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2007-2008 Catalog 
This catalog is published by Mitchell Community College as an announcement of programs 
and courses. Its purpose is to provide information and does not constitute a contract. The 
College has the right to make changes in policies and procedures and to either add or 
withdraw courses as needed. The information contained in this catalog is accurate as of March 

1, 2007. Interested individuals should inquire about updates/revisions as the admissions 

process is initiated. 
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Directory 
If you have any questions after reviewing this publication, please look below to find the proper 

office to contact: 

PVCLITVISSLOTIS teri rae sec reees tere ed, oe ea cv cations fs sacsoeseea ee ckineh see Cornea 704.878.3246/704.978.3111 

ACIssions/ GOUNSELOES ne te ca ornare terest 704.878.3242/704.878.3364/704.878.3280/ 

704.878.3288/704.878.3267 

Al tim ind Services \ciscccc 2 eiccvecehtiasscovnsdyiccvccatacetehveneest¥ cibiousdlsas CQO ese) edt eae neatm eateries 704.878.3356 

Basic: SRilS 2.322. oiscssensedoistceccccos: (eocsaba le’ scalsvassuaecka tel sivected ribs era tae an tae annette rei 704.878.3232 

BOORStOLE foci oo sokedecdesendescenseus tutes stdees dasavesein te doo ckeb negested cone SEaRNREEIER amen eam eteeT rere ae 704.878.3275 

Career Planning and Placement lestitig’.....2.:.:s.ss.snevsoscesbucselporeeneset eta tteeraeryeseneet 704.878.3242 

Cherry Street. Center yc. .5..ccc-cemesovas esseacourensssnn stools cones ns sf gpI EOE BLP Terceetta ee eens 704.878.4367 

Gontin ting: EQUATION: 1 \cst.ssccsecyceenescuesos asceshb-atesapeaegae esahek eters tree nan tee mena ater er eras 704.878.3220 

Cooperative Education & Student Job: Placementijmeccspamet ee er ee 704.878.4263 

Dearniof Student Servicesio.sc.,....ccvcsssectgostesscecsovods cares ybnertps A vREE een een ae 704.878.3281 

Developmient/ Ofice ...22lac.cesscsececeteccctse caesensorensiek os icenes Dn  eeemnee eee eee 704.878.4321 

Disability: Services’. ..issc:.seesetdesesessoedesssetessest-vbesecooncpCbasadaes shames meee ee eee ete ee fee 704.878.3267 

Distances earning ..:c.cesscencsssstssecsecentsvesuas dpsantatees Scand reader unskee teeta nate mee aot enE ee 704.878.3332 

Firparicial Aid's sii. ccsiucdleetscaessVocadeaeecoassodesevusesdooscuncd¥ceotnaas she inna ene tena ae ome 704.978.5435 

Param ctal Services: ve.) issecvsscccasscstaicpoeccseaseasssnakesteticetdeseusceasa tonite tae eettanee Ieemeemnea nee ate 704.878.4396 

General Information/Switchboard!.....:..s:s.sesestecs ces epevecssheeie meee teen ne 704.878.3200 

LADTALYSSELVICES (chives sessss-cessecedeteosessaorscce pereenes ss akgnearne ns 7580 Daan Ee ee 704.878.3271 

MIND): Cente tt: fgi.scicssiccecsscccdesouacdsosccacendvacestoassatoacdsoaecout  yxGope Raita aan een anna te near am 704.878.3326 

Mooresville: Genter s.£: i tedsiscs decticouecvotenssonivisbivonane¥etvs col alievease thee ee meee tate oe 704.663.1923 

Placetment LESting cine. csesscesscentecesneatey ontardephsaeedéas optshekedl ty nop ene en eee 704.878.3242 

IBTeSICLENit S G)ITICE: ase irs tinwches<nctere  ar ee sol tae tere ee act Te poate Mane or, DN epee 704.878.3205 

Records Sk ‘Traniscripts:t.5.c}ec.cccsacsst scales sdcevwceasereestai yas teh 10s) «oon ek ayn 704.878.3243 

SouthzStatesville/Skills Center), 2,c.cessc.ctstesschscaesccoac dias vesecs oh AGERE EE eae eae 704.978.2460 

VOLERATL SEV ICES J ivss cndscusesscsldeevdadecchieyeoshesseenienes aiceniauceahs Wants Riveay eae 704.878.3254 

Nice-President for InstruCtiOn ..s.-se0-cc.-cttst-oscesesacsse1ssidacsecessdi meena ee ee 704.878.3264 

Address correspondence to any office in care of: 

Mitchell Community College 

500 West Broad Street 

Statesville, NC 28677-5284 

Visit MCC on the World Wide Web 
http://www.mitchellcc.edu/ 
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Correspondence and Phone Directory 
Mitchell Community College e 500 West Broad Street @ Statesville, N.C. 28677 
704.878.3200 @ 704.878.0872 fax 

2 EIFEBICLE TBE Speier Oe ar ot Ae et Dr. Douglas Eason .......1c0000 704.878.3205 

BREE Gore) 11G) COCNUILISE| OTS 1... eiricst ss escstsccrescievetsescoersestts UMGTVEVVAU MM reteaaistt tee tee tad 704.878.3364 

Wendy Tobin (Mooresville) ...... 704.663.1923 

Billenningswin.. aries ek: 704.878.3242 

Nikkole Davis.....cccssccsscsescceees 704.878.3288 

Libby Richardson ..........00008+ 704.878.3280 

DOnavoneRitvya... tee 704.878.3267 

eS TOTISESGIRECOTGS |....coccesssesnesdaavenssisecsectetdeasnsn Brenda SAWYE? .....ssssssesseseseees 704.978.3111 

EUS C V1CES oe. .scavasccisecesccesevestehesedeatscssveceste Mary JONSON Fetrtsscs cette. tet 704.878.3356 

ON es. fof issossnccecsnsscescicscacncestesscnsishene DONG ATHCH tert ere 704.878.3275 

Cooperative Education/Job Placement ...............4 Randa Wilt ctr ee: 704.878.4263 

OPE GIMME MO STAINS ...........cecseccsscrseosscsecesoveseceneeee Dre limi Brewer. .cssscsstesascctaret 704.878.3264 

CE AINE ALION .......csncsscescarenavacecesrsoovecdaenerte Carol Johnson 2. cisss.cretadcctassoe 704.878.3225 

TeV e MEO ICE. .2...scssencecectucstlbescasnsedavensoeseses Dr. William Find .......::.c0008 704.878.4321 

DUVETS... sincansecsosscerscesceseassrenrsecessesbnscene DDOMGVOM KiTDy...-0-:c<-ntse.n00s+s007 704.878.3267 

Me te MO AE TIWAS s, 5s sncs cas jceasa-sataceseo+ecseetevvessesomsenaes Gai BUAOTe scree erases oacacs ones 704.878.3332 

PL CRRE Teh A) OTM 20%, 2 oh sccoroiuees Sasassoy eadps anyone sturcscttense GANdGCE COCDET un-.sc1.siacssters 704.978.5435 

Purest ie la i Ser vices nie re. ace cee eect t sche ieee cued Barbara Wheeler ...sssssssssssesee 704.878.4396 

Pere Cun Ali veacee venta ivan) Wee tet lpia chetsocperkae ss Candy PUtManity..ccscecosevassceceree 704.878.3236 

PASS LED OAIY seme eer ss cone aisects consecrate taomes RexiKlethasgoen tecsetertncts ee 704.878.3271 

NIOORERVIC CIVICL Wesel eee sect reece ros tirs BrettePansler cnr p ee tictee ns 704.663.1923 

EIICIA AC VLC S Misty asttre ots coc. sterccsucbrsroctor eeoveuee Nikkole, Davis tics ccsxescesttcsenrees 704.878.3288 

SURE La Cn eel yg el ogee OM tye BeeLe ep porn nea Sct Dan MAnning crscocccrescsscgercessas 704.878.3281 

WTR SCUV CCS Ay etes oiestrole to? i clseatenss costralte noire Tracy RAPP ......secccsrsssrreeseceoess 704.878.3254 
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Greetings: 

Welcome to Mitchell Community College! Our College has a 

fascinating 150-year history and an exciting future filled with 

possibilities. Enrollments are increasing at a steady pace as our 

county and region undergo dramatic growth and development. 

We prepare students to continue their studies in a wide range of 

fields at colleges and universities across the state, and we prepare 

students to enter vocational and technical fields to meet the 

demands of a highly competitive workplace. We also offer pre- 

college programs in adult basic education and literacy, as well as 

both short- and long-term occupational training in a large 

number of job-related fields through our Continuing Education 

Division. We would like to assist you in meeting any education or 

training needs you or your company may have. We pride ourselves 
on being very “user-friendly” by combining individual attention 

for each student with high-quality programs of instruction. We 

understand that your success is our success. 

The publication you have before you is intended to give an 

overview of the College and the programs of study we offer. We 

hope you will review the material provided and make good use of 

the information about our institution. While it is impossible to 

anticipate every question a person might ask, we have tried to 

collect the most important information available about Mitchell 

Community College. If you do not find what you are looking for 

here, we hope you will visit one of our campuses or call us at 

704.878.3200 or check out our Web site (http:// 

www.mitchellcc.edu/) so that we can assist you in finding the 

answers to any questions you may have. Through education and 

training, we would like to help you make a wise investment in 

your future. 

Sincerely yours, 

Safe & 
Douglas O. Eason 

President 
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Academic Calendar 

Fall Semester 2007 
August 1, Wednesday ......cecccssesssssseessssstereeneecessnsssssssnensssseenensnenanensnensaees Ten-month faculty return 

August 2-3, Thursday & Friday .....cccscscsssecssseeneeseesesssseeseassessesenenenenenens Professional development 

August 6, Monday ......s.sssssssssscssssssssecessessensseceseesneecnsssensssssvenseasasenensnessanenucncoscnseoes Faculty workday 

August 7-9, Tuesday-Thursday ..........sssssssessseesessrosees Fall semester final registration & payment 

oe LO gp Brigavaye ei Wss tists CA eascbertssincauecner vere tels Faculty workday & new student orientation 

PIRI ihc jssdsas Gand socdlsciupygesestlecdbintedutes ca Nph Ue ME ane Meee teers eae 

: corer ie Wednesday beret ada nys ermeaniy. Herre eater YA End of drop/add for sixteen-week and 

September 3, MOnCAaY <..sccccuseises.civevracsesseertdleensanphivncrernna ena 

October 8-9, Monday & Tuesday 

Metober 10, Wednesday Gili tetsv-cctsconcseseesscntensozssitke seine ame Last day of first eight-week session 

October bis Thursday. ssiecseussdeacvcchhies oss sacpeass clad fetes gr ana eee Second eight-week session begins 

IWove mm DerG,al Cea Vivi. ci cta-.ccentneetie.s-vtcriecas rst) Early spring advising & registration begins for 

returning students aes EES 

JeElaiubes otedeenites cose nqayongn ce than eae Reading day (no classes) 
December 6-12, Thursd eee ... Final exams & end of fall classes 

December: | oeihursdayae.e wee cece ee Grades due/posted in computer by 3 p.m. 

Wecembenplyy MVLONGAY ealiceasctcceWcgseatccksets;onyvion copver casas ieieetnn gene Grades mailed" to oe 

December 24-31, Monday-Monday 

Spring Semester 2008 
ATLA VALU TICS CLAY (hese erates decadence beta teveate. ters eae 

January 2, Wednesday 

fatitatyed, 1 NUTSdayynen ete ear re ee eyee ce. Spring semester final registration & payment 

aE 4 Frida Nee RS ROOT Faculty/staff 

mee o; Matas ee Mee ores ert Sa en ee End of drop/add for sixteen-week and 
first eight-week sessions 

NaUatypoly ViOnday rast ae eet eee Dr. Martin Luther King, Jr. holiday (gollege closed) 
Viarclies, WLOTI dye serie stra ttepenssrtes Gerd eerie tei alte ene Last day of first eight-week session 

IVER CCIW, FESCAV Gia tea lneveresccneeots MEH eNMaEMED Were eerie is) Second eight-week session begins 

Marchi 10215; Monday-Saturday. ..cc.c.1-tact..) aaessccecceuye ts ee eee Spring break (no classes) 
UL UR La UES AV ite Wanverinamichae carte tea) Early summer advising & registration begins for 

returning students (no classes) 
DUE LUGS CLAY ata aMese'. sale. ters eter steeds ta teenvily «ste eaves Cee Last ie of spring classes 

SOHO CH SHOE OSH HEHEHE SOOT ETE D EHO EETETE OEE OED EH HEE O EEE ET ESE HS EEH HOO EE EEE ESTOS satin 30, ec 

ce 7, enna SN A oa ee Pe Oe BA AEA hee Dee NGA pinning ceremony 
HEMT OBEU MATE CGC Eh 8 ee eres ceetcerae | OER SI ee Grades due/posted in computer by 3 p.m. 

GED graduation 

May 12, Monday 

May 12, Monday 
Pee ewtece Weenies easy eters eMC RE ike Grades mailed to students 
diy sda sich x race aaeadatgetas Me firgssaib eat faceubaladeaséntovees cae aeet aie ee eT Faculty/staff workday 
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Summer Semester 2008 
POPE PMLULGSCIAy Yet tei, foreesccars de cebu dcurecesecensasiesvbcsion Summer semester final registration & payment 

OME RPM VC TLE SCLAY Beteeete ot Rete c. coeeetsd ce voces taaeatneschecadtn ty atk ae 

Ben Pim ONES ICLAY COUN TOTIC AY esis vat cess Gassstacescusccesocanededesasconsscane Drop/add for ten-week session 

UIE DANY ATT Se geo 8 EA a Early fall registration & advising begins for 

returning students 

Be Othe rve teen ct scs sah shes soacasuraseddnsatocesdsaeatevccsysnensveast Memorial Day holiday (no classes) 

Jane 2; Monday? “cc PER eo ee deh ee ane nr Eight-week & first four-week sessions begin 
BRE CSAs c.ccssecesncucseosseseceseenonoee End of drop/add for eight-week & first four week sessions 

Welite 7 TE U R a a or te ao a ne 
BIRR LAE s 90 F005 2 53. cnsepvacsecguiisteenccredndschiensesees 

© CESS IBV, AAS ie ai Ra ott Bea A a 

July 28, Monday 

Last day of summer classes 

MPM MEME TLC AY 0 0. cccncscsncs tote seotet fontnsssiredeoodsesanctedsaens Grades due/posted in computer by 3p.m. 

PE EY CCT CSCIAY. (00 seecsesavovene Shes cvs vsdeyipetuapsasteerssayaronedsosnoteavdnesoodanety Grades mailed to students 

All dates in this calendar are subject to change. 
Registration, refund & withdrawal dates for each term will be announced in the MCC Course Schedule. 
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General 
Information 

Institutional 

Description 
Mitchell Community College, founded 

in 1852, is a comprehensive, open-admis- 

sions community college dedicated to 

meeting the post-secondary education and 

training needs of the citizens of Iredell 

County and surrounding areas. The college 

provides an array of high quality programs 

at low cost in an historically rich environ- 

ment. Mitchell is a student-centered 

institution where all persons are encouraged 

to develop their abilities in a community 

that respects diversity and is supportive of 

individual achievement. Concerned with the 

social, civic, cultural, and economic 

development of the community as a whole, 

instructional programs are focused on 

meeting the educational and training needs 

of all persons over eighteen years of age and 

persons sixteen years of age and older with 

special needs. 

Location 
Mitchell Community College is located 

in piedmont North Carolina, downtown 

Statesville, in the foothills of the Blue Ridge 

Mountains. Interstate highways 40 and 77 

intersect on the outskirts of the city. 

Statesville is situated approximately 50 miles 

north of Charlotte, and 50 miles southwest 

of Winston-Salem. The population of Iredell 

County is approximately 106,000. 

Mission 
Mitchell Community College, a 

learning-centered institution, provides 
affordable, high-quality educational and 
training programs and services to meet the 
changing and diverse lifelong learning needs 
of a multi-culturally diverse citizenry who 
live and work in a global society. 
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Purpose 
Mitchell Community College commits 

its resources to the following purposes: to 

provide associate degree, diploma, and 

certificate programs to meet the pre-service 

and in-service work-force development 
needs for industry, business, government, 

and service occupations; to provide associate 

degree programs for the first two years of 

academic courses leading to baccalaureate 

and professional degrees; to provide each 

student the opportunity to develop the skills 
and values necessary to succeed in college; to 

provide student development services 

including admissions, financial aid, 

counseling, and career planning, job 

placement, testing, and student activities; to 
provide educational opportunities to meet 

the professional, personal, and cultural 

needs of the community; to serve the adult 

population with basic education and salable 

skills; to enhance personal development 

through general and continuing education. 

Belief Statements 
The faculty, staff and administration of 

Mitchell Community College are committed 

to the philosophy of the comprehensive 
community college. We believe, therefore, 

that the student is the focal point of all efforts 
of the college; that we are a college community 
that respects diversity and is supportive of 

individual achievement; that Mitchell 
Community College has a responsibility to 

enhance the social, civic, cultural, and 

economic development of the community and 

the global society; that Mitchell Community 

College has a responsibility to enhance the 

quality of life of the community; and that the 
door of opportunity for learning should be 

open to all who seek personal and professional 
development. | 

Accreditation 
Mitchell Community College is 

accredited by the Commission of Colleges of 
the Southern Association of Colleges and 

Schools. Inquiries regarding accreditation 

status can be addressed to: 1866 Southern 
Lane, Decatur, Georgia 30033-4097. 
Telephone: 404.679.4501. 



Membership 
Mitchell Community College is a member 
of: 

American Association of Collegiate 
Registrars and Admissions Officers 

American Community College 

Business Officers 

American Association of Community 

Colleges 

American Association of Women in 

Community Colleges 

Association of Community College 

Trustees 

Carolinas Association of Collegiate 
Registrars and Admissions Officers 

Charlotte Area Educational Consor- 

tium 

College Stores Association of NC 

Commission on Accreditation of Allied 
Health Education Programs 

Cooperative Education Association 

Greater Statesville Chamber of 

Commerce 

International Association of Adminis- 

trative Professionals 

Mooresville-South Iredell Chamber of 

Commerce 

National Association of Student 

Financial Aid Administrators 

National Association of Veteran 

Program Administrators 

National Council on Black American 

Affairs 

National Institute for Staff and 

Organizational Development 

National League for Nursing Accredit- 
ing Commission (61 Broadway, New 

York, NY 10006, 212.363.5555 ext.153) 

National League for Nursing: Associate 

Degree Nursing 

North Carolina Association of Colleges 

and Universities 

e North Carolina Association of 

Community College Trustees 

e North Carolina Association of 

Coordinators of Veteran Affairs 

e North Carolina Citizens for Business 

and Industry 

e NC College & University Personnel 

Association 

e Southern Association of Colleges and 

Schools 

e The College Board 

Veterans 
Persons enrolled in an approved 

program at Mitchell Community College 

will be eligible to receive Veteran’s educa- 

tional benefits if they qualify. 
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Admissions 

Admission 
Mitchell Community College sub- 

scribes to the “open door” policy as set by 

the North Carolina Department of Commu- 

nity Colleges. It should be noted that a high 

school diploma or GED is required for entry 

into all post-secondary programs. The GED 

diploma serves as Mitchell’s test of a 

student’s ability to benefit from instruction. 

Mitchell Community College is an 
equal educational opportunity institution; 

and in keeping with this policy, the college 

serves students without regard to race, color, 

sex, religion, creed, handicap, age or national 

origin. 

Admission and Ability 

to Benefit 

Requirements 
e High school graduate or GED equiva- 

lency diploma. 

e Minimum age of 18 without a high 

school diploma or its equivalent 

qualifies for a “Special Credit Student.” 

e Minimum age of 16 with identified 

special needs and written permission 

from high school principal and/or 

superintendent of the school system the 

student would normally attend. This 

qualifies a student for dual enrollment 

and Huskins programs. 

Admission Process 
Completion of the following is required 

for all curriculum programs: 

e Completed application; 
e High school transcript/GED scores (if 

an associate degree or higher has been 
earned, high school transcripts/GED 
scores are not required); 

e College transcript(s) (if transfer 
student); 

e Placement tests (in some cases, student 
may be exempt from placement tests, 
depending on past college credit 
earned.) 
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Admission: 
Associate Degree Nursing 

The Department of Nursing under- 

stands and accepts the concept of the open- 

door policy for general admission to 

Mitchell Community College. Admission to 
the college does not, however, guarantee 

admission to the Associate Degree Nursing 

Program. Admission into the nursing 
program is competitive. 

In addition to the Mitchell Community 
College requirements for admission, the 

following are minimum requirements for 

admission to the Associate Degree Nursing 

Program: 

1. Completed Mitchell Community 
College application. 

2. Associate Degree Nursing program 

application completed with advisor. 

3. Graduation from an accredited high 

school, complete high school transcript, 

or equivalent as established by the GED 
test. Additional official transcripts, 

from any previous college attended, 

must be submitted. 

4. Maintenance of at least a 2.5 grade- 
point average. All course work toward 
the AAS Nursing degree must be 
completed with a grade of C or better. 

5. Completion of the following pre- 

requisite courses within the last five 
years with a grade of C or better, or 

demonstration of competency through 

challenge exams where applicable. One 

year of high school chemistry and/or 
CHM 131, Introduction to Chemistry, 

and CHM 131A lab or equivalent. One 
year of high school biology and/or BIO 
111, General Biology I or equivalent. 

6. Completion of the College Board 
Computerized Placement Tests with the 

following minimum scores”: 

92—Reading 

86—Sentence Skills (English) 

78—Arithmetic 

55—Algebra 



*Minimum passing scores are subject to 
change. 

For a score less than any of those stated 

above, the student is required to retest 

following satisfactory completion of 

remedial work and upon presenting 

written verification of completion of 

such work. 

7. Completion of a Nursing Assistant I 
course. 

8. Current listing as a Nursing Assistant I 
on the Nurse Aide I Registry from the 
North Carolina Department of Health 

and Human Services Division of 

Facility Services. 

9. Validation of satisfactory physical and 

emotional health and current immuni- 

zations will be required of every 
applicant after receipt of conditional 

acceptance and prior to final admission 

into the nursing program. 

10. Current CPR certification by the 

American Heart Association at the 

healthcare provider level by time of 
enrollment into the clinical nursing 
component. 

11. Satisfactory completion of drug 
screening and criminal record check. 

(Clinical Agency requirement). 

A limited number of openings exist in 
the associate degree nursing program. 

Admissions consideration begins January 1" 

of each year. Applicants will be accepted 

until February 15" of each year. Qualified 
applicants will be ranked. Points will be 

awarded in several categories including: pre- 
requisite courses and grades earned, related 
courses and grades earned, grade point 
average, and previous post secondary 

degrees. Students applying for re-admission 
are required to meet the current admission 

criteria. No student is considered to be a 

nursing student at Mitchell Community 

College until the student receives official, 

written notification of admission to the 
nursing program as given by the Admissions 
Office and the student enrolls in the nursing 

courses. 

Medical Assisting 
In addition to the Mitchell Community 

College admission requirements, the 
following are minimum requirements for 
admission into Medical Assisting. 
e Successful completion of College Board 

Computerized Placement Tests with 

minimum scores of: 

Reading 85 

English 86 

Arithmetic 58 

Algebra 5D 
Keyboarding 25 WPM 

with <3 errors 

For a score less than any of those above, 

the student is required to retest after 
successfully completing any prescribed 

developmental course(s) as a result of 

the testing scores. 

e Minimum 2.0 grade-point average in 

secondary school and/or previous 

college course work. 

Acceptance into the program is 

determined by completion of these 

requirements. Deadline for applications is 

April 30 of each year. Applications after that 

date will be considered on a space available 

basis. Upon official written notification of 

acceptance from the Admissions Office, the 

following is required: 
e Early registration for fall semester 

e Prior to enrollment in clinical courses, 

every medical assisting student must 

submit: 

e Validation of satisfactory physical 

and emotional health and current 

immunizations. 

e Validation of current CPR 

certification at the health-care 

provider level and First Aid 
certification. 

e Satisfactory completion of drug 
screening and criminal record check 

prior to the start of the externship may 
be required by the externship agency 
and the student will bear the cost. 

Completion of a Nursing Assistant I 

course within the last two years or 

employment as a Nursing Assistant I is 

strongly encouraged. 
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The Medical Assisting curriculum is 

structured as a 1+1 technical program that 

ultimately leads to an associate of applied 

science degree. After successful completion 

of the third semester, the student graduates 

with a diploma in Medical Assisting and may 

be eligible to take the certification examina- 

tion and seek employment as a Medical 

Assistant. The AAS degree could be 

completed at a later time. 

The Mitchell Community College 
Medical Assisting program is accredited by 

the Commission on Accreditation of Allied 

Health Education Programs 

(www.caahep.org), 35 East Wacker Drive, 

Suite 1970, Chicago, IL 60601-2208, 312- 

553-9355, upon the recommendation of the 
Curriculum Review Board of the American 

Association of Medical Assistants Endow- 

ment (AAMAE). 

Phlebotomy 
In addition to the Mitchell Community 

College admission requirements, the 

following are minimum requirements for 

admission into the Phlebotomy certificate 

program. 
e Completion of required college 

placement testing with the following 
minimum score: 

Reading 80 

For a score less than the above, the 
student is required to successfully 

complete any prescribed developmental 

course(s) as a result of the testing score. 

Acceptance into the program is 

determined by completion of these 
requirements. Deadline for applications is 

April 30 of each year. Applications after that 
date will be considered on a space available 

basis. Upon official written notification of 

acceptance from the Admissions Office, the 
following is required: 

e Early registration for the fall semester 

e Validation of satisfactory physical and 
emotional health and current immuni- 

zations. 

e Prior to enrollment in the PBT 101 

clinical course, every phlebotomy 
student must submit: 
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e Current Certified Nursing 
Assistant-1 status with no 

encumbrances 

e Validation of current CPR 

certification at the health-care 

provider level 

e PSY 118—Interpersonal Psychology 
completed or in progress, with a 

minimum grade of “C” 

e Satisfactory completion of drug 

screening and criminal record check 

prior to the start of PBT 101 clinical 

may be required by the clinical agency. 

The student will bear this cost. 

The Phlebotomy curriculum is 

structured as a certificate program. Students 
who successfully complete the required 

coursework may be eligible to take the ASCP 

certification examination. 

Readmissions 
Applications for readmission are 

required of all students for whom one 

academic year has elapsed since their last 
enrollment. Students must submit an 

application through the Admissions Office 
and be advised by a curriculum advisor 
concerning changes in their curriculum 
since their last date of attendance; any new 
degree or diploma requirements will be 

clarified at that time. Applicants for 

readmission to limited enrollment programs 

must follow regular admission procedures 
for those programs. 

Admission—Transfer 
Transfer students may enter Mitchell 

Community College upon completing the 

process outlined above. Official transcripts 

of all previous college course work must be 

submitted. Credit will be granted whenever 

possible, as stated in the Transfer of Credits 
Policy. 

Admission—Visiting 
Students 

A student who has been accepted by or 

is enrolled at another institution may enroll 

at Mitchell Community College as a visiting 



student. Such students must complete an 
application and should have the permission 

of an appropriate official at the home 

institution. This official should specify the 
courses to be taken at Mitchell. The student 

should enroll in only the specified courses 
and then only if the required prerequisite 

courses or their equivalents have been 

completed. 

Dual Enrollment 

Students 
Dual enrollment allows high school or 

home-schooled students to enroll at Mitchell 
Community College to enrich their 
education experience and gain college credit 
while remaining in high school. 

In order to meet the requirements of 

the program, a student must be 16 years of 

age or older, be attending high school at least 
half-time, and must submit a dual enroll- 
ment form signed by the appropriate high 

school or home school official. Dual 
enrollment students must meet standard 

pre-requisite requirements for courses and 

are not eligible for developmental course 

work. Tuition is not charged, but students 
must pay fees and buy required texts and 

materials. 

Admission—Continuing 
Education 

Students who are high school graduates 

or 18 years old or 16 years old with special 
permission are eligible to enter a continuing 

education program. Further information is 
available in the Continuing Education 
section of this publication. 

Special Credit Students 
A special credit student is defined as 

one who is enrolled in curriculum credit 

courses but who is not working toward a 

degree, diploma or certificate. Special credit 

students will be allowed to register for 
courses provided that prerequisite require- 

ments are met. Under “special credit” status, 
a student may elect to take as many courses 
as he/she wishes. 

For admission into a degree, diploma, 
or certificate granting curriculum program, 
students classified as “special” must do the 
following: 

1. Complete Mitchell Community 

College’s application for admission. 

2. Show proof of high school completion 

(diploma or GED certificate). 

3. Take the College Placement Test and 

meet the requirements as set by the 
College. 

4. Be assigned an advisor in their area of 

concentration, if possible. 

When a “special credit” student has 

completed the above requirements, he/she 

will be reclassified as a “degree-seeking” 

student. When “degree-seeking” status has 

been established, the student is bound by the 

catalog in effect at the time of the status 
change, and must satisfy all curriculum 

requirements outlined in that catalog. The 

student will work closely with his/her major 

advisor to plan courses that are applicable to 

his/her program. 

international 

Applicants 
Proficiency in the English language and 

satisfactory academic records are important 

factors in the admission decision for all 

applicants from outside the United States. 
International students must have graduated 

from a secondary school that is equivalent to 

secondary schools in the United States and 

meet the Department of Homeland Security 

requirements for entry into the United 

States. Furthermore, the Test of English as a 

Foreign Language (TOEFL) and the college 

placement tests are required of all interna- 

tional applicants. Students should contact a 

university in their native land for informa- 

tion about the Test of English as a Foreign 

Language. International applicants should 

write to the International Student Advisor at 

Mitchell Community College for additional 

information or visit the College website at 

www. mitchellcc.edu/studserv/admissions/ 

interntl.cfm. 
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Placement Testing 
Mitchell Community College uses the 

Computerized Placement Tests (CPT) to 

assess student skills in reading, English, 

math, and keyboarding. Based upon 

placement test scores, students may be 

required to enroll in developmental courses. 

Prospective students are encouraged to 

‘review prior to taking the placement tests. 

Information on review opportunities can be 

obtained from any of the College Counse- 

lors. In competitive admissions programs 

such as nursing, medical assisting, and 

phlebotomy, competencies in reading, 

English, math and keyboarding must be 
demonstrated. Placement test scores are 

valid for three years. 

Transfer of Credits 
Educational work taken at a regionally 

accredited institution in which a grade of 

“D” or better was earned and a comparable 

course is offered at Mitchell Community 

College may be accepted if transfer is 

appropriate to the student’s program of 

study, provided the student has an overall 

“C” average. If the overall average is less than 
2.0, only grades of “C” or better will be 

accepted. Credit toward programs may be 

accepted from other agencies at the 

discretion of the College. 

Final acceptance or rejection of transfer 

credits lies with the College. A minimum of 

20 semester hours credit must be earned at 

Mitchell to be eligible for graduation in an 
associate degree level program. Only 25% of 

the total credit hours in a diploma or 

certificate program may be accepted as 
transfer credits. 

Residency Requirement 
Under North Carolina Statute 116- 

143.1, a person must qualify as a resident for 

tuition lower than that for nonresidents. To 

qualify as a resident for tuition purposes, a 
person must become a legal resident and 
remain a legal resident for at least twelve 

months immediately prior to classification. 

Thus, there is a distinction between legal 
residence and residence for tuition purposes. 
Furthermore, twelve months legal residence 
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means more than simple abode in North 

Carolina. In particular it means maintaining 

a domicile (permanent home of indefinite 
duration) as opposed to “maintaining a 

mere temporary residence or abode incident 

to enrollment in an institution of higher 

education.” The burden of establishing facts 

which justify classification of a student as a 
resident entitled to in-state tuition rates is 

on the applicant, who must show his or her 

entitlement by the preponderance (the 

greater part) of the residentiary information. 

Being classified a resident for tuition 

purposes is contingent on the student’s 
seeking such status and providing all 
information that the institution may require 

in making the determination. Further 

information and necessary classification 

forms may be obtained from the Director of 

Admissions and Records. 

Regulations concerning the classifica- 

tion of students by residence are set forth in 

A Manual to Assist the Public Higher 
Education Institutions of North Carolina in 
the Matter of Student Residence Classification 
for Tuition Purposes. A copy of the manual is 

available in the Office of the Director of 
Admissions and Records. 

Change of Program 
Students who change from one 

program to another within the institution 

will have credit hours and quality points 

transferred according to the requirements of 
the new program. Only courses completed 

within the new program will be used to 
calculate the grade point average for 

graduation purposes. When a change of 

program is made, students must follow the 
program requirements in the current 

catalog. 

College Level 

Examination Program 
Credit may be allowed for up to 20 

semester hours of college work based on 

appropriate scores on the CLEP General 

Examination where appropriate to the 

student’s program of study. 



College Board 
Advanced Placement 

Program 
Credit may be allowed for up to 20 

semester hours of college work based on 
exams as given through the College Board 
Advanced Placement Program. Scores on the 

exams must be three, four, or five. Credit is 
allowed only if appropriate to the student’s 

program of study. 

Military Service 
Experience 

Veterans may receive credit for USAFI 
courses and for service school training 
where appropriate to the student’s program 

and where a comparable course is offered by 

the college. USAFI courses are evaluated on 

the basis of the catalog of the USAFI. 

School Service Training is evaluated on 

the basis of A Guide to the Evaluation of 

Educational Experiences in the Armed 
Services, published by the American Council 

on Education. Credit, not to exceed two 
semester hours, is allowed for physical 
education to veterans upon presentation of 

discharge or separation papers appropriate 

to the veteran’s course of study. Final 
acceptance or rejection of the credit lies with 
the College. 

Drug and Alcohol Policy 
Mitchell Community College recog- 

nizes its obligations to all employees, 

students, and the general public to provide 

and maintain a safe environment free of 

alcohol and illegal drugs. Employees and 
students are expected to be free from the 
influence of the illegal use of drugs, alcohol, 
or other intoxicating substances. The 
unauthorized use, distribution, manufac- 

ture, dispensation, possession, or sale of 

illegal drugs or other controlled or intoxicat- 
ing substances, or being under the influence 

of illegal drugs or controlled or intoxicating 
substances is prohibited while in the 
workplace, on College premises, or as part of 

any College-sponsored activities. 

If any employee or student pleads 
guilty or is convicted of violating any 
criminal drug statute while in the workplace, 
on college premises, or as part of any college 
sponsored activity, he or she will be subject 
to disciplinary action up to and including 

termination or expulsion. Alternatively, the 

college may require the employee or student 
to successfully finish a drug abuse program 
sponsored by an approved private or 

governmental institution as a precondition 
for continued employment or enrollment at 

the college. 

Each employee or student is required to 

inform the college, in writing, within five 

work days after he or she pleads guilty or is 

convicted for violation of any federal, state, 

or local criminal drug statute where such 

violation occurred while in the workplace, 

on college premises, or as part of any 

college-sponsored activity. A conviction 

means a finding of guilt (including a plea of 

nolo contendere) or the imposition of a 

sentence by a judge or jury in any federal or 

state court. 

Convictions of employees working 

under federal grants, for violating drug laws 

in the workplace, on college premises, or as 

part of any college-sponsored activity, shall 

be reported to the appropriate federal 

agency. The College must notify the U.S. 

government agency, with which the grant 

was made, within ten days after receiving 

notice from the employee or otherwise 

receives actual notice of a violation of a 

criminal drug statute occurring in the 

workplace. The college shall take appropri- 

ate disciplinary action within 30 days from 

receipt of notice. As a condition of further 

employment on any federal government 

grant, the law requires all employees to abide 

by this policy. 

Students employed under the College 

Work Study Program are considered to be 

employees of the college, if the work is 

performed for the college in which the 

student is enrolled. For work performed for 

a federal, state, local public agency, a private 

nonprofit or a private for profit agency, 

students are considered to be employees of 

the college unless the agreement between the 
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college and the organization specifies that 

the organization is considered to be the 

employer. 

If an employee or student is convicted 

of violating any alcoholic beverage control 

statute while in the workplace, on college 

premises, or as part of any college sponsored 

activity, he or she will be subject to disciplin- 

ary action up to and including termination 

or expulsion. Alternatively, the college may 

require the employee or student to success- 

fully finish an alcoholic rehabilitation 

program, sponsored by an approved private 

or governmental institution as a precondi- 

tion for continued employment or enroll- 

ment at the college. 

Communicable Disease 

Policy 
Mitchell Community College places a 

high priority on the need to prevent the 

spread of serious communicable diseases by 

maintaining a safe and healthy work 

environment for all its campuses. The 

College is committed to educating its staff, 

students and the community about serious 

communicable diseases. The College will 

comply with all state and federal laws or 

regulations regarding these issues. 

Disposal of Medical 
Waste 

All members of the College community 

must properly dispose of medical waste 

(treatment and/or testing devices such as 

needles, diabetic blood or urine testing 

materials). Each of the three campuses has 
disposal facilities. For exact locations of 
approved medical waste disposal containers, 
contact the Coordinator of Campus Safety 
and Security. 
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Continuing 
Education 

Mitchell Community College strives to 
provide academic and occupational 
programs consistent with the educational 
needs of Iredell and surrounding counties. 
The College provides opportunities for 

people to pursue vocational, cultural, and 

civic interests. Courses include formal 

academic learning, cultural advancement, 

vocational and technical improvement, and 
personal enrichment. 

Classes are generally held at the 
Continuing Education Center, located at 701 

West Front Street in Statesville. Continuing 

education classes are also offered at the 

Mooresville Center, 219 North Academy 
Street in Mooresville, and at various other 

locations throughout Iredell County. 

Continuing Education Units (CEU’s) are 

awarded in accordance with Southern 

Association of Colleges and Schools criteria. 

Attendance 
The attendance requirement for most 

classes is 80%. Other criteria may be 

necessary to satisfactorily complete the 
course. 

Fees and Supplies 
Registration fees are established by the 

North Carolina State Board of Community 

Colleges and are subject to change. These 
fees vary according to instructional time, 
course content and equipment require- 

ments. The charges for self-supporting 
classes are based on the cost of course 
delivery. 

Cancellation and 

Refund Policy 
The College reserves the right to cancel 

a class due to lack of enrollment. In this 

case, preregistered/prepaid students will be 
issued a full refund. 

Preregistered/prepaid students who 
officially withdraw from a course prior to its 
beginning will be issued a full refund. 



Participants who officially withdraw 
from a course prior to the 10% point will be 

issued a 75% refund. 

Participants who withdraw from a 

course after the 10% point are ineligible for 
a refund. 

Course Repetition 
Policy 

The following course repetition policy 

became effective for all occupational 

courses, which began on or after September 

1, 1993. A student enrolling in the same 

continuing education occupational course 

more than twice within a five-year period 

will pay the full student cost per scheduled 

hour or the current state fee, whichever is 
higher. 

This provision is waived if course 
repetition is required by certification or 
licensing standards pertaining to the course 
in which the student is enrolled. Rescue 
personnel may repeat courses, which are 
required by certification or licensing 

provisions and are directly job-related. 

Community Service 
Community Service Programs are 

designed to appeal to the avocational and 

special interests of adults in our community. 

Classes in cake decorating, painting, 

photography, pottery, sewing, stained glass, 
and other topics are sponsored through this 
program. There is a charge for these 

courses. The community services program 

also sponsors the band, community chorus, 

inspirational choir, and various special 

events. 

Occupational Extension 
Programs are delivered through 

occupational extension which contribute to 

the economic development of the region. 

Classes are offered which upgrade the skills 

of those currently employed and prepare 

other individuals to enter the work force. 

Pre-licensing, certification and continuing 

education course requirements for numer- 

ous occupations such as real estate, notary 

public, building contractors, and vehicle 

safety and emissions inspection are 

scheduled on a regular basis. 

Allied Health 
These courses relate to the medical 

field. Nurse assistant and emergency 
medical training lead to state certification. 

Courses for initial certification, recertifica- 

tion and job upgrade are available. For 

further information, telephone 

704.978.5443. 

Fire Science 
Mitchell Community College serves as 

the educational provider for training 
volunteer fire and rescue personnel in Iredell 

County. To take classes, persons must be 

active members of a volunteer fire depart- 

ment or rescue squad. These classes are 

currently free of charge to volunteer 

firemen/rescue personnel. 

HRD 
The Human Resources Development 

(HRD) program of Mitchell Community 

College is designed to provide employability 

skills training for unemployed and under- 

employed adults. The program addresses 

topics such as the impact of technology in 

the workplace, re-employment procedures, 

effective communication skills, resume 

writing, interviewing strategies, college 

preparation, study skills, and career 

exploration. These classes are beneficial for 

dislocated workers, anyone seeking 

employment or advancement, or those 

interested in returning to school for re- 

training. 

HRD offers an Employability Lab that 

is designed to assist unemployed adults with 

basic employability skills such as keyboard- 

ing, introductory computer skills, resume 

writing, interviewing, and using the Internet 

during the job search. Mitchell Community 

College also offers an Employability Lab for 

English as a Second Language (ESL) 

students that is facilitated by a bilingual 

instructor. 
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Career Readiness 

Certificate (CRC) 
The Career Readiness Certificate (CRC) 

is a portable credential that promotes career 

development and skill attainment for the 

individual, and confirms to employers that 

an individual possesses basic workplace 

skills. CRC participants are assessed in: 

Reading for Information, Locating Informa- 

tion, and Applied Math. Based on assessment 

results, customers may take the nationally 

recognized WorkKeys Test and earn a 

Bronze, Silver, or Gold Certificate that will 

demonstrate proficiency in these three areas. 

Basic Skills Programs 
Adult Basic Education (ABE)— 

provides adults reading, writing, and math 

instruction in grade levels 0 through 8. 

General Educational Development 
(GED)—The High School Equivalency 
Program is designed to test a person’s 

knowledge in five areas: English, math, 

reading, natural science and social studies. 

Upon satisfactory completion of tests, the 

equivalency diploma is issued by the North 

Carolina Community College System. The 

GED is recognized as the equivalent of a 

high school diploma. To qualify for this 

program, you must: 

1. Bea legal North Carolina resident; 

2. Beat least 18 years old. Special need 

16-17 year olds may be served upon 

completion of Minor Release Form that 

requires notarized parental permission, 

and release from the public school 

system. The GED examiner should be 

contacted for further information. FEE: 

$7.50 initial testing fee. 

English as a Second Language: 
Teaches reading, writing and speaking 

English to adults for whom English is not 
their primary language. 

Basic Skills in the Workplace: This 
program is designed to meet the needs of the 
employer and the employee in the perfor- 

mance of their work. Employees receive 

instruction in areas such as reading, 

computation, problem solving, communica- 
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tion skills and team-working skills. Work- 

place vocabulary, safety procedures, 

workplace forms, recording time cards and 

various computer-assisted instructions using 

workplace software may be incorporated in 

the curricula. 

Veteran/Dependent/ 

National Guard/ 

Reserve Assistance 
GED programs are directed by the NC 

Community College System, State Board of 

Community Colleges and managed by 

individual colleges. This institution has 
approval for the GED program. 

To ensure the programs comply with 

standards established for the Department of 

Veterans Affairs, GI Bill educational benefits 

contained in CFR 38, 21.4253 & 4254, this 

institution administers the following 

procedures. 

This institution complies with 

requirements outlined in the GED Testing 

Procedures Manual. 

Records for clock-hour programs and 

semester-hour programs are complete and 

adequate to ensure compliance with DVA 

reporting requirements (attendance, 

progress & rate of pursuit). 

Attendance: For students receiving GI 
Bill benefits while enrolled in this program, 

three unauthorized absences in a calendar 

month will result in probation. Students 

who do not maintain 85% attendance rate 

will be terminated (institutional standard 

may be used when above 85%). 

Standards of Progress: For students 
receiving DVA Education benefits while 

enrolled in this program, progress will be 

measured monthly; will be measured against 

State or institutional test results (minimum 

grade equivalent to 70%). Student’s progress 

will be classified as satisfactory or unsatisfac- 

tory at the end of the month. When 

progress is determined to be unsatisfactory, 

students will be placed on probation. 



Probation: The following probation 
standards will be administered for students 

eligible for DVA Education benefits: 
e For attendance, two months probation, 

maximum 

e For standards of progress, two months 

maximum probation for clock-hour or 

semester-hour program. 

At the end of probation when students 

have not attained standards, school officials 

will de-certify students for DVA education 
benefits. 

Recertified: Officials will manage 
recertification using school standards; 

however, students may be recertified only 

after supervisors determine conditions have 

returned to satisfactory status. After two 

interruptions for benefits, students may not 
be recertified to VA for this program. 

Business and Industry 

Services 
Customized Training Programs 

General and customized training 
programs are available to business and 

industry. These programs are designed to 

meet specific business or industry needs. 
They may be held at the business location or 

at the College. These programs often 
address technical skills, computer opera- 
tions, team development, supervision and 

leadership. The cost of these courses varies. 

WorkKeys Employment 

Assessments and Job Profiling 
These services are available to employ- 

ers who need an EEOC-compliant method 

for assessing current or potential employees. 

Assessments are completed using WorkKeys, 
a nationally recognized system for determin- 

ing the skill sets and work-related compe- 

tencies that are critical to job success. Job 

profiling is also available to provide a 

tailored description of any specific job and 

to identify the skill requirements relevant to 

that particular position. 

Small Business Center 
The purpose of the Small Business 

Center is to attract, train, counsel, and 

provide educational services for existing and 

prospective small business owners and 

employees. The mission of the Small 

Business Center is to be active in the 

economic growth of Iredell County by 

providing assistance to small businesses in 

order to increase the number of start-ups, 

expand existing small businesses, and reduce 
the number of small business failures. 

Seminars, workshops, and courses 

designed for small business owners and 

employees are offered each semester. Many 

of the seminars and workshops are provided 

at no cost to the participant or for a nominal 

fee. Expert presenters from all areas of North 

Carolina are brought to the campus to assist 

in meeting the training needs of small 

businesses. 

The Small Business Center also 

provides a wide array of courses in com- 

puter technology. A variety of short courses 

are available providing training on various 

software packages that include the following: 

word processing, spreadsheets, databases, 

desktop publishing, computerized account- 

ing, and presentation programs. 

In addition to educational program- 

ming, the center provides networking 

opportunities for clients with many other 

resources available to assist the small 

business owner, particularly the Small 

Business Technology and Development 

Center, Winston-Salem State University. 

New and Expanding Industry 
This program provides for the training 

needs of industries new to Iredell County 

and also for existing companies that are 

undergoing a major expansion, which results 

in the addition of twelve or more new 

production jobs. The training program is 

administered by Mitchell Community 

College and serves the total college service 

area of Iredell County. The state of North 

Carolina funds the new and expanding 

industry program, with the funds being 

supplemental to the overall college opera- 

tional budget. Flexible training programs 

are designed cooperatively with the industry 

and local college personnel, with 

customization the primary criterion for 

meeting the particular needs of each 

industry. 
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Focused Industrial 

Training 
The Focused Industrial Training 

Program was created by the North Carolina 

Community College System to strengthen 

the partnership for training between the 

private industrial community and the local 

community college in an effort to maintain a 

trained work force on an on-going basis. 

This program is able to address changes in 

new technologies by providing customized 

training. 

Focused Industrial Training can serve 
the training needs of an existing industry’s 

skilled and semi-skilled work force through 

a cooperative effort in assessing training 

needs and delivery of training associated 
with industrial occupations. This program 

fills training needs that are outside the 

guidelines for occupational extension, new 

and expanding industry, and the vocational 

and/or technical curriculum. 

Mooresville Center 
The Mooresville Center is located at 

219 North Academy Street in Mooresville. 

For the last twenty years, this center has 

continually grown to accommodate the 

community's needs. The latest expansion to 

the center is a new wing that is filled with 

several classrooms, a state-of-the-art 

computer room and a large conference room 
that can accommodate large meetings as well 
as lectures. 

Curriculum programs offered at the 

Mooresville Center throughout the year 

include college transfer, accounting, business 

administration, early childhood, informa- 

tion systems, medical assisting, and 
phlebotomy. 

