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MEMORANDUM.

OF

TRAVELING EXPENSES

From 191

To 191

Use this Memorandum ; it will assist

you in making up your account.

Retain for future reference. ; ; ;
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U. S>. S^parlmfitt nf Agrirulturt

MEMORANDUM

OF

TRAVELING EXPENSES
r

From.. , 19.

To , 19.

Use this Memorandum ; it will assi^l

you in making up your account.

Retain for future reference. : : : :



SUGGESTIONS TO TRAVELERS.

Don’t exceed $5.00 a day for meals, lodging, batli, and

waiter fees, the latter not to exceed 30 cents.

Don’t exceed 25 cents a day for porter fees on sleeping cars.

Don’t exceed 10 cents for porter fees on parlor or chair cars.

Don’t exceed $1.25 a week for laundry; 20 cents for each

additional day. Don’t bring forward charges for laundry from

previous account.

Don’t exceed 10 cents for porter fees at stations or hotels.

Don’t charge for hotel porter except on arrival and de-

parture.

Don’t exceed 10 cents for checking personal baggage.

Don’t exceed 50 cents for transfer of self and 50 cents for

transfer of baggag^between hotels and stations.

Don’t purchase railroad tickets when transportation requests

can be used, unless distance is less than 100 miles. .K charge

for cash railroad or Pullman fare must show starting point and

destination.

Don’t incur ANY expense not covered hy letter of authority.

Subvouchers must be taken for lodging, special transporta-

tion, personal services, express and freight shipments, and all

purchases in excess of $1.50.

Subvouchers for express shipments must show weight and
contents of each shipment.

The signature to a receipt must agree with name at top of

subvoucher. In case of an incorporated or nonincorporated

company, the full name and title of signer must be given.

Render accounts once a month; include all expenses incurred

during the month
;
enter items in chronological order.

Always state date and hour of departure and arrival.

Give initials of railroad when cash fare is paid.

Always state time, distance, terminal points, and rate when
stage, carriage, or other special transportation is used.

Enter waiter tips and street-car fares each day.

Designate meals on trains as en route ;” the point at w^hich

any other meal, not included in hotel subvouchers, is taken,

must be shown.

Explain any apparent duplication of expense or any unusual

expenditure. ZAPPONE,
Chiefs Division of Accounts, and Disbursing Clerk,
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STATEMENT IN ACCOUNT WITH

CHECKED BY

lex Wetmore,
Corinne,

UtaJi.
OGDEN STATE BANK

OGDEN. UTAH

-VOUCHERS RETURNED

. QEO .D. BARNARD & CO. ST. LOUIS «

DATE CHECKS IN DETAIL DATE DEPOSITS
O-D Indicates overdraft

DATE The last item in this column is

your balance

T. ^

''

T

BALANCE LAST STATEMENT

1 2 .0 0 - 1 0.0 0 - 6
7 3..0 0 “ 3.6 3 - Si# 7

JcIP 0 1 Q.OO - 0
8.5 0 -

1

6 4.0 0 - » 9
'3ZP 1 1 1.5 0 - SEi^ 1 1

1 3 3.00,- SSP 1 3
- ::.P 1 3 5 .0 0 - .v,.;.'' 1 4

2 0 2.5 0 -
1

lisp S 0

3 1 10.00 - 3.0 0 - 1.9 0 - - - - " 2 1

O 1

,
2 2.5 0 -

1 1.5 5 - *

f SZP 2 u

2 U

' 1' 4' 6 .o 0 - 4 .0 0 - 1 T n - -*

^ ' V. ^
. 5

/
a 9 5.5 6
2 S 8,9 4
2 7 8.9 4
2 0 6 .4 4
2 0 4 ,9 4

16 4.44
1 4 9 .5 4
1 2 7 .0 4
110 .4 9
1 0 4 .1 1

«

t j

V >

4 W

t \

* .



Alex Wetmore,

STATEMENT Corinne,
Utah

CHECKED BY

VOUCHERS RETURNED

OEO.D. BARNARD L CO. ST. LOUIS «

DATE CHECKS IN DETAIL

1916

AUG 2 3 5.0 0 -

AUG 3 1 0.0 0A
3.0 0 r
3.9 5 A

AUG

AUG 1

5

0

A'JQ 1 1 3.5 o;^
AJQ i 6 5.0 0 r

9 5.00'<^
•

' irN O
' * vj ^ 2 2.5 0"^

' \

i < 5 7.5 0^

V.JG 3 0 \
^ 5.6 7

BALANCE LAST STATEMENT

1 2 4.0 0

1 2.0 0 ^-

/
1 0.0 0
2.9 6 -

1 0.0 o'-

i
V

DATE

IN ACCOUNT WITH
OGDEN STATE BANK

OGDEN, UTAH

DEPOSITS DATE
O-D Indicates overdraft
The last item in this column ii

your balance

m
m

Aua

1

1

1

1

2

2

3

5
0

9

P

^ O/ i

13 c.

