchell Community College commits its resources to the following purposes: to provide associate degree, 

diploma, and certificate programs to meet the pre-service and in-service work force development needs for 

industry, business, government, and service occupations; to provide associate degree programs for the first two 

years of academic courses leading to baccalaureate and professional degrees; to provide each student the 

opportunity to develop the skills and values necessary to succeed in college; to provide student development 

services including admissions, financial aid, counseling, and career planning, job placement, testing, and student 

activities; to provide educational opportunities to meet the professional, personal, and cultural needs of the 

community; to serve the adult population with basic education and salable skills; to enhance personal 

development through general and continuing education. 

Belief Statements 
The faculty, staff and administration of Mitchell Community College are committed to the philosophy of the 

comprehensive community college. We believe, therefore, that the student is the focal point of all efforts of the 
college; that we are a college community that respects diversity and is supportive of individual achievement: that 
Mitchell Community College has a responsibility to enhance the social, civic, cultural, and economic 
development of the community and the global society; that Mitchell Community College has a responsibility to 
enhance the quality of life of the community, and that the door of opportunity for learning should be open to all 
who seek personal and professional development. 

Accreditation 
Mitchell Community College is accredited by the Commission of Colleges of the Southern Association of 

Colleges and Schools. Inquiries regarding accreditation status can be addressed to: 1866 Southern Lane, Decatur, 
Georgia 30033-4097. Telephone: 404.679.4501. 



Mitchell Community College is a member of: 

Veterans 

Carolinas Association of Collegiate Registrars and Admissions Officers 

American Association of Collegiate Registrars and Admissions Officers 

National Association of Veteran Program Administrators 

North Carolina Association of Coordinators of Veteran Affairs 

National Association of Student Financial Aid Administrators 

Southern Association of Colleges and Schools 

National Institute for Staff and Organizational Development 

American Community College Business Officers 

American Association of Community Colleges 

National Council on Black American Affairs 

American Association of Women in Community Colleges 

North Carolina Association of Colleges and Universities 

International Association of Administrative Professionals 

Charlotte Area Educational Consortium 

Mooresville-South Iredell Chamber of Commerce 

Greater Statesville Chamber of Commerce 

North Carolina Citizens for Business and Industry 

Association of Community College Trustees 

North Carolina Association of Community College Trustees 

The College Board 

College Stores Association of NC 

Cooperative Education Association 

NC College & University Personnel Association 

National League for Nursing: Associate Degree Nursing 

National League for Nursing Accrediting Commission (61 Broadway, New York, NY 10006, 

212.363.5555 ext. 153) 

Commission on Accreditation of Allied Health Education Programs 

Persons enrolled in an approved program at Mitchell Community College will be eligible to receive Veteran's 

educational benefits if they quality. 
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Mitchell Community College subscribes to the “open door” policy as set by the North Carolina Department of 

Community Colleges. It should be noted that a high school diploma or GED is required for entry into all post- | 

secondary programs. The GED diploma serves as Mitchell’s test of a student’s ability to benefit from instruction. 

Mitchell Community College is an equal educational opportunity institution; and in keeping with this policy, 

the college serves students without regard to race, color, sex, religion, creed, handicap, age or national origin. 

Admission and Ability to Benefit Requirements 
e High school graduate or GED equivalency diploma. 

© Minimum age of 18 without a high school diploma or its equivalent qualifies for a “Special Credit 

Student.” 

© Minimum age of 16 with identified special needs and written permission from high school principal and/ 

or superintendent of the school system the student would normally attend. This qualifies a student for 

dual enrollment and Huskins programs. 

Admission Process 
Completion of the following is required for all curriculum programs: 

e Completed application; 

e — High school transcript/GED scores (if an associate degree or higher has been earned, high school 

transcripts/GED scores are not required); 

e College transcript(s) (if transfer student); 

e Placement tests (in some cases, student may be exempt from placement tests, depending on past 

college credit earned). 

Admission—Associate Degree Nursing and Allied Health 

Programs 
Associate Degree Nursing—tThe Department of Nursing understands and accepts the concept of the open- 

door policy for general admission to Mitchell Community College. Admission to the college does not, however, 

ensure admission to the Associate Degree Nursing Program. Admission into the nursing program is competitive. 

Deadline for submission of nursing application is February 15 of each year. In addition to the Mitchell Community 

College requirements for admission, individuals wishing to enter one of the above programs must have completed 

the basic requirements for consideration of admission to one of the proposed programs. These are: 

1. Completion of the following pre-requisite courses with a grade of “C” or better within the last five years 

or demonstration of competency through challenge exam where applicable: 

One year of high school chemistry and/or CHM 131—Introduction to Chemistry and CHM 131A— 

Introduction to Chemistry Lab or its equivalent. 

One year of high school biology and/or BIO 111—General Biology | or its equivalent. 

2. Completion of the College Board Computerized Placement Tests with minimum scores of: 

93—Reading 

87—Sentence Skills (English) 

78—Arithmetic 

46—Algebra 



ip 

For a score less than any of those stated above the student is required to retest following satisfactory 
completion of remedial work and upon presenting written verification of completion of such work. 

Completion of a Nursing Assistant | course within the last two years prior to enrollment in NUR courses: 
or if the individual has completed the Nursing Assistant | course more than two years prior to 
enrollment in NUR courses, employment as a Nursing Assistant | for at least six months within the last 
two years prior to entering nursing courses will be required. 

Maintenance of at least a 2.5 grade point average. 

Validation of satisfactory physical and emotional health and current immunizations will be required of 

every applicant, after receipt of conditional acceptance and prior to final admission into the respective 

program. 

Current certification in CPR (at the healthcare provider level) by time of enrollment into the clinical 

nursing component. 

Satisfactory completion of drug screening and criminal record check. (Clinical Agency requirement) 

Licensed practical nurses and certified paramedics may accelerate through the associate degree nursing 

program upon successful completion of competency testing. Eligibility for credit by exam will be determined on an 

individual basis. For credit to be awarded, students eligible for competency testing must pass challenge exams. 

Licensed practical nurses who wish to be considered for advanced placement must provide evidence of successful 

completion of a practical nurse education program and an unencumbered license to practice Licensed Practical 

Nurse in North Carolina. Paramedics who wish to be considered for advanced placement must provide evidence 

of successful completion of a paramedic education program and certification from the North Carolina Office of 

Emergency Medical Services and the National Registry. 

Medical Assisting—In addition to the Mitchell Community College admission requirements, the following 

are minimum requirements for admission into Medical Assisting. 

Successful completion of College Board Computerized Placement Tests with minimum scores of: 

Reading 89 

English 8/7 

Arithmetic 98 

Algebra 38 

Keyboarding 25 WPM with <3 errors 

For a score less than any of those above, the student is required to retest after successfully completing any 

prescribed developmental course(s) as a result of the testing scores. 

Minimum 2.0 grade-point average in secondary school and/or previous college course work. 

Acceptance into the program is determined by completion of these requirements. Deadline for applications is 

April 30 of each year. Applications after that date will be considered on a space available basis. Upon official 

written notification of acceptance from the Admissions Office, the following is required: 

Early registration for fall semester 

Prior to enrollment in clinical courses, every medical assisting student must submit: 

Validation of satisfactory physical and emotional health and current immunizations. 

Validation of current CPR certification at the health-care provider level and First Aid certification. 

Satisfactory completion of drug screening and criminal record check prior to the start ot the externship 

may be required by the externship agency and the student will bear the cost. Completion of a Nursing 



Assistant | course within the last two years or employment as a Nursing Assistant | is strongly 

encouraged. 

The Medical Assisting curriculum is structured as a 1+1 technical program that ultimately leads to an 

associate of applied science degree. After successful completion of the third semester, the student graduates with 

a diploma in Medical Assisting and may be eligible to take the certification examination and seek employment as a 

Medical Assistant. The AAS degree could be completed at a later time. 

The Mitchell Community College Medical Assisting program is accredited by the Commission on Accreditation 

of Allied Health Education Programs (www.caahep.org) , 35 East Wacker Drive, Suite 1970, Chicago, IL 60601- 

2208, 312-553-9355, upon the recommendation of the Curriculum Review Board of the American Association of 

Medical Assistants Endowment (AAMAE). 

Phlebotomy—ln addition to the Mitchell Community College admission requirements, the following are 

minimum requirements for admission into the Phlebotomy certificate program. 

e Completion of required college placement testing with the following minimum score: 

Reading vs 

- Fora score less than the above, the student is required to successfully complete any prescribed 

developmental course(s) as a result of the testing score. 

Acceptance into the program is determined by completion of these requirements. Deadline for applications is 

April 30 of each year. Applications after that date will be considered on a space available basis. Upon official 

written notification of acceptance from the Admissions Office, the following is required: 

e __Early registration for the fall semester 

e Validation of satisfactory physical and emotional health and current immunizations. 

e Prior to enrollment in the PBT 101 clinical course, every phlebotomy student must submit: 

Current Certified Nursing Assistant-1 status with no encumbrances 

Validation of current CPR certification at the health-care provider level 

e PSY 118-Interpersonal Psychology completed or in progress, with a minimum grade of “C” 

e Satisfactory completion of drug screening and criminal record check prior to the start of PBT 101 
Clinical may be required by the clinical agency. The student will bear this cost. 

The Phlebotomy curriculum is structured as a certificate program. Students who successfully complete the 
required coursework may be eligible to take the ASCP certification examination. 

Applications for readmission are required of all students for whom one academic year has elapsed since 
their last enrollment. Students must submit an application through the Admissions Office and be advised by a 
curriculum advisor concerning changes in their curriculum since their last date of attendance: any new degree or 
diploma requirements will be clarified at that time. Applicants for readmission to limited enrollment programs 
must follow regular admission procedures for those programs. 

Admission—Transfer 
Transfer students may enter Mitchell Community College upon completing the process outlined above. Official 

transcripts of all previous college course work must be submitted. Credit will be granted whenever possible, as 
Stated in the Transfer of Credits Policy. 



Admission—Visiting Students 
A student who has been accepted by or is enrolled at another institution may enroll at Mitchell Community 

College-as a visiting student. Such students must complete an application and should have the permission of an 

appropriate official at the home institution. This official should specify the courses to be taken at Mitchell. The 
Student should enroll in only the specified courses and then only if the required prerequisite courses or their 

equivalents have been completed. 

Dual Enrollment Students 
Dual enrollment allows high school or home-schooled students to enroll at Mitchell Community College to 

enrich their education experience and gain college credit while remaining in high school. 

In order to meet the requirements of the program, a student must be 16 years of age or older, be attending 

high school half-time, and must submit a dual enrollment form signed by the appropriate high school or home 

school official. Dual enrollment students must meet standard pre-requisite requirements for courses and are not 

eligible for developmental course work. Tuition is not charged, but students must pay fees and buy required texts 

and materials. 

Admission—Continuing Education 
Students who are high school graduates or 18 years old or 16 years old with special permission are eligible to 

enter a continuing education program. Further information is available in the Continuing Education section of this 

publication. 

Special Credit Students 
A special credit student is defined as one who is enrolled in curriculum credit courses but who is not working 

toward a degree, diploma or certificate. Special credit students will be allowed to register for courses provided that 

prerequisite requirements are met. Under “special credit” status, a student may elect to take as many Courses as 

he/she wishes. 

For admission into a degree, diploma, or certificate granting curriculum program, students classified as 

“special” must do the following: 

1. Complete Mitchell Community College’s application for admission. 

2. Show proof of high school completion (diploma or GED certificate). 

3. Take the College Placement Test and meet the requirements as set by the College. 

4. Be assigned an advisor in their area of concentration, if possible. 

When a “special credit” student has completed the above requirements, he/she will be reclassified as a 

“degree-seeking” student. When “degree-seeking” status has been established, the student Is bound by the 

catalog in effect at the time of the status change, and must satisfy all curriculum requirements outlined in that 

catalog. The student will work closely with his/her major advisor to plan courses that are applicable to his/her 

program. 

International Applicants 
Proficiency in the English language and satisfactory academic records are important factors in the admission 

decision for ali applicants from outside the United States. International students must have graduated from a 

secondary school that is equivalent to secondary schools in the United States and meet the Department of | 

Homeland Security requirements for entry into the United States. Furthermore, the Test of English as a Foreign 

Language (TOEFL) and the college placement tests are required of all international applicants. Students should 



contact a university in their native land for information about the Test of English as a Foreign Language. 

International applicants should write to the International Student Advisor at Mitchell Community College for 

additional information or visit the College website at www.mitchellcc.edu/studserv/admissions/interntl.cfm. 

Placement Testing 
Mitchell Community College uses the Computerized Placement Tests (CPT) to assess student skills in 

reading, English, math, and keyboarding. Based upon placement test scores, students may be required to enroll in 

developmental courses. 

Prospective students are encouraged to ‘review’ prior to taking the placement tests. Information on review 

opportunities can be obtained from any of the College Counselors. In competitive admissions programs such as 

nursing, medical assisting, and phlebotomy, competencies in reading, English, math and keyboarding must be 

demonstrated. Placement test scores are valid for three years. 

Transfer of Credits 
Educational work taken at a regionally accredited institution in which a grade of “D” or better was earned and 

a comparable course is offered at Mitchell Community College may be accepted if transfer is appropriate to the 

student’s program of study, provided the student has an overall “C” average. If the overall average is less than 

2.0, only grades of “C” or better will be accepted. Work at institutions which are not regionally accredited is 

evaluated on the basis of the current issue of Report of Credits Given by Educational Institutions published by the 

AACRAO and similar publications. Credit toward programs may be accepted from other agencies at the discretion 

of the College. 

Final acceptance or rejection of transfer credits lies with the College. A minimum of 20 semester hours credit 

must be earned at Mitchell to be eligible for graduation in an associate degree level program. Only 257% of the total 

credit hours in a diploma or certificate program may be accepted as transfer credits. 

Residency Requirement 
Under North Carolina Statute 116-142.1, a person must qualify as a resident for tuition lower than that for 

nonresidents. To qualify as a resident for tuition purposes, a person must become a legal resident and remain a 

legal resident for at least twelve months immediately prior to classification. Thus, there is a distinction between 

legal residence and residence for tuition purposes. Furthermore, twelve months legal residence means more than 

simple abode in North Carolina. In particular it means maintaining a domicile (permanent home of indefinite 

duration) as opposed to “maintaining a mere temporary residence or abode incident to enrollment in an institution 

of higher education.” The burden of establishing facts which justify classification of a student as a resident 

entitled to in-state tuition rates is on the application, who must show his or her entitlement by the preponderance 

(the greater part) of the residentiary information. Being classified a resident for tuition purposes is contingent on 

the student’s seeking such status and providing all information that the institution may require in making the 

determination. Further information and necessary classification forms may be obtained from the Director of 
Admissions and Records. 

Regulations concerning the classification of students by residence are set forth in A Manual to Assist the 
Public Higher Education Institutions of North Carolina in the Matter of Student Residence Classification for 
Tuition Purposes. A copy of the manual is available in the Office of the Director of Admissions and Records. 

Change of Program 
Students who change from one program to another within the institution will have credit hours and quality 

points transferred according to the requirements of the new program. Only courses completed within the new 
program will be used to calculate the grade point average for graduation purposes. When a change of program is 
made, students must follow the program requirements in the current catalog. 



College Level Examination Program 
Credit may be allowed for up to 20 semester hours of college work based on appropriate scores on the CLEP 

General Examination where appropriate to the student’s program of study. 

College Board Advanced Placement Program 
Credit may be allowed for up to 20 semester hours of college work based on exams as given through the 

College Board Advanced Placement Program. Scores on the exams must be three, four, or five. Credit is allowed 
only if appropriate to the student’s program of study. 

Military Service Experience 
Veterans may receive credit for USAFI courses and for service school training where appropriate to the 

Student's program and where a comparable course is offered by the college. USAFI courses are evaluated on the 
basis of the catalog of the USAFI. School Service Training is evaluated on the basis of A Guide to the Evaluation of 
Educational Experiences in the Armed Services, published by the American Council on Education. Credit, not to 
exceed two semester hours, is allowed for physical education to veterans upon presentation of discharge or 

separation papers appropriate to the veteran’s course of study. Final acceptance or rejection of the credit lies with 

the College. 

Drug and Alcohol Policy 
Mitchell Community College recognizes its obligations to all employees, students, and the general public to 

provide and maintain a safe environment free of alcohol and illegal drugs. Employees and students are expected 

to be free from the influence of the illegal use of drugs, alcohol, or other intoxicating substances. The unauthorized 

use, distribution, manufacture, dispensation, possession, or sale of illegal drugs or other controlled or intoxicating 

substances, or being under the influence of illegal drugs or controlled or intoxicating substances is prohibited while 

in the workplace, on College premises, or as part of any College-sponsored activities. 

lf any employee or student pleads guilty or is convicted of violating any criminal drug statute while in the 

workplace, on college premises, or as part of any college sponsored activity, he or she will be subject to 

disciplinary action up to and including termination or expulsion. Alternatively, the college may require the 

employee or student to successfully finish a drug abuse program sponsored by an approved private or 

governmental institution as a precondition for continued employment or enrollment at the college. 

Each employee or student is required to inform the college, in writing, within five work days after he or she 

pleads guilty or is convicted for violation of any federal, state, or local criminal drug statute where such violation 

occurred while in the workplace, on college premises, or as part of any college-sponsored activity. A conviction 

means a finding of guilt (including a plea of nolo contendere) or the imposition of a sentence by a judge or jury in 

any federal or state court. 

Convictions of employees working under federal grants, for violating drug laws in the workplace, on college 

premises, or as part of any college-sponsored activity, shall be reported to the appropriate federal agency. The 

College must notify the U.S. government agency, with which the grant was made, within ten days after receiving 

notice from the employee or otherwise receives actual notice of a violation of a criminal drug statute occurring in 

the workplace. The college shall take appropriate disciplinary action within 30 days from receipt of notice. As a 

condition of further employment on any federal government grant, the law requires all employees to abide by this 

policy. 

Students employed under the College Work Study Program are considered to be employees of the college, if 

the work is performed for the college in which the student is enrolled. For work performed for a federal, state, 

local public agency, a private nonprofit or a private for profit agency, students are considered to be employees of 

the college unless the agreement between the college and the organization specifies that the organization is 

considered to be the employer. 24 



if an employee or student is convicted of violating any alcoholic beverage control statute while in the 

workplace, on college premises, or as part of any college sponsored activity, he or she will be Subject to 

disciplinary action up to and including termination or expulsion. Alternatively, the college may require the 

employee or student to successfully finish an alcoholic rehabilitation program, sponsored by an approved private 

or governmental institution as a precondition for continued employment or enrollment at the college. 

Communicable Disease Policy 
Mitchell Community College places a high priority on the need to prevent the spread of serious communicable 

diseases by maintaining a safe and healthy work environment for all its campuses. The College is committed to 

educating its staff, students and the community about serious communicable diseases. The College will comply 

with all state and federal laws or regulations regarding these issues. 

Disposal of Medical Waste 
All members of the College community must properly dispose of medical waste (treatment and/or testing 

devices such as needles, diabetic blood or urine testing materials). Each of the three campuses has disposal 

facilities. For exact locations of approved medical waste disposal containers, contact the Coordinator of Campus 

Safety and Security. 

Continuing Education 
Mitchell Community College strives to provide academic and occupational programs consistent with the 

educational needs of Iredell and surrounding counties. The College provides opportunities for people to pursue 

vocational, cultural, and civic interests. Courses include formal academic learning, cultural advancement, 

vocational and technical improvement, and personal enrichment. 

Classes are generally held at the Continuing Education Center, located at 701 West Front Street in Statesville. 

Continuing Education classes are also offered at the Mooresville Center, 219 North Academy Street in Mooresville, 

and at various other locations throughout Iredell County. Continuing Education Units (CEU’s) are awarded in 

accordance with Southern Association of Colleges and Schools criteria. 

Attendance 
The attendance requirement for most classes is 80%. Other criteria may be necessary to satisfactorily 

complete the course. 

Registration fees are established by the North Carolina State Board of Community Colleges and are subject to 
change. These fees vary according to instructional time, course content and equipment requirements. The 
charges for self-supporting classes are based on the cost of course delivery. 

Cancellation and Refund Policy 
The College reserves the right to cancel a class due to lack of enrollment. In this case, preregistered/prepaid 

Students will be issued a full refund. 

Preregistered/prepaid students who officially withdraw from a course prior to its beginning will be issued a 
full refund. 

Participants who officially withdraw from a course prior to the 10% point will be issued a 75% refund. 

Participants who withdraw from a course after the 10% point are ineligible for a refund. 
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Course Repetition Policy 
The following course repetition policy became effective for all occupational courses, which began on or after 

september 1, 1993. A student enrolling in the same continuing education occupational course more than twice 

within a five-year period will pay the full student cost per scheduled hour or the current state fee, whichever is 

higher. 

This provision is waived if course repetition is required by certification or licensing standards pertaining to 

the course in which the student is enrolled. Rescue personnel may repeat courses, which are required by 

certification or licensing provisions and are directly job-related. 

Community Service 
Community Service Programs are designed to appeal to the avocational and special interests of adults in our 

community. Classes in cake decorating, painting, photography, pottery, sewing, stained glass, and other topics are 

sponsored through this program. There is a charge for these courses. The community services program also 

sponsors the artist series, band, community chorus, inspirational choir, and various special events. 

Occupational Extension 
Programs are delivered through occupational extension which contribute to the economic development of the 

region. Classes are offered which upgrade the skills of those currently employed and prepare other individuals to 

enter the work force. Pre-licensing, certification and continuing education course requirements for numerous 

occupations such as real estate, notary public, building contractors, and vehicle safety and emissions inspection 

are scheduled on a regular basis. 

Allied Health 
These courses relate to the medical field. Nurse assistant and emergency medical training lead to state 

certification. Courses for initial certification, recertification and job upgrade are available. For further information, 

telephone 704.873.3783. 

Mitchell Community College serves as the educational provider for training volunteer fire and rescue 

personnel in Iredell County. To take classes, persons must be active members of a volunteer fire department or 

rescue squad. These classes are currently free of charge to volunteer firemen/rescue personnel. 

The Human Resources Development (HRD) program of Mitchell Community College is designed to provide 

employability skills training for unemployed and under-employed adults. The program addresses topics such as 

the impact of technology in the workplace, re-employment procedures, effective communication skills, resume 

writing, interviewing strategies, college preparation, study skills, and career exploration. These classes are 

beneficial for dislocated workers, anyone seeking employment or advancement, or those interested in returning to 

school for re-training. 

HRD offers an Employability Lab that is designed to assist unemployed adults with basic employability skills 

such as keyboarding, introductory computer skills, resume writing, interviewing, and using the Internet during the 

job search. Mitchell Community College also offers an Employability Lab for English as a Second Language (ESL) 

students that is facilitated by a bilingual instructor. 
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Career Readiness Certificate (CRC) 
The Career Readiness Certificate (CRC) is a portable credential that promotes career development and skill 

attainment for the individual, and confirms to employers that an individual possesses basic workplace skills. CRC 

participants are assessed in: Reading for Information, Locating Information, and Applied Math. Based on 

assessment results, customers may take the nationally recognized WorkKeys Test and earn a Bronze, Silver, or 

Gold Certificate that will demonstrate proficiency in these three areas. 

Basic Skills Programs 
Adult Basic Education (ABE)—provides adults reading, writing, and math instruction in grade levels 0 

through 8. 

General Educational Development (GED)—The High School Equivalency Program is designed to test a 

person's knowledge in five areas: English, math, reading, natural science and social studies. Upon satisfactory 

completion of tests, the equivalency diploma is issued by the North Carolina Community College System. The GED 

is recognized as the equivalent of a high school diploma. To qualify for this program, you must: 

- 1. Bea legal North Carolina resident; 

2. Beat least 18 years old. Special need 16-17 year olds may be served upon completion of Minor 

Release Form that requires notarized parental permission, and release from the public school system. 

The GED examiner should be contacted for further information. FEE: $7.50 initial testing fee. 

English as a Second Language: Teaches reading, writing and speaking English to adults for whom English is 

not their primary language. 

Basic Skills in the Workplace: This program is designed to meet the needs of the employer and the 

employee in the performance of their work. Employees receive instruction in areas such as reading, computation, 

problem solving, communication skills and team-working skills. Workplace vocabulary, safety procedures, 

workplace forms, recording time cards and various computer-assisted instructions using workplace software may 

be incorporated in the curricula. 

HRD is designed to enhance employability skills. Features writing resumes, completing a job application, job 

interview skills, college preparation, and study skills. 

Veteran/Dependent/National Guard/Reserve Assistance 
GED programs are directed by the NC Community College System, State Board of Community Colleges and 

managed by individual colleges. This institution has approval for the GED program. 

To ensure the programs comply with standards established for the Department of Veterans Affairs, Gl Bill 

educational benefits contained in CFR 38, 21.4253 & 4254. this institution administers the following procedures. 

This institution complies with requirements outlined in the GED Testing Procedures Manual. 

Records for clock-hour programs and semester-hour programs are complete and adequate to ensure 
compliance with DVA reporting requirements (attendance, progress & rate of pursuit). 

Attendance: For students receiving Gl Bill benefits while enrolled in this program, three (3) unauthorized 
absences in a calendar month will result in probation. Students who do not maintain 85% attendance rate will be 
terminated (institutional standard may be used when above 85%). 

Standards of Progress: For students receiving DVA Education benefits while enrolled in this program, 
progress will be measured monthly; will be measured against State or institutional test results (minimum grade 
equivalent to 70%). Student’s progress will be classified as satisfactory or unsatisfactory at the end of the month. 
When progress is determined to be unsatisfactory, students will be placed on probation. 
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Probation: The following probation standards will be administered for students eligible for DVA Education 
benefits: 

e For attendance, two months probation, maximum 

e — For standards of progress, two months maximum probation for clock-hour or semester-hour program. 

At the end of probation when students have not attained standards, school officials will de-certify students 
for DVA education benefits. 

Recertified: Officials will manage recertification using school standards; however, students may be 
recertified only after supervisors determine conditions have returned to satisfactory status. After two interruptions 
for benefits, students may not be recertified to VA for this program. 

Business and industry Services 
Customized Training Programs 
General and customized training programs are available to business and industry. These programs are 

designed to meet specific business or industry needs. They may be held at the business location or at the College. 

These programs often address technical skills, computer operations, team development, supervision and 

leadership. The cost of these courses varies. 

WorkKeys Employment Assessments and Job Profiling 
These services are available to employers who need an EEOC-compliant method for assessing current or 

potential employees. Assessments are completed using WorkKeys, a nationally recognized system for determining 

the skill sets and work-related competencies that are critical to job success. Job profiling is also available to 

provide a tailored description of any specific job and to identify the skill requirements relevant to that particular 

position. 

Small Business Center 
The purpose of the Small Business Center is to attract, train, counsel, and provide educational services for 

existing and prospective small business owners and employees. The mission of the Small Business Center is to be 

active in the economic growth of Iredell County by providing assistance to small businesses in order to increase 
the number of start-ups, expand existing small businesses, and reduce the number of small business failures. 

Seminars, workshops, and courses designed for small business owners and employees are offered each 

semester. Many of the seminars and workshops are provided at no cost to the participant or for a nominal fee. 

Expert presenters from all areas of North Carolina are brought to the campus to assist in meeting the training 

needs of small businesses. 

The Small Business Center also provides a wide array of courses in computer technology. A variety of short 

courses are available providing training on various software packages that include the following: word processing, 

spreadsheets, databases, desktop publishing, computerized accounting, and presentation programs. 

In addition to educational programming, the center provides networking opportunities for clients with many 

other resources available to assist the small business owner, particularly the Small Business Technology and 

Development Center, Winston-Salem State University. 

New and Expanding Industry 
This program provides for the training needs of industries new to Iredell County and also for existing | 

companies that are undergoing a major expansion which results in the addition of twelve or more new production 

jobs. The training program is administered by Mitchell Community College and serves the total college service area 

of Iredell County. The state of North Carolina funds the new and expanding industry program, with the funds being 

supplemental to the overall college operational budget. Flexible training programs are designed cooperatively with 

the industry and local college personnel, with customization the primary criterion for meeting the particular needs 

of each industry. 
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Focused Industrial Training 
The Focused Industrial Training Program was created by the North Carolina Community College System to 

strengthen the partnership for training between the private industrial community and the local community college 

in an effort to maintain a trained work force on an on-going basis. This program is able to address changes in new 

technologies by providing customized training. 

Focused Industrial Training can serve the training needs of an existing industry's skilled and semi-skilled 

work force through a cooperative effort in assessing training needs and delivery of training associated with 

industrial occupations. This program fills training needs that are outside the guidelines for occupational extension, 

new and expanding industry, and the vocational and/or technical curriculum. 

Mooresville Center 
The Mooresville Center is located at 219 North Academy Street in Mooresville. For the last twenty years, this 

center has continually grown to accommodate the community’s needs. The latest expansion to the center is a new 

wing that is filled with several classrooms, a state-of-the-art computer room and a large conference room that 

can accommodate large meetings as well as lectures. 

Curriculum programs offered at the Mooresville Center throughout the year include college transfer, 

accounting, business administration, early childhood, information systems, medical assisting, and phlebotomy. 

Other classes offered at the center include Occupational Extension courses, New and Expanding Industry 

Training, Focused Industrial Training, Community Service Courses, Small Business Seminars, English as a Second 

Language, and a wide array of Allied Health classes. 

The Mooresville Center also houses a learning lab that offers Basic Skills preparation, GED preparation, and 

a Compensatory Education class. 

The Mooresville Center hours of operation are from 8:00 a.m. to 10:00 p.m., Monday through Thursday, and 

8:00 a.m. to 4:00 p.m. on Friday. Weekend classes are scheduled on a regular basis. Please telephone the Center 

at 704.663.1923 for further information. 





Student Charges and Refunds 
Mitchell Community College operates on the semester system. Students are required to pay all charges at the 

time of registration. Tuition charges are set by the State Board of Community Colleges and are subject to change 

without notice. Tuition and fees for each semester are payable on or before the date of registration. Verification for 

sponsored billing must be received by Financial Services before a student will be allowed to register without 

making payment at the time of registration. A student who has an outstanding balance due to the College is not 

eligible for re-registration. Students will not be allowed to graduate, receive a diploma or certificate, or a transcript 

of their records, nor will any information concerning their records be forwarded to any other institution or other 

person so long as the delinquent account is outstanding. 

General Guidelines for Student Charges and Refunds 
Tuition: Current tuition charges are $39.50.for in-state and $219.50 for out-of-state per semester hour with 

a maximum charge of $632.00 and $3,512.00 per semester, respectively. Tuition and fees are subject to change by 

action of the North Carolina Legislature. 

Exceptions: Students who have paid tuition at one institution and who are given permission to transfer to 

another institution shall be issued a letter verifying payment has been made for the semester. The institution to 

which they are transferring will accept the permission letter in lieu of payment. A student may enroll for the same 

semester at two or more institutions within the North Carolina Community College System. The total amount of 

tuition paid may not exceed the maximum charge. N.C. residents 65 and over are not required to pay tuition. 

Refunds: Mitchell Community College issues tuition refunds according to the North Carolina state policy as 

published in section 2D.0200 of the North Carolina Administrative Code. That code permits full tuition refunds to 

be made if a student withdraws prior to the beginning of the first day of the academic term. A 75 percent refund 

may be made upon request of the student if the student officially withdraws from class(es) prior to or on the 

official ten percent point of the academic term. Request for refunds will not be considered after the ten percent 

point. Student activity fees and special course fees are not refunded. Students receive full refunds for classes 

cancelled by the College. If a student dies during the semester, all tuition and fees for the semester are refunded 

to the estate of the deceased. 

Returned Checks: A $25.00 service fee (as set out in G.S. 25-3-512) will be charged to the student’s 

accounts receivable file for all checks returned from the bank due to insufficient funds and/or closed accounts. An 

exception would be made if the College is notified by the bank that the returned check was the result of a bank 
error. 

Library Fines: A fee for lost books and over-due books is charged: If a lost book fee is charged and the book 
is later found and returned, the fee is refunded. 

Graduation Fees: $30.00 for the first degree and $10.00 for each additional degree. These fees are non- 
refundable. 

Audit Fee: Regular tuition charges apply for classes taken for audit. 

Student Fee: All students are charged $1.25 per semester hour up to twelve credit hours (full-time). All 
expenditures from these funds are related directly to student activities. 

Exceptions: Persons who are employed as law enforcement officers are not charged a student activity fee. 
Documentation must be presented at the time of registration. 

| Transcripts: No transcript is released without the written permission of the student and twenty-four hours 
notice is required. Transcripts will not be released until all financial obligations to the College have been met. 
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There is no charge for transcripts. 

Books: Cost of books will vary from program to program; however, most students pay an estimated $700 for 
books for the academic year. 

Optional Fees: Fees, in addition to tuition, may be charged in some courses to cover the costs of supplies, 
facility charges, and materials. Students may also be required in certain courses to purchase tools and supplies. 
All students are charged $1.00 per credit hour up to a maximum of $16.00 per semester as a computer use and 
technology fee. All optional fees charged for each term will be identified in the class schedule and are subject to 
change without notice. Fees are only refundable before the first day of the academic term. 

Veteran/Depentent/National Guard/ Reserve Assistance 
Eligibility: Persons enrolled in an approved program at Mitchell Community College will be eligible to receive 

veteran's educational benefits if they qualify. 

Exclusions: Audited courses, independent study courses, credits by exam, courses taken outside of the 

curriculum, courses for which transfer credit has been awarded, repeated courses with a passing grade, or any 

other courses not counted toward graduation will not be used in calculating hours for payment purposes. GED 

attendance and standards of progress: see page 26. 

Attendance: Recipients are paid while in class attendance. A student who withdraws from class must notify 

the Assistant Financial Aid Director immediately to avoid overpayment. The student is responsible for notifying the 

Assistant Financial Aid Director and the Director of Admissions and Records of any reason for non-attendance. 

Recipients of veteran’s education benefits are mailed attendance sheets at the beginning of each semester to be 

completed by the student, and signed by the instructor. The student is required to return this sheet to the Assistant 

Financial Aid Director on each reporting date indicated on the form. In addition, all students who are receiving 

either the Montgomery GI BILL Active duty or Selected Reserve MUST now verify their enrollments monthly to 

receive payments. This verification can be done either by using the WEB Automated Verification of Enrollment 

(WAVE) application located at http://www.gibill.va.gov or by using an automated telephone system (IVR) at 

1.877.823.2378 and following the prompts. 

Standards of Progress: Recipients must meet the requirements for academic progress as set forth in the 

College Catalog and the Student Handbook. Any recipient failing to meet the Satisfactory Academic Progress 

standards will be placed on academic probation. If at the end of the probationary semester school standards are 

again not met, a second semester of probation will be allowed. If at the end of the second probationary semester 

school standards have not been met, the student’s enrollment will be terminated for unsatisfactory progress with 

the Department of Veteran Affairs and be referred to a Mitchell Community College counselor to set up conditional 

status guidelines. Counseling notes will be provided to the Assistant Financial Aid Director. When the student has 

met the conditions as set forth by the counselor, the Assistant Financial Aid Director will be notified, and the 

recipient will be eligible to be certified with the Department of Veteran Affairs at the beginning of the next 

semester. 

Application Process: Students should apply for admission to Mitchell, contact high school and colleges 

attended to send official transcripts to Mitchell Community College, provide the Admissions and Records Office 

with service schools or tests which may be evaluated for credit, contact the Assistant Financial Aid Director for an 

application for benefits, and provide additional information, if needed, for certification. 

Payment Guidelines: Mitchell Community College does not participate in the Advance Payment Program. 

Recipients of VA Education benefits are required to pay all charges at the time of registration. Payments of 

educational benefits are made directly to the recipient by the Department of Veteran Affairs for the period the 

veteran is in attendance in an eligible program. 

29 



Service Members Opportunity College 
Having pledged to abide by the principles and criteria of Service Members Opportunity Colleges (SOC), 

Mitchell Community College has been designated as a Service Members Opportunity College. 

U.S. Army Reserve Officers Training Program 
Mitchell Community College offers a cooperative program administered by Davidson College. Detailed 

information on this program is available from the Department of Military Science, Davidson College, Davidson, 

N.C. 

Financial Aid information 
The purpose of financial aid is to provide access for students who would be unable to attend college without 

assistance. Applying for Financial Aid is an annual process. 

Application Procedures: Apply for financial aid over the Internet at http://www.fafsa.ed.gov. Be sure to list 

Mitchell Community College (Federal Code 002947) in step six on the FAFSA. 

Once the Financial Aid Office receives the student’s electronic ISIR (Institutional Student Information Record), 

as a result of applying for financial aid, the student will be mailed a document tracking letter requesting additional 

documentation, if needed. If no additional documentation is needed and the student has a complete file, the 

student will be notified of their eligibility by letter. Please contact the Financial Aid Office for more information. 

Types of Financial Aid Available: Federa! Pell Grant, Federal Work-Study Program (FWS), Federal 
Supplemental Educational Opportunity Grant (FSEOG), North Carolina Student Incentive Grant (NCSIG), North 

Carolina Community College Grant (NCCCG), Scholarships, National Education Program, Veterans Education 
Benefit (See Veteran’s Coordinator), and Child Care Grant (see Child Care contact). A student may receive several 

different awards. Federal Work-Study awards must be earned as hourly wages for part-time work on campus. 

Students taking fewer than twelve credit hours, but at least one credit hour, may receive aid reduced in proportion 

to their academic course load. 

Financial Aid Deadlines: To guarantee the use of financial aid during early registration each semester, a 

complete financial aid folder (all documentation requested) will need to be on file in the Financial Aid Office by the 

following deadline dates each semester: 

Fall 2006—July 14 

spring 2007—November 17 

summer 2007—April 20 

Scholarships: Every student applying for a scholarship is required to complete a FAFSA (Free Application for 
Federal Student Aid) and the MCC Scholarship Application. Mitchell Community College will consider all applicants 
who complete their financial aid file for available scholarships. To be considered for a scholarship and to retain a 
scholarship, a student must have a 2.0 GPA or higher and be enrolled for nine or more credit hours. Scholarships 
Set up by outside donors will be awarded to students based on donor’s criteria. Scholarship information may be 
released for publicity. Mitchell Community College awards financial aid scholarships without regard to race, color, 
religion, sex, age, disability, or national origin. 