Other classes offered at the center 
include Occupational Extension courses, 

New and Expanding Industry Training, 

Focused Industrial Training, Community 

Service Courses, Small Business Seminars, 

English as a Second Language, and a wide 

array of Allied Health classes. 

The Mooresville Center also houses a 
learning lab that offers Basic Skills prepara- 
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tion, GED preparation, and a Compensatory 

Education class. 

The Mooresville Center hours of 
operation are from 8:00 a.m. to 10:00 p.m., 

Monday through Thursday, and 8:00 a.m. to 
4:00 p.m. on Friday. Weekend classes are 
scheduled on a regular basis. Please 

telephone the Center at 704.663.1923 for 

further information. 



Expenses & 
Financial Ald 



Expenses 

Student Charges and 
Refunds 

Mitchell Community College operates 

on the semester system. Students are 
required to pay all charges at the time of 

registration. Tuition charges are set by the 

State Board of Community Colleges and are 

subject to change without notice. Tuition 

and fees for each semester are payable on or 

before the tuition due date published in the 

MCC course schedule. Verification for 

sponsored billing must be received by 

Financial Services before a student will be 

allowed to register without making payment 

at the time of registration. A new sponsor 

authorization is required for each semester. 

A student who has an outstanding balance 

due to the College is not eligible for re- 

registration. Students will not be allowed to 

graduate, receive a diploma or certificate, or 

a transcript of their records, nor will any 

information concerning their records be 

forwarded to any other institution or other 

person so long as the delinquent account is 

outstanding. 

General Guidelines for 

Student Charges and 
Refunds 

Tuition: Current tuition charges are 

$39.50.for in-state and $219.50 for out-of- 

state per semester hour with a maximum 

charge of $632.00 and $3,512.00 per 

semester, respectively. Tuition and fees are 

subject to change by action of the North 

Carolina Legislature. 

Exceptions: Students who have paid 

tuition at one institution and who are given 

permission to transfer to another institution 

shall be issued a letter verifying payment has 

been made for the semester. The institution 

to which they are transferring will accept the 

permission letter in lieu of payment. A 

student may enroll for the same semester at 
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two or more institutions within the North 

Carolina Community College System. The 

total amount of tuition paid may not exceed 

the maximum charge. N.C. residents 65 and 
over are not required to pay tuition. 

Refunds: Mitchell Community College 
issues tuition refunds according to the North 

Carolina state policy as published in section 

2D.0200 of the North Carolina Administra- 

tive Code. That code permits full tuition 

refunds to be made if a student withdraws 

prior to the beginning of the first day of the 

academic term. A 75 percent refund may be 

made upon request of the student if the 

student officially withdraws from class(es) 

prior to or on the official ten percent point 

of the academic term. Request for refunds 

will not be considered after the ten percent 

point. Student activity, technology fees and 
special course fees are not refunded. 

Students receive full refunds for classes 

cancelled by the College. If a student dies 
during the semester, all tuition and fees for 

the semester are refunded to the estate of the 

deceased. 

Returned Checks: A $25.00 service fee 

(as set out in G.S, 25-3-512) will be charged 

to the student’s accounts receivable file for 

all checks returned from the bank due to 

insufficient funds and/or closed accounts. 

An exception would be made if the College 
is notified by the bank that the returned 
check was the result of a bank error. 

Library Fines: A fee for lost books and 
over-due books is charged. If a lost book fee 
is charged and the book is later found and 

returned, the fee is refunded. 

Graduation Fees: $30.00 for the first 
degree and $10.00 for each additional 
degree. These fees are non-refundable. 

Audit Fee: Regular tuition charges 
apply for classes taken for audit. 

Student Fee: All students are charged 
$1.50 per credit hour up to eight hours or a 

single fee of $19 for nine or more hours. 

Exceptions: Persons who are employed 
as law enforcement officers are not charged a 

student activity fee. Documentation must be 

presented at the time of registration. 



Transcripts: No transcript is released 
without the written permission of the 

student and twenty-four hours notice is 
required. Transcripts will not be released 

until all financial obligations to the College 
have been met. There is no charge for 

transcripts. 

Books: Cost of books will vary from 
program to program; however, most 
students pay an estimated $850 for books for 

the academic year. 

Optional Fees: Fees, in addition to 
tuition, may be charged in some courses to 
cover the costs of supplies, facility charges, 

and materials. Students may also be 

required in certain courses to purchase tools 

and supplies. All students are charged $1.00 
per credit hour up to a maximum of $16.00 

per semester as a computer use and 
technology fee. All optional fees charged for 
each term will be identified in the class 

schedule and are subject to change without 
notice. Fees are only refundable before the 
first day of the academic term. 

Veteran/Dependent/ 
National Guard/ 
Reserve Assistance 

Eligibility: Persons enrolled in an 
approved program at Mitchell Community 

College will be eligible to receive veteran’s 
educational benefits if they qualify. 

Exclusions: Audited courses, indepen- 
dent study courses, credits by exam, courses 

taken outside of the curriculum, courses for 
which transfer credit has been awarded, 

repeated courses with a passing grade, or any 

other courses not counted toward gradua- 
tion will not be used in calculating hours for 
payment purposes. GED attendance and 

standards of progress: see page 26. 

Attendance: Recipients are paid while 

in class attendance. A student who with- 

draws from class must notify the Assistant 

Financial Aid Director immediately to avoid 

overpayment. The student is responsible for 

notifying the Assistant Financial Aid 

Director and the Director of Admissions and 

Records of any reason for non-attendance. 

Recipients of veteran’s education benefits are 
mailed attendance sheets at the beginning of 
each semester to be completed by the 

student, and signed by the instructor. The 

student is required to return this sheet to the 

Assistant Financial Aid Director on each 

reporting date indicated on the form. In 

addition, all students who are receiving 

either the Montgomery GI BILL Active duty 
or Selected Reserve MUST now verify their 

enrollments monthly to receive payments. 
This verification can be done either by using 

the WEB Automated Verification of 
Enrollment (WAVE) application located at 

http://www.gibill.va.gov or by using an 

automated telephone system (IVR) at 

1.877.823.2378 and following the prompts. 

Standards of Progress: Recipients 
must meet the requirements for academic 

progress as set forth in the College Catalog 

and the Student Handbook. Any recipient 

failing to meet the Satisfactory Academic 

Progress standards will be placed on 

academic probation. If at the end of the 

probationary semester school standards are 

again not met, a second semester of 
probation will be allowed. If at the end of 

the second probationary semester school 

standards have not been met, the student's 

enrollment will be terminated for unsatisfac- 

tory progress with the Department of 

Veteran Affairs and be referred to a Mitchell 

Community College counselor to set up 

conditional status guidelines. Counseling 

notes will be provided to the Assistant 

Financial Aid Director. When the student 

has met the conditions as set forth by the 

counselor, the Assistant Financial Aid 

Director will be notified, and the recipient 

will be eligible to be certified with the 

Department of Veteran Affairs at the 

beginning of the next semester. 

Application Process: Students should 

apply for admission to Mitchell, contact high 

school and colleges attended to send official 

transcripts to Mitchell Community College, 

provide the Admissions and Records Office 

with service schools or tests which may be 

evaluated for credit, contact the Assistant 

Financial Aid Director for an application for 

benefits, and provide additional informa- 

tion, if needed, for certification. 
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Payment Guidelines: Mitchell 
Community College does not participate in 

the Advance Payment Program. Recipients 

of VA Education benefits are required to pay 

all charges at the time of registration. 

Payments of educational benefits are made 

directly to the recipient by the Department 

of Veteran Affairs for the period the veteran 

is in attendance in an eligible program. 

Service Members 

Opportunity College 
Having pledged to abide by the 

principles and criteria of Service Members 

Opportunity Colleges (SOC), Mitchell 

Community College has been designated as 

a Service Members Opportunity College. 

U.S. Army Reserve 
Officers Training 
Program 

Mitchell Community College offers a 

cooperative program administered by 

Davidson College. Detailed information on 

this program is available from the Depart- 

ment of Military Science, Davidson College, 

Davidson, N.C. 

Financial Aid 

information 
The purpose of financial aid is to 

provide access for students who would be 

unable to attend college without assistance. 

Applying for Financial Aid is an annual 

process. 

Application Procedures: Apply for 
financial aid over the Internet at http:// 

www.fafsa.ed.gov. Be sure to list Mitchell 

Community College (Federal Code 002947) 

in step six on the FAFSA. 

Once the Financial Aid Office receives 

the student’s electronic ISIR (Institutional 

Student Information Record), as a result of 

applying for financial aid, the student will be 

mailed a document tracking letter request- 

ing additional documentation, if needed. If 

no additional documentation is needed and 
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the student has a complete file, the student 

will be notified of their eligibility by letter. 

Please contact the Financial Aid Office for 

more information. 

Types of Financial Aid Available: 
Federal Pell Grant, Federal Work-Study 
Program (FWS), Federal Supplemental 

Educational Opportunity Grant (FSEOG), 
Academic Competitiveness Grant (ACG), 

North Carolina Education Lottery, Scholar- 
ship (NCELS), North Carolina Student 

Incentive Grant (NCSIG), North Carolina 

Community College Grant (NCCCG), 

Scholarships, National Education Program, 
Veterans Education Benefit (See Veteran’s 

Coordinator), and Child Care Grant (see 

Child Care contact). A student may receive 
several different awards. 

Financial Aid Deadlines: To guaran- 
tee the use of financial aid during early 

registration each semester, a complete 

financial aid folder (all documentation 

requested) will need to be on file in the 

Financial Aid Office by the following 

deadline dates each semester: 

e Fall 2007—July 13 
e Spring 2008—November 14 

e Summer 2008—April 18 

Scholarships: Every student applying 
for a scholarship is required to complete a 

FAFSA (Free Application for Federal Student 

Aid) and the MCC Scholarship Application. 

Mitchell Community College will consider 
all applicants who complete their financial 

aid file for available scholarships. To be 
considered for a scholarship and to retain a 
scholarship, a student must have a 2.0 GPA 

or higher and be enrolled for nine or more 
credit hours. Scholarships set up by outside 

donors will be awarded to students based on 
donor’s criteria. Scholarship information 

may be released for publicity. Mitchell 
Community College awards financial aid 
scholarships without regard to race, color, 

religion, sex, age, disability, or national 

origin. 

Distribution: Recipients of Federal Pell 
Grant, FSEOG, ACG, NCELS, NCCCG, and 
scholarships may charge their tuition, fees, 

books, and supplies against their financial 

aid eligibility for the semester for which they 



are registering. If their financial aid is 
greater than the expenses charged, a check 
will be mailed to the student by the dates 
specified in the award letter to the address 

listed on the MCC Admissions Application. 

Checks issued for the Nurse Scholars 
Program and Nurse Education Scholarship/ 
Loan Program may be picked up on the first 
day of class of each semester and if the 
college has received funds. 

Award Terms and Conditions: Your 
financial aid is not complete until you have 

received an award letter from the Mitchell 
Community College Financial Aid Office. If 
you have not received an award letter, you 

are responsible for paying your tuition, fees, 
books, and supplies. Your financial aid 
application will remain valid for one 
academic year only, and you must apply for 

financial aid each new academic year after 
January 1. You may only receive financial 

aid for courses that count toward graduation 
requirements at Mitchell Community 
College in your declared major as listed by 
the Admissions Office. The MCC Financial 
Aid Office reserves the right to review, revise 
or cancel an award due to professional 

judgment decisions, or change of academic 
program. Awards are based on your 

continued satisfactory academic progress as 
defined in the current MCC Catalog. 
Federal, state and scholarship funds 

committed in this award letter are contin- 
gent upon actual receipt of the funds by 

MCC. 

The FA Award Notification is divided 

equally into two academic semesters. The 
award, based on full-time enrollment, will 
be ADJUSTED each semester according to 

the actual number of hours enrolled. Any 

unused portion may be awarded summer 
semester for up to half of the total award, 
based on the number of hours enrolled. Any 

remainder of semester’s award will be 

disbursed, by check, and mailed from 
Financial Services by the designated check 
day after enrollment has been confirmed for 

the semester. Financial aid files completed 

after the initial disbursement will have a 

check written on the next official Financial 

Services check write date. If another agency 

is your sponsor for tuition/fees and books/ 

supplies, you are responsible for notifying 
the MCC FA Office of your enrollment each 
term. You may purchase textbooks from a 
source other than the MCC Bookstore. If 
interested, you will need to see your FA 
Advisor for more details and for the cut off 
dates each semester. You may not receive 
financial aid from more than one institution 
during the same semester. The MCC 

Financial Aid Office may release transcripts, 
information pertaining to academic status, 

enrollment status, or financial status to any 

contact person, firm or government agency 
that requires such information. 

No Show: Ifa student is a “No Show” 

in class(es), the student’s Pell Grant will be 

calculated based on the number of hours 

attending. 

Transfer Student: Ifa student 
transfers to Mitchell Community College 
from another school, Mitchell Community 

College’s federal code (002947) must be 

listed on the FAFSA in step six. 

Satisfactory Academic Progress 
Standard: Students must meet the U.S. 
Department of Education’s statutory 

requirements of satisfactory progress in 

order to receive Title IV financial aid funds. 

To accurately measure the student’s progress 

in his/her program, the policy must have a 

quantitative measure of progress. To 

quantify satisfactory progress, students must 

complete 66% of their courses enrolled each 

term. 

The policy also includes a qualitative 

measure of progress which is evaluated by 

reviewing a student’s grade point average 

(GPA). Since the minimum GPA required to 

receive the associate degree, diploma or 

certificate is 2.00, curriculum students 

failing to maintain the requirements as set 

forth in the Satisfactory Academic Progress 

Standard will be placed on academic 

probation for up to two consecutive 

semesters. 
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1. Attain a 2.00 GPA for the current 

academic term; and 

2. Meet one of the following standards: 

0-15 hrs. attempted 125 

Overall GPA 

16-23 hrs. attempted 1.50 

Overall GPA 

24-31 hrs. attempted heya 

Overall GPA 

32 + hrs. attempted 2.00 

Overall GPA 

Graduation 2.00 

Overall GPA 

The records of Title IV financial aid 
recipients will be reviewed for satisfactory 

academic progress at the end of each 

semester. The Financial Aid Office will 

notify students by letter of their satisfactory 

academic progress status. Students may be 

placed on one of the following levels: Level 

1 Probation, Level 2 Probation or Ineligible. 

If satisfactory academic progress has not 
been made by the end of the second 

probationary period, the student will be 

notified in writing of ineligibility for 

financial aid. Financial aid assistance can be 

reinstated when the student meets the 

satisfactory academic progress guidelines at 

Mitchell Community College without 

receiving Title IV funds or by the appeal 

process. Appeals due to ineligibility must be 

made in writing no later than fifteen days 

prior to registration and must be addressed 

to the Financial Aid Director. The Financial 

Aid Committee will review the appeal 

request and the student will be notified of 

the committee’s decision. 

Exclusions: Audited courses, indepen- 

dent student courses, credit by exams and 

repeated courses will not be paid by 

financial aid. Any term in which a student 

receives Title IV funds and then decide to 

audit a class or receive a credit by exam, the 

student may be liable for repayment of those 
funds. 

Maximum Time Frame: The student 

is allowed to receive federal financial aid for 

no more than 150% of the total hours 

required to complete a program. Ifa 

student changes majors the total hours 

continue to accrue regardless of program 
completion. 
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Eligible Programs for Financial Aid: 
Not all diploma and certificate programs 

qualify as eligible programs to award 

financial aid. (See the Financial Aid Office) 

Return of Title IV Funds: The Higher 
Education Amendments of 1998, Public Law 

105-244 require colleges to calculate the 
Return of Title IV Funds Policy when a 

recipient of Title IV aid (new or returning) 

completely withdraws from the college 
through the 60% point during a payment 
period. The institution must calculate the 

amount(s) of Title IV aid the student earned 

and return the unearned portion(s) of the 

Title IV fund(s) to the Title IV program(s). 

In some calculations, the institution and 

student will be required to return unearned 

Title IV funds to the Title IV programs. 

Students officially begin the withdrawal 
process when they notify the Admissions/ 

Records Office. Students are given an 
official withdrawal form to complete, sign 
and date. The Financial Aid Office will use 

the date the student signs the form as the 
official withdrawal date. Withdrawal dates 
are also determined when an instructor 

enters a“W” or “WF” and the last date of 

attendance on the student’s record. A weekly 
report is run by the Financial Aid Office to 
monitor whether a student has totally 

withdrawn from all classes for the semester. 
If the student does not officially begin the 
withdrawal process by notifying the 
Admissions and Records Office and the 

instructor does not enter a student as a 

complete withdrawal, the Financial Aid 

Office can use the date the student otherwise 
provided official notice of intent to 

withdraw by contacting the institution. 

At this point, the Financial Aid Office 
must determine if the student was a 

recipient of Title IV funds who withdrew 

prior to the 60% point and perform the 

Return of Title IV Funds calculation. If it is 
determined that the student received an 

overpayment, the Financial Aid Office is 

required to send written notification to the 

student informing the student of the 

amount owed and the Title IV program to 

repay. This notification must be sent to the 
student, no later than thirty calendar days 



after the date the Financial Aid Office is 
notified the student withdrew. The student 
has a 45-day period to take positive action 

by contacting the Financial Aid Office. The 
student can extend Title IV eligibility by 
repaying the overpayment in full to the 

college. By the 46th day, if the student has 
failed to take positive action, the student’s 
overpayment will be referred to the 
Department of Education for collections 

and the overpayment will immediately be 

reported to NSLDS (National Student Loan 

Data system). The student’s eligibility for 

Title IV funds ends. 

If the Return of Title IV Funds 

calculation is performed and it determines 
that the student received less Title 1V funds 

than the amount earned, the institution 

must make a post-withdrawal disbursement 

to the student of the earned aid that was not 

received. In order to make a post-with- 

drawal disbursement for incurred educa- 

tional costs, the school must have received 

the student’s valid Student Aid Report (SAR) 

or Institutional Student Information Record 

(ISIR) with an official Expected Family 

Contribution (EFC). Students must also 

have a complete financial aid folder (all 
documentation requested) on file in the 

Financial Aid Office. To be eligible for a 

post-withdrawal disbursement, the student 
must meet all Federal Guidelines outlined by 

the Department of Education. 
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Student Life 
Mitchell Community College is 

committed to helping students develop to 

their fullest potential. With this goal in 

mind, the College strives to offer social and 

cultural activities that build well-rounded 

persons as well as a comprehensive program 

in academics. Students at Mitchell Commu- 

nity College are expected to conduct 

themselves in accordance with federal, state, 

and local statutes. Mitchell Community 

College will cooperate with the respective 

law enforcement agencies in their enforce- 

ment. The CODE OF STUDENT CON- 
DUCT AND STUDENT APPEALS proce- 
dure is detailed in the Student Handbook, 

which is distributed to each student enrolled 

in a curriculum program or course. 

Student Responsibility 
While it is the role of the College to 

provide counseling services and academic 

advising to students, the responsibility for 

planning and pursuing a program of study 

rests with the student. Course selection and 

a field of study should be considered 

carefully by the student with the assistance 

and support of counselors, academic 

advisors, administrators, faculty and staff. 

The student is responsible for his or her 

persistence in pursuing a program of study 

to completion and for planning entry into a 

career or transfer to a senior institution. 

Student Records and 

Privacy Rights 
Mitchell Community College must 

maintain accurate and confidential student 

records and must recognize the rights of 
students to have access to their educational 

and personal records in accordance with 

existing College policy and the Family 

Educational Rights and Privacy Act 
(FERPA). College officials responsible for 
the proper maintenance of educational 
records include the Director of Admissions 
and Records and the Dean of Student 
Services. FERPA provides safeguards 
regarding the confidentiality of and access to 
student records, and this Act will be adhered 
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to by the College. Students and former 
students have the right to inspect and review 
their official records and to request a hearing 
if they challenge the contents of these 

records. No records shall be made available 

to unauthorized personnel or groups outside 

the College without the written consent of 
the student involved, except to the extent 
that FERPA authorizes disclosure without 
consent. Students have the right to file a 
complaint with the U.S. Department of 

Education concerning alleged failures by the 
College to comply with the requirements of 

the Act. The name and address of the Office 

that administers FERPA is Family Policy 

Compliance Office, U.S. Department of 
Education, 400 Maryland Avenue, SW, 
Washington, DC 20202-5901. 

“Educational Records” include files, 

documents, and other materials, which 

contain information directly related to 
students. The term “educational records” 

does not include the following: 

e Records and documents of institutional 

personnel which are kept apart from 
educational records. 

e Records on the student which are made 
or maintained by a physician, psychia- 

trist, psychologist, counselor, or other 

recognized professionals or paraprofes- 

sionals acting in their official capacity. 

e Financial records on the parents of the 

student. 

e Records of instructional, supervisory 

and administrative personnel kept in 

their sole possession provided they are 
“not accessible or revealed to any other 
person except a substitute.” 

Release of Student 

Educational Records 
The following “Directory Information” 

may be made available to the public by the 

College without the student’s written 

permission unless the student notifies the 

Dean of Student Services in writing by the 

third week of the semester that such 
information concerning themselves is not to 
be made available. 



e Student’s name, address, and telephone 

number 

e Major field of study or program, club 

and sport activities 

e Dates of attendance, degrees, diplomas, 

honors, or awards received and the 

most recent previous educational 

institution 

School officials who demonstrate a 
legitimate educational interest will be 
permitted to look at the official student file 

for a particular student. School officials 

include those employed by the College in an 

administrative, supervisory, academic or 

research, or support staff position; a person 

or company with whom the College has 
contracted as its agent to provide a service 

instead of using College employees; a person 
serving on the Board of Trustees; or a 

student serving on an official committee or 
assisting another school official in perform- 
ing his or her tasks. A school official has a 
legitimate educational interest if the official 
needs to review an education record in order 
to fulfill his or her responsibilities for the 
College. 

Requests for confidential information 

shall not be honored without proper written 
consent. The written consent must specify 

the records or the specific data to be released 

and to whom it is to be released, and each 

request must be handled separately. 

Exceptions to this policy are: 

e Requests for confidential information 

will be honored without prior consent 

of the student in connection with an 

emergency. 

e Official requests in connection with the 
audit and evaluation of federal or state 

supported programs or in connection 
with enforcement of federal or legal 
requirements which relate to such 

programs. 

e An official order of a court of compe- 

tent jurisdiction. 

e Subpoena. (Students will be notified 

immediately by registered mail that 

their records are being subpoenaed.) 

e Persons or organizations providing 
financial aid to the student or deter- 
mining financial aid decisions. 

Services to Individuals 
With Disabilities 

Mitchell Community College operates 

programs, activities, and services to ensure 

that no qualified individuals with disabilities 

are excluded from participating in, denied 
the benefit of, or subjected to discrimination 
in College programs, activities, or services 

solely by reason of their disability. By federal 

law, a person with a disability is any person 

who: 1) has a physical or mental impair- 

ment; 2) has a record of such impairment; or 

3) is regarded as having such an impairment 

which substantially limits one or more 

major life activities such as walking, seeing, 

hearing, speaking, or learning. 

All students with disabilities have the 

responsibility of meeting each program’s 

essential technical and academic standards. 

Reasonable accommodations, academic 

adjustments, and/or auxiliary aids are 

determined on a case-by-case basis. The 

College shall select among equally effective 

and appropriate accommodations, adjust- 

ments, and/or auxiliary aids. The College 

has a right to deny a request for accommo- 

dation if the documentation does not 

identify a specific disability, the documenta- 

tion fails to verify the need for the requested 
services or if the documentation is not 

provided in a timely manner. MCC can also 

deny a request for accommodation if the 

desired accommodation would pose an 
undue administrative or financial burden on 

the College or if the accommodation would 

fundamentally alter the course or program. 

In the event a requested accommodation 

would pose an undue burden, MCC will 

endeavor to make an equally effective 

accommodation that would allow the 

requesting party equal access to MCC 

programs. Guidelines for appropriate 

documentation of disabilities are available 

from the disabilities coordinator upon 

request. 

While MCC will provide auxiliary aids 

and services, the college cannot provide 
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attendant care services / personal assistants 

or items for personal use such as wheel- 

chairs, other mobility aids or hearing aids. If 

a student requires the help of a personal 

assistant to participate in college programs, 

the disabilities coordinator can refer the 

student to a community resource for 

assistance. 

It is the student’s responsibility to 

initiate requests for accommodations. 

Students requiring services should contact 

the Office of Disability Services in room 

103C of the Main Building, telephone 
704.878.3267. Classroom accommodations 

should be requested at the beginning of each 

semester in the office of the disabilities 

coordinator. All requests for accommoda- 

tions should be made as far in advance as 

possible, as some accommodations will 

require time and resources to provide. 

If a disagreement arises concerning 
specific accommodation requests, efforts 

should first be made to resolve the issue with 
the Office of Disability Services. If a 

satisfactory agreement cannot be reached, 

the student, faculty member, or other college 

employee may file a grievance by following 

the college’s ADA Grievance Procedure, 

which is published in the Student Hand- 

book. 

Special Populations 
The purpose of the Carl D. Perkins 

Vocational and Technology Education Act of 

1998 (P.L. 105-332) is to develop more fully 
the academic, vocational, and technical skills 

of secondary and post-secondary students 

who elect to enroll in vocational and 

technical education programs. Special 

population students receiving services under 

this Act are defined as: individuals with 

disabilities; individuals from economically 
disadvantaged families, including foster 

children; individuals preparing for nontradi- 

tional training and employment; single 

parents, including single pregnant women; 
displaced homemakers; and individuals with 
other barriers to educational achievement, 
including individuals with limited English 
proficiency. Students may access services by 
contacting the Office of Special Populations, 
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located in room 103C of the Main Building, 
telephone 704.878.3267. 

EEO Policy 
Mitchell Community College is 

committed to a policy of affirmative action 
and equal opportunity for all qualified 
applicants for employment, all employees, 
all applicants for admission and all students. 
Such employment and educational opportu- 

nities are offered without regard to race, 

color, religion, national origin, sex, age, 
political affiliation/belief or disability. This 

policy incorporates the requirements of 

Federal Executive Order 11246 and 11375 as 

amended, and all applicable Federal and 

State laws and regulations. Persons with 

concerns related to areas falling under 

federal and state regulations should contact 
the Equal Employment/Affirmative Action 

Officer, whose office is located in the Main 

Building, Human Resources office, tele- 

phone 704.878.4341. 

Faculty Advisors 
Upon completion of the admissions 

process, each student is assigned an advisor. 

In program areas these advisors are the 
primary instructors. In the areas A.A., A.RA. 
and A.S., advisors are randomly assigned. 

Recognizing the advisee-advisor relation- 

ships is as important as classroom instruc- 

tion, advisors are available daily for 

assistance in needed areas. Specialized 

assistance is available through the Dean of 
Student Services. 

Counseling and Career 
Development Services 

Professionally trained counselors are 

available to provide counseling and career 
development services to assist students in 

identifying and meeting their educational 
and career goals. Counselors are also 
available to help students resolve problems 

of a personal nature that might affect 
progress toward meeting educational goals. 

Mitchell Community College’s Career 
Center provides the following services/ 
activities: 



e Career Assessment: Assistance is 

provided in helping individuals identify 

jobs/careers that match their interests, 

skills, abilities and personalities. 

e Career Library: The following 
information is available: job descrip- 

tions, salaries, education/training 

requirements, and job outlook. 

e College Catalogs: Catalogs from most 
North Carolina two-year and four-year 

colleges and universities are housed in 
the Career Center. For assistance/ 

information, call 704.878.3242. 

e Computerized Career Decision- 

Making Information: With the aid of 
the computer, individuals are guided 
through a series of activities that 
facilitate career decision-making. 

Intramurals 
Intramural competitions and activities 

are organized for students by the Student 
Government Association, Student Activities 

personnel, and clubs and/or organizations. 
Activities may include basketball, pool, ping 

pong, video gaming, and field trips to 
sporting events. 

Student Organizations 
Mitchell Community College encour- 

ages students to be active in affairs of the 
institution. Through organizations, the 
student will find opportunities for entertain- 
ment, making new friends, leadership, and 
service to the college community. All 
student organizations must be approved by 

the administration and Student Government 
Association. The name of a full-time faculty 

or staff advisor must be on file with the 
Coordinator of Student Activities. 

Student Government 

Association 
The mission of the SGA is to make 

campus life more enjoyable by encouraging 

students to have a voice and to become 

involved in worthwhile campus activities. 

The Student Government Association 

acts as an intermediary between the student 

body and the administration of the College, 
serving as a student forum representing the 

student to the college faculty and adminis- 

tration. It also cooperates with the adminis- 

tration in the coordination and the supervi- 

sion of student activities. All students who 

pay activity fees are members of the Student 

Government Association. The Student Life 

Guidelines and the Student Code of 

Conduct are found in the Mitchell Commu- 

nity College Student Handbook. 

Student Grievance and 

Appeals 
The student grievance and appeals 

procedure provides a system to channel 

student complaints and requests to appro- 

priate college officials. The Student Rights, 
Responsibilities and Judicial Procedures 

Policy as published in the Student Handbook 

establishes a student’s right to inquire about 

and to propose changes to the policies, 

regulations and procedures affecting the 

welfare of students. 

Students should refer to the Student 

Handbook for policies governing academic 

honesty, sexual harassment, ADA grievance 

procedure, disciplinary procedure, and 

student rights and code of conduct. 

Students may also consult with the Dean of 

Student Services for assistance. 

Learning Resources 

Center/Huskins Library 
The Learning Resources Center, which 

became the J.P. and Mildred Huskins Library 

on June 26, 2000, provides resources and 

services which support and enhance the 

instructional program at Mitchell. Library 

services include reference assistance, book 

selection, group or individual library 

orientation, interlibrary loans, Internet 

access, and a coin-operated copier. Audiovi- 

sual services include equipment for viewing 

and listening, and video/audiocassette 

editing and duplication. The North 

Carolina Information Highway, located 

downstairs, is an interactive digital video 

classroom through which Mitchell has the 

ability to teach and receive classes in 
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conjunction with over two hundred other 

available sites. 

Regular library hours: Monday- 

Thursday, 8:00 a.m. to 9:00 p.m. and Friday 

8:00 a.m. to 4:00 p.m. 

Health and Wellness 
Students at Mitchell Community 

College are encouraged to notify the College 

of medical conditions by a statement on the 

application form. There is also a space on 

the same form requesting that students 

provide the College with information about 
whom to contact in case of an emergency. 
The College has a communicable disease 

policy and a drug and alcohol policy in the 

College Catalog and the Student Handbook. 

Medical emergencies are managed by the 
Iredell County EMS, Emergency Care units 

of Davis Regional Medical Center and Iredell 

Memorial Hospital. First aid kits are 

available in all work areas for minor injuries. 

Health education courses and physical 

education activity courses are taught by 

curriculum faculty members in the Physical 

Education Division. 

In addition to formal coursework the 

College, through its various departments, 

clubs, and organizations, provides health 

education offerings. There is an annual 

health fair that provides free health 

screenings for students. There are educa- 

tional publications and posters in a variety 

of campus locations that relate to drug and 

alcohol issues, as well as other health 

concerns. There are also educational 

workshops for students about specific 

diseases and conditions. Counselors in the 

Student Services area maintain lists of health 

professionals and assist students by making 
appropriate referrals. 

Student Rights 
All rights and privileges guaranteed to 

every citizen by the Constitution of the 

United States and by the state of North 
Carolina shall not be denied any student. 
Students are free to pursue their educational 
goals. Appropriate opportunities for 
learning in the classroom and on the campus 
shall be provided for by the College. 
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Student performance will be evaluated solely 
on an academic basis, not on opinions or 

conduct in matters unrelated to academic 

standards. Students have the right to 
freedom of expression, inquiry, and 
assembly without restraint or censorship 
subject to reasonable and nondiscriminatory 
rules and regulations regarding time, place, 

and manner. Students have the right to 
inquire about and to propose improvements 

in policies, regulations, and procedures 

affecting the welfare of students through 
established student government procedures, 
campus committees, and college offices. No 
disciplinary sanctions other than temporary 

removal from class or activity (only for 
duration of said activity) may be imposed 
upon any student without due process. Due 

process procedures are established to 

guarantee a student accused of a Student 

Code of Conduct violation the right of a 
hearing, a presentation of charges, evidence 

for charges, the right to present evidence, the 

right to have witnesses on one’s behalf and 
to hear witnesses on behalf of the accuser(s), 

the right to counsel, and the right of appeal. 

information About the 

College 
Information about crime on the college 

campus is available to students and the 
general public from the Office of Campus 
Safety and Security, located in the Cherry 
Street Center (704 Cherry Street). Informa- 

tion about the graduation completion rate 

for each academic program is available in 

the Office of Institutional Effectiveness, 
which is located in the Main Building on the 

Statesville Campus at 500 West Broad Street. 
Offices are open during the regular college 
operating hours 

Student Code of 

Conduct 
The College reserves the right to 

maintain a safe and orderly educational 

environment for students and staff. When, 

therefore, in the judgment of college 

officials, a student’s conduct disrupts or 

threatens to disrupt the college community, 



appropriate disciplinary action will be taken 

to restore and protect the sanctity of the 
community. Students are expected to 
conduct themselves in accordance with 

generally accepted standards of scholarship 
and morality. The purpose of this code is 

not to restrict student rights but to protect 

the rights of individuals in their academic 
pursuits. The following regulations set forth 
rules of conduct, which prohibit certain 

types of student behavior. Violation of one 
or more of the following regulations may 
result in one of the sanctions described in 
the Student Handbook. 

A, Academic Dishonesty—taking or 
acquiring possession of any academic 

material (test information, research 

papers, notes, etc.) from a member of 

the college staff or student body 
without permission; receiving or giving 

help during tests; submitting papers or 

reports (that are supposed to be 

original work) that are not entirely the 
student’s own; not giving credit for 
others’ work (plagiarism). 

Theft of, misuse of, or damage to 
college property, or theft of or damage 
to property of a member of the college 

community or a campus visitor on 

college premises or at college functions; 

unauthorized entry upon the property 

of the college or into a college facility or 
a portion thereof which has been 

restricted in use and thereby placed off 
limits; unauthorized presence in a 

college facility after closing hours. 

Possession of or use of alcoholic 

beverage or being in a state of intoxica- 

tion on the college campus or of 
college-sponsored or supervised 

functions off campus or in college- 

owned vehicles. Possession, use or 

distribution of any illegal drugs. Any 
influence which may be attributed to 
the use of drugs or of alcoholic 
beverages shall not in any way limit the 
responsibility of the individual for the 
consequences of his/her actions. (Refer 

to the Drug and Alcohol Policy) 

Lewd or indecent conduct, including 

public physical or verbal action or 

a 

distribution of obscene or libelous 

written material. 

Mental or physical abuse of any person 

on college premises or at college- 

sponsored or college supervised 

functions, including verbal or physical 
actions which threaten or endanger the 

health or safety of any such persons or 

which promote hatred or racial 

prejudice. 

Any act, comment, or behavior which is 

of a sexually suggestive or harassing 

nature and which in any way interferes 

with a student’s or any employee’s 

performance or creates an intimidating, 

hostile or offensive environment. 

Intentional obstruction or disruption 

of teaching, research, administration or 
disciplinary proceedings, or other 

college activities, including public 
service functions and other duly 

authorized activities on college 
premises. 

Occupation or seizure of any manner 

of college property, a college facility or 

any portion thereof for a purpose 

inconsistent with prescribed, custom- 

ary, or authorized use. 

Participating in or conducting an 

assembly, demonstration or gathering 

in a manner which threatens or causes 

injury to person or property; which 

interferes with free access to, ingress or 

egress of college facilities; which is 

harmful, obstructive or disruptive to 

the educational process of institutional 

functions of the college; remaining at 
the scene of such an assembly after 

being asked to leave by a representative 

of the college staff. 

Possession or use of a firearm, 

incendiary device or explosive, except 

in connection with a college approved 

activity. This also includes unautho- 

rized use of any instrument designed to 

inflict serious bodily injury to any 

person. 

Setting off a fire alarm or using or 

tampering with any fire safety equip- 
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ment, except with reasonable belief in 

the need for such alarm or equipment. 

L. Gambling. 

M. Smoking and/or using other forms of 
tobacco products in classrooms, shops, 

and labs or other unauthorized areas. 

N. Violations of college regulations 

regarding the operation and parking of 

motor vehicles. 

O. Forgery, alteration, or misuse of college 

documents, records or instruments of 

identification with intent to deceive. 

P. Failure to comply with instructions of 
college officials acting in performance 

of their duties. 

Q. Violation of the terms of disciplinary 

probation or any college regulation 
during the period of probation. 

R. Fiscal irresponsibility such as failure to 

pay college-levied fines, failure to repay 

college-funded loans or the passing of 

worthless checks to college officials. 

S. Violation of a local, state or federal 

criminal law on college premises 

adversely affecting the college 
community’s pursuit of its proper 
educational purposes. 

T.  Falsification of college documents. 
College documents include, but are not 

limited to, financial aid applications, 

admissions applications, residency 

determination applications, distance 

learning documentation, and registra- 

tion materials. 

U. Engaging in inappropriate behavior 

that interferes with the peace, order, 

and efficient and effective operation of 

the College, such as harassing another 

student or College employee, playing 

loud music, and using loud music, 

threatening and/or obscene language. 
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Academic Policies 



Academic 

Policies 

Semester System 
Mitchell operates on a three-semester 

system. The fall and spring semesters are 

sixteen weeks in length. The summer 

semester is ten and eight weeks in length. 

Semester credit hours are awarded as 

follows: credit of one semester hour is 

awarded for each 16 hours of class work; 

credit of one semester hour is awarded for 

each 32 or 48 hours of laboratory work; and 
credit of one semester hour is awarded for 

each 48 hours of clinical practice. Credit of 

one semester hour is also awarded for 160 

hours of work experience such as coopera- 

tive education, practicums, and internships. 

Registration 
All students are required to register at 

the beginning of each semester of atten- 

dance. Students may not attend courses for 

which they are not officially enrolled. 
Formal completed enrollment is based on 

the official class rosters generated by the 

Admissions and Records Office as soon as 

possible after registration. 

Change of Schedule 
Changes in a class schedule after the 

last day for drop/add must be made in the 
office of the Director of Admissions and 

Records. The last day that courses may be 

added each semester is stated on the college 

calendar. Any student wishing to drop a 

course must complete the drop form, which 

is processed through the Academic Advisor 

and the Admissions and Records Office. 

Student Course Load 
Students must register for 12 semester 

hours to be considered full-time, and the 

course load must not drop below these 

hours per semester. These requirements are 

minimal to receive full VA benefits. The 

normal course load varies with each 

program. For A.A., A.S., or A.EA. degrees, 
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the normal course load is 16 credit hours per 

semester while the normal course load for 

any A.A.S. technical program is eighteen 

credit hours per semester. Students may not 

register for more than 21 credit hours 

without approval of the Dean of Student 
Services. Approval of an overload will be 

determined on the basis of past academic 

achievement of the student. Students who 
are employed while attending college should 
consult with their faculty advisor to 

determine an appropriate course load. 

Classification 
Students are classified as freshmen 

from initial enrollment until thirty semester 
hours credit have been earned, at which time 

they are classified as sophomores. For 

student activities purposes, students must 

have been enrolled for a minimum of two 
semesters before they are classified as 

sophomores. 

Attendance Policy 
Regular class attendance is considered 

to be a vital ingredient in scholastic 
achievement and is one of the many 

responsibilities of the college student. As a 
result, the student is expected to be in 

attendance for each class meeting unless 
prohibited by uncontrollable events. No 

absence exempts the student from complet- 
ing the work assigned during the absence. 

The student will assume the responsibility of 
determining what work was missed. 

Students anticipating an absence should 
contact their instructors in advance to make 

necessary arrangements. The instructor is 

responsible for informing students in 

writing of the class attendance policy at the 
beginning of each semester. 

The instructor will inform the 

Admissions and Records Office when a 

student fails to comply with the attendance 
policy of the class or fails to attend for two 

consecutive weeks. A student will receive a 

grade of “W” if the student submits the 

appropriate completed drop/withdrawal 

form to the Admissions and Records Office 

prior to or on the 60% date of the semester 

or if the instructor drops the student from 

the class roster on or before the 60% date. If 



a student fails to comply with the attendance 

policy of the class or fails to attend for two 
consecutive weeks after the 60% date of the 
semester the student will receive a “W” if the 
student had a passing grade on the last day 
of attendance or “WF” if the student had a 
failing grade on the last day of attendance. A 
“WF?” carries the same academic penalty as a 
grade of “F’. An instructor may administra- 
tively withdraw a student who is not meeting 
the attendance requirements of the college. 

Some programs may have more stringent 

attendance policies than the general policy 

of the College. However, this should be 
stated in the course syllabus and approved 

by the College. 

Withdrawal Policy 
To withdraw officially from a single 

course, a student should submit a completed 

drop form, signed by the instructor and the 
advisor, to Student Services. To officially 
withdraw from school, a student must 
submit a completed withdrawal form to the 

Admissions and Records Office. The last day 
to withdraw from a course or from all 
courses without any academic penalty is at 

the 60% point of the semester. The exact 

date for each academic term is published in 
the Student Handbook and in the College 
Catalog. A student may withdraw from a 
course or withdraw from all courses up to 

and including the published date to 
withdraw with a grade of “W”. After the 60% 
point, a student will receive a “W” if passing 

on the last date of attendance or a “WF” if 
failing on the last date of attendance. A 
“WF” carries the academic penalty as a grade 
Gia ks 

NOTE: Failure to attend class or to 

notify the instructor does not constitute an 
official withdrawal. 

Grading System and 
Grade Point Average 

The 4.00 grade point system is used to 

calculate student grade point averages. The 
letter grades used are: 

A Excellent—4 grade points per semester 
hour 

B Good—3 grade points per semester 
hour 

C  Average—2 grade points per semester 
hour 

D__Passing—1 grade point per semester 

hour 

F _ Failed—No grade points per semester 

hour 

CE Credit by Examination 

I Incomplete—Work must be completed 

satisfactorily within the next semester, 
except that, where circumstances 
warrant, the instructor may approve an 

extension of time up to one year from 

the closing date of the course. If the “I” 

has not been removed by the desig- 

nated date, a grade of “F” will be 

recorded. 

NC. No Credit—Awarded to students who 

do not pass credit by examination. 

W_ Withdrawal—Denotes official with- 

drawal. 

WE Withdrawal Failing 

AU Audit—No grade points. 

TR Transfer Work 

NS No Show—Recorded for students who 

register for classes, but do not attend at 

least one class session prior to the 10% 

point. 

# Academic Forgiveness—grade not 

computed in grade point average. 

The grade point average is calculated by 

dividing the total number of quality points 

earned by the total number of semester 

hours attempted, including both courses 

passed and failed, unless the courses have 

been repeated. When a course is repeated, 

the highest grade earned will be included in 

calculating the GPA. All courses attempted 

will be shown on the official transcript. A 

“C” average is required for graduation. On 

the 4.00 grade point system, a “C” average Is 

a 2.00 grade point average. Courses below 

100 are not calculated toward the grade 

point average. 
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Academic Forgiveness 

Policy 
When a student re-enrolls after at least 

36 consecutive months since the last date of 

a previous enrollment, the student may 

request Academic Forgiveness for courses in 

which no credit was earned during that last 

enrollment. The request must be made 

through the student’s academic advisor after 

a student has completed at least 12 and no 

more than 36 credit hours. Forgiveness of 

past “no credit” may be granted one time 

only. The Academic Forgiveness Policy 

consists of the following: 

1. All failing grades, 1.e., FR WF, or I, will 

not be counted in calculation of the 

Grade Point Average (GPA). 

2. All passing grades, i.e., A, B, C, D, for all 

courses required in a student’s present 

curriculum will count toward gradua- 

tion requirements unless other policies 

supercede this policy; however, the 

grades will not be used to calculate the 

GPA. 

3. Prior to implementation of the 

Academic Forgiveness Policy, the 

student must enroll in the college and 

complete a minimum of 12 consecutive 

semester credit hours with a minimum 

GPA of 2.00. The 12 credit hours must 

be hours that are included in the 

calculation of GPA. 

4, For some programs, there may be 

additional or specific requirements 

related to admissions criteria, i.e. Allied 

Health programs. 

5. The student’s GPA will be calculated 

based upon the time of re-enrollment 

and all requirements being met. 

6. Grades for all courses enrolled at MCC 

will be on the student’s transcript with 

the appropriate indication of calcula- 

tion of the student’s GPA. 

NOTE: Students planning to transfer to 
another college or university are cautioned 

that the receiving institution may use all 
grades earned in computing grade-point 
averages for admission or other purposes. 
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The application of this policy will not affect 
the Financial Aid Satisfactory Progress 

measurement. 

Steps: 

1. Student enrolls and achieves a 

minimum GPA of 2.00, with successful 

completion of at least 12 but no more 

than 36 semester hours taken consecu- 

tively. 

2. Student fills out a formal written 

request form and submits to his or her 

academic advisor. 

3. The form is approved by the division 

director and then sent to the Director 

of Admissions and Records. 

4. The Director of Admissions and 
Records will evaluate the transcript and 

determine appropriate courses to be 

included in the forgiveness process. 

5. Student will be notified by a letter from 

the Director of Admissions and Records 

about the outcome of the process. 

6. Acopy of the evaluation will be 
included in the permanent student 

record and reflected in the student’s 

transcript. 

Course Examinations 
A final exam is required in every 

course. The exam schedule is published by 
the Director of Admissions and Records 
Office and all exams are required to be held 

during the published hours. 

Grade Reports 
Records of progress are kept by this 

institution on veteran and non-veteran 

students alike, and progress records are 

furnished to all students at the end of each 

scheduled school semester. 

Dean’s List 
The Dean’s List is published at the end 

of each semester. It is published as follows: 

e Full-Time—Any student enrolled for 
at least 12 semester hours and earning a 

grade point average of 3.5 or better 



with no grade below “C” will be on the 
Full-Time Dean’s List for that semester. 

e Part-Time—Any student enrolled for 
at least six semester hours, but less than 

twelve, and earning a grade point 

average of 3.5 or better with no grade 
below “C” will be on the Part-Time 

Dean’s List for that semester. 

NOTE: Courses that receive institu- 

tional credit only (Developmental Studies) 

are not calculated in the grade point average 

for any academic honors. 

Satisfactory Academic 
Progress 

Mitchell Community College is 
committed to the success of students. Part of 
that commitment to success is a process that 

gives students an early warning of the need 

to achieve a GPA of 2.00 before graduation. 

This warning also provides the mechanism 
to refer students who are experiencing 

academic difficulty to academic advisors for 
assistance or referral to the full range of 
services include free tutoring, remedial and 
supplemental self-paced computer modules, 
counseling, financial aid, and placement in 
part-time employment. 

Academic Probation 
Since the minimum grade point 

average (GPA) required to receive the 

associate degree, diploma, or a certificate is 

2.00, curriculum students who fail to meet 
one of the following retention standards 
during any semester will be placed on 

academic probation for the following 
academic term. 

1. Attain a 2.00 GPA for the current 

academic term, or 

2. Meet one of the following retention 

standards 

Up to 15 hours attempted 125 
Overall GPA 

16-23 hours attempted 1.50 
Overall GPA 

24-31 hours attempted 1.75 
Overall GPA 

32 and above 2.00 

Overall GPA 

Graduation 2.00 

Overall GPA 

Students failing to maintain the average 
shown will be placed on academic probation 

and will remain on probation until the 

student’s cumulative GPA reaches the 
standards of progress listed. The Director of 

Admissions and Records will notify students 

by letter of probationary status and will 

advise those students to make an appoint- 

ment with their academic advisor and/or a 

counselor. Students receiving financial aid 
must maintain satisfactory academic 

progress to continue receiving aid. The total 

hours attempted are utilized in the compu- 

tation of the overall cumulative grade point 
average. This includes both courses passed 

and failed, unless the course has been 

repeated. When a course is repeated, the 

highest grade earned will be included in the 
calculation of the grade point average. For 

further information, see the Financial Aid 

section of the College Catalog. Students 

receiving veteran’s educational benefits must 

meet the requirements for academic 

progress as set forth above. If veterans do 

not meet this requirement, they will be 

placed on academic probation. For detailed 

information, see the Veterans section of the 

College Catalog. Students enrolled in the 
Nursing Program should see the “Nursing 
Policy and Procedure Manual “ for the 

progression policy. 