1 4 2.4 8
^.4 8

1 1 0.0 3
1 0 5 .0 3

9 0.0 3
8 4.53 7

4*

-• #

It

i '•

•#**

< k

* *

0 6.1 6 3 9 0.7 3 f

»

aU3 2 9

,VJ0 3 0



STATEMENT
CHECKED BY

r’’
•v.'i'

VOUCHERS RETURNED

OEO. 0. BARNARD & CO. ST. LOUIS «

DATE CHECKS IN DETAIL

1916

3.1 C

7 9,0 *0
'^1 5 O :

/

/

1 0.0 0

BALANCE LAST STATEMENT >«»•

'.0 0

4

5 0,0 .

1 0.0 0
y

1 0.0 (>

L j

9

,
: 3 i

1 2,0 0
1 0.0 0

DATE

IN ACCOUNT WITH
OGDEN STATE BANK

OGDEN, UTAH

DEPOSITS

2 0 3.0 1

DATE
O-D Indicates overdraft
The last item in this column

your balance

JL

U u

JVL 1 1 4 0 .-'f 7
“t

IT

c
I*"'

10 0 ./• 7 ••

UUL S 3 3 2 3*4 8
JUL 3 9 3 1 1*4 a Wi'
JUL 3 1 3 0 1 .4 e'^\



STATEMENT
Alex Wetmo re ,

Corine

,

^t ab

.

CHECKED BY

VOUCHERS RETURNED

QEO. D, BARNARD & CO. ST.LOUIS n

1
^

DATE

„

CHECKS IN DETAIL
1

L_

/ BALANCE LAST STATEMENT 49*
i

JUN 1

JwTvl 3

•^1 0.0 0 -
'1 2.7 8 - ^9.6 0 -

1

1

:l

f O 1. 2 3 .0 0 - '

1

1

MAY 6 i 5 3 .0 0 - 1

'1

1'

J-JN 7
JJN Q Jm -

' 3 .4 0 - J

JJN 1 9
- LN 2 0

J 2 4
A.;j 3 7

m -

•/l 5.0 0
\') 4 9.5 0

-^1.5 0 -

r

‘!

1

I

I

IN ACCOUNT WITH
OGDEN STATE BANK

OGDEN. UTAH

DATE DEPOSITS
O-D Indicates overdraft

DATE The last item in this column Is

your balance

MAY 1 2 1 5 0.0 0 MAY 1 2 1 5 0.0 0 *

J'J.M 3

1

, '1

1

JUN 1
JUN 3

I 4 0 .0 0
I I 7,6 2 .

JUN 5 ^ A-.S 2 ‘i"

MAY 6 6 1.6 2 •:>

JUN 7 6 0,3 7 *''

Juri 0

..'YiM 1 9 7 5.0 0

JUN 0

JJN 1 9

t 5 4 .1 7
114.17 -7-

JUN 2 0
JUN 2 4

1 1 1 .1 7 ^
9 4.5 7^

2 7 14 2 0 6 JUM 3 7 1 3 7. .2 3 -lA
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Amt. deposited

AiyiT. TH IS CHECK



Bal . bro't por'd
X 7

Amt. deposited

Total.

Amt this check
• •

Bal. CAR'D por'd

CENTS

For

,1



DOLLARS

Amt. deposited

Amt. TH IS CHECK



IBal.bro't por'd

I*Amt. deposited

lAlVlT. THIS CHECK

Bal, car'd por'd

CENTS



Bal.bro't por'd

Amt. deposited **

Total.

A IVl T TH I S CHECK
- •**

V.

Bal. cart por'd
«



For
X
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Amt this check

Bal. car'd por'd
I

>

dollars CENTS
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I
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t •»

Total.

AMt this check
•

BaL. CAR'D POR'D
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DOLLARS CENTS

Bal , bro't por'd
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Total.

AiyiT. THIS CHECK
• ••

Bal. CAR'D POR'D

a.

A^o 0 ^^ —
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Amt. deposited
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Amt this check

Bal. car'd por'd

CENTS
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Bal.bro't por'd

Amt. deposited

DOLLARS

jx i

CENTS

M
TOTAL .

Amt. TH IS CHECK
• • ^

BaL. car'd POR'D
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Amt. deposited

Total.
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” •

ft

AlVIT. THIS check

Bal. CAR'D POR'D
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Amt. deposited

AlViT. TH IS CHECK

BaL. CAR'D POR'D
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Bal.bro't por'd

DOLLARS CENTS

AlVlT. TH IS CHECK

Bal. car'd por'd
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Bal.bro't por'd

^MT. DEPOSITED

^!VIT. THIS CHECK
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DOLLARS CENTS

Bal.bro't por’d

Amt. deposited

AlViT. THIS CHECK

Bal, car'd por'd



Bal,bro't for'd

Amt. deposited

TOTAL .

AiVIT. TH IS CHECK

Bal. car'd por'd

DOLLARS



Bal,bro't por'd

Amt. depos

AiyiT. THIS CHECK

Bal. car'd por'd



o

Bal.broV por'd

Amt. deposited

Amt th is check

Bal. car'd por'd

DOLLARS CENTS



For

Bal.bro't por'd
^ 3 -

Amt. deposited

DOLL CENTS

Aivit this check

BaL . CAR'D POR'D



Bal.bro't por'd

Amt. deposited

#

AiVIT. TH IS CHECK
•

V

BaL . CAR'D POR'D
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Amt. deposited

AiyiT. TH IS CHECK

BaL. CAR'D POR'D

DOLLARS CENTS

/ M A
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Amt. deposited

AlVIT. THIS check
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