Distribution: Recipients of Federal Pell Grant, FSEOG, NCCCG, and scholarships may charge their tuition, 
fees, books, and supplies against their financial aid eligibility for the semester for which they are registering. If 
their financial aid is greater than the expenses charged, a check will be mailed to the student by the dates 
specified in the award letter to the address listed on the MCC Admissions Application. Checks issued for the Nurse 
Scholars Program and Nurse Education Scholarship/Loan Program may be picked up on the first day of class of 
each semester and if the college has received funds. 
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Award Terms and Conditions: Your financial aid is not complete until you have received an award letter 

from the Mitchell Community College Financial Aid Office. If you have not received an award letter, you are 

responsible for paying your tuition, fees, books, and supplies. Your financial aid application will remain valid for 

one academic year only, and you must apply for financial aid each new academic year after January 1. You may 

only receive financial aid for courses that count toward graduation requirements at Mitchell Community College in 

your declared major as listed by the Admissions Office. The MCC Financial Aid Office reserves the right to review, 

revise or cancel an award due to professional judgment decisions, or change of academic program. Awards are 

based on your continued satisfactory academic progress as defined in the current MCC Catalog. Federal, state 

and scholarship funds committed in this award letter are contingent upon actual receipt of the funds by MCC. 

The FA Award Notification is divided equally into two academic semesters. The award, based on full-time 

enrollment, will be ADJUSTED each semester according to the actual number of hours enrolled. Any unused 

portion may be awarded summer semester for up to half of the total award, based on the number of hours 

enrolled. Any remainder of semester's award will be disbursed, by check, and mailed from Financial Services by 

the designated check day after enrollment has been confirmed for the semester. Financial aid files completed 

after the initial disbursement will have a check written on the next official Financial Services check write date. If 

another agency is your sponsor for tuition/fees and books/supplies, you are responsible for notifying the MCC FA 

Office of your enrollment each term. You may purchase textbooks from a source other than the MCC Bookstore. If 

interested, you will need to see your FA Advisor for more details and for the cut off dates each semester. You may 

not receive financial aid from more than one institution during the same semester. The MCC Financial Aid Office 

may release transcripts, information pertaining to academic status, enrollment status, or financial status to any 

contact person, firm or government agency that requires such information. 

No Show: If a student is a “No Show” in class(es), the student’s Pell Grant will be calculated based on the 

number of hours attending. 

Transfer Student: If a student transfers to Mitchell Community College from another school, Mitchell 

Community College’s federal code (002947) must be listed on the FAFSA in step six. 

Satisfactory Academic Progress Standard: Students must meet the U.S. Department of Education's 

statutory requirements of satisfactory progress in order to receive Title IV financial aid funds. To accurately 

measure the student’s progress in his/her program, the policy must have a quantitative measure of progress. To 

quantify satisfactory progress, students must complete 66% of their courses enrolled each term. 

The policy also includes a qualitative measure of progress which is evaluated by reviewing a Student’s grade point 

average (GPA). Since the minimum GPA required to receive the associate degree, diploma or certificate is 2.00, 

curriculum students failing to maintain the requirements as set forth in the Satisfactory Academic Progress Standard will 

be placed on academic probation for up to two consecutive semesters. 

1. Attain a 2.00 GPA for the current academic term; and 

2. Meetone of the following standards: 

0-15 hours attempted 1.25 Overall GPA 

16-23 hours attempted 1.50 Overall GPA 

24-31 hours attempted 1.75 Overall GPA 

32 + hours attempted 2.00 Overall GPA 

Graduation 2.00 Overall GPA 

The records of Title IV financial aid recipients will be reviewed for satisfactory academic progress at the e
nd of 

each semester. The Financial Aid Office will notify students by letter of their satisfactory academic progress Status. 

Students may be placed on one of the following levels: Level 1 Probation, Level 2 Probation or Ineligible. If satisfactory 
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academic progress has not been made by the end of the second probationary period, the student will be notified in 

writing of their ineligibility from financial aid. Financial aid assistance can be reinstated when the student meets the 

satisfactory academic progress guidelines at Mitchell Community College without receiving Title lV funds or by the appeal 

process. Appeals due to ineligibility must be made in writing no later than fifteen days prior to registration and must be 

addressed to the Financial Aid Director. The Financial Aid Committee will review the appeal request and the student will 

be notified of the committee’s decision. 

Exclusions: Audited courses, independent student courses, credit by exams and repeated courses will not be paid 

by financial aid. Any term in which a student receives Title IV funds and then decide to audit a class or receive a credit 

by exam, the student may be liable for repayment of those funds. 

Maximum Time Frame: The studentis allowed to receive federal financial aid for no more than 150% of the 

total hours required to complete a program. If a student changes majors the total hours continue to accrue until a 

program is completed. 

Eligible Programs for Financial Aid: Not all diploma and certificate programs qualify as eligible programs 

to award financial aid. (See the Financial Aid Office) 

Return of Title lV Funds: The Higher Education Amendments of 1998, Public Law 105-244 require colleges 

to calculate the Return of Title IV Funds Policy when a recipient of Title IV aid (new or returning) completely 

withdraws from the college through the 60% point during a payment period. The institution must calculate the 

amount(s) of Title IV aid the student earned and return the unearned portion(s) of the Title IV fund(s) to the Title IV 
program(s). In some calculations, the institution and student will be required to return unearned Title IV funds to 

the Title lV programs. 

Students officially begin the withdrawal process when they notify the Admissions/Records Office. Students 

are given an official withdrawal form to complete, sign and date. The Financial Aid Office will use the date the 

student signs the form as the official withdrawal date. Withdrawal dates are also determined when an instructor 

enters a “W” or “WF” and the last date of attendance on the student’s record. A weekly report is run by the 

Financial Aid Office to monitor whether a student has totally withdrawn from all classes for the semester. If the 

Student does not officially begin the withdrawal process by notifying the Admissions and Records Office and the 

instructor does not enter a student as a complete withdrawal, the Financial Aid Office can use the date the student 

otherwise provided official notice of intent to withdraw by contacting the institution. 

At this point, the Financial Aid Office must determine if the student was a recipient of Title IV funds who 

withdrew prior to the 60% point and perform the Return of Title IV Funds calculation. If it is determined that the 

student received an overpayment, the Financial Aid Office is required to send written notification to the student 

informing the student of the amount owed and the Title IV program to repay. This notification must be sent to the 

Student, no later than thirty calendar days after the date the Financial Aid Office is notified the student withdrew. 
The student has a 45-day period to take positive action by contacting the Financial Aid Office. The student can 
extend their Title IV eligibility by repaying the overpayment in full to the college. By the 46th day, if the student has 
failed to take positive action, the student’s overpayment will be referred to the Department of Education for 
collections and the overpayment will immediately be reported to NSLDS (National Student Loan Data system). The 
Student’s eligibility for Title IV funds ends. 

If the Return of Title lV Funds calculation is performed and it determines that the student received less Title 
lV funds than the amount earned, the institution must make a post-withdrawal disbursement to the student of the 
earned aid that was not received. In order to make a post-withdrawal disbursement for incurred educational costs, the 
school must have received the student’s valid Student Aid Report (SAR) or Institutional Student Information Record 
(ISIR) with an official Expected Family Contribution (EFC). Students must also have a complete financial aid folder (all 
documentation requested) on file in the Financial Aid Office. To be eligible for a post-withdrawal disbursement, the 
student must meet all Federal Guidelines outlined by the Department of Education. 
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Student Life 
Mitchell Community College is committed to helping students develop to their fullest potential. With this goal 

in mind, the College strives to offer social and cultural activities to build well-rounded persons as well as a 

comprehensive program in academics. Students at Mitchell Community College are expected to conduct 

themselves in accordance with federal, state, and local statutes. Mitchell Community College will cooperate with 

the respective law enforcement agencies in their enforcement. The CODE OF STUDENT CONDUCT AND STUDENT 

APPEALS procedure is detailed in the Student Handbook, which Is distributed to each student enrolled in a 

curriculum program or course. 

Student Responsibility 
While it is the role of the College to provide counseling services and academic advising to students, the 

responsibility for planning and pursuing a program of study rests with the student. Course selection and a field of 

study should be considered carefully by the student with the assistance and support of counselors, academic 

advisors, administrators, faculty and staff. The student is responsible for his or her persistence in pursuing a 

program of study to completion and for planning entry into a career or transfer to a senior institution. 

Student Records and Privacy Rights 
Mitchell Community College must maintain accurate and confidential student records and must recognize the 

rights of students to have access to their educational and personal records in accordance with existing College 

policy and the Family Educational Rights and Privacy Act (FERPA). College officials responsible for the proper 

maintenance of educational records include the Director of Admissions and Records and the Dean of Student 

Services. FERPA provides safeguards regarding the confidentiality of and access to student records, and this Act 

will be adhered to by the College. Students and former students have the right to inspect and review their official 

records and to request a hearing if they challenge the contents of these records. No records shall be made 

available to unauthorized personnel or groups outside the College without the written consent of the student 

involved, except to the extent that FERPA authorizes disclosure without consent. Students have the right to file a 

complaint with the U.S. Department of Education concerning alleged failures by the College to comply with the 

requirements of the Act. The name and address of the Office that administers FERPA is Family Policy Compliance 

Office, U.S. Department of Education, 400 Maryland Avenue, SW, Washington, DC 20202-5901. 

“Educational Records” include files, documents, and other materials, which contain information directly related to 

Students. The term “educational records” does not include the following: 

e — Records and documents of institutional personnel which are kept apart from educational records. 

e — Records on the student which are made or maintained by a physician, psychiatrist, psychologist, 

counselor, or other recognized professionals or paraprofessionals acting in their official capacity. 

e Financial records on the parents of the student. 

e — Records of instructional, supervisory and administrative personnel kept in their sole possession 
provided they are “not accessible or revealed to any other person except a substitute.” 

Release of Student Educational Records 
The following “Directory Information” may be made available to the public by the College without the 

student's written permission unless the student notifies the Dean of Student Services in writing by the third week 
of the semester that such information concerning themselves is not to be made available. 

e Student's name, address, and telephone number 

e Major field of study or program, club and sport activities 



e Dates of attendance, degrees, diplomas, honors, or awards received and the most recent previous 
educational institution 

School officials who demonstrate a legitimate educational interest will be permitted to look at the official 
student file for a particular student. School officials include those employed by the College in an administrative, 
Supervisory, academic or research, or support staff position; a person or company with whom the College has 
contracted as its agent to provide a service instead of using College employees; a person serving on the Board of 
Trustees; or a student serving on an official committee or assisting another school official in performing his or her 
tasks. A school official has a legitimate educational interest if the official needs to review an education record in 
order to fulfill his or her responsibilities for the College. 

Requests for confidential information shall not be honored without proper written consent. The written 
consent must specify the records or the specific data to be released and to whom it is to be released, and each 
request must be handled separately. Exceptions to this policy are: 

e — Requests for confidential information will be honored without prior consent of the student in connection 
with an emergency. 

e Official requests in connection with the audit and evaluation of federal or state supported programs or 
in connection with enforcement of federal or legal requirements which relate to such programs. 

e An official order of a court of competent jurisdiction. 

e Subpoena. (Students will be notified immediately by registered mail that their records are being 
subpoenaed.) 

e Persons or organizations providing financial aid to the student or determining financial aid decisions. 

services to Individuals With Disabilities 
Mitchell Community College operates programs, activities, and services to ensure that no qualified 

individuals with disabilities are excluded from participating in, denied the benefit of, or subjected to discrimination 

in College programs, activities, or services solely by reason of their disability. By federal law, a person with a 

disability is any person who: 1) has a physical or mental impairment; 2) has a record of such impairment; or 3) is 

regarded as having such an impairment which substantially limits one or more major life activities such as 

walking, seeing, hearing, speaking, or learning. 

All students with disabilities have the responsibility of meeting each program's essential technical and 

academic standards. Reasonable accommodations, academic adjustments, and/or auxiliary aids are determined 

on a case-by-case basis. The College shall select among equally effective and appropriate accommodations, 

adjustments, and/or auxiliary aids. The College has a right to deny a request for accommodation if the 

documentation does not identify a specific disability, the documentation fails to verify the need for the requested 

services or if the documentation is not provided in a timely manner. MCC can also deny a request for 

accommodation if the desired accommodation would pose an undue administrative or financial burden on the 

College or if the accommodation would fundamentally alter the course or program. In the event a requested 

accommodation would pose an undue burden, MCC will endeavor to make an equally effective accommodation 

that would allow the requesting party equal access to MCC programs. Guidelines for appropriate documentation of 

disabilities are available from the disabilities coordinator upon request. 

While MCC will provide auxiliary aids and services, the college cannot provide attendant care services / 

personal assistants or items for personal use such as wheelchairs, other mobility aids or hearing aids. lf a student 

requires the help of a personal assistant to participate in college programs, the disabilities coordinator can refer 

the student to a community resource for assistance. 

It is the student’s responsibility to initiate requests for accommodations. Students requiring services should 

contact the Office of Disability Services in room 103C of the Main Building, telephone 704.878.3267. Classroom 
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accommodations should be requested at the beginning of each semester in the office of the disabilities 

coordinator. All requests for accommodations should be made as far in advance as possible, as some 

accommodations will require time and resources to provide. 

lf a disagreement arises concerning specific accommodation requests, efforts should first be made to resolve 

the issue with the Office of Disability Services. If a satisfactory agreement cannot be reached, the student, faculty 

member, or other college employee may file a grievance by following the college’s ADA Grievance Procedure, which 

is published in the Student Handbook. 

Special Populations 
The purpose of the Carl D. Perkins Vocational and Technology Education Act of 1998 (PL. 105-332) is to 

develop more fully the academic, vocational, and technical skills of secondary students and post-secondary 

students who elect to enroll in vocational and technical education programs. Special population students receiving 

services under this Act are defined as: individuals with disabilities; individuals from economically disadvantaged 

families, including foster children; individuals preparing for nontraditional training and employment; single 

parents, including single pregnant women; displaced homemakers; and individuals with other barriers to 

educational achievement, including individuals with limited English proficiency. Students may access services by 

contacting the Office of Special Populations, located in room 103C of the Main Building, telephone 704.878.3267. 

EEO Policy 
Mitchell Community College is committed to a policy of affirmative action and equal opportunity for all 

qualified applicants for employment, all employees, all applicants for admission and all students. Such 

employment and educational opportunities are offered without regard to race, color, religion, national origin, sex, 

age, political affiliation/belief or disability. This policy incorporates the requirements of Federal Executive Order 

11246 and 11375 as amended, and all applicable Federal and State laws and regulations. Persons with concerns 

related to areas falling under federal and state regulations should contact the Equal Employment/Affirmative 

Action Officer, whose office is located in the Main Building, Human Resources office, telephone 704.878.3217. 

Faculty Advisors 
Upon completion of the admissions process, each student is assigned an advisor. In program areas these 

advisors are the primary instructors. In the areas A.A., A.FA., A.S., advisors are randomly assigned. Recognizing 

the advisee-advisor relationships is as important as classroom instruction, advisors are available daily for 

assistance in needed areas. Specialized assistance is available through the Dean of Student Services. 

Counseling and Career Development Services 
Professionally trained counselors are available to provide counseling and career development services to 

assist students in identifying and meeting their educational and career goals. Counselors are also available to 
help students resolve problems of a personal nature that might affect progress toward meeting educational goals. 

Mitchell Community College's Career Center provides the following services/activities: 

Career Assessment: Assistance is provided in helping individuals identify jobs/careers that match their 
interests, skills, abilities and personalities. 

Career Library: The following information is available: job descriptions, salaries, education/training 
requirements, and job outlook. 

College Catalogs: Catalogs from all North Carolina two-year and four-year colleges and universities are 
housed in the Career Center. For assistance/information, call 704.878.3242. 

Computerized Career Decision-Making Information: With the aid of the computer, individuals are guided 
througn a Series of activities that facilitate career decision-making. 



Intramurals 
Intramural competitions may be organized for students by the Student Government Association, Student 

Services personnel, and clubs and/or organizations. 

Mitchell Community College encourages students to be active in affairs of the institution. Through 

organizations, the student will find opportunities for entertainment, making new friends, leadership, and service to 

the college community. All student organizations must be approved by the administration and Student Government 

Association. The name of a faculty or staff advisor must be on file with the Coordinator of Student Activities. 

The mission of the SGA is to make campus life more enjoyable by encouraging students to have a voice and 

to become involved in worthwhile campus activities. 

The Student Government Association acts as an intermediary between the student body and the 

administration of the College, serving as a student forum representing the student to the college faculty and 

administration. It also cooperates with the administration in the coordination and the supervision of student 

activities. All students who pay activity fees are members of the Student Government Association. The Constitution 

and the Student Code of Conduct are found in the Mitchel! Community College Student Handbook. 

Student Grievance and Appeals 
The student grievance and appeals procedure provides a system to channel student complaints and requests 

to appropriate college officials. The Student Rights, Responsibilities and Judicial Procedures Policy as published in 

the Student Handbook establishes a student’s right to inquire about and to propose changes to the policies, 

regulations and procedures affecting the welfare of students. 

Students should refer to the Student Handbook for policies governing academic honesty, sexual harassment, 

ADA grievance procedure, disciplinary procedure, and student rights and code of conduct. Students may also 

consult with the Dean of Student Services for assistance. 

Learning Resources Center/Huskins Library 
The Learning Resources Center, which became the J.P and Mildred Huskins Library on June 26, 2000, 

provides resources and services which support and enhance the instructional program at Mitchell. Library 

services include reference assistance, book selection, group or individual library orientation, interlibrary loans, 

Internet access, and a coin-operated copier. Audiovisual services include equipment for viewing and listening, and 

video/audiocassette editing and duplication. The North Carolina Information Highway, located downstairs, Is an 

interactive digital video classroom through which Mitchell has the ability to teach and receive classes in 

conjunction with over two hundred other available sites. 

Regular library hours: Monday-Thursday, 8:00 a.m. to 9:00 p.m. and Friday 8:00 a.m. to 4:00 p.m. 

Health and Wellness 
Students at Mitchell Community College are encouraged to notify the College of medical conditions by a 

statement on the application form. There is also a space on the same form requesting that students provide the 

College with information about whom to contact in case of an emergency. The College has a communicable 

disease policy and a drug and alcohol policy in the College Catalog and the Student Handbook. Medical 

emergencies are managed by the Iredell County EMS, Emergency Care units of Davis Regional Medical Center and 

lredell Memorial Hospital. First aid kits are available in all work areas for minor injuries. Health education courses 

and physical education activity courses are taught by curriculum faculty members in the Physical Education 
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In addition to formal coursework, the College maintains a busy schedule of health education offerings. There 

is an annual health fair that provides free health screenings for students. There are educational publications and 

posters in a variety of campus locations that relate to drug and alcohol issues, as well as other health concerns. 

There are also educational workshops for students about specific diseases and conditions. Counselors in the 

Student Services area maintain lists of health professionals and assist students by making appropriate referrals. 

Student Rights 
All rights and privileges guaranteed to every citizen by the Constitution of the United States and by the state 

of North Carolina shall not be denied any student. Students are free to pursue their educational goals. 

Appropriate opportunities for learning in the classroom and on the campus shall be provided for by the College. 

Student performance will be evaluated solely on an academic basis, not on opinions or conduct in matters 

unrelated to academic standards. Students have the right to freedom of expression, inquiry, and assembly without 

restraint or censorship subject to reasonable and nondiscriminatory rules and regulations regarding time, place, 

and manner. Students have the right to inquire about and to propose improvements in policies, regulations, and 

procedures affecting the welfare of students through established student government procedures, campus 

committees, and college offices. No disciplinary sanctions other than temporary removal from class or activity 

(only for duration of said activity) may be imposed upon any student without due process. Due process 

procedures are established to guarantee a student accused of a Student Code of Conduct violation the right of a 

hearing, a presentation of charges, evidence for charges, the right to present evidence, the right to have witnesses 

on one’s behalf and to hear witnesses on behalf of the accuser(s), the right to counsel, and the right of appeal. 

information About the College 
Information about crime on the college campus is available to students and the general public from the Office 

of Campus Safety and Security, located in the Cherry Street Center (704 Cherry Street). Information about the 

graduation completion rate for each academic program is available in the Office of Institutional Effectiveness, 

which is located in the Main Building on the Statesville Campus at 500 West Broad Street. Offices are open during 

the regular college operating hours 

Student Code of Conduct 
The College reserves the right to maintain a safe and orderly educational environment for students and staff. 

When, therefore, in the judgment of college officials, a student’s conduct disrupts or threatens to disrupt the 

college community, appropriate disciplinary action will be taken to restore and protect the sanctity of the 

community. Students are expected to conduct themselves in accordance with generally accepted standards of 
scholarship and morality. The purpose of this code is not to restrict student rights but to protect the rights of 
individuals in their academic pursuits. The following regulations set forth rules of conduct, which prohibit certain 
types of student behavior. Violation of one or more of the following regulations may result in one of the sanctions 
described in the Student Handbook. 

A. Academic Dishonesty—taking or acquiring possession of any academic material (test information, 
research papers, notes, etc.) from a member of the college staff or student body without permission: 
receiving or giving help during tests; submitting papers or reports (that are supposed to be original 
work) that are not entirely the student’s own; not giving credit for others’ work (plagiarism). 

B. Theft of, misuse of, or damage to college property, or theft of or damage to property of a member of the 
college community or a campus visitor on college premises or at college functions; unauthorized entry 
upon the property of the college or into a college facility or a portion thereof which has been restricted 
in use and thereby placed off limits; unauthorized presence in a college facility after closing hours. 

C. Possession of or use of alcoholic beverage or being in a state of intoxication on the college campus or of 

40 



college- sponsored or supervised functions off campus or in college-owned vehicles. Possession, use or 
distribution of any illegal drugs. Any influence which may be attributed to the use of drugs or of 
alcoholic beverages shall not in any way limit the responsibility of the individual for the consequences 
of his/her actions. (Refer to the Drug and Alcohol Policy) 

Lewd or indecent conduct, including public physical or verbal action or distribution of obscene or 
libelous written material. 

Mental or physical abuse of any person on college premises or at college-sponsored or college 
supervised functions, including verbal or physical actions which threaten or endanger the health or 
Safety of any such persons or which promote hatred or racial prejudice. 

Any act, comment, or behavior which is of a sexually suggestive or harassing nature and which in any 

way interferes with a student’s or any employee’s performance or creates an intimidating, hostile or 

offensive environment. 

Intentional obstruction or disruption of teaching, research, administration or disciplinary proceedings, or 

other college activities, including public service functions and other duly authorized activities on college 

premises. 

Occupation or seizure of any manner of college property, a college facility or any portion thereof for a 

purpose inconsistent with prescribed, customary, or authorized use. 

Participating in or conducting an assembly, demonstration or gathering in a manner which threatens or 

Causes injury to person or property; which interferes with free access to, ingress or egress of college 

facilities; which is harmful, obstructive or disruptive to the educational process of institutional functions 

of the college; remaining at the scene of such an assembly after being asked to leave by a 

representative of the college staff. 

Possession or use of a firearm, incendiary device or explosive, except in connection with a college 

approved activity. This also includes unauthorized use of any instrument designed to inflict serious 

bodily injury to any person. 

Setting off a fire alarm or using or tampering with any fire safety equipment, except with reasonable 

belief in the need for such alarm or equipment. 

Gambling. 

Smoking and/or using other forms of tobacco products in classrooms, shops, and labs or other 

unauthorized areas. 

Violations of college regulations regarding the operation and parking of motor vehicles. 

Forgery, alteration, or misuse of college documents, records or instruments of identification with intent 

to deceive. 

Failure to comply with instructions of college officials acting in performance of their duties. 

Violation of the terms of disciplinary probation or any college regulation during the period of probation. 

Fiscal irresponsibility such as failure to pay college-levied fines, failure to repay college-funded loans or 

the passing of worthless checks to college officials. 

Violation of a local, state or federal criminal law on college premises adversely affecting the college 

community’s pursuit of its proper educational purposes. 

Falsification of college documents. College documents include, but are not limited to, financial aid 

applications, admissions applications, residency determination applications, distance learning 

documentation, and registration materials. 
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U. Engaging in inappropriate behavior that interferes with the peace, order, and efficient and effective 

operation of the College, such as harassing another student or College employee, playing loud music, 

and using loud music, threatening and/or obscene language. 





Academic Policies 
Semester System 

Mitchell operates on a three-semester system. The fall and spring semesters are sixteen weeks in length. 

The summer semester is ten and eight weeks in length. Semester credit hours are awarded as follows: credit of 

one semester hour is awarded for each sixteen hours of class work; credit of one semester hour is awarded for 

each 32 or 48 hours of laboratory work; and credit of one semester hour is awarded for each 48 hours of clinical 

practice. Credit of one semester hour is also awarded for 160 hours of work experience such as cooperative 

education, practicums, and internships. 

All students are required to register at the beginning of each semester of attendance. Students may not 

attend courses for which they are not officially enrolled. Formal completed enrollment is based on the official class 

rosters generated by the Admissions and Records Office as soon as possible after registration. 

Change of Schedule 
Changes in a class schedule after the last day for drop/add must be made in the office of the Director of 

Admissions and Records. The last day that courses may be added each semester is stated on the college calendar. 

Any student wishing to drop a course must complete the drop form which is processed through the Academic 

Advisor and the Admissions and Records Office. 

student Course Load 
Students must register for twelve semester hours to be considered full-time, and the course load must not 

drop below these hours per semester. These requirements are minimal to receive full VA benefits. The normal 

course load varies with each program. For A.A., A.S., or A.FA. degrees, the normal course load is sixteen credit 

hours per semester while the normal course load for any A.A.S. technical program is eighteen credit hours per 

semester. Students may not register for more than 21 credit hours without approval of the Dean of Student 

services. Approval of an overload will be determined on the basis of past academic achievement of the student. 

Students who are employed while attending college should consult with their faculty advisor to determine an 

appropriate course load. 

Classification 
Students are classified as freshmen from initial enrollment until thirty semester hours credit have been 

earned, at which time they are classified as sophomores. For student activities purposes, students must have 
been enrolled for a minimum of two semesters before they are classified as sophomores. 

Attendance Policy 
Regular class attendance is considered to be a vital ingredient in scholastic achievement and is one of the 

many responsibilities of the college student. As a result, the student is expected to be in attendance for each class 
meeting unless prohibited by uncontrollable events. No absence exempts the student from completing the work 
assigned during the absence. The student will assume the responsibility of determining what work was missed. 
Students anticipating an absence should contact their instructors in advance to make necessary arrangements. 
The instructor is responsible for informing students in writing of the class attendance policy at the beginning of 
each semester. 



The instructor will inform the Admissions and Records Office when a student fails to comply with the 
attendance policy of the class or fails to attend for two consecutive weeks. A student will receive a grade of “W” if 
the student submits the appropriate completed drop/withdrawal form to the Admissions and Records Office prior 
to or on the 607% date of the semester or if the instructor drops the student from the class roster on or before the 
60% date. If a student fails to comply with the attendance policy of the class or fails to attend for two consecutive 
weeks after the 607% date of the semester the student will receive a “W” if the student had a passing grade on the 
last day of attendance or “WF” if the student had a failing grade on the last day of attendance. A “WF” carries the 

same academic penalty as a grade of “F”. An instructor may administratively withdraw a student who is not 

meeting the attendance requirements of the college. Some programs may have more stringent attendance policies 

than the general policy of the College. However, this should be stated in the course syllabus and approved by the 

College. 

Withdrawal Policy 
To withdraw officially from a single course, a student should submit a completed drop form, signed by the 

instructor and the advisor, to Student Services. To officially withdraw from school, a student must submit a 

completed withdrawal form to the Admissions and Records Office. The last day to withdraw from a course or from 

all courses without any academic penalty is at the 60% point of the semester. The exact date for each academic 

term is published in the Student Handbook and in the College Catalog. A student may withdraw from a course or 

withdraw from all courses up to and including the published date to withdraw with a grade of “W”. After the 60% 

point, a student will receive a “W” if passing on the last date of attendance or a “WF” if failing on the last date of 

attendance. A “WF” carries the academic penalty as a grade of “F”. 

NOTE: Failure to attend class or to notify the instructor does not constitute an official withdrawal. 

Grading System and Gratie Point Average 
The 4.00 grade point system is used to calculate student grade point averages. The letter grades used are: 

A Excellent—4 grade points per semester hour 

Good—3 grade points per semester hour 

Average—2 grade points per semester hour 

Passing—l grade point per semester hour 

Failed—No grade points per semester hour 

Gk Credit by Examination 

| Incomplete—Work must be completed satisfactorily within the next semester, 

except that, where circumstances warrant, the instructor may approve an 

extension of time up to one year from the closing date of the course. If the “I” 

has not been removed by the designated date, a grade of “F” will be recorded. 

NC. No Credit—Awarded to students who do not pass credit by examination. 

W Withdrawal—Denotes official withdrawal. 

WF Withdrawal Failing 

AU Audit—No grade points. 

TR Transfer Work 

NS No Show—Recorded for students who register for classes, but do not attend at least one 

class session prior to the 10% point. 

# Academic Forgiveness—grade not computed in grade point average. 
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The grade point average is calculated by dividing the total number of quality points earned by the total 

number of semester hours attempted, including both courses passed and failed, unless the courses have been 

repeated. When a course is repeated, the highest grade earned will be included in calculating the GPA. All courses 

attempted will be shown on the official transcript. A “C” average is required for graduation. On the 4.00 grade 

point system, a “C” average is a 2.00 grade point average. Courses below 100 are not calculated toward the grade 

point average. 

Academic Forgiveness Policy 
When a student re-enrolls after at least thirty-six consecutive months since the last date of a previous 

enrollment, the study may request Academic Forgiveness for courses in which no credit was earned during that 

last enrollment. The request must be made through the student’s academic advisor after a student has completed 

at least 12 and no more than 36 credit hours. Forgiveness of past “no credit” may be granted one time only. The 

Academic Forgiveness Policy consists of the following: 

1. All failing grades, i.e., F WF or |, will not be counted in calculation of the Grade Point Average (GPA). 

2. All passing grades, i.e., A, B, C, D, for all courses required in a student’s present curriculum will count 

toward graduation requirements unless other policies supercede this policy; however, the grades will 

not be used to calculate the GPA. 

3. Prior to implementation of the Academic Forgiveness Policy, the student must enroll in the college and 

complete a minimum of 12 consecutive semester credit hours with a minimum GPA of 2.00. The 12 

credit hours must be hours that are included in the calculation of GPA. 

4. For some programs, there may be additional or specific requirements related to admissions criteria, 1.e. 

Allied Health programs. 

9. The student’s GPA will be calculated based upon the time of re-enrollment and all requirements being 

met. — 

6. Grades for all courses enrolled at MCC will be on the student’s transcript with the appropriate 

indication of calculation of the student’s GPA. 

NOTE: Students planning to transfer to another college or university are cautioned that the receiving 

institution may use all grades earned in computing grade-point averages for admission or other purposes. The 

application of this policy will not affect the Financial Aid Satisfactory Progress measurement. 

Steps: 

1. Student enrolls and achieves a minimum GPA of 2.00, with successful completion of at least 12 but no 
more than 36 semester hours taken consecutively. 

2. Student fills out a formal written request form and submits to his or her academic advisor. 

3. The form is approved by the division director and then sent to the Director of Admissions and Records. 

4. The Director of Admissions and Records will evaluate the transcript and determine appropriate courses 
to be included in the forgiveness process. 

9. Student will be notified by a letter from the Director of Admissions and Records about the outcome of 
the process. 

6. A copy of the evaluation will be included in the permanent student record and reflected in the student’s 
transcript. 

A final exam is required in every course. The exam schedule is published by the Director of Admissions and 
Records Office and all exams are required to be held during the published hours. 
46 



Records of progress are kept by this institution on veteran and non-veteran students alike, and progress 
records are furnished to all students at the end of each scheduled school semester. 

Dean's List 
The Dean’s List is published at the end of each semester. It is published as follows: 

Full-Time—Any student enrolled for at least twelve semester hours and earning a grade point average of 3.5 
or better with no grade below “C” will be on the Full-Time Dean’s List for that semester. 

Part-Time—Any student enrolled for at least six semester hours, but less than twelve, and earning a grade 

point average of 3.5 or better with no grade below “C” will be on the Part-Time Dean’s List for that semester. 

NOTE: Courses that receive institutional credit only (Developmental Studies) are not calculated in the grade 

point average for any academic honors. 

Satisfactory Academic Progress 
Mitchell Community College is committed to the success of students. Part of that commitment to success is a 

process that gives students an early warning of the need to achieve a GPA of 2.00 before graduation. This warning 

also provides the mechanism to refer students who are experiencing academic difficulty to academic advisors for 

assistance or referral to the full range of services include free tutoring, remedial and supplemental self-paced 

computer modules, counseling, financial aid, and placement in part-time employment. 

Since the minimum grade point average (GPA) required to receive the associate degree, diploma, or a 

certificate is 2.00, curriculum students who fail to meet one of the following retention standards during any 

semester will be placed on academic probation for the following academic term. 

1. Attain a 2.00 GPA for the current academic term, or 

2. Meet one of the following retention standards 

Up to 15 hours attempted 12) Overall GPA 

16-23 hours attempted 1.50 : : 

24-31 hours attempted 15 ‘ 

32 and above 2.00 ; ‘ 

Graduation 2.00 ‘ : 

Students failing to maintain the average shown will be placed on academic probation and will remain on 

probation until the student's cumulative GPA reaches the standards of progress listed. The Director of Admissions 

and Records will notify students by letter of probationary status and will advise those students to make an 

appointment with their academic advisor and/or a counselor. Students receiving financial aid must maintain 

satisfactory academic progress to continue receiving aid. The total hours attempted are utilized in the 

computation of the overall cumulative grade point average. This includes both courses passed and failed, unless 

the course has been repeated. When a course is repeated, the highest grade earned will be included in the 

calculation of the grade point average. For further information, see the Financial Ald section of the College 

Catalog. Students receiving Veteran's educational benefits must meet the requirements for academic progress as 

set forth above. If Veterans do not meet this requirement, they will be placed on academic probation. For detailed 

information, see the Veterans section of the College Catalog. Students enrolled in the Nursing Program should see 

the “Nursing Policy and Procedure Manual “ for the progression policy. 



A student who fails to maintain the minimum grade point average outlined below will be subject to a period 

of academic suspension for one academic term. Students may re-enroll after one semester's suspension. They 

must complete the regular readmission form and are encouraged to schedule a pre-enrollment appointment with a 

counselor. 

Credit Hours Attempted Minimum Grade Points 

10-20 0.50 

21-31 0.75 

32 and above 1.00 

Academic Ke-instatement 
Suspended students seeking immediate readmission must petition the Dean of Student Services prior to the 

beginning of the semester. This appeal will be directed to a committee composed of a counselor, a faculty member, 

and the Vice-President for Instruction. 

Mitchell Community College has established prerequisite and corequisite requirements for selected courses. 

The prerequisite and corequisite requirements are required of all students, including special students, who enroll 

in the courses. The purpose of the prerequisite and corequisite preparation is to insure that students have 

adequate academic experiential preparation to successfully complete the course. 

Mitchell Community College makes every effort to assist enrolled students in achieving their academic goals. 

Academic evaluation and appropriate course placement is the basis of the retention efforts. Additional retention 

efforts include a comprehensive program of student financial aid, an academic advising system that assigns any 

program student to an advisor, the availability of professional counselors, a full open lab that provides both 

tutoring and individualized self-instructional modules and a student success course emphasizing study skills 

which is required of students that test into two or more developmental courses. 

These efforts have resulted in a semester-to-semester student retention rate that is among the highest in the 

North Carolina Community College System. 

Credit by Examination 
Students whose special knowledge/skills qualify them to accelerate in their studies and who are currently 

enrolled at Mitchell Community College may receive credit by examination. Not all courses offered at MCC allow 
credit by examination. Students may challenge up to twenty percent of the courses in any program of study. 
Students may not challenge a course in which they are currently enrolled or in which they have received a grade of 
“D" or “F.” A course may be challenged through credit by examination only once. A student who successfully 
completes a credit by examination will be awarded a grade of “CE” and credit hours for the course. Quality points 
will not be awarded; therefore, the grade is not included in the calculation of grade point average. A grade of “C” 
or better must be earned on the exam to receive credit. If a grade less than a “C’” is earned, the student will 
receive a grade of “NC” (no credit awarded). Credit by exam hours cannot be used in calculating enrollment status 
for payment of Financial Aid or Veteran Educational Benefits. 

Students requesting this type of credit should use the following procedure: 

e Check with the course instructor for approval to attempt the credit by examination 
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e Obtain a Credit by Examination approval form. This form requires signatures of the administering 
instructor and the appropriate Curriculum Division Director. 

e With the appropriate signatures, take the form to Student Services. The Director of Admissions and 
Records will determine payment required. 

e Pay any required tuition and present the receipt to the Director of Admissions and Records for final 
signature. 

e Once all signatures have been obtained, present the Credit by Examination approval form to the 
instructor administering the exam. 

e After the exam, the instructor will notify the Records Office of the results. If successful a grade of CE 
will be entered on the transcript. If unsuccessful, a grade of NC will be recorded. 

Advanced Placement for High School Courses 
Advanced placement credit based on high school achievement may be allowed to students enrolling in 

specified programs. Details concerning specific requirements are available from counselors at the high schools 
and at Mitchell Community College. 

Students enrolled in the nursing programs, please see the Nursing Policy and Procedure Manual. 

Classes may be audited with permission of the instructor: however, no class may be audited more than once. 

The audit may occur either before or after taking the course for credit. Priority will be given to regular credit 

Students. Any class with more than fifty percent audits may not be taught. No one will be allowed to audit an 

independent study or independent studio course. 

Participation in class discussion and examinations is at the option of the instructor. No credit by examination 

can be allowed for courses that have been audited. A grade of “AU” will be recorded with no credit hours or quality 

points awarded. Registration or changes in registration for audits must be completed during the regular 

registration or change periods. Regular tuition and fees will be charged. 

When a course is repeated, the highest grade is recorded as the final grade for the course and will be the 

only grade used in calculating grade point averages or hours towards graduation; however, all courses attempted 

will be shown on the official transcript. In those cases where a course in which the student received an “F” is not 

offered during the remainder of that student’s residence, an equivalent course may be substituted upon 

recommendation of the Vice-President for Instruction for purposes of meeting program requirements. Any 

exceptions must be approved by the Vice-President for Instruction. Even though Mitchell Community College will 

count only the highest grade when calculating grade point averages, the sixteen North Carolina University 

institutions may use both grades to arrive at a grade point average for transfer. 

Course Substitutions 
No course substitutions may be made and no graduation requirements may be waived without 

recommendation from the program director and the Vice-President for Instruction. 

Transcripts 
An official transcript will be sent to the appropriate institution or employer upon written request by the 

student. A transcript request card must be completed and signed by the student before a transcript is released. 