Academic Suspension 
A student who fails to maintain the 

minimum grade point average outlined 

below will be subject to a period of academic 

suspension for one academic term. Students 

may re-enroll after one semester’s suspen- 

sion. They must complete the regular 

readmission form and are encouraged to 

schedule a pre-enrollment appointment 

with a counselor. 
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Cr. Hrs. Attempted Min. Grade 
Pts. 

10-20 0.50 

21-31 0.75 

32 and above 1.00 

Academic Re- 

Instatement 
Suspended students seeking immediate 

readmission must petition the Dean of 

Student Services prior to the beginning of 
the semester. This appeal will be directed to 

a committee composed of a counselor, a 

faculty member, and the Vice-President for 

Instruction. 

Course Requirements 
Mitchell Community College has 

established prerequisite and corequisite 

requirements for selected courses. The 

prerequisite and corequisite requirements 

are required of all students, including special 

students, who enroll in the courses. The 

purpose of the prerequisite and corequisite 

preparation is to insure that students have 

adequate academic experiential preparation 

to successfully complete the course. 

Pre-requisite and Co- 
requisite Waiver Policy 

Any student wishing to enroll in a 

course for which he/she doesn’t have the 

appropriate co- or pre-requisite coursework 

must satisfy the course instructor or area 

coordinator that she/he has the necessary 
knowledge or skills required for admission 

to the course. Further, the student will be 

made aware that the lack of the appropriate 

requisite course(s) may affect the student’s 

performance in the course for which the 

requisite(s) exist. In order for the student to 

be registered in the course, the appropriate 

division director must enter a requisite 

override on the student’s record. The 

director will electronically note who 

approved the waiver and the justification. 
Additionally, the Pre-Requisite/Co-Requisite 
Waiver Form should be filled out and signed 
by the advisor and the director. The Waiver 
Reason area should be initialed by the 
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instructor who certifies that the student has 
the necessary knowledge or skills to enroll 

the course. Finally, the Waiver form must be 

signed by the student, acknowledging 

responsibility for the understanding of the 
content of the course(s) being waived. 

Student Retention 
Mitchell Community College makes 

every effort to assist enrolled students in 

achieving their academic goals. Academic 

evaluation and appropriate course place- 

ment is the basis of the retention efforts. 
Additional retention efforts include a 
comprehensive program of student financial 

aid, an academic advising system that assigns 
any program student to an advisor, the 
availability of professional counselors, a full 
open lab that provides both tutoring and 

individualized self-instructional modules 
and a student success course emphasizing 

study skills. 

Credit by Examination 
Students whose special knowledge/ 

skills qualify them to accelerate in their 
studies and who are currently enrolled at 
Mitchell Community College may receive 

credit by examination. Not all courses 

offered at MCC allow credit by examination. 

Students may challenge up to 20% of the 
courses in any program of study. Students 
may not challenge a course in which they are 

currently enrolled or in which they have 
received a grade of “D” or “FE” A course may 
be challenged through credit by examination 
only once. A student who successfully 
completes a credit by examination will be 

awarded a grade of “CE” and credit hours for 
the course. Quality points will not be 
awarded; therefore, the grade is not included 
in the calculation of grade point average. A 

grade of “C” or better must be earned on the 
exam to receive credit. If a grade less than a 
“C” is earned, the student will receive a 
grade of “NC” (no credit awarded). Credit 

by exam hours cannot be used in calculating 
enrollment status for payment of Financial 

Aid or Veteran Educational Benefits. 



Students requesting this type of credit 

should use the following procedure: 

e Check with the course instructor for 

approval to attempt the credit by 
examination 

e Obtain a Credit by Examination 

approval form. This form requires 

signatures of the administering 
instructor and the appropriate 

Curriculum Division Director. 

e With the appropriate signatures, take 

the form to Student Services. The 

Director of Admissions and Records 

will determine payment required. 

e Pay any required tuition and present 

the receipt to the Director of Admis- 
sions and Records for final signature. 

e Once all signatures have been obtained, 

present the Credit by Examination 
approval form to the instructor 
administering the exam. 

e After the exam, the instructor will 

notify the Records Office of the results. 
If successful a grade of CE will be 
entered on the transcript. If unsuccess- 

ful, a grade of NC will be recorded. 

Advanced Placement 

for High School 

Courses 
Advanced placement credit based on 

high school achievement may be allowed to 
students enrolling in specified programs. 

Details concerning specific requirements are 

available from counselors at the high schools 
and at Mitchell Community College. 

Students enrolled in the nursing 

programs, please see the Nursing Policy and 

Procedure Manual. 

Auditing Classes 
Classes may be audited with permission 

of the instructor: however, no class may be 

audited more than once. The audit may 

occur either before or after taking the course 

for credit. Priority will be given to regular 

credit students. Any class with more than 

50% audits may not be taught. No one will 

be allowed to audit an independent study or 
independent studio course. 

Participation in class discussion and 

examinations is at the option of the 

instructor. No credit by examination can be 

allowed for courses that have been audited. 

A grade of “AU” will be recorded with no 
credit hours or quality points awarded. 

Registration or changes in registration for 

audits must be completed during the regular 

registration or change periods. Regular 

tuition and fees will be charged. 

Course Repeats 
When a course is repeated, the highest 

grade is recorded as the final grade for the 

course and will be the only grade used in 
calculating grade point averages or hours 

towards graduation; however, all courses 

attempted will be shown on the official 

transcript. In those cases where a course in 

which the student received an “F” is not 

offered during the remainder of that 

student’s residence, an equivalent course 

may be substituted upon recommendation 

of the Vice-President for Instruction for 

purposes of meeting program requirements. 
Any exceptions must be approved by the 

Vice-President for Instruction. Even though 

Mitchell Community College will count only 

the highest grade when calculating grade 

point averages, the sixteen North Carolina 

University institutions may use both grades 

to arrive at a grade point average for 

transfer. 

Course Substitutions 
No course substitutions may be made 

and no graduation requirements may be 

waived without recommendation from the 

program director and the Vice-President for 

Instruction. 

Transcripts 
An official transcript will be sent to the 

appropriate institution or employer upon 

written request by the student. A transcript 

request card must be completed and signed 

by the student before a transcript is released. 

No transcript will be released until all 
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financial obligations to the College have 

been met. 

Graduation 

Requirements 
The following requirements apply to 

programs; however, some divisions may 

have additional requirements applicable 

only to that division: 

e Students in the programs awarding 
diplomas are required to reach a 

reading proficiency level. Students in 

programs awarding the associate in 

arts, associate in fine arts, associate in 

science, or associate in applied science 

degrees are required to make satisfac- 

tory scores on the reading placement 

test, or successfully complete reading 

requirements. 

e Students may graduate under the 

catalog upon which they enter or any 

subsequent catalog in effect while they 
remain in continuous enrollment. 

Upon changing from one program to 

another within the College, students 

must graduate under the catalog in 

effect at the time they change or any 

subsequent catalog while they remain 

in continuous enrollment. Continuous 

enrollment excludes summer semester. 

e Along with the appropriate number of 

hours earned and the completion of all 

required courses for their specific 
program, students must have a 2.0 

grade point average in order to 

graduate and receive a degree, diploma, 

or certificate. 

e Application for graduation and 

payment of graduation fees must be 

made during the registration period for 

the student’s last semester. If a student 

plans to complete requirements at the 

end of summer semester and wishes to 

participate in May graduation, fees 

must be paid with spring registration. 

Also, a student must register and pay 

for the courses needed to complete 

their program during summer early 
registration. 
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e A minimum of 20 semester hours 
credit in the student’s program of study 
must be earned at Mitchell Community 
College in order to be eligible for 
graduation in an associates level 

program. Only 25% of credit hours in 
a diploma or certificate program may 

be accepted as transfer credits. 

e A maximum of seven semester hours 

credit may be earned at another 
institution and accepted for graduation 

purposes after a student transfers from 

Mitchell Community College. 

e To be eligible for graduation, the 
student must fulfill all financial 
obligations to the College. 

Graduation Honors 
All course requirements must be 

completed at the time of graduation to 
qualify for honors. 

e High Honors—A student who has a 
cumulative grade point average of 3.75 

or greater with no grade below a “C” 
will receive High Honors at graduation. 

e Honors—A student who has a 
cumulative grade point average of 3.50 
to 3.74 with no grade below a “C” will 
receive Honors at graduation. 

At least 50% of the curriculum 

requirements must be completed at Mitchell 

Community College to be eligible for honors 

at graduation. Certificate programs do not 

qualify for honors. Courses that receive 
institutional credit only (Developmental 
Studies) are not calculated in the grade point 

average for any academic honors. 

Graduation Marshals 
The graduation marshals are those 

freshmen enrolled in a program of study 

who have the highest grade point averages, 
have earned a minimum of twelve semester 

hours. They will assist in graduation 

exercises and other college events. 

Academic Honesty 
Mitchell Community College is 

committed to academic excellence which 



strengthens pride, integrity, and self- 

realization. Such acts as plagiarism 

(presenting the words, graphics, structure, or 
ideas of others as if they were one’s own 
without proper acknowledgement or 
documentation) and taking answers from 

another student’s test paper are subject to 

disciplinary action. Any form of academic 

dishonesty is unacceptable and if detected 

could result in disciplinary action. 

Cooperative Education 
Program/ Student Job 
Placement 

The Cooperative Education Program is 
an academic program which integrates 

classroom study with practical experience in 
business, education, industry, public and 
community agency work situations. 

Through this experience, students are given 

the opportunity to practice in a work 
environment the theories and principles 

related to their major course of study. The 
work experience constitutes a regular and 

essential element in the educational process 

by allowing students to apply their studies in 
a real work environment. The Cooperative 

Education work experience occurs concur- 

rently with academic studies, may be paid or 
unpaid, and awards academic credit. A 
maximum of six credit hours may be earned 

through the Cooperative Education 
program. One credit hour equals 160 hours 

of work experience per semester. Credit is 

awarded based on evaluations and assign- 

ments from the students’ supervisor at work, 

faculty advisor, and the Cooperative 
Education Director. For many MCC 

students, Cooperative Education provides an 

extra means of financial support. All 

curriculums except Nursing, Cosmetology, 
and Medical Assisting may participate in 

Cooperative Education. 

Employers must agree to assist with 
evaluations with their individual students’ 
progress. 

Eligibility: 
Students are accepted from various 

programs of study at MCC and may 
participate in the Cooperative Education 

program provided they meet and satisfy the 
following general criteria: 

e  Beenrolled ina MCC curriculum or 
degree in which Cooperative Education 
is allowed; 

r Have a minimum 2.0 GPA; 

e Be recommended by the student’s 

faculty advisor; 

e Be approved by the Cooperative 

Education Office; 

e Have successfully completed at least 

nine semester hours of college-level 

work in their major area of study, 

including any specific courses required 

by the program; 

e Have completed all required develop- 

mental courses. 

Currently Employed Students: 
Students may qualify to receive 

Cooperative Education academic credit if 

they are already employed and meet the 

following general criteria: 

e Students must be acquiring significant 
new skills or knowledge related to their 

academic field of study, and/or 

e Students must be developing recently- 

learned skills or applying recently- 

learned knowledge related to their 

academic fields of study and/or 

e Students must receive increased levels 

of responsibility related to their 

academic field of study. 

For more information on how to 

participate as a Cooperative Education 

student or employer, contact the Coopera- 

tive Education Office, Montgomery Student 

Center, and 704.878.4262/4263. 

Student Job Placement 

Services 
Mitchell Community College offers job 

placement service to students for part-time 

or full-time employment. The services of the 

Job Placement Office are available to current 

and graduating students, alumni, and 

prospective employers. Graduating students 
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are given counseling and assistance in 

preparing for job placement. Information 

pertaining to job opportunities is provided, 

along with assistance in gathering and 

presenting information to prospective 

employers. Further information may be 

obtained from the Job Placement Office. 

The following services/activities are 

provided by Mitchell Community College’s 
Job Placement Services: 

Job Openings: 
An up-to-date list of full-and part-time 

job vacancies is maintained. 

Job Readiness Training: 
Students are taught how to develop a 

job search plan, complete resumes and 

conduct successful job interviews. 

For more information on the Student 

Job Placement services, please contact or 

visit the Student Job Placement/Cooperative 

Education office, Montgomery Student 
Center, 704.878.4263/4262. 

Tech Prep Articulation 
Credit 

Mitchell Community College formally 

identifies, recognizes and awards College 

Tech Prep placement credit (college credit) 

for courses in the North Carolina High 

School to Community College Articulation 

Agreement if the college course for which 

credit is being sought is listed in this catalog. 

To receive credit, a student must meet both 

the grade and VoCATS score requirements. 

Mitchell must receive official documentation 

of a student’s eligibility from the student’s 

high school. For a complete list of the 

courses and requirements, please contact 
your high school or a counselor at Mitchell 
Community College. 

Developmental 

Education Program 
Founded on the “open door” admis- 

sions philosophy, Mitchell Community 

College provides developmental education 

courses to ensure that students at all ability 

levels may be successful learners. Develop- 

Page 52 Catalog 2007-2008 

mental education courses promote the 

cognitive and affective growth of students at 
all levels of the learning continuum, thereby 

ensuring educational opportunity for each 

post-secondary learner. In addition, 

developmental education courses ensure 

high academic standards by enabling 
learners to acquire competencies needed for 
success in mainstream college courses. 

Charlotte Area 

Educational 

Consortium 
Mitchell Community College is a 

member of the Charlotte Area Educational 

Consortium (CAEC), which exists for the 

purpose of fostering attainment of the 
highest level of collegiate education for 
students in the Charlotte metrolina area. 

CAEC has as a portion of its purpose: 

e to afford students broader educational 

experiences, both curricular and 

extracurricular. 

e to encourage multi-instructional use of 

faculty, equipment, and facilities where 
feasible. 

e to act asa forum for sharing informa- 
tion and important events. 

Of special interest to Mitchell Commu- 
nity College students is the Inter-institu- 

tional Student Exchange program. This 
program allows, under specific guidelines, 
students of member institutions to take 
courses at other member institutions when 

such courses are not available at the 
student’s home institution. This means full- 
time Mitchell students may enroll in 
approved courses for no additional tuition 

charges at any of the participating institu- 
tions. The Director of Admissions and 

Records at Mitchell will provide specific 

guidelines and necessary forms for this 
program. 

Participating institutions are: 

e Belmont Abbey College 

e Cabarrus College of Health Sciences 

e Carolinas College of Health Sciences 



e Catawba College 

e Catawba Valley Community College 

e Central Piedmont Community College 

e Cleveland Community College 

e Davidson College 

e Gardner-Webb University 

e Gaston College 

e Gordon-Conwell Theological Seminary 

e Johnson C. Smith University 

e Lenoir-Rhyne College 

e Livingstone College 

e Mitchell Community College 

e Pfeiffer University 

e Queens University of Charlotte 

e South Piedmont Community College 

e Stanly Community College 

e University of North Carolina at 
Charlotte 

e University of South Carolina at 
Lancaster 

e Wingate University 

e Winthrop University 

York Technical College 

The MIND Center for 
Learning and Teaching 

The MIND Center for Learning and 
Teaching is committed to providing quality 

academic support services that enable 
students to: 

e develop, enhance, and maximize their 

learning skills; 

e improve their understanding, achieve- 

ment, and enjoyment of course work; 

e become proficient in using computer 
software and equipment; and 

e employ successful learning strategies 

for their personal, academic, and 
professional pursuits. 

Located in rooms 201 and 202 of the 
Huskins Library (Main Campus), the MIND 
Center serves students’ academic needs with 
the Tutoring Center and the Computer 
Center. The Tutoring Center offers free peer 
tutoring in any course by appointment or on 
a drop-in basis with additional academic 
support for writing, mathematics, and other 
courses with learning skills videos, text- 

books, audiotapes, and handouts. There is 

also a MIND Center location at the 

Mooresville Center and hours will vary 

according to student requests. 

The Computer Center offers students, 

faculty, and staff access to computer software 

and equipment for a variety of purposes 

from tutorials in grammar, writing, reading, 

and keyboarding skills to data processing, 
accounting, and word processing. 

The MIND Center is staffed by trained 

personnel who seek to provide a successful 

and enjoyable working environment for 

students, faculty, and staff, as well as 

members of the community. Currently, the 

MIND Center staff includes a coordinator, 

program assistants, tutors, and student 

assistants. General operating hours for the 

center are 8:00 a.m. to 8:00 p.m. Monday 

through Thursday and 8:00 a.m. to 3:30 p.m. 

on Friday. During summer semester and 

breaks, operating hours may change but will 
be posted. 

Distance Learning 
Distance learning at Mitchell Commu- 

nity College provides students with the 
opportunity to begin or continue their 

education using other than traditional 

instructional methodologies. Distance 

learning takes place when the student and 

the instructor are in different settings, and 

the distance between the two is bridged 

using some form of technology. Students 

and instructors may be connected via the 

Internet, videos, or televised programs. 

Although not a new concept, distance 

learning is becoming a more popular 

alternative to the traditional classroom 

setting. Distance learning is an appropriate 

alternative for individuals who are self- 

motivated but cannot attend a traditional 

classroom setting because of time con- 
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straints or time conflicts brought on by 
employment, family, social, civic or 

community commitments. Individuals who 

have satisfied course prerequisites may 

participate in distance learning at Mitchell. 

Students who qualify to receive 

education benefits from the Department of 

Veteran Affairs and Financial Aid are 

required to participate/attend in an 

orientation session and communicate with 

their instructors at least once a week. The 

distance learning instructor’s signature is 

required on the Veteran Attendance Sheet 

which is turned in to the Assistant Financial 

Aid Director every three weeks. 

Our mission at Mitchell Community 

College is to provide educational opportuni- 

ties (quality courses, and eventually 

programs) at a distance to our students, the 

citizens of Iredell County and beyond. 

Students are currently able to avail them- 

selves of the following distance education 
options: Internet-based courses, telecourses, 

and interactive television courses (North 

Carolina Information Highway or NCIH). 

All academic policies as set forth in the 

College catalog apply to students who take 

online, telecourses, or Information Highway 

classes. For questions about Distant 

Learning at the College, email dl- 

information@mitchellcc.edu 

Online (Internet) 
Courses 

Internet (Online) courses are offered in 

both Curriculum and Continuing Education 

with 100% of the course being offered 

online. Orientation may be on-line or by 

voluntary on-campus session. 

Students taking online courses receive 

the same credit, the same course content, 

and are assessed the same tuition as 

traditional students. However, students 

receive primary instruction, interact with 

their instructors and other students, and 

complete homework assignments via the 

internet. Students may have to come to 

campus to purchase books and/or to pay 

tuition. Students enrolling in online courses 

will be expected to have access to the 
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Internet, possess sufficient computer skills to 

be able to send and receive e-mail (including 
file attachments) and have access to course 

specific software. Instructors of Internet 

based courses are available to students via 
email, telephone, or by scheduled appoint- 

ments. 

Telecourses 
Telecourses are offered in both 

Curriculum and Continuing Education 
where video, television, or cassette delivers 

100% of the instruction. Orientation and 

course exams may be via email or with a 

required on-campus session. 

Students taking telecourses receive the 
same credit, the same course content, and 

are assessed the same tuition as the 

traditional student. Telecourses utilize 

televised programs, textbooks, and other 
supplemental materials to provide courses at 

a distance. PBS televises course content at 

designated times during the semester, and 

students may view the telecast at the time it 
is aired, or they may tape the televised 
sessions to be viewed later. Students also 
may receive videotapes of the entire course 
or parts of the course at the beginning of the 
semester. These tapes are rented for the 

semester and must be returned before the 
student receives a grade for the course. 
Telecourses are designed for individuals who 
have conflicting schedules and may be taken 
by anyone satisfying the prerequisites for the 
course. Students must complete textbook 

assignments and other requirements and 

take exams according to the telecourse 

syllabus generated by the instructor. 

Students are required to report to campus 

for orientation and for testing. 

Hybrid 
Hybrid course sections are offered in 

both Curriculum and Continuting Educa- 

tion. Hybrid offerings are a mix of tradi- 

tional on-campus and on-line instruction. 

Actual on-campus times vary from minimal 

contact to over 50% required on-campus 

meetings. Specific requirements will be 

either posted in the schedule listing or 
communicated in the course syllabus. 



Students enrolling in hybrid courses will be ae 
expected to have access to the Internet, 

possess sufficient computer skills to be able 

to send and receive email (including file 

attachments) and have access to course 

specific software. 

North Carolina 

Information Highway 
Students participating in distance 

education via the North Carolina Informa- 

tion Highway receive the same credit, the 5. 
same course content, and are assessed the 

same tuition as the traditional student. The 

Information Highway network brings 

together groups of students at distant sites, 

or students in the information highway 
room can receive instruction from another 

site that is equipped with the same technol- a 

ogy. This is a traditional class in every 

respect except that the instructor may be at a 

distance, or Mitchell Community College 
may be broadcasting the class to other 

distant sites. Students interact with other 

students and with the instructor at a 7. 

distance using microphones, video cameras, 
and television monitors. Students register 

for classes using the information highway 
room as they would for any other classes. 

Mitchell Community 

College 2005-2006 

Outcomes/ State 
Performance Measures * 
1. Progress of basic skills students 

e _ state standard: 75% will make 

progress 

#8 MCC outcome: 75% 

2. Licensure and certification 

e state standard: 80% aggregate pass =? 
rate with no exam pass rate below 

70% 

e MCC outcome: aggregate pass 

rate; 82% with one less than 70% 

Goal completion of program 

completers 

e state standard: 90% 

e MCC outcome: 99% 

Employment status of graduates 

e state standard: 90% will be 

employed 

e MCC outcome: 99.5% of 2003- 

2004 graduates employed 

Performance of students who transfer 

to the university system 

e state standard: 86.8% required for 

equivalence to UNC native 

sophomores and juniors 

r MCC outcome: 87.5% 

Pass rates of students in developmental 

courses 

e state standard: 70% 

r MCC outcome: 81% 

Success rate of developmental students 

in subsequent college-level courses 

e state standard: No statistically 

significant difference between 

developmental and non-develop- 

mental students who obtain GPAs 

of 2.0 or higher 

e MCC outcome: Developmental 

91% pass rate Non-developmen- 

tal 88% pass rate 

Student satisfaction of program 
completers and non-completers 

e state standard: 90% will report 

satisfaction with the quality of the 

college’s programs and services 

e MCC outcome: 92% reported 

satisfaction 

Curriculum student retention and 

graduation 

e state standard: 60% of defined 

cohort will graduate or be retained 

® MCC outcome: 61% retention/ 

completion 

Catalog 2007-2008 Page 55 



10. Employer satisfaction with graduates 

e 85% of employers will report 
satisfaction with graduates 

e MCC outcome: 93% reported 

satisfaction 

11. Client satisfaction with customized 

training 

e state standard: 85% will report 

satisfaction 

e MCCoutcome: 100% satisfaction 

12. Program enrollment 

e state standard: all programs will 
have an average of 10 students 

over a 3-year period 

e MCC outcome: One program, 

Phlebotomy, did not meet 
standard for enrollment over 3- 

year period (all have been 

eliminated). 
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Curriculum Programs 
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Law Etec Operations 3 

1 Corrections | 3 

) Introduction to Communication 3 

_ Interpersonal Communication 
C++ Programming 

soak LL JAVA Programming 

) _ Engineering Graphics. 
_ Prof. Research & Reporting 

2 | Creative \ Writing L 
Introduction to Short Fiction 

Physical Geography I 
1 0 , Personal Health/Wellness 

) First Aid &CPR 
_ Community Health 

15 Nineteenth-Century Europe 
IS 216 Iwentieth-Century Eye 
226 The Civil War. 

S 231 Recent American Hog 
236 North Carolina History 

UM 170 The Holocaust _ 
Al 2 2 Calculus iL 

2/5 Calculus nm. 

) Linear Ae % 
85 Differential Equations _ 
| _ Fundamentals of Music | 

: : | s _ Music ee Tr 
ee LT 
32 Chorus II |. 
1 Applied Musick _. 

162 _ Applied | Music I] 
0 History of Rock Music _ 

: 2) 1 _ History of Country Music. 

21 Music Theory Ill 
222 _ Music Theory IV _ 

Chorus III 

2 ho Vv 
1 Applied Musici 
2 Applied Music IV 
: _ Fit and Well for Life 

__ Physical Fitness I 
3 Aerobics I 

Aerobics II 
_ Weight Training I 
Walk, Jog, Run 

- Golf—Beginning 
_ Golf—Intermediate 
_ Tennis—Beginning 

ai Tennis—Intermediate 

Gen. Org. & es Lab 
es Chemistry I 

Organic Chemistry I 
Inti patton to Criminal lee 
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Racquetball—Beginning 1 
Racquetball—Intermediate 1 
Badminton 1 
Bowling—Beginning 1 
Lifetime Sports 1 
Volleyball—Beginning 1 
Volleyball—Intermediate 1 
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a T | Degree Requirements 

One course sequence from FRE 11] and FRE 

higher are es in 

eels sciences. “MAT. Cee 
AT 151 is recommended i in 

edit in other Des La 

Associate in 
Fine Arts Art AFA. (ato20q] - 

_ English Composition - (7SHC) 
_ Required | |. : 
ENG 111 Expository rine 2 

_ ENG 111A Expository Writing Lab I 
ww _ENG 113  Literature-Based Research 

-Humanities/Fine Arts (6 SHC) 
_ Select two courses from two of the following 

discipline areas: foreign languages, interdiscipli- 
nary humanities, literature, music, philosophy, 
and religion. ue course must be a literature 

course. 

ED D110 and two. elective ae a 

| ASL oo 
ASL 112 Elementary ASL II 
| ASL 2 
___ ASL 212 Intermediate ASL Il 
COM 231 Public Speaking 
__ENG 231 American Literature I 
ENG 232 American Literature Il 

__ ENG 233 Major American Writers 
ENG 241 #British Literature | 

_ 112,GER 111 and GER 112, or SPA 111 and 
- _ SPAI22, and COM 110 or COM 231 is 

____ tecommended in humanities/fine arts. PSY 150 
___and one course from GEO 111, GEO 112, or 

| GEO], and one course from SOC 210, SOC 
2 or SOC 225 are recommended in social/ 

_ behavioral sciences. CIS 110 is recommended in 
_ __ mathematics. POL 120 is required and one 
_ _ course from POL 210 or POL 220, and one 
. course from ECO 251 or ECO 252 are 

nes in other required hours. 

Psychology 
___ PSY 150 is required in social/behavioral sciences. 
_ One course from BIO 110 or BIO 111 is 
__ required in natural sciences. MAT 161 or higher 

___ is required in mathematics. 

see one CIs 110, MAT. 140,  .....s. 
__ Social Science Secondary 

Education | 
POL 120, SOC 210, HIS 121, and HIS 122 are 

required in soctal/behavioral sciences. GEO 111, 
@ —_- HIS 131, HIS 132, ECO 251, and ECO 252 are 

oe in other required hours. 

Sociology 
SOC 210 and one course from SOC 213, SOC 
220, or SOC 225 are required in social/ 

___ behavioral sciences. MAT 151 is recommended 
asthe secondary math in mathematics. 

Momentary ASLI 

Intermediate ASL I 

ENG 242 British Literature I 

ENG 251 Western World Literature | 

ENG 252 Western World Literature II 

FRE 111 Elementary French | 
FRE 112 Elementary French II 
FRE 211 Intermediate French I 

FRE 212 Intermediate French I 

GER 111 Elementary German | 
GER 112 Elementary German II 
GER 211 Intermediate German I 

GER 212 Intermediate German II OO OO Oo Wh W& Ww WH O&O OH WwW © WH Hm WH Ww WD Ww Ww 
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.- 3 ie 

‘SPA 212 

World Religions 

Introduction to Old Testament 
Introduction to New Testament 
Elementary Spanish | 
Elementary Spanish II 
Intermediate Spanish | 
aa Spanish I 

te Oo 

REL 212 

to Go Oo Oo Oo 

_ Social/Behavioral Sciences (9 SHC) 

2 _ Intermediate German | 

12 Intermediate German II 
5 Critical Thinking 

Uy iaieune _ 
30 American Women’s Studies 

[16 _ Introduction to Film 

HUM 220 
PHT 2 
oe a 

Human Values and Meaning 

Philosophical Issues 
Introduction to Ethics 

stern World Literature LL 

tern World ] Literature Ng _. 

‘Elementary French I 
Elementary French i 

| Intermediate French iL 
Intermediate French ie 
Elementary German | _ 
Elementary German II 

_ ‘Select three courses from three of the following 
discipline areas: anthropology, economics, 

_ geography, history, political science, psychology, 

| and sociology, One course must be a history 

| ure. 

G2 Wo We We WW WwW WH & eh rrhmreret—s—eeSsSesi“‘(‘“‘(‘(“(‘“(;##SNCONCC“RE — . _ — 
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| Poy el 
| soc 20 
1 0c 
| 90c 220 
_ 80C 225 

BIO 111 

General kecoslnn 
Principles of Microeconomics 
Principles of Macroeconomics 
World Regional Geography 
Cultural Geography 
Economic Geography 
General Physical Geography 
Western Civilization | 
Western Civilization II 
_American History I 
American History I] _ 
American Government 
Comparative Government 
International Relations 

General Psychology 
Developmental Psychology 
Abnormal Psychology 
Introduction to Sociology 
Sociology of the Family 
Social Problems 
Social ee 

ECO 252 

HIS l22 

PSY 241 

to Oo GH GW Ga Go bo te Oo OG Go Ge WD & to Oo Ge Ww Go Go 

Natural Sciences /Mathematics (7 SHC) 
Select one course in introductory mathematics 

__and one course, including the accompanying 
laboratory work, from the es and physical 

science courses. 
BIO. 110 Principles of Biology 

General Biology I 

CHM 131. Introduction to Chemistry 

CHM 131A Introduction to Chemistry Lab 

CHM 151. General Chemistry I 

MAT 140. Survey of Mathematics 

MAT 161 College Algebra 
MAT 175 Precalculus | 

PHY 110 Conceptual Physics 

PHY 110A Conceptual Physics Lab mw ew WwW Pe We 

Music Theory Core Required (16 SHC) 

MUS 121 Music Theory I 4 

MUS 122 Music Theory Il 

MUS 221 Music Theory III 4 
se 
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spall oe 

3 Sociology « of the Family 
220 Social Problems 

25 ee eee 

oe 5 Natural al Slenes/ Mathematics (4 . SHC) © Select a course hos the ining yop 
areas: biology, chemistry, computer science, 

mathematics, and physics. 
BIO 110. Principles of Biology 

| BIO 111 General Biology! | 
BIO 112 General Biology II 
BIO 120 _ Introductory Botany 
BIO. 130 Introductory Zoology 
CHM 131 Introduction to Chemistry 
oe 131A Introduction to Chemistry Lab 

10 “Introduction to. Sociology _ 

- oo Us — . ae ss 

@ 
_ CHM 151. General Chemistry I 4 
_ CHM 152 General Chemistry II 4 
_ CIS 110 Introduction to Computers 3 
 -.  . Intro. to Programming & logic 3 
__ MAT 140 Survey of Mathematics 3 
_ MALI 151 Statistics! 3 
__ MAT 151A Statistics I Lab 1 
_ MAT 161 College Algebra 3 
_ MAT 162 College Trigonometry a 
_ MAT 171 Precalculus Algebra 3 

3 = MAT 171A Precalculus Algebra Lab 1 
_ MAT 172 Precalculus Trigonometry 3 
__ MAT 172A Precalculus Tipemomey lap | 
| MAI 73 Precalculus 4 
_ MAT 263 Brief Calculus 3 

= =MAL 271 Calculus! 4 

| MAT 272. Calculus II 4 
_ MAI 273 ~Calculus Ill 4 
_ PHY 110 Conceptual Physics a 
PHY 110A Conceptual Physics Lab 1 

| PHY (51 College Physics [ 4 
_ PHY 152 College Physics Il 4 
__ PHY 251 General Physics 1 4 
| PHY 252 General Physics Il 4 

De . Ww & . Ot DW We Wh Ww . . . S 

mm we Pe Se 

_ a CHM 132 Omani and Biochemistry 

Other Required Hours (49 SHC) 
Other required hours include additional general 
education and professional courses. Chose from 

___ courses below or any courses above not used for 
__ required hours. A maximum of seven SHC in 

health, physical education, college orientation, 

Acc 
| ACC 
| ART 
| ART 

| ARL 
| ART 
| ARL 

ART 
|| ARL 

ARI 
ART 
ART 
ART 
ART 
ART 
ART 
ART 
ART 
BIO 
BIO 

120 

21 

i21 

i22 

ot 

132 

(136 

ve. 

2B 
240 

241 

244 
261 
262 

zi) 

281 

282 

283 

284 

288 

155 

163 

: _and/or study skills may be included as other 
required hours. 

Princ. of Financial Accounting 4 
Princ. of Managerial Accounting 4 
Design | 
Design II 

Drawing I 
Drawing II 
Figure Drawing I 
Computer Art I 
Printmaking | 
Painting I 
Painting II 
Watercolor 

Photography I 
Photography II 
Computer Art I] 

Sculpture I 
Sculpture I 
Ceramics | 
Ceramics II 
Studio 
Nutrition 

Basic Anatomy & Physiology UH WW WW WH WH WW WH WW WH WH WH WH Ww WH 
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232 Koi ie It 
233 Major American Writers 
41 British Literature I _ 

24 . British Literature 
Western World Oe 1 

_ Western World Literature yy 
_ Elementary French | 
112 Elementary French II 
211. Intermediate French L 
212 Intermediate French I _ 
ol. Elementary German | 
112. Elementary German II 

| Intermediate German I _ 
mS ole Intermediate German n 

M115 Critical Thinking © 

. ECO. 

GeO. 
| GEO 
_ GEO 

_ GEO 
21. 

12 
1 
132. 
120 
210. 

His 

‘HIS 

HIS” 
POL 
FOL 

POL. 
FSY 

Poy 

PSY 
SOC 

SOC 

i _ Introduction to Old ‘Testament 

Introduction to New Testament 

il2 
115 

130 

220 
150. 
241 

281 
210 
213 

12 Introduction to Jazz 
15 Philosophical Issues _ 

_ Introduction to this 

World Regional Geography — 
Cultural Geography 

General Physical Geography 
Western Civilization 1 

American History II 

General Psychology 

Sociology of the Family 

: ultural Studies _ 

merican Women’ S Studies 

I uman Values ae Meaning 
usic Appreciation _ 

Jorld Religions 

ementary Spanish | _ 
ntary Spanish II 
ediate Spanish I - 

as ae 1 

ravi alS Sciences (9 SHC) 
from three of the following 

line areas: anthropology, economics, _ 
geography, Listory, political science, psychology, 

nd sociology. One course must be a history 
a zz .- 

T 210 General Anthropology 

251 
2 
li 

Principles of Microeconomics 
Principles of Macroeconomics 

Economic Geography 

Western Civilization ll 

American History I 

American Government 

Comparative Government 
International Relations 

Developmental Psychology 
Abnormal Psychology 
Introduction to Sociology 

oe 

to Oo  O Oo DH Oo WG tH WD GW DH Oo Oo We OH GH Wm WH 

SOU 220 Social Problems 
SOC 225 Social Diversity 

3 Natural Sciences (8 SHC) 
A minimum two-course sequence from the 

_ general biology, general chemistry, or general 
Physics courses is required. 
BIO 111 General Biology I 
BIO 112. General Biology I 
CHM 15! General Chemistry I 

_ CHM 152 General Chemistry II 
_ PHY [51 College Physics! 
| PHY 152 College Physics II 

PHY 251 (General Physics | 
PHY 252. General Physics II 

Mathematics (8 SHC) 
_ Introductory math: 

MAT 171. Precalculus Algebra 
MAT 171A Precalculus Algebra Lab 
MAT 175 Precalculus 
MAT 271 Calculus! 
Secondary math: 

| MAT 151 Statistics | 
MAT 151A Statistics | Lab 

MAT 171 Precalculus Algebra 
MAT 171A Precalculus Algebra Lab 
MAT 172. Precalculus Trigonometry 

MAT. 172A Precalculus Trigonometry Lab 
MAT 175 Precalculus 
MAT 271 Calculus! 
MAT 272 Calculus I 

| Natural Sciences/ Mathematics Electives 
_ (4SHC) © 

Four additional semester hour credits must be 

selected from the following Woy education 
transfer courses: 

BIO 111. General Biology I 
BIO 112 General Biology Il 
BIO. 120. Introductory Botany 

BIO. 130 Introductory Zoology 
| CHM 151 General Chemistry I 

CHM 152. General Chemistry II 
MAT 151 Statistics I 
MAT 151A Statistics I Lab 

MAT 171 Precalculus Algebra 

MAT 171A Precalculus Algebra Lab 

MAT 172. Precalculus Trigonometry 

MAT 172A Precalculus Trigonometry Lab 

MAT 175. Precalculus 

MAT 271 Calculus! 
MAT 272 Calculus Il 

PHY 151 College Physics I 

PHY 152 College Physics II 

PHY 251 General Physics I 

eRe Se SP 

qe qe re OO 

We oe eS 

PP eS PR We We WP SP SP SK 
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Io. ai Physics ra 
Y 251 General Physics | 
| 252 General Physics II 
130. State & Local Government 

‘PSY 246 _ Adolescent Psychology 
SY 260 Pies) Pe iclony ww oP 

Total , equired Credit Hours for 
A S. Degree 65 

udents must meet be recening university's foreign 

Lt nguage and/or health and physical education 
4 requirements, if applicable, prior to or ee transfer 

he senior r institution. 

Engineering 
| Ose ECO 25215 ; recommended 
in social/behavioral sciences, CHM 151, PHY 
51, and PHY 252 are required in natural 

sciences. MAT 271 and MAT 272 are required 
in mathematics. MAT 273 and MAT 285, one 

| course from csc 134 or CSC 151, and one 
course from CHM 152 or DFT 170 are required 

. other required hours. (A minimum of 4 SHC 
oO college transfer courses in mathematics, 
natural sciences, or computer science is also 
ae ¢ CHM 152 in not selected. ) 

‘Mathematics | 
oe ao PHY 252 are eqoied | in 
natural sciences. MAT 175, MAT 271, and MAT 

| 272are required i in mathematics. MAT 273, one 
_ course from MAT 280 or MAT 285, and one 

course from CSC 134 or CSC 15] are required — 

_ a oe required hours. 

oo in Sem ne 
ended i in n social/, 
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BUS 1s oe Law | 3 (3/0) 
CIS 110 Introduction to Computers 3 (2/2) 
CE 111**Co-op Work Experience | 1 (0/0/10) 

(OE 115**Work Experience Seminar I I (1/0) 

i 130 Spreadsheet | 3 (2/2) 
) 1 Principles of Microeconomics 3 (3/0) 

| Major Electives*** 3 (-/-) 

Total Major ee Hours 49 

***Approved Major Electives 
ae three credits 

137 ‘Principles of Management 
S$ 230 Small Business Management 

260 | Business Communication 
270 Professional Development 

_ 112, 121, 131 Cooperative Education 

A 110 DatabaseConcepts 
120 Principles of Marketing 

_ OST 131 Keyboarding 
| Total Required Credit Hours for 

: - A S. op 

con) ¥ 

wo Oe Ge Oo GO Go Go Ob 

aN oO 

‘Sligeested | Gurrieulitta By Semester 
_ Applies. to day offerings. Due to time restraints, 
___ evening students should expect to have fewer 

oennge each semester. 

“(First Year) Fall Semester | Credits 

ACC in 4 

oe ay _ 3 

|. ©OM 110 3 
ENG tl” 3 

ua i 
17 

__ (First Year) Spring Semester 
| Acc 4 

a 2 
| crs 120 3 

. es ib 3 
15 

(First Year) Summer Semester 

_Humanities/Fine Arts 3 
S 

(Second Year) Fall Semester 

ACC 131 3 

_ _ _ ACC 4 2 

" Major Required Courses oe | ACC 220 4 

ACC. 120 Princ. of Financial Aeouaune 4(3/2) BUS Il 3 

Acc ‘Prine. of Managerial Accounting 4(3/2) ECO 251 3 

_ ACC. 131 Federal Income Taxes - 30/2) | i5 

AC Via ‘Payroll Accounting =“ “§‘<G<ésésé2 (1/2) 
150 Accounting Software Apa 2(12) 

Intermediate Accounting | 4 (3/2) 

Intermediate Accounting II 4 (3/2) 

Cost Accounting —_— 3 (3/0) 

- Gov. & Not-for-Profit Accounting 3 (3/0) 

BUS 110 Introduction to Business _ 3 (3/0) 
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io | cen cone 
pn il Co-op. Work Experience I 

_115**Work Experience Seminar | 
i 10 Intro. to Communication or 

systems, 
_ “Topics chani 

bees and cooling theory, electri 
_ au ey ‘The diploma progr 
ae He ae e 

_ cetumeny - addition, the AA 
. _ residential building codes 7 
__ sizing, and advanced comfor _ syste 

Diploma graduates should ea 
in the start up, preventive mainten 

repair, and/or installation of residential and 
Sa To Dy ee Brac uates 

base : ee.  . 



ir) Fall Semester 

‘iplosta Progian (p60160) 
(Approval Pending) 

. Curriculum! Description: 
The Automotive Systems fechnology 

as automotive service technicians. It provides an 
___ introduction to automotive careers and increases 
student awareness of the challenges associated 

with this fast and ever-changing field. 
_ Classroom and lab experiences integrate 
technical and academic coursework. Emphasis is 

placed on theory, servicing and operation of 

brakes, electrical/electronic systems, engine 
performance, steering/suspension, automatic 
transmission/transaxles, engine repair, climate 

control, and manual drive trains. 
Upon completion of this curriculum, 

students should be prepared to take the ASE exam 
and be ready for full-time employment in 
dealerships and repair shops in the automotive 
service industry. 

Course and Hour Requirements 

Total General Education Required Hours 

_ ci prepares individuals for employment 

c - Certificate Options 
Credits (Class/Lab/Work Exp.) 

: 7 Air Gonultioning Heating and 
a : Refrigeration Technology 

_ Certificate [C35100A] 
____AHR 110 Introduction to Refrigeration _5 (2/6) 

3. AHR 111 HVACR Electricity 3 (2/2) 
___ AHR 113 Comfort Cooling 4 (2/4) 
___ AHR 114 Heat Pump Technology 4 (2/4) 
AHR 180 HVACR Customer Relations 1 (1/0) 
_ Total Credit Hours for Certificate Program i7 

- Refrigeration and Heating 
_ Servicing Certificate [C35100R] 

AHR 110 Introduction to Refrigeration 5 (2/6) 

AHR 111 HVACR Electricity 3 (2/2) 

AHR 112 Heating lechnology 4 (2/4) 
: AHR 133 HVAC Servicing 4 (2/6) 

AHR 151 HVAC Duct Systems I 2(13) 
Total Credit Hours for Certificate Program 18 

Credits (Class/Lab/Work Exp.) 

2 General Education Required Courses 
COM 110 Introduction to Communication 3 (3/0) 

3 (2/2) 

6 (5/2) 

MAT 115 Mathematical Models 

L "Major Required Courses 
AUT 110 Introduction to Auto Technology 3 (2/2) 

AUT 115. Engine Fundamentals 3 (2/3) 
AUT 116 Engine Repair 2 (2/3) 

| AUT 141 Suspension & Steering Systems 3 (2/3) 

| AUT 151 Brake Systems 3 (2/3) 
AUT 152. Brake Systems Lab 1 (0/2) 

AUT 161 Basic Auto Electricity 5 (4/3) 
AUT 162. Chassis Electrical & Electronics 3 (2/2) 

AUT 164 Automotive Electronics 3 (2/2) 

AUT. 171. Auto Climate Control 4 (2/4) 

AUT 183 Engine Performance 2 4 (2/6) 

AUT 184. Engine Performance—Fuels Lab 1 (0/3) 

AUT 221 Automatic Trans./Transaxles 3.(2/3) 

AUT 231 Man. Trans./Axles/Drive Trains 4 (2/4) 

AUT 281 Advanced Engine Performance 3 (2/2) 

Total Major Required Hours 46 

Total Required Credit Hours for 

Diploma Program 52 
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Cc 286 Galea! Techniques 4 
TC 288 BiotechLab Experience __ 2 

CHM 263 ke ae! 

ica 

scum 131A. _ 7 ie a | 

Uo ee OO Oo ee Oo 

Ge Oo bh ob 

Credits 
4 

_*Humanities/Fine Arts «Se 3 
Le Lae Electives 

{ Second Year) ae Semester 

BIO 285 4 
COL Ls 

| ENG 1 or 3 
_ ENG 114 _ | 
_ Technical Speci H Focus 

— 

These fe are hod at the Mitchell Commu- 
___ nity College Campus. The others are offered at 

We oe ee ie | 

: LGieio) 
3Co) 

102) 
ue. _ 

4s 

65 

2) Gon | 

| Bioprocess Techniques 
Cell Culture - OP 

Catalog 2007-2008 Page 77 





BUS 110 _ Introduction to Business 

BUS 260 Business Communication 

sts : | certifi cate Option 
Credits (Class/Lab/Work Exp.) Lo Management Certificate 

o 3 (3/0) 
BUS 115 Business Law! 3 (3/0) 

| BUS (21 Business Math 3 (272) 

BUS 137 Principles of Management 3 (3/0) 
COM 120 Interpersonal Communication 
PSY 118 Interpersonal Psychology 
a oe Credit Hours for 

3 (3/0) 

3 (3/0) 

18 

_ ib? Principles of Management 3 (3/0) 

3 (3/0) 
| Cis 110 Introduction to Computers 3 (2/2) 
COE 11) Co op Work Experience | 1 (0/0/10) 

COE 1157 Work Experience Seminar I 1 (1/0) 
FOO. 251 Principles of Microeconomics 3 (3/0) 
MKT 120. Principles of Marketing 3 (3/0) 

| MEI 121 Retailing 3 (3/0) 
MKT 122 Visual Merchandising © 3 (3/0) 
MKT 123. Fundamentals of Selling 3 (3/0) 

_. MKT 220 Advertising and Sales Promotion 3 (3/0) 

|. MEI 225 Marketing Research 3 (3/0) 
MKT 226 Retail Applications 3 (3/0) 

| OS] [31 Keyboarding 2 (1/2) 
‘Total Major an Hours 50 

Total Required Credit Hours for 
AAS. Degree : : 66 gisa concentration 

e of Business Adminis- - 

M- 120 ee ae Communication 3(3/0) 

co ll Expository Writing | 7oo 

; 111A Expository Writing ab 1(02) 
oC y)) 

MAT 140 ‘Survey of Mathematics or 
a Me Coll ge Algebra 

: Vion oe Elective 3 aC i-) 

Total General Education Required Hours — 16 

Major Required Courses 
ACC 120. Princ. of Financial Accounting 4 (3/2) 
BUs 110 Introduction to Business 3 (3/0) 
ue 3 (3/0) 

3 (2/2) BUS 21 ‘Business Math 

(First Year) Fall Semester 

bus 

8” 

Suggested Curriculum By Semester 
_ Applies to day offerings. Due to time restraints, 

evening students should expect to have fewer 

ee a semester. 