No transcript will be released until all financial obligations to the College have been met. 
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The following requirements apply to programs; however, some divisions may have additional requirements 

applicable only to that division: 

e Students in the programs awarding diplomas are required to reach a reading proficiency level. Students 

in programs awarding the associate in arts, associate in fine arts, associate in science, or associate in 

applied science degrees are required to make satisfactory scores on the reading placement test, or 

successfully complete reading requirements. 

e Students may graduate under the catalog upon which they enter or any subsequent catalog in effect 

while they remain in continuous enrollment. Upon changing from one program to another within the 

College, students must graduate under the catalog in effect at the time they change or any subsequent 

catalog while they remain in continuous enrollment. Continuous enrollment excludes summer semester. 

e Along with the appropriate number of hours earned and the completion of all required courses for their 

specific program, students must have a 2.0 grade point average in order to graduate and receive a 

degree, diploma, or certificate. 

e Application for graduation and payment of graduation fees must be made during the registration period 

for the student’s last semester. If a student plans to complete requirements at the end of summer 

semester and wishes to participate in May graduation, fees must be paid with spring registration. Also, 

a Student must register and pay for the courses needed to complete their program during summer early 

registration. 

e Aminimum of twenty semester hours credit in the student’s program of study must be earned at 

Mitchell Community College in order to be eligible for graduation in an associates level program. Only 

25% of credit hours in a diploma or certificate program may be accepted as transfer credits. 

e A maximum of seven semester hours credit may be earned at another institution and accepted for 

graduation purposes after a student transfers from Mitchell Community College. 

e —_ To be eligible for graduation, the student must fulfill all financial obligations to the College. 

All course requirements must be completed at the time of graduation to qualify for honors. 

High Honors—A student who has a cumulative grade point average of 3.75 or greater with no grade below a 

“C” will receive High Honors at graduation. 

Honors—A student who has a cumulative grade point average of 3.50 to 3.74 with no grade below a “C’” 

will receive Honors at graduation. 

At least fifty percent of the curriculum requirements must be completed at Mitchell Community College to be 
eligible for honors at graduation. Certificate programs do not qualify for honors. Courses that receive institutional 
credit only (Developmental Studies) are not calculated in the grade point average for any academic honors. 

The graduation marshals are those freshmen enrolled in a program of study who have the highest grade point 
averages, have earned a minimum of twelve semester hours. They will assist in graduation exercises and other 
college events. 

Academic Honesty 
Mitchell Community College is committed to academic excellence which strengthens pride, integrity, and self- 



realization. Such acts as plagiarism (presenting the words, graphics, structure, or ideas of others as if they were 
one's own without proper acknowledgement or documentation) and taking answers from another student’s test 
paper are subject to disciplinary action. Any form of academic dishonesty is unacceptable and if detected could 
result in disciplinary action. 

Cooperative Education Program/Student Job Placement 
The Cooperative Education Program is an academic program which integrates classroom study with practical 

experience in business, education, industry, public and community agency work situations. Through this 

experience, students are given the opportunity to practice in a work environment the theories and principles 

related to their major course of study. The work experience constitutes a regular and essential element in the 

educational process by allowing students to apply their studies in a real work environment. The Cooperative 

Education work experience occurs concurrently with academic studies, may be paid or unpaid, and awards 

academic credit. A maximum of six credit hours may be earned through the Cooperative Education program. One 

credit hour equals 160 hours of work experience per semester. Credit is awarded based on evaluations and 

assignments from the students’ supervisor at work, faculty advisor, and the Cooperative Education Director. For 

many MCC students, Cooperative Education provides an extra means of financial support. All curriculums except 

Nursing, Cosmetology, and Medical Assisting may participate in Cooperative Education. 

Employers must agree to assist with evaluations with their individual students’ progress. 

Eligibility: 
Students are accepted from various programs of study at MCC and may participate in the Cooperative 

Education program provided they meet and satisfy the following general criteria: 

e Be enrolled in a MCC curriculum or degree in which Cooperative Education is allowed; 

e Have a minimum 2.0 GPA; 

e Berecommended by the student’s faculty advisor; 

e Be approved by the Cooperative Education Office; 

e Have successfully completed at least nine semester hours of college-level work in their major area of 

study, including any specific courses required by the program; 

e Have completed all required developmental courses. 

Currently Employed Students: 

Students may qualify to receive Cooperative Education academic credit if they are already employed and 

meet the following general criteria: 

e Students must be acquiring significant new skills or knowledge related to their academic field of study, 

and/or 

e Students must be developing recently-learned skills or applying recently-learned knowledge related to 

their academic fields of study and/or 

e Students must receive increased levels of responsibility related to their academic field of study. 

For more information on how to participate as a Cooperative Education student or employer, contact the 

Cooperative Education Office, Montgomery Student Center, and 704.878.4262/4263. 

Student Job Placement Services 
Mitchell Community College offers job placement service to students for part-time or full-time employment. 

The services of the Job Placement Office are available to current and graduating students, alumni, and prospective 

employers. Graduating students are given counseling and assistance in preparing for job placement. Information 

pertaining to job opportunities is provided, along with assistance in gathering and presenting information to 
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prospective employers. Further information may be obtained from the Job Placement Office. The following 

services/activities are provided by Mitchell Community College’s Job Placement Services: 

Job Openings: 
An up-to-date list of full-and part-time job vacancies is maintained. 

Joh Readiness Training: 
Students are taught how to develop a job search plan, complete resumes and conduct successful job 

interviews. 

For more information on the Student Job Placement services, please contact or visit the Student Job 

Placement/Cooperative Education office, Montgomery Student Center, 704.878.4263/4262. 

Tech Prep Articulation Credit 
Mitchell Community College formally identifies, recognizes and awards College Tech Prep placement credit 

(college credit) for courses in the North Carolina High School to Community College Articulation Agreement if the 

college course for which credit is being sought is listed in this catalog. To receive credit, a student must meet both 

the grade and VoCATS score requirements. Mitchell must receive official documentation of a student’s eligibility 

from the student’s high school. For a complete list of the courses and requirements, please contact your high 

school or a counselor at Mitchell Community College. 

Developmental Education Program 
Founded on the “open door” admissions philosophy, Mitchell Community College provides developmental 

education courses to ensure that students at all ability levels may be successful learners. Developmental 

education courses promote the cognitive and affective growth of students at all levels of the learning continuum, 

thereby ensuring educational opportunity for each post-secondary learner. In addition, developmental education 

courses ensure high academic standards by enabling learners to acquire competencies needed for success in 

mainstream college courses. 

Charlotte Area Educational Consortium 
Mitchell Community College is a member of the Charlotte Area Educational Consortium (CAEC), which exists 

for the purpose of fostering attainment of the highest level of collegiate education for students in the Charlotte 

metropolitan area. CAEC has as a portion of its purpose: 

e to afford students broader educational experiences, both curricular and extracurricular. 

e to encourage multi-instructional use of faculty, equipment, and facilities where feasible. 

e to act as a forum for sharing information and important events. 

Of special interest to Mitchell Community College students is the Consortium Student Exchange program. This 
program allows, under specific guidelines, students of member institutions to take courses at other member 
institutions when such courses are not available at the student’s home institution. This means full-time Mitchell 
students may enroll in approved courses for no additional tuition charges at any of the participating institutions. 
The Director of Admissions and Records at Mitchell will provide specific guidelines and necessary forms for this 
program. 

Participating institutions are: 

Barber-Scotia College Livingstone College 

Belmont Abbey College Mitchell Community College 

Catawba College Pfeiffer University 



Catawba Valley Community College Queens College 

Central Piedmont Community College Rowan-Cabarrus Community College 

Cleveland Community College south Piedmont Community College 

Davidson College Stanly Community College 

Gardner-Webb University University of North Carolina at Charlotte 

Gaston College University of South Carolina at Lancaster 

Gordon-Conwell Theological Seminary Wingate University 

Johnson C. Smith University Winthrop University 

Lenoir-Rhyne College York Technical College 

The MIND Center for Learning and Teaching 
The MIND Center for Learning and Teaching is committed to providing quality academic support services that 

enable students to: : 

e develop, enhance, and maximize their learning skills: 

e improve their understanding, achievement, and enjoyment of course work; 

e become proficient in using computer software and equipment; and 

e employ successful learning strategies for their personal, academic, and professional pursuits. 

Located in rooms 201 and 202 of the Huskins Library (Main Campus), the MIND Center serves students’ 
academic needs with the Tutoring Center and the Computer Center. The Tutoring Center offers free peer tutoring in 

any course by appointment or on a drop-in basis with additional academic support for writing, mathematics, and 

other courses with learning skills videos, textbooks, audiotapes, and handouts. There is also a MIND Center 

location at the Mooresville Center and hours will vary according to the student requests. 

The Computer Center offers students, faculty, and staff access to computer software and equipment for a 

variety of purposes from tutorials in grammar, writing, reading, and keyboarding skills to data processing, 

accounting, and word processing. 

The MIND Center is staffed by trained personnel who seek to provide a successful and enjoyable working 

environment for students, faculty, and staff, as well as members of the community. Currently, the MIND Center 

Staff includes a coordinator, program assistants, tutors, and student assistants. General operating hours for the 

center are 8:00 a.m. to 8:30 p.m. Monday through Thursday and 8:00 a.m. to 3:30 p.m. on Friday. During summer 

semester and breaks, operating hours may change but will be posted. 

Distance Learning 
Distance learning at Mitchell Community College provides students with the opportunity to begin or continue 

their education using other than traditional instructional methodologies. Distance learning takes place when the 

student and the instructor are in different settings, and the distance between the two is bridged using some form 

of technology. Students and instructors may be connected via the Internet, videos, or televised programs. 

Although not a new concept, distance learning is becoming a more popular alternative to the traditional classroom 

setting. Distance learning is an appropriate alternative for individuals who are self-motivated but cannot attend a 

traditional classroom setting because of time constraints or time conflicts brought on by employment, family, 

social, civic or community commitments. Individuals who have satisfied course prerequisites may participate in 

distance learning at Mitchell. 

Students who qualify to receive education benefits from the Department of Veteran Affairs and Financial Aid 
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are required to participate/attend in an orientation session and communicate with their instructors at least once a 

week. The distance learning instructor’s signature is required on the Veteran Attendance Sheet which is turned in 

to the Assistant Financial Aid Director every three weeks. 

Our mission at Mitchell Community College is to provide educational opportunities (quality courses, and 

eventually programs) at a distance to our students, the citizens of Iredell County and beyond. Students are 

currently able to avail themselves of the following distance education options: Internet-based courses, 

telecourses, and interactive television courses (North Carolina Information Highway or NCIH). All academic 

policies as set forth in the College catalog apply to students who take online, telecourses, or Information Highway 

classes. For questions about Distant Learning at the College, email dl-information@mitchellcc.edu 

Online (internet) Courses 
Internet (Online) courses are offered in both Curriculum and Continuing Education with 100% of the course 

being offered online. Orientation and course exams may be via email or with a required on-campus session 

Students taking online courses receive the same credit, the same course content, and are assessed the same 

tuition as traditional students. However, students receive primary instruction, interact with their instructors and 

other students, and complete homework assignments from their personal computers (in most cases without 

having to come to the campus). Some courses are a mix of traditional and online instruction and do require on- 

campus meetings, but for many courses students need only come to campus for orientation, to purchase books, 

and to pay tuition. Instructors of Internet based courses are available to students via email, telephone, or by 

scheduled appointments. 

Telecourses 
Telecourses are offered in both Curriculum and Continuing Education where video, television, or cassette 

delivers 100% of the instruction. Orientation and course exams may be via email or with a required on-campus 

Session. 

Students taking telecourses receive the same credit, the same course content, and are assessed the same 

tuition as the traditional student. Telecourses utilize televised programs, textbooks, and other supplemental 

materials to provide courses at a distance, PBS televises course content at designated times during the semester, 
and students may view the telecast at the time it is aired, or they may tape the televised sessions to be viewed 
later. Students also may receive videotapes of the entire course or parts of the course at the beginning of the 
semester. These tapes are rented for the semester and must be returned before the student receives a grade for 
the course. Telecourses are designed for individuals who have conflicting schedules and may be taken by anyone 
Satisfying the prerequisites for the course. Students must complete textbook assignments and other requirements 
and take exams according to the telecourse syllabus generated by the instructor. Students are required to report to 
campus for orientation and for testing. 

| Hybrid courses are offered in both Curriculum and Continuing Education with a combination of classroom and 
on-line delivery. Face to face sessions as determined appropriate by the College are listed in the curriculum 
course schedule. Orientation for a hybrid class will be the first scheduled classroom day. 

North Carolina Information Highway 
| Students participating in distance education via the North Carolina Information Highway receive the same 

credit, the same course content, and are assessed the same tuition as the traditional student. The Information 
Highway network brings together groups of students at distant Sites, or students in the information highway room 
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can receive instruction from another site that is equipped with the same technology. This is a traditional class in 
every respect except that the instructor may be at a distance, or Mitchell Community College may be broadcasting 
the class to other distant sites. Students interact with other students and with the instructor at a distance using 
microphones, video cameras, and television monitors. Students register for classes using the information highway 
room as they would for any other classes. 

Mitchell Community College 2004-2005 Outcomes/State 
Performance Measures 

Ih Progress of basic skills students 

e State standard: 75% will make progress 

e MCC outcome: 76% made progress 

Licensure and certification 

e State standard: 80% aggregate pass rate with no exam pass rate below 70% 

e MCC outcome: 86% aggregate pass rate; Real Estate Sales 68% 

Goal completion of program completers 

e State standard: 90% 

e MCC outcome: 99% 

Employment status of graduates 

e State standard: 90% will be employed 

e MCC outcome: 99.5% of 2003-2004 graduates employed 

Performance of students who transfer to the university system 

e State standard: 86.8% required for equivalence to UNC native sophomores and juniors 

e MCC outcome: 82% 

Pass rates of students in developmental courses 

e State standard: 70% 

e MCC outcome: 83% 

success rate of developmental students in subsequent college-level courses 

e State standard: No statistically significant difference between developmental and non- 

developmental students who obtain GPAs of 2.0 or higher 

e MCC outcome: Developmental 86% pass rate Non-developmental 88% pass rate 

Student satisfaction of program completers and non-completers 

e state standard: 90% will report satisfaction with the quality of the college’s programs and 

services 

e MCC outcome: 95% reported satisfaction 

Curriculum student retention and graduation 

e state standard: 60% of defined cohort will graduate or be retained 

e MCC outcome: 62% retention/completion 



10. Employer satisfaction with graduates 

e 85% of employers will report satisfaction with graduates 

e MCC outcome: 95% reported satisfaction 

11. Client satisfaction with customized training 

e State standard: 85% will report satisfaction 

e MCC outcome: 100% satisfaction 

12. Program enrollment 

e State standard: all programs will have an average of 10 students over a 3-year period 

e MCC outcome: Three programs did not meet standard for enrollment over 3-year period (all have 

been eliminated). 
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Pre-Major Programs 
i ssociate I in Arts [A.A.] 

Students pursuing one of the following pre-ma} or programs to award the associate in arts (A.A.) degree 
S follow the basic A.A. program requirements, with attention to the following specific program requirements 
or commendations. This will facilitate transfer with minimum complications in that particular major. Itis 
De er, pane ie if a know to which institution you seal to irasies | in order to consider their requirements. 

Al 114 and ART 115 are aed in the humanities/fine arts. ART 121, ART 122, and ART 131 are required 
: ater hours. Two additional art courses are recommended from ART 132, ART 171, ART 231, ART 240, 

uaa sciences, PSY 150 and either +r $0C 210 or SOC 205 IS required. In the natural science! 
mather aatics, either BIO 110 or BIO 111 are required and either CHM 131 and CHM 131A, or CHM 151, or PHY 
Ll & PHY 110A, or PHY 151 are required as well as two of the following: CIS 110, MAT 140, MAT 161 or higher. 

the other required hours category it is best to consult the requirements for second majors of the institution to 
ich the student plans to transfer. The following may be helpful. English_—6 SHC from ENG 231, ENG 232, ENG 
3, ENG 241, ENG 242, ENG 251, ENG 252: social/behavioral—ALL history courses, PSY 150, PSY 241, PSY 246, 

PSY 263, PSY 265, PSY 281: sciences—BI0 111, BIO 112, BIO 130, CHM 151, CHM 152; mathematics—12 SHC 
from MAT 151, MAT 175, MAT 271, MAT 272. To transfer and be admitted into the major the student must have a 
minimum of a 2.5 GPA and satisfactory scores on the State Board of Education’s PRAXIS tests. 

_ Pre-Middle Grades Education and Special Education 
___ In humanities/fine arts the literature must be selected from ENG 231, ENG 232, or ENG 233. COM 231, ENG 
111, and ENG 113 are also required as well as one of these courses: ART 111, ART 114, ART 115 or MUS 110. In 
__ the social/behavioral sciences, PSY 150 and either SOC 210 or SOC 225 is required. In natural science/ 

mathematics, either BIO 110 or BIO 111 are required and either CHM 131 & CHM 131A, or CHM 151, or PHY 110 
_ & PHY 110A, or PHY 151 are required as well as two of the following: CIS 110, MAT 140, MAT 161 or higher. In 

_ the other required hours category it is best to consult the requirements for second majors of the institution to 

which the student plans to transfer. The following may be helpful: Englsh—6 SHC from ENG 231, ENG 232, ENG 

_ 233, ENG 241, ENG 242, ENG 251, ENG 252. social/behavioral—ALL history courses, PSY 150, PSY 241, PSY — 
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minimum of a 2. 9 GPA and pea scores on the State fe Board of St $ PRAXIS te 

Pre-English _. | CC CC. 
| iihe literature eae in himantesiine Ae saul : nal with c one of the f 

ENG 231, ENG 232, ENG 241, or ENG 242. A foreign language sequence is recomme 
SPA 112, FRE 111 and FRE 112, or GER 111 and GER 112. One mathematics course 
__ with the second being of higher-level mathematics ora cs course or MAT 151. | 
_ literature course from the above list is required with a history course from HIS 

being recommended and an intermediate moe eines eS either 

_ 212 being recommended. )~SCOTrti‘—‘—“‘_SC—CCOFP"T 
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~—Crt—e™eS 
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Inthe social/behavioral sciences the Hs 121 and sHIS 122 sequenc 
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_ Pre- Physical Eacation” . ~—r™t—EB. 
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__ natural science requirement. MAT 161 or higher and either MAT 151 or CIS 
mathematics requirement. PED 110 and two PED ee courses are ee 

‘Pre- Political Science CL 
Either SPA 111 and SPA 112 or FRE ll and FRE 112, or GER i oH 

humanities/fine arts. \n the social/behavioral sciences a history course is req 
111, GEO 112, GEO 113, PSY 150, SOC 210, SOC 220, SOC 225 are recommen 
courses requirement in this area. In mathematics MAT 161 or higher is requir 
recommended to be CIS 110. Under other rrequired hours POL SS is Bole wit 
recommended. 4iéié4i.-. 
Pre- -Psychology — a oo 

PSY 150 is auras in the Doalbene nants sciences, in te natural science cane 
required, and in mathematics MAT 161 or higher i is required. 

Pre-Social Science Secondary Education i CC 
POL 120, SOC 210, and HIS 121, HIS 122 are required at the cdctalenaueral science 

must be the introductory mathematics taken. GEO 1, HIS 131, HIS 132, and Eco 251, ECE 
other required hours. = | 
Pre-Sociology 

S0C 210 and either 0c 013, soc 220, 0 or S002 295 a are Sie in the socillbehavia ae 
or higher is required with OY 15] ba recommended as s the second aa 
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Associate in General Education 
LG. IA103001 

As sociate in feel Education Ae iS ‘send for the academic enrichment of students who wish to broaden their 

tion, with emphasis on personal interest, growth and development. All courses in the program are college-level 

erable courses; haere 8 the Be is not principally ee for college transfer. 
= 

saineides study in the: areas of humanities and fine arts, social and behavioral sciences, natural sciences and 

| and English composition. Opportunities for the achievement of competence in reading, writing, oral 

A ication, fundamental mathematica skills, and the basic use of computers will be provided. 

ee sk il, shudents will have a sau) base for lifelong learning. Graduates are prepared for advancements oo) 

0! nterest and become better Gaines for a wide range of employment opportunities. 

Requirements CL : | 

| Education cure | FCF 15 SHC 
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Basic Law Enforcement lee (B 
employment as law enforcement a 
Hee 

natidated by the North Carolina Criminal J 
Carolina sheriffs” Education and anne : 

Course and Hour Requirements _ 

Major Required bonrese : 
(C100 ~~ Basic Law Enforcement Training 
Total Required Credit Hours i in  Certifica 

Subject: ~~ —Ct—™=FEBE Contact renal CF 

Motor Vehicle Law _ 
Preparing for Court and Testing i in out 
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Patrol Duties — ~~ ~—hEhEemM 
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Communications = 
Dealing with Victims and the Public = 
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Ethics for Professional Law Enforcement 
Individuals with Mental illness & Mental in 
Crime Prevention Techniques 
Communication Skills for Law Enforcement Ofices 
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Curriculum Course Descriptions 
Class Lah Credit 

Academic Related 
ACA 111 College Student Success 1 0 1 
Prerequisites: None 
Corequisites: None 

This course introduces the college’s physical, academic, and social environment and promotes the personal 
development essential for success. Topics include campus facilities and resources; policies, procedures, and 
programs; study skills; and life management issues such as health, self-esteem, motivation, goal setting, 
diversity, and communication. Upon completion, students should be able to function effectively within the 
college environment to meet their educational objectives. 

Accounting 
ACC 120 Principles of Financial Accounting 3 2 4 
Prerequisites RED 090 and MAT 070 or satisfactory scores on the college placement tests. 
Corequisites: None 

This course introduces business decision-making accounting information systems. Emphasis is placed on 
analyzing, summarizing, reporting, and interpreting financial information. Upon completion, students should be 
able to prepare financial statements, understand the role of financial information in decision-making and 
address ethical considerations. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. 

ACC 121 Principles of Managerial Accounting 3 2 4 
Prerequisites: ACC 120 
Corequisites: None 

This course includes a greater emphasis on managerial and cost accounting skills. Emphasis is placed on 
managerial accounting concepts for external and internal analysis, reporting and decision-making. Upon 
completion, students should be able to analyze and interpret transactions relating to managerial concepts 
including product-costing systems. This course has been approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course requirement. 

ACC 131 Federal Income Taxes 2 2 3 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 

This course provides an overview of federal income taxes for individuals, partnerships, and corporations. Topics 
include tax law, electronic research and methodologies and the use of technology for the preparation of individual 
and business tax returns. Upon completion, students should be able to analyze basic tax scenarios, research 
applicable tax laws, and complete federal tax returns for individuals, partnerships, and corporations. 

ACC 140 Payroll Accounting 1 2 2 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 

This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax forms, and journal and 
general ledger transactions. Emphasis is placed on computing wages; calculating social security, income, and 
unemployment taxes; preparing appropriate payroll tax forms; and journalizing/posting transactions. Upon 
completion, students should be able to analyze data, make appropriate computations, complete forms, and 
prepare accounting entries using appropriate technology. 
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Class Lab Credit 

ACC 150 Accounting Software Applications 1 2 2 
Prerequisites: ACC 115 or ACC 120 
Corequisites: None 

This course introduces microcomputer applications related to accounting systems. Topics include general ledger, 
accounts receivable, accounts payable, inventory, payroll, and correcting, adjusting, and closing entries. Upon 
completion, students should be able to use a computer accounting package to solve accounting problems. 

ACC 220 Intermediate Accounting | 3 2 4 
Prerequisites: ACC 121 
Corequisites: None 

This course is a continuation of the study of accounting principles with in-depth coverage of theoretical concepts 
and financial statements. Topics include generally accepted accounting principles and an extensive analyses of 
financial statements. Upon completion, students should be able to demonstrate competence in the conceptual 
framework underlying financial accounting, including the application of financial standards. 

ACC 221 Intermediate Accounting II 3 2 4 
Prerequisites: ACC 220 
Corequisites: None 

This course is a continuation of ACC 220. Emphasis is placed on special problems which may include leases, 
bonds, investments, ratio analyses, present value applications, accounting changes, and corrections. Upon 

completion, students should be able to demonstrate an understanding of the principles involved and display an 

analytical problem-solving ability for the topics covered. 

ACC 225 Cost Accounting 3 0 3 

Prerequisites: ACC 121 
Corequisites: None 

This course introduces the nature and purposes of cost accounting as an information system for planning and 

control. Topics include direct materials, direct labor, factory overhead, process, job order, and standard cost 

systems. Upon completion, students should be able to demonstrate an understanding of the principles involved 

and display an analytical problem-solving ability for the topics covered. 

ACC 269 Audit & Assurance Services 3 0 3 

Prerequisites: ACC 220 
Corequisites: None 

This course introduces selected topics pertaining to the objectives, theory and practices in engagements _ 

providing auditing and other assurance services. Topics will include planning, conducting and reporting, with 

emphasis on the related professional ethics and standards. Upon completion, students should be able to 

demonstrate an understanding of the types of professional services, the related professional standards, and 

engagement methodology. 

Air Conditioning, Heating, and Refrigeration 
AHR 110 Introduction to Refrigeration 7 6 5 

Prerequisites: None 
Corequisites: None 

This course introduces the basic refrigeration process used in mechanical refrigeration and air conditioning 

systems. Topics include terminology, safety, and identification and function of components; refrigeration cycle; 

and tools and instrumentation used in mechanical refrigeration systems. Upon completion, students should be 
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Class Lab Credit 

able to identify refrigeration systems and components, explain the refrigeration process, and use the tools and 
instrumentation of the trade. 

AHR 111 HVACR Electricity 2 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces electricity as it applies to HVACR equipment. Emphasis is placed on power sources, 
interaction of electrical components, wiring of simple circuits, and the use of electrical test equipment. Upon 
completion, students should be able to demonstrate good wiring practices and the ability to read simple wiring 
diagrams. 

AHR 112 Heating Technology 2 4 4 
Prerequisites: None 
Corequisites: None 

This course covers the fundamentals of heating including oil, gas, and electric heating systems. Topics include 
safety, tools and instrumentation, system operating characteristics, installation techniques, efficiency testing, 
electrical power, and control systems. Upon completion, students should be able to explain the basic oil, gas, 
and electrical heating systems and describe the major components of a heating system. 

AHR 113 Comfort Cooling 2 4 4 
Prerequisites: AHR 110 
Corequisites: None 

This course covers the installation procedures, system operations, and maintenance of residential and light 
commercial comfort cooling systems. Topics include terminology, component Operation, and testing and repair of 
equipment used to control and produce assured comfort levels. Upon completion, students should be able to use 
psychometrics, manufacturer specifications, and test instruments to determine proper system operation. 

AHR 114 Heat Pump Technology 2 4 4 
Prerequisites: AHR 110 or AHR 113 
Corequisites: None 

This course covers the principles of air source and water source heat pumps. Emphasis is placed on safety, 
modes of operation; defrost systems, refrigerant charging, and system performance. Upon completion, students 
should be able to understand and analyze system performance and perform routine service procedures. 

AHR 133 HVAC Servicing 2 6 4 
Prerequisites: None 
Corequisites: AHR 112 or AHR 113 

The course covers the maintenance and servicing of HVAC equipment. Topics include testing, adjusting, maintaining, and troubleshooting HVAC equipment and record keeping. Upon completion, students should be able to adjust, maintain, and service HVAC equipment. 

AHR 151 HVAC Duct Systems | 1 3 2 Prerequisites: None 
Corequisites: None 

This course introduces the techniques used to lay out and fabricate ductwork commonly found in HVAC systems. Emphasis is placed on the skills required to fabricate ductwork. Upon completion, students should be able to lay out and fabricate simple ductwork. 
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AHR 180 HVACR Customer Relations 1 0 1 
Prerequisites: None 
Corequisites: None 

This course introduces common business and customer relation practices that may be encountered in HVACR. 
Topics include business practices, appearance of self and vehicle, ways of handling customer complaints, 
invoices, telephone communications, and warranties. Upon completion, students should be able to present 
themselves to customers in a professional manner, understand how the business operates, complete invoices, 
and handle complaints. 

AHR 211 Residential System Design 2 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces the principles and concepts of conventional residential heating and cooling system 
design. Topics include heating and cooling load estimating, basic psychometrics, equipment selection, duct 
system selection, and system design. Upon completion, students should be able to design a basic residential 
heating and cooling system. 

Anthropology 
ANT 210 General Anthropology 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the physical, archaeological, linguistic, and ethnological fields of anthropology. Topics 
include human origins, genetic variations, archaeology, linguistics, primatology, and contemporary cultures. 
Upon completion, students should be able to demonstrate an understanding of the four major fields of 
anthropology. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 

Art 
ART 111 Art Appreciation 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the origins and historical development of art. Emphasis is placed on the relationship of 

design principles to various art forms, including but not limited to, sculpture, painting, and architecture. Upon 

completion, students should be able to identify and analyze a variety of artistic styles, periods, and media. [his 

course has been approved to satisfy the Comprehensive Articulation Agreement general education core 

requirement in humanities/fine arts. 

ART 114 Art History Survey | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the development of art forms from ancient times to the Renaissance. Emphasis Is placed on 

content, terminology, design, and style. Upon completion, students should be able to demonstrate an historical 

understanding of art as a product reflective of human social development. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 
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ART 115 Art History Survey Il 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the development of art forms from the Renaissance to the present. Emphasis is placed on 
content, terminology, design, and style. Upon completion, students should be able to demonstrate an historical 
understanding of art as a product reflective of human social development. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

ART 121 Design | 0 6 3 
Prerequisites: None 
Corequisites: None 

This course introduces the elements and principles of design as applied to two-dimensional art. Emphasis is 
placed on the structural elements, the principles of visual organization, and the theories of color mixing and 
interaction. Upon completion, students should be able to understand and use critical and analytical approaches 
as they apply to two-dimensional visual art. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

ART 122 Design II 0 6 3 
Prerequisites: ART 121 
Corequisites: None 

This course introduces basic studio problems in three-dimensional visual design. Emphasis is placed on the 
structural elements and organizational principles as applied to mass and space. Upon completion, students 
should be able to apply three-dimensional design concepts. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

ART 131 Drawing | 0 6 3 
Prerequisites: None 
Corequisites: None 

This course introduces the language of drawing and the use of various drawing materials. Emphasis is placed on 
drawing techniques, media, and graphic principles. Upon completion, students should be able to demonstrate 
competence in the use of graphic form and various drawing processes. This course has been approved to 
Satisly the arenes Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

ART 132 Drawing II 0 6 3 
Prerequisites: ART 131 
Corequisites: None 

This course continues instruction in the language of drawing and the use of various materials. Emphasis is 
placed on experimentation in the use of drawing techniques, media, and graphic materials. Upon completion, Students should be able to demonstrate increased competence in the expressive use of graphic form and 
techniques. This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 
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ART 135 Figure Drawing | 0 6 3 
Prerequisites: ART 131 
Corequisites: None 

This course introduces rendering the human figure with various drawing materials. Emphasis is placed on the 
use of the visual elements, anatomy, and proportion in the representation of the draped and undraped figure. 
Upon completion, students should be able to demonstrate competence in drawing the human figure. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

ART 171 Computer Art | 0 6 3 
Prerequisites: ART 121 
Corequisites: None 

This course introduces the use of the computer as a tool for solving visual problems. Emphasis is placed on 
fundamentals of computer literacy and design through bit-mapped image manipulation. Upon completion, 
Students should be able to demonstrate an understanding of paint programs, printers, and scanners to capture, 
manipulate, and output images. [his course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

ART 191 Selected Topics in Art 0-1 0-3 1 
Prerequisites: None 
Corequisites: None 

This course provides an opportunity to explore areas of current interest in specific program or discipline areas. 
Emphasis is placed on subject matter appropriate to the program or discipline. Upon completion, students 
should be able to demonstrate an understanding of the specific area of study. 

ART 193 Selected Topics in Art 1-3 0-6 3 
Prerequisites: None 
Corequisites: None 

This course provides an opportunity to explore areas of current interest in specific program or discipline areas. 

Emphasis is placed on subject matter appropriate to the program or discipline. Upon completion, students 

should be able to demonstrate an understanding of the specific area of study. 

ART 231 Printmaking | 0 6 3 

Prerequisites: None 7 
Corequisites: None 

This course introduces printmaking: its history, development techniques, and processes. Emphasis is placed on 

basic applications with investigation into image source and development. Upon completion, students should be 

able to produce printed images utilizing a variety of methods. This course has been approved to satisly the 

Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

ART 240 Painting | 0 6 3 

Prerequisites: None 
Corequisites: None 

This course introduces the language of painting and the use of various painting materials. Emphasis is placed 

on the understanding and use of various painting techniques, media, and color principles. Upon completion, 

students should be able to demonstrate competence in the use of creative processes directed toward the 

development of expressive form. This course has been approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or elective course requirement. 
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ART 241 Painting Il 0 6 3 
Prerequisites: ART 240 
Corequisites: None 

This course provides a continuing investigation of the materials, processes, and techniques of painting. 
Emphasis is placed on the exploration of expressive content using a variety of creative processes. Upon 
completion, students should be able to demonstrate competence in the expanded use of form and variety. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

ART 244 Watercolor 0 6 3 
Prerequisites: None 
Corequisites: None 

This course introduces basic methods and techniques used in watercolor. Emphasis is placed on application, 
materials, content, and individual expression. Upon completion, students should be able to demonstrate a 
variety of traditional and nontraditional concepts used in watercolor media. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

ART 261 Photography | 0 6 3 
Prerequisites: None 
Corequisites: None 

This course introduces photographic equipment, theory, and processes. Emphasis is placed on camera 
operation, composition, darkroom technique, and creative expression. Upon completion, students should be able 
to successfully expose, develop, and print a well-conceived composition. This course has been approved to 
satisty the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

ART 262 Photography II 0 6 3 
Prerequisites: ART 261 
Corequisites: None 

This course introduces the creative manipulation of alternative photographic materials and processes such as 
toning, hand coloring, infrared, and multiple exposure. Emphasis is placed on personal vision and modes of 
seeing. Upon completion, students should be able to create properly exposed images using a variety of 
photographic materials and processes. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

ART 271 Computer Art Il 0 6 3 
Prerequisites: ART 171 
Corequisites: . None 

This course includes advanced computer imaging techniques. Emphasis is placed on creative applications of 
digital technology. Upon completion, students should be able to demonstrate command of computer systems 
and applications to express their personal vision. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 
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ART 281 Sculpture | 0 6 3 
Prerequisites: None 
Corequisites: None 

This course provides an exploration of the creative and technical methods of sculpture with focus on the 
traditional processes. Emphasis is placed on developing basic skills as they pertain to three-dimensional 
expression in various media. Upon completion, students should be able to show competence in variety of 
sculptural approaches. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

ART 282 Sculpture II 0 6 3 
Prerequisites: ART 281 
Corequisites: None 

This course builds on the visual and technical skills learned in ART 281. Emphasis is placed on developing 
Original solutions to sculptural problems in a variety of media. Upon completion, students should be able to 
express individual ideas using the techniques and materials of sculpture. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

ART 283 Ceramics | 0 6 3 
Prerequisites: None 
Corequisites: None 

This course provides an introduction to three-dimensional design principles using the medium of clay. Emphasis 
is placed on fundamentals of forming, surface design, glaze application, and firing. Upon completion, students 
Should be able to demonstrate skills in slab and coil construction, simple wheel forms, glaze technique, and 
creative expression. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

ART 284 Ceramics Il 0 6 3 
Prerequisites: ART 283 
Corequisites: None 

This course covers advanced hand building and wheel techniques. Emphasis is placed on creative expression, 
surface design, sculptural quality, and glaze effect. Upon completion, students should be able to demonstrate a 

high level of technical competence in forming and glazing with a development of three-dimensional awareness. 

This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ART 288 Studio | 0 6 3 

Prerequisites: ART 122 
Corequisites: None 

This course provides the opportunity for advanced self-determined work beyond the limits of regular studio 

course sequences. Emphasis is placed on creative self-expression and in-depth exploration of techniques and 

materials. Upon completion, students should be able to create original projects specific to media, materials, and 

techniques. This course has been approved to satisfy the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course requirement. 

151 



Class Lab Credit 

ART 293 Selected Topics in Art 1-3 0-6 3 
Prerequisites: None 
Corequisites: None 

This course provides an opportunity to explore areas of current interest in specific program or discipline areas. 
Emphasis is placed on subject matter appropriate to the program or discipline. Upon completion, students 
should be able to demonstrate an understanding of the specific area of study. 

Biology 
BIO 110 Principles of Biology 3 3 4 
Prerequisites ENG 090, MAT 060, and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course provides a survey of fundamental biological principles for non-science majors. Emphasis is placed 
on basic chemistry, cell biology, metabolism, genetics, taxonomy, evolution, ecology, diversity, and other related 
topics. Upon completion, students should be able to demonstrate increased knowledge and better understanding 
of biology as it applies to everyday life. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural sciences/mathematics. 

BIO 111 General Biology | 3 3 4 
Prerequisites ENG 090, MAT 070, and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces the principles and concepts of biology. Emphasis is placed on basic biological chemistry, 
cell structure and function, metabolism and energy transformation, genetics, evolution, classification, and other 
related topics. Upon completion, students should be able to demonstrate understanding of life at the molecular 
and cellular levels. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathematics. 

BIO 112 General Biology II 3 3 4 
Prerequisites: BIO 111 
Corequisites: None 

This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, plant and animal 
systems, ecology, and other related topics. Upon completion, students should be able to demonstrate 
comprehension of life at the organismal and ecological levels. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics. 

BIO 120 Introductory Botany 3 3 4 
Prerequisites: BlO 110 or BIO 111 
Corequisites: None 

This course provides an introduction to the classification, relationships, structure, and function of plants. Topics 
include reproduction and development of seed and non-seed plants, levels of organization, form and function of 
Systems, and a survey of major taxa. Upon completion, students should be able to demonstrate comprehension 
of plant form and function, including selected taxa of both seed and non-seed plants. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics. 
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BIO 130 Introductory Zoology 3 3 4 
Prerequisites: BIO 110 or BIO 111 
Corequisites: None 

This course provides an introduction to the classification, relationships, structure, and function of major animal 
phyla. Emphasis is placed on levels of organization, reproduction and development, comparative systems, and a 
survey of selected phyla. Upon completion, students should be able to demonstrate comprehension of animal 
form and function including comparative systems of selected groups. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics. 

BIO 163 Basic Anatomy & Physiology 4 2 5 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course provides a basic study of the structure and function of the human body. Topics include a basic study 
of the body systems as well as an introduction to homeostasis, cells, tissues, nutrition, acid-base balance, and 
electrolytes. Upon completion, students should be able to demonstrate a basic understanding of the 
fundamental principles of anatomy and physiology and their interrelationships. This course has been approved 
to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

BIO 168 Anatomy and Physiology | 3 3 4 
Prerequisites: RED 090 or satisfactory score on the college placement test 
Corequisites: None 

This course provides a comprehensive study of the anatomy and physiology of the human body. Topics include 
body organization, homeostasis, cytology, histology, and the integumentary, skeletal, muscular, and nervous 
systems and special senses. Upon completion, students should be able to demonstrate an in-depth 
understanding of principles of anatomy and physiology and their interrelationships. This course has been 

approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 

course requirement. 