Credits 

BUS 110 
BUS 115 

MKT 120 

PH |rO OH W WD w — 

(First Year) Spring Semester 

ACG 120 

Cis. 110 

ENG lll 

ENG IIIA 

MET 121 

MET 122 
NJ [Oo De W& Ww _— 

(First Year) Summer Semester 

Humanities/Fine Arts es) 
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| Dole is des 

employment 
_ computers to 

Graduates should be prepare 
_. ye certbcanion exam 



‘ . 1 lL / Expository Writing 3 (3/0) 
G_ ILIA Expository Writing Lab 1 (0/2) 

MAT 115 Mathematical Models or 3 (2/2) 
MAT 161 College Algebra (3/0) 
9S Ae 131 Keyboarding __ 2 (1/2) 

| 134 Text Entry & Formatting 3 (2/2) 
110 Internet/Web Fundamentals 3 (2/2) 

Total Required Credit Hours for 
: Diploma Programs 4l 
“COE 111 and COE 115 should be taken during 
the program of study after the completion of a 
minimum OO Ue core semester oe 

- _ “Credits ( Class/Lab/Work Exp.) 

Dat hast Certificate [C25260D] 
CIS it. Intro. to Computers a 3 (2/2) 

CIS 115 Intro. to Programming & Logic 3 (2/3) 
CIS 285 SystemsAnalysis& Design —_—_3: (3/0) 
DBA 110 Database Concepts | 328) 
DBA 115 Database Applications 3 (2/2) 
SEC 110 Security Concepts 3 (3/0) 
Total Required Credit Hours for 
Certificate Pera | 18 

Unaraton Systems Certificate 
252601 

iio. Introduction to C omputers 3 (2/2) 
IS 115 Intro. to Programming & Logic S023) 
(S 130 Spreadsheet 3 2/2) 
A 110 Database Concepts 3 (2/3) 
S$ 110 Operating System Concepts 3 (2/3) 
‘Bo 110 Jpternet/ Web Fundamentals 307) 

Certificate Program | 18 

| Spreadsheet certificate 
_ [€25260S] 
ACC 120 Princ. of Pana Accounting 4 (3/2) 

- cs 110 Introduction to oe 8 (2/2) 

CIS 120 Spreadsheet 3 (2/2) 
| CIS 230 Advanced Seredsheer 3 (2/2) 
WEB. 110 Internet/Web Fundamentals 3 (2/2) 

Total Required Credit Hours for 
Certificate Program 16 

| a ‘Systems Certificate [C25260Y] 
_ "Credits (Class Lab Work. Exp.) CIS 110 Introduction to Computers 3 (2/2) 
Soi Introduction toComputers 3 (2/2) = CTS 285. Systems Analysis & Design 3 (3/0) 

AS 115 Intro. to Programming & Logic 3(2/3) NET 110 Networking Concepts 3 (2/2) 
| COE 111** Co-op Work Experience] _ a (0/0/10) = NOS 110 Operating System Concepts 3 (2/3) 
COE 115**Work ExperienceSeminarI — 1(1/0) ~~ NOS__ 130. Windows Single User 3 (2/2) 
COM 110 Intro.toCommunication or 3 (3/0) = SEC__110_ Security Concepts 3 (3/0) 

- COM 120 Interpersonal Communication or =————-‘ Total Required Credit Hours for 
CIS 120 Spreadshect 3(2/2) Certificate Program 18 

| CIS 230 Advanced Spreads 302) | 
CTS 285 Systems Analysis & Design 3 (3/0) 

DBA 110 DatabaseConcepts | 2) 
_ DBA 115 Database Applications =» 3 (2/2) 
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csc 00 a Visual COBOL Prog. 3 (2/3) 
, | Cis 26. _Systems Analysis & Design 3 (3/0) 

Py BEC 110 Security Concepts 3 (3/0) 
oe Required Credit Hours for Certificate 18 

Ce e +P Programming Certificate 

a : Soboduction to Computers 3 (2/2) 
5 115 Introductionto Prog. & Logic 3 (2/3) 

_ 134 C++ Programming 3 (2/3) 
C 4234 Advanced C++ Programming 3 (2/3) 
[5S 285 Systems Analysis & Design 3 (3/0) 

\ 110 Database Concepts 3 (2/3) 
Total pees Credit Hours for Certificate 18 

28) JAVA Programming Certificate 
ae _ {C25130)] | | 
se ie Jeueducien to Computers 3 (2/2) 
. CIS 115 _ Introduction to Prog. & Logic 3 (2/3) 
_ (SC 151 JAVA Programming 3 (2/3) 

3, CSC 251 Advanced JAVA Programming 3 (2/3) 
30p) cs _ 285 Systems Analysis & Design 3 (3/0) 
3 QP) DBA 110 Database Concepts 3 (2/3) 
OA). Lan Required Credit a for Certificate 18 

38 Visual BASIC Programming 

_ Certificate [C25130V] 
CIS 110 Introduction to Computers 3 (2/2) 
_ cis 1b Introduction to Prog. & Logic 3 (2/3) 
CSC. 139 Visual BASIC Programming 3 (2/3) 
CSC 239 Advanced Visual BASIC Prog. 3 (2/3) 
ee CTS 285 Systems Analysis & Design 3 (3/0) 
_ SEC 110 SecurityConcepts | 3 (3/0) 

: oe Total Rese Credit Hours for Certificate 18 

. Gti should nile to sit a the State 
ae of Cosmetic Arts examination. Upon 

successfully passing the State Board exam, 
graduates will be issued a license. Employment is 
_ available in beauty salons and related businesses. 

riculum Description: = a st 
he Cosmetology curriculum i is dened to Course and Hour Requirements 
competency-based knowledge, scientific) Credits (Class/Lab/Work Exp.) 

tistic principles, and hands-on fundamentals Genial Education Required Courses 

sociated with the cosmetology industry. The COM 120 Interpersonal Communication 3 (3/0) 
rriculum provides a simulated salon environ- PSY 118 Interpersonal Psychology 3 (3/0) 

ment which enables students to develop - Total General Education Required Hours 6 

ae skills. i 
Course work ce instruction in nal __ Major Required Courses 

phases of professional i imaging, hair design, ~ €OS 111 Cosmetology Concepts I 4 (4/0) 

chemical processes, skin care, nail care, multi- | COS 112 Saloni 8 (0/24) 

cultural practices, business/computer principles, | COS 113 Cosmetology Concepts II 4 (4/0) 

product knowledge, and other selected topics. : COS 114 SalonIl 8 (0/24) 
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_ Lie Principles+ 4G) 
_ 1 Constitutional Law 360) 

ye 111** Co-op Work Experience | 1 (0/0/10) 
E  115** Work Experience Seminar | 1 (1/0) 
150. General Psychology 3 (3/0) 

SOC 20 _ Introduction to Sociology. 3 (3/0) 

___ Major Electives** 2 (-/-) 

_. Total Major Required Hours 56 

_ *** Approved Major Electives 
BIO itl General Biology I 

(OE 112, 121 Cooperative Education - 
. 112 First Aid & CPR _ 
111 Physical Fitness I 
_ 113. Aerobics! 

: PED 117 Weight Training I 
esses, corrections, a iit PED 121. Walk, Jog, Run 

riminal Le sy: within. = PED 143  Volleyball-Beginning — 
plored. ~~. —s PED: «6145 _Basketball-Beginning 

PSY 281 Abnormal Psychology 
| SOC 220 ‘Social Problems _ 

_ | Soc 22S oe Ly 

_ “Total Required Credit Hoe for | 
AAs ae | | se 

a LE : Suggested Curriculum By Semester 

/ (First Year) Fall Semester Credits 

_ ee i 
oo eC 

Jinr to Oo Ls Up 

—_ oO 

_ (First Year) Spring Semester 
ce io. 
oo 7 
oc 7 
ac 25 
cu 
a 

OO fs (i te ty th Sel 

(First Year) Summer Semester 
occ i 
occ i 

Cio il 
i. Major Required C Garces CC 
- CIS__110 _ Introduction to Coppue 3 (2/2) 

CJC 111 Introduction to Criminal Justice 3 (3/0) 

| — OL Cinicloey—SC—™—™—é<sOOOC} Oe 

Se 113 Juveniletustin «=— (“ss (“ss 330) = 
be Law Enforcement Open 23/0) cond Fall Bemiestes 

. Community FoiingS—si‘( ie (3/0) Ge ip 

— Criminal Law+ _ 3 (3/0) CIC 221. 

in Court Procedure & Evidence+ 30) | PSy 150 

Corections 3 (3/0) | coc ue 

Introduction to Loss Prevention 3 (3/0): 

Terrorism: Underlying Issues 3 (3/0) 

Ethics & Community Relations 3 (3/0) 

CJC 215 Organization & Administration 3 (3/0) 

NO Io Wo Oo 

Qe Ww Be Ww & — 
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Second oe all Semester Credits 

we BO Wo Oo GS Ww 

SQ 1h Oo fo 6) 5p beat 

EDU 119° oe to ak Child Education 4 (4/0) 
Ue ChidGuidance 3 (3/0) 
ia Creative Activities - _ 3 (3/0) 

____ Approved Major lective 6 (-/-) 
sae: iy Hours for 

16 

| Credits ae Exp.) 
eneral Education Required Courses 
M. a Interpersonal Communication 3 (3/0) 

NG 111 Expository Writing 3 (3/0) 
G. tC Expository Writing Lab _ 1 (0/2) 

_ Literature-Based Research 3 (3/0) 

l ee ofBiology or = 4 (3/3) 
AAT 140 Survey of Mathematics — (3/3/0) 
— oF General Psychology 3 (3/0) 

_ ___ Humanities/Fine Arts Elective 3 (-/-) 
Total General Education Required Hours 19-20 

_ Major Required Courses 
IS 110 Introduction to Computers 3 (2/2) 

_ COE 111**Co-op Work ExperienceI _1 (0/0/10) 

__ COE 115**Work Experience Seminar | 1 (1/0) 

. EDU 119 Intro. to Early Child Education 4 (4/0) 

- EDU 131. Children, Family, & Community 3 (3/0) 

EDU 144 Child Development I 3 (3/0) 
EDU 145 Child Development II 3 (3/0) 

EDU 146 Child Guidance 3 (3/0) 

EDU 147 Behavior Disorders 3 (3/0) 
evelopment Le young 3g children. 
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uggested Curriculum By Semester 
ear) dae Sener Credits 

(3) 
4 

O00 fee Wo Go 17-1 

SJ [Oo 0) WO Go et st ~_ 

ON fH oe 

Credits 

GO hn Oo GO Oo i 

Credits 

Ah = WD bt tt We — 

ee of bee aon systems 
found in residential, commercial, and industrial 
Cities | 
ine. most Ve wat is hands-on, will 

include such topics as AC/DC theory, basic wiring 
practices, digital electronics, programmable logic 
controllers, industrial motor controls, the 
oe Electric Code, and other subjects as local 

_ needs require. 
Graduates should qualify for a variety of 

: Nobe in the electrical/electronics field as an on-the- 
__ job trainee or apprentice assisting in the layout, 

installation, and maintenance of electrical/ 
electronic systems. 
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_ Fall Sener 

Siieseated Cupieuluins By Sem st 
Hybrid classes offered in Statesville 

EDU [63 | 
pu 2s 

: ‘Na 1 
Tech nolo sy 
Certificate Program (essa00), 
Curfeutum Description: oD 

The Manicuring/Nail Tbsclin: curricu 
__ lum provides competency-based BN ee 

__ scientific/artistic principles, and hands-on _ 
_ fundamentals associated with the nail echaclogy 
industry. The curriculum provides a simulated 
salon environment which enables students t to 
develop manipulative skills. _ 

Course work includes. instruction in a 
phases of professional nail technology, ene: 

_ computer principles, product Nee and - 
other related topics. 

_ Graduates should be prepared to take 
North Carolina Cosmetology State Board | _ 
_ Licensing Exam and upon passing | be licensed and 
_qualify for employment i in beauty and nail salons, 
asa platform artist, band | in related business 

: : M ec ha a n ic | cal 

AAS. Geer [440320] : 
_ Certificate Programs [40320 
€40320€, €40320D, #6403208) 

Curriculum Description: . 
_The Mechanical Enginesring tehnclog 

curriculum prepares graduates for ae 
_ technicians in the diversified mechanical and _ 
manufacturing engineering fields. Mechanical 
Engineering technicians assist in design, _ 

development, testing, process ye ang 
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disorders. 

“he EE ae curriculum pre 
individuals to obtain blood and oth ; 
for the purpose of laboratory ana. 

Course work includes proper specim: 
collection and handling, communication skill 
and maintaining patient data, 

Graduates may qualify for vee me 
hospitals, clinics, physicians’ offices, and other 
health-care settings and may be eligible for _ 
ee certification as eee technicia 

taneiee 
Pathology 

- Assistant 
A.A.S. Degree IMerD ) 

‘Curriculum Description: | 
The Speech- Language pathology 4 Asia 

curriculum prepares graduates to work under. 

supervision of a licensed Speech- Language 
Pathologist, who evaluates, diagnoses, and 
individuals with various communication 

Courses See instru on aha 0 
screening for speech, language, and hearin 
disorders and in following writt -n protoco 
designed to remedial individual commu 
problems. Supervised field experiences inclu 

_working with patients of various SAae and t 
_various disorders. __ : 

Graduates may be eligible for Pao 
with the North Carolina Board of Examine 
Speech-Language Pathologists and Audiologist 
and must be supervised by a licensed Speech- 
Language Pathologist. They may be ss yed i 

_ healthcare or education ae 

General Education Required Gaui: 
Credits ( Class/Lab/Work Ex 2) 

*BIO 168 Anatomy and Physiology I 4(3/ 
*ENG 111 Expository Lo . - 2) 
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Credits 
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be |Os He On 1 

“These ee are offered at t the Mitchell Commu- 

ey College Campus. The others are offered at 
Caldwell Cs oe and Technical 

7 : Institute, _ 

ee Of thea curriculum are eae to. 

__ may also become Le and oe as 
_ private contract haulers. __ 

This program is offered at the Continuing _ 
. ee Conte oe) Mitchell ee College. 

| Oredin ( Class/Lab/Work Exp.) 

| Major Required Courses _ _ 
Be 100. Truck Driver Training 12 (6/18) 
_ Total Required Credit I Hours for : 
Certificate Program L 12 

: see ae this program ‘must have a reading 

__ score of - 40 or better or must have ae 

- Course sweet inthis program covers the 
terminology and use of computers, network 

devices, networks, servers, databases, applications, 

programming languages, as well as web applica- 

_ tions, site development and design. Studies will 

S provide opportunity for students to learn related 
| industry standards. _—sC«w 

Graduates should qualify for career 

opportunities as designers, administrators, or 

_ developers in the areas of web applications, 

Petals ee prepares websites, web services, and related areas of 

careers in the information - _ : distributed computing. 

technolog arena using computers and Sorted : 

compu ing to disseminate and collect information 
_ via the v 
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Curriculum 
Course 
Descriptions 

(Clinical/Class/Lab/Credit) 

Academic Related 
ACA 085 Improving Study 

Skills (0/2/1) 
Prerequisites: None 

Corequisites: None 
This course is designed to improve academic 

study skills and introduce resources that will 

complement developmental courses and engender 
success in college-level courses. Topics include 
basic study skills, memory techniques, note-taking 

strategies, test-taking techniques, library skills, 
personal improvement strategies, goal setting, and 

learning resources. Upon completion, students 
should be able to apply the techniques learned to 
improve performance in college-level classes. 

ACA 111 College Student 

Success (1/0/1) 

Prerequisites: None 

Corequisites: None 

This course introduces the college’s physical, 
academic, and social environment and promotes 
the personal development essential for success. 

Topics include campus facilities and resources; 
policies, procedures, and programs; study skills; 
and life management issues such as health, self- 
esteem, motivation, goal setting, diversity, and 
communication. Upon completion, students 

should be able to function effectively within the 
college environment to meet their educational 
objectives. 

Accounting 
ACC 120 Principles of Financial 

Accounting (3/2/4) 
Prerequisites: RED 090 and MAT 070 or 

satisfactory scores on the 
college placement tests. 

Corequisites: None 

This course introduces business decision- 
making accounting information systems. 
Emphasis is placed on analyzing, summarizing, 
reporting, and interpreting financial information. 
Upon completion, students should be able to 
prepare financial statements, understand the role 
of financial information in decision-making and 
address ethical considerations. This course has 
been approved to satisfy the Comprehensive 
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Articulation Agreement pre-major and/or elective 
course requirement. 

ACG 121 Principles of Managerial 
Acccounting (3/2/4) 

Prerequisites: ACG 120 

Corequisites: None 

This course includes a greater emphasis on 
managerial and cost accounting skills. Emphasis 
is placed on managerial accounting concepts for 
external and internal analysis, reporting and 

decision-making. Upon completion, students 
should be able to analyze and interpret transac- 

tions relating to managerial concepts including 
product-costing systems. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement pre-major and/or elective course 
requirement. 

ACG 334 Federal Income Taxes (2/2/3) 
Prerequisites: AGE 11Stor ACE 120 
Corequisites: None 

This course provides an overview of federal 
income taxes for individuals, partnerships, and 
corporations. Topics include tax law, electronic 
research and methodologies and the use of 

technology for the preparation of individual and 
business tax returns. Upon completion, students 

should be able to analyze basic tax scenarios, 

research applicable tax laws, and complete federal 

tax returns for individuals, partnerships, and 
corporations. 

ACC 140 Payroll Accounting (1/2/2) 
Prerequisites: ACG-T15 or AGC 120 
Corequisites: None 

This course covers federal and state laws 
pertaining to wages, payroll taxes, payroll tax 

forms, and journal and general ledger transac- 
tions. Emphasis is placed on computing wages; 
calculating social security, income, and unemploy- 
ment taxes; preparing appropriate payroll tax 

forms; and journalizing/posting transac- 
tions. Upon completion, students should be able 
to analyze data, make appropriate computations, 
complete forms, and prepare accounting entries 
using appropriate technology. 

ACC 150 Accounting Software 

Applications (1/2/2) 

Prerequisites: ACG 115 or ACC 120 

Corequisites: None 

This course introduces microcomputer 
applications related to accounting systems. Topics 
include general ledger, accounts receivable, 
accounts payable, inventory, payroll, and 

correcting, adjusting, and closing entries. Upon 
completion, students should be able to use a 
computer accounting package to solve accounting 

problems. 



ACC 220 Intermediate 

Accounting I (3/2/4) 
Prerequisites: ACG 121 

Corequisites: None 

This course is a continuation of the study of 

accounting principles with in-depth coverage of 

theoretical concepts and financial statements. 
Topics include generally accepted accounting 
principles and an extensive analyses of financial 

statements. Upon completion, students should be 
able to demonstrate competence in the conceptual 
framework underlying financial accounting, 

including the application of financial standards. 

ACC 221 Intermediate 

Accounting II (3/2/4) 
Prerequisites: ACC 220 

Corequisites: None 

This course is a continuation of ACC 220. 
Emphasis is placed on special problems which 

may include leases, bonds, investments, ratio 

analyses, present value applications, accounting 
changes, and corrections. Upon completion, 

students should be able to demonstrate an 

understanding of the principles involved and 

display an analytical problem-solving ability for 
the topics covered. 

ACGiii225 Cost Accounting (3/0/3) 

Prerequisites: ACG 121 

Corequisites: None 

This course introduces the nature and 

purposes of cost accounting as an information 
system for planning and control. Topics include 
direct materials, direct labor, factory overhead, 

process, job order, and standard cost systems. 

Upon completion, students should be able to 
demonstrate an understanding of the principles 

involved and display an analytical problem- 
solving ability for the topics covered. 

ACC 240 Govermental & Not-for-Profit 
Accounting (3/0/3) 

Prerequisites: ACG T21 
Corequisites: None 

This course introduces principles and 
procedures applicable to governmental and not- 
for-profit organizations. Emphasis is placed on 

various budgetary accounting procedures and 
fund accounting. Upon completion, students 
should be able to demonstrate an understanding 

of the principles involved and display an 
analytical problem-solving ability for the topics 

covered. 

Air Conditioning, 
Heating, and 
Refrigeration 
AHR 110 Introduction to 

Refrigeration (2/6/5) 
Prerequisites: None 

Corequisites: None 

This course introduces the basic refrigera- 
tion process used in mechanical refrigeration and 
air conditioning systems. Topics include 
terminology, safety, and identification and 

function of components; refrigeration cycle; and 
tools and instrumentation used in mechanical 
refrigeration systems. Upon completion, students 
should be able to identify refrigeration systems 
and components, explain the refrigeration 

process, and use the tools and instrumentation of 

the trade. 

AHR 111 HVACR Electricity (2/2/3) 

Prerequisites: None 
Corequisites: None 

This course introduces electricity as it 
applies to HVACR equipment. Emphasis is placed 
on power sources, interaction of electrical 

components, wiring of simple circuits, and the use 
of electrical test equipment. Upon completion, 

students should be able to demonstrate good 
wiring practices and the ability to read simple 

wiring diagrams. 

AHR 112 Heating Technology  (2/4/4) 
Prerequisites: None 

Corequisites: None 

This course covers the fundamentals of 
heating including oil, gas, and electric heating 

systems. Topics include safety, tools and 
instrumentation, system operating characteristics, 

installation techniques, efficiency testing, 
electrical power, and control systems. Upon 
completion, students should be able to explain the 
basic oil, gas, and electrical heating systems and 

describe the major components of a heating 

system. 

AHR 113 Comfort Cooling (2/4/4) 

Prerequisites: AHR 110 

Corequisites: None 
This course covers the installation 

procedures, system operations, and maintenance 
of residential and light commercial comfort 
cooling systems. Topics include terminology, 
component operation, and testing and repair of 
equipment used to control and produce assured 
comfort levels. Upon completion, students 
should be able to use psychometrics, manufac- 
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turer specifications, and test instruments to 

determine proper system operation. 

AHR 114 Heat Pump 

Technology (2/4/4) 
Prerequisites: AHR 110 or AHR 113 

Corequisites: None 

This course covers the principles of air 
source and water source heat pumps. Emphasis is 
placed on safety, modes of operation; defrost 
systems, refrigerant charging, and system 
performance. Upon completion, students should 
be able to understand and analyze system 
performance and perform routine service 
procedures. 

AHR 133 HVAC Servicing (2/6/4) 
Prerequisites: None 

Corequisites: AHR 112 or AHR 113 

The course covers the maintenance and 
servicing of HVAC equipment. Topics include 

testing, adjusting, maintaining, and troubleshoot- 
ing HVAC equipment and record keeping. Upon 

completion, students should be able to adjust, 
maintain, and service HVAC equipment. 

AHR 151 HVAC Duct Systems I (1/3/2) 

Prerequisites: None 

Corequisites: None 

This course introduces the techniques used 
to lay out and fabricate ductwork commonly 
found in HVAC systems. Emphasis is placed on 
the skills required to fabricate ductwork. Upon 
completion, students should be able to lay out and 
fabricate simple ductwork. 

AHR 180 HVACR Customer 

Relations (1/0/1) 

Prerequisites: None 

Corequisites: None 

This course introduces common business 
and customer relation practices that may be 
encountered in HVACR. Topics include business 
practices, appearance of self and vehicle, ways of 
handling customer complaints, invoices, 
telephone communications, and warranties. 
Upon completion, students should be able to 
present themselves to customers in a professional 
manner, understand how the business operates, 
complete invoices, and handle complaints. 

AHRG Zu Residential System 

Design (2/2/3) 
Prerequisites: None 

Corequisites: None 

This course introduces the principles and 
concepts of conventional residential heating and 
cooling system design. Topics include heating and 
cooling load estimating, basic psychometrics, 
equipment selection, duct system selection, and 
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system design. Upon completion, students should 
be able to design a basic residential heating and 
cooling system. 

Anthropology 
ANT 210 General Anthropology (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course introduces the physical, 

archaeological, linguistic, and ethnological fields 
of anthropology. Topics include human origins, 

genetic variations, archaeology, linguistics, 
primatology, and contemporary cultures. Upon 

completion, students should be able to demon- 
strate an understanding of the four major fields of 

anthropology. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in social/ 
behavioral sciences. 

Art 
ART 111 Art Appreciation (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course introduces the origins and 

historical development of art. Emphasis is placed 

on the relationship of design principles to various 
art forms, including but not limited to, sculpture, 

painting, and architecture. Upon completion, 

students should be able to identify and analyze a 
variety of artistic styles, periods, and media. This 

course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 
requirement in humanities/fine arts. 

ART 114 Art History SurveyI (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course covers the development of art 
forms from ancient times to the Renaissance. 
Emphasis is placed on content, terminology, 

design, and style. Upon completion, students 
should be able to demonstrate an historical 

understanding of art as a product reflective of 

human social development. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 
humanities/fine arts. 

ARTW its Art History Survey II (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the development of art 
forms from the Renaissance to the present. 
Emphasis is placed on content, terminology, 
design, and style. Upon completion, students 
should be able to demonstrate an historical 

understanding of art as a product reflective of 
human social development. This course has been 



approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 
humanities/fine arts. 

ART 121 Design I (0/6/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the elements and 

principles of design as applied to two-dimensional 

art. Emphasis is placed on the structural 

elements, the principles of visual organization, 

and the theories of color mixing and interaction. 

Upon completion, students should be able to 
understand and use critical and analytical 

approaches as they apply to two-dimensional 

visual art. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 
requirement. 

ART 122 Design II (0/6/3) 
Prerequisites: (ART 121 

Corequisites: None 

This course introduces basic studio 

problems in three-dimensional visual design. 
Emphasis is placed on the structural elements and 

organizational principles as applied to mass and 

space. Upon completion, students should be able 

to apply three-dimensional design concepts. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ARTS *i3.1 Drawing I (0/6/3) 
Prerequisites: None 
Corequisites: None 

This course introduces the language of 
drawing and the use of various drawing materials. 

Emphasis is placed on drawing techniques, media, 

and graphic principles. Upon completion, 
students should be able to demonstrate compe- 
tence in the use of graphic form and various 
drawing processes. This course has been approved 

to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

ART 132 Drawing II (0/6/3) 
Prerequisites: ART 131 

Corequisites: None 

This course continues instruction in the 

language of drawing and the use of various 
materials. Emphasis is placed on experimentation 
in the use of drawing techniques, media, and 

graphic materials. Upon completion, students 

should be able to demonstrate increased 
competence in the expressive use of graphic form 
and techniques. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 

course requirement. 

ARTSO35 Figure Drawing I (0/6/3) 
Prerequisites: ART-131 

Corequisites: None 

This course introduces rendering the human 
figure with various drawing materials. Emphasis 
is placed on the use of the visual elements, 

anatomy, and proportion in the representation of 

the draped and undraped figure. Upon comple- 
tion, students should be able to demonstrate 
competence in drawing the human figure. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

ARTA 71 Computer Art I (0/6/3) 
Prerequisites: R24 

Corequisites: None 
This course introduces the use of the 

computer as a tool for solving visual problems. 
Emphasis is placed on fundamentals of computer 
literacy and design through bit-mapped image 

manipulation. Upon completion, students should 
be able to demonstrate an understanding of paint 

programs, printers, and scanners to capture, 
manipulate, and output images. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ART 231 Printmaking I (0/6/3) 

Prerequisites: None 

Corequisites: None 
This course introduces printmaking: its 

history, development techniques, and processes. 
Emphasis is placed on basic applications with 

investigation into image source and development. 
Upon completion, students should be able to 
produce printed images utilizing a variety of 
methods. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

ART 240 Painting I (0/6/3) 
Prerequisites: None 

Corequisites: None 
This course introduces the language of 

painting and the use of various painting materials. 

Emphasis is placed on the understanding and use 
of various painting techniques, media, and color 
principles. Upon completion, students should be 
able to demonstrate competence in the use of 
creative processes directed toward the develop- 

ment of expressive form. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 
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ART 241 Painting II (0/6/3) 

Prerequisites: ART 240 

Corequisites: None 

This course provides a continuing 
investigation of the materials, processes, and 
techniques of painting. Emphasis is placed on the 
exploration of expressive content using a variety 
of creative processes. Upon completion, students 
should be able to demonstrate competence in the 

expanded use of form and variety. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ART 244 Watercolor (0/6/3) 

Prerequisites: None 
Corequisites: None 

This course introduces basic methods and 

techniques used in watercolor. Emphasis is placed 
on application, materials, content, and individual 

expression. Upon completion, students should be 
able to demonstrate a variety of traditional and 

nontraditional concepts used in watercolor media. 
This course has been approved to satisfy the 

Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

ART 261 Photography I (0/6/3) 
Prerequisites: None 

Corequisites: None 

This course introduces photographic 

equipment, theory, and processes. Emphasis is 
placed on camera operation, composition, 
darkroom technique, and creative expression. 
Upon completion, students should be able to 
successfully expose, develop, and print a well- 
conceived composition. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

ART 262 Photography II (0/6/3) 
Prerequisites: ART 261 

Corequisites: None 

This course introduces the creative 
manipulation of alternative photographic 
materials and processes such as toning, hand 

coloring, infrared, and multiple exposure. 
Emphasis is placed on personal vision and modes 

of seeing. Upon completion, students should be 
able to create properly exposed images using a 
variety of photographic materials and processes. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 

requirement. 
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ART 271 Computer Art II (0/6/3) 

Prerequisites: ART 171 

Corequisites: None 
This course includes advanced computer 

imaging techniques. Emphasis is placed on 
creative applications of digital technology. Upon 
completion, students should be able to demon- 

strate command of computer systems and 
applications to express their personal vision. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ART 281 Sculpture I (0/6/3) 

Prerequisites: None 

Corequisites: None 

This course provides an exploration of the 

creative and technical methods of sculpture with 
focus on the traditional processes. Emphasis is 

placed on developing basic skills as they pertain to 
three-dimensional expression in various media. 

Upon completion, students should be able to 
show competence in variety of sculptural 
approaches. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

for transferability as a premajor and/or elective 

course requirement. 

ART 282 Sculpture II (0/6/3) 

Prerequisites: ART 281 

Corequisites: None 

This course builds on the visual and 

technical skills learned in ART 281. Emphasis is 

placed on developing original solutions to 
sculptural problems in a variety of media. Upon 

completion, students should be able to express 
individual ideas using the techniques and 

materials of sculpture. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

ART 283 Ceramics I (0/6/3) 
Prerequisites: None 

Corequisites: None 

This course provides an introduction to 
three-dimensional design principles using the 
medium of clay. Emphasis is placed on funda- 
mentals of forming, surface design, glaze 
application, and firing. Upon completion, 

students should be able to demonstrate skills in 
slab and coil construction, simple wheel forms, 
glaze technique, and creative expression. This 
course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 



ART 284 Ceramics II (0/6/3) 

Prerequisites: ART 283 

Corequisites: None 
This course covers advanced hand-building 

and wheel techniques. Emphasis is placed on 

creative expression, surface design, sculptural 

quality, and glaze effect. Upon completion, 
students should be able to demonstrate a high 
level of technical competence in forming and 

glazing with a development of three-dimensional 

awareness. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 

requirement. 

ART 288 Studio (0/6/3) 
Prerequisites: ART 122 

Corequisites: None 
This course provides the opportunity for 

advanced self-determined work beyond the limits 

of regular studio course sequences. Emphasis is 

placed on creative self-expression and in-depth 

exploration of techniques and materials. Upon 

completion, students should be able to create 
original projects specific to media, materials, and 

techniques. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

American Sign 

Language 
ASL 111 Elementary ASL I (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the fundamental 

elements of American Sign Language within a 
cultural context. Emphasis is placed on the 

development of basic expressive and receptive 
skills. Upon completion, students will be able to 

comprehend and respond with grammatical 
accuracy to expressive American Sign Language 

and demonstrate cultural awareness. This course 
has been approved to satisfy the comprehensive 

articulation agreement general education core 

requirement in humanities/fine arts. 

AsLeri lt? Elementary ASL II (3/0/3) 

Prerequisites: ASI I11 

Corequisites: None 
This course is a continuation of ASL 111 

focusing on the fundamental elements of 
American Sign Language in a cultural context. 
Emphasis is placed on the progressive develop- 
ment of expressive and receptive skills. Upon 

completion, the students should be able to 
comprehend and respond with increasing 

accuracy to expressive American Sign Language 
and demonstrate cultural awareness. This course 
has been approved to satisfy the comprehensive 
articulation agreement general education core 
requirement in humanities/fine arts. 

ASIx #214 Intermediate ASL I (3/0/3) 

Prerequisites: ASL 12 

Corequisites: None 

This course provides a review and expansion 

of the essential skills of American Sign Language. 
Emphasis is placed on the progressive develop- 
ment of expressive and receptive skills, study of 
authentic and representative literacy and cultural 

texts. Upon completion, students should be able 
to communicate effectively, accurately, and 
creatively using American Sign Language about 
the past, present, and future. This course has been 
approved to satisfy the comprehensive articulation 
agreement general education core requirement in 

humanities/fine arts. 

ASL Ape212 Intermediate ASLII (3/0/3) 

Prerequisites: ASI 11 

Corequisites: None 

This course provides a continuation of ASL 

211. Emphasis is placed on the continuing 
development of expressive and receptive skills 

study of authentic and representative literary and 
cultural texts. Upon completion, students should 

be able to communicate spontaneously and 
accurately with increasing complexity and 
sophistication. This course has been approved to 
satisfy the comprehensive articulation agreement 

general education core requirement in humanities/ 

fine arts. 

Automotive 
AUT 110 Introduction to Auto 

Technology (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course covers workplace safety, 
hazardous material and environmental regula- 

tions, use of hand tools, service information 
resources, basic concepts, systems, and terms of 

automotive technology. Topics include familiar- 

ization with vehicle systems along with identifica- 

tion and proper use of various automotive hand 

and power tools. Upon completion, students 

should be able to describe safety and environmen- 

tal procedures, terms associated with automobiles, 

identify and use basic tools and shop equipment. 
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AUT 115 Engine Fundamentals (2/3/3) 
Prerequisites: None 

Corequisites: None 

This course covers the theory, construction, 
inspection, diagnosis, and repair of int ernal 
combustion engines and related systems. Topics 
include fundamental operating principles of 
engines and diagnosis, inspection, adjustment, 
and repair of automotive engines using appropri- 

ate service information. Upon completion, 

students should be able to perform basic 
diagnosis/repair of automotive engines using 
appropriate tools, equipment, procedures, and 

service information. 

AUT 116 Engine Repair (2/3/3) 
Prerequisites: None 
Corequisites: None 

This course covers the theory, construction, 
inspection, diagnosis, and repair of internal 
combustion engines and related systems. Topics 
include fundamental operating principles of 

engines and diagnosis, inspection, adjustment, 
and repair of automotive engines using appropri- 

ate service information. Upon completion, 
students should be able to perform basic 
diagnosis, measurement and repair of automotive 

engines using appropriate tools, equipment, 
procedures, and service information. 

AUT 141 Suspension & Steering 
Systems (2/3/3) 

Prerequisites: None 

Corequisites: None 

This course covers principles of operation, 
types, and diagnosis/repair of suspension and 
steering systems to include steering geometry. 

Topics include manual and power steering systems 
and standard and electronically controlled 

suspension and steering systems. Upon 
completion, students should be able to service and 
repair steering and suspension components, check 
and adjust alignment angles, repair tires, and 
balance wheels. 

AUT 151 Brake Systems (2/3/3) 

Prerequisites: None 

Corequisites: None 

This course covers principles of operation 
and types, diagnosis, service, and repair of brake 
systems. Topics include drum and disc brakes 
involving hydraulic, vacuum boost, hydra-boost, 
electrically powered boost, and anti-lock and 
parking brake systems. Upon completion, 
students should be able to diagnose, service, and 
repair various automotive braking systems. 
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AUT 152 Brake Systems Lab (0/2/1) 

Prerequisites: None 

Corequisites: AU TELS 

This course provides a laboratory setting to 
enhance brake system skills. Emphasis is placed 
on practical experiences that enhance the topics 

presented in AUT 151. Upon completion, 
students should be able to apply the laboratory 

experiences to the concepts presented in AUT 151. 

AUT 161 Basic Auto Electricity (4/3/5) 
Prerequisites: None 

Corequisites: None 
This course covers basic electrical theory, 

wiring diagrams, test equipment, and diagnosis, 

repair, and replacement of batteries, starters, and 

alternators. Topics include Ohm’s Law, circuit 
construction, wiring diagrams, circuit testing, and 

basic troubleshooting. Upon completion, 
students should be able to properly use wiring 
diagrams, diagnose, test, and repair basic wiring, 

battery, starting, charging, and electrical concerns. 

AUT 162 Chassis Electrical & 
Electronics (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course covers electrical/electronic 

diagnosis/repair, including wiring diagrams, 
instrumentation, and electronic/computer- 
controlled devices and accessories. Topics include 

interpreting wiring diagrams and diagnosis and 
repair of chassis electrical and electronic systems. 
Upon completion, students should be able to read 

and interpret wiring diagrams and determine/ 
perform needed repairs on chassis electrical and 

electronic systems. 

AUT 164 Automotive 
Electronics (2/2/3) 

Prerequisites: None 

Corequisites: None 
This course covers fundamentals of 

electrical/electronic circuitry, semi-conductors, 

and microprocessors. Topics include Ohm’s law, 
circuits, AC/DC current, solid state components, 

digital applications, and the use of digital 
multimeters. Upon completion, students should 
be able to apply Ohm’s law to diagnose and repair 
electrical/electronic circuits using digital 

multimeters and appropriate service information. 

AUT 171 Auto Climate Control (2/4/4) 

Prerequisites: None 

Corequisites: None 

This course covers the theory of refrigera- 
tion and heating, electrical/electronic/pneumatic 
controls, and diagnosis/repair of climate control 

systems. Topics include diagnosis and repair of 
climate control components and systems, 



recovery/recycling of refrigerants, and safety and 
environmental regulations. Upon completion, 

students should be able to describe the operation, 
diagnose, and safely service climate control 

systems using appropriate tools, equipment, and 

service information. 

AUT 183 Engine Performance (2/2/6/4) 

Prerequisites: AUT 181 

Corequisites: None 
This course covers study of the electronic 

engine control systems, the diagnostic process 

used to locate engine performance concerns, and 
procedures used to restore normal operation. 
Topics will include currently used fuels and fuel 

systems, exhaust gas analysis, emission control 
components and systems, OBD I] (on-board 

diagnostics) and inter-related electrical/electronic 

systems. Upon completion, students should be 

able to diagnose and repair complex engine 

performance concerns using appropriate test 

equipment and service information. 

AUT 184 Engine Performance— 
Fuels Lab (0/3/1) 

Prerequisites: None 

Corequisites: AUT 183 
This course provides a laboratory setting to 

enhance the skills for diagnosing and repairing 

fuel delivery/management and emission systems. 
Emphasis is placed on practical experiences that 

enhance the topics presented in AUT 183. Upon 
completion, students should be able to apply the 

laboratory experiences to the concepts presented 

in AUT 183. 

AUT 221 Automatic Transmission/ 
Transaxles (2/3/3) 

Prerequisites: None 

Corequisites: None 
This course covers operation, diagnosis, 

service, and repair of automatic transmissions/ 
transaxles. Topics include hydraulic, pneumatic, 

mechanical, and electrical/electronic operation of 

automatic drive trains and the use of appropriate 
service tools and equipment. Upon completion, 

students should be able to explain operational 
theory, diagnose and repair automatic drive 

trains. 

AUT 231 Manual Transmissions/Axles/ 
Drive Trains (2/4/4) 

Prerequisites: None 

Corequisites: None 
This course covers the operation, diagnosis, 

and repair of manual transmissions/transaxles, 

clutches, driveshafts, axles, and final drives. Topics 

include theory of torque, power flow, and manual 

drive train servicing and repair using appropriate 

service information, tools, and equipment. Upon 

completion, students should be able to explain 

operational theory, diagnose and repair manual 
drive trains. 

AUT 281 Advanced Engine 

Performance (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course utilizes service information and 

specialized test equipment to diagnose and repair 
power train control systems. Topics include 
computerized ignition, fuel and emission systems, 

related diagnostic tools and equipment, data 
communication networks, and service informa- 

tion. Upon completion, students should be able 
to perform diagnosis and repair. 

Biology 
BIO 110 
Prerequisites 

Principles of Biology (3/3/4) 
ENG 090, MAT 060, and RED 

090 or satisfactory scores on the 
college placement tests 

Corequisites: None 

This course provides a survey of fundamen- 

tal biological principles for non-science majors. 

Emphasis is placed on basic chemistry, cell 

biology, metabolism, genetics, taxonomy, 
evolution, ecology, diversity, and other related 

topics. Upon completion, students should be able 
to demonstrate increased knowledge and better 
understanding of biology as it applies to everyday 
life. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 

mathematics. 

BIO 111 
Prerequisites 

General Biology I (3/3/4) 

ENG 090, MAT 070, and RED 

090 or satisfactory scores on the 

college placement tests 

Corequisites: None 

This course introduces the principles and 

concepts of biology. Emphasis is placed on basic 
biological chemistry, cell structure and function, 

metabolism and energy transformation, genetics, 

evolution, classification, and other related topics. 

Upon completion, students should be able to 

demonstrate understanding of life at the 

molecular and cellular levels. This course has been 

approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

natural sciences/mathematics. 

BIO. 9112 General Biology II (3/3/4) 

Prerequisites: BIO 111 

Corequisites: None 

This course is a continuation of BIO 111. 

Emphasis is placed on organisms, biodiversity, 

plant and animal systems, ecology, and other 
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related topics. Upon completion, students should 
be able to demonstrate comprehension of life at 
the organismal and ecological levels. This course 
has been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in natural sciences/mathematics. 

BIO 120 Introductory Botany (3/3/4) 

Prerequisites: BIO 110 or BIO 111 

Corequisites: None 

This course provides an introduction to the 

classification, relationships, structure, and 
function of plants. Topics include reproduction 
and development of seed and non-seed plants, 

levels of organization, form and function of 
systems, and a survey of major taxa. Upon 
completion, students should be able to demon- 
strate comprehension of plant form and function, 
including selected taxa of both seed and non-seed 
plants. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics. 

BIO 130 Introductory Zoology (3/3/4) 

Prerequisites: BIO 110 or BIO 111 

Corequisites: None 
This course provides an introduction to the 

classification, relationships, structure, and 
function of major animal phyla. Emphasis is 

placed on levels of organization, reproduction and 
development, comparative systems, and a survey 
of selected phyla. Upon completion, students 
should be able to demonstrate comprehension of 
animal form and function including comparative 

systems of selected groups. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 
natural sciences/mathematics. 

BIO e155 
Prerequisites: 

Nutrition (3/0/3) 

ENG 090 and RED 090, or ENG 
095, or satisfactory scores on 
the college placement tests 

Corequisites: None 

This course covers the biochemistry of foods 
and nutrients with consideration of the 
physiological effects of specialized diets for 

specific biological needs. Topics include cultural, 
religious, and economic factors that influence a 
person’s acceptance of food, as well as nutrient 
requirements of the various life stages. Upon 
completion, students should be able to identify 
the functions and sources of nutrients, the 
mechanisms of digestion, and the nutritional 
requirements of all age groups. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 
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BIO 163 Basic Anatomy & 
Physiology (4/2/5) 

Prerequisites: ENG 090 and RED 090, or ENG 
095, or satisfactory scores on 

the college placement tests 

Corequisites: None 

This course provides a basic study of the 

structure and function of the human body. Topics 
include a basic study of the body systems as well 

as an introduction to homeostasis, cells, tissues, 

nutrition, acid-base balance, and electrolytes. 

Upon completion, students should be able to 

demonstrate a basic understanding of the 
fundamental principles of anatomy and 

physiology and their interrelationships. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

BIO 168 Anatomy and 
Physiology I (3/3/4) 

Prerequisites: ENG 090 and RED 090, or ENG 

095, or satisfactory scores on 
the college 
placement tests and BIO 111 or 
high school biology within the 
last five years with a grade of 

“C” or better 

Corequisites: None 
This course provides a comprehensive study 

of the anatomy and physiology of the human 

body. Topics include body organization, 

homeostasis, cytology, histology, and the 
integumentary, skeletal, muscular, and nervous 

systems and special senses. Upon completion, 
students should be able to demonstrate an in- 
depth understanding of principles of anatomy 

and physiology and their interrelationships. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

BIO 169 Anatomy and 
Physiology II (3/3/4) 

Prerequisites: BIO 168 
Corequisites: None 

This course provides a continuation of the 
comprehensive study of the anatomy and 
physiology of the human body. Topics include the 

endocrine, cardiovascular, lymphatic, respiratory, 
digestive, urinary, and reproductive systems as 
well as metabolism, nutrition, acid-base balance, 
and fluid and electrolyte balance. Upon 
completion, students should be able to demon- 
strate an in-depth understanding of principles of 
anatomy and physiology and their interrelation- 
ships. This course has been approved to satisfy the 

Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 



BIO 250 Genetics (3/3/4) 
Prerequisites: BIO 112 

Corequisites: None 

This course covers principles of prokaryotic 

and eukaryotic cell genetics. Emphasis is placed 
on the molecular basis of heredity, chromosome 

structure, patterns of Mendelian and non- 
Mendelian inheritance, evolution, and biotechno- 

logical applications. Upon completion, students 

should be able to recognize and describe genetic 
phenomena and demonstrate knowledge of 

important genetic principles. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

BIO 275 
Prerequisites: 

Microbiology (3/3/4) 
BIO 110, BIOW11, BIOL 12, 

BIO 163, BIO 165, or BIO 168 

Corequisites: None 
This course covers principles of microbiol- 

ogy and the impact these organisms have on man 
and the environment. Topics include the various 

groups of microorganisms, their structure, 

physiology, genetics, microbial pathogenicity, 

infectious diseases, immunology, and selected 

practical applications. Upon completion, students 

should be able to demonstrate knowledge and 
skills including microscopy, aseptic technique, 

staining, culture methods, and identification of 

microorganisms. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

for transferability as a premajor and/or elective 

course requirement. 

Business 
BUS 110 Introduction to 

Business (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course provides a survey of the business 

world. Topics include the basic principles and 

practices of contemporary business. Upon 
completion, students should be able to demon- 
strate an understanding of business concepts as a 

foundation for studying other business subjects. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

BUS 115 Business Law I (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the ethics and legal 

framework of business. Emphasis is placed on 

contracts, negotiable instruments, Uniform 
Commercial Code, and the working of the court 
systems. Upon completion, students should be 

able to apply ethical issues and laws covered to 
selected business decision-making situations. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 
requirement. 

BUS 121 
Prerequisites: 

Business Math (2/2/3) 

MAT 060 or satisfactory score 
on the college placement test 

Corequisites: None 

This course covers fundamental mathemati- 
cal operations and their application to business 

problems. Topics include payroll, pricing, interest 
and discount, commission, taxes, and other 
pertinent uses of mathematics in the field of 
business. Upon completion, students should be 

able to apply mathematical concepts to business. 

BU Stel 35 Principles of 
Supervision (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course introduces the basic responsi- 
bilities and duties of the supervisor and his/her 

relationship to higher-level supervisors, 
subordinates, and associates. Emphasis is placed 

on effective utilization of the work force and 
understanding the role of the supervisor. Upon 

completion, students should be able to apply 
supervisory principles in the work place. 

BUS 137 Principles of 
Management (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course is designed to be an overview of 

the major functions of management. Emphasis is 

placed on planning, organizing, controlling, 
directing, and communicating. Upon completion, 

students should be able to work as contributing 
members of a team utilizing these functions of 
management. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 

course requirement 

BUS 153 Human Resource 
Management (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the functions of 

personnel/human resource management within 

an organization. Topics include equal opportu- 

nity and the legal environment, recruitment and 

selection, performance appraisal, employee 

development, compensation planning, and 

employee relations. Upon completion, students 

should be able to anticipate and resolve human 

resource concerns. 
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BUS#9230 Small Business 
Management (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the challenges of 

entrepreneurship including the startup and 
operation of a small business. Topics include 
market research techniques, feasibility studies, site 
analysis, financing alternatives, and managerial 
decision making. Upon completion, students 
should be able to develop a small business plan. 

BUS 253 Leadership and 
Management Skills (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course includes a study of the qualities, 

behaviors, and personal styles exhibited by 
leaders. Emphasis is placed on coaching, 

counseling, team building, and employee 
involvement. Upon completion, students should 

be able to identify and exhibit the behaviors 
needed for organizational effectiveness. 