BIO 169 Anatomy and Physiology II 3 3 4 
Prerequisites: BIO 168 
Corequisites: None 

This course provides a continuation of the comprehensive study of the anatomy and physiology of the human 

body. Topics include the endocrine, cardiovascular, lymphatic, respiratory, digestive, urinary, and reproductive 

systems as well as metabolism, nutrition, acid-base balance, and fluid and electrolyte balance. Upon 

completion, students should be able to demonstrate an in-depth understanding of principles of anatomy and 

physiology and their interrelationships. This course has been approved to satisfy the Comprehensive 

Articulation Agreement for transferability as a premajor and/or elective course requirement. 

BIO 250 Genetics 3 3 4 
Prerequisites: BIO 112 
Corequisites: None 

This course covers principles of prokaryotic and eukaryotic cell genetics. Emphasis is placed on the molecular 

basis of heredity, chromosome structure, patterns of Mendelian and non-Mendelian inheritance, evolution, and 

biotechnological applications. Upon completion, students should be able to recognize and describe genetic 

phenomena and demonstrate knowledge of important genetic principles. This course has been approved to 

satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 

requirement. 
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BIO 275 Microbiology 3 3 4 
Prerequisites: BlO 110, BIO 111, BIO 112, BIO 163, BIO 165, or BIO 168 
Corequisites: None 

This course covers principles of microbiology and the impact these organisms have on man and the environment. 
Topics include the various groups of microorganisms, their structure, physiology, genetics, microbial 
pathogenicity, infectious diseases, immunology, and selected practical applications. Upon completion, students 
should be able to demonstrate knowledge and skills including microscopy, aseptic technique, staining, culture 
methods, and identification of microorganisms. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

Business 
BUS 110 Introduction to Business 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides a survey of the business world. Topics include the basic principles and practices of 
contemporary business. Upon completion, students should be able to demonstrate an understanding of business 
concepts as a foundation for studying other business subjects. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

BUS 115 Business Law | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the ethics and legal framework of business. Emphasis is placed on contracts, negotiable 
instruments, Uniform Commercial Code, and the working of the court systems. Upon completion, students 
should be able to apply ethical issues and laws covered to selected business decision-making situations. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

BUS 116 Business Law Il 3 0 3 
Prerequisites: BUS 115 
Corequisites: None 

This course continues the study of ethics and business law. Emphasis is placed on bailments, sales, risk- 
bearing, forms of business ownership, and copyrights. Upon completion, students should be able to apply ethical 
issues and laws covered to selected business decision-making situations. 

BUS 121 Business Math 2 2 3 
Prerequisites: MAT 060 or satisfactory score on the college placement test 
Corequisites: None 

This course covers fundamental mathematical operations and their application to business problems. Topics 
include payroll, pricing, interest and discount, commission, taxes, and other pertinent uses of mathematics in the 
field of business. Upon completion, students should be able to apply mathematical concepts to business. 

BUS 135 Principles of Supervision 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the basic responsibilities and duties of the supervisor and his/her relationship to higher- 
level supervisors, subordinates, and associates. Emphasis is placed on effective utilization of the work force 
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and understanding the role of the supervisor. Upon completion, students should be able to apply supervisory 
principles in the work place. 

BUS 137 Principles of Management 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is designed to be an overview of the major functions of management. Emphasis is placed on 
planning, organizing, controlling, directing, and communicating. Upon completion, students should be able to 
work as contributing members of a team utilizing these functions of management. 

BUS 153 Human Resource Management 3 0 s) 
Prerequisites: None 
Corequisites: None 

This course introduces the functions of personnel/human resource management within an organization. Topics 
include equal opportunity and the legal environment, recruitment and selection, performance appraisal, 
employee development, compensation planning, and employee relations. Upon completion, students should be 
able to anticipate and resolve human resource concerns. 

BUS 225 Business Finance 2 2 3 
Prerequisites: ACC 120 
Corequisites: None 

This course provides an overview of business financial management. Emphasis is placed on financial statement 
analysis, time value of money, management of cash flow, risk and return, and sources of financing. Upon 
completion, students should be able to interpret and apply the principles of financial management. 

BUS 230 Small Business Management 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the challenges of entrepreneurship including the startup and operation of a small | 

business. Topics include market research techniques, feasibility studies, site analysis, financing alternatives, 

and managerial decision making. Upon completion, students should be able to develop a small business plan. 

BUS 231 Computerized Inventory 2 2 3 

Prerequisites: ACC 120 and CIS 110 or CIS 111 
Corequisites: None 

This course provides an overview of inventory procedures as related to management decisions. Emphasis Is 

placed on general terms, methods, techniques, and computer applications. Upon completion, Students should be 

able to apply inventory principles and processes in the workplace. 

BUS 253 Leadership and Management Skills 3 0 3 

Prerequisites: None 
Corequisites: None 

This course includes a study of the qualities, behaviors, and personal styles exhibited by leaders. Emphasis Is 

placed on coaching, counseling, team building, and employee involvement. Upon completion, students should be 

able to identify and exhibit the behaviors needed for organizational effectiveness. 
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BUS 260 Business Communication 3 0 3 
Prerequisites: ENG 111 and OST 131 
Corequisites: None 

This course is designed to develop skills in writing business communications. Emphasis is placed on business 
reports, correspondence, and professional presentations. Upon completion, students should be able to 
communicate effectively in the work place. 

BUS 270 Professional Development 2 0 3 
Prerequisites: None 
Corequisites: None 

This course provides basic knowledge of self-improvement techniques as related to success in the professional 
world. Topics include positive human relations, job-seeking skills, and projecting positive self-image. Upon 
completion, students should be able to demonstrate competent personal and professional skills necessary to get 
and keep a job. 

Computer Engineering Technology 
CET 111 Computer Upgrade/Repair | 2 3 3 
Prerequisites: None 
Corequisites: None 

This course is the first of two courses covering repairing, servicing, and upgrading computers and peripherals in 
preparation for industry certification. Topics include safety practices, CPU/memory/bus identification, disk 
subsystem, hardware/software installation/configuration, common device drivers, data recovery, system 
maintenance, and other related topics. Upon completion, students should be able to safely repair and/or 
upgrade computer systems to perform within specifications. 

CET 211 Computer Upgrade/Repair Il 2 3 3 
Prerequisites: CEM 
Corequisites: None 

This course is the second of two courses covering repairing, servicing, and upgrading computers and peripherals 
in preparation for industry certification. Topics include resolving resource conflicts and system bus 
specifications, configuration and troubleshooting peripherals, operating system configuration and optimization, 
and other related topics. Upon completion, students should be able to identify and resolve system conflicts and 
optimize system performance. 

Chemistry 
CHM 130 General, Organic, & Biochemistry 3 0 3 
Prerequisites: MAT 070 or satisfactory score on the college placement test 
Corequisites: None 

This course provides a survey of basic facts and principles of general, organic, and biochemistry. Topics include 
measurement, molecular structure, nuclear chemistry, solutions, acid-base chemistry, gas laws, and the 
structure, properties, and reactions of major organic and biological groups. Upon completion, students should be 
able to demonstrate an understanding of fundamental chemical concepts. [his course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 
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CHM 130A General, Organic, & Biochemistry Lab 0 2 1 
Prerequisites: MAT 070 or satisfactory score on the college placement test 
Corequisites: CHM 130 

This course is a laboratory for CHM 130. Emphasis is placed on laboratory experiences that enhance materials 
presented in CHM 130. Upon completion, students should be able to utilize basic laboratory procedures and 
apply them to chemical principles presented in CHM 130. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

CHM 131 Introduction to Chemistry 3 0 3 
Prerequisites: ENG 090, MAT 070, and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces the fundamental concepts of inorganic chemistry. Topics include measurement, matter 
and energy, atomic and molecular structure, nuclear chemistry, stoichiometry, chemical formulas and reactions, 
chemical bonding, gas laws, solutions, and acids and bases. Upon completion, students should be able to 
demonstrate a basic understanding of chemistry as it applies to other fields. /his course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics. 

CHM 131A Introduction to Chemistry Lab 0 3 1 
Prerequisites: None 
Corequisites: CHM 131 

This course is a laboratory to accompany CHM 131. Emphasis is placed on laboratory experiences that enhance 

materials presented in CHM 131. Upon completion, students should be able to utilize basic laboratory 
procedures and apply them to chemical principles presented in CHM 131. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 

mathematics. 

CHM 132 Organic and Biochemistry 3 3 4 

Prerequisites: CHM 131 and CHM 131A or CHM 151 
Corequisites: None 

This course provides a survey of major functional classes of compounds in organic and biochemistry. Topics 

include structure, properties, and reactions of the major organic and biological molecules and basic principles of 

metabolism. Upon completion, students should be able to demonstrate an understanding of fundamental 

chemical concepts needed to pursue studies in related professional fields. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 

mathematics. 

CHM 151 General Chemistry | 3 3 4 

Prerequisites: ENG 090, MAT 080, and RED 090 or satisfactory scores on the college placement tests 

Corequisites: None 

This course covers fundamental principles and laws of chemistry. Topics include measurement, atomic and 

molecular structure, periodicity, chemical reactions, chemical bonding, stoichiometry, thermochemistry, gas laws, 

and solutions. Upon completion, students should be able to demonstrate an understanding of fundamental 

chemical laws and concepts as needed in CHM 152. This course has been approved to satisfy the | 

Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics. 
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CHM 152 General Chemistry II 3 3 4 
Prerequisites: CHM 151 
Corequisites: None 

This course provides a continuation of the study of the fundamental principles and laws of chemistry. Topics 
include kinetics, equilibrium, ionic and redox equations, acid-base theory, electrochemistry, thermodynamics, 
introduction to nuclear and organic chemistry, and complex ions. Upon completion, students should be able to 
demonstrate an understanding of chemical concepts as needed to pursue further study in chemistry and related 
professional fields. 7his course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathematics. 

CHM 251 Organic Chemistry | 3 3 4 
Prerequisites: CHM 152 
Corequisites: None 

This course provides a systematic study of the theories, principles, and techniques of organic chemistry. Topics 
include nomenclature, structure, properties, reactions, and mechanisms of hydrocarbons, alkyl halides, alcohols, 
and ethers; further topics include isomerization, stereochemistry, and spectroscopy. Upon completion, students 
should be able to demonstrate an understanding of the fundamental concepts of covered organic topics as 
needed in CHM 252. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

CHM 252 Organic Chemistry Il 3 3 4 
Prerequisites: CHM 251 
Corequisites: None 

This course provides continuation of the systematic study of the theories, principles, and techniques of organic 
chemistry. Topics include nomenclature, structure, properties, reactions, and mechanisms of aromatics, 
aldehydes, ketones, carboxylic acids and derivatives, amines and heterocyclics; multi-step synthesis will be 
emphasized. Upon completion, students should be able to demonstrate an understanding of organic concepts as 
needed to pursue further study in chemistry and related professional fields. This course has been approved to 
satisty the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

information Systems 
CIS 110 Introduction to Computers 2 2 3 
Prerequisites: MAT 060, RED 080, and OST 080 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces computer concepts, including fundamental functions and operations of the computer. 
Topics include identification of hardware components, basic computer operations, security issues, and use of 
software applications. Upon completion, students should be able to demonstrate an understanding of the role 
and function of computers and use the computer to solve problems. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in natural science/mathematics 
(Quantitative Option). 

158 



Class Lah Credit 

CIS 115 Introduction to Programming & Logic 2 3 3 
Prerequisites: MAT 070, MAT 080, MAT 090, MAT 095, MAT 120, MAT 121, 

MAT 161, MAT 171, or MAT 175 and OST 080, RED 090 or satisfactory scores on the college 
placement tests 

Corequisites: None 

This course introduces computer programming and problem solving in a structured program logic environment. 
Topics include language syntax, data types, program organization, problem solving methods, algorithm design, 
and logic control structures. Upon completion, students should be able to manage files with operating system 
commands, use top-down algorithm design, and implement algorithmic solutions in a programming language. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in natural science/mathematics (Quantitative Option). 

Criminal Justice 
CJC 100 Basic Law Enforcement Training 9 30 19 
Prerequisites: None 
Corequisites: None 

This course covers the basic skills and knowledge needed for entry-level employment as a law enforcement 
officer in North Carolina. Topics are divided into general units of study: legal, patrol duties, law enforcement 
communications, investigations, practical application and sheriff-specific. Upon successful completion, the 
Student will be able to demonstrate competence in the topics and areas required for the state comprehensive 
certification examination. This is a certificate-level course. 

CJC 111 Introduction to Criminal Justice 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the components and processes of the criminal justice system. Topics include history, 
structure, functions, and philosophy of the criminal justice system and their relationship to life in our society. 
Upon completion, students should be able to define and describe the major system components and their 
interrelationships and evaluate career options. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

CJC 112 Criminology 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces deviant behavior as it relates to criminal activity. Topics include theories of crime 

causation; statistical analysis of criminal behavior; past, present, and future social control initiatives; and other 

related topics. Upon completion, students should be able to explain and discuss various theories of crime 

causation and societal response. 

CJC 113 Juvenile Justice 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the juvenile justice system and related juvenile issues. Topics include an overview of the 

juvenile justice system, treatment and prevention programs, special areas and laws unique to juveniles, and 

other related topics. Upon completion, students should be able to identify/discuss juvenile court structure/ 

procedures, function and jurisdiction of juvenile agencies, processing/detention of juveniles, and case 

disposition. 
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CJC 121 Law Enforcement Operations 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces fundamental law enforcement operations. Topics include the contemporary evolution of 
law enforcement operations and related issues. Upon completion, students should be able to explain theories, 
practices, and issues related to law enforcement operations. 7his course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

CJC 122 Community Policing 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the historical, philosophical, and practical dimensions of community policing. Emphasis is 
placed on the empowerment of police and the community to find solutions to problems by forming partnerships. 
Upon completion, students should be able to define community policing, describe how community policing 
Strategies solve problems, and compare community policing to traditional policing. 

CJC 131 Criminal Law 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the history/evolution/principles and contemporary applications of criminal law. Topics include 
sources of substantive law, classification of crimes, parties to crime, elements of crimes, matters of criminal 
responsibility, and other related topics. Upon completion, students should be able to discuss the sources of law 
and identify, interpret, and apply the appropriate statutes/elements. 

CIC 132 Court Procedure & Evidence 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers judicial structure/process/procedure from incident to disposition, kinds and degrees of 
evidence, and the rules governing admissibility of evidence in court. Topics include consideration of state and 
federal courts, arrest, search and seizure laws, exclusionary and statutory rules of evidence, and other related 
issues. Upon completion, students should be able to identify and discuss procedures necessary to establish a 
lawful arrest/search, proper judicial procedures, and the admissibility of evidence. 

CJC 141 Corrections 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the history, major philosophies, components, and current practices and problems of the field 
of corrections. Topics include historical evolution, functions of the various components, alternatives to 
incarceration, treatment programs, inmate control, and other related topics. Upon completion, students should 
be able to explain the various components, processes, and functions of the correctional system. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or 
elective course requirement. 
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CJC 151 Introduction to Loss Prevention 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the concepts and methods related to commercial and private security systems. Topics 
include the historical, philosophical, and legal basis of security, with emphasis on security surveys, risk analysis, 
and associated functions. Upon completion, students should be able to demonstrate and understand security 
systems, risk management, and the laws relative to loss prevention. 

CJC 160 Terrorism: Underlying Issues 3 0 3 
Prerequisites: None 
Corequisites: None 

This course identifies the fundamental reasons why America is a target for terrorists, covering various domestic/ 
international terrorist groups and ideologies from a historical aspect. Emphasis is placed upon recognition of 
terrorist crime scene; weapons of mass destruction; chemical, biological, and nuclear terrorism; and planning 
consideration involving threat assessments. Upon completion, the student should be able to identify and discuss 
the methods used in terrorists’ activities and complete a threat assessment for terrorists’ incidents. 

CJC 212 Ethics & Community Relations 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers ethical considerations and accepted standards applicable to criminal Justice organizations 
and professionals. Topics include ethical systems; social change, values, and norms; cultural diversity; citizen 
involvement in criminal justice issues; and other related topics. Upon completion, students should be able to 
apply ethical considerations to the decision-making process in identifiable criminal justice situations. 

CJC 215 Organization & Administration 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the components and functions of organization and administration as it applies to the 

agencies of the criminal justice system. Topics include operations/functions of organizations; recruiting, training, 

and retention of personnel; funding and budgeting; communications; span of control and discretion; and other 

related topics. Upon completion, students should be able to identify and discuss the basic components and 

functions of a criminal justice organization and its administrative operations. 

CJC 221 Investigative Principles 3 2 4 

Prerequisites: None 
Corequisites: None 

This course introduces the theories and fundamentals of the investigative process. Topics include crime scene/ 

incident processing, information gathering techniques, collection/preservation of evidence, preparation of 

appropriate reports, court presentations, and other related topics. Upon completion, students should be able to 

identify, explain, and demonstrate the techniques of the investigative process, report preparation, and courtroom 

presentation. 
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CJC 231 Constitutional Law 3 0 3 
Prerequisites: None 
Corequisites: None 

The course covers the impact of the Constitution of the United States and its amendments on the criminal justice 
system. Topics include the structure of the Constitution and its amendments, court decisions pertinent to 
contemporary criminal justice issues, and other related topics. Upon completion, students should be able to 
identify/discuss the basic structure of the United States Constitution and the rights/procedures as interpreted by 
the courts. 

Cooperative Education 
COE 111 Co-op Work Experience | 10 0 0 1 
Prerequisites: None 
Corequisites: None 

This course provides work experience with a college-approved employer in an area related to the student’s 
program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon 
completion, students should be able to evaluate career selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

COE 112 Co-op Work Experience | 20 0 0 2 
Prerequisites: None 
Corequisites: None 

This course provides work experience with a college approved employer in an area related to the student’s 
program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon 
completion, students should be able to evaluate career selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

COE 115 Work Experience Seminar | 1 0 1 
Prerequisites: None 
Corequisites: COE 111 or COE 112 

This course provides procedures necessary for the Co-op student to receive maximum benefit from his/her work 
experience. Emphasis is placed on the student/employer/advisor relationship and the evaluation process of the 
el used to show accountability. Upon completion the student will be totally aware of the Co-op benefit 
and process. 

COE 121 Co-op Work Experience II 10 0 0 1 
Prerequisites: COE 111 
Corequisites: None 

This course provides work experience with a college-approved employer in an area related to the student’s 
program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon 
completion, students should be able to evaluate career selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

COE 131 Co-op Work Experience III 10 0 0 1 
Prerequisites: COE 111 and COE 121 
Corequisites: None 

This course provides work experience with a college-approved employer in an area related to the student’s 
program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon 
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completion, students should be able to evaluate career selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

Communication 
COM 110 Introduction to Communication 3 0 7 
Prerequisites: None 
Corequisites: None 

This course provides an overview of the basic concepts of communication and the skills necessary to 
communicate in various contexts. Emphasis is placed on communication theories and techniques used in 
interpersonal group, public, intercultural, and mass communication situations. Upon completion, students 
should be able to explain and illustrate the forms and purposes of human communication in a variety of contexts. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts (substitute). 

COM 120 Interpersonal Communication 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the practices and principles of interpersonal communication in both dyadic and group 
settings. Emphasis is placed on the communication process, perception, listening, self-disclosure, speech 
apprehension, ethics, nonverbal communication, conflict, power, and dysfunctional communication relationships. 
Upon completion, students should be able to demonstrate interpersonal communication skills, apply basic 
principles of group discussion, and manage conflict in interpersonal communication situations. his course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts (substitute). 

COM 231 Public Speaking 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course provides instruction and experience in preparation and delivery of speeches within a public setting 
and group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, 

persuasive, and special occasion public speaking. Upon completion, students should be able to prepare and 

deliver well-organized speeches and participate in group discussion with appropriate audiovisual support. [his 

course has been approved to satisfy the Comprehensive Articulation Agreement general education core 

requirement in humanities/fine arts (substitute). , 

Cosmetology 
COS 111 Cosmetology Concepts | 4 0 4 

Prerequisites: None 
Corequisites: COS 112 

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanitation, bacteriology, 

anatomy, diseases and disorders, hygiene, product knowledge, chemistry, ethics, manicures, and other related 

topics. Upon completion, students should be able to safely and competently apply cosmetology concepts in the 

Salon setting. 
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COS 112 Salon | 0 24 8 

Prerequisites: None 
Corequisites: COS 

This course introduces basic salon services. Topics include scalp treatments, shampooing, rinsing, hair color, 

design, haircutting, permanent waving, pressing, relaxing, wigs, and other related topics. Upon completion, 
students should be able to safely and competently demonstrate salon services. 

COS 113 Cosmetology Concepts II 4 0 4 

Prerequisites: COS tld 
Corequisites: COS 114 

This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, 
chemistry, manicuring, chemical restructuring, and hair coloring. Upon completion, students should be able to 
safely and competently apply these cosmetology concepts in the salon setting. 

COS 114 Salon Il 0 24 8 
Prerequisites: COSI Z 
Corequisites: COSHs 

This course provides experience in a simulated salon setting. Topics include basic skin care, manicuring, nail 
application, scalp treatments, shampooing, rinsing, hair color, design, haircutting, chemical restructuring, 
pressing, wigs, and other related topics. Upon completion, students should be able to safely and competently 
demonstrate these salon services. 

COS 115 Cosmetology Concepts III 4 0 4 
Prerequisites: COS 111 
Corequisites: COS 116 

This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, salon 
management, salesmanship, skin care, electricity/light therapy, wigs, thermal hair styling, lash and brow tinting, 
superfluous hair removal, and other related topics. Upon completion, students should be able to safely and 
competently apply these cosmetology concepts in the salon setting. 

COS 116 Salon Ill 0 12 4 
Prerequisites: COsm 12 
Corequisites: COS 115 

This course provides comprehensive experience in a simulated salon setting. Emphasis is placed on 
intermediate-level of skin care, manicuring, scalp treatments, shampooing, hair color, design, haircutting, 
chemical restructuring, pressing, and other related topics. Upon completion, students should be able to safely 
and competently demonstrate these salon services. 

COS 117 Cosmetology Concepts IV 2 0 2 
Prerequisites: COS 111, COS 113, and COS 115 
Corequisites: COS 118 

This course covers advanced cosmetology concepts. Topics include chemistry and hair structure, advanced 
cutting and design, and an overview of all cosmetology concepts in preparation for the licensing examination. 
Upon completion, students should be able to demonstrate an understanding of these cosmetology concepts and 
meet program completion requirements. 
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COS 118 Salon IV 0 21 7 
Prerequisites: COS 112, COS 114, and COS 116 
Corequisites: COS 11/ 

This course provides advanced experience in a simulated salon setting. Emphasis is placed on efficient and 
competent delivery of all salon services in preparation for the licensing examination and employment. Upon 
completion, students should be able to demonstrate competence in program requirements and the areas covered 
on the Cosmetology Licensing Examination and meet entry-level employment requirements. 

COS 119 Esthetics Concepts | 2 0 2 
Prerequisites: None 
Corequisites: None 

This course covers the concepts of esthetics. Topics include orientation, anatomy, physiology, hygiene, 
Sterilization, first aid, chemistry, basic dermatology, and professional ethics. Upon completion, students should 
be able to demonstrate an understanding of the concepts of esthetics and meet course requirements. 

COS 120 Esthetics Salon | 0 18 6 
Prerequisites: None 
Corequisites: None 

This course covers the techniques of esthetics in a comprehensive experience in a simulated salon setting. 
Topics include client consultation, facials, body treatments, hair removal, make-up applications, and color 
analysis. Upon completion, students should be able to safely and competently demonstrate esthetic services on 
clients in a salon setting. 

COS 121 Manicure/Nail Technology | 4 6 6 
Prerequisites: None 
Corequisites: None 

This course covers techniques of nail technology, hand and arm massage, and recognition of nail diseases and 

disorders. Topics include OSHA/safety, sanitation, bacteriology, product knowledge, salesmanship, manicures, 

artificial applications, pedicures, massage, and other related topics. Upon completion, students should be able 

to safely and competently perform nail care, including manicures, pedicures, massage, decorating, and artificial 

applications in a salon setting. 

COS 125 Esthetics Concepts II 2 0 2 
Prerequisites: None 
Corequisites: None 

This course covers more comprehensive esthetics concepts. Topics include nutrition, business management, 

make-up, and color analysis. Upon completion students should be able to demonstrate an understanding of the 

advanced esthetics concepts and meet course requirements. 

COS 126 Esthetics Salon Il 0 18 6 

Prerequisites: None 
Corequisites: None 

This course provides experience in a simulated esthetics setting. Topics include machine facials, aroma therapy, 

massage therapy, electricity, and apparatus. Upon completion, students should be able to demonstrate 

competence in program requirements and the areas covered on the Cosmetology licensing examination for 

Estheticians. 

165 



Class __ Lah Credit 

COS 222 Manicure/Nail Technology II 4 6 6 

Prerequisites: COS 121 
Corequisites: None 

This course covers advanced techniques of nail technology and hand and arm massage. Topics include OSHA/ 

safety, product knowledge, customer service, salesmanship, artificial applications, nail art, and other related 

topics. Upon completion, students should be able to demonstrate competence necessary for the licensing 

examination, including advanced nail care, artificial enhancements, and decorations. 

COS 271 Instructor Concepts | i) 0 H) 

Prerequisites: Must possess a valid license in Cosmetology 
Corequisites: COS 272 

This course introduces the basic cosmetology instructional concepts. Topics include orientation, theories of 
education, unit planning, daily lesson planning, laboratory management, student assessment, record keeping, 
and other related topics. Upon completion, students should be able to identify theories of education, develop 
lesson plans, demonstrate supervisory techniques, and assess student performance in a classroom setting. 

COS 272 Instructor Practicum | 0 21 7 
Prerequisites: Must possess a valid license in Cosmetology 
Corequisites: COS 271 

This course covers supervisory and instructional skills for teaching entry-level cosmetology students in a 
laboratory setting. Topics include demonstrations of services, supervision, and entry-level student assessment. 
Upon completion, students should be able to demonstrate salon services and instruct and objectively assess the 
entry-level student. 

COS 273 Instructor Concepts II 9 0 9 
Prerequisites: COS 271 and COS 272 
Corequisites: COS 274 

This course covers advanced cosmetology instructional concepts. Topics include practical demonstrations, 
lesson planning, lecture techniques, development and administration of assessment tools, record keeping, and 
other related topics. Upon completion, students should be able to develop lesson plans, demonstrate 
Supervision techniques, assess student performance in a classroom setting, and keep accurate records. 

COS 274 Instructor Practicum II 0 21 | 
Prerequisites: COS 271 and COS 272 
Corequisites: COS 273 

This course is designed to develop supervisory and instructional skills for teaching advanced cosmetology 
Students in a laboratory setting. Topics include practical demonstrations, supervision, and advanced student 
assessment. Upon completion, students should be able to demonstrate competence in the areas covered by the 
Instructor Licensing Examination and meet program completion requirements. This is a certificate-level course. 

Computer Science 
CSC 134 C++ Programming 2 3 3 
Prerequisites: CIS 115 or CSC 139 
Corequisites: None 

This course introduces computer programming using the C-+ + programming language with object-oriented 
programming principles. Emphasis is placed on event-driven programming methods, including creating and 
manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion, 
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Students should be able to design, code, test and debug at a beginning level. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 

CSC 139 Visual BASIC Programming 2 3 3 
Prerequisites: MAT 070 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces computer programming using the Visual BASIC programming language with object- 
oriented programming principles. Emphasis is placed on event-driven programming methods, including creating 
and manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon 
completion, students should be able to design, code, test and debug at a beginning level. 

CSC 142 Visual COBOL Programming 2 3 3 
Prerequisites: MAT 070 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces computer programming using the Visual COBOL programming language with structured 
programming principles. Topics include input/output operations, iteration, arithmetic operations, arrays, 
pointers, filters, and other related topics. Upon completion, students should be able to design, code, test and 
debug at a beginning level. 

CSC 151 JAVA Programming 2 3 3 
Prerequisites: Ole 57)CSG'134"0rCSC139 
Corequisites: None 

This course introduces computer programming using the JAVA programming language with object-oriented 
programming principles. Emphasis is placed on event-driven programming methods, including creating and 
manipulating objects, classes, and using object-oriented tools such as the class debugger. This course has been 

approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 

course requirement. 

CSC 234 Advanced C+ + Programming 2 3 3 
Prerequisites: CsbH34 
Corequisites: None 

This course is a continuation of CSC 134 using the C+ + programming language with standard programming 

principles. Emphasis is placed on advanced arrays/tables, file management/processing techniques, data 

structures, sub-programs, interactive processing, sort/merge routines, and libraries. Upon completion, students 

should be able to design, code, test, debug and document programming solutions. 

CSC 239 Advanced Visual BASIC Programming 2 3 3 

Prerequisites: C36:139 
Corequisites: None 

This course is a continuation of CSC 139 using the Visual BASIC programming language with object-oriented 

programming principles. Emphasis is placed on event-driven programming methods, including creating and 

manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion, 

students should be able to design, code, test, debug, and implement objects using the appropriate environment. 
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CSC 242 Advanced Visual COBOL Programming 2 3 3 

Prerequisites: CSG.142 
Corequisites: None 

This course is a continuation of CSC 142 using the Visual COBOL programming language with structured 

programming principles. Emphasis is placed on advanced arrays/tables, file management/processing 

techniques, data structures, sub-programs, interactive processing, sort/merge routines, and libraries. Upon 

completion, students should be able to design, code, test, debug and document programming solutions. 

CSC 251 Advanced JAVA Programming 2 3 3 
Prerequisites: CSCS! 
Corequisites: None 

This course is a continuation of CSC 151 using the JAVA programming language with object-oriented 
programming principles. Emphasis is placed on event-driven programming methods, including creating and 

manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion, 

students should be able to design, code, test, debug, and implement objects using the appropriate environment. 

CSC 289 Programming Capstone Project 1 4 3 

Prerequisites: CTS 285 
Corequisites: None 

This course provides an opportunity to complete a significant programming project from the design phase 
through implementation with minimal instructor support. Emphasis is placed on project definition, testing, 
presentation, and implementation. Upon completion, students should be able to complete a project from the 
definition phase through implementation 

Computer Information Technology 
CTS 120 Hardware/Software Support 2 3 3 
Prerequisites: CIS 110 or CIS 111 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course covers the basic hardware of a personal computer, including installation, operations and interactions 
with software. Topics include component identification, memory-system, peripheral installation and 
configuration, preventive maintenance, hardware diagnostics/repair, installation and optimization of system 
software, commercial programs, system configuration, and device-drivers. Upon completion, students should be 
able to select appropriate computer equipment and software, upgrade/maintain existing equipment and software, 
and troubleshoot/repair non-functioning personal computers. 

CTS 130. Spreadsheet 2 2 3 
Prerequisites: cS 090 or satisfactory scores on the college placement tests and CIS 110, CIS 111, or 

Tees 
Corequisites: © None 

This course introduces basic spreadsheet design and development. Topics include writing formulas, using 
functions, enhancing spreadsheets, creating charts, and printing. Upon completion, students should be able to 
design and print basic spreadsheets and charts. 
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CTS 230 Advanced Spreadsheet 2 2 3 
Prerequisites: Gla 30 
Corequisites: None 
This course covers advanced spreadsheet design and development. Topics include advanced functions and 
statistics, charting, macros, databases, and linking. Upon completion, students should be able to demonstrate 
competence in designing complex spreadsheets. 

CTS 285 Systems Analysis & Design 3 0 3 
Prerequisites: CIS115 
Corequisites: None 

This course introduces established and evolving methodologies for the analysis, design, and development of an 
information system. Emphasis is placed on system characteristics, managing projects, prototyping, CASE/OOM 
tools, and systems development life cycle phases. Upon completion, students should be able to analyze a 
problem and design an appropriate solution using a combination of tools and techniques. 

CTS 289 System Support Project 1 4 3 
Prerequisites: CTS 285 
Corequisites: None 

This course provides an opportunity to complete a significant support project with minimal instructor assistance. 
Emphasis is placed on written and oral communication skills, project definition, documentation, installation, 
testing, presentation, and user training. Upon completion, students should be able to complete a project from 
the definition phase through implementation. 

Database Management Technology 
DBA 110 Database Concepts 2 3 3 
Prerequisites: CIS 110 
Corequisites: None 

This course introduces database design and creation using a DBMS product. Emphasis is placed on data 
dictionaries, normalization, data integrity, data modeling, and creation of simple tables, queries, reports, and 

forms. Upon completion, students should be able to design and implement normalized database structures by 

creating simple database tables, queries, reports, and forms. 

DBA 115 Database Applications 2 2 3 
Prerequisites: DBA 110 
Corequisites: None 

This course applies concepts learned in DBA 110 to a specific DBMS. Topics include manipulating multiple 

tables, advanced queries, screens and reports, linking, and command files. Upon completion, students should 

be able to create multiple table systems that demonstrate updates, screens, and reports representative of 

industry requirements. 

Design Drafting 
DDF 252 Advanced Solid Modeling 2 2 3 
Prerequisites: DFT 153 or DFT 154 
Corequisites: None 

This course introduces advanced solid modeling and design software. Topics include design principles, design 

constraints, work planes, view generation, and model shading and rendering. Upon completion, students should 

be able to create advanced solid models. 
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Developmental Disabilities 
DDT 110 Developmental Disabilities 3 0 3 
Prerequisites: None 
Corequisites: None 

This course identifies the characteristics and causes of various disabilities. Topics include history of service 

provision, human rights, legislation and litigation, advocacy, and accessing support services. Upon completion, 

students should be able to demonstrate an understanding of current and historical developmental disability 

definitions and support systems used throughout the life span. 

Drafting 
DFT 111 Technical Drafting | 1 3 2 

Prerequisites: None 
Corequisites: None 

This course introduces basic drafting skills, equipment, and applications. Topics include sketching, 
measurements, lettering, dimensioning, geometric construction, orthographic projections and pictorials drawings, 
sections, and auxiliary views. Upon completion, students should be able to understand and apply basic drawing 
principles and practices. 

DFT 112 Technical Drafting II 1 3 2 
Prerequisites: DFT 111 
Corequisites: None 

This course provides for advanced drafting practices and procedures. Topics include detailed working drawings, 
hardware, fits and tolerances, assembly and sub-assembly, geometric dimensioning and tolerancing, 
intersections, and developments. Upon completion, students should be able to produce detailed working 
drawings. 

DFT 151 CAD | 2 3 3 
Prerequisites: None 
Corequisites: None 

This course introduces CAD software as a drawing tool. Topics include drawing, editing, file management, and 
plotting. Upon completion, students should be able to produce and plot a CAD drawing. 

DFT 152 CAD II 2 3 3 
Prerequisites: Dhip ol 
Corequisites: None 

This course introduces extended CAD applications. Emphasis is placed upon intermediate applications of CAD 
aS Upon completion, students should be able to use extended CAD applications to generate and manage 
rawings. 

DFT 153 CAD III 2 3 3 
Prerequisites: DFT 111 
Corequisites: None 

This course introduces advanced CAD applications. Emphasis is placed upon advanced applications of CAD 
me Upon completion, students should be able to use advanced CAD applications to generate and manage 
ata. 
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DFT 170 Engineering Graphics 2 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces basic engineering graphics skills and applications. Topics include sketching, selection 
and use of current methods and tools, and the use of engineering graphics applications. Upon completion, 
students should be able to demonstrate an understanding of basic engineering graphics principles and practices. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

Economics 
ECO 251 Principles of Microeconomics 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces economic analysis of individual, business, and industry choices in the market economy. 
Topics include the price mechanism, supply and demand, optimizing economic behavior, costs and revenue, 
market structures, factor markets, income distribution, market failure, and government intervention. Upon 
completion, students should be able to identify and evaluate consumer and business alternatives in order to 
efficiently achieve economic objectives. his course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

ECO 252 Principles of Macroeconomics 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces economic analysis of aggregate employment, income, and prices. Topics include major 
schools of economic thought; aggregate supply and demand; economic measures, fluctuations, and growth; 
money and banking; stabilization techniques; and international trade. Upon completion, students should be able 
to evaluate national economic components, conditions, and alternatives for achieving socioeconomic goals. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

Education 
EDU 118 Teacher Associate Principles & Practices 3 0 3 

Prerequisites: None 
Corequisites: None 

This course covers the teacher associate’s role in the educational system. Topics include history of education, 

professional responsibilities and ethics, cultural diversity, communication skills, and identification of the optimal 

learning environment. Upon completion, students should be able to describe the supporting professional role of 

the teacher associate, demonstrate positive communication, and discuss educational philosophy. This course Is 

a unique concentration requirement in the Teacher Associate concentration in the Early Childhood Education 

program. 

EDU 119 Introduction to Early Child Education 4 0 4 

Prerequisites: None 
Corequisites: None 

This course covers the foundations of the education profession; the diverse educational settings for young 

children, professionalism and planning developmentally appropriate programs for children. Topics include 
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historical foundations, program types, career options, professionalism, and creating inclusive environments and 

curriculum that are responsive to the needs of children and families. Upon completion, students should be able 

design career plans and develop appropriate schedules, environments and activity plans while incorporating 

adaptations for children with exceptionalities. 

EDU 131 Child, Family, & Community 3 0 3 

Prerequisites: None 
Corequisites: None 

This course covers the development of partnerships between families, inclusive programs for children/schools 

that serve young children with and without disabilities, and the community. Emphasis is placed on requisite 
skills and benefits for successfully establishing, supporting, and maintaining respectful collaborative 
relationships between today’s diverse families, centers/schools, and community resources. Upon completion, 
students should be able to describe appropriate relationships with parents/caretakers, center/school colleagues, 
and community agencies that enhance the educational experiences/well-being of all children. 

EDU 144 Child Development | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the theories of child development, developmental sequences, and factors that influence 
children’s development, from conception through pre-school for all children. Emphasis is placed on sequences 
in physical/motor, social, emotional, cognitive, and language development and the multiple influences on 
development and learning of the whole child. Upon completion, students should be able to identify typical and 
atypical developmental characteristics, plan experiences to enhance development, and describe appropriate 
interaction techniques and environments. 

EDU 145 Child Development II 3 0 ‘| 
Prerequisites: EDU 144 
Corequisites: None 

This course covers theories of child development, developmental sequences, and factors that influence 
children’s development, from pre-school through middle childhood for all children. Emphasis is placed on 
sequences in physical/motor, social, emotional, cognitive, and language development multiple influences on 
development and learning of the whole child. Upon completion, students should be able to identify typical and 
atypical developmental characteristics, plan experiences to enhance development, and describe appropriate 
interaction techniques and environments. 

EDU 146 Child Guidance 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces practical principles and techniques for providing developmentally appropriate guidance 
for all children with and without disabilities, including those at risk. Emphasis is placed on encouraging self- 
esteem, cultural awareness, effective communication skills, direct/indirect techniques/strategies and 
observation to understand the underlying causes of behavior. Upon completion, students should be able to 
demonstrate appropriate interactions with children and families and promote conflict resolution, self-control, 
self-motivation, and self-esteem in children. 
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EDU 147 Behavior Disorders 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a comprehensive study of behavior disorders encompassing characteristics, assessments, and 
placement alternatives. Topics include legislation, appropriate management interventions, and placement 
options for children with behavior disorders. Upon completion, students should be able to identify, develop, and 
utilize appropriate behavior management applications. This course is a unique concentration requirement in the 
Special Education concentration in the Early Childhood Education program. 