BUS 260 Business 
Communication (3/0/3) 

Prerequisites: ENG 111 and OST 131 

Corequisites: None 

This course is designed to develop skills in 
writing business communications. Emphasis is 
placed on business reports, correspondence, and 
professional presentations. Upon completion, 

students should be able to communicate 
effectively in the work place. 

BUS 270 Professional 
Development (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course provides basic knowledge of 
self-improvement techniques as related to success 
in the professional world. Topics include positive 
human relations, job-seeking skills, and projecting 
positive self-image. Upon completion, students 
should be able to demonstrate competent 

personal and professional skills necessary to get 
and keep a job. 

BUS deco k Selected Topics in 

Business (0/3/1) 

Prerequisites: ACC 120,,BUS 110, BUS:115, 
BUS 121, BUS'137,BUS 260, 

ECO 251 and MKT 120 
Corequisites: None 

This course provides an opportunity to 
explore areas of current interest in specific 
program or discipline areas. Emphasis is placed 
on subject matter appropriate to the program or 

discipline. Upon completion, students should be 
able to demonstrate an understanding of the 
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specific area of study. This is considered a 
culminating capstone course for the Business 

Administration program. 

Computer Engineering 

Technology 
CET 111 Computer Upgrade/ 

Repair I (2/3/3) 

Prerequisites: None 

Corequisites: None 

This course covers repairing, servicing, and 

upgrading computers and peripherals in 
preparation for industry certification. Topics 
include CPU/memory/bus identification, disk 

subsystems, hardware/software installation/ 
configuration, common device drivers, data 

recovery, system maintenance, and other related 
topics. Upon completion, students should be able 
to safely repair and/or upgrade computer systems 

to perform within specifications. 

CET 211 Computer Upgrade/ 
Repair II (2/3/3) 

Prerequisites: Eel et 

Corequisites: None 
This course covers concepts of repair service, 

and upgrade of computers and peripherals in 

preparation for industry certification. Topics may 

include resolving resource conflicts and system 
bus specifications, configuration and trouble- 
shooting peripherals, operating system configura- 

tion and optimization, and other related topics. 
Upon completion, students should be able to 
identify and resolve system conflicts and optimize 

system performance. 

Chemistry 
CHM 130 General, Organic, & 

Biochemistry (3/0/3) 

Prerequisites: MAT 070 or satisfactory score 

on the college placement test 

Corequisites: None 

This course provides a survey of basic facts 
and principles of general, organic, and biochemis- 
try. Topics include measurement, molecular 

structure, nuclear chemistry, solutions, acid-base 
chemistry, gas laws, and the structure, properties, 

and reactions of major organic and biological 
groups. Upon completion, students should be 

able to demonstrate an understanding of 
fundamental chemical concepts. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 



CHM 130A General, Organic, & 
Biochemistry Lab (0/2/1) 

Prerequisites: MAT 070 or satisfactory score 

on the college placement test 
Corequisites: CHM 130 

This course is a laboratory for CHM 130. 

Emphasis is placed on laboratory experiences that 

enhance materials presented in CHM 130. Upon 
completion, students should be able to utilize 
basic laboratory procedures and apply them to 

chemical principles presented in CHM 130. This 

course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

CHM 131 Introduction to 

Chemistry (3/0/3) 
Prerequisites: ENG 090, MAT 070, and RED 

090 or satisfactory scores on the 
college placement tests 

Corequisites: None 

This course introduces the fundamental 
concepts of inorganic chemistry. Topics include 

measurement, matter and energy, atomic and 
molecular structure, nuclear chemistry, stoichi- 

ometry, chemical formulas and reactions, 

chemical bonding, gas laws, solutions, and acids 
and bases. Upon completion, students should be 

able to demonstrate a basic understanding of 

chemistry as it applies to other fields. This course 

has been approved to satisfy the Comprehensive 

Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

CHM 131A Introduction to Chemistry 
Lab (0/3/1) 

Prerequisites: None 

Corequisites: CHM 131 
This course is a laboratory to accompany 

CHM 131. Emphasis is placed on laboratory 
experiences that enhance materials presented in 
CHM 131. Upon completion, students should be 

able to utilize basic laboratory procedures and 
apply them to chemical principles presented in 
CHM 131. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 

mathematics. 

CHM 132 Organic and 
Biochemistry (3/3/4) 

Prerequisites: CHM 131 and CHM 131A or 

CHM 151 

Corequisites: None 
This course provides a survey of major 

functional classes of compounds in organic and 

biochemistry. Topics include structure, 
properties, and reactions of the major organic and 

biological molecules and basic principles of 
metabolism. Upon completion, students should 

be able to demonstrate an understanding of 

fundamental chemical concepts needed to pursue 
studies in related professional fields. This course 

has been approved to satisfy the Comprehensive 
Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

CHM 151 
Prerequisites: 

General Chemistry I (3/3/4) 

ENG 090, MAT 080, and RED 

090 or satisfactory scores on the 
college placement tests 

Corequisites: None 

This course covers fundamental principles 
and laws of chemistry. Topics include measure- 

ment, atomic and molecular structure, periodicity, 
chemical reactions, chemical bonding, stoichiom- 
etry, thermochemistry, gas laws, and solutions. 

Upon completion, students should be able to 
demonstrate an understanding of fundamental 
chemical laws and concepts as needed in CHM 

152. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics. 

CHM 152 General Chemistry II (3/3/4) 
Prerequisites: CHM 151 

Corequisites: None 
This course provides a continuation of the 

study of the fundamental principles and laws of 
chemistry. Topics include kinetics, equilibrium, 
ionic and redox equations, acid-base theory, 
electrochemistry, thermodynamics, introduction 
to nuclear and organic chemistry, and complex 
ions. Upon completion, students should be able 

to demonstrate an understanding of chemical 
concepts as needed to pursue further study in 
chemistry and related professional fields. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

CHM 251 Organic Chemistry I (3/3/4) 

Prerequisites: CHM 152 

Corequisites: None 

This course provides a systematic study of 

the theories, principles, and techniques of organic 
chemistry. Topics include nomenclature, 
structure, properties, reactions, and mechanisms 

of hydrocarbons, alkyl halides, alcohols, and 
ethers; further topics include isomerization, 
stereochemistry, and spectroscopy. Upon 
completion, students should be able to demon- 

strate an understanding of the fundamental 

concepts of covered organic topics as needed in 

CHM 252. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 

requirement. 
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Organic Chemistry II (3/3/4) CHM 252 
Prerequisites: CHM 251 

Corequisites: None 

This course provides continuation of the 
systematic study of the theories, principles, and 
techniques of organic chemistry. Topics include 

nomenclature, structure, properties, reactions, 

and mechanisms of aromatics, aldehydes, ketones, 

carboxylic acids and derivatives, amines and 
heterocyclics; multi-step synthesis will be 
emphasized. Upon completion, students should 
be able to demonstrate an understanding of 
organic concepts as needed to pursue further 

study in chemistry and related professional fields. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

Information Systems 
CIS 110 Introduction to 

Computers (2/2/3) 
Prerequisites: MAT 060, RED 080, and OST 

080 or satisfactory scores on the 

college placement tests 

Corequisites: None 
This course introduces computer concepts, 

including fundamental functions and operations 
of the computer. Topics include identification of 
hardware components, basic computer opera- 

tions, security issues, and use of software 
applications. Upon completion, students should 
be able to demonstrate an understanding of the 

role and function of computers and use the 
computer to solve problems. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 
natural science/mathematics (Quantitative 

Option). 

CIS 115 Introduction to 
Programming & Logic (2/3/3) 

Prerequisites: MAT 070, MAT 080, MAT 090, 

MAT 095, MAT 120, MAT 121, 

MAT 161, MAT 171, or 
MAT 175 and OST 080, RED 
090 or satisfactory scores on the 
college placement tests. 

Corequisites: None 
This course introduces computer program- 

ming and problem solving in a structured 
program logic environment. Topics include 
language syntax, data types, program organiza- 
tion, problem solving methods, algorithm design, 
and logic control structures. Upon completion, 
students should be able to manage files with 
operating system commands, use top-down 
algorithm design, and implement algorithmic 
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solutions in a programming language. This course 
has been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in natural science/mathematics 

(Quantitative Option). 

Criminal Justice 
CJC 100 Basic Law Enforcement 

Training (9/30/19) 
Prerequisites: None 

Corequisites: None 

This course covers the basic skills and 

knowledge needed for entry-level employment as 
a law enforcement officer in North Carolina. 

Topics are divided into general units of study: 
legal, patrol duties, law enforcement communica- 

tions, investigations, practical application and 

sheriff-specific. Upon successful completion, the 
student will be able to demonstrate competence in 

the topics and areas required for the state 
comprehensive certification examination. This ts 

a certificate-level course. 

CJC 111 Introduction to Criminal 

Justice (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the components and 

processes of the criminal justice system. Topics 

include history, structure, functions, and 
philosophy of the criminal justice system and 

their relationship to life in our society. Upon 

completion, students should be able to define and 
describe the major system components and their 
interrelationships and evaluate career options. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

CJC 112 Criminology (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course introduces deviant behavior as it 

relates to criminal activity. Topics include 
theories of crime causation; statistical analysis of 
criminal behavior; past, present, and future social 
control initiatives; and other related topics. Upon 

completion, students should be able to explain 
and discuss various theories of crime causation 

and societal response. 

GJG113 Juvenile Justice (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the juvenile justice system 
and related juvenile issues. Topics include an 
overview of the juvenile justice system, treatment 



and prevention programs, special areas and laws 

unique to juveniles, and other related topics. 

Upon completion, students should be able to 

identify/discuss juvenile court structure/ 
procedures, function and jurisdiction of juvenile 
agencies, processing/detention of juveniles, and 

case disposition. 

CIE 121 Law Enforcement 

Operations (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course introduces fundamental law 

enforcement operations. Topics include the 

contemporary evolution of law enforcement 

operations and related issues. Upon completion, 
students should be able to explain theories, 

practices, and issues related to law enforcement 

operations. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 

requirement. 

CjG 122 Community Policing (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course covers the historical, philosophi- 

cal, and practical dimensions of community 

policing. Emphasis is placed on the empower- 

ment of police and the community to find 
solutions to problems by forming partnerships. 

Upon completion, students should be able to 

define community policing, describe how 
community policing strategies solve problems, 
and compare community policing to traditional 

policing. 

CJC 131 Criminal Law (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course covers the history/evolution/ 

principles and contemporary applications of 
criminal law. Topics include sources of substan- 

tive law, classification of crimes, parties to crime, 
elements of crimes, matters of criminal 

responsibility, and other related topics. Upon 
completion, students should be able to discuss the 
sources of law and identify, interpret, and apply 

the appropriate statutes/elements. 

CjIGa32 Court Procedure & 

Evidence (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers judicial structure/ 
process/procedure from incident to disposition, 

kinds and degrees of evidence, and the rules 
governing admissibility of evidence in court. 

Topics include consideration of state and federal 

courts, arrest, search and seizure laws, exclusion- 

ary and statutory rules of evidence, and other 

related issues. Upon completion, students should 
be able to identify and discuss procedures 

necessary to establish a lawful arrest/search, 
proper judicial procedures, and the admissibility 
of evidence. 

CJC 141 Corrections (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the history, major 

philosophies, components, and current practices 

and problems of the field of corrections. Topics 
include historical evolution, functions of the 
various components, alternatives to incarceration, 

treatment programs, inmate control, and other 
related topics. Upon completion, students should 
be able to explain the various components, 
processes, and functions of the correctional 

system. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

CJC 151 Introduction to Loss 
Prevention (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the concepts and 

methods related to commercial and private 
security systems. Topics include the historical, 
philosophical, and legal basis of security, with 
emphasis on security surveys, risk analysis, and 
associated functions. Upon completion, students 
should be able to demonstrate and understand 

security systems, risk management, and the laws 

relative to loss prevention. 

CJC 160 Terrorism: Underlying 
Issues (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course identifies the fundamental 

reasons why America is a target for terrorists, 

covering various domestic/international terrorist 

groups and ideologies from a historical aspect. 

Emphasis is placed upon recognition of terrorist 

crime scene; weapons of mass destruction; 

chemical, biological, and nuclear terrorism; and 

planning consideration involving threat 
assessments. Upon completion, the student 

should be able to identify and discuss the methods 

used in terrorists’ activities and complete a threat 

assessment for terrorists’ incidents. 
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CJC 212 Ethics & Community 

Relations 

Prerequisites: None 

Corequisites: | None 

(3/0/3) 

This course covers ethical considerations 

and accepted standards applicable to criminal 
justice organizations and professionals. Topics 
include ethical systems; social change, values, and 

norms; cultural diversity; citizen involvement in 
criminal justice issues; and other related topics. 

Upon completion, students should be able to 
apply ethical considerations to the decision- 
making process in identifiable criminal justice 

situations. 

CJC 215 Organization & 

Administration (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the components and 

functions of organization and administration as it 
applies to the agencies of the criminal justice 
system. Topics include operations/functions of 

organizations; recruiting, training, and retention 

of personnel; funding and budgeting; communi- 
cations; span of control and discretion; and other 

related topics. Upon completion, students should 
be able to identify and discuss the basic compo- 
nents and functions of a criminal justice 
organization and its administrative operations. 

CJC 221 Investigative 

Principles (3/2/4) 

Prerequisites: None 

Corequisites: None 

This course introduces the theories and 
fundamentals of the investigative process. Topics 

include crime scene/incident processing, 
information gathering techniques, collection/ 
preservation of evidence, preparation of 
appropriate reports, court presentations, and 

other related topics. Upon completion, students 
should be able to identify, explain, and demon- 
strate the techniques of the investigative process, 
report preparation, and courtroom presentation. 

CIE 231 Constitutional Law  (3/0/3) 
Prerequisites: None 

Corequisites: None 

The course covers the impact of the 
Constitution of the United States and its 
amendments on the criminal justice system. 
Topics include the structure of the Constitution 
and its amendments, court decisions pertinent to 
contemporary criminal justice issues, and other 
related topics. Upon completion, students should 
be able to identify/discuss the basic structure of 
the United States Constitution and the rights/ 
procedures as interpreted by the courts. 

Page 124 Catalog 2007-2008 

Cooperative Education 
COE 111 Co-op Work 

Experience I (10/0/0/1) 

Prerequisites: None 

Corequisites: None 
This course provides work experience with a 

college-approved employer in an area related to 

the student’s program of study. Emphasis is 
placed on integrating classroom learning with 
related work experience. Upon completion, 

students should be able to evaluate career 
selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

COE 112 Co-op Work 
Experience I (20/0/0/2) 

Prerequisites: None 

Corequisites: None 

This course provides work experience with a 

college approved employer in an area related to 
the student’s program of study. Emphasis is 
placed on integrating classroom learning with 

related work experience. Upon completion, 

students should be able to evaluate career 
selection, demonstrate employability skilis, and 

satisfactorily perform work-related competencies. 

COE 115 Work Experience 
Seminar I (1/0/1) 

Prerequisites: None 
Corequisites: GOEM or COBMI2 

This course provides procedures necessary 
for the Co-op student to receive maximum benefit 

from his/her work experience. Emphasis is placed 

on the student/employer/advisor relationship and 
the evaluation process of the experience used to 

show accountability. Upon completion the 
student will be totally aware of the Co-op benefit 

and process. 

COE 121 Co-op Work 
Experience II (10/0/0/1) 

Prerequisites: CORN! 

Corequisites: None 
This course provides work experience with a 

college-approved employer in an area related to 

the student’s program of study. Emphasis is 
placed on integrating classroom learning with 

related work experience. Upon completion, 
students should be able to evaluate career 
selection, demonstrate employability skills, and 
satisfactorily perform work-related competencies. 

COE 131 Co-op Work 
Experience III (10/0/0/1) 

Prerequisites: COI2I 

Corequisites: None 

This course provides work experience with a 
college-approved employer in an area related to 



the student’s program of study. Emphasis is 

placed on integrating classroom learning with 

related work experience. Upon completion, 
students should be able to evaluate career 

selection, demonstrate employability skills, and 

satisfactorily perform work-related competencies. 

Communication 
COM 110 Introduction to 

Communication (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course provides an overview of the 

basic concepts of communication and the skills 
necessary to communicate in various contexts. 

Emphasis is placed on communication theories 

and techniques used in interpersonal group, 
public, intercultural, and mass communication 

situations. Upon completion, students should be 

able to explain and illustrate the forms and 

purposes of human communication in a variety 

of contexts. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/ 

fine arts (substitute). 

COM 120 Interpersonal 
Communication (3/0/3) 

Prerequisites: RED 090 or satisfactory score 
on the college placement test 

Corequisites: None 

This course introduces the practices and 
principles of interpersonal communication in 

both dyadic and group settings. Emphasis is 
placed on the communication process, perception, 
listening, self-disclosure, speech apprehension, 

ethics, nonverbal communication, conflict, power, 
and dysfunctional communication relationships. 

Upon completion, students should be able to 
demonstrate interpersonal communication skills, 
apply basic principles of group discussion, and 

manage conflict in interpersonal communication 
situations. This course has been approved to satisfy 

the Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts 

(substitute). 

COM 231 Public Speaking (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 

This course provides instruction and 

experience in preparation and delivery of speeches 

within a public setting and group discussion. 

Emphasis is placed on research, preparation, 

delivery, and evaluation of informative, persua- 

sive, and special occasion public speaking. Upon 

completion, students should be able to prepare 

and deliver well-organized speeches and 

participate in group discussion with appropriate 
audiovisual support. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 
humanities/fine arts (substitute). 

Cosmetology 
COS 111 Cosmetology 

Concepts I (4/0/4) 
Prerequisites: None 

Corequisites: COS 112 

This course introduces basic cosmetology 
concepts. Topics include safety, first aid, 
sanitation, bacteriology, anatomy, diseases and 

disorders, hygiene, product knowledge, chemistry, 
ethics, manicures, and other related topics. Upon 

completion, students should be able to safely and 

competently apply cosmetology concepts in the 

salon setting. 

COS 112 Salon I (0/24/8) 
Prerequisites: None 

Corequisites: Cosa 

This course introduces basic salon services. 

Topics include scalp treatments, shampooing, 
rinsing, hair color, design, haircutting, permanent 
waving, pressing, relaxing, wigs, and other related 

topics. Upon completion, students should be able 

to safely and competently demonstrate salon 

services. 

COS 113 Cosmetology 
Concepts II (4/0/4) 

Prerequisites: COs 111 

Corequisites: COs 114 

This course covers more comprehensive 

cosmetology concepts. Topics include safety, 
product knowledge, chemistry, manicuring, 
chemical restructuring, and hair coloring. Upon 
completion, students should be able to safely and 

competently apply these cosmetology concepts in 

the salon setting. 

COS 114 Salon II (0/24/8) 

Prerequisites: COSMi2 

Corequisites: COS 113 

This course provides experience in a 

simulated salon setting. Topics include basic skin 

care, manicuring, nail application, scalp 

treatments, shampooing, rinsing, hair color, 

design, haircutting, chemical restructuring, 

pressing, wigs, and other related topics. Upon 

completion, students should be able to safely and 

competently demonstrate these salon services. 
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COS 115 Cosmetology 
Concepts III (4/0/4) 

Prerequisites: COS asl 

Corequisites: COS 116 
This course covers more comprehensive 

cosmetology concepts. Topics include safety, 
product knowledge, salon management, 
salesmanship, skin care, electricity/light therapy, 

wigs, thermal hair styling, lash and brow tinting, 
superfluous hair removal, and other related topics. 

Upon completion, students should be able to 
safely and competently apply these cosmetology 

concepts in the salon setting. 

COS 116 Salon III (0/12/4) 

Prerequisites: CO§ 112 

Corequisites: COSMES 
This course provides comprehensive 

experience in a simulated salon setting. Emphasis 
is placed on intermediate-level of skin care, 
manicuring, scalp treatments, shampooing, hair 
color, design, haircutting, chemical restructuring, 

pressing, and other related topics. Upon 
completion, students should be able to safely and 
competently demonstrate these salon services. 

COS 117 Cosmetology 
Concepts IV (2/0/2) 

Prerequisites: COS JL COS 113 ;and:COs 
115 

Corequisites: COS118 

This course covers advanced cosmetology 
concepts. Topics include chemistry and hair 

structure, advanced cutting and design, and an 
overview of all cosmetology concepts in 
preparation for the licensing examination. Upon 

completion, students should be able to demon- 
strate an understanding of these cosmetology 

concepts and meet program completion 
requirements. 

COS 118 Salon IV (0/21/7) 
Prerequisites: COS 112, COS 114, and COS 

116 

Corequisites: COS 117 

This course provides advanced experience in 
a simulated salon setting. Emphasis is placed on 
efficient and competent delivery of all salon 
services in preparation for the licensing 

examination and employment. Upon completion, 
students should be able to demonstrate compe- 
tence in program requirements and the areas 
covered on the Cosmetology Licensing Examina- 
tion and meet entry-level employment require- 
ments. 

COS 119 Esthetics ConceptsI (2/0/2) 

Prerequisites: None 

Corequisites: None 

This course covers the concepts of esthetics. 
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Topics include orientation, anatomy, physiology, 
hygiene, sterilization, first aid, chemistry, basic 

dermatology, and professional ethics. Upon 
completion, students should be able to demon- 

strate an understanding of the concepts of 
esthetics and meet course requirements. 

COS 120 Esthetics Salon I (0/18/6) 

Prerequisites: None 

Corequisites: None 

This course covers the techniques of 

esthetics in a comprehensive experience in a 

simulated salon setting. Topics include client 
consultation, facials, body treatments, hair 
removal, make-up applications, and color analysis. 

Upon completion, students should be able to 
safely and competently demonstrate esthetic 

services on clients in a salon setting. 

COS 121 Manicure/Nail 
Technology I (4/6/6) 

Prerequisites: None 

Corequisites: None 
This course covers techniques of nail 

technology, hand and arm massage, and 
recognition of nail diseases and disorders. Topics 
include OSHA/safety, sanitation, bacteriology, 

product knowledge, salesmanship, manicures, 
artificial applications, pedicures, massage, and 

other related topics. Upon completion, students 

should be able to safely and competently perform 

nail care, including manicures, pedicures, 
massage, decorating, and artificial applications in 

a salon setting. 

COS 125 Esthetics Concepts II (2/0/2) 
Prerequisites: None 

Corequisites: None 
This course covers more comprehensive 

esthetics concepts. Topics include nutrition, 

business management, make-up, and color 
analysis. Upon completion students should be 

able to demonstrate an understanding of the 

advanced esthetics concepts and meet course 

requirements. 

COS 126 Esthetics Salon II (0/18/6) 

Prerequisites: None 

Corequisites: None 
This course provides experience in a 

simulated esthetics setting. Topics include 
machine facials, aroma therapy, massage therapy, 
electricity, and apparatus. Upon completion, 

students should be able to demonstrate compe- 
tence in program requirements and the areas 
covered on the Cosmetology licensing examina- 

tion for Estheticians. 



COS 222 Manicure/Nail 

Technology II (4/6/6) 
Prerequisites: GOS 121 

Corequisites: None 

This course covers advanced techniques of 
nail technology and hand and arm massage. 
Topics include OSHA/safety, product knowledge, 
customer service, salesmanship, artificial 

applications, nail art, and other related topics. 

Upon completion, students should be able to 
demonstrate competence necessary for the 

licensing examination, including advanced nail 
care, artificial enhancements, and decorations. 

COS 271 Instructor ConceptsI (5/0/5) 

Prerequisites: Must possess a valid license in 

Cosmetology 
Corequisites: COSi272 

This course introduces the basic cosmetol- 
ogy instructional concepts. Topics include 

orientation, theories of education, unit planning, 

daily lesson planning, laboratory management, 

student assessment, record keeping, and other 

related topics. Upon completion, students should 

be able to identify theories of education, develop 
lesson plans, demonstrate supervisory techniques, 

and assess student performance in a classroom 
setting. 

COS 272 Instructor 

Practicum I (0/21/7) 
Prerequisites: Must possess a valid license in 

Cosmetology 
Corequisites: COS 271 

This course covers supervisory and 

instructional skills for teaching entry-level 
cosmetology students in a laboratory setting. 

Topics include demonstrations of services, 
supervision, and entry-level student assessment. 

Upon completion, students should be able to 
demonstrate salon services and instruct and 

objectively assess the entry-level student. 

COS 273 Instructor Concepts II (5/0/5) 

Prerequisites: GOS27 LandGoOs272 

Corequisites: COS 274 

This course covers advanced cosmetology 
instructional concepts. Topics include practical 

demonstrations, lesson planning, lecture 
techniques, development and administration of 

assessment tools, record keeping, and other 
related topics. Upon completion, students should 
be able to develop lesson plans, demonstrate 
supervision techniques, assess student perfor- 

mance in a classroom setting, and keep accurate 

records. 

COS 274 Instructor 

Practicum II (0/21/7) 

Prerequisites: COS 271 and COS 272 
Corequisites: COQS 273 

This course is designed to develop 
supervisory and instructional skills for teaching 
advanced cosmetology students in a laboratory 

setting. Topics include practical demonstrations, 

supervision, and advanced student assessment. 
Upon completion, students should be able to 
demonstrate competence in the areas covered by 

the Instructor Licensing Examination and meet 
program completion requirements. This is a 
certificate-level course. 

Computer Science 
CSC 134 C++ Programming (2/3/3) 
Prerequisites: CIS Pi bror CSG 139 

Corequisites: None 

This course introduces computer program- 
ming using the C++ programming language with 

object-oriented programming principles. 
Emphasis is placed on event-driven programming 
methods, including creating and manipulating 
objects, classes, and using object-oriented tools 
such as the class debugger. Upon completion, 

students should be able to design, code, test and 
debug at a beginning level. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

CSC 139 Visual BASIC 
Programming (2/3/3) 

Prerequisites: MAT 070 and RED 090 or 

satisfactory scores on the 
college placement tests 

Corequisites: None 

This course introduces computer program- 
ming using the Visual BASIC programming 
language with object-oriented programming 
principles. Emphasis is placed on event-driven 
programming methods, including creating and 
manipulating objects, classes, and using object- 

oriented tools such as the class debugger. Upon 
completion, students should be able to design, 

code, test and debug at a beginning level. This 
course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

CSC 142 Visual COBOL 
Programming (2/3/3) 

Prerequisites: MAT 070 and RED 090 or 

satisfactory scores on the 
college placement tests 

Corequisites: None 

This course introduces computer program- 

ming using the Visual COBOL programming 
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language with structured programming 

principles. Topics include input/output 
operations, iteration, arithmetic operations, 
arrays, pointers, filters, and other related topics. 

Upon completion, students should be able to 
design, code, test and debug at a beginning level. 

CSC 151 JAVA Programming  (2/3/3) 
Prerequisites: GIS 15; GSG:134,0nG5Gu39 

Corequisites: None 

This course introduces computer program- 
ming using the JAVA programming language with 

object-oriented programming principles. 
Emphasis is placed on event-driven programming 

methods, including creating and manipulating 
objects, classes, and using object-oriented tools 

such as the class debugger. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or 

elective course requirement. 

CSC 234 Advanced C++ 
Programming (2/3/3) 

Prerequisites: CSC 134 
Corequisites: None 

This course is a continuation of CSC 134 

using the C++ programming language with 
standard programming principles. Emphasis is 
placed on advanced arrays/tables, file manage- 
ment/processing techniques, data structures, sub- 
programs, interactive processing, sort/merge 

routines, and libraries. Upon completion, 
students should be able to design, code, test, 
debug and document programming solutions. 

CSC 239 Advanced Visual BASIC 
Programming (2/3/3) 

Prerequisites: GSG:139 
Corequisites: None 

This course is a continuation of CSC 139 
using the Visual BASIC programming language 
with object-oriented programming principles. 
Emphasis is placed on event-driven programming 
methods, including creating and manipulating 

objects, classes, and using object-oriented tools 
such as the class debugger. Upon completion, 
students should be able to design, code, test, 
debug, and implement objects using the 
appropriate environment. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

CSC 242 Advanced Visual COBOL 
Programming (2/3/3) 

Prerequisites: C$@,142 

Corequisites: None 

This course is a continuation of CSC 142 
using the Visual COBOL programming language 
with structured programming principles. 
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Emphasis is placed on advanced arrays/tables, file 

management/processing techniques, data 
structures, sub-programs, interactive processing, 

sort/merge routines, and libraries. Upon 
completion, students should be able to design, 
code, test, debug and document programming 

solutions. 

CSG.251 Advanced JAVA 

Programming (2/3/3) 

Prerequisites: GsCisi 

Corequisites: None 
This course is a continuation of CSC 151 

using the JAVA programming language with 

object-oriented programming principles. 
Emphasis is placed on event-driven programming 

methods, including creating and manipulating 
objects, classes, and using object-oriented tools 
such as the class debugger. Upon completion, 

students should be able to design, code, test, 

debug, and implement objects using the 

appropriate environment. 

CSC 289 Programming Capstone 
Project (1/4/3) 

Prerequisites: CTS 285 

Corequisites: None 
This course provides an opportunity to 

complete a significant programming project from 
the design phase through implementation with 
minimal instructor support. Emphasis is placed 

on project definition, testing, presentation, and 
implementation. Upon completion, students 

should be able to complete a project from the 
definition phase through implementation 

Computer Information 

Technology 
CTS 120 Hardware/Software 

Support (2/3/3) 
Prerequisites: CIS 110 or CIS 111 and RED 

090 or satisfactory score on the ~ 

college placement test 

Corequisites: None 
This course covers the basic hardware of a 

personal computer, including installation, 
operations and interactions with software. Topics 
include component identification, memory- 

system, peripheral installation and configuration, 

preventive maintenance, hardware diagnostics/ 
repair, installation and optimization of system 
software, commercial programs, system 
configuration, and device-drivers. Upon 
completion, students should be able to select 
appropriate computer equipment and software, 

upgrade/maintain existing equipment and 

software, and troubleshoot/repair non-function- 

ing personal computers. 



CTS 130 Spreadsheet (2/2/3) 
Prerequisites: RED 090 or satisfactory score 

on the college placement test 

and CIS 110, CIS 111, or OST 

137 
Corequisites: None 

This course introduces basic spreadsheet 
design and development. Topics include writing 

formulas, using functions, enhancing spread- 

sheets, creating charts, and printing. Upon 

completion, students should be able to design and 
print basic spreadsheets and charts. 

CTS 230 Advanced Spreadsheet (2/2/3) 
Prerequisites: GIS 130 

Corequisites: None 
This course covers advanced spreadsheet 

design and development. Topics include advanced 

functions and statistics, charting, macros, 
databases, and linking. Upon completion, 

students should be able to demonstrate compe- 
tence in designing complex spreadsheets. 

CTS 285 Systems Analysis & 
Design (3/0/3) 

Prerequisites: Gis 115 

Corequisites: None 
This course introduces established and 

evolving methodologies for the analysis, design, 

and development of an information system. 

Emphasis is placed on system characteristics, 
managing projects, prototyping, CASE/OOM 

tools, and systems development life cycle phases. 

Upon completion, students should be able to 
analyze a problem and design an appropriate 

solution using a combination of tools and 

techniques. 

CTS 289 System Support 
Project (1/4/3) 

Prerequisites: CIS285 

Corequisites: None 
This course provides an opportunity to 

complete a significant support project with 
minimal instructor assistance. Emphasis is placed 
on written and oral communication skills, project 

definition, documentation, installation, testing, 
presentation, and user training. Upon comple- 
tion, students should be able to complete a project 

from the definition phase through implementa- 

tion. 

Database Management 
Technology 
DBA 110 Database Concepts (2/3/3) 

Prerequisites: CIS 110 

Corequisites: None 

This course introduces database design and 
creation using a DBMS product. Emphasis is 
placed on data dictionaries, normalization, data 
integrity, data modeling, and creation of simple 
tables, queries, reports, and forms. Upon 

completion, students should be able to design and 
implement normalized database structures by 
creating simple database tables, queries, reports, 
and forms. 

DBA 115 Database Applications (2/2/3) 
Prerequisites: DBA 110 

Corequisites: None 

This course applies concepts learned in DBA 
110 to a specific DBMS. Topics include manipu- 
lating multiple tables, advanced queries, screens 

and reports, linking, and command files. Upon 
completion, students should be able to create 
multiple table systems that demonstrate updates, 
screens, and reports representative of industry 

requirements. 

Design Drafting 
DDF 252 Advanced Solid 

Modeling (2/2/3) 
Prerequisites: DFT 153 or DFT 154 

Corequisites: None 
This course introduces advanced solid 

modeling and design software. Topics include 
design principles, design constraints, work planes, 
view generation, and model shading and 
rendering. Upon completion, students should be 

able to create advanced solid models. 

Developmental 

Disabilities 
DDT 110 Developmental 

Disabilities 
Prerequisites: | None 

Corequisites: | None 

(3/0/3) 

This course identifies the characteristics and 

causes of various disabilities. Topics include 

history of service provision, human rights, 

legislation and litigation, advocacy, and accessing 

support services. Upon completion, students 

should be able to demonstrate an understanding 

of current and historical developmental disability 

definitions and support systems used throughout 

the life span. 
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ann sted 

DFT 111 Technical DraftingI (1/3/2) 

Prerequisites: None 

Corequisites: None 

This course introduces basic drafting skills, 

equipment, and applications. Topics include 
sketching, measurements, lettering, dimensioning, 
geometric construction, orthographic projections 
and pictorials drawings, sections, and auxiliary 
views. Upon completion, students should be able 

to understand and apply basic drawing principles 

and practices. 

DFT 112 Technical Drafting II (1/3/2) 

Prerequisites: DPI 

Corequisites: None 

This course provides for advanced drafting 
practices and procedures. Topics include detailed 

working drawings, hardware, fits and tolerances, 
assembly and sub-assembly, geometric dimen- 

sioning and tolerancing, intersections, and 
developments. Upon completion, students should 
be able to produce detailed working drawings. 

DFT 151 CAD I (2/3/3) 

Prerequisites: None 

Corequisites: None 

This course introduces CAD software as a 
drawing tool. Topics include drawing, editing, file 
management, and plotting. Upon completion, 

students should be able to produce and plot a 

CAD drawing. 

DETSU52Z CAD II (2/3/3) 

Prerequisites: DEIelst 

Corequisites: None 

This course introduces extended CAD 
applications. Emphasis is placed upon intermedi- 
ate applications of CAD skills. Upon completion, 

students should be able to use extended CAD 
applications to generate and manage drawings. 

DFT 153 CAD III (2/3/3) 
Prerequisites: DFT 111 

Corequisites: None 

This course introduces advanced CAD 
applications. Emphasis is placed upon advanced 
applications of CAD skills. Upon completion, 
students should be able to use advanced CAD 
applications to generate and manage data. 

DFT 170 Engineering Graphics (2/2/3) 
Prerequisites: None 

Corequisites: None 

This course introduces basic engineering 
graphics skills and applications. Topics include 
sketching, selection and use of current methods 
and tools, and the use of engineering graphics 
applications. Upon completion, students should 
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be able to demonstrate an understanding of basic 
engineering graphics principles and practices. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

Economics 
ECO 251 Principles of 

Microeconomics (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course introduces economic analysis of 

individual, business, and industry choices in the 
market economy. Topics include the price 
mechanism, supply and demand, optimizing 

economic behavior, costs and revenue, market 
structures, factor markets, income distribution, 

market failure, and government intervention. 

Upon completion, students should be able to 
identify and evaluate consumer and business 

alternatives in order to efficiently achieve 

economic objectives. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

social/behavioral sciences. 

ECO 252 Principles of 
Macroeconomics (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course introduces economic analysis of 

aggregate employment, income, and prices. 

Topics include major schools of economic 
thought; aggregate supply and demand; economic 
measures, fluctuations, and growth; money and 

banking; stabilization techniques; and interna- 

tional trade. Upon completion, students should 
be able to evaluate national economic compo- 

nents, conditions, and alternatives for achieving 

socioeconomic goals. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

social/behavioral sciences. 

Education 
EDU 118 Teacher Associate Principles 

& Practices (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course covers the teacher associate's 
role in the educational system. Topics include 

history of education, professional responsibilities 
and ethics, cultural diversity, communication 

skills, and identification of the optimal learning 
environment. Upon completion, students should 

be able to describe the supporting professional 



role of the teacher associate, demonstrate positive 
communication, and discuss educational 

philosophy. This course is a unique concentration 
requirement in the Teacher Associate concentration 
in the Early Childhood Education program. 

EDU 119 Introduction to Early 

Child Education (4/0/4) 
Prerequisites: None 

Corequisites: None 

This course covers the foundations of the 

education profession; the diverse educational 

settings for young children, professionalism and 
planning developmentally appropriate programs 

for children. Topics include historical founda- 
tions, program types, career options, professional- 

ism, and creating inclusive environments and 

curriculum that are responsive to the needs of 
children and families. Upon completion, students 

should be able design career plans and develop 

appropriate schedules, environments and activity 
plans while incorporating adaptations for 

children with exceptionalities. 

EDU 126 Early Childhood 
Seminar I (2/0/0/2) 

Prerequisites: EDU 119 or EDU 111 and EDU 
ie; orEDUA11 and EDU 113 

Corequisites: OE VCO MM29COE 113; 

or COE 114 

This course will introduce the students to 
the early childhood classroom setting and the 

roles that professionals play in that setting. 

Emphasis is placed on observations of children/ 

teachers in the classroom, and the use of 
assessment tools to enhance planning and 
implementation of curricular experiences. Upon 

completion, students should be able to use various 
child assessment tools, determine developmental 

characteristics of children, and plan developmen- 

tally appropriate curricula. 

EDU 131 Child, Family & 
Community (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course covers the development of 
partnerships between families, inclusive programs 
for children/schools that serve young children 

with and without disabilities, and the community. 

Emphasis is placed on requisite skills and benefits 

for successfully establishing, supporting, and 

maintaining respectful collaborative relationships 

between today’s diverse families, centers/schools, 

and community resources. Upon completion, 

students should be able to describe appropriate 

relationships with parents/caretakers, center/ 

school colleagues, and community agencies that 

enhance the educational experiences/well-being of 

all children. 

Child Development I (3/0/3) EDU 144 
Prerequisites: None 

Corequisites: None 

This course covers the theories of child 

development, developmental sequences, and 
factors that influence children’s development, 
from conception through pre-school for all 
children. Emphasis is placed on sequences in 
physical/motor, social, emotional, cognitive, and 

language development and the multiple influences 
on development and learning of the whole child. 
Upon completion, students should be able to 
identify typical and atypical developmental 
characteristics, plan experiences to enhance 
development, and describe appropriate interac- 
tion techniques and environments. 

EDU 145 Child Development II (3/0/3) 

Prerequisites: EDU 144 

Corequisites: None 

This course covers theories of child 
development, developmental sequences, and 
factors that influence children’s development, 
from pre-school through middle childhood for all 
children. Emphasis is placed on sequences in 
physical/motor, social, emotional, cognitive, and 

language development multiple influences on 
development and learning of the whole child. 
Upon completion, students should be able to 
identify typical and atypical developmental 

characteristics, plan experiences to enhance 
development, and describe appropriate interac- 

tion techniques and environments. 

EDU 146 Child Guidance (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces practical principles 

and techniques for providing developmentally 

appropriate guidance for all children with and 

without disabilities, including those at risk. 
Emphasis is placed on encouraging self-esteem, 

cultural awareness, effective communication skills, 

direct/indirect techniques/strategies and 

observation to understand the underlying causes 

of behavior. Upon completion, students should 

be able to demonstrate appropriate interactions 

with children and families and promote conflict 

resolution, self-control, self-motivation, and self- 

esteem in children. 

EDU 147 Behavior Disorders  (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course is a comprehensive study of 

behavior disorders encompassing characteristics, 

assessments, and placement alternatives. Topics 

include legislation, appropriate management 

interventions, and placement options for children 

with behavior disorders. Upon completion, 
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students should be able to identify, develop, and 

utilize appropriate behavior management 
applications. This course is a unique concentration 
requirement in the Special Education concentration 

in the Early Childhood Education program. 

EDU 148 Learning Disabilities (4/2/5) 
Prerequisites: None 

Corequisites: None 

This course is a comprehensive study of the 

characteristics, teaching strategies, assessment 
tools, and placement alternatives for children with 
learning disabilities. Topics include characteris- 

tics, causes, assessment instruments, learning 
strategies, and collaborative methods for children 
with learning disabilities. Upon completion, 
students should be able to assist in identifying, 

assessing, and providing educational interven- 
tions for children with learning disabilities. This 

course is a unique concentration requirement in the 
Special Education concentration in the Early 

Childhood Education program. 

EDU 151 Creative Activities (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course covers planning, creation and 

adaptation of developmentally supportive 
learning environments with attention to 
curriculum, interactions, teaching practices and 
learning materials. Emphasis is placed on creating 
and adapting integrated, meaningful, challenging 

and engaging developmentally supportive 
learning experiences in art, music, movement and 

physical skills, and dramatics. Upon completion, 
students should be able to create, manage, adapt 
and evaluate developmentally supportive learning 

materials, experiences and environments. 

EDU 152 Music, Movement, & 

Language (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course introduces a historical 

perspective of music and movement and 
integrates the whole language concept with 

emphasis on diversity. Emphasis is placed on 
designing an environment that emphasizes 
language development through developmentally 
and culturally appropriate music and movement. 
Upon completion, students should be able to 
design an environment that develops language 
through a music and movement curriculum that 
emphasizes diversity. 
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EDU 153 Health, Safety & 
Nutrition (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course focuses on promoting and 

maintaining the health and well-being of all 
children. Topics include health and nutritional 

guidelines, common childhood illnesses, 
maintaining safe and healthy learning environ- 
ments, recognition and reporting of abuse and 

neglect and state regulations. Upon completion, 
students should be able to demonstrate knowl- 
edge of health, safety, and nutritional needs, 

implement safe learning environments, and 

adhere to state regulations. 

EDU 163 Classroom Management & 
Instructional 
Techniques (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course examines management and 

instructional techniques with school-age 
populations. Topics include classroom manage- 

ment and organization, teaching strategies, 
individual student differences and learning styles, 

and developmentally appropriate classroom 
guidance techniques. Upon completion, students 
should be able to developmentally appropriate 

behavior management and instructional strategies 
that enhance the teaching/learning process and 

promote students’ academic success. 

EDU 186 Reading & Writing 
Methods (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course covers concepts, resources, and 

methods for teaching reading and writing to 
school-age children. Topics include the 
importance of literacy, learning styles, skills 
assessment, various reading and writing 
approaches, and instructional strategies. Upon 

completion, students should be able to assess, 
plan, implement, and evaluate developmentally 
appropriate reading and writing experiences. This 
course is a unique concentration requirement in the 

Teacher Associate concentration in the Early 
Childhood Education program. 

EDU 221 Children with 
Exceptionalities (3/0/3) 

Prerequisites: EDU 144 and EDU 145 or PSY 
244 and PSY 245 

Corequisites: None 
This course, based on the foundation of 

typical development, introduces working with 
children with exceptionalities. Emphasis is placed 
on the characteristics and assessment of children 
and strategies for adapting the learning environ- 



ment. Upon completion, students should be able 
to recognize atypical development, make 

appropriate referrals, collaborate with families 

and professionals to plan, implement, and 
evaluate inclusion strategies. 

EDU 234 Infants, Toddlers & 

Twos (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course covers the skills needed to 
effectively implement group care for infants, 

toddlers, and two-year olds. Emphasis is placed 

on child development and developmentally 

appropriate practices. Upon completion, students 
should be able to identify, plan, select materials 

and equipment, and implement and evaluate a 

developmentally appropriate curriculum. 

EDU 235 School-Age Development 
& Programs (2/0/2) 

Prerequisites: None 
Corequisites: None 

This course presents developmentally 
appropriate practices in group care for school-age 
children. Topics include principles of develop- 
ment, environmental planning, and positive 

guidance techniques. Upon completion, students 
should be able to discuss developmental principles 

for children five to twelve years of age and plan 

and implement age-appropriate activities. 

EDU 243 Learning Theory (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course provides lateral entry teachers 

an introduction to learning theory, various styles 
of learning, and motivational factors involved in 

the learning process. Emphasis is placed on the 
development of cognitive skills using the seven 

types of intelligence and applying these to 
practical classroom situations. Upon completion, 

students should be able to describe theories and 
styles of learning and discuss the relationship 
between different types of intelligence to learning 

motivation. 

EDU 244 Human Growth/ 
Development (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces lateral entry teachers 

to theories and ages and stages related to human 

growth and development from birth through 

adolescence. Emphasis is placed on development 

through the stages of a child’s life in the areas of 

physical, emotional, social, intellectual, and moral 

development. Upon completion, students should 

be able to identify and describe milestones of each 

stage in all areas of development and discuss 
factors that influence growth. 

EDU 245 Policies and 

Procedures (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course is designed to introduce new 
lateral entry teachers to the policies and 
procedures established by the local education 
agency. Topics include emergency situation 
procedures, acceptable discipline, chain of 

command, role of mentors, evaluation proce- 
dures, employment requirements, dress codes, and 
other policies and procedures. Upon completion, 

students should be able to explain the policies and 
procedures to students, parents, or others and 
discuss the purpose of each policy category. 

EDU 247 Physical Disabilities (3/0/3) 

Prerequisites: EDU 144 or PSY 244 

Corequisites: None 
This course covers characteristics, 

intervention strategies, adaptive procedures, and 
technologies for children with physical disabilities. 

Topics include intervention strategies, inclusive 
placement options, and utilization of support 
services for children with physical disabilities. 

Upon completion, students should be able to 
identify and utilize intervention strategies for 
specific disabilities and service delivery options 
for those disabilities. This course is a unique 
concentration requirement in the Special Education 
concentration in the Early Childhood Education 

program. 

EDU 248 Mental Retardation (2/2/3) 

Prerequisites: BDU 221 

Corequisites: None 
This course covers the causes and assess- 

ment of mental retardation and individualized 

instruction and curriculum for children with 

mental retardation. Emphasis is placed on 
definition, characteristics, assessment, and 

educational strategies for children with mental 

retardation. Upon completion, students should 

be able to identify, assess, and plan educational 

intervention strategies for children with mental 

retardation. This course is a unique concentration 

requirement in the Special Education concentration 

in the Early Childhood Education program. 

EDU 250 PRAXIS I Preparation (1/0/1) 

Prerequisites: None 

Corequisites: None 

This course is designed to prepare potential 

teachers for the PRAXIS I exam that is necessary 

to enter the field of education. Emphasis is placed 

on content specifications of the PRAXIS I exam, 
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study skills and simulated examinations. Upon 
completion, students should be able demonstrate 
an understanding of the content necessary for 
successful completion of the PRAXIS I exam. 

EDU 252 Math & Science 
Activities (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces discovery experi- 

ences in math and science. Topics include 
concepts, facts, phenomena, and skills in each 
area. Upon completion, students should be able 

to identify, plan, select materials and equipment, 
and implement and evaluate developmentally 

appropriate curriculum materials. 

EDU 254 Music & Movement for 
Children (1/2/2) 

Prerequisites: None 

Corequisites: None 
This course covers the use of music and 

creative movement for children. Topics include a 
general survey of the basic elements of music and 

planning, designing, and implementing music and 
movement experiences for creative learning. 

Upon completion, students should be able to use 
voice and various musical instruments to provide 
musical and movement activities for children. 

EDU 259 Curriculum Planning (3/0/3) 
Prerequisites: EDUNI2) EDW113,0r EDU 

Le 

Corequisites: None 
This course covers early childhood 

curriculum planning. Topics include philosophy, 

curriculum, indoor and outdoor environmental 
design, scheduling, observation and assessment, 
and instructional planning and evaluation. Upon 

completion, students should be able to assess 
children and curriculum; plan for daily, weekly, 
and long-range instruction; and design environ- 
ments with appropriate equipment and supplies. 

EDU 261 Early Childhood 

Administration I (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the policies, procedures, 
and responsibilities for the management of early 
childhood education programs. Topics include 
implementation of goals, principles of supervi- 
sion, budgeting and financial management, and 
meeting the standards for a NC Child Day Care 
license. Upon completion, students should be 
able to develop program goals, explain licensing 
standards, determine budgeting needs, and 
describe effective methods of personnel 
supervision. 
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EDU 262 Early Childhood 
Administration II (3/0/3) 

Prerequisites: EDW261 

Corequisites: None 

This course provides a foundation for 
budgetary, financial, and personnel management 
of the child care center. Topics include budgeting, 

financial management, marketing, hiring, 
supervision, and professional development of a 

child care center. Upon completion, students 

should be able to formulate marketing, financial 
management, and fund development plans and 

develop personnel policies, including supervision 

and staff development plans. 

EDU 271 Educational 
Technology (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the use of technology 

to enhance teaching and learning in all educa- 
tional settings. Topics include technology 
concepts, instructional strategies, materials and 

adaptive technology for children with 

exceptionalities, facilitation of assessment/ 
evaluation, and ethical issues surrounding the use 
of technology. Upon completion, students should 
be able to apply technology enhanced instruc- 

tional strategies, use a variety of technology 
resources and demonstrate appropriate technol- 

ogy skills in educational environments. 

EDU 275 Effective Teaching 
Training (2/0/2) 

Prerequisites: None 

Corequisites: None 
This course provides specialized training 

using an experienced-based approach to learning. 

Topics include instructional preparation and 
presentation, student interaction, time manage- 
ment, learning expectations, evaluation, and 

curriculum principles and planning. Upon 

completion, students should be able to prepare 
and present a six-step lesson plan and demon- 

strate ways to improve students’ time-on-task. 

EDU 280 Language & Literacy 
Experiences (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course explores the continuum of 
children’s communication development, including 
verbal and written language acquisition and other 

forms of communication. Topics include 
selection of literature and other media, the 
integration of literacy concepts throughout the 
classroom environment, inclusive practices and 

appropriate assessments. Upon completion, 

students should be able to select, plan, implement 



and evaluate developmentally appropriate literacy 
experiences. 

EDU 282 Early Childhood 

Literature (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the history, selection, and 

integration of literature and language in the early 

childhood curriculum. Topics include the history 
and selection of developmentally appropriate 
children’s literature and the use of books and 

other media to enhance language and literacy in 

the classroom. Upon completion, students should 

be able to select appropriate books for 
storytelling, reading aloud, puppetry, flannel 

board use, and other techniques. 

EDU 285 Internship Experiences— 
School Age (1/0/1) 

Prerequisites: ENGWI1 

Corequisites: GORW2bor COE 122 

This course provides an opportunity to 

discuss internship experiences with peers and 

faculty. Emphasis is placed on evaluating and 

integrating practicum experiences. Upon 
completion, students should be able to demon- 

strate competence in early childhood education. 
This course is a unique concentration requirement 

in the Teacher Associate concentration in the Early 

Childhood Education program. 

EDU 288 Advanced Issues/Early 
Child Education (2/0/2) 

Prerequisites: None 

Corequisites: None 
This course covers advanced topics and 

issues in early childhood. Emphasis is placed on 
current advocacy issues, emerging technology, 
professional growth experiences, and other related 

topics. Upon completion, students should be able 

to list, discuss, and explain advanced current 

topics and issues in early childhood education. 

Electricity 
ELC 113 Basic Wiring I (2/6/4) 

Prerequisites: None 
Corequisites: None 

This course introduces the care/usage of 

tools and materials used in electrical installations 

and the requirements of the National Electrical 
Code. Topics include NEC, electrical safety, and 

electrical blueprint reading; planning, layout; and 

installation of electrical distribution equipment; 

lighting; overcurrent protection; conductors; 

branch circuits; and conduits. Upon completion, 

students should be able to properly install 
conduits, wiring, and electrical distribution 
equipment associated with basic electrical 
installations. 

ELC 115 Industrial Wiring (2/6/4) 
Prerequisites: ELGWa3 

Corequisites: None 

This course covers layout, planning, and 

installation of wiring systems in industrial 
facilities. Emphasis is placed on industrial wiring 
methods and materials. Upon completion, 
students should be able to install industrial 

systems and equipment. 

ELC 117 Motors and Controls (2/6/4) 

Prerequisites: ELGH31 

Corequisites: None 

This course introduces the fundamental 
concepts of motors and motor controls. Topics 

include ladder diagrams, pilot devices, contactors, 
motor starters, motors, and other control devices. 
Upon completion, students should be able to 
properly select, connect, and troubleshoot motors 

and control circuits. 

ELC 119 NEC Calculations (1/2/2) 

Prerequisites: None 

Corequisites: None 

This course covers branch circuit, feeder, 

and service calculations. Emphasis is placed on 
sections of the National Electrical Code related to 

calculations. Upon completion, students should 
be able to use appropriate code sections to size 
wire, conduit, and overcurrent devices for branch 

circuits, feeders, and service. 

ELC 128 Introduction to PLC (2/3/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the programmable 

logic controller (PLC) and its associated 

applications. Topics include ladder logic 

diagrams, input/output modules, power supplies, 

surge protection, selection/installation of 

controllers, and interfacing of controllers with 

equipment. Upon completion, students should be 

able to install PLCs and create simple programs. 

ELC 131 DC/AC Circuit 
Analysis (4/3/5) 

Prerequisites: None 

Corequisites: MAT 121 

This course introduces DC and AC 

electricity with an emphasis on circuit analysis, 

measurements, and operation of test equipment. 

Topics include DC and AC principles, circuit 

analysis laws and theorems, components, test 

equipment operation, circuit simulation, and 

other related topics. Upon completion, students 
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should be able to interpret circuit schematics; 
design, construct, verify, and analyze DC/AC 
circuits; and properly use test equipment. 

ELC 229 Applications Project (1/3/2) 
Prerequisites: BIGAI3jiorn ELGil31 

Corequisites: None 

This course provides an individual and/or 
integrated team approach to a practical project as 

approved by the instructor. Topics include project 
selection and planning, implementation and 
testing, and a final presentation. Upon comple- 

tion, students should be able to plan and 
implement an applications-oriented project. 

Electronics 
ELN 131 Semiconductor 

Applications (3/3/4) 
Prerequisites: None 

Corequisites: None 

This course introduces the characteristics 

and applications of semiconductor devices and 

circuits. Emphasis is placed on analysis, selection, 
biasing, and applications. Upon completion, 
students should be able to construct, analyze, 
verify, and troubleshoot discrete component 
circuits using appropriate techniques and test 

equipment. 

ELN 132 Linear IC Applications (3/3/4) 

Prerequisites: ELNWI31 
Corequisites: None 

This course introduces the characteristics 
and applications of linear integrated circuits. 

Topics include op-amp circuits, waveform 
generators, active filters, IC voltage regulators, and 

other related topics. Upon completion, students 
should be able to construct, analyze, verify, and 

troubleshoot linear integrated circuits using 
appropriate techniques and test equipment. 

ELN 133 Digital Electronics (3/3/4) 
Prerequisites: None 

Corequisites: None 

This course covers combinational and 
sequential logic circuits. Topics include number 

systems, Boolean algebra, logic families, MSI and 
LSI circuits, AD/DA conversion, and other related 
topics. Upon completion, students should be able 
to construct, analyze, verify, and troubleshoot 
digital circuits using appropriate techniques and 
test equipment. 

ELN 232 Introduction to 

Microprocessors (3/3/4) 

Prerequisites: ELNG33 

Corequisites: None 

This course introduces microprocessor 
architecture and microcomputer systems 
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including memory and input/output interfacing. 
Topics include low-level language programming, 
bus architecture, I/O systems, memory systems, 

interrupts, and other related topics. Upon 
completion, students should be able to interpret, 
analyze, verify, and troubleshoot fundamental 

microprocessor circuits and programs using 

appropriate techniques and test equipment. 

ELN 234 Communication 
Systems (3/3/4) 

Prerequisites: ELN 132 

Corequisites: None 

This course introduces the fundamentals of 

electronic communication systems. Topics include 

the frequency spectrum, electrical noise, 

modulation techniques, characteristics of 
transmitters and receivers, and digital communi- 

cations. Upon completion, students should be 
able to interpret analog and digital communica- 
tion circuit diagrams, analyze transmitter and 

receiver circuits, and use appropriate communica- 

tion test equipment. 

English 
ENG 075 Reading & Language 

Essentials (5/0/5) 

Prerequisites: None 

Corequisites: None 

This course uses whole language to develop 

proficiency in basic reading and writing. 

Emphasis is placed on increasing vocabulary, 
developing comprehension skills, and improving 
grammar. Upon completion, students should be 
able to understand and create grammatically and 

syntactically correct sentences. This course 
integrates ENG 070 and RED 070. This course does 

not satisfy the developmental reading and writing 
prerequisite for ENG 111 or ENG 111A. 

ENG 080 
Prerequisites: 

Writing Foundations (3/2/4) 
ENG 070, ENG 075, or 
satisfactory score on the college 

placement test 

Corequisites: None 
This course introduces the writing process 

and stresses effective sentences. Emphasis is 

placed on applying the conventions of written 
English, reflecting standard usage and mechanics 

in structuring a variety of sentences. Upon 
completion, students should be able to write 

correct sentences and a unified, coherent 
paragraph. This course does not satisfy the 
developmental reading and writing prerequisite for 
ENG 111. 



ENG 085 Reading & Writing 
Foundations (5/0/5) 

Prerequisites: ENG 070 and RED 070, or ENG 

075 

Corequisites: None 

This course uses whole language to develop 
proficiency in reading and writing for college. 

Emphasis is placed on applying analytical and 

critical reading skills to a variety of texts and on 

introducing the writing process. Upon comple- 

tion, students should be able to recognize and use 
various patterns of text organization and compose 

effective paragraphs. This course integrates ENG 

080 and RED 080. This course does not satisfy the 

developmental reading and writing prerequisites for 
ENG 111 or ENG 111A. 

ENG 090 Composition 
Strategies (3/0/3) 

Prerequisites: ENG 080, ENG 085, or 
satisfactory score on the college 

placement test 

Corequisites: ENG 090A 
This course provides practice in the writing 

process and stresses effective paragraphs. 
Emphasis is placed on learning and applying the 

conventions of standard written English in 

developing paragraphs within the essay. Upon 

completion, students should be able to compose a 
variety of paragraphs and a unified, coherent 

essay. This course satisfies the developmental 

writing requirement for ENG 111. 

ENG 090A Comp Strategies Lab (0/2/1) 

Prerequisites: ENG 080, ENG 085, or 

satisfactory score on the college 

placement test 

Corequisites: ENG 090 
This writing lab is designed to practice the 

skills introduced in ENG 090. Emphasis is placed 

on learning and applying the conventions of 

standard written English in developing para- 
graphs within the essay. Upon completion, 
students should be able to compose a variety of 

paragraphs and a unified, coherent essay. 

ENG 095 Reading & Composition 
Strategies (5/0/5) 

Prerequisites: ENG 080 and RED 080; or ENG 

085 

Corequisites: None 

This course uses whole language to 

strengthen proficiency in reading and writing for 

college. Emphasis is placed on applying critical 

reading skills to narrative and expository texts and 

on using the writing process. Upon completion, 

students should be able to comprehend, analyze, 

and evaluate college texts and to compose essays 

in preparation for college writing. This course 

integrates ENG 090 and RED 090. This course 

satisfies the developmental reading and writing 
prerequisites for ENG 111 and ENG 111A. 

ENG 111 Expository Writing  (3/0/3) 

Prerequisites: ENG 090 and RED 090, or ENG 

095, or satisfactory scores on 

the college placement tests 
Corequisites: ENG 111A and OST 080 

This course is the required first course in a 
series of two designed to develop the ability to 
produce clear expository prose. Emphasis is 

placed on the writing process including audience 
analysis, topic selection, thesis support and 
development, editing, and revision. Upon 

completion, students should be able to produce 
unified, coherent, well-developed essays using 
standard written English. Students should also be 

able to demonstrate an understanding of the 
fundamentals of research and documentation. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 
education core requirement in English composition. 

ENG 111A Expository Writing 
Lab (0/2/1) 

Prerequisites: ENG 090 and RED 090; or ENG 

095 

Corequisites: ENG 111 
This writing laboratory is designed to apply 

the skills introduced in ENG 111. Emphasis is 
placed on the editing and revision components of 
the writing process. Upon completion, students 

should be able to apply those skills in the 
production of final drafts in ENG 111. 

ENG 113 Literature-Based 
Research (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 

This course, the second in a series of two, 

expands the concepts developed in ENG 111 by 

focusing on writing that involves literature-based 

research and documentation. Emphasis is placed 

on critical reading and thinking and the analysis 

and interpretation of prose, poetry, and drama: 

plot, characterization, theme, cultural context, etc. 

Upon completion, students should be able to 

construct mechanically-sound, documented 

essays and research papers that analyze and 

respond to literary works. This course has been 

approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

English composition. 

ENG 114 Professional Research 

& Reporting (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 

This course, the second in a series of two, is 

designed to teach professional communication 

Catalog 2007-2008 Page 137 



skills. Emphasis is placed on research, listening, 
critical reading and thinking, analysis, interpreta- 
tion, and design used in oral and written 
presentations. Upon completion, students should 
be able to work individually and collaboratively to 
produce well-designed business and professional 
written and oral presentations. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in English composition. 

ENG 125 Creative Writing I (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 

This course is designed to provide students 

with the opportunity to practice the art of creative 
writing. Emphasis is placed on writing, fiction, 

poetry, and sketches. Upon completion, students 
should be able to craft and critique their own 
writing and critique the writing of others. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

ENG 135 Introduction to Short 
Fiction (3/0/3) 

Prerequisites: ENG 111 

Corequisites: ENG 112, ENG 113, or ENG 
114 

This course provides intensive study of short 

fiction as a literary form, based on close reading 
of representative texts. Emphasis is placed on the 

development and analysis of short fiction. Upon 
completion, students should be able to interpret, 
analyze, and discuss the distinguishing features of 
short fiction. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 

course requirement. 

ENG 231 American Literature I (3/0/3) 
Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 
This course covers selected works in 

American literature from its beginnings to 1865. 
Emphasis is placed on historical background, 

cultural context, and literary analysis of selected 
prose, poetry, and drama. Upon completion, 
students should be able to interpret, analyze, and 
respond to literary works in their historical and 
cultural contexts. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/ 
fine arts. 
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ENG 232 American Literature II (3/0/3) 
Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 
This course covers selected works in 

American literature from 1865 to the present. 
Emphasis is placed on historical background, 
cultural context, and literary analysis of selected 
prose, poetry, and drama. Upon completion, 
students should be able to interpret, analyze, and 
respond to literary works in their historical and 

cultural contexts. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/ 

fine arts. 

ENG 233 Major American 
Writers (3/0/3) 

Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 
This course provides an intensive study of 

the works of several major American authors. 
Emphasis is placed on American history, culture, 

and the literary merits. Upon completion, 
students should be able to interpret, analyze, and 

evaluate the works studied. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

humanities/fine arts. 

ENG 241 British Literature I (3/0/3) 

Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 

This course covers selected works in British 

literature from its beginnings to the Romantic 

Period. Emphasis is placed on historical 
background, cultural context, and literary analysis 

of selected prose, poetry, and drama. Upon 
completion, students should be able to interpret, 

analyze, and respond to literary works in their 

historical and cultural contexts. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in humanities/fine arts. 

ENG 242 British Literature II (3/0/3) 

Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 

This course covers selected works in British 
literature from the Romantic Period to the 

present. Emphasis is placed on historical 
background, cultural context, and literary analysis 

of selected prose, poetry, and drama. Upon 
completion, students should be able to interpret, 
analyze, and respond to literary works in their 

historical and cultural contexts. This course has 
been approved to satisfy the Comprehensive 



Articulation Agreement general education core 

requirement in humanities/fine arts. 

ENG 251 Western World 

Literature I (3/0/3) 

Prerequisites: ENG 112, ENG 113, or ENG 
114 

Corequisites: None 

This course provides a survey of selected 
European works from the Classical period 

through the Renaissance. Emphasis is placed on 

historical background, cultural context, and 

literary analysis of selected prose, poetry, and 

drama. Upon completion, students should be able 
to interpret, analyze, and respond to selected 
works. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in humanities/fine arts. 

ENG 252 Western World 
Literature II (3/0/3) 

Prerequisites: ENG 112, ENG 113, or ENG 

114 

Corequisites: None 
This course provides a survey of selected 

European works from the Neoclassical period to 

the present. Emphasis is placed on historical 
background, cultural context, and literary analysis 

of selected prose, poetry, and drama. Upon 

completion, students should be able to interpret, 

analyze, and respond to selected works. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 

requirement in humanities/fine arts. 

French 
FRE 111 Elementary French I (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the fundamental 

elements of the French language within a cultural 
context. Emphasis is placed on the development 
of basic listening, speaking, reading, and writing 

skills. Upon completion, students should be able 
to comprehend and respond with grammatical 

accuracy to spoken and written French and 
demonstrate cultural awareness. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in humanities/fine arts. 

FRE 112 Elementary French II (3/0/3) 

Prerequisites: FRE 111 

Corequisites: None 

This course is a continuation of FRE 111 

focusing on the fundamental elements of the 

French language within a cultural context. 

Emphasis is placed on the progressive develop- 

ment of listening, speaking, reading, and writing 

skills. Upon completion, students should be able 
to comprehend and respond with increasing 
proficiency to spoken and written French and 
demonstrate further cultural awareness. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core 
requirement in humanities/fine arts. 

FRE 211 Intermediate French I (3/0/3) 

Prerequisites: ERE 12 

Corequisites: None 

This course provides a review and expansion 

of the essential skills of the French language. 
Emphasis is placed on the study of authentic and 
representative literary and cultural texts. Upon 
completion, students should be able to communi- 

cate effectively, accurately, and creatively about the 
past, present, and future. This course has been 

approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

humanities/fine arts. 

FRE 212 Intermediate 
French II (3/0/3) 

Prerequisites: FREZI1 

Corequisites: None 

This course is a continuation of FRE 211. 
Emphasis is placed on the continuing study of 

authentic and representative literary and cultural 
texts. Upon completion, students should be able 
to communicate spontaneously and accurately 
with increasing complexity and sophistication. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 
education core requirement in humanities/fine arts. 

Geography 
GEO 111 World Regional 

Geography (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the regional concept 

which emphasizes the spatial association of people 

and their environment. Emphasis is placed on the 

physical, cultural, and economic systems that 

interact to produce the distinct regions of the 

earth. Upon completion, students should be able 

to describe variations in physical and cultural 

features of a region and demonstrate an 

understanding of their functional relationships. 

This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in social/behavioral 

sciences. 
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GEO 112 Cultural Geography  (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course is designed to explore the 
diversity of human cultures and to describe their 
shared characteristics. Emphasis is placed on the 
characteristics, distribution, and complexity of 

earth’s cultural patterns. Upon completion, 

students should be able to demonstrate an 
understanding of the differences and similarities 
in human cultural groups. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

social/behavioral sciences. 

GEO 113 Economic Geography (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course covers the patterns and 
networks of economic interdependence and how 
they affect human populations. Emphasis is 
placed on the economic aspects of the production 
and distribution of goods and services and their 

impact on the quality of human life. Upon 
completion, students should be able to describe 
different economic systems and demonstrate an 

understanding of the variables that influence 
economic development. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

social/behavioral sciences. 

GEO 130 General Physical 
Geography (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces both the basic 

physical components that help shape the earth 
and the study of minerals, rocks, and evolution of 

landforms. Emphasis is placed on the geographic 
grid, cartography, weather, climate, mineral 

composition, fluvial processes, and erosion and 
deposition. Upon completion, students should be 

able to identify these components and processes 
and explain how they interact. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement general education core 
requirement in social/behavioral sciences. 

GEO 131 Physical Geography I (3/2/4) 
Prerequisites: None 
Corequisites: None 

This course introduces the basic physical 
components that help shape the earth. Emphasis 
is placed on the geographic grid, cartography, 
weather, climate, biogeography, and soils. Upon 
completion, students should be able to identify 
these components and explain how they interact. 
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This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

German 
GER 111 Elementary German I (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course introduces the fundamental 

elements of the German language within a 
cultural context. Emphasis is placed on the 
development of basic listening, speaking, reading, 
and writing skills. Upon completion, students 

should be able to comprehend and respond with 
grammatical accuracy to spoken and written 
German and demonstrate cultural awareness. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 

education core requirement in humanities/fine arts. 

GER 112 Elementary German II (3/0/3) 
Prerequisites: GERI 

Corequisites: None 
This course is a continuation of GER 111 

focusing on the fundamental elements of the 
German language within a cultural context. 

Emphasis is placed on the progressive develop- 
ment of listening, speaking, reading, and writing 

skills. Upon completion, students should be able 

to comprehend and respond with increasing 
proficiency to spoken and written German and 
demonstrate further cultural awareness. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core 

requirement in humanities/fine arts. 

GER 211 Intermediate 
German I (3/0/3) 

Prerequisites: GERM)2 

Corequisites: None 
This course provides a review and expansion 

of the essential skills of the German language. 
Emphasis is placed on the study of authentic and 

representative literary and cultural texts. Upon 
completion, students should be able to communi- 

cate effectively, accurately, and creatively about the 

past, present, and future. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

humanities/fine arts. 

GER 212 Intermediate 
German II (3/0/3) 

Prerequisites: GER 211 

Corequisites: None 

This course provides a continuation of GER 
211. Emphasis is placed on the continuing study 

of authentic and representative literary and 



cultural texts. Upon completion, students should 
be able to communicate spontaneously and 
accurately with increasing complexity and 

sophistication. This course has been approved to 

satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/ 
fine arts. 

Gerontology 
GRO 120 Gerontology (3/0/3) 
Prerequisites: PSY 150 

Corequisites: None 

This course covers the psychological, social, 
and physical aspects of aging. Emphasis is placed 
on the factors that promote mental and physical 

well-being. Upon completion, students should be 

able to recognize the aging process and its 
psychological, social, and physical aspects. 

Health 
HEA 110 Personal Health/ 

Wellness (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course provides an introduction to 

basic personal health and wellness. Emphasis is 
placed on current health issues such as nutrition, 

mental health, and fitness. Upon completion, 

students should be able to demonstrate an 

understanding of the factors necessary to the 
maintenance of health and wellness. This course 

has been approved to satisfy the Comprehensive 

Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HEA 112 First Aid & CPR (1/2/2) 

Prerequisites: None 

Corequisites: None 
This course introduces the basics of 

emergency first aid treatment. Topics include 

rescue breathing, CPR, first aid for choking and 

bleeding, and other first aid procedures. Upon 

completion, students should be able to demon- 

strate skills in providing emergency care for the 
sick and injured until medical help can be 
obtained. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

HEA 120 Community Health  (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course provides information about 

contemporary community health and school 

hygiene issues. Topics include health education 

and current information about health trends. 

Upon completion, students should be able to 

recognize and devise strategies to prevent today’s 
community health problems. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

History 
HIS 121 
Prerequisites: 

Western Civilization I (3/0/3) 

ENG 090 and RED 090 or 

satisfactory scores on the 
college placement tests 

Corequisites: None 

This course introduces western civilization 
from pre-history to the early modern era. Topics 

include ancient Greece, Rome, and Christian 
institutions of the Middle Ages and the emergence 
of national monarchies in western Europe. Upon 
completion, students should be able to analyze 
significant political, socioeconomic, and cultural 
developments in early western civilization. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 
requirement in social/behavioral sciences. 

HIS 122 Western 
Civilization II (3/0/3) 

Prerequisites: ENG 090 and RED 090 or 
satisfactory scores on the 
college placement tests 

Corequisites: None 

This course introduces western civilization 

from the early modern era to the present. Topics 
include the religious wars, the Industrial 
Revolution, World Wars I and I, and the Cold 

War. Upon completion, students should be able 
to analyze significant political, socioeconomic, 
and cultural developments in modern western 
civilization. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in social/ 

behavioral sciences. 

American HistoryI  (3/0/3) 

RED 090 or satisfactory score 
on the college placement test 

Corequisites: None 

This course is a survey of American history 

from pre-history through the Civil War era. 

Topics include the migrations to the Americas, the 

colonial and revolutionary periods, the develop- 

ment of the Republic, and the Civil War. Upon 

completion, students should be able to analyze 

significant political, socioeconomic, and cultural 

developments in early American history. This 

course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 

requirement in social/behavioral sciences. 

HIS 131 
Prerequisites: 
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HIS 132 
Prerequisites: 

American History II (3/0/3) 

RED 090 or satisfactory score 
on the college placement test 

Corequisites: None 
This course is a survey of American history 

from the Civil War era to the present. Topics 
include industrialization, immigration, the Great 
Depression, the major American wars, the Cold 
War, and social conflict. Upon completion, 
students should be able to analyze significant 
political, socioeconomic, and cultural develop- 
ments in American history since the Civil War. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 
education core requirement in social/behavioral 

sciences. 

HIS 215 Nineteenth-Century 
Europe (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course provides an in-depth survey of 

European history from 1815 to 1914. Topics 

include the development of nationalism, 
liberalism, socialism, imperialism, and the origins 

of World War I. Upon completion, students 
should be able to analyze significant political, 
socioeconomic, and cultural developments in 
nineteenth-century Europe. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

HIS 216 Twentieth-Century 
Europe (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course provides an in-depth survey of 
twentieth-century Europe. Topics include World 

Wars I and II, and political, social, and cultural 
movements of the twentieth century. Upon 
completion, students should be able to analyze 
significant political, socioeconomic, and cultural 
developments in twentieth-century Europe. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HIS 226 The Civil War (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course examines the social, political, 
economic, and ideological forces that led to the 
Civil War and Reconstruction. Topics include 
regional conflicts and sectionalism, dissolution of 
the Union, military campaigns, and the War’s 
socioeconomic impact, aftermath, and conse- 
quences. Upon completion, students should be 
able to analyze significant political, socioeco- 
nomic, and cultural developments in the United 
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States during the era of the Civil War. This course 
has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HIS 231 Recent American 
History (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course is a study of American society 

from the post-Depression era to the present. 
Topics include World War II, the Cold War, social 

unrest, the Vietnam War, the Great Society, and 

current political trends. Upon completion, 
students should be able to analyze significant 
political, socioeconomic, and cultural develop- 

ments in recent America. The background to 
these events is reviewed from 1900 and the 

diplomatic impact of events is stressed as the 
United States moves into world leadership. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HIS 236 North Carolina 
History (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course is a study of geographical, 
political, economic, and social conditions existing 

in North Carolina from America’s discovery to the 

present. Topics include native and immigrant 
backgrounds; colonial, antebellum, and 

Reconstruction periods; party politics; race 
relations; and the transition from an agrarian to 

an industrial economy. Upon completion, 

students should be able to analyze significant 
political, socioeconomic, and cultural develop- 
ments in North Carolina. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

Human Services 
HSE 110 Introduction to 

Human Services (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the human services 
field, including the history, agencies, roles, and 
careers. Topics include personal/professional 

characteristics, diverse populations, community 
resources, disciplines in the field, systems, ethical 
standards, and major theoretical and treatment 

approaches. Upon completion, students should 
be able to identify the knowledge, skills, and roles 
of the human services worker. 



HSE 112 Group Process I (1/2/2) 
Prerequisites: Enrollment in the HSE 

program 
Corequisites: None 

This course introduces interpersonal 

concepts and group dynamics. Emphasis is placed 
on self-awareness facilitated by experiential 

learning in small groups with analysis of personal 
experiences and the behavior of others. Upon 

completion, students should be able to show 

competence in identifying and explaining how 
people are influenced by their interactions in 
group settings. 

HSE 123 Interviewing 

Techniques (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course covers the purpose, structure, 

focus, and techniques employed in effective 

interviewing. Emphasis is placed on observing, 

attending, listening, responding, recording, and 

summarizing of personal histories with instructor 

supervision. Upon completion, students should 

be able to perform the basic interviewing skills 
needed to function in the helping relationship. 

HSE 125 Counseling (2/2/3) 
Prerequisites: PSY-150 
Corequisites: None 

This course covers the major approaches to 

psychotherapy and counseling, including theory, 

characteristics, and techniques. Emphasis is 

placed on facilitation of self-exploration, problem 

solving, decision making, and personal growth. 

Upon completion, students should be able to 
understand various theories of counseling and 

demonstrate counseling techniques. 

HSE 210 Human Services 
Issues (2/0/2) 

Prerequisites: Successful completion of 12 
SHC in the HSE program 

Corequisites: None 
This course covers current issues and trends 

in the field of human services. Emphasis is placed 
on contemporary topics with relevance to special 
issues in a multi-faceted field. Upon completion, 
students should be able to integrate the knowl- 

edge, skills, and experiences gained in classroom 

and clinical experiences with emerging trends in 

the field. 

HSE 220 Case Management (2/2/3) 

Prerequisites: HSE 110 

Corequisites: None 

This course covers the variety of tasks 
associated with professional case management. 

Topics include treatment planning, needs 

assessment, referral procedures, and follow-up 

and integration of services. Upon completion, 
students should be able to effectively manage the 
care of the whole person from initial contact 
through termination of services. 

HSE 225 Crisis Intervention (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course introduces the basic theories 

and principles of crisis intervention. Emphasis is 
placed on identifying and demonstrating 

appropriate and differential techniques for 

intervening in various crisis situations. Upon 
completion, students should be able to assess 
crisis situations and respond appropriately. 

HSEi227 Children & Adolescents 

in Crisis (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course covers the crises affecting 
children and adolescents in contemporary society. 
Emphasis is placed on abuse and neglect, suicide 
and murder, dysfunctional family living, poverty, 
and violence. Upon completion, students should 
be able to identify and discuss intervention 
strategies and available services for the major 
contemporary crises affecting children and 

adolescents. 

HSE 240 Issues in Client 
Services (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces systems of 

professional standards, values, and issues in the 

helping professions. Topics include confidential- 
ity, assessment of personal values, professional 
responsibilities, competencies, and ethics relative 

to multicultural counseling and research. Upon 
completion, students should be able to under- 

stand and discuss multiple ethical issues 
applicable to counseling and apply various 
decision-making models to current issues. 

Humanities 
HUM 115 Critical Thinking (3/0/3) 

Prerequisites: ENG 090 and RED 090, or 
ENG 095, or satisfactory scores 

on the college placement tests 

Corequisites: None 

This course introduces the use of critical 

thinking skills in the context of human conflict. 

Emphasis is placed on evaluating information, 

problem solving, approaching cross-cultural 

perspectives, and resolving controversies and 

dilemmas. Upon completion, students should be 

able to demonstrate orally and in writing the use 

of critical thinking skills in the analysis of 
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appropriate texts. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
general education core requirement in humanities/ 
fine arts. 

HUM 120 Cultural Studies (3/0/3) 

Prerequisites: ENG 090 

Corequisites: None 

This course introduces the distinctive 
features of a particular culture. Topics include art, 
history, music, literature, politics, philosophy, and 
religion. Upon completion, students should be 
able to appreciate the unique character of the 

study culture. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/ 
fine arts. 

HUM 150 American Women’s 

Studies (3/0/3) 

Prerequisites: ENG 090 

Corequisites: None 

This course provides an inter-disciplinary 
study of the history, literature, and social roles of 
American women from Colonial times to the 

present. Emphasis is placed on women’s roles as 
reflected in American language usage, education, 
law, the workplace, and mainstream culture. 
Upon completion, students should be able to 
identify and analyze the roles of women as 

reflected in various cultural forms. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement general education core 
requirement in humanities/fine arts. 

HUM 160 Introduction to Film (2/2/3) 

Prerequisites: ENG 090 

Corequisites: None 

This course introduces the fundamental 
elements of film artistry and production. Topics 
include film styles, history, and production 

techniques, as well as the social values reflected in 

film art. Upon completion, students should be 
able to critically analyze the elements covered in 
relation to selected films. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

humanities/fine arts. 

HUM 170 The Holocaust (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course provides a survey of the 
destruction of European Jewry by the Nazis 
during World War II. Topics include the anti- 
Semitic ideology, bureaucratic structures, and 
varying conditions of European occupation and 
domination under the Third Reich. Upon 
completion, students should be able to demon- 
strate an understanding of the historical, social, 
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religious, political, and economic factors which 
cumulatively resulted in the Holocaust. This 
course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

HUM 220 Human Values and 
Meaning (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 
This course presents some major dimen- 

sions of human experience as reflected in art, 

music, literature, philosophy, and history. Topics 
include the search for identity, the quest for 

knowledge, the need for love, the individual and 
society, and the meaning of life. Upon comple- 
tion, students should be able to recognize 
interdisciplinary connections and distinguish 

between open and closed questions and between 
narrative and scientific models of understanding. 
This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in humanities/fine arts. 

Hydraulics 
HYD 110 Hydraulics/ 

Pneumatics I (2/3/3) 
Prerequisites: None 

Corequisites: None 

This course introduces the basic compo- 
nents and functions of hydraulic and pneumatic 
systems. Topics include standard symbols, pumps, 
control valves, control assemblies, actuators, FRL, 

maintenance procedures, and switching and 
control devices. Upon completion, students 

should be able to understand the operation of a 
fluid power system, including design, application, 
and troubleshooting. 

Industrial Science 
ISG112 Industrial Safety (2/0/2) 
Prerequisites: None 

Corequisites: None 

This course introduces the principles of 
industrial safety. Emphasis is placed on industrial 
safety, OSHA, and environmental regulations. 

Upon completion, students should be able to 
demonstrate knowledge of a safe working 
environment and OSHA compliance. 

Machining 
MAC 122 CNC Turning (1/3/2) 
Prerequisites: None 
Corequisites: None 

This course introduces the programming, 
setup, and operation of CNC turning centers. 
Topics include programming formats, control 



functions, program editing, part production, and 

inspection. Upon completion, students should be 
able to manufacture simple parts using CNC 
turning centers. 

MAC 124 CNC Milling (1/3/2) 
Prerequisites: None 

Corequisites: None 

This course introduces the manual 

programming, setup, and operation of CNC 
machining centers. Topics include programming 

formats, control functions, program editing, part 

production, and inspection. Upon completion, 

students should be able to manufacture simple 
parts using CNC machining centers. 

MAC 222 Advanced CNC 

Turning (1/3/2) 
Prerequisites: MAC 122 and MEC 110 
Corequisites: None 

This course covers advanced methods in 
setup and operation of CNC turning centers. 

Emphasis is placed on programming and 

production of complex parts. Upon completion, 

students should be able to demonstrate skills in 
programming, operations, and setup of CNC 

turning centers. 

MAC 224 Advanced CNC 
Milling (1/3/2) 

Prerequisites: MAC 124 and MEC 110 

Corequisites: None 
This course covers advanced methods in 

setup and operation of CNC machining centers. 

Emphasis is placed on programming and 
production of complex parts. Upon completion, 

students should be able to demonstrate skills in 
programming, operations, and setup of CNC 

machining centers. 

Mathematics 
MAT 050 Basic Math Skills (3/2/4) 
Prerequisites: None 

Corequisites: None 
This course is designed to strengthen basic 

math skills. Topics include properties, rounding, 

estimating, comparing, converting, and 
computing whole numbers, fractions, and 
decimals. Upon completion, students should be 
able to perform basic computations and solve 

relevant mathematical problems. 

MAT 060 Essential 
Mathematics (3/2/4) 

Prerequisites: MAT 050 or satisfactory score 
on the college placement test 

Corequisites: None 
This course is a comprehensive study of 

mathematical skills which should provide a strong 

mathematical foundation to pursue further study. 
Topics include principles and applications of 
decimals, fractions, percents, ratio and propor- 

tion, order of operations, geometry, measurement, 
and elements of algebra and statistics. Upon 

completion, students should be able to perform 
basic computations and solve relevant, multi-step 

mathematical problems using technology where 
appropriate. 

MAT 070 Introductory Algebra (3/2/4) 
Prerequisites: MAT 060 or satisfactory score 

on the college placement test 
Corequisites: RED 080 or ENG 085 

This course establishes a foundation in 
algebraic concepts and problem solving. Topics 
include signed numbers, exponents, order of 
operations, simplifying expressions, solving linear 
equations and inequalities, graphing, formulas, 
polynomials, factoring, and elements of geometry. 
Upon completion, students should be able to 
apply the above concepts in problem solving using 
appropriate technology. 

MAT 080 Intermediate Algebra (3/2/4) 

Prerequisites: MAT 070 or satisfactory score 

on the college placement test 

Corequisites: RED 080 or ENG 085 

This course continues the study of algebraic 
concepts with emphasis on applications. Topics 
include factoring; rational expressions; rational 

exponents; rational, radical, and quadratic 
equations; systems of equations; inequalities; 
graphing; functions; variations; complex 
numbers; and elements of geometry. Upon 
completion, students should be able to apply the 
above concepts in problem solving using 

appropriate technology. 

Mathematical Models (2/2/3) 

MAT 070, MAT 080, MAT 090, 

MAT 095, or satisfactory score 

on the college placement test, or 
MAT 120, MAT 121, MAT 161, 

MAT 171, or MAT 175 

Corequisites: None 
This corse develops the ability to utilize 

mathematical skills and technology to solve 
problems at a level found in non-mathematics- 
intensive programs. Topics include applications 
to percent, ratio and proportion, formulas, 
statistics, function notation, linear functions, 
probability, sampling techniques, scatter plots, 

and modeling. Upon completion, students should 

be able to solve practical problems, reason and 
communicate with mathematics, and work 
confidently, collaboratively, and independently. 

MAT 115 
Prerequisites: 
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Algebra/ MAT 121 

Trigonometry I (2/2/3) 
Prerequisites: MAT 070, MAT 080, MAT 090, 

or MAT 095, or satisfactory 

score on the college placement 
test 

Corequisites: None 

This course provides an integrated approach 
to technology and the skills required to manipu- 

late, display, and interpret mathematical functions 
and formulas used in problem solving. Topics 
include simplification, evaluation, and solving of 

algebraic and radical functions; complex 
numbers; right triangle trigonometry; systems of 
equations; and the use of technology. Upon 
completion, students should be able to demon- 

strate an understanding of the use of mathematics 
and technology to solve problems and analyze and 
communicate results. 

MAT 122 Algebra/ 

Trigonometry II (2/2/3) 

Prerequisites: MAT 121, MAT 161, MAT 171, 

or MAT 175 

Corequisites: None 

This course extends the concepts covered in 
MAT 121 to include additional topics in algebra, 
function analysis, and trigonometry. Topics 

include exponential and logarithmic functions, 
translation and scaling of functions, Sine Law, 
Cosine Law, vectors, and statistics. Upon 

completion, students should be able to demon- 
strate an understanding of the use of technology 
to solve problems and to analyze and communi- 
cate results. 

MAT 140 Survey of 

Mathematics (3/0/3) 

Prerequisites: MAT 070, MAT 080, MAT 090, 

MAT 095, or satisfactory score 

on the college placement test, or 
MAT 120, MAT 121, MAT 161, 

MAT 171, or MAT 175 

Corequisites: None 

This course provides an introduction in a 
non-technical setting to selected topics in 

mathematics. Topics may include, but are not 
limited to, sets, logic, probability, statistics, 

matrices, mathematical systems, geometry, 
topology, mathematics of finance, and modeling. 
Upon completion, students should be able to 
understand a variety of mathematical applica- 
tions, think logically, and be able to work 
collaboratively and independently. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement general education core 
requirement in natural sciences/mathematics. 
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MAT 151 
Prerequisites: 

Statistics I (3/0/3) 

MAT 080, MAT 090, MAT 095, 

or satisfactory score on the 
college placement test, or MAT 
120, MAT 121, MAT 161, MAT 
171, or MAT. 175 

Corequisites: MAT 151A 
This course provides a project-based 

approach to the study of basic probability, 
descriptive and inferential statistics, and decision 
making. Emphasis is placed on measures of 
central tendency and dispersion, correlation, 

regression, discrete and continuous probability 
distributions, quality control, population 

parameter estimation, and hypothesis testing. 
Upon completion, students should be able to 

describe important characteristics of a set of data 
and draw inferences about a population from 

sample data. This course has been approved to 

satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural 

sciences/mathematics (Quantitative Option). 

MAT 151A 
Prerequisites: 

Statistics I Lab (0/2/1) 

MAT 080, MAT 090, MAT 095, 

or satisfactory score on the 

college placement test, or MAT 

120, MAT 121, MAT 161, MAT 

171, or MAT 175 

Corequisites: MAT 151 

This course is a laboratory for MAT 151. 

Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon 

completion, students should be able to solve 

problems, apply critical thinking, work in teams, 
and communicate effectively. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

MAT 161 
Prerequisites: 

College Algebra (3/0/3) 

MAT 080, MAT 090, or MAT 

095, or satisfactory score on the 

college placement test 
Corequisites: None 

This course provides an integrated 
technological approach to algebraic topics used in 
problem solving. Emphasis is placed on 

applications involving equations and inequalities; 
polynomial, rational, exponential and logarithmic 
functions; and graphing and data analysis/ 

modeling. Upon completion, students should be 
able to choose an appropriate model to fit a data 

set and use the model for analysis and prediction. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics for the Associate in Arts Degree. 



MAT 162 College Trigonometry (3/0/3) 
Prerequisites: MAT 161 

Corequisites: None 

This course provides an integrated 

technological approach to trigonometric 

applications used in problem solving. Emphasis is 
placed on applications involving trigonometric 

ratios, right triangles, oblique triangles, 

trigonometric functions, graphing, vectors, and 

complex numbers. Upon completion, students 
should be able to apply the above principles of 

trigonometry to problem solving and communi- 

cation. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics for the Associate in Arts Degree. 

MAT 171 Precalculus Algebra  (3/0/3) 

Prerequisites: MAT 080, MAT 090, MAT 095, 

or satisfactory score on the 

college placement test, or MAT 
161 

Corequisites: MAT 171A 

This is the first of two courses designed to 

emphasize topics which are fundamental to the 
study of calculus. Emphasis is placed on 

equations and inequalities, functions (linear, 

polynomial, rational), systems of equations and 
inequalities, and parametric equations. Upon 

completion, students should be able to solve 
practical problems and use appropriate models 

for analysis and predictions. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

natural sciences/mathematics. 

MAT 171A Precalculus Algebra 
Lab (0/2/1) 

Prerequisites: MAT 080, MAT 090, MAT 095, 

or satisfactory score on the 
college placement test, or MAT 

161 

Corequisites: MAT 171 
This course is a laboratory for MAT 171. 

Emphasis is placed on experiences that enhance 

the materials presented in the class. Upon 
completion, students should be able to solve 

problems, apply critical thinking, work in teams, 
and communicate effectively. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or 

elective course requirement. 

MAT 172 Precalculus 
Trigonometry (3/0/3) 

Prerequisites: MAT 171 
Corequisites: MAT 172A 

This is the second of two courses designed to 

emphasize topics which are fundamental to the 

study of calculus. Emphasis is placed on 

properties and applications of transcendental 

functions and their graphs, right and oblique 
triangle trigonometry, conic sections, vectors, and 
polar coordinates. Upon completion, students 
should be able to solve practical problems and use 
appropriate models for analysis and prediction. 
This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics. 

MAT 172A Precalculus 

Trigonometry Lab (0/2/1) 

Prerequisites: MAT 171 

Corequisites: MAT 172 

This course is a laboratory for MAT 172. 
Emphasis is placed on experiences that enhance 
the materials presented in the class. Upon 

completion, students should be able to solve 
problems, apply critical thinking, work in teams, 
and communicate effectively. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

MAT 175 
Prerequisites: 

Precalculus (4/0/4) 

MAT 080 or satisfactory score 

on the college placement test 

Corequisites: None 
This course provides an intense study of the 

topics which are fundamental to the study of 
calculus. Emphasis is placed on functions and 
their graphs with special attention to polynomial, 

rational, exponential, logarithmic and trigono- 
metric functions, and analytic trigonometry. 

Upon completion, students should be able to solve 
practical problems and use appropriate models 
for analysis and prediction. Core credit will not 

be given for both MAT 175 and MAT 161 (or 
MAT 162). This course has been approved to satisfy 

the Comprehensive Articulation Agreement general 

education core requirement in natural sctences/ 

mathematics. 

MAT 263 Brief Calculus (3/0/3) 

Prerequisites: MAT 161, MAT 171, or MAT 

175 

Corequisites: None 

This course is designed for students needing 

only one semester of calculus. Topics include 
functions, graphing, differentiation, and 
integration with emphasis on applications drawn 
from business, economics, and biological and 
behavioral sciences. Upon completion, students 
should be able to demonstrate an understanding 
of the use of basic calculus and technology to 
solve problems and to analyze and communicate 
results. This course has been approved to satisfy the 

Comprehensive Articulation Agreement general 
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education core requirement in natural sciences/ 
mathematics. 

MAT 271 Calculus I (3/2/4) 
Prerequisites: MAT 172 or MAT 175 
Corequisites: None 

This course covers in depth the differential 
calculus portion of a three-course calculus 
sequence. Topics include limits, continuity, 
derivatives, and integrals of algebraic and 

transcendental functions of one variable, with 
applications. Upon completion, students should 
be able to apply differentiation and integration 
techniques to algebraic and transcendental 

functions. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general 

education core requirement in natural sciences/ 
mathematics. 

MAT 272 Calculus II (3/2/4) 

Prerequisites: MAT 271 

Corequisites: None 

This course provides a rigorous treatment of 
integration and is the second calculus course in a 
three-course sequence. Topics include applica- 
tions of definite integrals, techniques of 
integration, indeterminate forms, improper 

integrals, infinite series, conic sections, parametric 

equations, polar coordinates, and differential 
equations. Upon completion, students should be 
able to use integration and approximation 
techniques to solve application problems. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

MAT 273 Calculus III (3/2/4) 
Prerequisites: MAT 272 
Corequisites: None 

This course covers the calculus of several 
variables and is the third calculus course in a 
three-course sequence. Topics include functions 
of several variables, partial derivatives, multiple 
integrals, solid analytical geometry, vector-valued 
functions, and line and surface integrals. Upon 
completion, students should be able to solve 
problems involving vectors and functions of 
several variables. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural 
sciences/mathematics. 

MAT 280 Linear Algebra (3/0/3) 
Prerequisites: MAT 271 

Corequisites: None 

This course provides a study of linear 
algebra topics with emphasis on the development 
of both abstract concepts and applications. Topics 
include vectors, systems of equations, matrices, 
determinants, vector spaces, linear transforma- 
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tions in two or three dimensions, eigenvectors, 
eigenvalues, diagonalization and orthogonality. 
Upon completion, students should be able to 

demonstrate both an understanding of the 
theoretical concepts and appropriate use of linear 
algebra models to solve application problems. 
This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 

MAT 285 Differential Equations (3/0/3) 
Prerequisites: MAT 272 

Corequisites: None 

This course provides an introduction to 

ordinary differential equations with an emphasis 
on applications. Topics include first-order, linear 
higher-order, and systems of differential 

equations; numerical methods; series solutions; 
eigenvalues and eigenvectors; Laplace transforms; 

and Fourier series. Upon completion, students 
should be able to use differential equations to 

model physical phenomena, solve the equations, 
and use the solutions to analyze the phenomena. 
This course has been approved to satisfy the 

Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 

Mechanical 
MEC 110 Introduction to 

CAD/CAM (1/2/2) 
Prerequisites: None 

Corequisites: None 
This course introduces CAD/CAM. 

Emphasis is placed on transferring part geometry 
from CAD to CAM for the development of a 

CNC-ready program. Upon completion, students 
should be able to use CAD/CAM software to 
produce a CNC program. 

MEC 111 Machine ProcessesI (1/4/3) 
Prerequisites: None 

Corequisites: None 

This course introduces shop safety, hand 

tools, machine processes, measuring instruments, 
and the operation of machine shop equipment. 
Topics include use and care of tools, safety, 
measuring tools, and the basic setup and 
operation of common machine tools. Upon 
completion, students should be able to safely 
machine simple parts to specified tolerances. 

MEC 161 Manufacturing 

Processes I (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course provides the fundamental 
principles of value-added processing of materials 



into usable forms for the customer. Topics 

include material properties and traditional and 

non-traditional manufacturing processes. Upon 
completion, students should be able to specify 

appropriate manufacturing processing for 
common engineering materials. 