EDU 148 Learning Disabilities 4 2 a) 
Prerequisites: None 
Corequisites: None 

This course is a comprehensive study of the characteristics, teaching strategies, assessment tools, and 
placement alternatives for children with learning disabilities. Topics include characteristics, causes, assessment 
instruments, learning strategies, and collaborative methods for children with learning disabilities. Upon 
completion, students should be able to assist in identifying, assessing, and providing educational interventions 
for children with learning disabilities. This course is a unique concentration requirement in the Special 
Education concentration in the Early Childhood Education program. 

EDU 151 Creative Activities 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers planning, creation and adaptation of developmentally supportive learning environments with 
attention to curriculum, interactions, teaching practices and learning materials. Emphasis is placed on creating 
and adapting integrated, meaningful, challenging and engaging developmentally supportive learning experiences 
in art, music, movement and physical skills, and dramatics. Upon completion, students should be able to create, 
manage, adapt and evaluate developmentally supportive learning materials, experiences and environments. 

EDU 152 Music, Movement, & Language 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces a historical perspective of music and movement and integrates the whole language 

concept with emphasis on diversity. Emphasis is placed on designing an environment that emphasizes language 

development through developmentally and culturally appropriate music and movement. Upon completion, 

students should be able to design an environment that develops language through a music and movement 

curriculum that emphasizes diversity. 

EDU 153 Health, Safety, & Nutrition 3 0 3 
Prerequisites: None 
Corequisites: None 

This course focuses on promoting and maintaining the health and well-being of all children. Topics include 

health and nutritional guidelines, common childhood illnesses, maintaining safe and healthy learning 

environments, recognition and reporting of abuse and neglect and state regulations. Upon completion, students 

should be able to demonstrate knowledge of health, safety, and nutritional needs, implement safe learning 

environments, and adhere to state regulations. 
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EDU 186 Reading & Writing Methods 3 0 3 

Prerequisites: None 
Corequisites: None 

This course covers concepts, resources, and methods for teaching reading and writing to school-age children. 

Topics include the importance of literacy, learning styles, skills assessment, various reading and writing 
approaches, and instructional strategies. Upon completion, students should be able to assess, plan, implement, 
and evaluate developmentally appropriate reading and writing experiences. This course is a unique 
concentration requirement in the Teacher Associate concentration in the Early Childhood Education program. 

EDU 221 Children with Exceptionalities 3 0 3 

Prerequisites: EDU 144 and EDU 145 or PSY 244 and PSY 245 
Corequisites: None 

This course, based on the foundation of typical development, introduces working with children with 
exceptionalities. Emphasis is placed on the characteristics and assessment of children and strategies for 
adapting the learning environment. Upon completion, students should be able to recognize atypical 
development, make appropriate referrals, collaborate with families and professionals to plan, implement, and 
evaluate inclusion strategies. 

EDU 234 Infants, Toddlers, & Twos 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the skills needed to effectively implement group care for infants, toddlers, and two-year olds. 
Emphasis is placed on child development and developmentally appropriate practices. Upon completion, 
Students should be able to identify, plan, select materials and equipment, and implement and evaluate a 
developmentally appropriate curriculum. 

EDU 235 School-Age Development & Programs 2 0 2 
Prerequisites: None 
Corequisites: None 

This course presents developmentally appropriate practices in group care for school-age children. Topics include 
principles of development, environmental planning, and positive guidance techniques. Upon completion, 
students should be able to discuss developmental principles for children five to twelve years of age and plan and 
implement age-appropriate activities. 

EDU 247 Physical Disabilities 3 0 3 
Prerequisites: EDU 144 or PSY 244 
Corequisites: None 

This course covers characteristics, intervention strategies, adaptive procedures, and technologies for children 
with physical disabilities. Topics include intervention strategies, inclusive placement options, and utilization of 
Support services for children with physical disabilities. Upon completion, students should be able to identify and 
utilize intervention strategies for specific disabilities and service delivery options for those disabilities. This 
course Is a unique concentration requirement in the Special Education concentration in the Early Childhood 
Education program. 
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EDU 248 Mental Retardation 2 2 3 
Prerequisites: EDU 221 
Corequisites: None 

This course covers the causes and assessment of mental retardation and individualized instruction and 
curriculum for children with mental retardation. Emphasis is placed on definition, characteristics, assessment, 
and educational strategies for children with mental retardation. Upon completion, students should be able to 
identify, assess, and plan educational intervention strategies for children with mental retardation. This course Is 
a unique concentration requirement in the Special Education concentration in the Early Childhood Education 
program. 

EDU 250 PRAXIS | Preparation 1 0 1 
Prerequisites: None 
Corequisites: None 

This course is designed to prepare potential teachers for the PRAXIS | exam that is necessary to enter the field of 
education. Emphasis is placed on content specifications of the PRAXIS | exam, study skills and simulated 
examinations. Upon completion, students should be able demonstrate an understanding of the content 
necessary for successful completion of the PRAXIS | exam. 

EDU 252 Math & Science Activities 3 0 3 

Prerequisites: None 
Corequisites: None 

This course introduces discovery experiences in math and science. Topics include concepts, facts, phenomena, 

and skills in each area. Upon completion, students should be able to identify, plan, select materials and 

equipment, and implement and evaluate developmentally appropriate curriculum materials. 

EDU 254 Music & Movement for Children 1 2 2 

Prerequisites: None 
Corequisites: None 

This course covers the use of music and creative movement for children. Topics include a general survey of the 

basic elements of music and planning, designing, and implementing music and movement experiences for 

creative learning. Upon completion, students should be able to use voice and various musical instruments to 

provide musical and movement activities for children. 

EDU 259 Curriculum Planning 3 0 3 

Prerequisites: EDU 112, EDU 113, or EDU 119 
Corequisites: None 

This course covers early childhood curriculum planning. Topics include philosophy, curriculum, indoor and 

outdoor environmental design, scheduling, observation and assessment, and instructional planning and 

evaluation. Upon completion, students should be able to assess children and curriculum; plan for daily, weekly, 

and long-range instruction; and design environments with appropriate equipment and supplies. 

EDU 261 Early Childhood Administration | 3 0 3 

Prerequisites: None 
Corequisites: None 

This course covers the policies, procedures, and responsibilities for the management of early childhood | 

education programs. Topics include implementation of goals, principles of supervision, budgeting and financial 

management, and meeting the standards for a NC Child Day Care license. Upon completion, students should be 
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able to develop program goals, explain licensing standards, determine budgeting needs, and describe effective 

methods of personnel supervision. 

EDU 262 Early Childhood Administration II 3 0 3 

Prerequisites: EDU 261 
Corequisites: None 

This course provides a foundation for budgetary, financial, and personnel management of the child care center. 
Topics include budgeting, financial management, marketing, hiring, supervision, and professional development of 
a child care center. Upon completion, students should be able to formulate marketing, financial management, 
and fund development plans and develop personnel policies, including supervision and staff development plans. 

EDU 271 Educational Technology 2 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces the use of technology to enhance teaching and learning in all educational settings. Topics 
include technology concepts, instructional strategies, materials and adaptive technology for children with 
exceptionalities, facilitation of assessment/evaluation, and ethical issues surrounding the use of technology. 
Upon completion, students should be able to apply technology enhanced instructional strategies, use a variety of 
technology resources and demonstrate appropriate technology skills in educational environments. 

EDU 275 Effective Teaching Training 2 0 2 
Prerequisites: None 
Corequisites: None 

This course provides specialized training using an experienced-based approach to learning. Topics include 
instructional preparation and presentation, student interaction, time management, learning expectations, 
evaluation, and curriculum principles and planning. Upon completion, students should be able to prepare and 
present a six-step lesson plan and demonstrate ways to improve students’ time-on-task. 

EDU 280 Language & Literacy Experiences a 0 3 
Prerequisites: None 
Corequisites: None 

This course explores the continuum of children’s communication development, including verbal and written 
language acquisition and other forms of communication. Topics include selection of literature and other media, 
the integration of literacy concepts throughout the classroom environment, inclusive practices and appropriate 
assessments. Upon completion, students should be able to select, plan, implement and evaluate 
developmentally appropriate literacy experiences. 

EDU 282 Early Childhood Literature 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the history, selection, and integration of literature and language in the early childhood 
Curriculum. Topics include the history and selection of developmentally appropriate children’s literature and the 
use of books and other media to enhance language and literacy in the classroom. Upon completion, students 
See be able to select appropriate books for storytelling, reading aloud, puppetry, flannel board use, and other 
echniques. 
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EDU 285 Internship Experiences—School Age 1 0 1 
Prerequisites: ENG 111 
Corequisites: COE 121 or COE 122 

This course provides an opportunity to discuss internship experiences with peers and faculty. Emphasis is 
placed on evaluating and integrating practicum experiences. Upon completion, students should be able to 
demonstrate competence in early childhood education. This course is a unique concentration requirement in 
the Teacher Associate concentration in the Early Childhood Education program. 

EDU 288 Advanced Issues/Early Child Education 2 0 2 
Prerequisites: None 
Corequisites: None 

This course covers advanced topics and issues in early childhood. Emphasis is placed on current advocacy 
issues, emerging technology, professional growth experiences, and other related topics. Upon completion, 
Students should be able to list, discuss, and explain advanced current topics and issues in early childhood 
education. 

Electricity 
ELC 112 DC/AC Electricity 3 6 9 
Prerequisites: None 
Corequisites: None 

This course introduces the fundamental concepts of and computations related to DC/AC electricity. Emphasis is 
placed on DC/AC circuits, components, operation of test equipment; and other related topics. Upon completion, 
Students should be able to construct, verify, and analyze simple DC/AC circuits. 

ELC 113 Basic Wiring | 2 6 4 
Prerequisites: None 
Corequisites: None 

This course introduces the care/usage of tools and materials used in electrical installations and the requirements 
of the National Electrical Code. Topics include NEC, electrical safety, and electrical blueprint reading: planning, 
layout; and installation of electrical distribution equipment; lighting; overcurrent protection; conductors; branch 
circuits; and conduits. Upon completion, students should be able to properly install conduits, wiring, and 
electrical distribution equipment associated with basic electrical installations. 

ELC 115 Industrial Wiring 2 6 4 
Prerequisites: ELC 
Corequisites: None 

This course covers layout, planning, and installation of wiring systems in industrial facilities. Emphasis is placed 
on industrial wiring methods and materials. Upon completion, students should be able to install industrial 

systems and equipment. 

ELC 117 Motors and Controls 2 6 4 

Prerequisites: PEG LMP ELC 127 or ELC 131 
Corequisites: None 

This course introduces the fundamental concepts of motors and motor controls. Topics include ladder diagrams, 

pilot devices, contactors, motor starters, motors, and other control devices. Upon completion, students should 

be able to properly select, connect, and troubleshoot motors and control circuits. 
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ELC 119 NEC Calculations 1 Z 2 

Prerequisites: None 
Corequisites: None 

This course covers branch circuit, feeder, and service calculations. Emphasis is placed on sections of the 

National Electrical Code related to calculations. Upon completion, students should be able to use appropriate 
code sections to size wire, conduit, and overcurrent devices for branch circuits, feeders, and service. 

ELC 128 Introduction to PLC 2 3 3 
Prerequisites: None 
Corequisites: None 

This course introduces the programmable logic controller (PLC) and its associated applications. Topics include 
ladder logic diagrams, input/output modules, power supplies, surge protection, selection/installation of 
controllers, and interfacing of controllers with equipment. Upon completion, students should be able to install 
PLCs and create simple programs. 

ELC 131 DC/AC Circuit Analysis 4 3 9 
Prerequisites: None 
Corequisites: MAT 121 

This course introduces DC and AC electricity with an emphasis on circuit analysis, measurements, and operation 
of test equipment. Topics include DC and AC principles, circuit analysis laws and theorems, components, test 
equipment operation, circuit simulation software, and other related topics. Upon completion, students should be 
able to interpret circuit schematics; design, construct, verify, and analyze DC/AC circuits; and properly use test 
equipment. 

ELC 228 PLC Applications 2 6 4 
Prerequisites: ELG:128 
Corequisites: None 

This course continues the study of the programming and applications of programmable logic controllers. 
Emphasis is placed on advanced programming, networking, advanced 1/0 modules, reading and interpreting error 
codes, and troubleshooting. Upon completion, students should be able to program and troubleshoot 
programmable logic controllers. 

ELC 229 Applications Project 1 3 2 
Prerequisites: ELG 112, ELG 113,07 ELG-140 
Corequisites: None 

This course provides an individual and/or integrated team approach to a practical project as approved by the 
instructor. Topics include project selection and planning, implementation and testing, and a final presentation. 
Upon completion, students should be able to plan and implement an applications-oriented project. 

Electronics 
ELN 131 Electronic Devices ae) 3 4 
Prerequisites: None 
Corequisites: ELC Die EU Cal3 leon bkGel 40 

This course includes semiconductor-based devices such as diodes, bipolar transistors, FETs, thermistors, and 
related components. Emphasis is placed on analysis, selection, biasing, and applications in power supplies, 
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small signal amplifiers, and switching and control circuits. Upon completion, students should be able to 
construct, analyze, verify, and troubleshoot discrete component circuits using appropriate techniques and test 
equipment. 

ELN 132 Linear IC Applications 3 3 4 
Prerequisites: ELN 131 or BMT 113 
Corequisites: None 

This course introduces the characteristics and applications of linear integrated circuits. Topics include op-amp 
circuits, differential amplifiers, instrumentation amplifiers, waveform generators, active filters, PLLs, and IC 
voltage regulators. Upon completion, students should be able to construct, analyze, verify, and troubleshoot 
linear integrated circuits using appropriate techniques and test equipment. 

ELN 133 Digital Electronics 3 3 4 
Prerequisites: None 
Corequisites: None 

This course covers combinational and sequential logic circuits. Topics include number systems, Boolean algebra, 
logic families, MSI and LS! circuits, AD/DA conversion, and other related topics. Upon completion, students 
should be able to construct, analyze, verify, and troubleshoot digital circuits using appropriate techniques and 
test equipment. 

ELN 152 Fabrication Techniques 1 3 2 
Prerequisites: None 
Corequisites: None 

This course covers the fabrication methods required to create a prototype product from the initial circuit design. 
Topics include CAD, layout, sheet metal working, component selection, wire wrapping, PC board layout and 
construction, reverse engineering, soldering, and other related topics. Upon completion, students should be able 
to design and construct an electronic product with all its associated documentation. 

ELN 232 Introduction to Microprocessors 3 3 4 
Prerequisites: ELN 133 
Corequisites: None 

This course introduces microprocessor architecture and microcomputer systems including memory and input/ 
output interfacing. Topics include assembly language programming, bus architecture, bus cycle types, |/0 
systems, memory systems, interrupts, and other related topics. Upon completion, students should be able to 
interpret, analyze, verify, and troubleshoot fundamental microprocessor circuits and programs using appropriate 
techniques and test equipment. 

ELN 234 Communication Systems 3 3 4 
Prerequisites: ELN 132 or ELN 140 
Corequisites: None 

This course introduces the fundamentals of electronic communication systems. Topics include the frequency 

spectrum, electrical noise, modulation techniques, characteristics of transmitters and receivers, and digital ate 

communications. Upon completion, students should be able to interpret analog and digital communication circuit 

diagrams, analyze transmitter and receiver circuits, and use appropriate communication test equipment. 
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English 
ENG 075 Reading & Language Essent 9 0 0 
Prerequisites: None . 
Corequisites: None 

This course uses whole language to develop proficiency in basic reading and writing. Emphasis is placed on 
increasing vocabulary, developing comprehension skills, and improving grammar. Upon completion, students 
should be able to understand and create grammatically and syntactically correct sentences. /his course 
integrates ENG 070 and RED 070. This course does not satisfy the developmental reading and writing 
prerequisite for ENG 111 or ENG 111A. 

ENG 080 Writing Foundations 3 2 4 
Prerequisites: ENG 070, ENG 075, or satisfactory score on the college placement test 
Corequisites: None 

This course introduces the writing process and stresses effective sentences. Emphasis is placed on applying the 
conventions of written English, reflecting standard usage and mechanics in structuring a variety of sentences. 
Upon completion, students should be able to write correct sentences and a unified, coherent paragraph. This 
course does not satisfy the developmental reading and writing prerequisite for ENG 111. 

ENG 085 Reading & Writing Found 4) 0 Hi) 
Prerequisites: ENG 070 and RED 070, or ENG 075 
Corequisites: None 

This course uses whole language to develop proficiency in reading and writing for college. Emphasis is placed on 
applying analytical and critical reading skills to a variety of texts and on introducing the writing process. Upon 
completion, students should be able to recognize and use various patterns of text organization and compose 
effective paragraphs. This course integrates ENG 080 and RED 080. This course does not satisfy the 
developmental reading and writing prerequisites for ENG 111 or ENG 111A. 

ENG 090 Composition Strategies 3 0 3 
Prerequisites: ENG 080, ENG 085, or satisfactory score on the college placement test 
Corequisites: ENG 090A 

This course provides practice in the writing process and stresses effective paragraphs. Emphasis is placed on 
learning and applying the conventions of standard written English in developing paragraphs within the essay. 
Upon completion, students should be able to compose a variety of paragraphs and a unified, coherent essay. 
This course satisfies the developmental writing requirement for ENG 111. 

ENG 090A Comp Strategies Lab 0 2 1 
Prerequisites: ENG 080, ENG 085, or satisfactory score on the college placement test 
Corequisites: ENG 090 

This writing lab is designed to practice the skills introduced in ENG 090. Emphasis is placed on learning and 
applying the conventions of standard written English in developing paragraphs within the essay. Upon 
completion, students should be able to compose a variety of paragraphs and a unified, coherent essay. 
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ENG 095 Reading & Comp Strategies i) 0 ) 
Prerequisites: ENG 080 and RED 080; or ENG 085 
Corequisites: None 

This course uses whole language to strengthen proficiency in reading and writing for college. Emphasis is placed 
on applying critical reading skills to narrative and expository texts and on using the writing process. Upon 
completion, students should be able to comprehend, analyze, and evaluate college texts and to compose essays 
in preparation for college writing. This course integrates ENG 090 and RED 090. This course satisfies the 
developmental reading and writing prerequisites for ENG 111 and ENG 111A. 

ENG 111 Expository Writing 3 0 3 
Prerequisites: ENG 090 and RED 090, or ENG 095, or satisfactory scores on the college placement tests 
Corequisites: OST 080 

This course is the required first course in a series of two designed to develop the ability to produce clear 
expository prose. Emphasis is placed on the writing process including audience analysis, topic selection, thesis 
Support and development, editing, and revision. Upon completion, students should be able to produce unified, 
coherent, well-developed essays using standard written English. Students should also be able to demonstrate 
an understanding of the fundamentals of research and documentation. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in English composition. 

ENG 113 Literature-Based Research 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course, the second in a series of two, expands the concepts developed in ENG 111 by focusing on writing 
that involves literature-based research and documentation. Emphasis is placed on critical reading and thinking 
and the analysis and interpretation of prose, poetry, and drama: plot, characterization, theme, cultural context, 
etc. Upon completion, students should be able to construct mechanically-sound, documented essays and 
research papers that analyze and respond to literary works. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in English composition. 

ENG 114 Professional Research & Reporting 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is 

placed on research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and 

written presentations. Upon completion, students should be able to work individually and collaboratively to 

produce well-designed business and professional written and oral presentations. This course has been 

approved to satisfy the Comprehensive Articulation Agreement general education core requirement in English 

composition. 

ENG 125 Creative Writing | 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course is designed to provide students with the opportunity to practice the art of creative writing. Emphasis 

is placed on writing, fiction, poetry, and sketches. Upon completion, students should be able to craft and critique 

their own writing and critique the writing of others. This course has been approved to satisty the 

Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 
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ENG 135 Introduction to Short Fiction 3 0 3 
Prerequisites: ENG 111 
Corequisites: ENG 112, ENG 113, or ENG 114 

This course provides intensive study of short fiction as a literary form, based on close reading of representative 
texts. Emphasis is placed on the development and analysis of short fiction. Upon completion, students should 
be able to interpret, analyze, and discuss the distinguishing features of short fiction. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

ENG 231 American Literature | 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course covers selected works in American literature from its beginnings to 1865. Emphasis is placed on 
historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon 
completion, students should be able to interpret, analyze, and respond to literary works in their historical and 
cultural contexts. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 

ENG 232 American Literature II 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course covers selected works in American literature from 1865 to the present. Emphasis is placed on 
historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon 
completion, students should be able to interpret, analyze, and respond to literary works in their historical and 
cultural contexts. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 

ENG 233 Major American Writers 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course provides an intensive study of the works of several major American authors. Emphasis is placed on 
American history, culture, and the literary merits. Upon completion, students should be able to interpret, 
analyze, and evaluate the works studied. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 

ENG 241 British Literature | 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course covers selected works in British literature from its beginnings to the Romantic Period. Emphasis is 
placed on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. 
Upon completion, students should be able to interpret, analyze, and respond to literary works in their historical 
and cultural contexts. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. 
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ENG 242 British Literature II 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course covers selected works in British literature from the Romantic Period to the present. Emphasis is 
placed on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. 
Upon completion, students should be able to interpret, analyze, and respond to literary works in their historical 
and cultural contexts. /his course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/fine arts. 

ENG 251 Western World Literature | 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course provides a survey of selected European works from the Classical period through the Renaissance. 
Emphasis is placed on historical background, cultural context, and literary analysis of selected prose, poetry, and 
drama. Upon completion, students should be able to interpret, analyze, and respond to selected works. /his 
course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

ENG 252 Western World Literature II 3 0 3 
Prerequisites: ENG 112, ENG 113, or ENG 114 
Corequisites: None 

This course provides a survey of selected European works from the Neoclassical period to the present. 
Emphasis is placed on historical background, cultural context, and literary analysis of selected prose, poetry, and 
drama. Upon completion, students should be able to interpret, analyze, and respond to selected works. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

French 
FRE 111 Elementary French | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the fundamental elements of the French language within a cultural context. Emphasis is 

placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students 

should be able to comprehend and respond with grammatical accuracy to spoken and written French and 

demonstrate cultural awareness. This course has been approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in humanities/fine arts. 

FRE 112 Elementary French II 3 0 3 

Prerequisites: FRE 111 
Corequisites: None 

This course is a continuation of FRE 111 focusing on the fundamental elements of the French language within a 

cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing 

skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to 

spoken and written French and demonstrate further cultural awareness. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 
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FRE 211 Intermediate French | 3 0 3 
Prerequisites: FRE 112 
Corequisites: None 

This course provides a review and expansion of the essential skills of the French language. Emphasis is placed 
on the study of authentic and representative literary and cultural texts. Upon completion, students should be 
able to communicate effectively, accurately, and creatively about the past, present, and future. [his course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 

FRE 212 Intermediate French Il 3 0 3 
Prerequisites: FRE 211 
Corequisites: None 

This course is a continuation of FRE 211. Emphasis is placed on the continuing study of authentic and 
representative literary and cultural texts. Upon completion, students should be able to communicate 
spontaneously and accurately with increasing complexity and sophistication. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

Geography 
GEO 111 World Regional Geography 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the regional concept which emphasizes the spatial association of people and their 
environment. Emphasis is placed on the physical, cultural, and economic systems that interact to produce the 
distinct regions of the earth. Upon completion, students should be able to describe variations in physical and 
cultural features of a region and demonstrate an understanding of their functional relationships. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 

GEO 112 Cultural Geography 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is designed to explore the diversity of human cultures and to describe their shared characteristics. 
Emphasis is placed on the characteristics, distribution, and complexity of earth’s cultural patterns. Upon 
completion, students should be able to demonstrate an understanding of the differences and similarities in 
human cultural groups. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in social/behavioral sciences. 

GEO 113 Economic Geography 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the patterns and networks of economic interdependence and how they affect human 
populations. Emphasis is placed on the economic aspects of the production and distribution of goods and 
services and their impact on the quality of human life. Upon completion, students should be able to describe 
different economic systems and demonstrate an understanding of the variables that influence economic 
development. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 
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GEO 130 General Physical Geography 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces both the basic physical components that help shape the earth and the study of minerals, 
rocks, and evolution of landforms. Emphasis is placed on the geographic grid, cartography, weather, climate, 
mineral composition, fluvial processes, and erosion and deposition. Upon completion, students should be able to 
identity these components and processes and explain how they interact. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in social/behavioral 
sciences. 

GEO 131 Physical Geography | 3 2 4 
Prerequisites: None 
Corequisites: None 

This course introduces the basic physical components that help shape the earth. Emphasis is placed on the 
geographic grid, cartography, weather, climate, biogeography, and soils. Upon completion, students should be 
able to identify these components and explain how they interact. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

German 
GER 111 Elementary German | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the fundamental elements of the German language within a cultural context. Emphasis is 
placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students 
should be able to comprehend and respond with grammatical accuracy to spoken and written German and 
demonstrate cultural awareness. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 

GER 112 Elementary German II 3 0 3 
Prerequisites: GER 111 
Corequisites: None 

This course is a continuation of GER 111 focusing on the fundamental elements of the German language within a 
cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing 
skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to 

spoken and written German and demonstrate further cultural awareness. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

GER 211 Intermediate German | 3 0 3 
Prerequisites: GER 112 
Corequisites: None 

This course provides a review and expansion of the essential skills of the German language. Emphasis is placed 

on the study of authentic and representative literary and cultural texts. Upon completion, students should be 

able to communicate effectively, accurately, and creatively about the past, present, and future. This course has 

been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 

humanities/fine arts. 
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GER 212 Intermediate German Il 3 0 3 

Prerequisites: GER 211 
Corequisites: None 

This course provides a continuation of GER 211. Emphasis is placed on the continuing study of authentic and 
representative literary and cultural texts. Upon completion, students should be able to communicate 
spontaneously and accurately with increasing complexity and sophistication. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

Gerontology 
GRO 120 Gerontology 3 0 3 
Prerequisites: Poielou 
Corequisites: None 

This course covers the psychological, social, and physical aspects of aging. Emphasis Is placed on the factors 
that promote mental and physical well-being. Upon completion, students should be able to recognize the aging 
process and its psychological, social, and physical aspects. 

Health 
HEA 110 Personal Health/Wellness 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides an introduction to basic personal health and wellness. Emphasis is placed on current 
health issues such as nutrition, mental health, and fitness. Upon completion, students should be able to 
demonstrate an understanding of the factors necessary to the maintenance of health and wellness. /his course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

HEA 112 First Aid & CPR 1 2 2 
Prerequisites: None 
Corequisites: None 

This course introduces the basics of emergency first aid treatment. Topics include rescue breathing, CPR, first 
aid for choking and bleeding, and other first aid procedures. Upon completion, students should be able to 
demonstrate skills in providing emergency care for the sick and injured until medical help can be obtained. This 
course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HEA 120 Community Health 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides information about contemporary community health and school hygiene issues. Topics 
include health education and current information about health trends. Upon completion, students should be able 
to recognize and devise strategies to prevent today’s community health problems. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
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History 
HIS 121 Western Civilization | 3 0 3 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces western civilization from pre-history to the early modern era. Topics include ancient 
Greece, Rome, and Christian institutions of the Middle Ages and the emergence of national monarchies in 
western Europe. Upon completion, students should be able to analyze significant political, socioeconomic, and 
cultural developments in early western civilization. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in social/behavioral sciences. 

HIS 122 Western Civilization II 3 0 3 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces western civilization from the early modern era to the present. Topics include the religious 
wars, the Industrial Revolution, World Wars | and Il, and the Cold War. Upon completion, students should be able 
to analyze significant political, socioeconomic, and cultural developments in modern western civilization. This 
course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

HIS 131 American History | 3 0 3 
Prerequisites: RED 090 or satisfactory score on the college placement test 
Corequisites: None 

This course is a survey of American history from pre-history through the Civil War era. Topics include the 
migrations to the Americas, the colonial and revolutionary periods, the development of the Republic, and the Civil 

War. Upon completion, students should be able to analyze significant political, socioeconomic, and cultural 
developments in early American history. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

HIS 132 American History Il 3 0 u 
Prerequisites: RED 090 or satisfactory score on the college placement test 
Corequisites: None 

This course is a survey of American history from the Civil War era to the present. Topics include industrialization, 

immigration, the Great Depression, the major American wars, the Cold War, and social conflict. Upon | 

completion, students should be able to analyze significant political, socioeconomic, and cultural developments in 

American history since the Civil War. This course has been approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in social/behavioral sciences. 

HIS 215 Nineteenth-Century Europe 3 0 3 

Prerequisites: None 
Corequisites: None 

This course provides an in-depth survey of European history from 1815 to 1914. Topics include the development 

of nationalism, liberalism, socialism, imperialism, and the origins of World War I. Upon completion, students 

should be able to analyze significant political, socioeconomic, and cultural developments in nineteenth-century 

Europe. This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability 

as a premajor and/or elective course requirement. 
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HIS 216 Twentieth-Century Europe “| 0 3 
Prerequisites: None 
Corequisites: None 

This course provides an in-depth survey of twentieth-century Europe. Topics include World Wars | and Il, and 
political, social, and cultural movements of the twentieth century. Upon completion, students should be able to 
analyze significant political, socioeconomic, and cultural developments in twentieth-century Europe. his course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

HIS 226 The Civil War 3 0 3 
Prerequisites: None 
Corequisites: None 

This course examines the social, political, economic, and ideological forces that led to the Civil War and 
Reconstruction. Topics include regional conflicts and sectionalism, dissolution of the Union, military campaigns, 
and the War’s socioeconomic impact, aftermath, and consequences. Upon completion, students should be able 
to analyze significant political, socioeconomic, and cultural developments in the United States during the era of 
the Civil War. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

HIS 231 Recent American History 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a study of American society from the post-Depression era to the present. Topics include World 
War Il, the Cold War, social unrest, the Vietnam War, the Great Society, and current political trends. Upon 
completion, students should be able to analyze significant political, socioeconomic, and cultural developments in 
recent America. The background to these events is reviewed from 1900 and the diplomatic impact of events is 
Stressed as the United States moves into world leadership. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

HIS 236 North Carolina History 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a study of geographical, political, economic, and social conditions existing in North Carolina from 
America’s discovery to the present. Topics include native and immigrant backgrounds; colonial, antebellum, and 
Reconstruction periods; party politics; race relations; and the transition from an agrarian to an industrial 
economy. Upon completion, students should be able to analyze significant political, socioeconomic, and cultural 
developments in North Carolina. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

Human Services 
HSE 110 Introduction to Human Services 2 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces the human services field, including the history, agencies, roles, and careers. Topics 
include personal/professional characteristics, diverse populations, community resources, disciplines in the field, 
systems, ethical standards, and major theoretical and treatment approaches. Upon completion, students should 
be able to identify the knowledge, skills, and roles of the human services worker. 
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HSE 112 Group Process | 1 2 2 
Prerequisites: Enrollment in the HSE program 
Corequisites: None 

This course introduces interpersonal concepts and group dynamics. Emphasis is placed on self-awareness 
facilitated by experiential learning in small groups with analysis of personal experiences and the behavior of 
others. Upon completion, students should be able to show competence in identifying and explaining how people 
are influenced by their interactions in group settings. 

HSE 123 Interviewing Techniques 2 2 3 
Prerequisites: None 
Corequisites: None 

This course covers the purpose, structure, focus, and techniques employed in effective interviewing. Emphasis 
is placed on observing, attending, listening, responding, recording, and summarizing of personal histories with 
instructor supervision. Upon completion, students should be able to perform the basic interviewing skills needed 
to function in the helping relationship. 

HSE 125 Counseling 2 2 3 
Prerequisites: PSY 150 
Corequisites: None 

This course covers the major approaches to psychotherapy and counseling, including theory, characteristics, and 
techniques. Emphasis is placed on facilitation of self-exploration, problem solving, decision making, and 
personal growth. Upon completion, students should be able to understand various theories of counseling and 
demonstrate counseling techniques. 

HSE 210 Human Services Issues 2 0 2 

Prerequisites: Successful completion of 12 SHC in the HSE program 
Corequisites: None 

This course covers current issues and trends in the field of human services. Emphasis is placed on 

contemporary topics with relevance to special issues in a multi-faceted field. Upon completion, students should 

be able to integrate the knowledge, skills, and experiences gained in classroom and clinical experiences with 

emerging trends in the field. 

HSE 220 Case Management 2 2 3 

Prerequisites: HSE 110 
Corequisites: None 

This course covers the variety of tasks associated with professional case management. Topics include treatment 

planning, needs assessment, referral procedures, and follow-up and integration of services. Upon completion, 

students should be able to effectively manage the care of the whole person from initial contact through 

termination of services. 

HSE 225 Crisis Intervention 3 0 3 

Prerequisites: None 
Corequisites: None 

This course introduces the basic theories and principles of crisis intervention. Emphasis Is placed on identifying 

and demonstrating appropriate and differential techniques for intervening In various Crisis situations. Upon 

completion, students should be able to assess crisis situations and respond appropriately. 
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HSE 227 Children & Adolescents in Crisis 3 0 3 

Prerequisites: None 
Corequisites: None 

This course covers the crises affecting children and adolescents in contemporary society. Emphasis is placed on 

abuse and neglect, suicide and murder, dysfunctional family living, poverty, and violence. Upon completion, 

students should be able to identify and discuss intervention strategies and available services for the major 

contemporary crises affecting children and adolescents. 

HSE 240 Issues in Client Services 3 0 3 

Prerequisites: None 
Corequisites: None 

This course introduces systems of professional standards, values, and issues in the helping professions. Topics 
include confidentiality, assessment of personal values, professional responsibilities, competencies, and ethics 
relative to multicultural counseling and research. Upon completion, students should be able to understand and 
discuss multiple ethical issues applicable to counseling and apply various decision-making models to current 
issues. 

Humanities 
HUM 115 Critical Thinking 3 0 3 
Prerequisites: ENG 090 and RED 090, or ENG 095, or satisfactory scores on the college placement tests 
Corequisites: None 

This course introduces the use of critical thinking skills in the context of human conflict. Emphasis is placed on 
evaluating information, problem solving, approaching cross-cultural perspectives, and resolving controversies 
and dilemmas. Upon completion, students should be able to demonstrate orally and in writing the use of critical 
thinking skills in the analysis of appropriate texts. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in humanities/fine arts. 

HUM 120 Cultural Studies 3 0 3 
Prerequisites: ENG 090 
Corequisites: None 

This course introduces the distinctive features of a particular culture. Topics include art, history, music, 
literature, politics, philosophy, and religion. Upon completion, students should be able to appreciate the unique 
character of the study culture. 7his course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 

HUM 150 American Women’s Studies 3 0 3 
Prerequisites: ENG 090 
Corequisites: None 

This course provides an inter-disciplinary study of the history, literature, and social roles of American women 
from Colonial times to the present. Emphasis is placed on women’s roles as reflected in American language 
usage, education, law, the workplace, and mainstream culture. Upon completion, students should be able to 
identify and analyze the roles of women as reflected in various cultural forms. This course has been approved 
ie satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine 
arts. 



Class Lah Credit 

HUM 160 Introduction to Film 2 2 3 
Prerequisites: ENG 090 
Corequisites: None 

This course introduces the fundamental elements of film artistry and production. Topics include film styles, 
history, and production techniques, as well as the social values reflected in film art. Upon completion, students 
should be able to critically analyze the elements covered in relation to selected films. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 

HUM 170 The Holocaust 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides a survey of the destruction of European Jewry by the Nazis during World War Il. Topics 
include the anti-Semitic ideology, bureaucratic structures, and varying conditions of European occupation and 
domination under the Third Reich. Upon completion, students should be able to demonstrate an understanding 
of the historical, social, religious, political, and economic factors which cumulatively resulted in the Holocaust. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HUM 220 Human Values and Meaning 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course presents some major dimensions of human experience as reflected in art, music, literature, 
philosophy, and history. Topics include the search for identity, the quest for knowledge, the need for love, the 
individual and society, and the meaning of life. Upon completion, students should be able to recognize 
interdisciplinary connections and distinguish between open and closed questions and between narrative and 
scientific models of understanding. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 

Hydraulics 
HYD 110 Hydraulics/Pneumatics | 2 3 3 

Prerequisites: None 
Corequisites: None 

This course introduces the basic components and functions of hydraulic and pneumatic systems. Topics include 

standard symbols, pumps, control valves, control assemblies, actuators, FRL, maintenance procedures, and | 

switching and control devices. Upon completion, students should be able to understand the operation of a fluid 

power system, including design, application, and troubleshooting. 

industrial Science 
ISC 112 Industrial Safety 2 0 2 

Prerequisites: None 
Corequisites: None 

This course introduces the principles of industrial safety. Emphasis is placed on industrial safety, OSHA, and 

environmental regulations. Upon completion, students should be able to demonstrate knowledge of a safe 

working environment and OSHA compliance. 

191 



Class __ Lah Credit 

Machining 
MAC 122 CNC Turning 1 3 2 

Prerequisites: None 
Corequisites: None 

This course introduces the programming, setup, and operation of CNC turning centers. Topics include 

programming formats, control functions, program editing, part production, and inspection. Upon completion, 
students should be able to manufacture simple parts using CNC turning centers. 

MAC 124 CNC Milling 1 3 2 

Prerequisites: None 
Corequisites: None 

This course introduces the manual programming, setup, and operation of CNC machining centers. Topics include 

programming formats, control functions, program editing, part production, and inspection. Upon completion, 
students should be able to manufacture simple parts using CNC machining centers. 

MAC 222 Advanced CNC Turning 1 3 2 
Prerequisites: MAC 122 and MEC 110 
Corequisites: None 

This course covers advanced methods in setup and operation of CNC turning centers. Emphasis is placed on 
programming and production of complex parts. Upon completion, students should be able to demonstrate skills 
in programming, operations, and setup of CNC turning centers. 

MAC 224 Advanced CNC Milling 1 3 2 
Prerequisites: MAC 124 and MEC 110 
Corequisites: None 

This course covers advanced methods in setup and operation of CNC machining centers. Emphasis is placed on 
programming and production of complex parts. Upon completion, students should be able to demonstrate skills 
in programming, operations, and setup of CNC machining centers. 

Mathematics 
MAT 060 Essential Mathematics 3 2 4 
Prerequisites: MAT 050 or satisfactory score on the college placement test 
Corequisites: None 

This course is a comprehensive study of mathematical skills which should provide a strong mathematical 
foundation to pursue further study. Topics include principles and applications of decimals, fractions, percents, 
ratio and proportion, order of operations, geometry, measurement, and elements of algebra and statistics. Upon 
completion, students should be able to perform basic computations and solve relevant, multi-step mathematical 
problems using technology where appropriate. 