MEC 180 Engineering Materials (2/3/3) 
Prerequisites: None 

Corequisites: None 

This course introduces the physical and 
mechanical properties of materials. Topics 

include materials testing, pre and post-manufac- 
turing processes, and material selection of ferrous 

and non-ferrous metals, plastics, composites, and 

non-conventional materials. Upon completion, 
students should be able to utilize basic material 

property tests and select appropriate materials for 
applications. 

MEC 250 Statics & Strength of 

Materials (4/3/5) 

Prerequisites: MAT 121 

Corequisites: None 

This course covers the concepts and 

principles of statics and stress analysis. Topics 
include systems of forces on structures in 

equilibrium and analysis of stresses and strains on 
these components. Upon completion, students 

should be able to analyze forces and the results of 

stresses and strains on structural components. 

Medical Assisting 
MED 110 Orientation to Medical 

Assisting (1/0/1) 

Prerequisites: None 
Corequisites: None 

This course covers the history of medicine 
and the role of the medical assistant in the health 

care setting. Emphasis is placed on professional- 

ism, communication, attitude, behaviors, and 

duties in the medical environment. Upon 
completion, students should be able to project a 
positive attitude and promote the profession of 

medical assisting. 

MED 118 Medical Law and 
Ethics (2/0/2) 

Prerequisites: None 
Corequisites: None 

This course covers legal relationships of 

physicians and patients, contractual agreements, 
professional liability, malpractice, medical practice 
acts, informed consent, and bioethical issues. 

Emphasis is placed on legal terms, professional 
attitudes, and the principles and basic concepts of 

ethics and laws involved in providing medical 
services. Upon completion, students should be 

able to meet the legal and ethical responsibilities 
of a multi-skilled health professional. 

MED 121 Medical 

Terminology I (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces prefixes, suffixes, and 
word roots used in the language of medicine. 
Topics include medical vocabulary and the terms 

that relate to the anatomy, physiology, pathologi- 
cal conditions, and treatment of selected systems. 

Upon completion, students should be able to 

pronounce, spell, and define medical terms as 
related to selected body systems and their 
pathological disorders. 

MED 122 Medical 
Terminology II (3/0/3) 

Prerequisites: MED 121 
Corequisites: None 

This course is the second in a series of 
medical terminology courses. Topics include 

medical vocabulary and the terms that relate to 
the anatomy, physiology, pathological conditions, 
and treatment of selected systems. Upon 

completion, students should be able to pro- 
nounce, spell, and define medical terms as related 
to selected body systems and their pathological 

disorders. 

MED 130 Administrative Office 
Procedures I (1/2/2) 

Prerequisites: Enrollment in the Medical 
Assisting program 

Corequisites: MED 121 

This course introduces medical office 
administrative procedures. Topics include 

appointment processing, written and oral 

communications, medical records, patient 
orientation, and safety. Upon completion, 
students should be able to perform basic 
administrative skills within the medical 

environment. 

MED 131 Administrative Office 
Procedures II (1/2/2) 

Prerequisites: MED 122 and MED 130 

Corequisites: None 
This course provides medical office 

procedures in both economic and management 

skills. Topics include physical plant maintenance, 

equipment and supplies, liability coverage, 
medical economics, and introductory insurance 

procedures. Upon completion, students should be 

able to manage the economics of the medical 

office and supervise personnel. 
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MED 134 Medical 

Transcription (2/2/3) 
Prerequisites: MED 122 or permission of 

MED program coordinator 

Corequisites: None 
This course provides the basic knowledge, 

understanding, and skills required to complete 

medical reports and transcribe medical dictation. 
Emphasis is placed on correct punctuation, 
capitalization, and spelling. Upon completion, 
students should be able to demonstrate compe- 
tence in medical transcription. 

MED 140 Exam Room 
Procedures I (3/4/5) 

Prerequisites: Enrollment in the Medical 
Assisting program, BIO 163 and 
MED122 

Corequisites: MED 150 

This course provides instruction in clinical 

examining room procedures. Topics include 
asepsis, infection control, assisting with exams 

and treatment, patient education, preparation and 
administration of medications, EKG, vital signs, 
and medical emergencies. Upon completion, 
students should be able to demonstrate compe- 
tence in exam room procedures. 

MED 150 Laboratory 

Procedures | (3/4/5) 
Enrollment in the Medical 

Assisting program, BIO 163, 
and 
MED 122 

Corequisites: MED 140 

This course provides instruction in basic lab 

techniques used by the medical assistant. Topics 
include lab safety, quality control, collecting and 

processing specimens, performing selective tests, 

phlebotomy, screening and follow-up of test 
results, and OSHA/CLIA regulations. Upon 

completion, students should be able to perform 
basic lab tests/skills based on course topics. 

Prerequisites: 

MED 232 Medical Insurance 

Coding (1/3/2) 

Prerequisites: MED 122 and MED 131 
Corequisites: None 

This course is designed to develop coding 
skills. Emphasis is placed on advanced diagnostic 
and procedural coding in the outpatient facility. 

Upon completion, students should be able to 
demonstrate proficiency in coding for reimburse- 
ment. 
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MED Clinical 
Externship (15/0/0/5) 

Enrollment in the Medical 
Assisting program, OST 134, 
ENG 111, and successful 
completion of MED 100 level 
courses 

Corequisites: PSY 118 or PSY 150 
This course provides the opportunity to 

apply clinical, laboratory, and administrative skills 
in a medical facility. Emphasis is placed on 

enhancing competence in clinical and administra- 
tive skills necessary for comprehensive patient 
care and strengthening professional communica- 

tions and interactions. Upon completion, 
students should be able to function as an entry- 
level health care professional. 

Marketing and 
Retailing 

MED 260 

Prerequisites: 

MKT 120 Principles of 

Marketing (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course introduces principles and 

problems of marketing goods and services. Topics 
include promotion, placement, and pricing 
strategies for products. Upon completion, 
students should be able to apply marketing 

principles in organizational decision making. 

MKT 121 Retailing (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course examines the role of retailing in 

the economy. Topics include the development of 
present retail structure, functions performed, 

effective operations, and managerial problems 

resulting from current economic and social 

trends. Upon completion, students should be able 
to demonstrate an understanding of the basic 
principles of retailing. 

MKT 122 Visual Merchandising (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces basic layout design 
and commercial display in retail and service 
organizations. Topics include an analysis of 
display as a visual merchandising medium and an 

examination of the principles and applications of 
display and design. Upon completion, students 
should be able to plan, build, and evaluate designs 
and displays. This course is a unique concentration 
requirement of the Marketing and Retailing 
concentration in the Business Administration 
program. 



MKT 123 Fundamentals of 
Selling (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course is designed to emphasize the 

necessity of selling skills in a modern business 
environment. Emphasis is placed on sales 

techniques involved in various types of selling 

situations. Upon completion, students should be 
able to demonstrate an understanding of the 
techniques covered. 

MKT 220 Advertising and Sales 

Promotion (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the elements of 

advertising and sales promotion in the business 

environment. Topics include advertising and sales 
promotion appeals, selection of media, use of 

advertising and sales promotion as a marketing 

tool, and means of testing effectiveness. Upon 

completion, students should be able to demon- 
strate an understanding of the concepts covered 
through application. 

MKT 225 Marketing Research  (3/0/3) 

Prerequisites: MKT 120 

Corequisites: None 

This course provides information for 

decision making by providing guidance in 

developing, analyzing, and using data. Emphasis 
is placed on marketing research as a tool in 
decision making. Upon completion, students 

should be able to design and conduct a marketing 

research project and interpret the results. This 
course 1s a unique concentration requirement of the 

Marketing and Retailing concentration in the 

Business Administration program. 

MKT 226 Retail Applications (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course is designed to develop 
occupational competence through participation 
in case studies, group work, and simulations. 

Emphasis is placed on all aspects of store 
ownership and operation, including securing 
financial backing and a sufficient market share. 

Upon completion, students should be able to 
demonstrate an understanding of concepts 
covered through application. This course is a 
unique concentration requirement of the Marketing 

and Retailing concentration in the Business 
Administration program. 

Music 
MUS 110 Music Appreciation  (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course is a basic survey of the music of 
the Western world. Emphasis is placed on the 
elements of music, terminology, composers, form, 

and style within a historical perspective. Upon 
completion, students should be able to demon- 

strate skills in basic listening and understanding 
of the art of music. This course has been approved 
to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 
humanities/fine arts. 

MUS 111 Fundamentals of 

Music (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course is an introductory course for 

students with little or no music background. 
Emphasis is placed on music notation, rhythmic 
patterns, scales, key signatures, intervals, and 

chords. Upon completion, students should be 
able to demonstrate an understanding of the 
rudiments of music. This course has been approved 

to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

MUS 112 Introduction to Jazz  (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course introduces the origins and 

musical components of jazz and the contributions 
of its major artists. Emphasis is placed on the 

development of discriminating listening habits, as 

well as the investigation of the styles and 
structural forms of the jazz idiom. Upon 
completion, students should be able to demon- 
strate skills in listening and understanding this 

form of American music. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

humanities/fine arts. 

MUS 121 Music Theory I (3/2/4) 

Prerequisites: None 

Corequisites: None 

This course provides an in-depth introduc- 
tion to melody, rhythm, and harmony. Emphasis 

is placed on fundamental melodic, rhythmic, and 

harmonic analysis, introduction to part writing, 
ear-training, and sight-singing. Upon comple- 
tion, students should be able to demonstrate 

proficiency in the recognition and application of 

the above. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 
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transferability as a premajor and/or elective course 

requirement. 

MUS 122 Music Theory II (3/2/4) 
Prerequisites: MUS 121 

Corequisites: None 

This course is a continuation of studies 
begun in MUS 121. Emphasis is placed on 
advanced melodic, rhythmic, and harmonic 
analysis and continued studies in part-writing, 
ear-training, and sight-singing. Upon comple- 
tion, students should be able to demonstrate 
proficiency in the recognition and application of 
the above. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course 
requirement. 

MUS 131 Chorus I (0/2/1) 
Prerequisites: None 

Corequisites: None 

This course provides an opportunity to gain 
experience singing in a chorus. Emphasis is 
placed on vocal techniques and the study and 
performance of a variety of styles and periods of 
choral literature. Upon completion, students 
should be able to demonstrate skills needed to 
participate in choral singing leading to perfor- 
mance. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 

MUS 132 Chorus II (0/2/1) 
Prerequisites: MUS 131 

Corequisites: None 

This course provides a continuation of 
studies begun in MUS 131. Emphasis is placed on 
vocal techniques and the study and performance 
of a variety of styles and periods of choral 

literature. Upon completion, students should be 
able to demonstrate skills needed to participate in 
choral singing leading to performance. This 
course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

MUS 151 Class Music I (0/2/1) 
Prerequisites: None 

Corequisites: None 

This course provides group instruction in 
skills and techniques of the particular instrument 
or voice for those with little or no previous 
experience. Emphasis is placed on techniques and 
styles and the exploration and study of appropri- 
ate literature. Upon completion, students should 
be able to demonstrate proficiency in the studied 
skills and repertoire through performance. 
Colleges may use a letter suffix to designate a 
specific instrument or voice, for example MUS 
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151P for piano. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 
course requirement. 

MUS 152 Class Music II (0/2/1) 
Prerequisites: MUS 151 

Corequisites: None 

This course is a continuation of MUS 151. 
Emphasis is placed on techniques and styles and 
the exploration and study of appropriate 
literature. Upon completion, students should be 

able to demonstrate proficiency in the studied 
skills and repertoire through performance. 
Colleges may use a letter suffix to designate a 
specific instrument or voice, for example 
MUS 152P for piano. This course has been 

approved to satisfy the Comprehensive Articula- 
tion Agreement for transferability as an elective 
course requirement. This course has been approved 
to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

MUS 161 Applied Music I (1/2/2) 
Prerequisites: None 

Corequisites: None 

This course provides individual instruction 
in the skills and techniques of the particular 
instrument or voice. Emphasis is placed on 
techniques and styles and the exploration and 
study of appropriate literature. Upon completion, 
students should be able to demonstrate profi- 
ciency in the studied skills and repertoire through 
performance. Colleges may use a letter suffix to 
designate a specific instrument or voice, for example 
MUS 161P for piano. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 
elective course requirement. 

MUS 162 Applied Music II (1/2/2) 
Prerequisites: MUS 161 

Corequisites: None 

This course is a continuation of MUS 161. 
Emphasis is placed on techniques and styles and 
the exploration and study of appropriate 

literature. Upon completion, students should be 
able to demonstrate proficiency in the studied 
skills and repertoire through performance. 
Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 162P for 
piano. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 



MUS 210 History of Rock Music (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course is a survey of Rock music from 
the early 1950’s to the present. Emphasis is placed 

on musical groups, soloists, and styles related to 
the evolution of this idiom and on related 

historical and social events. Upon completion, 

students should be able to identify specific styles 
and to explain the influence of selected perform- 
ers within their respective eras. This course has 

been approved to satisfy the Comprehensive 

Articulation Agreement general education core 

requirement in humanities/fine arts. 

MUS 211 History of Country 
Music (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces the varied origins of 
country music and the commercialization of this 
art form. Emphasis is placed on historical, 

sociocultural, and stylistic factors related to 

country music and musicians. Upon completion, 

students should be able to identify specific styles 

and explain the influence of pop culture on the 

development of country music. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in humanities/fine arts. 

MUS 221 Music Theory III (3/2/4) 
Prerequisites: MUS 122 

Corequisites: None 
This course is a continuation of MUS 122. 

Emphasis is placed on altered and chromatic 
harmony, common practice era compositional 

techniques and forms, and continued studies in 
part-writing, ear-training, and sight-singing. 

Upon completion, students should be able to 

demonstrate proficiency in the recognition and 

application of the above. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

MUS 222 Music Theory IV (3/2/4) 
Prerequisites: MUS 221 

Corequisites: None 

This course is a continuation of studies 
begun in MUS 221. Emphasis is placed on 

continued study of common practice era 
compositional techniques and forms, 20th 
century practices, ear-training, and sight-singing. 

Upon completion, students should be able to 
demonstrate proficiency in the recognition and 
application of the above. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

Chorus III MUS 231 (0/2/1) 
Prerequisites: MUS 132 
Corequisites: None 

This course is a continuation of MUS 132. 
Emphasis is placed on vocal techniques and the 

study and performance of a variety of styles and 
periods of choral literature. Upon completion, 

students should be able to demonstrate skills 

needed to participate in choral singing leading to 
performance. This course has been approved to 

satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 

course requirement. 

MUS 232 Chorus IV (0/2/1) 
Prerequisites: MUS 231 

Corequisites: None 

This course is a continuation of MUS 231. 
Emphasis is placed on vocal techniques and the 

study of styles and periods of choral literature. 

Upon completion, students should be able to 
demonstrate skills needed to participate in choral 
singing leading to performance. This course has 

been approved to satisfy the Comprehensive 

Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

MUS 261 Applied Music III (1/2/2) 
Prerequisites: MUS 162 

Corequisites: None 
This course is a continuation of MUS 162. 

Emphasis is placed on techniques and styles and 

the exploration and study of appropriate 
literature. Upon completion, students should be 

able to demonstrate proficiency in the studied 

skills and repertoire through performance. 
Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 261P for 
piano. This course has been approved to satisfy the 

Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

MUS 262 Applied Music IV (1/2/2) 
Prerequisites: MUS 261 

Corequisites: None 
This course is a continuation of MUS 261. 

Emphasis is placed on techniques and styles and 

the exploration and study of appropriate 
literature. Upon completion, students should be 
able to demonstrate proficiency in the studied 
skills and repertoire through performance. 
Colleges may use a letter suffix to designate a specific 
instrument or voice, for example MUS 262P for 
piano. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 
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Nursing Assistant 
NAS 101 Nursing Assistant I (3/3/4/6) 

Prerequisites: High school diploma or GED 

Corequisites: None 

This course introduces basic nursing skills 
required to provide personal care for patients, 
residents, or clients in a health care setting. Topics 
include communications, safety, patients’ rights, 
personal care, vital signs, elimination, nutrition, 
emergencies, rehabilitation, and mental health. 

Upon completion, students should be able to 
demonstrate skills necessary to qualify as a 
Nursing Assistant I with the North Carolina 
Nurse Aide I Registry. This is a certificate-level 
course. 

NAS 102 
Prerequisites: 

Nursing Assistant II (6/3/2/6) 
High school diploma or GED 
and currently listed as NA I 
with State of North Carolina 

Corequisites: None 

This course provides training in selected 
advanced nursing assistant procedures. Emphasis 
is placed on sterile techniques, respiratory 
procedures, catheterizations, wound and trach 
care, irrigations, and ostomy care. Upon 

completion, students should be able to demon- 
strate skills necessary to qualify as a Nursing 
Assistant II with the North Carolina Board of 
Nursing. This is a certificate-level course. 

NAS 103 Home Health Care (2/0/2) 

Prerequisites: High school diploma or GED 
Corequisites: None 

This course covers basic health issues that 
affect clients in the home setting. Emphasis is 
placed on home safety, recognizing significant 
changes in the client’s condition, family dynamics, 
and use of home health care equipment. Upon 
completion, students should be able to identify 
care for clients at home. This is a certificate-level 
course. 

NAS 104 Home Health 

Clinical (3/0/0/1) 
Prerequisites: None 

Corequisites: None 

This course provides supervised experience 
in the home and/or simulated laboratory with 
emphasis on the application of basic nursing 
skills. Emphasis is placed on the transfer of 
knowledge and skills from institutional settings to 
home environments. Upon completion, students 
should be able to safely and efficiently provide 
delegated basic care to clients in the home. This is 
a certificate-level course. 
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Networking Technology 
NET 110 Networking Concepts (2/2/3) 
Prerequisites: CIS 110 and CIS 115 
Corequisites: None 

This course introduces students to the 
networking field. Topics include network 
terminology and protocols, local-area networks, 
wide-area networks, OSI model, cabling, router 
programming, Ethernet, IP addressing, and 

network standards. Upon completion, students 
should be able to perform tasks related to 
networking mathematics, terminology, and 

models, media, Ethernet, subnetting, and TCP/IP 
Protocols. 

Networking Operating 
System 
NOS 110 Operating System 

Concepts (2/3/3) 
Prerequisites: RED 080 or satisfactory score 

on the college placement test 
Corequisites: None 

This course introduces students to a broad 
range of operating system concepts, including 

installation and maintenance. Emphasis is place 
on operating system concepts, management, 

maintenance, and resources required. Upon 
completion of this course, students will have an 
understanding of OS concepts, installation, 

management, maintenance, using a variety of 
operating systems. 

NOS 130 Windows Single User (2/2/3) 
Prerequisites: NOS 110 

Corequisites: None 

This course introduces operating system 

concepts for single-user systems. Topics include 
hardware management, file and memory 

management, system configuration/optimization, 
and utilities. Upon completion, students should 
be able to perform operating systems functions at 
the support level in a single-user environment. 

NOS 230 Windows 

Administration I (2/2/3) 
Prerequisites: NOS 130 

Corequisites: None 

This course covers the installation and 
administration of a Windows Server network 
operating system. Topics include managing and 
maintaining physical and logical devices, access to 
resources, the server environment, managing 
users, computers, and groups, and Managing/ 
Implementing Disaster Recovery. Upon 
completion, students should be able to manage 
and maintain a Windows Server environment. 



Nursing 
NUR 115 Fundamentals of 

Nursing (6/2/3/5) 
Prerequisites: CNA I Certification and 

enrollment in the Associate 
Degree Nursing program 

Corequisites: BIO 168 & NUR 117 

This course introduces concepts basic to 

beginning nursing practice. Emphasis is placed 

on the application of the nursing process to 
provide and manage care as a member of the 

discipline of nursing. Upon completion, students 
should be able to demonstrate beginning 

competence in caring for individuals with 
common alterations of health. 

NUR 117 Pharmacology (1/3/2) 
Prerequisites: Enrollment in the Associate 

Degree Nursing program 
Corequisites: NUR 115 

This course introduces information 

concerning sources, effects, legalities, and the safe 
use of medications as therapeutic agents. 
Emphasis is placed on nursing responsibility, 

accountability, pharmocokinetics, routes of 

medication administration, contraindications and 

side effects. Upon completion, students should be 
able to compute dosages and administer 
medication safely. 

NUR 125 Maternal-Child 

Nursing (6/5/3/8) 
Prerequisites: BIO 275, NUR 115, NUR 133, 

NUR 135, and PSY 241 
Corequisites: None 

This course introduces nursing concepts 

related to the delivery of nursing care for the 

expanding family. Emphasis is placed on utilizing 

the nursing process as a framework for managing/ 
providing nursing care to individuals and families 
along the wellness-illness continuum. Upon 

completion, students should be able to utilize the 
nursing process to deliver nursing care to 
mothers, infants, children, and families. 

NUR 133 Nursing Assessment  (2/3/3) 
Prerequisites: BIO 168 and NUR 115 
Corequisites: BIO 169 

This course provides theory and application 
experience for performing nursing assessment of 
individuals. Emphasis is placed on interviewing 
and physical assessment techniques and 

documentation of findings appropriate for 
nursing. Upon completion, students should be 
able to complete a health history and perform a 
noninvasive physical assessment. 

Adult Nursing I NUR 135 (9/5/3/9) 
Prerequisites: BIO 168, NUR 115, NUR 117, 

and PSY 150 
Corequisites: BIO 169 and NUR 133 

This course introduces concepts related to 
the nursing care of individuals experiencing acute 

and chronic alterations in health. Emphasis is 

placed on utilizing the nursing process as a 
framework for providing and managing nursing 

care to individuals along the wellness-illness 

continuum. Upon completion, students should 
be able to apply the nursing process to individuals 
experiencing acute and chronic alterations in 
health. 

NUR 185 Mental Health 

Nursing (6/3/0/5) 
Prerequisites: NUR 115, NUR 117, and NUR 

135 

Corequisites: None 

This course includes concepts related to the 
nursing care of individuals experiencing 

alterations in social and psychological function- 
ing. Emphasis is placed on utilizing the nursing 

process to provide and manage nursing care for 
individuals with common psychiatric disorders or 

mental health needs. Upon completion, students 
should be able to apply psychosocial theories in 

the nursing care of individuals with psychiatric/ 
mental health needs. 

NUR 235 Adult Nursing II (15/4/3/10) 
Prerequisites: BIO 275, NUR 135, and NUR 

291 

Corequisites: NUR 185 

This course provides expanded concepts 

related to nursing care for individuals experienc- 
ing common complex alterations in health. 

Emphasis is placed on the nurse’s role as a 
member of a multidisciplinary team and as a 
manager of care for a group of individuals. Upon 
completion, students should be able to provide 

comprehensive nursing care for groups of 
individuals with common complex alterations in 

health. Emphasis will also be placed on leadership 
and management principles for application in the 
clinical setting. 

NUR 291 Selected Topics in 
Nursing-Leadership  (1/0/1) 

Prerequisites: NUR 133 and NUR 135 
Corequisites: None 

This course provides an opportunity to 
explore areas of current interest in specific 
program or discipline areas. Emphasis is placed 
on subject matter appropriate to the program or 
discipline. Upon completion, students should be 
able to demonstrate an understanding of the 
specific area of study. Students should be able to 
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apply leadership and management skills in a 

variety of health care settings. 

Office Systems 

Technology 
OST 080 Keyboarding Literacy (1/2/2) 
Prerequisites: None 

Corequisites: None 

This course is designed to develop 
elementary keyboarding skills. Emphasis is placed 
on mastery of the keyboard. Upon completion, 
students should be able to demonstrate basic 
proficiency in keyboarding. 

OST 131 
Prerequisites: 

Keyboarding (1/2/2) 
OST 080 or satisfactory score 

on the college placement test 
Corequisites: None 

This course covers basic keyboarding skills. 
Emphasis is placed on the touch system, correct 
techniques, and development of speed and 
accuracy. Upon completion, students should be 

able to key at an acceptable speed and accuracy 
level using the touch system. Basic word 
processing functions and document formatting 
are introduced. 

OST 134 Text Entry & 

Formatting (2/2/3) 

Prerequisites: OS T#13) 
Corequisites: None 

This course is designed to provide the skills 
needed to increase speed, improve accuracy, and 
format documents. Topics include letters, memos, 

tables, and business reports. Upon completion, 
students should be able to produce mailable 
documents and key timed writings at speeds 
commensurate with employability. 

OST 136 Word Processing (1/2/2) 
Prerequisites: OST 131 and OST 134 
Corequisites: None 

This course introduces word processing 
concepts and applications. Topics include 
preparation of a variety of documents and 
mastery of specialized software functions. Upon 
completion, students should be able to work 
effectively in a computerized word processing 
environment. Students will learn to copy and 
organize diskettes and files, as well as compose, key, 
and complete a job under time pressure. 
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OST 164 Text Editing 
Applications (3/0/3) 

Prerequisites: ENG 090 and RED 090 or 
satisfactory scores on the 
college placement tests 

Corequisites: OST 

This course provides a comprehensive study 

of editing skills needed in the workplace. 
Emphasis is placed on grammar, punctuation, 

sentence structure, proofreading, and editing. 
Upon completion, students should be able to use 

reference materials to compose and edit text. 
Edited documents will be formatted properly using a 

computerized word processing program. 

OST 181 Introduction to Office 
Systems (2/2/3) 

Prerequisites: OST 131 

Corequisites: None 

This course introduces the skills and abilities 

needed in today’s office. Topics include effectively 
interacting with co-workers and the public, 
processing simple financial and informational 
documents, and performing functions typical of 

today’s offices. Upon completion, students should 
be able to display skills and decision-making 
abilities essential for functioning in the total office 

context. In addition, telephone techniques, mail 

services, making travel arrangements, and meeting/ 
conference planning are introduced. 

OST 184 Records Management (1/2/2) 

Prerequisites: None 

Corequisites: OST 131 
This course includes the creation, mainte- 

nance, protection, security, and disposition of 

records stored in a variety of media forms. Topics 

include alphabetic, geographic, subject, and 
numeric filing methods. Upon completion, 

students should be able to set up and maintain a 
records management system. 

OST 236 Advanced Word/Information 

Processing (2/2/3) 
Prerequisites: OST 135 or OST 136 
Corequisites: None 

This course develops proficiency in the 
utilization of advanced word/information 

processing functions. Topics include tables, 
graphics, macros, sorting, document assembly, 
merging, and newspaper and brochure columns. 

Upon completion, students should be able to 
produce a variety of complex business documents. 
Students will learn desktop publishing and 
presentation techniques and terminology such as 
composition, layout, customization, and graphic 
design using a number of software programs. 



OST 289 Office Systems 
Management (2/2/3) 

OST 164, OST 181, and either 
OST 134 or OST 136 

Corequisites: None 

This course provides a capstone course for 

the office professional. Topics include administra- 
tive office procedures, imaging, communication 
techniques, ergonomics, and equipment 

utilization. Upon completion, students should be 

able to function proficiently in a changing office 

environment. A simulation packet is used to show 
mastery of table, graph, and correspondence 

preparation, filing, prioritization, communication 

skills, and us of reference materials. 

Prerequisites: 

Phlebotomy 
PBT 100 Phlebotomy 

Technology (5/2/6) 
Prerequisites Enrollment in the Phlebotomy 

Technology program 

Corequisites: PSY 118 
This course provides instruction in the skills 

needed for the proper collection of blood and 

other specimens used for diagnostic testing. 
Emphasis is placed on ethics, legalities, medical 

terminology, safety and universal precautions, 

health care delivery systems, patient relations, 

anatomy and physiology, and specimen collection. 

Upon completion, students should be able to 
demonstrate competence in the theoretical 

comprehension of phlebotomy techniques. This is 

a certificate-level course. 

PBT 101 Phlebotomy 
Practicum (9/0/03) 

Prerequisites: Enrollment in the Phlebotomy 

Technology program and PBT 

100 

Corequisites: None 
This course provides supervised experience 

in the performance of venipuncture and 

microcollection techniques in a clinical facility. 
Emphasis is placed on patient interaction and 

application of universal precautions, proper 

collection techniques, special procedures, 
specimen handling, and data management. Upon 
completion, students should be able to safely 

perform procedures necessary for specimen 
collections on patients in various health care 
settings. This is a certificate-level course. 

Physical Education 
PED 110 Fit and Well for Life (1/2/2) 

Prerequisites: None 

Corequisites: None 

This course is designed to investigate and 
apply the basic concepts and principles of lifetime 

physical fitness and other health-related factors. 
Emphasis is placed on wellness through the study 
of nutrition, weight control, stress management, 

and consumer facts on exercise and fitness. Upon 
completion, students should be able to plan a 

personal, lifelong fitness program based on 
individual needs, abilities, and interests. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 111 Physical Fitness I (0/3/1) 
Prerequisites: None 

Corequisites: None 

This course provides an individualized 
approach to physical fitness utilizing the five 

major components. Emphasis is placed on the 
scientific basis for setting up and engaging in 

personalized physical fitness programs. Upon 
completion, students should be able to set up and 

implement an individualized physical fitness 

program. This course has been approved to satisfy 

the Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

PED 113 Aerobics I (0/3/1) 

Prerequisites: None 

Corequisites: None 

This course introduces a program of 

cardiovascular fitness involving continuous, 
rhythmic exercise. Emphasis is placed on 

developing cardiovascular efficiency, strength, and 
flexibility and on safety precautions. Upon 
completion, students should be able to select and 

implement a rhythmic aerobic exercise program. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

PED 114 Aerobics II (0/3/1) 

Prerequisites: PED ING 

Corequisites: None 
This course provides a continuation of a 

program of cardiovascular fitness involving 
rhythmic exercise. Emphasis is placed on a wide 
variety of aerobic activities which include 
cardiovascular efficiency, strength, and flexibility. 
Upon completion, students should be able to 
participate in and design a rhythmic aerobic 
exercise routine. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
for transferability as a premajor and/or elective 

course requirement. 
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PED 117 Weight Training I (0/3/1) 

Prerequisites: None 

Corequisites: None 

This course introduces the basics of weight 
training. Emphasis is placed on developing 
muscular strength, muscular endurance, and 
muscle tone. Upon completion, students should 
be able to establish and implement a personal 
weight training program. This course has been 
approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

PED 121 Walk, Jog, Run (0/3/1) 
Prerequisites: None 

Corequisites: None 

This course covers the basic concepts 
involved in safely and effectively improving 
cardiovascular fitness. Emphasis is placed on 
walking, jogging, or running as a means of 
achieving fitness. Upon completion, students 
should be able to understand and appreciate the 
benefits derived from these activities. This course 
has been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 128 Golf—Beginning (0/2/1) 
Prerequisites: None 
Corequisites: None 

This course emphasizes the fundamentals of 
golf. Topics include the proper grips, stance, 
alignment, swings for the short and long game, 
putting, and the rules and etiquette of golf. Upon 
completion, students should be able to perform 
the basic golf shots and demonstrate a knowledge 
of the rules and etiquette of golf. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 129 Golf—Intermediate (0/2/1) 
Prerequisites: PED 128 

Corequisites: None 

This course covers the more advanced 
phases of golf. Emphasis is placed on refining the 
fundamental skills and learning more advanced 
phases of the games such as club selection, trouble 
shots, and course management. Upon comple- 
tion, students should be able demonstrate the 
knowledge and ability to play a recreational round 
of golf. This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 
requirement. 
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PED 130 Tennis—Beginning  (0/2/1) 
Prerequisites: None 

Corequisites: None 
This course emphasizes the fundamentals of 

tennis. Topics include basic strokes, rules, 
etiquette, and court play. Upon completion, 
students should be able to play recreational tennis. 

This course has been approved to satisfy the 
Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

PED 131 Tennis—Intermediate (0/2/1) 

Prerequisites: PED 130 

Corequisites: None 
This course emphasizes the refinement of 

playing skills. Topics include continuing the 
development of fundamentals, learning advanced 

serves, and strokes and pace and strategies in 
singles and doubles play. Upon completion, 
students should be able to play competitive tennis. 

This course has been approved to satisfy the 

Comprehensive Articulation Agreement for 
transferability as a premajor and/or elective course 

requirement. 

PED; 132 Racquetball— 
Beginning (0/2/1) 

Prerequisites: None 

Corequisites: None 
This course introduces the fundamentals of 

racquetball. Emphasis is placed on rules, 
fundamentals, and strategies of beginning 
racquetball. Upon completion, students should 
be able to play recreational racquetball. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED;133 Racquetball— 
Intermediate (0/2/1) 

Prerequisites: PED et352 

Corequisites: None 

This course covers more advanced 
racquetball techniques. Emphasis is placed on 
refining basic skills, performing advanced shots, 
and playing strategies for singles and doubles. 
Upon completion, students should be able to play 
competitive racquetball. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or 
elective course requirement. 

PED 137 Badminton (0/2/1) 

Prerequisites: None 
Corequisites: None 

This course covers the fundamentals of 
badminton. Emphasis is placed on the basics of 

serving, clears, drops, drives, smashes, and the 
rules and strategies of singles and doubles. Upon 



completion, students should be able to apply these 
skills in playing situations. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

PED 139 Bowling—Beginning (0/2/1) 
Prerequisites: None 

Corequisites: None 

This course introduces the fundamentals of 

bowling. Emphasis is placed on ball selection, 

grips, stance, and delivery along with rules and 

etiquette. Upon completion, students should be 
able to participate in recreational bowling. This 

course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 142 Lifetime Sports (0/2/1) 
Prerequisites: None 

Corequisites: None 
This course is designed to give an overview 

of a variety of sports activities. Emphasis is placed 
on the skills and rules necessary to participate in a 

variety of lifetime sports. Upon completion, 

students should be able to demonstrate an 
awareness of the importance of participating in 

lifetime sports activities. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement for transferability as a premajor and/or 

elective course requirement. 

PED 143 Volleyball—Beginning (0/2/1) 
Prerequisites: None 

Corequisites: None 
This course covers the fundamentals of 

volleyball. Emphasis is placed on the basics of 

serving, passing, setting, spiking, blocking, and 
the rules and etiquette of volleyball. Upon 
completion, students should be able to participate 

in recreational volleyball. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement for transferability as a premajor and/or 

elective course requirement. 

PED 144 Volleyball— 
Intermediate (0/2/1) 

Prerequisites: PED 143 

Corequisites: None 

This course covers more advanced volleyball 
techniques. Emphasis is placed on refining skills 
and developing more advanced strategies and 

techniques. Upon completion, students should be 
able to participate in competitive volleyball. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 

premajor and/or elective course requirement. 

PED 145 Basketball—Beginning (0/2/1) 
Prerequisites: None 

Corequisites: None 
This course covers the fundamentals of 

basketball. Emphasis is placed on skill develop- 
ment, knowledge of the rules, and basic game 

strategy. Upon completion, students should be 
able to participate in recreational basketball. This 

course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

PED 146 Basketball— 
Intermediate (0/2/1) 

Prerequisites: PED 145 

Corequisites: None 
This course covers more advanced basketball 

techniques. Emphasis is placed on refining skills 

and developing more advanced strategies and 

techniques. Upon completion, students should be 

able to play basketball at a competitive level. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

Philosophy 
PHI 215 Philosophical Issues (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 
This course introduces fundamental issues 

in philosophy considering the views of classical 

and contemporary philosophers. Emphasis is 

placed on knowledge and belief, appearance and 

reality, determinism and free will, faith and 

reason, and justice and inequality. Upon 

completion, students should be able to identify, 
analyze, and critique the philosophical compo- 

nents of an issue. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanittes/ 

fine arts. 

PHI 230 Introduction to Logic (3/0/3) 

Prerequisites: ENG 111 

Corequisites: None 

This course introduces basic concepts and 
techniques for distinguishing between good and 

bad reasoning. Emphasis is placed on deduction, 
induction, validity, soundness, syllogisms, truth 
functions, predicate logic, analogical inference, 

common fallacies, and scientific methods. Upon 
completion, students should be able to analyze 
arguments, distinguish between deductive and 

inductive arguments, test validity, and appraise 
inductive reasoning. This course has been approved 

to satisfy the Comprehensive Articulation general 
education core requirement in humanities/fine arts. 
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PHI 240 Introduction to Ethics (3/0/3) 

Prerequisites: ENG TI 

Corequisites: None 

This course introduces theories about the 
nature and foundations of moral judgments and 
applications to contemporary moral issues. 
Emphasis is placed on utilitarianism, rule-based 
ethics, existentialism, relativism versus objectiv- 
ism, and egoism. Upon completion, students 
should be able to apply various ethical theories to 
individual moral issues such as euthanasia, 
abortion, crime and punishment, and justice. This 
course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core 

requirement in humanities/fine arts. 

Physics 
PHY 110 Conceptual Physics  (3/0/3) 
Prerequisites: ENG 090, MAT 070, and RED 

090 or satisfactory scores on the 
college placement tests 

Corequisites: PHY 110A 

This course provides a conceptually-based 
exposure to the fundamental principles and 
processes of the physical world. Topics include 
basic concepts of motion, forces, energy, heat, 
electricity, magnetism, and the structure of matter 
and the universe. Upon completion, students 
should be able to describe examples and 
applications of the principles studied. This course 
has been approved to satisfy the Comprehensive 
Articulation Agreement general education core 
requirement in natural sciences/mathematics. 

PHY 110A Conceptual Physics 

Lab (0/2/1) 
Prerequisites: ENG 090, MAT 070, and RED 

090 or satisfactory score on the 
college placement test 

Corequisites: PHY 110 

This course is a laboratory for PHY 110. 
Emphasis is placed on laboratory experiences that 
enhance materials presented in PHY 110. Upon 

completion, students should be able to apply the 
laboratory experiences to the concepts presented 
in PHY 110. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 
general education core requirement in natural 
sciences/mathematics. 

PHY 131 
Prerequisites: 

Physics—Mechanics (3/2/4) 
ENG 090 and RED 090 or 

satisfactory scores on the 
college placement tests and 
MAT 121, MAT 161, MAT 171, 

or MAT 175 

Corequisites: None 

This algebra/trigonometry-based course 
introduces fundamental physical concepts as 
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applied to engineering technology fields. Topics 
include systems of units, problem-solving 
methods, graphical analysis, vectors, motion, 
forces, Newton’s laws of motion, work, energy, 

power, momentum, and properties of matter. 

Upon completion, students should be able to 
apply the principles studied to applications in 

engineering technology fields. 

PHY 151 
Prerequisites: 

College Physics I (3/2/4) 
ENG 090 and RED 090 or 

satisfactory scores on the 
college placements tests and 
MAT 161, MAT 171, or MAT 

ie 

Corequisites: None 

This course uses algebra- and trigonometry- 

based mathematical models to introduce the 
fundamental concepts that describe the physical 
world. Topics include units and measurement, 

vectors, linear kinematics and dynamics, energy, 
power, momentum, fluid mechanics, and heat. 

Upon completion, students should be able to 
demonstrate an understanding of the principles 
involved and display analytical problem-solving 
ability for the topics covered. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

natural sciences/mathematics. 

PHY 152 College Physics II (3/2/4) 
Prerequisites: PEL Yeo 

Corequisites: None 

This course uses algebra- and trigonometry- 

based mathematical models to introduce the 
fundamental concepts that describe the physical 

world. Topics include electrostatic forces, electric 
fields, electric potentials, direct-current circuits, 
magnetostatic forces, magnetic fields, electromag- 
netic induction, alternating-current circuits, and 
light. Upon completion, students should be able 

to demonstrate an understanding of the principles 
involved and display analytical problem-solving 
ability for the topics covered. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 
natural sciences/mathematics. 

PHY 251 General Physics I (3/3/4) 
Prerequisites: MAT 271 

Corequisites: MAT 272 

This course uses calculus-based mathemati- 
cal models to introduce the fundamental concepts 
that describe the physical world. Topics include 
units and measurement, vector operations, linear 
kinematics and dynamics, energy, power, 
momentum, rotational mechanics, periodic 
motion, fluid mechanics, and heat. Upon 

completion, students should be able to demon- 

strate an understanding of the principles involved 



and display analytical problem-solving ability for 

the topics covered. This course has been approved 
to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

natural sciences/mathematics. 

PHY 252 General Physics II (3/3/4) 

Prerequisites: MAT 272 and PHY 251 

Corequisites: None 

This course uses calculus-based mathemati- 

cal models to introduce the fundamental concepts 
that describe the physical world. Topics include 

electrostatic forces, electric fields, electric 
potentials, direct-current circuits, magnetostatic 

forces, magnetic fields, electromagnetic induction, 

alternating-current circuits, and light. Upon 

completion, students should be able to demon- 
strate an understanding of the principles involved 

and display analytical problem-solving ability for 

the topics covered. This course has been approved 

to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

natural sciences/mathematics. 

Political Science 
POL 120 American 

Government (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course is a study of the origins, 

development, structure, and functions of 

American national government. Topics include 

the constitutional framework, federalism, the 
three branches of government including the 

bureaucracy, civil rights and liberties, political 

participation and behavior, and policy formation. 

Upon completion, students should be able to 
demonstrate an understanding of the basic 
concepts and participatory processes of the 

American political system. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 

social/behavioral sciences. 

Articulation Agreement for transferability as a 
premajor and/or elective course requirement. 

POL 210 Comparative 

Government (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course provides a cross-national 

perspective on the government and politics of 
contemporary nations such as Great Britain, 
France, Germany, and Russia. Topics include each 
country’s historical uniqueness, key institutions, 

attitudes and ideologies, patterns of interaction, 

and current political problems. Upon comple- 
tion, students should be able to identify and 
compare various nations’ governmental 

structures, processes, ideologies, and capacity to 

resolve major problems. This course has been 
approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

social/behavioral sciences. 

POL 220 International 

Relations (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course provides a study of the effects of 

ideologies, trade, armaments, and alliances on 
relations among nation-states. Emphasis is placed 

on regional and global cooperation and conflict, 

economic development, trade, non-governmental 
organizations, and international institutions such 
as the World Court and UN. Upon completion, 

students should be able to identify and discuss 

major international relationships, institutions, 
and problems. This course has been approved to 

satisfy the Comprehensive Articulation Agreement 

general education core requirement in social/ 

behavioral sciences. 

Psychology 
PSY 118 Interpersonal 

Psychology (3/0/3) 
Prerequisites: None 
Corequisites: None 

This course introduces the basic principles 
POL 130 State & Local 

Government (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course includes state and local political 

institutions and practices in the context of 
American federalism. Emphasis is placed on 

procedural and policy differences as well as 
political issues in state, regional, and local 
governments of North Carolina. Upon comple- 

tion, students should be able to identify and 
discuss various problems associated with 
intergovernmental politics and their effect on the 
community and the individual. This course has 

been approved to satisfy the Comprehensive 

of psychology as they relate to personal and 
professional development. Emphasis is placed on 
personality traits, communication/leadership 

styles, effective problem solving, and cultural 
diversity as they apply to personal and work 
environments. Upon completion, students should 
be able to demonstrate an understanding of these 
principles of psychology as they apply to personal 

and professional development. 
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PSY 150 
Prerequisites: 

General Psychology (3/0/3) 
RED 090 or satisfactory score 

on the college placement test 

Corequisites: None 

This course provides an overview of the 

scientific study of human behavior. Topics 
include history, methodology, biopsychology, 
sensation, perception, learning, motivation, 
cognition, abnormal behavior, personality theory, 

social psychology, and other relevant topics. 
Upon completion, students should be able to 
demonstrate a basic knowledge of the science of 
psychology. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

general education core requirement in social/ 

behavioral sciences. 

PSY 241 Developmental 
Psychology (3/0/3) 

Prerequisites: PSY¥.190 

Corequisites: None 

This course is a study of human growth and 

development. Emphasis is placed on major 
theories and perspectives as they relate to the 
physical, cognitive, and psychosocial aspects of 
development from conception to death. Upon 
completion, students should be able to demon- 
strate knowledge of development across the life 
span. This course has been approved to satisfy the 
Comprehensive Articulation Agreement general 
education core requirement in social/behavioral 
sciences. 

PSY 246 Adolescent 
Psychology (3/0/3) 

Prerequisites: PSYu150 

Corequisites: None 

This course provides an overview of the 
behavior patterns, life changes, and social issues 
that accompany the developmental stage of 
adolescence. Topics include developmental 
theories; physical, cognitive and psychosocial 
growth; transitions to young adulthood; and 
sociocultural factors that influence adolescent 
roles in home, school and community. Upon 
completion, students should be able to identify 
typical and atypical adolescent behavior patterns 
as well as appropriate strategies for interacting 
with adolescents. This course has been approved to 
satisfy the Comprehensive Articulation Agreement 

for transferability as a premajor and/or elective 
course requirement. 

PSY 263 Educational 

Psychology (3/0/3) 
Prerequisites: PSY 150 

Corequisites: None 

This course examines the application of 
psychological theories and principles to the 
educational process and setting. Topics include 
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learning and cognitive theories, achievement 
motivation, teaching and learning styles, teacher 
and learner roles, assessment, and developmental 

issues. Upon completion, students should be able 

to demonstrate an understanding of the 
application of psychological theory to educational 
practice. This course has been approved to satisfy 
the Comprehensive Articulation Agreement for 

transferability as a premajor and/or elective course. 

PSY 265 Behavioral 
Modification (3/0/3) 

Prerequisites: BSIa150 

Corequisites: None 

This course is an applied study of factors 
influencing human behavior and strategies for 

behavioral change. Emphasis is placed on 
cognitive-behavioral theory, behavioral 
assessment, practical applications of conditioning 

techniques, and maintenance of adaptive behavior 
patterns. Upon completion, students should be 
able to implement basic learning principles to 

effect behavioral changes in self and others. 

PSY 281 Abnormal Psychology (3/0/3) 
Prerequisites: PSY 130 

Corequisites: None 

This course provides an examination of the 

various psychological disorders, as well as 
theoretical, clinical, and experimental perspectives 
of the study of psychopathology. Emphasis is 

placed on terminology, classification, etiology, 
assessment, and treatment of the major disorders. 

Upon completion, students should be able to 
distinguish between normal and abnormal 
behavior patterns as well as demonstrate 
knowledge of etiology, symptoms, and therapeutic 

techniques. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general 
education core requirement in social/behavioral 

sciences. 

Reading 
RED 080 Introduction to College 

Reading (3/2/4) 
Prerequisites: RED 070 or ENG 075 or 

satisfactory score on the college 
placement test 

Corequisites: None 

This course introduces effective reading and 
inferential thinking skills in preparation for 
RED 090. Emphasis is placed on vocabulary, 
comprehension, and reading strategies. Upon 
completion, students should be able to determine 
main ideas and supporting details, recognize basic 

patterns of organization, draw conclusions, and 
understand vocabulary in context. This course 
does not satisfy the developmental reading 
prerequisite for ENG 111. 



RED 090 Improved College 
Reading (3/2/4) 

Prerequisites: RED 080 or ENG 085 or 

satisfactory score on the college 
placement test 

Corequisites: None 

This course is designed to improve reading 

and critical thinking skills. Topics include 

vocabulary enhancement; extracting implied 
meaning; analyzing author’s purpose, tone, and 

style; and drawing conclusions and responding to 
written material. Upon completion, students 

should be able to comprehend and analyze 

college-level reading material. This course satisfies 

the developmental reading prerequisite for ENG 
Pid, 

Religion 
REL 110 World Religions (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course introduces the world’s major 
religious traditions. Topics include Primal 

religions, Hinduism, Buddhism, Islam, Judaism, 
and Christianity. Upon completion, students 

should be able to identify the origins, history, 
beliefs, and practices of the religions studied. This 

course has been approved to satisfy the Comprehen- 
sive Articulation Agreement general education core 

requirement in humanities/fine arts. 

REL 211 Introduction to Old 

Testament (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course is a survey of the literature of 

the Hebrews with readings from the law, prophets, 

and other writings. Emphasis is placed on the use 

of literary, historical, archeological, and cultural 

analysis. Upon completion, students should be 
able to use the tools of critical analysis to read and 

understand Old Testament literature. This course 

has been approved to satisfy the Comprehensive 

Articulation Agreement general education core 
requirement in humanities/fine arts. 