MAT 070° Introductory Algebra 3 2 4 
Prerequisites: MAT 060 or satisfactory score on the college placement test 
Corequisites: RED 080 

This course establishes a foundation in algebraic concepts and problem solving. Topics include signed numbers, 
exponents, order of operations, simplifying expressions, solving linear equations and inequalities, graphing, 
formulas, polynomials, factoring, and elements of geometry. Upon completion, students should be able to apply 
the above concepts in problem solving using appropriate technology. 
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MAT 080 Intermediate Algebra 3 2 4 
Prerequisites: MAT 070 or satisfactory score on the college placement test 
Corequisites: RED 080 

This course continues the study of algebraic concepts with emphasis on applications. Topics include factoring: 
rational expressions; rational exponents; rational, radical, and quadratic equations; systems of equations: 
inequalities; graphing; functions; variations; complex numbers; and elements of geometry. Upon completion, 
students should be able to apply the above concepts in problem solving using appropriate technology. 

MAT 110 Mathematical Measurement 2 2 3 
Prerequisites: MAT 070, MAT 080, MAT 090, MAT 095, or satisfactory scores on the college placement 

tests, or MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course provides an activity-based approach to utilizing, interpreting, and communicating data in a variety of 
measurement systems. Topics include accuracy, precision, conversion, and estimation within metric, 
apothecary, and avoirdupois systems; ratio and proportion; measures of central tendency and dispersion; and 
charting of data. Upon completion, students should be able to apply proper techniques to gathering, recording, 
manipulating, analyzing, and communicating data. 

MAT 115 Mathematical Models 2 2 3 
Prerequisites: MAT 070, MAT 080, MAT 090, MAT 095, or satisfactory scores on the college placement 

tests, or MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course develops the ability to utilize mathematical skills and technology to solve problems at a level found 
in non-mathematics-intensive programs. Topics include applications to percent, ratio and proportion, formulas, 
statistics, function notation, linear functions, probability, sampling techniques, scatter plots, and modeling. Upon 
completion, students should be able to solve practical problems, reason and communicate with mathematics, 
and work confidently, collaboratively, and independently. 

MAT 121 Algebra/Trigonometry | Z 2 3 
Prerequisites: MAT 070, MAT 080, MAT 090, or MAT 095 or satisfactory scores on the college placement 

tests 
Corequisites: None 

This course provides an integrated approach to technology and the skills required to manipulate, display, and 

interpret mathematical functions and formulas used in problem solving. Topics include simplification, 

evaluation, and solving of algebraic and radical functions; complex numbers; right triangle trigonometry; systems 

of equations; and the use of technology. Upon completion, students should be able to demonstrate an 

understanding of the use of mathematics and technology to solve problems and analyze and communicate 

results. 

MAT 122 Algebra/Trigonometry II 2 2 3 

Prerequisites: MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course extends the concepts covered in MAT 121 to include additional topics in algebra, function analysis, 

and trigonometry. Topics include exponential and logarithmic functions, translation and scaling of functions, Sine 

Law, Cosine Law, vectors, and statistics. Upon completion, students should be able to demonstrate an 

understanding of the use of technology to solve problems and to analyze and communicate results. 

193 



Class Lab Credit 

MAT 140 Survey of Mathematics 3 0 3 

Prerequisites: MAT 070, MAT 080, MAT 090, MAT 095, or satisfactory scores on the college placement 

tests, or MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course provides an introduction in a non-technical setting to selected topics in mathematics. Topics may 

include, but are not limited to, sets, logic, probability, statistics, matrices, mathematical systems, geometry, 

topology, mathematics of finance, and modeling. Upon completion, students should be able to understand a 

variety of mathematical applications, think logically, and be able to work collaboratively and independently. his 
course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

MAT 151 Statistics | ‘ 0 3 
Prerequisites: MAT 080, MAT 090, MAT 095, or satisfactory scores on the college placement tests, or 

MAT 120, MAT 121, MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course provides a project-based approach to the study of basic probability, descriptive and inferential 
statistics, and decision making. Emphasis is placed on measures of central tendency and dispersion, 
correlation, regression, discrete and continuous probability distributions, quality control, population parameter 
estimation, and hypothesis testing. Upon completion, students should be able to describe important 
characteristics of a set of data and draw inferences about a population from sample data. 7his course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics (Quantitative Option). 

MAT 161 College Algebra 3 0 3 
Prerequisites: MAT 080, MAT 090, or MAT 095 or satisfactory scores on the college placement tests 
Corequisites: None 

This course provides an integrated technological approach to algebraic topics used in problem solving. Emphasis 
is placed on applications involving equations and inequalities; polynomial, rational, exponential and logarithmic 
functions; and graphing and data analysis/modeling. Upon completion, students should be able to choose an 
appropriate model to fit a data set and use the model for analysis and prediction. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in natural 
sciences/mathematics for the Associate in Arts Degree. 

MAT 162 College Trigonometry 3 0 3 
Prerequisites: MAT 161 
Corequisites: None 

This course provides an integrated technological approach to trigonometric applications used in problem solving. 
Emphasis is placed on applications involving trigonometric ratios, right triangles, oblique triangles, trigonometric 
functions, graphing, vectors, and complex numbers. Upon completion, students should be able to apply the 
above principles of trigonometry to problem solving and communication. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics for the Associate in Arts Degree. 
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MAT 171 Precalculus Algebra 3 0 3 
Prerequisites: al 080, MAT 090, MAT 095, or satisfactory scores on the college placement tests, or MAT 

Corequisites: MAT 171A 

This is the first of two courses designed to emphasize topics which are fundamental to the Study of calculus. 
Emphasis is placed on equations and inequalities, functions (linear, polynomial, rational), systems of equations 
and inequalities, and parametric equations. Upon completion, students should be able to solve practical 
problems and use appropriate models for analysis and predictions. This course has been approved to satisty 
the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics. 

MAT 171A Precalculus Algebra Lab 0 2 1 
Prerequisites: MAT 080, MAT 090, MAT 095, or satisfactory scores on the college placement tests, or MAT 

16] 
Corequisites: MAT 171 

This course is a laboratory for MAT 171. Emphasis is placed on experiences that enhance the materials 
presented in the class. Upon completion, students should be able to solve problems, apply critical thinking, work 
in teams, and communicate effectively. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

MAT 172 Precalculus Trigonometry 3 0 3 
Prerequisites: MAT 171 
Corequisites: MAT 172A 

This is the second of two courses designed to emphasize topics which are fundamental to the study of calculus. 
Emphasis is placed on properties and applications of transcendental functions and their graphs, right and 
oblique triangle trigonometry, conic sections, vectors, and polar coordinates. Upon completion, students should 
be able to solve practical problems and use appropriate models for analysis and prediction. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
natural sciences/mathematics. 

MAT 172A Precalculus Trigonometry Lab 0 2 1 
Prerequisites: MAT 171 
Corequisites: MAT 172 

This course is a laboratory for MAT 172. Emphasis is placed on experiences that enhance the materials 
presented in the class. Upon completion, students should be able to solve problems, apply critical thinking, work 
in teams, and communicate effectively. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 

MAT 175 Precalculus 4 0 4 

Prerequisites: MAT 080 or satisfactory score on the college placement test 
Corequisites: None 

This course provides an intense study of the topics which are fundamental to the study of calculus. Emphasis is 

placed on functions and their graphs with special attention to polynomial, rational, exponential, logarithmic and 

trigonometric functions, and analytic trigonometry. Upon completion, students should be able to solve practical 

problems and use appropriate models for analysis and prediction. Core credit will not be given for both MAT 175 

and MAT 161 (or MAT 162). This course has been approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in natural sciences/mathematics. 
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MAT 263 Brief Calculus 3 0 3 
Prerequisites: MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This course is designed for students needing only one semester of calculus. Topics include functions, graphing, 
differentiation, and integration with emphasis on applications drawn from business, economics, and biological 
and behavioral sciences. Upon completion, students should be able to demonstrate an understanding of the use 
of basic calculus and technology to solve problems and to analyze and communicate results. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
natural sciences/mathematics. 

MAT 271 Calculus | 3 2 4 
Prerequisites: MAT 172 or MAT 175 
Corequisites: None 

This course covers in depth the differential calculus portion of a three-course calculus sequence. Topics include 
limits, continuity, derivatives, and integrals of algebraic and transcendental functions of one variable, with 
applications. Upon completion, students should be able to apply differentiation and integration techniques to 
algebraic and transcendental functions. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in natural sciences/mathematics. 

MAT 272 Calculus Il 3 2 4 
Prerequisites: MAT 271 
Corequisites: None 

This course provides a rigorous treatment of integration and is the second calculus course in a three-course 
sequence. Topics include applications of definite integrals, techniques of integration, indeterminate forms, 
improper integrals, infinite series, conic sections, parametric equations, polar coordinates, and differential 
equations. Upon completion, students should be able to use integration and approximation techniques to solve 
application problems. /his course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathematics. 

MAT 273 Calculus Ill 3 2 4 
Prerequisites: MAT 272 
Corequisites: None 

This course covers the calculus of several variables and is the third calculus course in a three-course sequence. 
Topics include functions of several variables, partial derivatives, multiple integrals, solid analytical geometry, 
vector-valued functions, and line and surface integrals. Upon completion, students should be able to solve 
problems involving vectors and functions of several variables. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics. 

MAT 280 Linear Algebra 3 0 3 
Prerequisites: MAT 271 
Corequisites: None 

This course provides a study of linear algebra topics with emphasis on the development of both abstract 
concepts and applications. Topics include vectors, systems of equations, matrices, determinants, vector spaces, 
linear transformations in two or three dimensions, eigenvectors, eigenvalues, diagonalization and orthogonality. 
Upon completion, students should be able to demonstrate both an understanding of the theoretical concepts and 
appropriate use of linear algebra models to solve application problems. This course has been approved to 
satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 
requirement. 
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MAT 285 Differential Equations 3 0 3 
Prerequisites: MAT 272 
Corequisites: None 

This course provides an introduction to ordinary differential equations with an emphasis on applications. Topics 
include first-order, linear higher-order, and systems of differential equations; numerical methods: series 
solutions; eigenvalues and eigenvectors; Laplace transforms; and Fourier series. Upon completion, students 
should be able to use differential equations to model physical phenomena, solve the equations, and use the 
solutions to analyze the phenomena. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

Mechanical 
MEC 110 Introduction to CAD/CAM 1 2 2 
Prerequisites: None 
Corequisites: None 

This course introduces CAD/CAM. Emphasis is placed on transferring part geometry from CAD to CAM for the 
development of a CNC-ready program. Upon completion, students should be able to use CAD/CAM software to 
produce a CNC program. 

MEC 111 Machine Processes | 1 4 3 
Prerequisites: None 
Corequisites: None 

This course introduces shop safety, hand tools, machine processes, measuring instruments, and the operation of 
machine shop equipment. Topics include use and care of tools, safety, measuring tools, and the basic setup and 
Operation of common machine tools. Upon completion, students should be able to safely machine simple parts 
to specified tolerances. 

MEC 161 Manufacturing Processes | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides the fundamental principles of value-added processing of materials into usable forms for the 
customer. Topics include material properties and traditional and non-traditional manufacturing processes. Upon 
completion, students should be able to specify appropriate manufacturing processing for common engineering 
materials. 

MEC 180 Engineering Materials 2 3 3 
Prerequisites: None 
Corequisites: None 

This course introduces the physical and mechanical properties of materials. Topics include materials testing, pre 

and post-manufacturing processes, and material selection of ferrous and non-ferrous metals, plastics, | 

composites, and non-conventional materials. Upon completion, students should be able to utilize basic material 

property tests and select appropriate materials for applications. 

MEC 250 Statics & Strength of Materials 4 3 5 

Prerequisites: MAT 121 
Corequisites: None 

This course covers the concepts and principles of statics and stress analysis. Topics include systems of forces 

on structures in equilibrium and analysis of stresses and strains on these components. Upon completion, 

students should be able to analyze forces and the results of stresses and strains on structural components. 
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Medical Assisting 
MED 110 Orientation to Medical Assisting 1 0 1 
Prerequisites: None 
Corequisites: None 

This course covers the history of medicine and the role of the medical assistant in the health care setting. 
Emphasis is placed on professionalism, communication, attitude, behaviors, and duties in the medical 
environment. Upon completion, students should be able to project a positive attitude and promote the profession 
of medical assisting. 

MED 118 Medical Law and Ethics 2 0 2 
Prerequisites: None 
Corequisites: None 

This course covers legal relationships of physicians and patients, contractual agreements, professional liability, 
malpractice, medical practice acts, informed consent, and bioethical issues. Emphasis is placed on legal terms, 
professional attitudes, and the principles and basic concepts of ethics and laws involved in providing medical 
services. Upon completion, students should be able to meet the legal and ethical responsibilities of a multi- 
Skilled health professional. 

MED 121 Medical Terminology | 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces prefixes, suffixes, and word roots used in the language of medicine. Topics include 
medical vocabulary and the terms that relate to the anatomy, physiology, pathological conditions, and treatment 
of selected systems. Upon completion, students should be able to pronounce, spell, and define medical terms as 
related to selected body systems and their pathological disorders. 

MED 122 Medical Terminology II 3 0 3 
Prerequisites: MED 121 
Corequisites: None 

This course is the second in a series of medical terminology courses. Topics include medical vocabulary and the 
terms that relate to the anatomy, physiology, pathological conditions, and treatment of selected systems. Upon 
completion, students should be able to pronounce, spell, and define medical terms as related to selected body 
systems and their pathological disorders. 

MED 130 Administrative Office Procedures | 1 fl 2 
Prerequisites: Enrollment in the Medical Assisting program 
Corequisites: MED 121 

This course introduces medical office administrative procedures. Topics include appointment processing, written 
and oral communications, medical records, patient orientation, and safety. Upon completion, students should be 
able to perform basic administrative skills within the medical environment. 
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MED 131 Administrative Office Procedures II 1 2 2 
Prerequisites: MED 122 and MED 130 
Corequisites: None 

This course provides medical office procedures in both economic and management skills. Topics include 
physical plant maintenance, equipment and supplies, liability coverage, medical economics, and introductory 
insurance procedures. Upon completion, students should be able to manage the economics of the medical office 
and supervise personnel. 

MED 134 Medical Transcription 2 2 3 
Prerequisites: MED 122 or permission of MED program coordinator 
Corequisites: None 

This course provides the basic knowledge, understanding, and skills required to complete medical reports and 
transcribe medical dictation. Emphasis is placed on correct punctuation, capitalization, and spelling. Upon 
completion, students should be able to demonstrate competence in medical transcription. 

MED 140 Exam Room Procedures | 3 4 ) 
Prerequisites: Enrollment in the Medical Assisting program, BIO 163 and MED122 
Corequisites: MED 150 

This course provides instruction in clinical examining room procedures. Topics include asepsis, infection control, 
assisting with exams and treatment, patient education, preparation and administration of medications, EKG, vital 
signs, and medical emergencies. Upon completion, students should be able to demonstrate competence in exam 
room procedures. 

MED 150 Laboratory Procedures | 3 4 5 
Prerequisites: Enrollment in the Medical Assisting program, BIO 163, and MED 122 
Corequisites: MED 140 

This course provides instruction in basic lab techniques used by the medical assistant. Topics include lab safety, 
quality control, collecting and processing specimens, performing selective tests, phlebotomy, screening and 
follow-up of test results, and OSHA/CLIA regulations. Upon completion, students should be able to perform basic 
lab tests/skills based on course topics. 

MED 232 Medical Insurance Coding 1 3 2 

Prerequisites: MED 122 and MED 131 
Corequisites: None 

This course is designed to develop coding skills introduced in MED 131. Emphasis is placed on advanced 

diagnostic and procedural coding in the outpatient facility. Upon completion, students should be able to 

demonstrate proficiency in coding for reimbursement. 

MED 260 MED Clinical Externship 15 0 0 i) 

Prerequisites: Enrollment in the Medical Assisting program, OST 134, ENG 111, and successful 

completion of MED 100 level courses 
Corequisites: PSY 118 or PSY 150 

This course provides the opportunity to apply clinical, laboratory, and administrative skills in a medical facility. 

Emphasis is placed on enhancing competence in clinical and administrative skills necessary for comprehensive 

patient care and strengthening professional communications and interactions. Upon completion, students should 

be able to function as an entry-level health care professional. 
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Marketing and Retailing 
MKT 120 Principles of Marketing 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces principles and problems of marketing goods and services. Topics include promotion, 
placement, and pricing strategies for products. Upon completion, students should be able to apply marketing 
principles in organizational decision making. 

MKT 121 Retailing 3 0 3 
Prerequisites: None 
Corequisites: None 

This course examines the role of retailing in the economy. Topics include the development of present retail 
structure, functions performed, effective operations, and managerial problems resulting from current economic 
and social trends. Upon completion, students should be able to demonstrate an understanding of the basic 
principles of retailing. 

MKT 122 Visual Merchandising 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces basic layout design and commercial display in retail and service organizations. Topics 
include an analysis of display as a visual merchandising medium and an examination of the principles and 
applications of display and design. Upon completion, students should be able to plan, build, and evaluate 
designs and displays. This course is a unique concentration requirement of the Marketing and Retailing 
concentration in the Business Administration program. 

MKT 123 Fundamentals of Selling 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is designed to emphasize the necessity of selling skills in a modern business environment. 
Emphasis is placed on sales techniques involved in various types of selling situations. Upon completion, 
students should be able to demonstrate an understanding of the techniques covered. 

MKT 125 Buying and Merchandising 3 0 3 
Prerequisites: None 
Corequisites: None 

This course includes an analysis of the organization for buying—what, when and how to buy—and the 
principles of effective inventory and stock control. Topics include organization for buying, analysis of buyers’ 
responsibilities, pricing, inventory control, planning, cost effectiveness, and vendor relationships. Upon 
enon Students should be able to demonstrate an understanding of the concepts covered through 
application. 
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MKT 220 Advertising and Sales Promotion 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the elements of advertising and sales promotion in the business environment. Topics include 
advertising and sales promotion appeals, selection of media, use of advertising and sales promotion as a 
marketing tool, and means of testing effectiveness. Upon completion, students should be able to demonstrate an 
understanding of the concepts covered through application. 

MKT 225 Marketing Research 3 0 3 
Prerequisites: MKT 120 
Corequisites: None 

This course provides information for decision making by providing guidance in developing, analyzing, and using 
data. Emphasis is placed on marketing research as a tool in decision making. Upon completion, students should 
be able to design and conduct a marketing research project and interpret the results. This course is a unique 
concentration requirement of the Marketing and Retailing concentration in the Business Administration 
program. 

MKT 226 Retail Applications 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is designed to develop occupational competence through participation in case studies, group work, 
and simulations. Emphasis is placed on all aspects of store ownership and operation, including securing 
financial backing and a sufficient market share. Upon completion, students should be able to demonstrate an 
understanding of concepts covered through application. /his course Is a unique concentration requirement of 
the Marketing and Retailing concentration in the Business Administration program. 

MKT 227 Marketing Applications 3 0 3 
Prerequisites: None 
Corequisites: None 

This course extends the study of diverse marketing strategies. Emphasis is placed on case studies and small- 
group projects involving research or planning. Upon completion, students should be able to effectively 

participate in the formulation of a marketing strategy. This course is a unique concentration requirement of the 

Marketing and Retailing concentration in the Business Administration program. 

Music 
MUS 110 Music Appreciation 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a basic survey of the music of the Western world. Emphasis is placed on the elements of music, 

terminology, composers, form, and style within a historical perspective. Upon completion, Students should be 

able to demonstrate skills in basic listening and understanding of the art of music. This course has been 

approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 

humanities/fine arts. 

201 



Class __ Lab Credit 

MUS 111 Fundamentals of Music 3 0 3 

Prerequisites: None 
Corequisites: None 

This course is an introductory course for students with little or no music background. Emphasis is placed on 

music notation, rhythmic patterns, scales, key signatures, intervals, and chords. Upon completion, students 

should be able to demonstrate an understanding of the rudiments of music. This course has been approved to 

satisty the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 

requirement. 

MUS 112 Introduction to Jazz 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the origins and musical components of jazz and the contributions of its major artists. 
Emphasis is placed on the development of discriminating listening habits, as well as the investigation of the 
styles and structural forms of the jazz idiom. Upon completion, students should be able to demonstrate skills in 
listening and understanding this form of American music. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

MUS 121 Music Theory | 3 2 4 
Prerequisites: None 
Corequisites: None 

This course provides an in-depth introduction to melody, rhythm, and harmony. Emphasis is placed on 
fundamental melodic, rhythmic, and harmonic analysis, introduction to part writing, ear-training, and sight- 
singing. Upon completion, students should be able to demonstrate proficiency in the recognition and application 
of the above. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

MUS 122 Music Theory Il 3 y] 4 
Prerequisites: MUS 121 
Corequisites: None 

This course is a continuation of studies begun in MUS 121. Emphasis is placed on advanced melodic, rhythmic, 
and harmonic analysis and continued studies in part-writing, ear-training, and sight-singing. Upon completion, 
students should be able to demonstrate proficiency in the recognition and application of the above. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

MUS 131 Chorus | 0 Z 1 
Prerequisites: None 
Corequisites: None 

This course provides an opportunity to gain experience singing in a chorus. Emphasis is placed on vocal 
techniques and the study and performance of a variety of styles and periods of choral literature. Upon 
completion, students should be able to demonstrate skills needed to participate in choral singing leading to 
performance. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 
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MUS 132 Chorus Il 0 2 1 
Prerequisites: MUS 131 
Corequisites: None 

This course provides a continuation of studies begun in MUS 131. Emphasis is placed on vocal techniques and 
the study and performance of a variety of styles and periods of choral literature. Upon completion, students 
should be able to demonstrate skills needed to participate in choral singing leading to performance. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

MUS 151 Class Music | 0 2 1 
Prerequisites: None 
Corequisites: None 

This course provides group instruction in skills and techniques of the particular instrument or voice for those with 
little or no previous experience. Emphasis is placed on techniques and styles and the exploration and study of 
appropriate literature. Upon completion, students should be able to demonstrate proficiency in the studied skills 
and repertoire through performance. Colleges may use a letter suffix to designate a specific instrument or voice, 
for example MUS 151P for piano. 7his course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

MUS 152 Class Music Il 0 2 1 
Prerequisites: MUS 151 
Corequisites: None 

This course is a continuation of MUS 151. Emphasis is placed on techniques and styles and the exploration and 
study of appropriate literature. Upon completion, students should be able to demonstrate proficiency in the 

studied skills and repertoire through performance. Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 152P for piano. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as an elective course requirement. This course has 

been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or 

elective course requirement. 

MUS 161 Applied Music | 1 2 2 

Prerequisites: None 
Corequisites: None 

This course provides individual instruction in the skills and techniques of the particular instrument or voice. 

Emphasis is placed on techniques and styles and the exploration and study of appropriate literature. Upon 

completion, students should be able to demonstrate proficiency in the studied skills and repertoire through 

performance. Colleges may use a letter suffix to designate a specific instrument or voice, for example 

MUS 161P for piano. This course has been approved to satisfy the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course requirement. 

MUS 162 Applied Music I 1 2 2 

Prerequisites: MUS 161 
Corequisites: None 

This course is a continuation of MUS 161. Emphasis is placed on techniques and styles and the exploration and 

study of appropriate literature. Upon completion, students should be able to demonstrate proficiency in the 

studied skills and repertoire through performance. Colleges may use a letter suffix to designate a specific 

instrument or voice, for example MUS 162P for piano. This course has been approved to satisfy the 

Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 
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MUS 210 History of Rock Music 3 0 3 

Prerequisites: None 
Corequisites: None 

This course is a survey of Rock music from the early 1950’s to the present. Emphasis is placed on musical 

groups, soloists, and styles related to the evolution of this idiom and on related historical and social events. 

Upon completion, students should be able to identify specific styles and to explain the influence of selected 

performers within their respective eras. This course has been approved to satisfy the Comprehensive 

Articulation Agreement general education core requirement in humanities/tine arts. 

MUS 211 History of Country Music 3 0 3 

Prerequisites: None 
Corequisites: None 

This course introduces the varied origins of country music and the commercialization of this art form. Emphasis 
is placed on historical, sociocultural, and stylistic factors related to country music and musicians. Upon 
completion, students should be able to identify specific styles and explain the influence of pop culture on the 

development of country music. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in humanities/fine arts. 

MUS 221 Music Theory Ill 3 2 4 

Prerequisites: MUS 122 
Corequisites: None 

This course is a continuation of MUS 122. Emphasis is placed on altered and chromatic harmony, common 
practice era compositional techniques and forms, and continued studies in part-writing, ear-training, and sight- 
singing. Upon completion, students should be able to demonstrate proficiency in the recognition and application 
of the above. This course has been approved to satisfy the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course requirement. 

MUS 222 Music Theory IV 3 2 4 
Prerequisites: MUS 221 
Corequisites: None 

This course is a continuation of studies begun in MUS 221. Emphasis is placed on continued study of common 
practice era compositional techniques and forms, 20th century practices, ear-training, and sight-singing. Upon 
completion, students should be able to demonstrate proficiency in the recognition and application of the above. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

MUS 231 Chorus Ill 0 2 1 
Prerequisites: MUS 132 
Corequisites: None 

This course Is a continuation of MUS 132. Emphasis is placed on vocal techniques and the study and 
performance of a variety of styles and periods of choral literature. Upon completion, students should be able to 
demonstrate skills needed to participate in choral singing leading to performance. This course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 
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MUS 232 Chorus IV 0 2 1 
Prerequisites: MUS 231 
Corequisites: None 

This course is a continuation of MUS 231. Emphasis is placed on vocal techniques and the study of styles and 
periods of choral literature. Upon completion, students should be able to demonstrate skills needed to 
participate in choral singing leading to performance. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

MUS 261 Applied Music III 1 2 2 
Prerequisites: MUS 162 
Corequisites: None 

This course is a continuation of MUS 162. Emphasis is placed on techniques and styles and the exploration and 
Study of appropriate literature. Upon completion, students should be able to demonstrate proficiency in the 
Studied skills and repertoire through performance. Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 261P for piano. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

MUS 262 Applied Music IV 1 2 2 
Prerequisites: MUS 261 
Corequisites: None 

This course is a continuation of MUS 261. Emphasis is placed on techniques and styles and the exploration and 
study of appropriate literature. Upon completion, students should be able to demonstrate proficiency in the 
studied skills and repertoire through performance. Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 262P for piano. This course has been approved to satisfy the 

Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

Nursing Assistant 
NAS 101 Nursing Assistant | 3 3 4 6 
Prerequisites: High school diploma or GED 
Corequisites: None 

This course introduces basic nursing skills required to provide personal care for patients, residents, or clients in 

a health care setting. Topics include communications, safety, patients’ rights, personal care, vital signs, 

elimination, nutrition, emergencies, rehabilitation, and mental health. Upon completion, students should be able 

to demonstrate skills necessary to qualify as a Nursing Assistant | with the North Carolina Nurse Aide | Registry. 

This is a certificate-level course. 

NAS 102 Nursing Assistant II cn 3 2 tating 

Prerequisites: High school diploma or GED and currently listed as NA | with State of North Carolina 

Corequisites: None 

This course provides training in selected advanced nursing assistant procedures. Emphasis is placed on sterile 

techniques, respiratory procedures, catheterizations, wound and trach care, irrigations, and ostomy care. Upon 

completion, students should be able to demonstrate skills necessary to qualify as a Nursing Assistant II with the 

North Carolina Board of Nursing. This is a certificate-level course. 
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NAS 103 Home Health Care 2 0 2 

Prerequisites: High school diploma or GED 
Corequisites: None 

This course covers basic health issues that affect clients in the home setting. Emphasis is placed on home 

safety, recognizing significant changes in the client’s condition, family dynamics, and use of home health care 

equipment. Upon completion, students should be able to identify care for clients at home. This is a certificate- 

level course. 

NAS 104 Home Health Clinical 3 0 0 1 

Prerequisites: None 
Corequisites: None 

This course provides supervised experience in the home and/or simulated laboratory with emphasis on the 

application of basic nursing skills. Emphasis is placed on the transfer of knowledge and skills from institutional 

settings to home environments. Upon completion, students should be able to safely and efficiently provide 

delegated basic care to clients in the home. This is a certificate-level course. 

Networking Technology 
NET 110 Networking Concepts 2 2 3 

Prerequisites: CIS 110 and CIS 115 
Corequisites: None 

This course introduces students to the networking field. Topics include network terminology and protocols, local- 
area networks, wide-area networks, OSI model, cabling, router programming, Ethernet, IP addressing, and 
network standards. Upon completion, students should be able to perform tasks related to networking 
mathematics, terminology, and models, media, Ethernet, subnetting, and TCP/IP Protocols. 

Networking Operating System 
NOS 110 Operating System Concepts 2 3 3 
Prerequisites: RED 080 or satisfactory scores on college placement tests 
Corequisites: None 

This course introduces students to a broad range of operating system concepts, including installation and 
maintenance. Emphasis is place on operating system concepts, management, maintenance, and resources 
required. Upon completion of this course, students will have an understanding of OS concepts, installation, 
management, maintenance, using a variety of operating systems. 

NOS 130 Windows Single User 2 2 3 
Prerequisites: NOS 110 
Corequisites: None 

This course introduces operating system concepts for single-user systems. Topics include hardware 
management, file and memory management, system configuration/optimization, and utilities. Upon completion, 
students should be able to perform operating systems functions at the support level in a single-user 
environment. 
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NOS 230 Windows Administration | 2 2 3 
Prerequisites: NOS 130 
Corequisites: None 

This course covers the installation and administration of a Windows Server network operating system. Topics 
include managing and maintaining physical and logical devices, access to resources, the server environment, 
managing users, computers, and groups, and Managing/Implementing Disaster Recovery. Upon completion, 
students should be able to manage and maintain a Windows Server environment. 

Nursing 
NUR 115 Fundamentals of Nursing 6 2 3 5 
Prerequisites: CNA | Certification, admission to the Associate Degree Nursing program 
Corequisites: BIO 168 & NUR 117 

This course introduces concepts basic to beginning nursing practice. Emphasis is placed on the application of 
the nursing process to provide and manage care as a member of the discipline of nursing. Upon completion, 
Students should be able to demonstrate beginning competence in caring for individuals with common alterations 
of health. 

NUR 117 Pharmacology 1 3 2 
Prerequisites: Enrollment in the Associate Degree Nursing program 
Corequisites: NUR 115 

This course introduces information concerning sources, effects, legalities, and the safe use of medications as 
therapeutic agents. Emphasis is placed on nursing responsibility, accountability, pharmocokinetics, routes of 
medication administration, contraindications and side effects. Upon completion, students should be able to 
compute dosages and administer medication safely. 

NUR 125 Maternal-Child Nursing 6 5 3 8 

Prerequisites: BIO 275, NUR 115, NUR 133, NUR 135, and PSY 241 
Corequisites: None 

This course introduces nursing concepts related to the delivery of nursing care for the expanding family. 

Emphasis is placed on utilizing the nursing process as a framework for managing/providing nursing care to 

individuals and families along the wellness-illness continuum. Upon completion, students should be able to 

utilize the nursing process to deliver nursing care to mothers, infants, children, and families. 

NUR 133 Nursing Assessment 2 3 3 

Prerequisites: BIO 168 and NUR 115 
Corequisites: BIO 169 

This course provides theory and application experience for performing nursing assessment of individuals. 

Emphasis is placed on interviewing and physical assessment techniques and documentation of findings 

appropriate for nursing. Upon completion, students should be able to complete a health history and perform a 

noninvasive physical assessment. 

NUR 135 Adult Nursing | 9 i] 3 9 

Prerequisites: BIO 168, NUR 115, NUR 117, and PSY 150 

Corequisites: BIO 169 and NUR 133 

This course introduces concepts related to the nursing care of individuals experiencing acute and chronic 

alterations in health. Emphasis is placed on utilizing the nursing process as a framework for providing and 

managing nursing care to individuals along the wellness-illness continuum. Upon completion, students should 

be able to apply the nursing process to individuals experiencing acute and chronic alterations in health. _ 
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NUR 185 Mental Health Nursing 6 3 0 i) 

Prerequisites: NUR 115, NUR 117, and NUR 135 
Corequisites: None 

This course includes concepts related to the nursing care of individuals experiencing alterations in social and 

psychological functioning. Emphasis is placed on utilizing the nursing process to provide and manage nursing 

care for individuals with common psychiatric disorders or mental health needs. Upon completion, students 

should be able to apply psychosocial theories in the nursing care of individuals with psychiatric/mental health 

needs. 

NUR 233 Leadership in Nursing 2 0 2 

Prerequisites: NUR 133 and NUR 135 
Corequisites: None 

This course is designed to enhance nursing leadership and management skills in a variety of health care 
settings. Emphasis is placed on leadership styles, supervision, delegation, leadership and management theories, 
conflict resolution, change, and time management. Upon completion, students should be able to apply 
leadership and management skills in a variety of health care settings. 

NUR 235 Adult Nursing II 15 4 3 10 
Prerequisites: BIO 275, NUR 135, and NUR 233 
Corequisites: None 

This course provides expanded concepts related to nursing care for individuals experiencing common complex 
alterations in health. Emphasis is placed on the nurse’s role as a member of a multidisciplinary team and as a 
manager of care for a group of individuals. Upon completion, students should be able to provide comprehensive 
nursing care for groups of individuals with common complex alterations in health. Emphasis will also be placed 
on leadership and management principles for application in the clinical setting. 

Oifice Systems Technology 
OST 080 Keyboarding Literacy 1 2 2 
Prerequisites: None 
Corequisites: None 

This course is designed to develop elementary keyboarding skills. Emphasis is placed on mastery of the 
keyboard. Upon completion, students should be able to demonstrate basic proficiency in keyboarding. 

OST 131 Keyboarding 1 2 2 
Prerequisites: OST 080 or satisfactory score on the college placement test 
Corequisites: None 

This course covers basic keyboarding skills. Emphasis is placed on the touch system, correct techniques, and 
development of speed and accuracy. Upon completion, students should be able to key at an acceptable speed 
ane oa level using the touch system. Basic word processing functions and document formatting are 
introduced. 

OST 134 Text Entry & Formatting 2 2 3 
Prerequisites: OST 131 
Corequisites: None 

This course Is designed to provide the skills needed to increase speed, improve accuracy, and format documents. 
Topics include letters, memos, tables, and business reports. Upon completion, students should be able to 
produce mailable documents and key timed writings at speeds commensurate with employability. 

208 



Clinical Class — Lab Credit 

OST 136 Word Processing 1 2 2 
Prerequisites: OST 131 and OST 134 
Corequisites: None 

This course introduces word processing concepts and applications. Topics include preparation of a variety of 
documents and mastery of specialized software functions. Upon completion, students should be able to work 
effectively in a computerized word processing environment. Students will learn to copy and organize diskettes 
and files, as well as compose, key, and complete a job under time pressure. 

OST 137 Office Software Applications 1 2 2 
Prerequisites: None 
Corequisites: None 

This course introduces the concepts and functions of software that meets the changing needs of the community. 
Emphasis is placed on the terminology and use of software through a hands on approach. Upon completion, 
students should be able to use software in a business environment. 

OST 164 Text Editing Applications 3 0 3 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placement tests 
Corequisites: Dis! 

This course provides a comprehensive study of editing skills needed in the workplace. Emphasis is placed on 
grammar, punctuation, sentence structure, proofreading, and editing. Upon completion, students should be able 
to use reference materials to compose and edit text. Edited documents will be formatted properly using a 
computerized word processing program. 

OST 181 Introduction to Office Systems 2 2 3 
Prerequisites: OST 131 
Corequisites: None 

This course introduces the skills and abilities needed in today’s office. Topics include effectively interacting with 
co-workers and the public, processing simple financial and informational documents, and performing functions 
typical of today’s offices. Upon completion, students should be able to display skills and decision-making 
abilities essential for functioning in the total office context. /n addition, telephone techniques, mail services, 
making travel arrangements, and meeting/conference planning are introduced. 

OST 184 Records Management 1 2 2 
Prerequisites: None 
Corequisites: OST 131 

This course includes the creation, maintenance, protection, security, and disposition of records Stored in a 

variety of media forms. Topics include alphabetic, geographic, subject, and numeric filing methods. Upon 
completion, students should be able to set up and maintain a records management system. 

OST 236 Advanced Word/Information Processing 2 2 3 
Prerequisites: OST 135 or OST 136 
Corequisites: None 

This course develops proficiency in the utilization of advanced word/information processing functions. Topics 

include tables, graphics, macros, sorting, document assembly, merging, and newspaper and brochure columns. 

Upon completion, students should be able to produce a variety of complex business documents. Students will 

learn desktop publishing and presentation techniques and terminology such as composition, layout, 

customization, and graphic design using a number of software programs. 
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OST 289 Office Systems Management 2 2 3 

Prerequisites: OST 164, OST 181, and either OST 134 or OST 136 

Corequisites: None 

This course provides a capstone course for the office professional. Topics include administrative office 

procedures, imaging, communication techniques, ergonomics, and equipment utilization. Upon completion, 

students should be able to function proficiently in a changing office environment. A simulation packet is used to 

show mastery of table, graph, and correspondence preparation, filing, prioritization, communication skills, and 

us of reference materials. 

Phiebotomy 
PBT 100 Phlebotomy Technology +) 2 6 

Prerequisites Enrollment in the Phlebotomy Technology program 
Corequisites: PSY 118 

This course provides instruction in the skills needed for the proper collection of blood and other specimens used 
for diagnostic testing. Emphasis is placed on ethics, legalities, medical terminology, safety and universal 
precautions, health care delivery systems, patient relations, anatomy and physiology, and specimen collection. 
Upon completion, students should be able to demonstrate competence in the theoretical comprehension of 
phlebotomy techniques. This is a certificate-level course. 

PBT 101 Phlebotomy Practicum 9 0 0 3 
Prerequisites: Enrollment in the Phlebotomy Technology program and PBT 100 
Corequisites: None 

This course provides supervised experience in the performance of venipuncture and microcollection techniques 
in a clinical facility. Emphasis is placed on patient interaction and application of universal precautions, proper 
collection techniques, special procedures, specimen handling, and data management. Upon completion, 
students should be able to safely perform procedures necessary for specimen collections on patients in various 
health care settings. [his is a certificate-level course. 

Physical Education 
PED 110 Fit and Well for Life 1 2 2 
Prerequisites: None 
Corequisites: None 

This course is designed to investigate and apply the basic concepts and principles of lifetime physical fitness 
and other health-related factors. Emphasis is placed on wellness through the study of nutrition, weight control, 
stress management, and consumer facts on exercise and fitness. Upon completion, students should be able to 
plan a personal, lifelong fitness program based on individual needs, abilities, and interests. This course has 
been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or 
elective course.requirement. 

PED 111 Physical Fitness | 0 3 1 
Prerequisites: None 
Corequisites: None 

This course provides an individualized approach to physical fitness utilizing the five major components. 
Emphasis Is placed on the scientific basis for setting up and engaging in personalized physical fitness programs. 
Upon completion, students should be able to set up and implement an individualized physical fitness program. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 
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PED 113 Aerobics | 0 3 1 
Prerequisites: None 
Corequisites: None 

This course introduces a program of cardiovascular fitness involving continuous, rhythmic exercise. Emphasis is 
placed on developing cardiovascular efficiency, strength, and flexibility and on safety precautions. Upon 
completion, students should be able to select and implement a rhythmic aerobic exercise program. This course 
has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 
or elective course requirement. 

PED 114 Aerobics II 0 3 1 
Prerequisites: BEOMLS 
Corequisites: None 

This course provides a continuation of a program of cardiovascular fitness involving rhythmic exercise. 
Emphasis is placed on a wide variety of aerobic activities which include cardiovascular efficiency, strength, and 
flexibility. Upon completion, students should be able to participate in and design a rhythmic aerobic exercise 
routine. This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability 
as a premajor and/or elective course requirement. 

PED 117 Weight Training | 0 3 1 
Prerequisites: None 
Corequisites: None 

This course introduces the basics of weight training. Emphasis is placed on developing muscular strength, 
muscular endurance, and muscle tone. Upon completion, students should be able to establish and implement a 
personal weight training program. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

PED 121 Walk, Jog, Run 0 3 1 
Prerequisites: None 
Corequisites: None 

This course covers the basic concepts involved in safely and effectively improving cardiovascular fitness. 

Emphasis is placed on walking, jogging, or running as a means of achieving fitness. Upon completion, students 

should be able to understand and appreciate the benefits derived from these activities. This course has been 

approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 

course requirement. 

PED 128 Golf—Beginning 0 2 1 

Prerequisites: None 
Corequisites: None 

This course emphasizes the fundamentals of golf. Topics include the proper grips, stance, alignment, swings for 

the short and long game, putting, and the rules and etiquette of golf. Upon completion, students should be able 

to perform the basic golf shots and demonstrate a knowledge of the rules and etiquette of golf. This course has 

been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or 

elective course requirement. 
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PED 129 Golf—Intermediate 0 2 1 

Prerequisites: PED 128 
Corequisites: None 

This course covers the more advanced phases of golf. Emphasis is placed on refining the fundamental skills and 

learning more advanced phases of the games such as club selection, trouble shots, and course management. 

Upon completion, students should be able demonstrate the knowledge and ability to play a recreational round of 

golf. This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as 

a premajor and/or elective course requirement. 

PED 130 Tennis—Beginning 0 2 1 

Prerequisites: None 
Corequisites: None 

This course emphasizes the fundamentals of tennis. Topics include basic strokes, rules, etiquette, and court 

play. Upon completion, students should be able to play recreational tennis. This course has been approved to 

satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective course 

requirement. 

PED 131 Tennis—Intermediate 0 2 1 

Prerequisites: PED 130 
Corequisites: None 

This course emphasizes the refinement of playing skills. Topics include continuing the development of 

fundamentals, learning advanced serves, and strokes and pace and strategies in singles and doubles play. Upon 

completion, students should be able to play competitive tennis. This course has been approved to satisfy the 

Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement. 

PED 132 Racquetball—Beginning 0 2 1 

Prerequisites: None 
Corequisites: None 

This course introduces the fundamentals of racquetball. Emphasis is placed on rules, fundamentals, and 
strategies of beginning racquetball. Upon completion, students should be able to play recreational racquetball. 
This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 133 Racquetball—Intermediate 0 2 1 
Prerequisites: PEDslaz 
Corequisites: None 

This course covers more advanced racquetball techniques. Emphasis is placed on refining basic skills, 
performing advanced shots, and playing strategies for singles and doubles. Upon completion, students should be 
able to play competitive racquetball. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

PED 137 Badminton 0 2 1 
Prerequisites: None 
Corequisites: None 

This course covers the fundamentals of badminton. Emphasis is placed on the basics of serving, clears, drops, 
drives, smashes, and the rules and strategies of singles and doubles. Upon completion, students should be able 
to apply these skills in playing situations. This course has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a premajor and/or elective course requirement. 
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PED 139 Bowling—Beginning 0 2 1 
Prerequisites: None 
Corequisites: None 

This course introduces the fundamentals of bowling. Emphasis is placed on ball selection, grips, stance, and 
delivery along with rules and etiquette. Upon completion, students should be able to participate in recreational 
bowling. This course has been approved to satisfy the Comprehensive Articulation Agreement for transferability 
as a premajor and/or elective course requirement. 

PED 142 Lifetime Sports 0 2 1 
Prerequisites: None 
Corequisites: None 

This course is designed to give an overview of a variety of sports activities. Emphasis is placed on the skills and 
rules necessary to participate in a variety of lifetime sports. Upon completion, students should be able to 
demonstrate an awareness of the importance of participating in lifetime sports activities. 7his course has been 
approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or elective 
course requirement. 

PED 143 Volleyball—Beginning 0 2 1 
Prerequisites: None 
Corequisites: None 

This course covers the fundamentals of volleyball. Emphasis is placed on the basics of serving, passing, setting, 
spiking, blocking, and the rules and etiquette of volleyball. Upon completion, students should be able to 
participate in recreational volleyball. This course has been approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or elective course requirement. 

PED 144 Volleyball—Intermediate 0 2 1 
Prerequisites: PED 143 
Corequisites: None 

This course covers more advanced volleyball techniques. Emphasis is placed on refining skills and developing 

more advanced strategies and techniques. Upon completion, students should be able to participate in 

competitive volleyball. This course has been approved to satisfy the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course requirement. 

PED 145 Basketball—Beginning 0 Z 1 

Prerequisites: None 
Corequisites: None 

This course covers the fundamentals of basketball. Emphasis is placed on skill development, knowledge of the 

rules, and basic game strategy. Upon completion, students should be able to participate in recreational 

basketball. This course has been approved to satisfy the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course requirement. 

PED 146 Basketball—lIntermediate 0 2 1 

Prerequisites: PED 145 
Corequisites: None 

This course covers more advanced basketball techniques. Emphasis is placed on refining skills and developing 

more advanced strategies and techniques. Upon completion, students should be able to play basketball at a 

competitive level. This course has been approved to satisfy the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course requirement. 
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Philosophy 
PHI 215 Philosophical Issues 3 0 3 

Prerequisites: ENG 111 
Corequisites: None 

This course introduces fundamental issues in philosophy considering the views of classical and contemporary 

philosophers. Emphasis is placed on knowledge and belief, appearance and reality, determinism and free will, 

faith and reason, and justice and inequality. Upon completion, students should be able to identify, analyze, and 

critique the philosophical components of an issue. This course has been approved to satisfy the Comprehensive 

Articulation Agreement general education core requirement in humanities/fine arts. 

PHI 230 Introduction to Logic 3 0 3 
Prerequisites: ENG 111 
Corequisites: None 

This course introduces basic concepts and techniques for distinguishing between good and bad reasoning. 

Emphasis is placed on deduction, induction, validity, soundness, syllogisms, truth functions, predicate logic, 

analogical inference, common fallacies, and scientific methods. Upon completion, students should be able to 

analyze arguments, distinguish between deductive and inductive arguments, test validity, and appraise inductive 

reasoning. This course has been approved to satisfy the Comprehensive Articulation general education core 

requirement in humanities/fine arts. 

PHI 240 Introduction to Ethics 3 0 3 

Prerequisites: ENG 111 
Corequisites: None 

This course introduces theories about the nature and foundations of moral judgments and applications to 
contemporary moral issues. Emphasis is placed on utilitarianism, rule-based ethics, existentialism, relativism 
versus objectivism, and egoism. Upon completion, students should be able to apply various ethical theories to 
individual moral issues such as euthanasia, abortion, crime and punishment, and justice. This course has been 
approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
humanities/fine arts. 

Physics 
PHY 110 Conceptual Physics 3 0 3 
Prerequisites: ENG 090, MAT 070, and RED 090 or satisfactory scores on the college placement tests 
Corequisites: PHY 110A 

This course provides a conceptually-based exposure to the fundamental principles and processes of the physical 
world. Topics include basic concepts of motion, forces, energy, heat, electricity, magnetism, and the structure of 
matter and the universe. Upon completion, students should be able to describe examples and applications of the 
principles studied. This course has been approved to satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural sciences/mathematics. 

PHY 110A Conceptual Physics Lab 0 2 1 
Prerequisites: ENG 090, MAT 070, and RED 090 or satisfactory score on the college placement test 
Corequisites: PHY 110 

This course is a laboratory for PHY 110. Emphasis is placed on laboratory experiences that enhance materials 
presented in PHY 110. Upon completion, students should be able to apply the laboratory experiences to the 
concepts presented in PHY 110. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in natural sciences/mathematics. 
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PHY 131 Physics—Mechanics 3 2 4 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placement tests and MAT tale 

MAT 161, MAT 171, or MAT 175 
Corequisites: None 

This algebra/trigonometry-based course introduces fundamental physical concepts as applied to engineering 
technology fields. Topics include systems of units, problem-solving methods, graphical analysis, vectors, 
motion, forces, Newton's laws of motion, work, energy, power, momentum, and properties of matter. Upon 
ay eda Students should be able to apply the principles studied to applications in engineering technology 
fields. 

PHY 151 College Physics | 3 2 4 
Prerequisites: ENG 090 and RED 090 or satisfactory scores on the college placements tests and MAT 161, 

MAT 171, or MAT 175 
Corequisites: None 

This course uses algebra- and trigonometry-based mathematical models to introduce the fundamental concepts 
that describe the physical world. Topics include units and measurement, vectors, linear kinematics and 
dynamics, energy, power, momentum, fluid mechanics, and heat. Upon completion, students should be able to 
demonstrate an understanding of the principles involved and display analytical problem-solving ability for the 
topics covered. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in natural sciences/mathematics. 

PHY 152 College Physics Il 3 Z 4 
Prerequisites: PHY 151 
Corequisites: None 

This course uses algebra- and trigonometry-based mathematical models to introduce the fundamental concepts 
that describe the physical world. Topics include electrostatic forces, electric fields, electric potentials, direct- 
Current circuits, magnetostatic forces, magnetic fields, electromagnetic induction, alternating-current circuits, 
and light. Upon completion, students should be able to demonstrate an understanding of the principles involved 
and display analytical problem-solving ability for the topics covered. 7his course has been approved to satisfy 
the Comprehensive Articulation Agreement general education core requirement in natural sciences/ 
mathematics. 

PHY 251 General Physics | 3 3 4 
Prerequisites: MAT 271 
Corequisites: MAT 272 

This course uses calculus-based mathematical models to introduce the fundamental concepts that describe the 
physical world. Topics include units and measurement, vector operations, linear kinematics and dynamics, — 

energy, power, momentum, rotational mechanics, periodic motion, fluid mechanics, and heat. Upon completion, 

students should be able to demonstrate an understanding of the principles involved and display analytical 

problem-solving ability for the topics covered. This course has been approved to satisfy the Comprehensive 

Articulation Agreement general education core requirement in natural sciences/mathematics. 

PHY 252 General Physics II 3 3 A 

Prerequisites: MAT 272 and PHY 251 
Corequisites: None 

This course uses calculus-based mathematical models to introduce the fundamental concepts that describe the 

physical world. Topics include electrostatic forces, electric fields, electric potentials, direct-current circuits, 

magnetostatic forces, magnetic fields, electromagnetic induction, alternating-current circuits, and light. Upon 
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completion, students should be able to demonstrate an understanding of the principles involved and display 

analytical problem-solving ability for the topics covered. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general education core requirement in natural sciences/mathematics. 

Political Science 
POL 120 American Government 3 0 3 

Prerequisites: None 
Corequisites: None 

This course is a study of the origins, development, structure, and functions of American national government. 

Topics include the constitutional framework, federalism, the three branches of government including the 

bureaucracy, civil rights and liberties, political participation and behavior, and policy formation. Upon 

completion, students should be able to demonstrate an understanding of the basic concepts and participatory 

processes of the American political system. This course has been approved to satisfy the Comprehensive 

Articulation Agreement general education core requirement in social/behavioral sciences. 

POL 130 State & Local Government 3 0 3 

Prerequisites: None 
Corequisites: None 

This course includes state and local political institutions and practices in the context of American federalism. 

Emphasis is placed on procedural and policy differences as well as political issues in state, regional, and local 

governments of North Carolina. Upon completion, students should be able to identify and discuss various 

problems associated with intergovernmental politics and their effect on the community and the individual. This 

course has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

POL 210 Comparative Government 3 0 3 

Prerequisites: None 
Corequisites: None 

This course provides a cross-national perspective on the government and politics of contemporary nations such 
as Great Britain, France, Germany, and Russia. Topics include each country’s historical uniqueness, key 
institutions, attitudes and ideologies, patterns of interaction, and current political problems. Upon completion, 
students should be able to identify and compare various nations’ governmental structures, processes, ideologies, 
and capacity to resolve major problems. This course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

POL 220 International Relations 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides a study of the effects of ideologies, trade, armaments, and alliances on relations among 
nation-states. Emphasis is placed on regional and global cooperation and conflict, economic development, 
trade, non-governmental organizations, and international institutions such as the World Court and UN. Upon 
completion, students should be able to identify and discuss major international relationships, institutions, and 
problems. This course has been approved to satisfy the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral sciences. 
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Psychology 
PSY 118 Interpersonal Psychology 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the basic principles of psychology as they relate to personal and professional 
development. Emphasis is placed on personality traits, communication/leadership styles, effective problem 
solving, and cultural diversity as they apply to personal and work environments. Upon completion, students 
should be able to demonstrate an understanding of these principles of psychology as they apply to personal and 
professional development. 

PSY 150 General Psychology 3 0 3 
Prerequisites: RED 090 or satisfactory score on the college placement test 
Corequisites: None 

This course provides an overview of the scientific study of human behavior. Topics include history, methodology, 
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, 
social psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic 
knowledge of the science of psychology. /his course has been approved to satisfy the Comprehensive 
Articulation Agreement general education core requirement in social/behavioral sciences. 

PSY 241 Developmental Psychology 3 0 3 
Prerequisites: PSY 150 
Corequisites: None 

This course is a study of human growth and development. Emphasis is placed on major theories and 
perspectives as they relate to the physical, cognitive, and psychosocial aspects of development from conception 

to death. Upon completion, students should be able to demonstrate knowledge of development across the life 

span. This course has been approved to satisfy the Comprehensive Articulation Agreement general education 

core requirement in social/behavioral sciences. 

PSY 246 Adolescent Psychology 3 0 3 
Prerequisites: PSY 150 
Corequisites: None 

This course provides an overview of the behavior patterns, life changes, and social issues that accompany the 

developmental stage of adolescence. Topics include developmental theories; physical, cognitive and , 

psychosocial growth; transitions to young adulthood; and sociocultural factors that influence adolescent roles in 

home, school and community. Upon completion, students should be able to identify typical and atypical 

adolescent behavior patterns as well as appropriate strategies for interacting with adolescents. ///s course has 

been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/or 

elective course requirement. 

PSY 263 Educational Psychology 3 0 3 
Prerequisites: Patel 50 
Corequisites: None 

This course examines the application of psychological theories and principles to the educational process and 

setting. Topics include learning and cognitive theories, achievement motivation, teaching and learning styles, 

teacher and learner roles, assessment, and developmental issues. Upon completion, students should be able to 

demonstrate an understanding of the application of psychological theory to educational practice. This course 

has been approved to satisfy the Comprehensive Articulation Agreement for transferability as a premajor and/ 

or elective course. 
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PSY 265 Behavioral Modification 3 0 3 

Prerequisites: PSY 150 
Corequisites: None 

This course is an applied study of factors influencing human behavior and strategies for behavioral change. 

Emphasis is placed on cognitive-behavioral theory, behavioral assessment, practical applications of conditioning 

techniques, and maintenance of adaptive behavior patterns. Upon completion, students should be able to 

implement basic learning principles to effect behavioral changes in self and others. 

PSY 281 Abnormal Psychology 3 0 3 

Prerequisites: PSYi150 
Corequisites: None 

This course provides an examination of the various psychological disorders, as well as theoretical, clinical, and 

experimental perspectives of the study of psychopathology. Emphasis is placed on terminology, classification, 

etiology, assessment, and treatment of the major disorders. Upon completion, students should be able to 

distinguish between normal and abnormal behavior patterns as well as demonstrate knowledge of etiology, 

symptoms, and therapeutic techniques. This course has been approved to satisfy the Comprehensive 

Articulation Agreement general education core requirement in social/behavioral sciences. 

Reading 
RED 080 Introduction to College Reading 3 2 4 
Prerequisites: RED 070 or ENG 075 or satisfactory score on the college placement test 
Corequisites: None 

This course introduces effective reading and inferential thinking skills in preparation for RED 090. Emphasis Is 

placed on vocabulary, comprehension, and reading strategies. Upon completion, students should be able to 

determine main ideas and supporting details, recognize basic patterns of organization, draw conclusions, and 
understand vocabulary in context. This course does not satisfy the developmental reading prerequisite for ENG 
ids 

RED 090 Improved College Reading 3 2 4 
Prerequisites: RED 080 or ENG 085 or satisfactory score on the college placement test 
Corequisites: None 

This course is designed to improve reading and critical thinking skills. Topics include vocabulary enhancement; 
extracting implied meaning; analyzing author’s purpose, tone, and style; and drawing conclusions and 
responding to written material. Upon completion, students should be able to comprehend and analyze college- 
level reading material. This course satisfies the developmental reading prerequisite for ENG 111. 

Religion 
REL 110 7 World Religions 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces the world’s major religious traditions. Topics include Primal religions, Hinduism, 
Buddhism, Islam, Judaism, and Christianity. Upon completion, students should be able to identify the origins, 
history, beliefs, and practices of the religions studied. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 
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REL 211 Introduction to Old Testament 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a survey of the literature of the Hebrews with readings from the law, prophets, and other writings. 
Emphasis is placed on the use of literary, historical, archeological, and cultural analysis. Upon completion, 
students should be able to use the tools of critical analysis to read and understand Old Testament literature. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

REL 212 Introduction to New Testament 3 0 3 
Prerequisites: None 
Corequisites: None 

This course is a survey of the literature of first-century Christianity with readings from the gospels, Acts, and the 
Pauline and pastoral letters. Topics include the literary structure, audience, and religious perspective of the 
writings, as well as the historical and cultural context of the early Christian community. Upon completion, 
Students should be able to use the tools of critical analysis to read and understand New Testament literature. 
This course has been approved to satisfy the Comprehensive Articulation Agreement general education core 
requirement in humanities/fine arts. 

Substance Abuse 
SAB 110 Substance Abuse Overview 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides an overview of the core concepts in substance abuse and dependence. Topics include the 

history of drug use/abuse, effects on societal members, treatment of addiction, and preventive measures. Upon 

completion, students should be able to demonstrate knowledge of the etiology of drug abuse, addiction, 

prevention, and treatment. 

SAB 120 Intake and Assessment 3 0 3 

Prerequisites: None 
Corequisites: None 

This course develops processes for establishment of client rapport, elicitation of client information on which 

therapeutic activities are based, and stimulation of client introspection. Topics include diagnostic criteria, 

functions of counseling, nonverbal behavior, collaterals and significant others, dual diagnosis, client strengths 

and weakness, uncooperative clients, and crisis interventions. Upon completion, students should be able to 

establish communication with clients, recognize disorders, obtain information for counseling, and terminate the 

counseling process. This course is a unique concentration requirement of the Substance Abuse concentration 

in the Human Services Technology program. 

SAB 125 SAB Case Management 2 2 3 

Prerequisites: SAB 120 
Corequisites: None 

This course provides case management activities, including record keeping, recovery issues, community 

resources, and continuum of care. Emphasis is placed on establishing a systematic approach to monitor the 

treatment plan and maintain quality of life. Upon completion, students should be able to assist clients in the 

continuum of care as an ongoing recovery process and develop agency networking. This course is a unique 

concentration requirement of the Substance Abuse concentration in the Human Services Technology program. 
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SAB 135 Addictive Process 3 0 3 

Prerequisites: PSY 150 
Corequisites: None 

This course explores the physical, emotional, psychological, and cultural aspects of the addictive process. 

Emphasis is placed on addictions to food, sex, alcohol, drugs, work, gambling, and relationships. Upon 

completion, students should be able to identify the effects, prevention strategies, and treatment methods 

associated with addictive disorders. 

SAB 210 Substance Abuse Counseling 2 2 3 

Prerequisites: None 
Corequisites: None 

This course provides theory and skills acquisition by utilizing intervention strategies designed to obtain 

therapeutic information, support recovery, and prevent relapse. Topics include counseling individuals and 

dysfunctional families, screening instruments, counseling techniques and approaches, recovery and relapse, and 

special populations. Upon completion, students should be able to discuss issues critical to recovery, identify 

intervention models, and initiate a procedure culminating in cognitive/behavioral change. 

SAB 230 Family Therapy 2 2 3 

Prerequisites: None 
Corequisites: None 

This course covers the theories and models of family systems therapy as designed for families affected by 

substance abuse and addiction. Emphasis is placed on structures and procedures necessary for successful 

family therapy, including the needs, types of resistance, and individual family dynamics. Upon completion, 

students should be able to understand and identify dynamics and patterns unique to families affected by 

substance abuse and the appropriate model of treatment. 

SAB 240 SAB Issues in Client Services 3 0 3 
Prerequisites: None 
Corequisites: None 

This course introduces systems of professional standards, values, and issues in substance abuse counseling. 
Topics include confidentiality, assessment of personal values, professional responsibilities, competencies, and 
ethics relative to multicultural counseling and research. Upon completion, students should be able to 
understand and discuss multiple ethical issues applicable to counseling and apply various decision-making 
models to current issues. This course is a unique concentration requirement of the Substance Abuse 
concentration in the Human Services Technology program. 

information Systems Security 
SEC 110 Security Concepts 3 0 3 
Prerequisites: CIS 110 and NET 110 
Corequisites: None 

This course introduces the concepts and issues related to securing information systems and the development of 
policies to implement information security controls. Topics include the historical view of networking and security, 
security Issues, trends, security resources, and the role of policy, people, and processes in information security. 
Upon completion, students should be able to identify information security risks, create an information security 
policy, and identify processes to implement and enforce policy. 
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Sociology 
SOC 210 Introduction to Sociology 3 0 3 
Prerequisites: RED 090 or satisfactory score on the college placement test 
Corequisites: None 

This course introduces the scientific study of human society, culture, and social interactions. Topics include 
socialization, research methods, diversity and inequality, cooperation and conflict, social change, social 
institutions, and organizations. Upon completion, students should be able to demonstrate knowledge of 
sociological concepts as they apply to the interplay among individuals, groups, and societies. This course has 
been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 
social/behavioral sciences. 

SOC 213 Sociology of the Family 3 0 3 
Prerequisites: None 
Corequisites: None 

This course covers the institution of the family and other intimate relationships. Emphasis is placed on mate 
selection, gender roles, sexuality, communication, power and conflict, parenthood, diverse lifestyles, divorce and 
remarriage, and economic issues. Upon completion, students should be able to analyze the family as a social 
institution and the social forces which influence its development and change. /his course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in social/behavioral 
sciences. 

SOC 220 Social Problems 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides an in-depth study of current social problems. Emphasis is placed on causes, 
consequences, and possible solutions to problems associated with families, schools, workplaces, communities, 
and the environment. Upon completion, students should be able to recognize, define, analyze, and propose 
solutions to these problems. This course has been approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in social/behavioral sciences. 

SOC 225 Social Diversity 3 0 3 
Prerequisites: None 
Corequisites: None 

This course provides a comparison of diverse roles, interests, opportunities, contributions, and experiences in 

social life. Topics include race, ethnicity, gender, sexual orientation, class, and religion. Upon completion, 

students should be able to analyze how cultural and ethnic differences evolve and how they affect personality 

development, values, and tolerance. This course has been approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in social/behavioral sciences. 

Spanish 
SPA 111 Elementary Spanish | 3 0 3 

Prerequisites: None 
Corequisites: None 

This course introduces the fundamental elements of the Spanish language within a cultural context. Emphasis !s 

placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students 

should be able to comprehend and respond with grammatical accuracy to spoken and written Spanish and 

demonstrate cultural awareness. This course has been approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in humanities/fine arts. 
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SPA 112 Elementary Spanish Il 3 0 3 

Prerequisites: SPA 111 
Corequisites: None 

This course is a continuation of SPA 111 focusing on the fundamental elements of the Spanish language within a 

cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing 

skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to 

spoken and written Spanish and demonstrate further cultural awareness. This course has been approved to 

satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

SPA 120 Spanish for the Workplace 3 0 3 

Prerequisites: None 
Corequisites: None 

This course offers applied Spanish for the workplace to facilitate basic communication with people whose native 

language is Spanish. Emphasis is placed on oral communication and career-specific vocabulary that targets 

health, business, and/or public service professions. Upon completion, students should be able to communicate 

at a functional level with native speakers and demonstrate cultural sensitivity. 

SPA 211 Intermediate Spanish | 3 0 4) 

Prerequisites: SPA 112 
Corequisites: None 

This course provides a review and expansion of the essential skills of the Spanish language. Emphasis is placed 

on the study of authentic and representative literary and cultural texts. Upon completion, students should be 

able to communicate effectively, accurately, and creatively about the past, present, and future. /his course has 

been approved to satisfy the Comprehensive Articulation Agreement general education core requirement in 

humanities/fine arts. 

SPA 212 Intermediate Spanish Il 3 0 3 
Prerequisites: SPA 211 
Corequisites: None 

This course provides a continuation of SPA 211. Emphasis is placed on the continuing study of authentic and 
representative literary and cultural texts. Upon completion, students should be able to communicate 
spontaneously and accurately with increasing complexity and sophistication. This course has been approved to 
satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts. 

Web Technologies 
WEB 110 Internet/Web Fundamentals Z 2 3 
Prerequisites: None 
Corequisites: None 

This course introduces basic markup language, various navigational tools and services of the Internet. Topics 
include creating web pages, using Internet protocols, search engines, file compression/decompression, FTP E- 
mail, listservers, and other related topics. Upon completion, students should be able to deploy a web-site 
created with basic markup language, retrieve/decompress files, e-mail, FTP. and utilize other Internet tools. 
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WEB 111 Introduction to Web Graphics 2 2 3 
Prerequisites: None 
Corequisites: WEB 110 

This course is the first of two courses covering the creation of web graphics, addressing problems peculiar to 
WWW display using appropriate software. Topics include web graphics file types, type conversion, RGB color, the 
browser-sate palette, elementary special effects, image maps, and other related topics. Upon completion, 
students should be able to create graphics such as banners buttons, backgrounds, and other graphics for Web 
pages. 

WEB 115 Web Markup and Scripting 2 2 3 
Prerequisites: OST 080 or satisfactory scores on the college placement tests and WEB 110 
Corequisites: None 

This course introduces client-side Internet programming using the current W3C-recommended presentation 
markup language and supporting elements. Topics include site management and development, markup 
elements, stylesheets, validation, accessibility, standards, browsers, and basic JavaScripting. Upon completion, 
Students should be able to hand-code web pages with various media elements according to current markup 
Standards and integrate them into websites. 

WEB 120 Introduction to Internet Multimedia 2 2 3 
Prerequisites: WEB 111 or permission of instructor 
Corequisites: None 

This is the first of two courses covering the creation of Internet Multimedia. Topics include Internet multimedia 
file types, file type conversion, acquisition of digital audio/video, streaming audio/video and graphics animation 
plug-in programs and other related topics. Upon completion, students should be able to create Internet 
multimedia presentations utilizing a variety of methods and applications. 

WEB 140 Web Development Tools 2 2 3 
Prerequisites: OST 080 or satisfactory scores on the college placement tests and WEB 110 or permission 

of instructor 
Corequisites: None 

This course provides an introduction to web development software suites. Topics include the creation of web 

sites and applets using web development software. Upon completion, students should be able to create entire 

web sites and supporting applets. 

WEB 210 Web Design 2 2 3 

Prerequisites: ENG 080, OST 080, and RED 090 or satisfactory scores on the college placement tests and 

WEB 111 or permission of instructor 
Corequisites: None 

This course introduces intermediate to advanced web page design techniques. Topics include effective use of 

graphics, fonts, colors, navigation tools, advanced markup language elements, as well as a study of bad design 

techniques. Upon completion, students should be able to employ advanced design techniques to create high 

impact and highly functional web pages. 

223 



WEB 230 Implementing Web Server 2 2 3 

Prerequisites: ENG 080, RED 090, or satisfactory scores on the college placement tests and NET 110 or 

NET 125 and CIS 110 and WEB 110 or permission of instructor 

Corequisites: None 

This course covers website and web server architecture. Topics include installation, configuration, 

administration, and security of web servers, services and sites. Upon completion, students should be able to 

effectively manage the web services deployment lifecycle according to industry standards. 

WEB 250 Database Driven Websites 2 2 3 

Prerequisites: ENG 080 or satisfactory score on the college placement test, DBA 110 and WEB 140 

Corequisites: None 

This course introduces dynamic (database-driven) website development. Topics include the use of basic 

database CRUD statements (create, read, update and delete) incorporated into web applications, as well as in 

software architecture principles. Upon completion, students should be able to design and develop database 

driven web applications according to industry standards. 

WEB 260 E-Commerce Infrastructure 2 2 3 

Prerequisites: WEB 250 
Corequisites: None 

This course introduces the concepts and tools to implement electronic commerce via the Internet. Topics include 

application and server software selection, securing transactions, use and verification of credit cards, publishing 

of catalogs, documentation, and site administration. Upon completion, students should be able to setup a 

working e-commerce Internet web site. 
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So) USGI Sas ells) a eee Library Technician (Acquisitions) 
RR NR eR Sr tee ton len liar el Role el Ra Audiovisual Services Technician 
© oi S11 ENC ke SP ere ne RE el oR Bg Library Assistant 
COD ARE Director, Mooresville Center/Director of Industry Training 
De Aer AKIN SON aed 25 ois cssryhcsnavatetactacrespucsuavatsnes Administrative Assistant Mooresville Center 
BAe eae OTe ech 8s 2 Decccscacuscastsccscdsaseeseune Records, Registration & Technology Coordinator 
er aN es RMN of othe sabes cad stat eacansaazsauheuncaduidvenaneoeanspsders Evening/Weekend Coordinator 
OLDS CRT TG? 7, Gye a et ce Evening Receptionist 
rh a a eon es 8s Svanaltdba javarnnn Continuing Education Class Coordinator 

Office of the Vice-President of External Programs & New Program Development 
MO) POR Ula ao 0 Vice-President of External Programs & New Program Development 

Gwen Danner........... Admin. Assistant to Vice-President of External Programs & New Program Development 

WeOG CORSET, 5. ok aaa eae Coordinator of Secondary/Postsecondary Programs 

Office of the Dean of Student Services 
2G EIA's 2a 8 Re oes a ak at fT PR dy Dean of Student Services 

Bei MDA CAG ULI Vide. Ae oS eT PIED xj me iortcs vizaibansdevorscincet Administrative Assistant to the Dean of Student Services 

BPAY HIG V eke deee ves ls cstuiecee dss ek dewnees eta ce eden ootewes cokes PA Tatas vege as katate ae Receptionist 

TALE ©. 7. stelle ORO ade VE ie! fs: Oe ERR Sete ae eR Director of Admissions & Records 

BP Hie VDds CLM oe Ress He RR PA, serait dah od vlad nt vane casi conn et tceapobeaedte cline vier cton’ Student Records Technician 

RATTAN V All | Cee re MNO EN ONES te ce scastn: sy axon axshcaso todaieectaveuiatealuhvaksedsmapninny Admissions Technician 

FTELIATE: LAUREN bette MPN OMEN UTL IT ot eon Seahahisd bn aunesac i beaaorcehutaaiiee veh Admissions and Records Technician 

PO AraTE Ae WCIUE TO Rete AN Uc idiot ancient act inusctease ro ¥bcdi lean Uvetneprmathn niet ameneei ree Director of Financial Aid 

AGUS AUIIOGT © Se herti a 2a8 | Si ale a SS ne Re OY Re Assistant Financial Aid Director/VA Coordinator 

eyes DN MR MISE eM ost ceiseeaniu anya versa ceewrcny ett enh bor se hs vena ADCS Noha Financial Aid Specialist 

WEATTTES ALLIS SAR ee RRR NE MUON acces ae wantcnsosndcyh acs svn rss dooaieyecs Relea a seen Financial Aid Specialist 

BASEN ecuador cares es Rarek nics eee peacos Yacadh fe exancsnseshe ot ogmvrcal eae Financial Aid Receptionist/Child Care 

CTE Nhe CVU, So taut acct teal gs ck ce en OE et Financial Aid Receptionist 

W/V dca TTR IESCAII HI pO RRO cet tvad tras panache eset Lancy Gedahnstnsinnenrclenweeanaicn wcane bas Director of Counseling 

FAA WV GUIs, SMe MOTB, cc k.c1sscnstctineanavatinnstaghnryhanicnde Counselor/International Student Advisor 

PPE APs ULAR RRTOPN 2220. Fad sss rancor lomes oovote doer e oocnesesbirec velba say reh canoe Reta Counselor/Recruiter 

DOV ar Hi Vie Sea) oe ciidtovmcnenrine Counselor/Coordinator of Special Populations/Disability Services 

EHO LOA MME Rh es ole oo halla ta este vskllvlnauy tarsus seme Counselor/Coordinator of Student Activities 

PESETATA (VHRR eae RU eames: Comme ot coher reoeea cae eee ray Counselor—WMooresville Center 
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Lymme Lepley ..eeesssssssssssssssssccccssssssssssssssssecceescseseesstsssesstiseceecceccecccencsecteceeceqgecenserserisianssnaseneneceanseten Chaplain 

Dame TOM ccseteckesee sclocatetsectvevensssttecshttsclescendecutcetsoputdltysdired 0, -mten faa tatters Evening Receptionist 

Joyce RUIMPle .......sssssssssesssssssssssssssssssenssssssessessonneneessessssvsesennsssssescensonnnasscennuaanssoesssasseanen Evening Receptionist 

Office of the Vice-President of Workforce Development and Continuing Education 

PATIO SOR ernces cs neerenuneiyce arse te Vice-President of Workforce Development and Continuing Education 

Cheryl Sells ..... Admin. Assistant to the Vice-President of Workforce Development and Continuing Education 

Debra Preil istics lke idl 28 a SEEPS a cote rea eel Coordinator of Allied Health Programs 

Joyce’ Chambers ic. 002i... P Lae cay rete eee ek Dens eee Administrative Assistant Allied Health 

SHrry Glark@ nies. sianciessattnvnesjetesseewies veins ine coger hg eee Basic Skills Instructional Coordinator 

Beverly Hedrick: ..0fc.ck UM uisccscssttenssechenssillsossstanasetedtegg edie ria RDM Vinee ea HRD Coordinator 

Betty SCipione icccct..liiisersctdscsscssnvescedesssnvessstovsetrltesssertsetty koe lagna Ean ope Tey NEI/FIT Director 

Doritia: Worrell Gey Mercenaries Administrative Assistant Business/Industry Services 

Michael TUCKGr 220s. be cisisiesaevisesvenerueesstessonsvenveddviedvyar00 boi ane rie Small Business Center Director 

Margaret YOUNG 2c decide lies SALVE lsneetde deseo annie nen ere ee Cashier/Records Clerk 

Garidy! Putian cccceciaiasteccsecccles UES abit ele ees Director of Basic Skills 

Stacey! Greene’... wale. SLATE eee Administrative Assistant for Basic Skills 

Diane ritChiarce smeare ttre: ccccevtant desc. teran eeleecteny: Director, Occupational Extension and Community Services 

Oal anna sPiGICG ey cee,ceetanes ce. de avnaere nde cetvaney tr eee Administrative Assistant Occupational Extension 

NTC ANIL ee ited ce SUL OU a Ran near Coordinator for Community Service Programs 

Cirily: WaGTOT oe. decscesisivlassesessestevs soci peennsadienttensbones nb diesd he ean ae Computer Operator 

Gordon Knight 22: <2 ekal esessocsstsesssssesssssuerssovuckesvarsevaieg etait et amen ae Oe Public Safety Coordinator 

VACANT oc sccccvlevsstuvisesusvavebsewecevderss covngetessne slveie dues in ecebnullend eerie BLET Coordinator 

Kathy:Pope fc 5h ahah RL ie cie a Evening Administrative Assistant 

Barbara Morrison tals RA Ah. eatonniide eae Evening Administrative Assistant 

WATPGRHOLISTOMIi, eet Hesicae Ss WRITE Foci cenetedkeet seen Coordinator of South Statesville Skills Program 

Pegoy MUrdOCK) 201)..00ial vessessescetstescocstecreerschiauvenseversbetanyeeiendy0steee eve Basic Skills Intake Specialist 

Patty Gre@ne vs scccsscsecsscsstesstsdscavavicscnestectensucbeacheddpuavnsseditsvel toss aye canes ae ee CNA Lead Instructor 

Sherry Moore? .iicsessccsciadi lend! Siete cotesenleez cer casspietenrerb gener anions NR te an Receptionist 

JOO Barronne soc ccececSescesscicsesclecssscteessesecdeoserdeveutea¥ecysdct'Qnstaiasant hte te Evening Director 

Deborah Pierce isis.teesccice Ae h ce Evening Director 

Wanda:Gorrihery. 28... 266s ce, on eee HRD/Coordinator Project H.E.A.L.T.H. 