REL 212 Introduction to New 
Testament (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course is a survey of the literature of 

first-century Christianity with readings from the 

gospels, Acts, and the Pauline and pastoral letters. 
Topics include the literary structure, audience, and 
religious perspective of the writings, as well as the 
historical and cultural context of the early 
Christian community. Upon completion, 
students should be able to use the tools of critical 
analysis to read and understand New Testament 

literature. This course has been approved to satisfy 
the Comprehensive Articulation Agreement general 

education core requirement in humanities/fine arts. 

Substance Abuse 
SAB 110 Substance Abuse 

Overview (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course provides an overview of the core 

concepts in substance abuse and dependence. 
Topics include the history of drug use/abuse, 

effects on societal members, treatment of 
addiction, and preventive measures. Upon 
completion, students should be able to demon- 

strate knowledge of the etiology of drug abuse, 

addiction, prevention, and treatment. 

SAB 120 Intake and 

Assessment (3/0/3) 
Prerequisites: None 

Corequisites: None 

This course develops processes for 

establishment of client rapport, elicitation of 
client information on which therapeutic activities 
are based, and stimulation of client introspection. 

Topics include diagnostic criteria, functions of 

counseling, nonverbal behavior, collaterals and 

significant others, dual diagnosis, client strengths 

and weakness, uncooperative clients, and crisis 
interventions. Upon completion, students should 

be able to establish communication with clients, 
recognize disorders, obtain information for 

counseling, and terminate the counseling process. 

This course is a unique concentration requirement of 
the Substance Abuse concentration in the Human 

Services Technology program. 

SAB 125 SAB Case 
Management (2/2/3) 

Prerequisites: SAB 120 

Corequisites: None 
This course provides case management 

activities, including record keeping, recovery 
issues, community resources, and continuum of 

care. Emphasis is placed on establishing a 
systematic approach to monitor the treatment 

plan and maintain quality of life. Upon 
completion, students should be able to assist 
clients in the continuum of care as an ongoing 
recovery process and develop agency networking. 
This course is a unique concentration requirement 

of the Substance Abuse concentration in the Human 

Services Technology program. 
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SAB 135 Addictive Process (3/0/3) 

Prerequisites: PSYeL50 

Corequisites: None 

This course explores the physical, emotional, 
psychological, and cultural aspects of the addictive 
process. Emphasis is placed on addictions to food, 

sex, alcohol, drugs, work, gambling, and 
relationships. Upon completion, students should 

be able to identify the effects, prevention 
strategies, and treatment methods associated with 

addictive disorders. 

SAB 210 Substance Abuse 
Counseling (2/2/3) 

Prerequisites: None 

Corequisites: None 

This course provides theory and skills 
acquisition by utilizing intervention strategies 
designed to obtain therapeutic information, 
support recovery, and prevent relapse. Topics 
include counseling individuals and dysfunctional 
families, screening instruments, counseling 
techniques and approaches, recovery and relapse, 
and special populations. Upon completion, 
students should be able to discuss issues critical to 
recovery, identify intervention models, and 
initiate a procedure culminating in cognitive/ 
behavioral change. 

SAB 230 Family Therapy (2/2/3) 
Prerequisites: None 
Corequisites: None 

This course covers the theories and models 
of family systems therapy as designed for families 
affected by substance abuse and addiction. 
Emphasis is placed on structures and procedures 
necessary for successful family therapy, including 
the needs, types of resistance, and individual 
family dynamics. Upon completion, students 
should be able to understand and identify 
dynamics and patterns unique to families affected 
by substance abuse and the appropriate model of 
treatment. 

SAB 240 SAB Issues in Client 

Services (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course introduces systems of 
professional standards, values, and issues in 

substance abuse counseling. Topics include 
confidentiality, assessment of personal values, 
professional responsibilities, competencies, and 
ethics relative to multicultural counseling and 
research. Upon completion, students should be 
able to understand and discuss multiple ethical 
issues applicable to counseling and apply various 
decision-making models to current issues. This 
course 1s a unique concentration requirement of the 
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Substance Abuse concentration in the Human 

Services Technology program. 

Information Systems 

Security 
SEC 110 Security Concepts (3/0/3) 
Prerequisites: CIS 110 and NET 110 

Corequisites: None 

This course introduces the concepts and 

issues related to securing information systems and 
the development of policies to implement 
information security controls. Topics include the 

historical view of networking and security, 
security issues, trends, security resources, and the 

role of policy, people, and processes in informa- 
tion security. Upon completion, students should 
be able to identify information security risks, 
create an information security policy, and identify 

processes to implement and enforce policy. 

Sociology 
SOC 210 Introduction to 

Sociology (3/0/3) 
Prerequisites: RED 090 or satisfactory score 

on the college placement test 

Corequisites: None 
This course introduces the scientific study of 

human society, culture, and social interactions. 
Topics include socialization, research methods, 

diversity and inequality, cooperation and conflict, 

social change, social institutions, and organiza- 
tions. Upon completion, students should be able 

to demonstrate knowledge of sociological 
concepts as they apply to the interplay among 
individuals, groups, and societies. This course has 

been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in social/behavioral sciences. 

SOC 213 Sociology of the 
Family (3/0/3) 

Prerequisites: None 

Corequisites: None 

This course covers the institution of the 
family and other intimate relationships. Emphasis 
is placed on mate selection, gender roles, sexuality, 
communication, power and conflict, parenthood, 
diverse lifestyles, divorce and remarriage, and 
economic issues. Upon completion, students 

should be able to analyze the family as a social 
institution and the social forces which influence 
its development and change. This course has been 

approved to satisfy the Comprehensive Articulation 
Agreement general education core requirement in 
social/behavioral sciences. 



SOC 220 Social Problems (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course provides an in-depth study of 

current social problems. Emphasis is placed on 

causes, consequences, and possible solutions to 

problems associated with families, schools, 
workplaces, communities, and the environment. 

Upon completion, students should be able to 

recognize, define, analyze, and propose solutions 

to these problems. This course has been approved 
to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

social/behavioral sciences. 

SOC 225 Social Diversity (3/0/3) 

Prerequisites: None 

Corequisites: None 
This course provides a comparison of 

diverse roles, interests, opportunities, contribu- 

tions, and experiences in social life. Topics 

include race, ethnicity, gender, sexual orientation, 

class, and religion. Upon completion, students 
should be able to analyze how cultural and ethnic 

differences evolve and how they affect personality 

development, values, and tolerance. This course 

has been approved to satisfy the Comprehensive 

Articulation Agreement general education core 

requirement in social/behavioral sciences. 

Spanish 
SPA 111 Elementary Spanish I (3/0/3) 

Prerequisites: None 
Corequisites: None 

This course introduces the fundamental 

elements of the Spanish language within a cultural 

context. Emphasis is placed on the development 
of basic listening, speaking, reading, and writing 

skills. Upon completion, students should be able 
to comprehend and respond with grammatical 

accuracy to spoken and written Spanish and 

demonstrate cultural awareness. This course has 
been approved to satisfy the Comprehensive 
Articulation Agreement general education core 

requirement in humanities/fine arts. 

SPA 112 Elementary Spanish II (3/0/3) 
Prerequisites: OPA 111 

Corequisites: None 

This course is a continuation of SPA 111 
focusing on the fundamental elements of the 

Spanish language within a cultural context. 
Emphasis is placed on the progressive develop- 
ment of listening, speaking, reading, and writing 

skills. Upon completion, students should be able 

to comprehend and respond with increasing 
proficiency to spoken and written Spanish and 
demonstrate further cultural awareness. This 
course has been approved to satisfy the Comprehen- 

sive Articulation Agreement general education core 

requirement in humanities/fine arts. 

SPA 120 Spanish for the 

Workplace (3/0/3) 
Prerequisites: None 

Corequisites: None 
This course offers applied Spanish for the 

workplace to facilitate basic communication with 
people whose native language is Spanish. 
Emphasis is placed on oral communication and 
career-specific vocabulary that targets health, 

business, and/or public service professions. Upon 

completion, students should be able to communi- 

cate at a functional level with native speakers and 
demonstrate cultural sensitivity. 

SPA 211 Intermediate 
Spanish I (3/0/3) 

Prerequisites: SPA 112 

Corequisites: None 
This course provides a review and expansion 

of the essential skills of the Spanish language. 
Emphasis is placed on the study of authentic and 

representative literary and cultural texts. Upon 
completion, students should be able to communi- 

cate effectively, accurately, and creatively about the 
past, present, and future. This course has been 

approved to satisfy the Comprehensive Articulation 

Agreement general education core requirement in 

humanities/fine arts. 

SPA 212 Intermediate 
Spanish II (3/0/3) 

Prerequisites: SPA 211 

Corequisites: None 

This course provides a continuation of SPA 

211. Emphasis is placed on the continuing study 

of authentic and representative literary and 
cultural texts. Upon completion, students should 

be able to communicate spontaneously and 
accurately with increasing complexity and 
sophistication. This course has been approved to 

satisfy the Comprehensive Articulation Agreement 

general education core requirement in humanities/ 

fine arts. 

Truck Driver Training 
TRP 100 Truck Driver 

Training (6/18/12) 

Prerequisites: None 

Corequisites: None 

This course provides training in inspecting 

and driving tractor trailers and assuming driver 
responsibilities on the road and at pickup and 
delivery points. Emphasis is placed on defensive 
driving, federal motor carrier safety regulations, 
trip planning, cargo handling, vehicle systems, 

hours of service, and accident prevention. Upon 
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completion, students should be able to demon- 

strate the skills required for the commercial 
driver’s license and employment. This 1s a 

certificate-level course. 

Web Technologies 
WEB 110 Internet/Web 

Fundamentals (2/2/3) 

Prerequisites: None 
Corequisites: None 

This course introduces basic markup 

language, various navigational tools and services 
of the Internet. Topics include creating web pages, 

using Internet protocols, search engines, file 
compression/decompression, FTP, E-mail, 

listservers, and other related topics. Upon 
completion, students should be able to deploy a 
web-site created with basic markup language, 
retrieve/decompress files, e-mail, FTP, and utilize 

other Internet tools. 

WEB 111 Introduction to Web 
Graphics (2/2/3) 

Prerequisites: None 

Corequisites: WEB 110 

This course is the first of two courses 
covering the creation of web graphics, addressing 
problems peculiar to WWW display using 
appropriate software. Topics include web graphics 
file types, type conversion, RGB color, the 
browser-safe palette, elementary special effects, 
image maps, and other related topics. Upon 
completion, students should be able to create 
graphics such as banners buttons, backgrounds, 
and other graphics for Web pages. 

WEB 115 Web Markup and 

Scripting (2/2/3) 
Prerequisites: OST 080 or satisfactory score 

on the college placement test 
and WEB 110 

Corequisites: None 

This course introduces client-side Internet 
programming using the current W3C-recom- 
mended presentation markup language and 
supporting elements. Topics include site 
management and development, markup elements, 
stylesheets, validation, accessibility, standards, 
browsers, and basic Java Scripting. Upon 
completion, students should be able to hand-code 
web pages with various media elements according 
to current markup standards and integrate them 
into websites. 
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WEB 120 Introduction to Internet 
Multimedia (2/2/3) 

Prerequisites: WEB 111 or permission of 
instructor. 

Corequisites: None 

This is the first of two courses covering the 

creation of Internet Multimedia. Topics include 
Internet multimedia file types, file type conver- 

sion, acquisition of digital audio/video, streaming 
audio/video and graphics animation plug-in 

programs and other related topics. Upon 
completion, students should be able to create 

Internet multimedia presentations utilizing a 

variety of methods and applications. 

WEB 140 Web Development 
Tools (2/2/3) 

Prerequisites: OST 080 or satisfactory score 

on the college placement test 

and WEB 110 or permission of 

instructor. 

Corequisites: None 
This course provides an introduction to web 

development software suites. Topics include the 

creation of web sites and applets using web 

development software. Upon completion, 
students should be able to create entire web sites 

and supporting applets. 

WEB 210 Web Design (2/2/3) 

Prerequisites: ENG 080, OST 080, and RED 
090 or satisfactory scores on the 

college placement tests and 
WEB 111 or permission of 

instructor. 
Corequisites: None 

This course introduces intermediate to 
advanced web page design techniques. Topics 
include effective use of graphics, fonts, colors, 
navigation tools, advanced markup language 
elements, as well as a study of bad design 

techniques. Upon completion, students should be 
able to employ advanced design techniques to 
create high impact and highly functional web 
pages. 

WEB 230 Implementing Web 

Server (2/2/3) 

Prerequisites: ENG 080, RED 090, or 

satisfactory scores on the 
college placement tests and 
NET 110 or NET 125 and CIS 
110 and WEB 110 or permis- 
sion of instructor. 

Corequisites: None 

This course covers website and web server 
architecture. Topics include installation, 
configuration, administration, and security of 
web servers, services and sites. Upon completion, 
students should be able to effectively manage the 



web services deployment lifecycle according to 

industry standards. 

WEB 250 Database Driven 

Websites (2/2/3) 

Prerequisites: ENG 080 or satisfactory score 

on the college placement test, 
DBA 110, and WEB 140 

Corequisites: None 

This course introduces dynamic (database- 

driven) website development. Topics include the 

use of basic database CRUD statements (create, 

read, update and delete) incorporated into web 

applications, as well as in software architecture 
principles. Upon completion, students should be 

able to design and develop database driven web 

applications according to industry standards. 

WEB 260 E-Commerce 
Infrastructure (2/2/3) 

Prerequisites: WEB 250 

Corequisites: None 
This course introduces the concepts and 

tools to implement electronic commerce via the 

Internet. Topics include application and server 

software selection, securing transactions, use and 

verification of credit cards, publishing of catalogs, 
documentation, and site administration. Upon 

completion, students should be able to setup a 

working e-commerce Internet web site. 
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Administration, 
Faculty & Staff 



Board of Trustees 

2006-2007 

e = Ralph L. Bentley, Chair 

Statesville, North Carolina 

e Joe H. Troutman, Vice-Chair 

Statesville, North Carolina 

e Sarah Davis, Secretary 

Statesville, North Carolina 

e George W. Brawley 

Mooresville, North Carolina 

e Marvin Norman 

Statesville, North Carolina 

e Timothy E. Dearman 

Statesville, North Carolina 

e D. Wally Riddle I] 

Statesville, North Carolina 

e Frank P. Fields 

Mooresville, North Carolina 

e Pamela P. Stamey 

Statesville, North Carolina 

e Alice T. Fortner 

Troutman, North Carolina 

% C. Lavette Teeter 

Mooresville, North Carolina 

e Hanna C. Kutteh 

Statesville, North Carolina 

e =R. Godfrey Williams 
Statesville, North Carolina 

e SGA President 

The Mitchell Community College Board of Trustees meets on the fourth Wednesday evening of each 

month except in November and December when the Board meets on the first Wednesday after 

Thanksgiving to avoid conflict with the Thanksgiving and Christmas holidays. Also, generally, the 
Board does not meet in July. Meetings are routinely held at 7:30 p.m. in the Board Room of 

Kirkman House on the Main Campus in Statesville. 

Administrative Offices 

Office of the President 
Dre Douglas O; Rason ices sscssttens President 

Satal Davis -etccccres Executive Secretary to the 

President & the Board of Trustees 

Office of the Executive Vice- 

President for Development and 

College Relations 
Dr. William C. Findt Executive Vice-President 

for Development & 
College Relations 

Vick FlOuancee as Administrative Assistant 
to the Executive Vice-President 

VACAINT 7 geen Coordinator of Alumni Services 
& Institutional Advancement 

Kathytiolland’: cutee aes Development/ 
Information Specialist 
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Anr Kelly nee MCC Endowment for 
Excellence Specialist 

Office of the Vice-President for 

Instruction 
Dr, Tim Brewer aveecetse Vice-President for 

Instruction 
Sandra'Cox, ween Administrative Assistant to 

the Vice-President for Instruction 
CraigoAchen tence Instructional Technology 

Specialist 
Mary Ellen’Goldstein:..:,eqn-sie Director of 

Institutional Research 

Wilma: Lambert) fn.ccn cane Data Technician 



OMA AVIS Pes etn oe cs orae Director of Business/ 

Engineering Technologies 
Angie Goodman ...... Administrative Assistant 

to Director of Business/ 
Engineering Technologies 

ro RoxannerNew ton «.....-..ccn-teceet: Director of 

Humanities/Fine Arts 

Denise Benfield ....... Administrative Assistant 

to the Director of Humanities 
Randall Willie Career Center & Co-op Student 

Job Placement Director 

Katha Stewart ...... Administrative Assistant to 

Co-op Student Job Placement Director 

Rramuel MUGLeystNiacu kee leek Director of 
General Education 

Mary McClish...... Administrative Assistant to 
Director of General Education 

Mracamillée Reese ::.:.:..... Director of Nursing, 
Allied Health & Public Services 

Technologies 
Rebecca Manning .... Administrative Assistant 

to Director of Nursing, Allied Health 
e Public Service Tech 

Rew lettena:: Director of Learning Resources 
BACAR cissssseessoass-ccteblonvatere Librarian 
Carolyn Morrison .......... Library Technician/ 

Minority Teacher Development 
Coordinator 

PoanMOLd ater. s.......: Library Technician 

(Acquisitions) 

Daniel McHargue .......... Audiovisual Services 
Technician 

Crystal Dagenhardt ............. Library Assistant 
Brett Fansler ..... Director, Mooresville Center/ 

Director of Industry Training 
Margaret Rankin Russell ........ Administrative 

Assistant Mooresville Center 
diheresa Spencer f2/:5). Records, Registration & 

Technology Coordinator 
practha blartiitreei ccs nese Evening/Weekend 

Coordinator 
PNAS GETE Witt nr sereeeceses Evening Receptionist 
Elaine Hamilton ......... Continuing Education 

Class Coordinator 

Office of the Vice-President of 

External Programs & New Program 

Development 
Judy Morgan ........ Vice-President of External 

Programs & New Program 
Development 

VACANT asic bes Administrative Assistant to 

Vice-President of External Programs & 
New Program Development 

Tara Cashion......... Coordinator of Secondary/ 
Postsecondary Programs 

Office of the Dean of Student 

Services 
Dan Manning......... Dean of Student Services 

Bonnie McCurry ..... Administrative Assistant 

to the Dean of Student Services 
CET ant Clee h net eran ane eM Receptionist 
Brenda Sawyet ........ Director of Admissions & 

Records 
Nancy Fields ....... Student Records Technician 
Sandy Wallace ............. Admissions Technician 
Eningbahatniee ett ahatsete ce. Admissions & 

Records Technician 
Candace Cooper ..... Director of Financial Aid 
WT aGyalNaD Dass ete cee: Assistant Financial Aid 

Director/VA Coordinator 
Beverly Brown .......... Financial Aid Specialist 
ADS aun Cersi et ese Financial Aid Specialist 
Susan Wulenkainp wr. cece. Financial Aid 

Receptionist/Child Care 
Nancy Setzer.......... Financial Aid Receptionist 
William Jennings ........ Director of Counseling 
PlizabetnuRicnardsone as. cecsoses Counselor/ 

International Student Advisor 
Marva WWallac..ctcsanncs take Counselor/Recruiter 
Donovan Kirby........... Counselor/Coordinator 

of Special Populations/Disability 
Services 

Nikkole Davis ............ Counselor/Coordinator 
of Student Activities 

Tiffany Millsaps ....... Administrative Assistant 
to Student Activities 

Wend ya LODiutiesc: score atc ee Counselor, 
Mooresville Center 

DYN UEDIeYy cect tees cc cet stpsisdax ats Chaplain 
Dianne omnes) arere Evening Receptionist 
JOyceu tim ple terces.s5--5-s Evening Receptionist 
Jamie Patterson: -<.%. Curriculum Maintenance 

Technician 

Office of the Vice-President of 

Workforce Development and 

Continuing Education 
@aroloOnson vssccsere-tseeeeecs Vice-President of 

Workforce Development and 
Continuing Education 

Cheryl Sells .... Administrative Assistant to the 
Vice-President of Workforce 

Development and Continuing Education 
Wanda Corriher iets Coordinator of Allied 

Health Programs 
Joyce Chambers ...... Administrative Assistant, 

Allied Health 

Shetry Clarkes..05..c0 Basic Skills Instructional 
Coordinator 
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BevetleHearicke wea et.. HRD Coordinator 
Beth woclplone rt. cones NEI/FIT Director 

Donna Worrell......... Administrative Assistant 
Business/Industry Services 

Michael Tacker"2:3..4.: Small Business Center 

Director 

Margaret Young ........... Cashier/Records Clerk 
Candy Putnam ........... Director of Basic Skills 
Stacey Greene a... Administrative Assistant 

for Basic Skills 
VACANT ee Director, Occupational 

Extension & Community Services 

Cabanna Pierce....... Administrative Assistant, 

Occupational Extension 

@yndy Wasnier serere..csre2s- Computer Operator 

Gordon Knight ...... Public Safety Coordinator 
inayelemitigu es. ssn BLET Coordinator 
Sharon Vatkins e-ccstentees. Day Receptionist 
Dae OUN oem etcetera Day Receptionist 
Kathie Operist sess it: Evening Receptionist 
Barbara Morrison.......... Evening Receptionist 

Mamie Houston ........... Coordinator of South 
Statesville Skills Center 

PeCovENI LTC Oc omen aren tryin Basic Skills 
Intake Specialist 

Bary SallOnsmersc, ot CNA Lead Instructor 

JOCDALONE? tes het nese Evening Director 

Deporan Mietce see ee Evening Director 
Beverly Hedrick tntcs.c0 ses HARD/Coordinator 

Project. BEAL Lap a: 

Pate ODEISON eye at eee HARD Intake/ 

Assessment Specialist 

Office of the Vice-President for 

Finance and Administration 
Richard} lefevresnertec Vice-President for 

Finance e& Administration 

Ellen Bedore ........ Administrative Assistant to 

the Vice-President for 
Finance e Administration 

Jeff Benfield .............. Director of Institutional 

Technology 
Mark Niswonget ..........0000000 IT Coordinator 
Marie Prathérs.cn.: IT Systems Administrator 
Dustin blowellt. can IT Assistant Systems 

Administrator 
JoycemRoseberry 2.1... IT Groupwise Systems 

Administrator 
Jeff Sherrill ....;..... IT Instructional Technology 

Coordinator 
David Armstrong........... IT Campus Network 

Administrator 
Jodee Fulton..... Director of Human Resources 
Lee jan.Waddell (42. © Human Resources 

Technician 
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Gary Johnson 28. .aie Executive Director of 
Facilities & Auxiliary Services 

DonnavAmetitie ts... Bookstore Manager 
Angela Hoover \....0.....0-s0. Bookstore Assistant/ 

Mailroom Coordinator 
David. Damron’. .j...ceeer Mailroom Clerk/ 

Internal Courier 
Michael Brown ...... Facilities Support Services 

Superintendent 
Donald Clark .......... Housekeeping Technician 
Velva Stevenson ...... Housekeeping Technician 
Mary Jeanne Compton ............ Housekeeping 

Technician 
Barbara Dobbins .... Housekeeping Technician 
Marcella James........ Housekeeping Technician 
Milton Beamon .............. Grounds Supervisor 
Terry Braddock. 2 Grounds Technician 
Robertyohnconia:-.c....eeea Housekeeping/ 

Grounds Technician 
GharlesShutordi.un..... Grounds Technician 
David ‘Gallihemues..ai3 Grounds Technician 
Jerry: Gabler nutes see Grounds Technician 
Bruce SOWetsi 1 tresses Grounds Technician 
David Patterson2 4.10... Grounds Technician 
Jeffery. Hollands.22..02. Grounds Technician 
Lamont Rime yarns Grounds Technician 
David Heinmiller ........ Director of Safety and 

Security 

Sharon Ellisiey tt. Administrative Assistant 
Receptionist/Security 

Cathy Rasiichkers.cs.c Security Supervisor 
Richard Perks eee Security Supervisor 
Judy Phillips......... Printing & Graphic Design 

Services Center Coordinator 

Ingrid Gaither................ Printing Technician/ 
Publishing Assistant 

Barbara Wheeler............ Director of Financial 
Services 

Pam ‘Hilton sates ce, co Financial Analyst 

Chuck Howell ............. Accounting Supervisor 
Kit ExO nse eee ee Accounts Receivable 

Coordinator 
donya: BengexWniae nase Accounts Receivable 

Spectalist/Cashier 
Sandra Cockerham. ...... Payroll Administrator 
Kristen: Morgan 7-e:.emaes. Payroll Assistant 
Kathy blester. 2s Accounting Specialist 
Christina BroWMn ‘e.scscsses-000 Accounting Clerk 
Lisaslaylor fcc eae Accounts Receivable 

Spectialist/Cashier 
Carol SetZerass muons wae ence Accountant 
Shirley Lambert-...cccsc-c.tes Financial Assistant 

Tammy Rackley ............ Procurement Officer/ 

Equipment Coordinator 
Anya Morrison taicqn Financial Services 

Assistant 



Administration, Faculty 

and Staff 
All employee e-mail addresses are in the 

following format: 
first initial of first name last name@mitchellcc.edu 

(ex. cachen@mitchellcc.edu) 

Achen, Craig ........ Instructional Technology 
Specialist 

A.A.S Mitchell Community College 
Armstrong, David ...............:0+ CIS Network 

Integration Coordinator 
A.A.S. Nashville State Technical Institute 

AIHete Von asec... ssis82.-2 Bookstore Manager 
A.A.S. Mitchell Community College; B.S. 
Gardner Webb University 

DanamyErin:..5i.5..35.: Admissions Technician 
B.A. Southeastern Louisiana University 

Bailey, Phyllis... Developmental Mathematics 
B.S. Livingstone College; M.P.A. State 
University of New York at Albany; 
Developmental Education Specialist 
Certification 

Bare-Gregory, Dale wi.cc..ic..00..00- Cosmetology 
Diploma, Carolina Beauty College; Certificate, 
Instructor Training; Carolina Beauty College; 
A.A.S. Mitchell Community College 

Beamon Mil tOnieek ices ices diceseeccoocscees Grounds/ 

Maintenance Supervisor 
Bedore, Ellen......... Administrative Assistant, 

VP for Finance & Administration 
Accounting Certificate, Mitchell Community 
College; Certified Professional Secretary 

Benfield, Denise.... Administrative Assistant, 
Director of Humanities 

A.A.S. Mitchell Community College 
Bentielc sett ncteeicse igen tees seetsdau se Director, 

Institutional Technology 
B.S. University of Phoenix; M.S. University of 
Phoenix 

DEM PE ONY As, ascsopsssacecuceteesecsentvestiiessteameecssss 
A.A.S. Mitchell Community College 

Braddock, Terry ........... Facilities Technician 
BLCWET, JUGY caress scceces: Program Coordinator, 

Office Systems Technology 
A.A. Central Piedmont Community College; 
B.S. University of North Carolina at Charlotte 

Brewer, Tint): cis VP for Instruction 

B.S. Mars Hill College; M.R.R. NC State; 

Ed.D. NC State 
Brown, Beverly........ Financial Aid Specialist 

A.A.S. Harrisburg Area Community Colleges; 
B.S. University of Maryland University 
College; M.S. University of Maryland 
University College 

Brown, Christina .............. Accounting Clerk 
A.A.S. Mitchell Community College 

Brown, Michael..... Facilities Superintendent 
Baelin RRex tit ce. wevestiesisest saveciabae Sociology 

A.A. Surry Community College; B.S.B. 
Appalachian State University; M.A. 
Appalachian State University 

Caldwell, Kesley ........... Information Systems 
A.A.S. Central Piedmont Community College; 
Microsoft Certified Visual Fox Pro 
Programmer 

Caldwell tVickintitn inn sen. Librarian 
A.A. Mitchell College; B.A. Mars Hill College; 
M.L.S. Appalachian State University 

Cannon;! Ryan tania cccseostteee Psychology 
B.A. Gardner-Webb University; M.S. Gardner- 
Webb University 

Cashion, Tara .... Coordinator of Secondary/ 
Postsecondary Programs 

B.A. University of North Carolina at Charlotte 
Chambers, Joyce .... Administrative Assistant 

A.A.S. Mitchell Community College 
Chan gyAsSpeni eet sea cccs stooges Biology 

B.S. North Carolina State University; M.B.T. 

North Carolina State University 
Channing, jill aoe ties neo etiees English 

B.A. Wright State University; M.A. Wright 
State University 

Glarky Donaldincniiis Facilities Technician 
ClarkesiSherwyn nvvcrtctirsiceser: Basic Skills 

Instructional Coordinator 
B.S. Appalachian State University 

Cockerham, Sandra .............. Payroll Officer 
A.A.S. Mitchell Community College 

Compton, Jeanne.......... Facilities Technician 

Cooper, Candace...... Director, Financial Aid 
B.S. Georgia College State University 

Cooper, lisa \Gipeenmn..toret se. Criminal Justice 
B.S. University of North Carolina at 

Charlotte; M.S. University of South Carolina 
Cornelius, Shery] ....... Assoc.Degree Nursing 

A.D.N. Mitchell Community College; B.S.N. 
Winston-Salem State University; M.S.N. Duke 

University 

Corriher, Wanda .... HRD-Plus Coordinator; 

Project H.E.A.L.T.H 
B.S.N. Gardner-Webb University 

@ox;) Mike suri: Developmental English 
A.S. Lakeland Community College; B.A. 
Eastern Illinois University 

Cox, Sandra........... Administrative Assistant, 

VP for Instruction 

B.S. Eastern Illinois University 

Damron, David ............... Mailroom Courier 
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Davis, Nikkole .......... Admissions Specialist/ 

Counselor/Coordinator, Student Activities 

B.A. Winthrop University; M. Ed. University 
of Georgia 

Davis; ROn ee eee Director, Business/ 

Engineering Technologies 
B.S. Eastern Kentucky University; M.A. 
Appalachian State University; Ed.S. 
Appalachian State University 

Davis, Sarah’evseccsescsce Executive Secretary, 
President/Board of Trustees 

Business Diploma, Kings Business College; 
Study at University of North Carolina at 
Greensboro 

Dellinger, Sally .......... Program Coordinator, 
Human Services 

B.A. Winthrop University; M.Ed Winthrop 
University, North Carolina Licensed Clinical 
Addictions Specialist 

Dixony Kimonos ee Accounts Receivable 

Coordinator 

A.A.S. Mitchell Community College 
Dobbins, Barbara......... Facilities Technician 

Dudley, Mantiellt 052208 .stscctscasccoedee Director, 

General Education 
B.S., M.S., Ed. S., University of North 
Carolina at Greensboro 

dUTIST WeEde rnc src: Program Coordinator, 
Early Childhood 

B.A. Queens College; M.Ed. University of 
North Carolina at Charlotte 

Eason, Douglastinnusce esse President 

B.A. Hendrix College; M.A. University of 
Arkansas; Ph.D. Vanderbilt University 

Elmore, Gail Lee ....... Program Coordinator, 
Computer Programming & Information 

Systems/Distance Learning 
A.A.S. Catawba Valley Technical College; B.T. 

Appalachian State University; M.A. 

Appalachian State University 
BudyaWendy2t,.ceceets.te, Communications 

B.S. Appalachian State University; M.A. 
University of Georgia 

Fansler, Brett... Director, Mooresville Center 
B.S./B.A. Western Carolina University; M.B.A. 
Gardner-Webb University 

Fields, Nancy ... Student Records Technician 
A.A./A.A.S. Mitchell Community College 

Findt;Willianvasute nee Executive VP for 
Development & College Relations 

B.A. Wake Forest University; M.A. 
Appalachian State University; Ed.D. Virginia 
Polytechnic Institute and State University 

Blake; Maryan An ct eine Site Art 
B.F.A The University of Memphis; M.E.A. East 
Tennessee State University 
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Fleming, Tina........... Basic Law Enforcement 

Training 
B.S. Gardner-Webb University 

Fulton, Jodee..... Director, Human Resources 

A.A., A.S. Sinclair Community College; B.S. 
Gardner-Webb University; Professional 
Human Resources Certification 

Galliher, David............. Facilities Technician 

Garcia, Eddie ........... Program Coordinator, 

Foreign Language 
B.A. Foreign Language Institute, University of 

Havana; M.A. University of North Carolina at 
Charlotte 

Goble; Jerry eee 2n Facilities Technician 
Goins, Emily 2a eee Chemistry 

B.S. North Carolina State University, M.S. 
University of North Carolina at Charlotte 

Goldstein, Mary Ellen................000 Director, 
Institutional Effectiveness 

B.A. Immaculata University; M.B.A. 
University of Massachusetts Amherst 

Goodman, Angie... Administrative Assistant, 
Director of Business 

A.A.S, Mitchell Community College 
Gordon, Anna...... Associate Degree Nursing 

B.S.N. University of North Carolina at Chapel 
Hill; M.S.N. University of North Carolina at 
Charlotte 

Gray, Cardlynt cite ee Receptionist 
Greene}Patty ause. Associate Degree Nursing 

A.D.N. Rowan-Cabarrus Community College; 
B.S.N. Gardner-Webb University; M.S.N. 
Winston-Salem State University 

Greene, Stacey....... Administrative Assistant, 

Basic Skills 
A.A.S. Accounting, A.A. Mitchell Community 
College 

Hedrick, Beverly .............. Human Resources 
Development Coordinator 

A.A. Mitchell Community College; B.A. 
University of North Carolina at Charlotte; 
M.A. University of North Carolina at 
Charlotte 

Heinmiller, David ......... Director of Security 
B.S. University of New Haven, Connecticut; 

M.A. Iona College 
Herbert, Cathy ..... Associate Degree Nursing 

B.S. University of Rhode Island; M.S. 
University of Rhode Island 

Herman, Stephen ...... Program Coordinator, 

Social Science 
B.A. Lenoir-Rhyne College; M.A. Appalachian 
State University; Ed.S. Appalachian State 
University 

Hester, Kathy «.......1.... Accounting Specialist 



Elilton jiPain Cytecrrces cca Financial Analyst 
A.A.S. Mitchell Community College; B.A. 
Gardner-Webb University 

Holland, Jeffery............. Facilities Technician 
Holland, Vicki....... Administrative Assistant, 

Executive VP for Development & 
College Relations 

Hoover, Angela ........ Mailroom Coordinator 
PIOUDE RUC Tage. cetseseesssstiete.ces Cosmetology 
Houston, Mamie ...............:080 Coordinator, 

South Statesville Skills Center 

B.A. Livingstone College 
Howell, Chuck ......... Accounting Supervisor 

B.S. University of Southern Mississippi 
PlGwWell Dustin .)..2.......00-++- Assistant Systems 

Administrator 
A.A.S. Mitchell Community College; B.S. 
Gardner-Webb University 

Iruka, Alphaeus. ..... Business Administration 
B.S. Gardner-Webb University; M.S. 

University of North Texas; Ph.D. University of 
North Texas; Post-Doctoral Studies, Gardner- 

Webb University 
James, Marcella............ Facilities Technician 
Jennings, Bill.............. Director, Counseling, 

Testing & Career Center 
B.S. Virginia Polytechnic Institute and State 
University; M.S. Radford University; C.A.G.S. 
Virginia Polytechnic Institute and State 
University 

TOUNSOMMBTUICE va eros ibeitidesseses Mathematics 

B.S. Central State University; M.S. Virginia 
Polytechnic Institute and State University 

Jounson?: Catala ricci...tctsssss Vice-President, 
Workforce Development & 

Continuing Education 
A.A. Mitchell Community College; B.A. 
University of North Carolina at Charlotte; 
M.A. Appalachian State University; Ed.S. 
Appalachian State University 

Johnson, Gary .............06 Executive Director, 

Facilities & Auxiliary Services 
B.A. North Carolina State University; M.A. 
Appalachian State University 

Johnson, Robett.......... Facilities Technician, 
Mooresville 

Johnson, Tia.. Natural Sciences Coordinator 
B.S. East Carolina Unwersity; M.S. East 
Carolina University 

Jordan, Joatiic...;.cs-<2 Acquisitions Technician 

A.A.S. Mitchell Community College 
Kaiser, Sandra ........ Coordinator, MIND Lab 

B.S. Daemen College; M.A. Kean University; 
M.A. Louisiana State University; PhD. 
Louisiana State University 

Kallimanis, Audra ................ssccc000 Sociology 

B.S. Mt. Olive College; M.A. Fayetteville State 
University 

Kirby eDonavon....:.... scciseestessees Counselor, 
Special Populations 

B.A. Lenoir-Rhyne College; M.A. Lenoir Rhyne 
College; Nationally Certified Counselor; North 
Carolina Licensed Professional Counselor 

Klett, Rex ....... Director, Learning Resources 
B.A. Eckerd College; M.A. University of 
Denver; M.S.L.S. University of North Carolina 
at Chapel Hill 

KnighteDougiin sau aiita. Physics 
A.A.S. Caldwell Community College and 
Technical Institute; B.S. Lenior-Rhyne College; 
M.S. University of North Carolina at 
Charlotte; PhD. University of North Carolina 
at Charlotte 

Knight, Gordon .. Public Safety Coordinator 
A.A.S. Mitchell Community College; B.S. 
Gardner-Webb College; M.B.A. Gardner-Webb 
University; Advanced Law Enforcement 
Certification 

Lambert, Shirley ............. Financial Assistant 
Lambert; Wilmat.¢.0fc.-n:en Statistical Data 

Technician 

Lefevres Richardé20 eee VP for 

Finance & Administration 
B.B.A. Ohio University; M.B.A. Dayton 
University; Certified Public Accountant 

Manning, Dan....... Dean of Student Services 
B.A. University of Oklahoma; Graduate 
studies, University of Oklahoma and Golden 
Gate Seminary; M.S. Oklahoma State 
University 

Manning, Rebecca............. Admin. Assistant, 
Director of Nursing, Allied Health 

& Public Service Technologies 
Marks, Mary..........+++. Program Coordinator, 

Medical Assisting & 
Allied Health Care Programs 

Diploma—Nursing, Kings County Hospital 
Center School of Nursing, Brooklyn, NY; 
B.S.N. UNC-Charlotte; M.S.N. UNC- 

Greensboro; Post-Graduate Certificate, Family 
Nurse Practitioner, Western Carolina 

University 
Martin Mlodd Aine yee Psychology 

B.A. Lenoir-Rhyne College; M.A. University of 
North Carolina at Greensboro; Ed.S. 

Appalachian State University 
McClish, Mary ...... Administrative Assistant, 

Director of General Education 
McCurry, Bonnie .. Administrative Assistant, 

Dean of Student Services 
A.A.S. Central Piedmont Community College 
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MooreyrAnnette:.....c-ccctescecatoseceees owners English 
B.A. Bennett College; M.A. North Carolina 

A@T State University 

MOOSEABUL iarrstccteteetiasassieeet Social Science 
A.S. Mitchell College; B.A. Wake Forest 
University; M.A. Wake Forest University 

Morgan, Judy ... VP for External Programs & 
New Program Development 

A.A. Mitchell Community College; B.A. 
University of North Carolina at Charlotte; 
M.A. Appalachian State University; Ed.S. 
Appalachian State University 

Morgan, Kristen ................. Payroll Assistant 
B.S. Gardner-Webb University 

Morrison, Carolyn.............. Library Services 
Technician 

A.A. Mitchell Community College; B.S. 
Gardner-Webb University 

Murdock, Peggy ...........06+. Basic Skills Intake 
Specialist 

A.A.S. Mitchell Community College; B.S. 
Catawba College 

Newton, Roxanne ....... Director, Humanities 

A.A. Mitchell Community College, B.A. 
University of North Carolina at Charlotte; 
M.A. University of North Carolina at 
Charlotte; Graduate Certificate and Ph.D., 
University of North Carolina at Greensboro 

Niswonger, Mark ............000+ IT Coordinator 

A.A. Mitchell Community College 
ParksCharles#e. #2: ees Accounting 

B.S. University of South Carolina; M.S. 
University of North Carolina at Greensboro; 
Certified Public Accountant 

Patterson, David .......... Facilities Technician 
Patterson, Janie .... Curriculum Maintenance 

Technician 
Perkins, Richard............. Security Supervisor 
Phillips, Judy...... Printing & Graphic Design 

Services Center Coordinator 
A.A. Mitchell Community College; B.A. 
Lenoir-Rhyne College 

Pierce, Cabanna .... Administrative Assistant, 

Occupational Extension 
A.A.S., Accounting Certificate Mitchell 
Community College 

Pocock Dales... mteveer, tere Accounting 
B.S. Clemson University; M.P. Accounting 
Clemson University; Institute of Management 
Accountants; National Association of Tax 
Professionals 

Powden, MaryBeth ................ Office Systems 
Technology 

B.S. Castleton State College; M.Ed. University 
of Georgia 
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Prather, Marie........... Systems Administrator 
A.A.S. Mitchell Community College 

Pruitt, Nadine ...... Associate Degree Nursing 
A.D.N. Contra Costa College; B.S.N. 
California State University, Sacramento; 
M.S.N. California State University, 
Sacramento 

Putnam, Candy ............ Director, Basic Skills 
A.A. Mitchell Community College; B.S. 
Gardner-Webb College; M.A. Appalachian 
State University 

Rackley, ‘Tammy soy steteecctees Coordinator, 

Procurement Officer/Equipment 
Rapp,, Tracyeracte.-cocsesvsces Assistant Director, 

Financial Aid 
B.S. University of Southern Mississippi 

Rasnick, Cathy .............. Security Supervisor 
RaysiAmyictrncct ces Program Coordinator, 

Electronics Engineering Technology 
A.A.S. Central Piedmont Community College 

Reese, Camille....... Director, Nursing, Allied 
Health & Public Service Technologies 

RNC, M.S.N., University of North Carolina at 
Greensboro; Ed.D. University of North 
Carolina at Greensboro 

Reeves, Libbiews ars Program Coordinator, 
Mathematics 

B.S. Pembroke State University; M.S. Radford 
University 

Rembert#iGloria...weeeeee eee Business 
B.B.A. Pace University; M.A. New York 
University; Ed.D. University of Massachusetts, 
Amherst 

Richardson, Elizabeth ................+ Counselor 
B.S. University of North Carolina at 
Charlotte; M.S. Appalacian State University; 

Robinson, Pam....... Administrative Assistant, 

HRD 
Roseberry, Joyce.......... IT Asst. Syst. Admin/ 

Groupwise Coordinator 
Rouse, Sharon .......... Machining Technology 

A.A.S. Rowan Cabarrus Community College; 
A.S. Mitchell Community College; B.S. East 
Carolina University 

Rankin-Russell, Margaret ..... Administrative 

Assistant, Mooresville Center 
A.A.S. Offfice System Technology Mitchell 
Community College 

Saunders, Ann.......... Financial Aid Specialist 
B.S. Ball State University 

Sawyer, Brenda 2.7. eee Director, 

Admissions & Records 
A.A. Harrisburg Area Community College; 

B.A., M.Ed. The Pennsylvania State 
University 



Scipione, Betty............ Director, NEIT & FIT 
B.S. The University of North Carolina at 
Charlotte 

Bells; Gneryl ....2--20: Administrative Assistant, 
VP of Workforce Development & 

Continuing Education 
BOEZET ACC ATOIN ...<sscsacspse-rece Accounts Payable 

Procurement Clerk 
A.A.S. Mitchell Community College 

SIIGALY PE OANIOTA ceccesssssesscicrosaseeees Mathematics 
B.A. Meredith College; M.A. Appalachian 
State University; Certified in Logistics, 
Georgia Institute of Technology; CPIM, 
Certified in Production and Inventory 
Management, APICS 

Sherrill, Jeff.......... Instructional Technology 

Coordinator 
A.A.S. Mitchell Community College; B.S. and 
Graduate Certificate in Management of 
Information Technology University of North 
Carolina at Charlotte; AMP Certified 

Premises Cabling Systems Installer 
BORE LOY orcs cccze sis Program Coordinator, 

Electrical/Electronics Technology 
B.A. UNC-Charlotte; B.S. N.C. State 

University; M.S. UNC-Charlotte 
Shuford, Charles .......... Facilities Technician 
Smalley, Mark ......... Coordinator/Instructor 

Business Administration 
B.S. Truman State University; M.B.A. The 

Lindenwood University 
BOWELS, BIUCEs)......06.... Facilities Technician 
Spencer LHETeSa’...sc..+<--0s00- Rec., Reg & Tech 

Coordinator, Mooresville Center 
Office Systems Certificate, A.A.S. Office 
System Mitchell Community College 

Spulane, COTISUNA.secccceservssocases DE English 
A.A.S. Mitchell Community College; B.A. 
Lenoir Rhyne College 

Stevenson, Velva........... Facilities Technician 
Stewart, Katha....... Administrative Assistant, 

Co-op/Male Mentoring 
Office System Certificate, Mitchell 
Community College; A.A.S. Mitchell 
Community College 

SHNSON, SUSAN 3, :,<sccareusenses Computer Science 
A.A.S. Mitchell Community College; B.A. 
Lenoir-Rhyne College, M.A. Appalachian State 
University 

Stroud, Ronna............ Internet Technologies 
A.A.S. Mitchell Community College 

Tapgert; Rita site scccten: Communications 
B.A. University of N.C. at Greensboro; M.A. 
University of North Carolina at Greensboro 

TL AVIOU GS Ae rcaseerenantisvebssoctase ester itars Cashier 
A.A.S Mitchell Community College 

TIDDettSGHristinen kav ccsessesfereeele.. English 
B.A. Agnes Scott College; M.Ed. Emory 
University 

Tobin, Wendy ............ Admissions Specialist/ 
Counselor, Mooresville Center 

B.S. Rivier College; M.A. University of North 
Carolina at Charlotte; National Certified 
Counselor 

TuckerpMiken dain ohne mtscesccctt Director, 
Small Business Center 

A.S. Brevard Community College; B.S. East 
Tennessee State University; M.A. East 

Tennessee State University 

Waddell. i Uees lancer. urs... Human Resources 
Technician 

A.A. Mitchell Community College; B.A. 

Catawba College 
Wagner, Cindy .............. Computer Operator 

A.A.S Business Computer Programming; 

A.A.S Accounting Mitchell Community 
College 

WalliMary? e0.225...2% Admissions Specialist/ 
Counselor/Recruiter 

B.A. High Point University; M.S. North 
Carolina Agricultural & Technical State 
University 

Wallace, Sandy ......... Admissions Technician 

Warren, Jennifer ....... Continuing Education 

Instructor 

M.S.L.S. University of Tennessee, Knoxville 
Watkins, Helen................... Early Childhood 

B.S. Virginia Technical, M.Ad Lynchburg 
College 

Watt, Loraine =..7...;... Information Systems & 
Computer Programming 

B.S. Syracuse University; M.S. North Carolina 
State University; M.S. Virginia 

Commonwealth University 
Weddington, Emily .......... Foreign Language 

B.A./B.S. Spanish, North Carolina State 
University; M.A. North Carolina State 
University 

Whieeler, Barbatal vircccsscectevcinescssecece Director, 
Financial Services 

A.A.S. Guilford Technical Institute 
Wiersch, Linda.......... Program Coordinator, 

Associate Degree Nursing 
B.S.N. Radford University; M.S.N. Old 
Dominion University 

Williatrisa, ipeotiall tinmnsseceseteeinuctecse.t ce Biology 
B.S. East Carolina University; M.S. East 
Carolina University 

Willie, Randall ce. iegetrccthsdtersexseqcse: Director, 
Cooperative Education 

B.A. North Carolina Central University; M.A. 

North Carolina Central University 
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Wilson, Yolanda ........ Program Coordinator, 
Developmental English & Reading 

B.A., M.A., M.A. University of Maryland at 
College Park 

Worrell, Donna..... Administrative Assistant, 

Small Business Center 
A.A.S. Mitchell Community College 

Yarborough, Betsy..... Assoc. Degree Nursing 
B.S. Duke University; M.S.N. University of 
North Carolina at Charlotte 

Young, Margaret .... CEC Financial Assistant 

Accounting, Office Systems Certificate, 
Mitchell Community College 
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