Pam Robinson ws..<2.fun. ate here, dee ee ee HRD In-take/Assessment Specialist 

Office of the Vice-President for Finance and Administration 
Richard:Lefevie 2 tatend dhieriducke: colle sce eee: senha eae eare Vice-President for Finance and Administration 

SIEM ECG CR) ee oer Administrative Assistant to the Vice-President for Finance and Administration 

DTP Benthic. go: 2 ctke scoesnensSascstectpteeessocnepeeMien gi tearaleceaees ee Director of Institutional Technology 
Mark NISWOMQOR s snsiasccnvencisunsssadscveveveniiversie acaba ewanewinlbeaeraees tel Rerace tetanic n IT-Coordinator 
Maple: Prather 2a. cc eee .ssccersstssnfenteccesnashssnsainy sShithsdtoasais theses a IT-Systems Administrator 
DUSTINGHOWell ORG ce ote la ee [T- Assistant Systems Administrator 
JOVCO:ROSEDEITY idee suerstsnecertt igeroartpie tec ct eterna Cea een [T-Groupwise Systems Administrator 
Jett Sherrill EAR SIAC OR Pe er MR REN ats IR by PEM ee [T-Instructional Technology Coordinator 
PV AVIC FALIMISIIOUS: «se settest icant anastte. Sacahcaekscee eatery tavcuLiete a ttane eee IT Campus Network Administrator 
JOCCGsRUNO ae tie <8 ape ete i oil ee Director of Human Resources 
UGG A MEW ACCENS chute stcese secs so restandeseu ta albda e's co eee ee ee ee Human Resources Technician 
SALVA SOUP eri. ooh cenn certo ica. sh ea ak Director of Facilities and Auxiliary Services 
DONNA UARG Teale ARR ie cccecsnainastscacsseuk leh vactlace ith tensa eee aan ar Bookstore Manager 
ANE CIA MOO MGTIMAR iii Apna Iii Rast eer arlene Bookstore Assistant/Mailroom Coordinator 
DAVID ANTON i esccectiae ta cachncte tabi rot ce anne ee cane em Mailroom Clerk/Internal Courier 
MICNOGL DCG WINaaen ei tN gs cil a Waele Facilities Support Services Superintendent 
A eden ven ece See © | eee manne Mere MAN CATAL IAS Seng oc Housekeeping Supervisor 
pee Cla eet We Ae einny ce Gor amie 9 kos Le all al Housekeeping Technician 
Bia SteVElSON Duan mumRMRE tS chit e.g ee Housekeeping Technician 
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LEG CEST Gy a ne ee en a ars Housekeeping Technician 
BATUGl AsO DI SMe mnen oe cee et Les, MN hag GR Ba UR a Housekeeping Technician 
TEV SATE) VENTS. 2 SSE ROMER Se Bese Y SION Cal RC Housekeeping Technician 
VUILLGTER TEE Ti] S's ete Pe ome ero 3 UL Ra: be aa Grounds Supervisor 
MEU VRE LOG UCCK turrets tt ao. cer nTEn Stennett Cob mM a We olee De glo Grounds Technician 
SAE TEMPOS Ol Rives crs c tee prec Mitt 21 cee els Ra op ae Oh eb ht ag | Housekeeping/Grounds Technician 
ea EY ALVOL UIP ee fee ON Sto ry eal ee A ee sess wuss eavashesacsras Grounds Technician 
LESS) ELAR 2 Oe ea A SO i OPEN ea a Rg ae Oh Grounds Technician 
TEND TPES UE NSE Soon Op ra eam PE os re at er er Grounds Technician 
S5LTELE TINY ape ae Ua aa pe iy cc ED ee ee Grounds Technician 
Towa ts TEENSi( RSSTTRIE SO S008 SONAR oer ats cee (i eae i eee nn Ri ate 1A ey Ce Grounds Technician 
Ms aM MOI LN os aonypusuh cvraisni atonnseroosacevssiativvangrentdeycowesssney’ Director of Safety and Security 
TOSI, DINUTTOT espinal ks ei al RN oe Administrative Assistant Receptionist/Security 
TESST SIT re a oR et ee eg pee Re eo ee Security Lieutenant 
Smt NtES FI TGMPOET ME oo adie cb Seat N Ltt bao afensa tle shed anes sathach coiceneempaveirtiecibe Security Sergeant 
Re ee ee as tiasteaiin areas? Printing & Graphic Design Services Center Coordinator 
1 CIT ih ea al le lhe ena eae OD Printing Technician/Publishing Assistant 
TAU ETT shee alge aaa lt ll) a aa a a les AO a Director of Financial Services 
a rR Fae, et ON Pe er ek Ao ahi saosacndeiotveavss dnc Financial Analyst 
ATTN Re TEN, ee ye nc he PA Oi aca tates aben aes teeusavinben(iasinn xsndndn se acess Accounting Supervisor 
rrr er iy emmy) ore ans NUNS oe 9 eid A ol Stns NO ote Accounts Receivable Coordinator 
Snr COR) MURR Uey re GE FN NT ee ices eanercssotevsesesed seaienese Accounts Receivable Specialist 
eI ee KEE IT AN MM eee sleet ceca oe, GoM es hk Macca a tay tht casecisys eivssurvet jaselecedasestetccls Payroll Officer 
SEP SWOT IE RIE ad IR es ee ea ok aE a Ne Payroll Assistant 
Re cient as inscsenticteacsiestantsssnectitebesvesinPiciedaadetatansis Accounting Specialist 
07 (hc GIST 28 le bee A pi a a Accounting Clerk 
ME Ay PR Fe nA eatin, cst ss tives eaaesonvnvsutes scuevaiee Bete th coe Ea sea Oo Heat oy Cashier 
RN MR conc sorcivvssencuccs motouveasnnussdantiesinces sianteruenss Accounts Payable Procurement Clerk 
AWE ACIUGLIETIE cei hed Ea Sa Re RE RORRES RCT ie key tale eae Pero aber es tere Financial Assistant 
UA vie 1c 28 8 ee re eee cdaleaelsaesvstceesepeon Procurement Officer/Equipment Coordinator 
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Administration, Faculty and Staff 
All employee e-mail addresses are in the following format: 

first initial of first name last name@mitchellcc.edu (ex. kabernethy@mitchellcc.edu) 

Abernethy, Krister .....cs.c.sssscssssssccesssessssssosssnsecsssseccsnseessnerersnssenssssensnsecesnnsscsnasenenaseratasansnarecrassensn Payroll Assistant 

B.S. Gardner-Webb University 

ACTON A GIANG c 2, coprsecsechcveesscecctectarethibeassocsscsscrrcectecenviycotee ten ttarsras cas geaee ae Instructional Technology Specialist 

A.A.S Mitchell Community College 

ArmStrore, David i..8. fut ettacongetedssnsscunvasupscestnsoespevshsasrstenenipnmoaseeranageeae CIS Network Integration Coordinator 

A.A.S. Nashville State Technical Institute 

Arnett DOmtia kev ccscssdasstathvsetegvesalaqseesdtiaasstssocousenanpenaesesectastontrlayseaatgaetae tpg tnataens te eaiee Bookstore Manager 

A.A.S. Mitchell Community College; B.S. Gardner Webb University 

Bailey, PHYlliS:..sts.cssssectecsecchentasenscasrcusenessseseseeseoss¥cieeenes QVarGaa tees gaia aaa oem Developmental Mathematics 

B.S. Livingstone College; M.PA. State University of New York at Albany; Developmental Education Specialist 

Certification 

Bare Gregory, Dale .id..cccssssossssecssesssecsctecapueeseessnstssisensonsiasintnaerttsedeHgMle a tEAM anaeEE ss HneMaG | eerste cient me Cosmetology 

Diploma, Carolina Beauty College; Certificate, Instructor Training; Carolina Beauty College 

Beamon MitOn ke. ite tnciasectectteiaikes sinha shims ten Grounds/Maintenance Supervisor 

Benoreme GN een seem rears. Administrative Assistant for Vice-President of Finance & Administration 

Accounting Certificate, Mitchell Community College; Certified Professional Secretary 

Bentieldmeniste test. cute. cc tee eue med ure snr zte Administrative Assistant for Director of Humanities 

A.A.S. Mitchell Community College 

Bentialdelethia enue e SAN Oc ccdpelt teen tedncon wallet nee Director of Institutional Technology 

B.S. University of Phoenix; M.S. University of Phoenix 

BOBO ATE eee eee Pe cessor siuciitarieia Titsc tits tthe vee aan en Associate Degree Nursing 

A.S.N. Compton Community College; B.S.N. California State University at Long Beach; M.S.N. University of 

California at Los Angeles 

Braddock; Terry ctccccelsstececcescsslssssscviectesscunecoviess Tontesootrctaqueanenes (gop gfcste tet atte ta lial eaenan ea Facilities Technician 

BreWOI ICV ee pent iste eth, otra ati cit oc seeenaie eer eae Program Coordinator, Office Systems Technology 

A.A. Central Piedmont Community College; B.S. University of North Carolina at Charlotte 

BEOWOMA TIM sale, divecsaccics actus ses secscusecceuasabnshceahegeasscauea legates ae aa Vice-President for Instruction 

B.S. Mars Hill College; M.R.R. NC State; Ed.D. NC State 

BrowM: BV@IV. 2chisccclcseetoonsacceasovivadesseeeseeectseyts dveasehbrduereeuar ahaa Financial Aid Specialist 

A.A.S. Harrisburg Area Community Colleges; B.S. University of Maryland University College; M.S. University of 

Maryland University College 

Brown, CriStia’y:s. sic wostheccisvisudectecscssssdeterG Mecteteckallnomtetce heen nn Accounting Clerk 

A.A.S. Mitchell Community College 

Brown, MICK AO Ss. teciscccslacetie aie ei Aah oieia at eos Gee Facilities Superintendent 

BUGHIMAREX: copes vee Sse ccsasicssestecsscnescids octeocas{lesloreccsziateledidenstontoe: ssa) eee an aaa Sociology 

A.A. Surry Community College; B.S.B. Appalachian State University; M.A. Appalachian State University 
Caldwell KeS| Gy tee s8 srcistveeis a laclvinvcsdves aisncyit acts actaetescec ac ialyac imei neuen ee ee Information Systems 

A.A.S. Central Piedmont Community College; Microsoft Certified Visual Fox Pro Programmer 

CaldWell ViCki.cieccsrssclucteen tiie, ween UR tee oS oh ee ia Librarian 

A.A. Mitchell College; B.A. Mars Hill College; M.L.S. Appalachian State University 
Cannon, Ryan 

B.A. Gardner-Webb University; M.S. Gardner-Webb University 
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GSU MVM cA sc Oat IC Ue RAC: ARO) a rc English 
B.A. University of North Carolina at Charlotte; M.FA. University of Oregon 

SETHI, | [EEB): 4 en fae fel Coordinator of Secondary/Postsecondary Programs 
B.A. University of North Carolina at Charlotte 

atic myc OMmene cere Cac kCibe 1 HUGH iy MUD or lg 1 deh DIE Administrative Assistant 
A.A.S. Mitchell Community College 

LUTSEE UIST coech dl We pa ine an gg RAO Se RTT 0 nO art Yat ea Biology 
B.S. North Carolina State University; M.B.T. North Carolina State University 

EOD MUVIEND 9 si 2M 1. CS ET 9s CR A a Facilities Technician 

PNM PMN Fee 22 hs) A cata en vxdkeeestas evs cxatlid pdeddsebicdveccestalease. Basic Skills Instructional Coordinator 

B.S. Appalachian State University 

Sora ecm ae AIT AUR ed Veena)! AAI Le ee SPA. Kase oh I eR Tay ot te Nal Payroll Officer 

A.A.S. Mitchell Community College 

Oar come emer Mee Or DOI TEN ee a ie be Facilities Technician 

RMN OM eer ot ET os wk nae. etd OOO es Facilities Technician 
ee eee TEAL OU TE erp hcLU Wha ipeecscc st eee tack ticesde sine Mead nasivasiwcbennsne Director of Financial Aid 

B.S. Georgia College State University 

Ci ememeue mene eee el Aw al, Program Coordinator, Criminal Justice 

B.S. University of North Carolina at Charlotte; M.S. University of South Carolina 
ee aE MERE ty | Re aie a ree sha, Foliec acini ie | eahtia Siete asphd bonus bs xtnseh datlsesacdianalesacebes Associate Degree Nursing 

A.D.N. Mitchell Community College; B.S.N. Winston-Salem State University; M.S.N. Duke University 

Emer PTT NS, We Poets. PE: soars vecnentvescssccsnttbaanancivivadeaveviiiacens HRD-Plus Coordinator: Project H.E.A.L.TH 

B.S.N. Gardner-Webb University 
Coen ee ee ERs i pcctscstveeracitanitirnasbteasensistvasediuvennanvebiny Developmental English 

A.S. Lakeland Community College; B.A. Eastern Illinois University 

GU Soe eo Oe | Administrative Assistant to the Vice-President for Instruction 

B.S. Eastern Illinois University 

PEAT IRM 1 1) PRON dS lores aoa chlv ea deanetecs ca vasverscsvuherui svubllebvanstd savbabtveretestranwnasant evden Mailroom Courier 

Danner, Gwen....... Administrative Assistant to Vice-President of External Programs & New Program Development 

A.A. Catawba Valley Community College 

DAUR aUKOle rere tes eA asians Admissions Specialist/Counselor/Coordinator of Student Activities 

B.A. Winthrop University; M. Ed. University of Georgia 
EER, UTA pOME 2 HMR et ROR I RE ale nan CL Director of Business/Engineering Technologies 

B.S. Eastern Kentucky University; M.A. Appalachian State University 

DAVismeyal cleat tek cater Citys oF 8: Lames Executive Secretary to the President/Board of Trustees 

Business Diploma, Kings Business College; Study at University of North Carolina at Greensboro 

Fe Tee ALL V access hicas ptitcwnsctcsblavacudedbarauanasnenaeree mene ee es teeee a Program Coordinator, Human Services 

B.A. Winthrop University; M.Ed Winthrop University, North Carolina Licensed Clinical Addictions Specialist 

UT: tcl eet et ene Le lak hea Ee Oe en ei SG Pret aes Accounts Receivable Specialist 

A.A.S. Mitchell Community College 

JOC 54 cE IB Bsn ce een nn a eS ote MOM RET Tet Sor ce Creer Facilities Technician 

TUS EV 1G ene Ree hb aos ALTO Were came ae | Director of General Education 

B.S., M.S., Ed. S., University of North Carolina at Greensboro 

ETEIFT SELIG Cl CRM Hite tet ey, tact Re ah Na Une eS hala ae ed Program Coordinator, Early Childhood 

B.A. Queens College; M.Ed. University of North Carolina at Charlotte | 

HAS OHI ML OU CTAS ME cs sc5i 85 acco axcsses eave estos rescnehegs deserepnctasee ook vtesis on eRe eotaehen ntl tets ODN Ne aberrant President 

B.A. Hendrix College; M.A. University of Arkansas; Ph.D. Vanderbilt University 
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Elmore, Gail Lee ............ Program Coordinator, Computer Programming & Information Systems/Distance Learning 

A.A.S. Catawba Valley Technical College; B.T. Appalachian State University; M.A. Appalachian State 

University 

Euidy, WOM ...e...sscsscossssesscscsdtenssessssssesessessusesererstavsceedensuaezonsastaiignrilliandifealpsaiiagh as auene sae Communications 

B.S. Appalachian State University; M.A. University of Georgia 

Fields, NANCY ccsecsseesssesssssesseessssscdesconseqessesniiestoacsanceassesneecesicennestsss+ nne=4a ss auietieS gti Student Records Technician 

A.A.S. Mitchell Community College 

FETs WIEN veceetsstcoacace-easease-sc- cloth eatin aa Executive Vice-President for Development and College Relations 

B.A. Wake Forest University: M.A. Appalachian State University; Ed.D. Virginia Polytechnic Institute and State 

University 

Flake, Mark ..c.escsssesssessssssssssesecsevcesonsccesgepessstessusshayussenssonanasteadeneyay +44 unaH¥3 1M Ue teal NDEs sae nR CAME ca: Art 

B.FA The University of Memphis; M.A. East Tennessee State University 

FUITOM, JOCGGL 6..esic cisvcts-eassuadernavtncesennsenascdetaeesaste scan otro) ane ea Director of Human Resources 

A.A., A.S. Sinclair Community College; B.S. Gardner-Webb University; Professional Human Resources 

Certification 

GalliheraDavids.. sci clecccesssssssesoocesvsscspseysitedesnenaenvenveneeqgenhen te Aen tnge ate Melita aaa ne aaa Facilities Technician 

GalCla SEGUE MA G.cot cs destsiensandetan tarediearcneca trivia leanne Program Coordinator, Foreign Language 

B.A. Foreign Language Institute, University of Havana; M.A. University of North Carolina at Charlotte 

GODIG: JOLY nacscisssovessssserssassseadacuanscnsséialdpnesccsdbbessnedunsonentotoateuh qe! tnt: ei nese ocean Facilities Technician 

GOIMS SEMI Yict.s cateetstacedllssscacsecssssopsesessvessesensucssstsuepranestoangson!eystutea i Esai ae ican Chemistry 

B.S. North Carolina State University, M.S. University of North Carolina at Charlotte 

GoldsteinaMarvabllen gait coe. vine mec beste Bb ineipscckabs? genectessiresehe ance Director of Institutional Effectiveness 

B.A. Immaculata University; M.B.A. University of Massachusetts Amherst 

GOOdIaNWANCIG Motte ives aut baa cee ea armen Administrative Assistant to the Director of Business 

A.A.S, Mitchell Community College 

GordonvAnina: ik-sech Es ot Pac ee ee Associate Degree Nursing 

B.S.N. University of North Carolina at Chapel Hill: M.S.N. University of North Carolina at Charlotte 

Grays GArOlyiviicssccsosessssssersscsessosssssegsessensseietevsaceare encentpeseeagoepiteeieon 2sneyeageeed am ea ae ene aa Receptionist 

Greene Patty ess ocean k exgenials Ware ula. oN la ie eee crn Nursing Assistant Program Coordinator 

A.D.N. Rowan-Cabarrus Community College; B.S.N. Gardner-Webb University 

GreenevStacey et.al eae et ie ee Administrative Assistant for Basic Skills 

A.A.S. Accounting, A.A. Mitchell Community College 

HedrickMBeverl ics Ales time ts Le a lel ies 2 Human Resources Development & Special Projects Coordinator 

A.A. Mitchell Community College; B.A. University of North Carolina at Charlotte; M.A. University of North 

Carolina at Charlotte 

Herbert, Cathy 2c hic Miele, REeSey OR Uae 2 CN eee ee Associate Degree Nursing 

B.S. University of Rhode Island; M.S. University of Rhode Island 

Herman! Stephen cele sigeiatisiedsccitie teaaede a Rk ee Program Coordinator, Social Science 

B.A. Lenoir-Rhyne College; M.A. Appalachian State University; Ed.S. Appalachian State University 

HOSLGF Natl siesciseckivvsassssensessanivesensveseosasepsersstvssdservsconerent ulseetact et tite hn Accounting Specialist 

PTO MEA ois: sspsatantvatanessdh essen slices fe\samaulen Come ee Financial Analyst 

A.A.S. Mitchell Community College; B.A. Gardner-Webb University 
Holland, Vicki ..... Administrative Assistant to the Executive Vice-President for Development and College Relations 
HOOVELC ATSC aii cete Oe eee ucaumtasie aun Cee Mailroom Coordinator 

HOUSTON MANUG 2 5 nce ace cette ey tants cocci ot Ree art ve aiaa ie Coordinator of South Statesville Skills Center 

B.A. Livingstone College 

Howell, ChOCK (23 s¢.nsScnaricos a et oalunoolarc! Ue tlh ae hn kN ae a Accounting Supervisor 

B.S. University of Southern Mississippi 

232 



PELL MMMMNIN Woh 8/ cfs avons acceded dledepavs at le eeocd sahisctseraxsot ed laac Assistant Systems Administrator 
A.A.S. Mitchell Community College 

amen AGH CMe tate Gl fod clr SY Do soy nrmilvhed ib betrihite els. bm Abo 'y Business Administration 
B.S. Gardner-Webb University; M.S. University of North Texas; Ph.D. University of North Texas: Post-Doctoral 
Studies, Gardner-Webb University 

JESTER. VB) UG Mish STS as a ie Sa ata A AoA en Facilities Technician 
JSUT TEE p18 a EM ie BR EO Director of Counseling, Testing, Career Center 

B.S. Virginia Polytechnic Institute and State University; M.S. Radford University; C.A.G.S. Virginia Polytechnic 
Institute and State University 

La Meet, COW re G2, 1 SPE hs ads | PvE ORR On Mathematics 
B.S. Central State University; M.S. Virginia Polytechnic Institute and State University 

PU SOUM CHOW? Wo Pav Gk aes Vice-President for Workforce Development and Continuing Education 

A.A. Mitchell Community College; B.A. University of North Carolina at Charlotte; M.A. Appalachian State 

University; Ed.S. Appalachian State University 

DMR sR Mie ih aan cswsvaccs lad dbs tancusvedd eS VO ANE Executive Director of Facilities and Auxiliary Services 

B.A. North Carolina State University; M.A. Appalachian State University 

NNR ee, 55) fej Muatulatovens) dl dadeegeideu{setivol deehiiiseuhcnsardonsarses Coordinator of Alumni Services 

B.A. North Carolina Wesleyan College 

Be Teme Gt ernie cies, etl ls Aayuye ac AWe, Woalee dist lacvivdebessessesserseaceeetneeass Facilities Technician—Mooresville 

cr i aamenet  p t8 Re Mle Gn ie Ne ton 8 a alia Natural Sciences Coordinator 

B.S. East Carolina University; M.S. East Carolina University 

Seperate i MPM RIF Ad asp Al dealt. eller odes sxallcoistancesevsesesceeadetaccocseseensenvee Acquisitions Technician 

A.A.S. Mitchell Community College 

aT I PP cscs cntnresecosurerctnsapsnyantenncavbeizvenvorversénetevorunenuenseseopeasens Coordinator of Mind Lab 

B.S. Daemen College; M.A. Kean University; M.A. Louisiana State University; PhD. Louisiana State University 

aan ety 11) PONIES CST boy c.f Du ivvanienoreensndesdnisencssazarnevsalddedeonsedesndennsndis Counselor, Special Populations 

B.A. Lenoir Rhyne College; M.A. Lenoir Rhyne College; Nationally Certified Counselor; North Carolina 

Licensed Professional Counselor 

Sean FoR rarer, et eG HE, 0 00 | id vscddeede cen dst bebadlcswdeensdet tives Director of Learning Resources 

B.A. Eckerd College; M.A. University of Denver; M.S.L.S. University of North Carolina at Chapel Hill 

eae Lip eT OE ee sik shncscsslavyeyanessedsnezolal sonied efinbs'intalepeiysosénieebasblaesenvorarsiox gee Physics 

A.A.S. Caldwell Community College and Technical Institute; B.S. Lenior-Rhyne College; M.S. University of 

North Carolina at Charlotte; PhD. University of North Carolina at Charlotte 

CR MmNOIOULPEY tite Sates take Ae, , Peon ate lic | eee re eee, Ee Retest Public Safety Coordinator 

A.A.S. Mitchell Community College; B.S. Gardner-Webb College; M.B.A. Gardner-Webb University; Advanced 

Law Enforcement Certification 

Me Peril! Tne ee an, oe A ea Oe er ee Accounts Receivable Coordinator 

A.A.S. Mitchell Community College; B.S. Gardner Webb University 

PAUICIGPRINAl CN eidey atest eee tesco cea ae a Re aah Assistant Financial Aid Director/Veterans Coordinator 

A.A. Mitchell Community College 

PETIPRLOUL UNIS AY 2a «o0'scssbshncto saan stecrae as teks abyss cece RE RRND PAN eae eee akg MER meee ta Nee SUES Financial Assistant 

TEER EL AETV ULE Retr te ca Ere PPL aeRO an fe So EE Statistical Data Technician 

VER EMIOipel (nah diceetrectn ced Pe ih ea) Wieeaenel dene? buona Director of Mooresville Center 

A.A. Gaston College; B.A. University of North Carolina at Charlotte; M.A. University of North Carolina at 

Charlotte, Ed.S. Appalachian State University; Ed.D. North Carolina State University , 

POTEVEE RICH AT (Tt sostvinerereedlackcsececcecasiaascaidal pats, SRR ae oe Vice-President for Finance and Administration 

B.B.A. Ohio University; M.B.A. Dayton University; Certified Public Accountant 

233 



Mackey, Elaine ......sssssscccscccccsssccsssssssssececcsossesssssssvtecesssonsnsnssssesnennnatenassccstscasssvsunconnsnatansnanes Admissions Technician 

Manning, Dann .....e..sssssssssssccsccsssssessessssseceessssssecccnusnessssssveceesssnscensnnasearcanenscntansuiuseeanassce Dean of Student Services 

B.A. University of Oklahoma; Graduate studies, University of Oklahoma and Golden Gate Seminary; M.S. 

Oklahoma State University 

Manning, Rebecca ............ Administrative Assist. to the Director of Nursing, Allied Health and Public Service Tech. 

Marksniiaryamteatc. .sa.O\ dase tenes, Program Coordinator, Medical Assisting & Allied Health Care Programs 

Diploma—Nursing, Kings County Hospital Center School of Nursing, Brooklyn, NY; B.S.N. UNC-Charlotte; 

M.S.N. UNC-Greensboro; Post-Graduate Certificate, Family Nurse Practitioner, Western Carolina University 

Martin, Todd cccc.sscerescosesscsssseucssssessviceensecchtsceyersovsssuseassonsavecssntgel rts 20tcR04q 2S laa Beta ettan fetyarta eta Psychology 

B.A. Lenoir-Rhyne College; M.A. University of North Carolina at Greensboro; Ed.S. Appalachian State 

University 

MoClishiy MaRWee ARES siatirrseectameene astnieere- ce. com Administrative Assistant to Director of General Education 

MECUTVSBORNICN Maus atan. vertices nee cuneneent rere dennttes Administrative Assistant to Dean of Student Services 

Moore, Annette ..cccccscesssssssesssssscssescsseecsseccsecereusecrstssosesstuestsss 100th Ei#ESd att: eae neem gnE screed seen ae tee English 

B.A. Bennett College; M.A. North Carolina A&T State University 

Moore, SHGITY ssescssslasssessstevesssbessssoecsesenesanssiiliesststestncvscustee aay Giii¢ortstt gt ieaaaU mao be eee nay Mee Receptionist 

Moose; Bill cc.is SURE aiececcsestectiadsssee did iain cnsaht iio eg nn Social Science 

A.S. Mitchell College; B.A. Wake Forest University; M.A. Wake Forest University 

Morcarnesady saa ee eae eee ele ae, Vice-President for External Programs & Program Development 

A.A. Mitchell Community College; B.A. University of North Carolina at Charlotte; M.A. Appalachian State 

University; Ed.S. Appalachian State University 

Morrison; Carolyn 2228. cciatcstecnacisetsur clint dienenedtliarondeel nen enn Library Services Technician 

A.A. Mitchell Community College; B.S. Gardner-Webb University 

Murdock’ Pegey sents tccastscintits, Gunluiel naval ce ae Basic Skills Intake Specialist 

A.A.S. Mitchell Community College; B.S. Catawba College 

Newton,’ Roxanne di..ii lhc velecscacicsneudiceisuen vee ch AWS Gs dhccavevey ana A ick nee Director of Humanities 

A.A. Mitchell Community College, B.A. University of North Carolina at Charlotte; M.A. University of North 

Carolina at Charlotte; Graduate Certificate and Ph.D., University of North Carolina at Greensboro 

Niswonger, Mark eaccicclislccieteccsdssssssestelsanstsueeda vas lvtedh cates sronnsplileet ety Me Oe atta ene IT Coordinator 

A.A. Mitchell Community College 

NOrriS, JOM@S cssccsseccissscvsdscievedesessdevfssbavessvvaweestbevsovavelaatai dha elit 0) en ee Accounting 

A.A. Campbell University; B.S. Campbell University; MBA Wharton School University of Pennsylvania; JD, 

School of Law, Wake Forest University; Diploma, Stonier Graduate School of Banking; CPA (NC); CMA 

Member, NC State Bar 

Patterson David s..28 koa he RS Facilities Technician 

Patterson Jamies selnicicly es aeegs cee cen atte ee Curriculum Maintenance Technician 

Perkins Richard yet .c eR ii i vscacgiciees.cottonscateres conti ivslstretve 8 ova) tn Security Sergeant 

PITS: JUCY 2 petnci ds ve cecteusiscite eae eee ee Printing & Graphic Design Services Center Coordinator 

A.A. Mitchell Community College; B.A. Lenoir-Rhyne College 

PierCewGalalliid mc cettencrave inten merits victe eeene Administrative Assistant- Occupational Extension 

A.A.S., Accounting Certificate Mitchell Community College 

POCOCK Dale Hare swe vsorriste ces sccerene Dcecke el cc alc cecszcauss cic cvsdlvoue ee Seneieetiva OS nen Accounting 

B.S. Clemson University; M.P. Accounting Clemson University; Institute of Management Accountants; National 

Association of Tax Professionals 

Powden, MaryBeth sects eer hetlte tian eR FTA) Ce ena ae Office Systems Technology 
B.S. Castleton State College; M.Ed. University of Georgia 

Prather, Marie seh kde Soap snnsngd sac OLE MN Loe Ne A aS Th Et Systems Administrator 

A.A.S. Mitchell Community College 
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PEGS TSMR YY SONI olf. ch ssssh dace tasidines caxcdesttersnsaveefabacsenlerddee Coordinator of College Communications 
B.A. Lenoir-Rhyne College; M.A. Bond University, Queensland Australia 

PiU ACA RRMTAITO MG ccs cas cucdenssscscersrseahaveneseoeneasorennararas Director, Community Services & Occupational Extension 
B.A. Lenoir-Rhyne College; M.Ed. University of North Carolina at Charlotte 

SUVS: EIPUNDAMERG SORA eh ote Hee toy ae on eo ee? Director of Basic Skills 
A.A. Mitchell Community College; B.S. Gardner-Webb College; M.A. Appalachian State University 

OCMC ye ralin metas Walt coudects cet 0M) onde como fee, |, Coordinator Procurement Officer/Equipment 
ry re VSM ere eee EAE aes Said deos sgcaiassoivhjecanc dsoudosics Security Lieutenant 
Bee eS PN Eras oe coy axesunahisevaevsdouihsentcunsticedatas Program Coordinator, Electronics Engineering Technology 

A.A.S. Central Piedmont Community College 

PPeaOeE Cee ct) phir ovals Se ewe t Director of Nursing, Allied Health and Public Service Technologies 

RNC, M.S.N., University of North Carolina at Greensboro; Ed.D. University of North Carolina at Greensboro 

ia Cees SCR a LT hs 5 ce vicacdal ode cani deduces cavavucdaisuadcainicc Program Coordinator, Mathematics 

B.S. Pembroke State University; M.S. Radford University 

See mmm (mmeitey Mererttrn) Lor ctall onebom ah fo devlonaly fA! dah cool’ oo) cue lel ee Business 

B.B.A. Pace University; M.A. New York University; Ed.D. University of Massachusetts, Amherst 

POT een MD NAG theme nell tN wi ae’ toe NO call Administrative Assistant—HkRD 

Hee MERE PE CMM NUE lee accacevssencesneorenesarotsnstdsensseres IT Asst. Syst. Admin/Groupwise Coordinator 

PSS. TURD cet ase ell CEO nn a eee Machining Technology 

A.A.S. Rowan Cabarrus Community College; A.S. Mitchell Community College; B.S. East Carolina University 
PMT SET AVIALOATCL vo :ccscs..ssnsvorvcsasedssusunseonesvsasnedategncer Guaeeayst Administrative Assistant—Mooresville Center 

A.A.S. Offfice System Technology Mitchell Community College 
See le err pram 3A os ee) Dell iE wei ne 8 8 lui eictutacancaall. tadealta Financial Aid Specialist 

B.S. Ball State University 
Ca mL ON mummy chk oh tue bhi. eae ll ivbalulsaseatdaedautle Counselor/Admissions Specialist 

A.A. Harrisburg Area Community College; B.A., M.Ed. The Pennsylvania State University 

Bettie) Ate mR Sart hoa ivecuusscydepdendgvoiiassrsnavaneenasbeansesoeapendapsnantveans Director of NEIT & FIT 

B.S. The University of North Carolina at Charlotte 

Selisatinervisncaeetes..... Administrative Assistant to the VP of Workforce Development and Continuing Education 
ee re a Ng AMR ses ccccecusunrevnntoraceusansstscscadsnsupepuanaunve oss Accounts Payable Procurement Clerk 

A.A.S. Mitchell Community College 

aaa een ar cathe AM NEM MY Ey os. ccacessiecssucrdsponnyspsnrsanintedsetearensaiers’ Mathematics 

B.A. Meredith College; M.A. Appalachian State University; Certified in Logistics, Georgia Institute of 

Technology; CPIM, Certified in Production and Inventory Management, APICS 

OC VIMMO Mr eee Mica oor wer a lives, 2 cancion en ake hebglee Instructional Technology Coordinator 

A.A.S. Mitchell Community College; B.S. and Graduate Certificate in Management of Information Technology 

University of North Carolina at Charlotte; AMP Certified Premises Cabling Systems Installer 

Sa RGMaL MOV Lamar Waa tyuret Phd 02a ccs bupisarecagst enassonestoiereys Program Coordinator, Electrical/Electronics Technology 

B.A. UNC-Charlotte; B.S. N.C. State University; M.S. UNC-Charlotte 

BRITA Sn Game sh Rian) elt os Td as ate tedacegs aaa aetag tbs e antes Facilities Technician 

BEY VI AUK Ge catascitatas tela savdlcanscbtearcdase cotave wna cas eReeUe Le aete Coordinator/Instructor Business Administration 

B.S. Truman State University; M.B.A. The Lindenwood University 

BOWERS oI UCGiidcnwns, cats ace extataetaomsnsi amt wmmslnts aihtia 4a04 de ae mre re Facilities Technician 

BGIIGAMA TALES Gs cial Sete eA Ye cari eceanepoucesxesseronascncetosenses Rec., Reg & Tech Coordinator—Mooresville Center 

Office System Certificate, Mitchell Community College 

Bitaie. WODISU Nake eke set vee meee ara) emer, 2 ya-aasharssnnanstengtomosiseean sete per aee DE English 

A.A.S. Mitchell Community College; B.A. Lenoir Rhyne College 
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Staton’ Birt Jr jet ciecceteesccceteneessthaeensancieed ei paaeins aes seee chan Program Coordinator, English 

A.A. Wingate College; B.A. Appalachian State University, M.A. Appalachian State University 

StevenSOn, VELVA ....sesescssssssssscsessssescssesscsessssssessscasssccsnsceansstsusasssensnscesasssneceaucaunastensabneneasonntsens Facilities Technician 

SLEWarta Mallia aMeu steed tectat.sciscstieer tia deriomunetecestrct ns Wr Administrative Assistant—Co-op/Male Mentoring 

Office System Certificate, Mitchell Community College; A.A. S. Mitchell Community College 

STIMSON, SUSAN f.eeecieccleceesescddebectivesddadbse cbetesitspestdeetbcsnssstesnsetenstssttt cathednleind eMiaM tae ann tE Computer Science 

A.AS. Mitchell Community College; B.A. Lenoir-Rhyne College, M.A. Appalachian State University 

Stroud, ROMMA c....sesssesscsssssecssesesssesssescsssssssshsusnssasseerssesssscourecescensosssaransbnictoneesnenstnnsnazenmaeyetensas Internet Technologies 

A.A.S. Mitchell Community College 

Taggert, Rita ssccstssssscveccscssssssesssestesssssssdorbatvscnsdnersessnuusessennseerensithonniiuretsnatettg setae aTERvaaaatrTiOtaraaat Communications 

B.A. University of N.C. at Greensboro; M.A. University of North Carolina at Greensboro 

Taylor Lisa! 2c lee dbssssscscssssseteetescteossatsesnsnssedtssatasteotsoststshedts¢/00 eile lUAtEatneneetuNURmeaeH: aed esionersh ts Cashier 

A.A.S Mitchell Community College 

TODinie Wend Vee. ceils case esher tate tier sha even ere Admissions Specialist/Counselor Mooresville Center 

B.S. Rivier College; M.A. University of North Carolina at Charlotte; National Certified Counselor 

Tucker: Mike: 200s ee ea oie non aan lee Director, Small Business Center 

A.S. Brevard Community College; B.S. East Tennessee State University; M.A. East Tennessee State University 

Turnen:Garolyn’ Aa eGcaen ia. eenivlete eed ee Administrative Assistant—Security 

A.A.S. Mitchell Community College 

Waddell Lee Jan) iittala ee IR OAc Human Resources Technician 

A.A. Mitchell Community College; B.A. Catawba College 

Weaorner: CIMAy viscsvsscocsctescscosensscsncesersceneecesecanesteedvih tens cones tiat tt te agit et ete Computer Operator 

A.A.S Business Computer Programming; A.A.S Accounting Mitchell Community College 

WA GHEE EC ieettii ben iis lab encheemeulive Sinan i ciate eae Director of Campus Safety & Security 

A.A.S. Bergen Community College, B.S. Mercy College; Certified Public Manager Rutgers University; Graduate 

Certificate in Public Administration Fairleigh Dickinson University 

Wall Mary Beater] Oech ocean Wakes caetenan tiie acter eaarene eeee are Admissions Specialist/Counselor/Recruiter 

B.A. High Point University; M.S. North Carolina Agricultural & Technical State University 

Wallace? Sandy v.)e.)hiide col A ao le ees Admissions Technician 

Warren sJenniterss:caetee Se Aso ok eerie eee Continuing Education Instructor 

M.S.L.S. University of Tennessee, Knoxville 

WaterS3 Dewey istcss. eh iets Cd er eet oe Program Coordinator, Manufacturing Engineering Technology 

B.S. Western Carolina University; M.A. Appalachian State University 

Watkins; Helen s..ccsiccsdssisscsscscccsessustedecedevestuccevaeneredeteevestcssscclethctee bat eee tt Rett ale REC Early Childhood 

B.S. Virginia Technical, M.Ad Lynchburg College 

Watt? Loraine Sit ie. tee eG es ER te sea! ata ey Information Systems & Computer Programming 

B.S. Syracuse University; M.S. North Carolina State University; M.S. Virginia Commonwealth University 

WheeleraBarbara sen rive d:cuh eaters iecteccrsntn stems a ene Director of Financial Services 
A.A.S. Guilford Technical Institute 

WAGESCHPREIICelammeati series cvtacarten abe utensil ecdie eum tonne iam Program Coordinator, Associate Degree Nursing 

B.S.N. Radford University; M.S.N. Old Dominion University 

WilltAIMIS; DOSMAUN jeascecuisstsesscsccossecesssscsereeesscaesectorseresvusthtecvecseet tect ttt aces nh on rr Biology 

B.S. East Carolina University; M.S. East Carolina University 
WINiG RRA all ean carrey ney Arete WS ON nF ool) ca ae a eee Coordinator, Cooperative Education 

| B.A. North Carolina Central University; M.A. North Carolina Central University 

WIISQnAYOlandel siceeeretmtey, aie... srr lence emenendnl wa at Program Coordinator, Developmental English and Reading 
B.A., M.A., M.A. University of Maryland at College Park 
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WVCHTE MS CHOLINE Mette Stet, ane ke a aa PRU MEAL Soka ct fe secugnnas Administrative Assistant—Small Business Center 

A.A.S. Mitchell Community College 

er COE CT MMDC LG VRMMMMD GR Ses. 2011, Wai atemdevts casas tsstecgugitiieigusisaiess neysentsnssausdansh seas Associate Degree Nursing 
B.S. Duke University; M.S.N. University of North Carolina at Charlotte 

ees TCR T AT aT e Re ete Gace hed Fe heater Stipa Ass cinacn santos snsdessscsngasuunnnnssegrinssees 

Accounting, Office Systems Certificate, Mitchell Community College 

CEC Financial Assistant 
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